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THU TUC
HANH CHINH



LINH VUC VAN BANG, CHUNG CHI

I. Thi tuc Cong nhan bang tét nghiép trung hec co sé, bang tét nghiép trung
hoc pho théng, giay chitng nhan hoan thanh chuong trinh gido duc pho théng
do co sé gido duc nwéc ngoai cap dé sir dung tai Viét Nam (M4 thi tuc:
1.004889)

Link ndp ho so:

https://dichvucong.binhduong.gov.vn/vi/procedure/detail/62c504f285c2e52f82fdf7
6e

M4 QR:

Can cw phap ly:

Thong tu s6 13/2021/TT-BGDDT ngay 15 thang 4 naim 2021 cta Bo truong Bo
Gi4o duc va Pao tao quy dinh vé diéu kién, trinh tu, tha tuc, tham quyén céng nhan
vin bang do co s gido duc nudc ngoai cap dé sur dung tai Viét Nam.

Thong tu s6 164/2016/TT-BTC ngay 25 thang 10 nim 2016 cta Bo truong Bo
Tai chinh dinh mac thu, ché do thu, nop, quan Iy va sir dung phi xac minh giay to,
tai liéu dé cong nhan vin bang do co so gido duc nudc ngodi cip cho nguoi Viét
Nam.

Trinh tw thuc hién:

- Nguoi dé nghi céng nhan vin bang cung cap cac thdng tin vé vin bang tai Cong
dich vy ¢ong truc tuyén cua S¢ Gido duc va Pao tao. Cac minh chimg dé xac thuc
van bang gui truc tiép hoic qua dudng buu dién dén So Gido duc va Pao tao.


https://dichvucong.binhduong.gov.vn/vi/procedure/detail/62c504f285c2e52f82fdf76e
https://dichvucong.binhduong.gov.vn/vi/procedure/detail/62c504f285c2e52f82fdf76e

- Trong thoi han 20 ngay 1am viéc, S& Gido duc va Dao tao ¢d trach nhiém tra két
qua cdng nhan van bang cho nguodi dé nghi cong nhan van bang. Trudng hop can
xé&c minh thong tin vé& van bang tir co sé gido duc nudc ngodi hoic don vi xé&c thuc
nudc ngoai, thoi han tra két qua céng nhan van bang khong vuot qua 45 ngay lam
viéc ké tir ngay tiép nhan hd so cong nhan van bang.

Truong hop van bang khong du diéu kién cong nhan hoic qué thoi han quy dinh
ma khong du can ctr x4 minh théng tin vé vian bang, S¢ Giéo duc va Pao tao tra 1oi
bang van ban cho nguoi dé nghi cdng nhan van bang. Truong hgp khong xac dinh
duoc muc do tuong duong cua van bang véi trinh d6 dao tao quy dinh tai Khung
trinh do Qudc gia Viét Nam, S¢ Gido duc va Pao tao cung cap théng tin va cong
nhan gia tri ciia van bang theo hé thong gi4o duc cua nudc noi co sd gido duc nudc
ngoai dat tru s¢ chinh.

Thanh phan hé so:

1. Ban sao phu luc vin bang hoic bang két qua hoc tap kém theo ban céng chang
dich sang tiéng Viét (1 Ban sao)

2. Ban sao vin bang hoic ban sao tir so6 goc cap van bang dé nghi cong nhan kém
theo ban cong chiing dich sang tiéng Viét va ban sao vian bang, chang chi co lién
quan truc tiép (1 Ban sao)

3. Minh chang thoi gian hoc & nuéc ngoai (néu co) (1 Ban sao)

4. Van ban uy quyén xac minh théng tin vé van bang (néu co sé gido duc cap bang
yéu cau) (1 Ban sao) (Kém file mau)

Hwéng dan dién ho so:

MAU PHIEU PE NGHI CONG NHAN VAN BANG
DO CO SO GIAO DUC NUOC NGOAI CAP

(Kém theo Théng tw s6 13/2021/TT-BGDDT ngady 15 thang 4 nam 2021
cua Bo truong Bo Gido duc va Pao tao)

PHIEU PE NGHI
CONG NHAN VAN BANG DO CO SO GIAO DUC NUOC NGOAI CAP

I. THONG TIN CUA NGUOI CO VAN BANG/CHUNG NHAN

Ho va tén (ngudi c6 vin bang/ching nhan): Nguyén Vin B




Sinh ngay 01 thang 01 nam 2000 Gidi tinh: Nam
Gidy chirng minh nhan dan/Cin cudc cong dan/Ho chiéu so: 123456789012

cap ngay 01 thang 02 nam 2020; noi cip Cuc truéng cuc cinh sit quéin Iy hanh chinh
vé trat tw xa hoi
Dia chi lién hé: 123, dwong Tran Tir Binh, Phit Cudng, TP.Thi DAu Mét, Binh Duong

Pon vi cong tac, dia chi: UBND Thanh phé Thi Dau Mét, s6 01, Quang Trung, Phu
Cuwong, Tp.Thit Diu Mét, Binh Duong

S6 dién thoai: 0913664987 Email: nquyenvanb@gmail.com
II. THONG TIN VAN BANG/CHUNG NHAN

Trinh do dao tao: Cit nhan

Tén co s& cip van bang/chtimg nhan: Trwong Pai hoc Bolton, Vwrong quéc Anh

Tén co so thuc hién dao tao (néu khac véi co s cap van bang/ching nhan): ...............

Vin bang/chimg nhéan cip ngay 12 thang 06 nam 2023; S6 hiéu vin bang/ching nhan (néu
c0): 123456

Hinh thtic hoc (du hoc, lién két, truc tuyén,...): Du hoc

Thoi gian ddo tao (ghi cu thé thoi gian dao tao tai co sd dao tao hodc co sé cap van bang):
04 nam

Nganh/chuyén nganh dao tao (néu c6): Luét
III. MINH CHUNG XAC THUC VAN BANG

- Ban sao ¢6 cong chirng Vin bing Cir nhan Luit cap béi Truong Pai hoc Bolton,
Vwong quoc Anh

- Ban sao ¢6 cong chirng bang diém

- Hop dong hoc tip va gidy xiac nhan tét nghiép tir Trudong Dai hoc Bolton

- Ban sao ho chiéu hoac visa du hoc (néu co)

Ghi chii: Néu dé nghi cong nhdn tir 02 vin bang/chirng nhdn tré lén, ghi ré ndi dung cia
muc II theo tirng van bang/chiing nhdan.



I1. Thit tuc Chinh sira ndi dung vin bang, chirng chi (M4 thi tuc: 2.001914)
Link ndp ho so:

https://dichvucong.binhduong.gov.vn/vi/procedure/detail/62c504c685¢c2e52f82fdf6
68

Can cw phap ly:

Thong tu s6 21/2019/TT-BGDPT ngay 29 thang 11 nam 2019 cta Bo truong Bo
Gi4o duc va Pao tao ban hanh Quy ché quan ly biang tét nghiép trung hoc co so,
bang tét nghiép trung hoc pho thong, bang tét nghiép trung cap su pham, bang tét
nghiép cao ding su pham, vin bang gido duc dai hoc va ching chi caa hé thdng gido
duc qudc dan.

Trinh ty thyc hién:

Nguoi dé nghi chinh stra ndi dung vin bang, chieng chi ndp truc tiép hoic giri qua
duong buu dién 01 (mot) bo ho so theo quy dinh tai khoan 1 Piéu nay cho co quan
c6 tham quyén chinh sira ndi dung van bang, chiing chi;

Trong thoi han 05 ngay lam viéc ké tir ngay nhan da ho so hop 18, co quan c6
tham quyén chinh sira ndi dung vin bang, chang chi xem xét quyét dinh viéc chinh
stra; néu khong chinh sira thi phai tra 1oi bang van ban va néu rd Iy do;

Viéc chinh stra ndi dung van bang, ching chi dugc thuc hién bang quyét dinh
chinh sira; khong chinh sira truc tiép trong van bang, chiing chi. Quyét dinh chinh
stra phai dugc luu trong hd so cdp vin bang, chang chi.


https://dichvucong.binhduong.gov.vn/vi/procedure/detail/62c504c685c2e52f82fdf668
https://dichvucong.binhduong.gov.vn/vi/procedure/detail/62c504c685c2e52f82fdf668

Can ct quyét dinh chinh stra, co quan c6 thim quyén cép vin bang, chang chi ghi
day du thong tin vé van bang, ching chi, cac noi dung dugc chinh sira ctia van bang,
churng chi vao phu luc s6 goc cap van bang, chung chi.

Thanh phan hé so:
1. Vin bang, chitng chi & nghi chinh sira (1 Ban sao)

2. Gidy khai sinh d6i voi truong hop chinh stra van bang, chang chi do bd sung
ho tich, diéu chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh qua han (1 Ban
sa0)

3. Trich luc hoic quyét dinh thay doi hodc cai chinh hé tich, xac dinh lai dan toc,
xéc dinh lai gi6i tinh ddi véi truong hop chinh stra van bang, chang chi do thay doi
hoac cai chinh ho tich, xac dinh lai dan toc, xac dinh lai gigi tinh (1 Ban sao)

4. Gidy chtrng minh nhan dan hoic can cudc cdng dan hoic ho chiéu hoic gidy to
tdy than hop phap khéc cé anh cua ngudi dugc cap van bang, ching chi (1 Ban sao)

5. Pon dé nghi chinh stra ndi dung vin bang, chung chi (1 Ban chinh) (Kém file
mau)

Hwéng dan dién ho so:
CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

PON XIN PIEU CHINH
VAN BANG, CHUNG CHI
Kinh giri: S& Giao duc va Pao tao tinh Binh Duong

T6i tén: Nguyén Van B Nam (nit) Nam

Ngay, thang, ndm sinh: 01 thang 01 nam 2000

Noi sinh: Binh Dwong

S6 Gidy CMND: 123456789012 Cap ngay: 17/05/2017

Ho khau thuong trd: : 123, dwdng Tran Ti Binh, Phit Cwong, TP.Tha Dau Mét, Binh
Duwong

S6 dién thoai lién lac khi can thiét: 0913664987

Nay dé nghi S& Gi4o duc va Dao tao cho t6i duoc diéu chinh ho tich trén céc loai vin bang,
gidy chiing nhan do S& cap, cu thé nhu sau:



Noi dung cii (khdng hgp 1€): Tén ho khong ding
Ly do ngi dung cii khong hop 1€ (ghi rd ly do tai sao ndi dung cii khong hop 1€): Do sai
sot trong qué trinh nhap liéu

Néi dung méi xin dwge diéu chinh: Ho va tén ding 13 Nguyén Vin B

Dé nghi dugc S¢ Gido duc va Dao tao som xem xét giai quyét.

Xin chan thanh cam on va tran trong kinh chao./.

Thi Dau Mét, ngay 01 thang 01 nam 2024

Nguai xin diéu chinh

(ky tén, ghi rd ho va tén)
A
NGUYEN VAN A



I11. Thii tuc Cap ban sao vin bang, chieng chi tir s6 goc (M4 thii tuc: 1.005092)
Link ndp ho so:
https://dichvucong.binhduong.gov.vn/vi/procedure/detail/62c5057e85c2e52f82fdfa

Can cw phap ly:

Thong tu s6 21/2019/TT-BGDBDT ngay 29 thang 11 nim 2019 cua Bo truong Bo
Gi4o duc va Dao tao ban hanh Quy ché quan ly biang tét nghiép trung hoc co so,
bang tét nghiép trung hoc pho thong, bang tét nghiép trung cap su pham, bang tét
nghiép cao ding su pham, vin bang gido duc dai hoc va ching chi caa hé thdng gido
duc quéc dan.

Trinh ty thyc hién:

Nguoi dé nghi cip ban sao van bang, chiing chi ndp truc tiép hoic giri qua dudng
buu dién 01 (mdt) bo ho so cho co quan c6 tham quyén cap ban sao vian bang, ching
chi tir s6 géc;

Ngay trong ngay tiép nhan y&u cau cap ban sao hoic trong ngay lam viéc tiép
theo, néu tiép nhan yéu cau sau 03 (ba) gid chiéu, co quan cé tham quyén cip ban
sao van bang chang chi tir s6 goc phai cip ban sao cho ngudi ¢ yéu cau. Trong
trudng hop yéu cau cap ban sao tir s6 goc duoc giri qua buu dién thi thoi han dugc
xéac dinh tir thoi diém co quan tiép nhan y&u cau cip ban sao nhan du ho so hop 16
theo dau buu dién dén;


https://dichvucong.binhduong.gov.vn/vi/procedure/detail/62c5057e85c2e52f82fdfa79
https://dichvucong.binhduong.gov.vn/vi/procedure/detail/62c5057e85c2e52f82fdfa79

Déi vai trudng hop cting mét 1Gc yéu cau cap ban sao tir nhiéu s gbc, yéu cau sb
lwgng nhiéu ban sao, noi dung van bang, chiing chi phuc tap khé kiém tra, dbi chiéu
ma co quan tiép nhan yéu cau cp ban sao khang thé dap ung duoc thoi han quy dinh
tai diém b khoan nay thi thoi han cip ban sao duoc kéo dai thém khong qua 02 (hai)
ngay lam viéc hoic dai hon theo thoa thuan bang vian ban véi ngudi yéu cau cap ban
sa0.

Co quan c6 tham quyeén cap ban sao van bang, chiing chi can ctr s6 goc cap van
bang, ching chi dé cip ban sao cho ngudi yéu cau; noi dung ban sao phai ghi theo
dung noi dung da ghi trong s6 goc. Trudong hop khong con luu triv duoc s6 goc hoic
trong s6 goc khong cé théng tin vé noi dung yéu cau cap ban sao hoic khong cap
ban sao cho ngudi yéu cau thi co quan tiép nhan yéu cau cap ban sao cd trach nhiém
tra 161 bang vian ban cho ngudi yéu cau va néu rd ly do ngay trong ngay tiép nhan
y&u cau cap ban sao hoic trong ngay 1am viéc tiép theo, néu tiép nhan yéu cau sau
03 (ba) gio chiéu.

Thanh phan hd so:

1. Pon dé nghi cp ban sao vin bang, chiing chi, trong d6 cung cap céac thong tin
vé van bang, chiing chi di duoc cap (1 Ban chinh) (Kém file mau)

2. Giay chang minh nhan dan hozc ho chiéu con gia tri st dung (ban sao c¢d ching
thuc hoac ban chinh)

3. Trudng hop ngudi yéu cau cap ban sao van bang, ching chi tir s6 goc 1a nguoi
dai dién theo phap luat, nguoi dai dién theo ty quyén cua nguoi duoc cap ban chinh
van bang, ching chi hoic 1a Cha, me, con; v, chong; anh, chi, em rudt; ngudi thira
ké khac ctia nguoi dugc cap ban chinh van bang, ching chi trong truong hop nguoi
d6 da chét thi con phai xuat trinh gidy to chitng minh quan hé voi ngudi duoc cap
ban chinh van bang, ching chi (1 Ban chinh)

4. Truong hop ngudi Yéu cau cip ban sao van bang, ching chi tir s6 goc gui yéu
cau qua buu dién thi phai giri kém theo ban sao ¢6 chung thuc giy to theo quy dinh
va 01 (mot) phong bi dan tem ghi rd ho tén, dia chi nguoi nhan cho co quan, co s&
gi4o duc cap ban sao (1 Ban chinh)

Hwéng dan dién ho so:



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON XIN _
CAP BAN SAO BANG TOT NGHIEP TRUNG HQC PHO THONG

Nim tét nghiép: 2020
Kinh gwri: S& Gido duc va Dao tao tinh Binh Dwong
T6i tén (ghi bang chit in hoa)* : PHAM THI A Giéi tinh*: Ni
Ngay, thang, nam sinh*: 12/12/2002, Dan toc*: Kinh

Noi sinh*: Binh Duwong

S6 CMND(CCCD):* 123456789012 Cap ngay: 01/02/2019 Noi cap:_Cuc trwéng cuc canh sat
quan 1y hanh chinh vé trét tw xa hai

Ho khau thuong trd: S6 01, Quang Trung, Phu Cwong, Tp.Thi Dau Mét, Binh Duong
S6 dién thoai lién lac *: 0913654445

Nay d& nghi S Gido duc va Pao tao cip ban sao bang tét nghiép Trung hoc phé théng
cho tdi véi nhirng thong tin nhu sau:

1. Trudc day 1a hoc sinh truong™: THCS Chu Van An

2. b trang tuyén Ky thi tét nghiép THPT:

- Khod thi ngay: , Nam hoc*: 2023 — 2024

- Tai Hoi dong thi*: Héi dong thi Trweong THPT ABC

- Thudc huyén/thi x&/thanh phé*: Thanh phd Thi Dau Mét tinh Binh Duong

- S6 vao sb cap bang: 12345678

3. S6 luong ban sao xin cap*: 03 ban
Xin chan thanh cam on./.
Binh Duong, ngay 01 thang 01 nam 2024

Nguwoi xin cap ban sao
(Ky tén, ghi rd ho va tén)

A
NGUYEN VAN A



(Luwu ¥: phan danh cho Chuyén vién trich luc ban sao)
Cin cr vao hd so luu Ky thi t6t nghiép THPT nam: 2024

Tén thi sinh: Nquyén Vin A, Gié6i tinh: NAM, Dén toc: Kinh

Ngay, thang, nam sinh: 15/08/2003 Noi sinh: Binh Dwong

S6 CMND(CCCD) da duoc ddi chiéu: 123456789012 Cap ngay: 01/01/2022 Noi
cap: Cong an tinh Binh Duwong

Hoc sinh Truwong: Truong THPT Thi Dau Mét

D3 tring tuyén Ky thi tot nghiép THPT kho4 thi ngay: 07/2021

Tai Hoi ddng thi: Hoi ddng thi Truwong THPT Thi Dau Mét, Binh Dwong

Xép loai tét nghiép: Giéi Sé vao so cap bang: 123456

SO HIEU BAN SAO: 2024/01/1234

Binh Duong, ngay 01 thang 11 nam 2024

Chuyén vién trich luc
B
Nguyén Thi B




