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UY BANNHANDAN  CONG HOA XA HOI CHU NGHIA VIET NAM

TINH BINH DUONG Pic lap - Tu do - Hanh phic
S6:25065/QDb-UBND Binh Dwong, ngay 34 thang 8 nam 2020
QUYET DINH

Vé viée cong bo thu tuc hanh chinh chuan hoa thuoc pham vi chirc nang
quan ly va giai quyét ciaa So Tw phap/tham quyén glal quyét ciia Uy ban
nhén dan cip huyén, Uy ban nhan déan cap xa
tinh Binh Dwong

CHU TICH UY BAN NHAN DAN TINH

Cén cte Ludt Té chire chinh quyén dia phiong ngay 19/6/2015;

Can cir Nghi dinh so 63/20]0/N£) CP ngay 08/6/2010 cua Chmhphu vé kiém
sodt thit tuc hanh chinh; Nghi dinh s6 } 48/2013/NP-CP ngay 1 4/5/2013 cua Chinh
phii sira d6i, bo sung mét s6 dteu cua cdac Nghi dinh lién quan dén kiém sodt thii
tuc hanh chinh; Nghx dinh s6 92/2017/NP-CP ngay 07/8/2017 cua Chinh phu sua
dsi, b6 sung mot sé diéu cua cdc Nghi dinh lién quan dén kiém sodt thit tuc hanh
chinh,

Céin cir Théng tu s6 02/2017/TT- VPCP ngay 31/10/2017 cua Bo truong, Chu
nhiém Van phong Chinh phu huong dan vé nghiép vu kiém sodt thi tuc hanh chinh.

Xét dé nghi cua Gidm déc S¢ Tw phdp tai To trinh s6: 1482/TTr-STP ngay
28/8/2020,

QUYET PINH:

Picu 1. Cong b6 kém theo Quyet dinh nay 221 thu tuc hanh chinh chuan
hoa thudc pham vi chirc néng quan ly va giai quyét ctia S¢ Tu phap/tham quyén
giai quyét cta Uy ban nhéan dén cap huyén, Uy ban nhan dan céap xa trén dia ban
tinh Binh Duong gém:

- 03 thi tuc hanh chinh ap dung chung;
- 156 thu tuc hanh chinh thudc pham vi chirc nang quan ly va giai quyét cta
S& Tu phap;
- -27thutuc hanh chinh thuéc thim quyén giai quyét cia Uy ban nhan dén
cap huyén;
~ -35thutuc hanh chinh thudc thim quyén giai quyét ctia Uy ban nhan dan
cap xa.
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Pidu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

T4t ca cac Quyét dinh cong bd danh muc, tha tuc hanh chi
vi chic néng quan ly va giai quyét ctia S& Tur phéap/Uy ban nhan dan ¢
ban nhan déan cap x4 trén dia ban tinh Binh Duong trude day hét hiéu Rtk

chu 3 Chanh Vian phong Uy ban nhan dan tmh Gxam doc g

chiu trach nhiém thi hanh Quyét dmh nay./. ¥

Noi nhin:<2—

- Van phong Chinh pha (Cuc Kiém soat TTHC);
-TT.TU, TT.HDPND tinh;

- CT, cac PCT UBND tinh;

- Nhu Diéu 3;

- LBVP, NC, HCC, Website tinh;

- Luu: VT, VPUB, HSTTy ¢

Tran Thanh Liém
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THU TUC HANH CHINH CHUAN HOA THUQC PHAM VI CHUC
NANG QUAN LY VA GIAI QUYET CUA SO TU PHAP/THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN CAP HUYEN, UY BAN NHAN

(Ban hanh kém theo Quyét dinh so:

DAN CAP XA TINH BINH DUONG
/OP-UBND ngay

nam 2020 cia Chu tich Uy ban nhdn ddn tinh Binh Dwong)

PHANIT ’
DANH MUC THU TUC HANH CHINH

thang 8

A. DANH MUC THU TUC HANH CHINH AP DUNG CHUNG

STT ?gg;ggg) Tén tha tuc hanh chinh Trang
I. LINH VUC CHUNG THUC

1 2.000908 | Thu tuc c4p ban sao tir s6 gbc 1
Thu tyc chimg thuc ban sao tir ban chinh gidy 10, van

2 2.000815 | bando co quan td chitc c6 thAm quyén ctia Viét Nam céap 3
hodc chung nhan
Thu tuc chimg thuc chir ky trong cac gidy to, van ban

3 5 000384 (ap‘ dung cho ca trlfon% hQ’p, chiing '[hl,l’(i dlen} chlA va 6
truong hop nguoi yéu cau chimg thue khong ky, khong
diém chi duoc)

_B. DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN CAP HUYEN

Ma TTHC n . X ,
STT (CSDLQG) Tén thu tuc hanh chinh Trang

I. LINH VUC CHUNG THUC
Thu tyc chimg thuc ban sao tir ban chinh cac gidy 0,
van ban do co quan, to chlﬁ:g co thé‘m quyén cua Viét
Namy; co quan, t6 chire c6 tham quyén cua nude ngoay,

! 2.000843 co quan, to chirc co tham quyen cua Viét Nam lién ket 631
v6i co quan, to chirc ¢6 thim quyén ctia nudc ngoai cap
hodc chung nhan
Thu tuc ching thuc chit ky ngudi dich ma nguoi dich

2 2.001008 la cOng tac vién dich thuat cua Phong Tu phéap 634
Thu tyc chimg thuc chit ky nguot dich ma nguoi dich

3 2.001008 khong phai 1a cdng tac vién dich thuat 636




Ma TTHC

STT (CSDLQG) Tén thu tuc hanh chinh Trang

4 7001044 Thu fuc ‘chlAIng t}}uc hop dong, giao dich lién quan dén 638
tai san 1a dong san

5 2.001050 T}‘lfl t.ucqchi}’ngAthl,rc Va'm ban thoa thuan phan chia di san 641
ma di san 1a dong san

6 2001052 "ljhuAtuc c%nmg thuc van ban khai nhan di san ma di san 644
la dong san

7 7.000913 T?u fl.,lC.ChlII'lg thuc viéc stra doi, bo sung, hity bé hop 647
dong, giao dich

8 2.000927 | Thu tuc stra 16i sai sot trong hop dong, giao dich 650

9 2.000942 T?ﬁ tuc cap bén 520 co chl'lfng thuc tir ban chinh hop 650
dong, giao dich da dugc ching thuc

I1. LINH VUC HOQ TICH

10 | 2.000528 | Thu tuc ding ky khai sinh ¢ yéu td nudc ngoai 654

11 | 2.000806 | Thu tuc ding ky két hon cd yéu td nudc ngoai 660

12 | 1.001766 | Tha tuc ding ky khai tir c6 yéu td nudc ngoai 667

13 2.000779 | Thu tyc ding ky nhan cha, me, con c6 yéu t6 nudc ngodi| 672

14 1.001695 Thu tu,c dﬁangiky k,hal sm‘h két hop dang ky nhan cha, me, 677
con ¢6 y€u to nudc ngoai

15 | 1.001669 | Thu tuc ding ky giam ho ¢ yéu td nudc ngoai 685

16 | 2.000756 | Thu tuc ding ky chdm dut giam ho c6 yéu t6 nudc ngodi| 690

17 | 2.00074g | Thi tuc thay d06i, cai chinh, b6 sung ho tich, xac dinh lai 695
dan toc
Thu tuc ghi vao S6 hd tich viée két hon cua péng d'gln

18 2.002189 | Viét Nam da duogc giai quyét tai co quan c6 tham quyén| 700
cua nudc ngoai
Thu tue ghi vao SO hd tich viée ly hon, huy viée két hon

19 2.000554 | cua congdan Viét Nam da duoc gidi quyét tai co quan| 705

c6 tham quyén ctia nudc ngoai.




Ma TTHC

STT (CSDLQG) Tén thu tuc hanh chinh Trang
Tha tuc ghi vao S6 ho tich viée }1{) tich khac cua chg
dan Viét Nam dé duge giai quyet tai co quan co6 tham
20 2.000547 | quyén cuanudc ngoai (khai sinh; gidm hQ; nhan cha,me, | 711
con; xac dinh cha, me, con; nudi con nuoi; khai tir; thay
do6i ho tich).
21 2.000522 | Thi tuc ding ky lai khai sinh ¢ yéu td nudc ngoai 724
2 1.000893 Thu‘ ‘.[uc~da,ngkky khaAl s1ph 0 yéu t0 nudc ngoai cho 730
nguoi da co ho so, gidy to ca nhan
23 | 2.000513 | Tha tuc ding ky lai két hon c6 yéu td nudc ngoai 736
24 | 2.000497 | Thu tuc dang ky lai khai tir c6 yéu td nudc ngoai 741
I1I. LINH VU'C PHO BIEN GIAO DUC PHAP LUAT
Tht tuc thuc hién hod trg khi hoa giai vién gap tai nan
25 2.000979 | hodcrui ro anh huong dén strc khoe, tinh mang trong khi| 746
thuc hién hoat dong hoa giai (cap huyén)
IV. LINH VUC BOI THUONG NHA NUOC
Giai quyét yéu cau boi thudng tai co quan truc tiép quan
26 2.002190 Iy ngudi thi hanh céng vu gy thiét hai (cip huyén) 49
27 | 1.005462 | Phyc hdi danh dy (cAp huyén) 759

_C. DANH MUC THU TUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA UY BAN NHAN DAN CAP XA

Ma TTHC n . X ,
STT (CSDLQG) Tén thu tuc hanh chinh Trang

I. LINH VUC CHUNG THUC

I | 2001035 | Thutuc chimg thuc hop dong, giao dich ién quandén) ;)

tai san la dong san, quyén st dung dat va nha ¢

2 2.001019 | Thu tuc ching thyc dichuc 774
3 2.001016 | Thu tuc chimg thuc van ban tir chdi nhan di san 777
4 2001406 Thu tuc chung thuc van ban thoa thuan phan chia disan 730

ma di san 1a dong san, quyén st dung dat, nha &




STT (hggDTE(I; ((;j) Tén thi tuc hanh chinh Trang
S| 200000 | i gyt s dumg it s | T3
6 2.000913 :ifélggt’u; l:glgigg}l thuc viée stra ddi, bo sung, hity bo hop 786
7 2.000927 | Thu tuc stra 16i sai sot trong hop ddng, giao dich 789
§ 200002 | i o dieh da duge chimg e | T
I1. LINH VUC HQ TICH
9 2.000528 | Thu tuc dang ky khai sinh 793
10 2.000806 | Thu tuc diang ky két hon 798
11 1.001766 | Thu tuc dang ky nhan cha, me, con 802
12 | 2.000779 | Thu tyc dang ky khai sinh két hop nhan cha, me, con 807
13 1.001695 | Thu tuc dang ky khai tur 814
14 1.001669 | Thu tuc dang ky khai sinh luu dong 819
15 | 2.000756 | Thu tuc ding ky két hon hru dong 823
16 2.000748 | Thu tuc dang ky khai tir lvu dong 826
17 2.002189 | Thu tuc dang ky giam hd 830
18 2.000554 | Thu tuc ding ky chdm dut giam ho 835
19 | 2.000547 | Tha tuc thay doi, cai chinh, bd sung ho tich 840
20 2.000522 | Thi tuc cép Gidy xac nhén tinh trang hon nhan 845
21 1.000893 | Thu tyuc dang ky lai khai sinh 851
2 | 2000513 Zel;llrlm u;fl dang ky khai sinh cho nguoi da c6 hd so, gidy to 457
23 | 2.000497 | Tha tuc ding ky lai két hon 862
24 1.005461 | Pang ky lai khai tr 867




STT (hggDTE(I; ((;j) Tén thi tuc hanh chinh Trang
Lién thong cac thu tyc hanh chinh: Dang ky khai sinh,
25 2.000986 dang ky thuong tra, cip thé bao hiém y té cho tré em dudi| 872
6 tuodi
26 | 200tz | LEn v s o et chins Din b i s |
III. LINH VU'C NUOI CON NUOI
27 2.001263 | bang ky viéc nud1 con nudi trong nudc 888
28 2.001255 | bang ky lai viéc nudi con nudi trong nude 899
IV. LINH VUC BOI THUONG NHA NUGC
20 | 2oontes | 8t i ch b o v |
V. LINH VUC PHO BIEN GIAO DUC PHAP LUAT
30 2.000373 | Thu tuc cong nhan hoa giai vién 912
31 | 2.000333 | Thu tuc congnhin to truong to hoa giai 914
32 2.000350 | Thu tuc théi lam hoa giai vién 915
33 2.002080 | Thu tyc thanh toan thu lao cho hoa giai vién 917
34 2.001457 | Thi tuc cong nhan tuyén truyén vién phap luat 919
35 2.001449 | Thu tyc cho thdi lam tuyén truyén vién phap luat 920




PHAN II.

NOI DUNG CUA THU TUC HANH CHiNH THUQC PHAM VI CHUC
NANG QUAN LY, THAM QUYEN GIAI QUYET CUA SO TU PHAP;
THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP HUYEN,
UY BAN NHAN DAN CAP XA

MUC A. THU TUC HANH CHINH AP DUNG CHUNG
I. LINHVUC CHUNG THUC

1. Cap ban sao tir sd goc

- Trinh ty thyc hién:

+ Buée 1: Nguoi yéu cau cap ban sao tir s6 gdc hoan chinh ho so theo quy
dinh.

+ Buwdre 2: Nguoi yéu cau nop hé so truc tiép tai co quan, to chirc luu s6 gbc
hodc giri yéu cau qua buu dién. Néu hd so dy du thi cong chie tiép nhan hd so.

+ Bwée 3: Nguoi yéu cau nhan két qua tai noi nop ho so hodc qua buu dién
(neu nop qua buudién). Trong truong hop tir chéi cap ban sao tur s6 gbe, co quan,
t6 chirc tiép nhan yéu cau phai giai thichrd Iy do bang van ban cho nguoi yéu cau.

- Cach thirc thue hién: Nop ho so tryc tiép tai co quan, to chire luu s6 gbe
hozc giri yéu cau qua buu dién.

- Thanh phan, ) luwgng hd so:

+ Trudng hop ndp truc tiép thi xudt trinh ban chinh hoic ban sao ¢ ching
thuc gidy chirng minh nhan dan hoac ho chiéu con gié tri st dung.

+ Trudng hop ngudi yéu cau cap ban sao tur s6 gbc giri qua buu dién thi phai
gln kém theo ban sao c6 ching thuc gidy chirg minh nhan dan hoic ho chiéu con
gia tri s dung, phong bi dan tem ghi r0 ho tén, dia chi ngudi1 nhan cho co quan,
t6 chirc cép ban sao.

+ Truong hop nguoi yéu cau la ngudi dai dién theo phap luat, nguoi dai dién
theo iy quyén ctia ca nhan, t6 chitc dugc cap ban chinh; cha, me, con; vo, chdng;
anh, chi, em rudt; nguoi thira ké khac cua ngu0’1 duoc cap ban chinh trong tru:ong
hop nguoi do da chét thi phai xuat trinh gidy t& chimg minh quan hé v&i nguoi
duoc cap ban chinh.

- Thoi han giai quyet Trong ngay co quan, t6 chue tiép nhan yéu cau hoic
trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Trong truong hop
yéu cau cap ban sao tir s6 gbc duoc giri qua buu dién thi thoi han duge thuc hién
ngay sau khi co quan, t6 chirc nhan du ho so hop I€ theo dau buu di¢n dén.

- P6i tuwgng thue hién thii tuc hanh chinh: C4 nhan, t6 chuc.

- Co quan thye hién TTHC: Co quan, to chirc dang quan 1y s goc.
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- Két qua thue hién thii tuc hanh chinh: Ban sao duoc cép tir s6 goc.
- Phi (néu c6): Khong.
- Tén miu don, miu t& khai: Khong.
~ -Yéu cau, diéu kién thue hién thii tuc hanh chinh (néu c6): Phai c6 sd
goc.

- Can cw phap ly cta thi tuc hanh chinh: Nghl dinh s6 23/2015/ND-CP
ngay 16/02/2015 cta Chinh phu Ve cap ban sao tir s6 goc, ching thuc ban sao tir
ban chinh, ching thuc chit ky va chimg thuc hop déng, giao dich.
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_ 2. Thu tuc ching thuc ban sao tir ban chinh gidy to, viin ban do co quan
t0 chirc c6 tham quyén cua Viét Nam cap hoac chirng nhan

- Trinh ty thue hién:

+ Budce 1: Nguoi yéu cau chung thyc phai Xuélt trinh ban chinh gidy to, vin
ban lam co s& d€ chung thuc ban sao va ban sao can ching thuc.

~ Truodng hop nguoi yéu cau ching thye chi xuét trinh ban chinh thi co quan,
to churc tién hanh chup tir ban chinh dé thuc hién ching thuc, trir trudng hop co
quan, t6 chic khong cé phuong tién dé chup.

+ Budc 2: Nguoi thuc hién chimg thuc kiém tra ban chinh, d6i chiéu véi ban
sao, néu ndi dung ban sao dung v6i ban chinh, ban chinh gidy &, vin ban khong
thudc cac truong hop ban chinh gidy to, van ban khong dugc dung lam co sé dé
chirng thuc ban sao thi thyc hién ching thyc nhu sau:

* Ghi day du 161 ching chimg thyc ban sao tir ban chinh theo mau quy dinh;

* Ky, ghi 16 ho tén cong ching vién, dong d4u cua to chirc hanh nghé cong
chig va ghi vao s6 chung thuyc.

Pbi véi ban sao c6 tir 02 (hai) trang trd lén thi ghi 61 chimg vao trang cubi,
néu ban sao ¢6 tir 02 (hai) to trd 1én thi phai dong dau giap lai

MBbi ban sao dugc chimg thuc tir mot ban chinh gidy t0, vin ban hodc nhidu
ban sao dugc chimg thyc tir mot ban chinh gidy tO, van ban trong cuing mot thoi
diém duogc ghi mot s6 chimg thyc.

+ Budc 3: Nguoi yéu cau chung thuc nhan két qua tai noi nop ho so.

- Cach thirc thue hién: Nop hd so truc tiép tai co quan thuc hién thu tuc
hanh chinh.

- Thanh phan, s6 hrong h(‘A) so: Ban chinh gidy to, van ban lam cos0 dé
chirmg thyc ban sao va ban sao can chimg thuc. Truong hop ngudi yéu cau chimg
thyc chi xuat trinh ban chinh thi co quan, to chure tién hanh chup tir ban chinh dé
thyc hién ching thye, trir truong hop co quan, t6 chuc khong ¢o phu’ong tién dé
chyp. Ban sao, chup tir ban chinh dé thuc hién ching thuc phai c6 ddy du cac
trang da ghi thong tin cta ban chinh.

- Thoi han giai quyét: Trong ngay tiép nhan yéu cau hoic trong ngiy lam
viéc tiép theo, néu tiép nhan yéu cau sau 15 gio.

Dbi voi truong hop cung mot lac yéu cau chung thuc _ban sao tur nhleu loai
ban chinh gidy to, van ban; ban chinh co nhiéu trang; yéu cau s luong nhiéu ban
sao; ndi dung gidy to, vin ban phurc tap kho kiém tra, ¢6ichiéu ma co quan, td
chuc thyc hién chimg thuc khong thé dap tmg dugc thoi han quy dinh néu trén thi
thoi han chung thuc duoc kéo dai thém khong qua 02 (hai) ngay lam viéc hoéc co
thé dai hon theo thoa thuin bang van ban voi nguoi yéu cau chimg thye.

Trudng hop tra két qua trong ngay lam viée tiép theo hodc phai kéo dai thoi
gian theo quy dinh thi phai c6 phiéu hen ghi rd thoi gian (gid, ngay) tra két qua
cho ngudi yéu cau chimg thyc.
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- Poi tuong thwe hién TTHC: C4 nhan, t6 chic.

- Co quan thyc hién TTHC: T chirc hanh nghé cong chimg; Phong Tu
phap; Uy ban nhan dan cép xa.

- Két qua thue hién TTHC: Ban sao duoc ching thyc tir ban chinh.

- Phi (néu ¢6): 02 nghin déng/trang d6i voi trang thi nhét, trang thur hai; tir
trang thir ba tr¢ Ién thu 01 nghin dong/trang nhung muc thu toi da khong qua 200
nghin dong/ban. Trang la can ctr d€ thu phi dugc tinh theo trang ctia ban chinh.

- Tén mau don, miu to khai (néu co): Khong

- Yéu ciu, diéu Kkién thie hién TTHC (néu c6): Ban chinh gidy to, vin ban
can chung thuc.

Bén chinh gidy to, van ban khong dugc dung lam co s& dé chimg thuc ban
sao:

+ Ban chinh bi tiy x6a, sira chita, thém, b6t ndi dung khong hop 16.
+ Ban chinh b1 hu hong, cti nat, khong xac dinh dugc ndi dung.

+ Ban chinh dong dau mat ciia co quan, to chiic ¢ tham quyén hoic khong
dong dau mat nhung ghi rd khong dugc sao chup.

+ Ban chinh ¢6 ni dung trai phap ludt, dao dirc xa hoi; tuyén truyén, kich
dong chién tranh, chong ché d6 xa hoi chu nghia Vi¢t Nam; Xuyen tac lich strcua
déntdc Viet Nam; xtic pham danh dy, nhan pham, uy tin ctia ca nhan, t6 chirc; vi
pham quyén cong dan.

+ Gidy to, van bando ca nhén ty 1ap nhung khong c6 xac nhén va dong dau
clia co quan, t6 chirc c6 tham quyén.

+ Ban chinh do co quan, t0 chirc c6 thAm quyén clia nudc ngoai cap, cong
ching hodc chimg nhan chua duoc hop phap hoa lanh su theo quy dinh cua phép
luét, trir ho chiéu, thé can cudrc, thé thuong trii, thé cu trui, gidy phép ldi xe, bang
tot nghiép, chitng chi va bang diém kém theo bang tot nghiép, chimg chi.

- Can cwr phap ly caa TTHC:

+ Nghi dinh 86 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phii vé cap ban
sao tir s6 goc, chimg thyc ban sao tir ban chinh, chimg thye chit ky va chimg thyc
hop dong, giao dich, c6 hiu luc tir ngay 10/4/2015.

+ Thong twr 6 01/2020/TT- BTPngay 03/3/2020 cua Bo Tu phap quy dinh
chi tiét va hu’ong dan thi hanh motso diéu ciia Nghz dinhs6 23/2015/ND-CP ngay
16/02/2015 ciia Chinh phii vé cap ban sao tir s6 goc, chimg thyc ban sao tir ban
chinh, chimg thuwc chiv ky va chimg thuc hop dong, giao dich.

+ Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy
dinh mirc thu, ché d¢ thu, ndp, quan ly, st dung phi cdng ching; phi chimg thuc;
phi thAm dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi thim dinh dleu

kién hoat dong Van phong cong chung; I€ phi cap thé cong chung vién, ¢ hi¢u
Iuc ké tir ngay 01/01/2017.
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~ +Thong tuso 111/2017/TT-BTC ngay 20/10/2017 cta Bo Tai chinhsira doi,
b6 sung Thong tu s& 257/2016/TT-BTC ngiy 11/11/2016 ctia B6 Tai chinh quy
dinh mirc thu, ché d¢ thu, ndp, quan ly, sir dung ph1 cong ching; phi ching thuc;
phi tham dinh tiéu chuan, diéu kién hanh nghé cong chimg; phi tham dinh dleu
kién hoat dong Van phong cong ching; 1€ phi cap thé cong ching vién, co hicu
luc ké tir ngay 11/12/2017.

+ Thong tu sb 226/2016/TT—BTC ngay 11/11/2016 cta B truéng Bo Tai
chinh quy dinh mtrc thu, ché d¢ thu, ndép, quan ly va sit dung phi chung thuc.
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3. Tha tuc ching thuc chir ky trong cac gidy to, vian ban _(ap dung cho
ca truong hop chlrng thue diém chi va truo'ng ho'p nguoi yéu ciu ching thure
khéng ky, khéng di¢m chi dwoc)

- Trinh ty thuc hién:

+ Bude 1: Nguoi yéu cau chimg thye chit ky/diem chi/khong thé ky, khong
thé diém chi dugc phai xuat trinh cac gidy to phuc vu viéc chimg thuc chit ky.

Trong trudng hop ngudi yéu cau chimg thuc khong thong thao tiéng Viét thi
phai c6 nguoi phién dich. Nguoi phién dich phai la ngudi c6 nang luc hanh vi dan
su day du theo quy dinh cua phéap luat, thong thao tiéng Viét va ngdn ngit ma
ngudi yéu cau chimg thue sir dung. Ngudi phién dich do nguoi yéu cau ching
thuc mo1 hoac do co quan thuc hién ching thuc chi dinh. Thu lao phién dich do
nguoi yéu cau chimg thuc tra.

+ Budce 2: Nguoi thye hién ching thuc (hodc nguoi tiép nhan ho so trong
tru’O'ng hop tiép nhan tai by phan mot ctra, mot cira lién thong) kiém tra gidy to
yéu cau ching thuc, néu thay du glay to theo quy dinh, tai thoi diém chimg thuc,
ngudi yéu cau chung thuc minh man, nhin thirc va lam chu dugc hanh vi cua
minh va viéc chumng thuc khong thude cac truong hop khong duge chiung thuc chir
ky thi yéu cau ngudi yéu ciu ching thuc ky/diém chi truéc mit va thuc hién
chirng thuc nhu sau:

* Ghi day du 161 chimg chimg thuc chirky theo mﬁu quy dinh phia duoi chir
ky duoc chimg thuc hodc trang lién sau cia trang gidy to, van ban cé chir ky dwoc
chimg thuc; Néu hé so tiép nhén tai bé phdn mot cua, mot cua lién thong thi

ngudi tiép nhdn hé so ky vao dudi 1o chimg theo mdau quy dinh va chuyén hé so
cho nguoi thuc hién chung thuc.

* Ky, ghi 13 ho tén, dong dau ciia to chirc hanh nghé cong chimg thyuc hién
ching thuc va ghi vao s6 chung thuec.

Doi véi gidy to, vin ban c6 tir (02) hai to tré 1én thiphdido’ng ddu gidp lai.
Truong hop loi ching dwoc ghi tai to lién sau cia trang cé chir ky thi phai dong
ddu gidp lai giita gidy t6, van bdan chiing thuwe chir ky va trang ghi 10i chimg.

+ Bude 3: Ngudi yéu cau chimg thuc nhan két qua tai noi nop hé so.

- Cach thire thuc hién:

+ Nop ho sotruc tiép tai UBND cap xa, Phong Tu phép, T6 chic hanh nghé
cong chung.

+ Thyc hién ngoai try s¢ cua co quan thyc hién chimg thuc trong truong hop
nguol yéu cau chimg thuc thudc dién gia yeu, khong thé dilai dugc, dang bi tam
gilr, tam giam, thi hanh &n phat t hoac c6 Iy do chinh dang khac.

- Thanh phﬁn, ) luwgng hd so:

1. Ban chinh hodc ban sao c6 ching thuc Gidy chimg minh nhan dan/Céin
cuoc cong dan hoac Ho chiéu con gia tri st dung;
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2. Gidy to, van bdn ma minh sé€ yéu cau ching thuc chir ky. Tru’ong hop
chimg thue chi ky trong gidy to, vin ban bang tieng nudoc ngoai, néu nguoi tiép
nhdn hé so, nguoi thuc hién chumng thuc khong hiéu ré néi dung ciia gidyto, van
ban thi de nghz nguoi yéu cau chimng thuc ngp kem theo ban dichra tieng Vi¢t cua
gidy to, van ban. Ban dich ra tiéng Viét khong phai cong chimg hodc chimg thuc
chir ky nguwoi dich, nhung nguwoi yéu cau chimg thuwe phdi chiu trach nhiém vé tinh
chinh xdc cua ban dich.

- Thoi han giai quyét: Trong ngay tiép nhan yéu cau hoic trong ngay lam
viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong hop tra két qua trong
ngdy lam viée tiép theo thi phai co phiéu hen ghi rd thoi gian (gio, ngay) tra két
qua cho ngudi yéu cau ching thuc.

- Poi twgng thue hién TTHC: Ca nhan.
_ - Co quan thyc hién TTHC: UBND cap x3, Phong Tu phap, T6 chirc hanh
nghé¢ cong chimg.
- Két qua thye hién TTHC: Gidy t0, van ban duoc chimg thuc chir ky/diém
chi.
- Phi (néu ¢6): 10.000 dong/tru’O’ng hop. Trudng hop duoc hiéu i mot hodc
nhiéu chit ky trong cting mot gidy td, van ban.

- Tén miu don, miu to khai (néu c6):

- Yéu cau, diéu kién thwe hién TTHC (néu c¢6):Khong thudc cac truong
hop khong dugce ching thuc chir ky.

Trudong hop khong dugce ching thuc chit ky:

+ Tai thoi diém chtng thuc, ngudi yéu cau ching thuc chit ky khong nhin
thirc va lam chu duoc hanh vi cua minh.

+ Nguoi yéu cau chimg thyc chit ky xuat trinh Gidy chimg minh nhan
dan/Can cuoc cong dan hoac HO chi€u khong; con gia tri sit dung hodc gia mao.
+ Gidy t0, van ban ma ngudi yéu cau chimg thuc ky vao c6 ndi dung trai
phép luat, dao dirc xa hoi; tuyén truyén, kich dong chién tranh, chéng ché d6 x4

hoi chi nghia Viét Nam; xuyén tac lich st ctia dan toc Viét Nam; xac pham danh
du, nhin pham, uy tin ctia cd nhan, to6 chirc; vi pham quyén cong dan.

+ Glay to, van ban co noi dung la hop dong, gzao dich; trir Gidy iy quyen
trong cdc trwong hop Gidy ity quyén: (1) iy quyén vé viéc nop ho, nhdn ho ho SO,
giay to, trir truong hop phap ludt quy dinh khong dwoc uy quyen (2) iy quyén
nhan ho Zu’O’ng huu, bwupham trO’cap, phucap; (3) uy quyen nho trong nom nha
cira; (4) iy quyén ciia thanh vién hé gia dinh dé vay von tai Ngdan hang chinh
sach xa hoi; hoac trir truong hop phadp ludt co quy dinh khac.

- Can cwr phap ly cia TTHC:
+ Ngh1 dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phui vé cép ban

sao tir s6 goc, ching thuc ban sao tir ban chinh, chung thuc chir ky va chung thuc
hop ddng, giao dich, ¢ hiéu Iuc tir ngiy 10/4/2015.
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+ Théng tw s6 01/2020/TT-BTP ngay 03/3/2020 cia By Tw phap quy dinh
chi tiét va hwong dan thi hanh mét sé diéu cia Nghi dinh s6 23/2015/NP-CP
ngay 16/02/2015 ciia Chinh phiivé cap ban sao tir s6 géc, chung thyc ban sao tur
ban chinh, chitng thuc chir ky va chung thuc hop dong, giao dich;.

+ Thong tu s6 257/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy

dinh mirc thu, ché do thu, ndp, quan ly, sir dung ph1 cong chimg; phi ching thuc;
phi tham dinh tiéu chudn, diéu kién hanh nghé cong chung; phi tham dinh dleu

kién hoat dong Van phong cong chimg; I¢ phi cap thé cong chimg vién, c6 hicu
luc ké tir ngay 01/01/2017.

+Thong tu's6 111/2017/TT-BTC ngiy 20/10/2017 ctia B Tai chinh stra doi,
b6 sung Théng tu s6 257/2016/TT-BTC ngiy 11/11/2016 ciia Bo Tai chinh quy
dinh mirc thu, ché d¢ thu, ndp, quan ly, sir dung ph1 cong ching; phi ching thuc;
phi thim dinh tiéu chuan, diéu kién hanh nghé cong chung; phi tham dinh dleu

kién hoat dong Van phong cong chimg; I¢ phi cap thé cong chimg vién, c6 hicu
luc ké tr ngay 11/12/2017.

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo truéng Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan Iy va str dung phi chimg thuyc.
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~ C.THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN CAP HUYEN

I. LINH VUC CHUNG THUC

1. Thu tuc chirng thuc ban sao tirban chinh cac glay to, van ban do co
quan, t6 chirc c6 tham quyen cua Viét Nam; co quan, t6 chirc c6 tham quyen
cila nuwéc ngoai; co quan, to chirc cé6 thim quyén ciia Viét Nam lién két voi
co’ quan, to chirc c6 thAm quyén ciia nwéc ngoai cap hodc chirng nhan

1.1. Trinh ty thyc hién:
- Bude 1: Nguoi yéu cau chimg thue hoan chinh hd so theo quy dinh.

- Budre 2: Nguoi yéu cau chuing thuc nop ho so truc tiép tai BO phan tiép
nhan hd so va tra két qua ctia Uy ban nhan dan cip huyén.

+ Ngueoi yéu cau chimng thwe phdi xudt trinh ban chinh gidy to, vin bén lam
co o dé chung thuc ban sao va ban sao can chung thuec.

+ Truong hop nguwoi yéu cau chirng thiee chi xudt trinh béan chinh thi co
quan, to chiec tién hanh chup tir ban chinh dé thuc hién chung thuc, trir truong
hop co quan, té chirc khong co phuwong tién dé chup.

+ Nguoi thuc hién ching thuc kiém tra ban chinh, d6i chiéu véi ban sao,
néundi dung ban sao ding véi ban chinh. Ban chinh gidy to, van ban khéng thugc
cdc trieong hop ban chinh gidy to, van ban khéng dwoc ding lam co sé dé chimg
thwc ban sao thi thuc hién chung thuc nhw sau:

* Ghi ddy d 16i chitng chirng thie ban sao tir ban chinh theo mau quy dinh;

* Ky, ghiro ho tén, dong ddu ciia co quan, 16 chirc thye hién chitng thyc va
ghi vao so chung thuc.

D6ivéi ban sao cé tir 02 (hai) trang tré én thi ghi loi chitng vdo trang cudi
néu ban sao co tw 02 (hai) to tro lén thi phai dong ddu giap lai.

Méi ban sao duoc chieng thwe tir mot ban chinh gicfy 10, van ban hodc nhiéu
ban sao dwoc chirng thiee tir mot ban chinh gidy t6, van ban trong ciing mot thoi
diém dwoc ghi mét sé chbi’ng thuec.

- Bude 3: Nguoi yéu cau chimg thyc nhan két qua tai noi ndp hod so. Trong
truong hop tur choi chimg thue, Phong Tu phap phai giai thichrd Iy do bang vin
ban cho ngudi yéu cau ching thuc.

1.2. Cach thire thue hién: Truc tiép tai BO phan tiép nhan ho so va tra két
qua cta Uy ban nhan dan cap huyé¢n.

1.3. Thanh phén, s6 lwong ho so: Ban chinh gidy to, van ban lam [IuNy dé
chirng thuc ban sao va ban sao can chimg thuc. Truong hop nguoi yéu cau ching

thure chi xudt trinh ban chinh thi co quan, t6 chirc tién hanh chup tir ban chinh dé
thuee hién chimg thiee, triv trieomg hop co' quan, té chire khéng cé phwong tién dé
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chup. Ban sao tir ban chinh dé thuc hién chirng thiee phdi cé day dii cdc trang da
ghi thong tin cua ban chinh.

1.4. Thoi han glal quyet Trong ngay co quan, t6 chue tiép nhan yéu cau
hoac trong ngay lam viéc tlep theo, néu tiép nhan yéu cau sau 15 gio. Poi VoI
treong hop cung mot lic yéu cau chu’ng thyc ban sao tur nhiéu loai ban chinh gidy
t&, van ban; ban chinh cé nhiéu trang; yéu cau s lugng nhiéu ban sao; ndi dung
giﬁy t0, van ban phtc tap kho kiém tra, d6i chiéu ma co quan, t6 chue thue hién
chtng thuc khong thé dap tng duoc thoi han quy dinh néu trén thi thoi han chimg
thuc duge kéo dai thém khong qua 02 (hai) ngay lam viéc hodc co thé dai hon
theo thoa thuén bang vin ban v6i nguoi yéu cau chimg thue. Truong hop tra két
qud trong ngay lam viéc tiép theo hodc phai kéo dai thoi gian theo quy dinh thi
nguoi tiép nhan ho so phdi cé phiéu hen ghi ré thoi gian (gio, ngay) tra két qud
cho nguoi yéu cau chimg thie.

1.5. P6i twong thye hién thi tuc hanh chinh: Ca nhan, t6 chic.
1.6. Co quan thuc hién thu tuc hanh chinh: Phong Tu phap.

1.7. Két qua thue hién thi tuc hanh chinh: Ban sao duoc chimg thuc tir
ban chinh.

1.8. Phi (néu cé): 2. 000 dong/trang. TUr trang thir ba trd 1én thu 1.000
dong/trang, nhung murc thu tdi da khong qua 200.000 dong/ban. Trang 1 cin ctr
dé thu phi duoc tinh theo trang ctia ban chinh.

1.9. Tén miu don, miu to khai: Khong,
1.10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu c6):

Ban chinh gidy td, van ban khong duge dung 1am co sé dé chimg thuc ban
sao:

- Ban chinh bj tdy x6a, stra chita, thém, bdt ndi dung khong hop 16.

- Ban chinh b1 hu héng, ci nat, khong xac dinh dugc ndi dung.

- Ban chinh dong dau mat cua co quan, t6 chirc ¢6 thim quyén hoic khong
dong dau mat nhung ghi 1o khong duoc sao chup.

- Ban chinh ¢6 ndi dung trai phap ludt, dao due xa hoi; tuyén truyén, kich
dong chién tranh, chong ché do xa hdi chu nghia Viét Nam; xuyén tac lich str cta
dan tc Viet Nam; xic pham danh dy, nhdn pham, uy tin cua ca nhan, t6 chuce; vi
pham quyén cong dan.

- Ban chinh do co quan, t6 chitc ¢6 thim quyén ciia nudc ngoai cip, cong
chirng hodc ching nhan chua dugc hop phap hoa lanh sy theo quy dinh cta phap

luat, trir ho chiéu, thé can cude, thé thuong tri, thé cw i, gidy phép ldi xe, bang
tot nghiép, chimg chi va bang diém kém theo bang tot nghiép, chimg chi.

- Gidy t0, vin ban do cé nhén ty lap nhung khong c6 xac nhan va dong dau
cua co quan, to chic c6 tham quyén.

1.11. Can cw phap ly cua thu tuc hanh chinh:
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- Nghi dinh 6 23/2015/ND-CP ngdy 16/02/2015 cua Chinh phu vé cap ban
sao tr s0 goc, chimg thyc ban sao tu ban chinh, chimg thyc chirky va chimg thyc
hop dong, giao dich;

~ -Thong tu’gé' 01/2020/TT-BTP ngay 03/3/2020 cua Bo Tuphap quy dinh chi
tiet va hwong dan thi hanh mot so diéu cua Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir s6 goc, chung thuc ban sao tir ban
chinh, chitng thwc chit ky va chung thuc hop dong, giao dich;

- Thong tu §6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi chung thyc.
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2. Thi tuc chirng thuce chir ky nguwoi dich ma ngwai dich 1a cong tac vién
dich thuat cia Phong Tw phap

2.1. Trinh ty thyc hién:
- Buée 1: Ngudi yéu cau chimg thuc hoan chinh ho so theo quy dinh.

- Budre 2: Nguoi yéu cau chimg thuc ndp ho so tryc tiép tai BO phan tiép
nhan ho so va tra két qua ctia Uy ban nhan dan cép huyén.

+ Nguoi yéu cau chieng thwe chit ky nguoi dich phdi xudt trinh cdc gidy to
phuc vu viéc chung thwc chit ky nguoi dich.

+ Ngueoi thuee hién chimng thuwce (hodc nguwoi tiép nhdn ho so trong truong hop
tiép nhdn hé so tai bé phdn mot cika, mot civa lién théng) kiém tra gidy to do nguoi
yéu cdau chirng thuwe xudt trinh, néu thdy du gidy to theo quy dinh va gidy to, vin
ban dwge dich khéng thude cac truong hop gidy to, van ban khéng dwoc dich dé
chung thyc chit ky nguoi dich thi thuc hién chung thuc nhu sau:

* Khi thuc hién chung thuc, nguoi thuc hién chung th@fcphdidéi chiéu chir
ky cua nguoi dich trén ban dich voi chir ky mau trude khi thue hién chung thuc;
truong hop nghi ngo chir ky trén ban dich sé véi chir ky mdu thi yéu cau nguoi
dich ky truoc mat.

* Ghi ddy di 16 chitng chitng thuc chit ky nguoi dich theo mau quy dinh;

* Ky, ghi 16 ho tén, déng ddu ciia co quan, té chire thure hién chiing thye va
ghi vao so chung thuc.

DPoi véi ban dich gidy to, vin bdan cé tir 02 (hai) trang tré lén thi ghi 16i
chitng vao trang cuéi, néu gidy to, van ban cé tir 02 (hai) to tré 1én thi phai dong
ddu gidp lai.

- Buére 3: Nguoi yéu cau chimg thuc nhan két qua tai noi ndp ho so. Trong
truong hop tir chdi chung thuc, Phong Tu phap phai giai thichrd 1y do bang van
ban cho nguoi yéu cau chimg thyc.

2.2. Cach thirc thye hién: Truc tiép tai BO phan tiép nhan ho so va tra két
qua cua Uy ban nhan dan cap huyén.

2.3. Thanh phan hd so: Ban dich va gidy to, van ban can dich.

2.4. Thoi han thue hlen Trong ngay CO quan, to chiic tiép nhan yéu cau
hoic trong ngay 1am viée tiép theo, néu tiép nhan yeu cau sau 15 gio hodc ¢ thé
kéo dai hon theo thoa thuén bang vin ban vo1 nguoi yéu cau chimg thyc. Truong
hop tra két qua trong ngay lam vigc tiép theo hodc phdi kéo dai thoi gian theo
théa thudn thi nguoitiép nhdn ho so phdi céphiéu hen ghi ré thoi gian (gio, ngay)
tra két qua cho nguwoi yéu cdu chirng thuec.

2.5. Poi twong thuwe hién thii tuc hanh chinh: C4 nhan.
2.6. Co quan thuc hién tha tuc hanh chinh: Phong Tu phap.
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2.7. Két qua thwe hién thii tuc hanh chinh: Gidy to, van ban dugc ching
thuc chir ky nguoi dich.

2.8. Phi (néu c¢6): 10.000 ddng/trudng hop.

2.9. Tén mau don, miu to khai: Khong.

2.10. Yéu ciu, diéu Kién thwe hién thii tuc hanh chinh (néu cé):

Gidy t0, van ban khong duoc dich dé chimg thue chit ky nguoi dich:

- Giéy t0, van ban da bi téy x0a, stra chita; thém, bdt nd1 dung khdng hop 1€.

- Gidy t&, van ban bj hu hong, cii nat khong xac dinh duoc noi dung.

- Giay to, van ban dong d4u mat ctia co quan, t6 chirc c6 tham quyén hodc
khong dong dau mat nhung ghi 16 khong duoc dich.

- Giéy t0, van ban c6 ndi dung trai phép luat, dao dirc xa hoi; tuyén truyén,
kich dong chién tranh, chong ché d¢ xa hdi chu nghia Viét Nam; xuyén tac lich
st cua dan toc Vi€t Nam; xtic pham danh du, nhan pham, uy tin cua ca nhéan, t6
chtrc; vipham quyén cong dan.

- Gidy t0, vin ban do co quan, to chirc ¢6 thim quyén cua nudc ngoai cap,
cong ching hodc chimg nhén chua dugc hgp phap hoa lanh sy theo quy dinh cua

phap luat, trr ho chiéu, thé can cuede, thé thiong trii, thé cu i, gidy phép ldi xe,
bang tot nghiép, chirng chi va bang diém kém theo bang tot nghiép, chitng chi.

2.11. Can c&r phap ly cia thu tuc hanh chinh:

- Nghi dinh 6 23/2015/NP-CP ngay 16/02/2015 ctia Chinh phu v& cip ban
sao tur 80 goc, chimg thyc ban sao tir ban chinh, chimg thyuc chirky va chimg thyuc
hop dong, giao dich;

~ -Thong tu _5(3' 01/2020/TT-BTP ngay 03/3/2020 cua Bg Twphap quy dinh chi
tiet va hwong dan thi hanh mot so diéu cua Nghi dinh so 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir s6 goc, chung thuc ban sao tir ban
chinh, chitng thwc chit ky va chung thuc hop dong, giao dich;

- Thong tu §6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dmnh muc thu, ché do thu, ndp, quan Iy va st dung phi ching thyc.
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3. Tha tuc chirng thue chir ky nguwoi dich ma ngudi dich khong phai la
cong tac vién dich thuat

3.1. Trinh ty thyc hién:
- Buée 1: Ngudi yéu cau chimg thuc hoan chinh ho so theo quy dinh.

- Budre 2: Nguoi yéu cau chimg thuc ndp ho so tryc tiép tai BO phan tiép
nhan ho so va tra két qua ctia Uy ban nhan dan cép huyén.

+ Nguoi yéu cau chieng thwe chit ky nguoi dich phdi xudt trinh cdc gidy to
phuc vu viéc chung thwc chit ky nguoi dich.

+ Ngueoi thuee hién chimg thuwc (hodc nguwoi tiép nhdn ho so trong truong hop
tiép nhdn hé so tai bé phdn mot cika, mot civa lién théng) kiém tra gidy to do nguoi
yéu cdau chirng thuwe xudt trinh, néu thdy du gidy to theo quy dinh va gidy to, vin
ban dwge dich khéng thude cac truong hop gidy to, van ban khéng dwoc dich dé
chitng thiee chit ky nguoi dich thi yéu cau nguoi dich ky trude mdt va thuc
hién chung thuc nhu sau:

* Ghi ddy du 16i chitng chitng thuc chit ky nguoi dich theo mau quy dinh;

* Ky, ghi 16 ho tén, déng ddu ciia co quan, té chire thwce hién chiing thye va
ghi vao so chung thuc.

DPoi véi ban dich gidy to, vin bdan ¢é tir 02 (hai) trang tré lén thi ghi 16i
chitng vao trang cudi, néu gidy to, van ban cé tir 02 (hai) to tré 1én thi phai dong
ddu gidp lai.

- Buére 3: Nguoi yéu cau chimg thuc nhan két qua tai noi ndp ho so. Trong
trudng hop tir chdi chimg thuc, Phong Tu phap phai giai thich 15 1y do bang van
ban cho nguoi yéu cau chimg thyc.

3.2. Cach thirc thye hién: Truc tiép tai BO phan tiép nhan ho so va tra két
qua cua Uy ban nhan dan cap huyén.

3.3. Thanh phin hd so:

- Ban chinh hodc ban sao c6 chung thuc Gidy Chimg minh nhan dan/Céin
cuoc cong dan hoac HO chiéu con gia tri s dung;

- Ban chinh hodc ban sao tir s6 goc, ban sao co chimg thuc bang ctr nhan
ngoai ngi tré 1€n ve thir tiéng nudc ngoal can dich hodc bang tot nghiép dai hoc
tro 1én d6i véi tht tiéng nudc ngoai can dich; trir truong hop dich nhiing ngon
ngit khong pho bién ma ngudi dich khong c6 bang ctr nhan ngoai ngit, bang tot
nghiép dai hoc nhung thong thao ngdn ngir can dich thi phdi nép ban cam két vé
viéc thong thao ngon ngir do va chiu trach nhiém vé noi dung ban dich,;

- Ban dich dinh kém gidy td, van ban can dich.

3.4. Thoi han thue hlen Trong ngay co quan, to chtic tiép nhan yéu cau
hodc trong ngay 1am viée tiép theo, néu tiép nhan yeu cau sau 15 gio hodc ¢ thé
kéo daihon theo thoa thuin bang vin ban véi nguoi yéu cau ching thue. Truong
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hop trd két qua trong ngay lam vi¢c tiép theo hodc phdi kéo dai thoi gian theo
thoa thudn thi nguoitiép nhdn hé so phdi céphiéu hen ghi ré thoi gian (gio, ngay)
tra két qua cho nguweoi yéu cdu chirng thuec.

3.5. Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

3.6. Co quan thuc hién thi tuc hanh chinh: Phong Tu phap.

3.7. Két qua thure hién thii tuc hanh chinh: Gidy to, van ban dugc ching
thuc chir ky nguoi dich.

3.8. Phi (néu c¢6): 10.000 ddng/trudng hop.

3.9. Tén miu don, miu to khai: Khong.

3.10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu c6):

* Phong Tu phap chi chirng thuc chir ky nguoi dich khong phaila cong tac
vién khi nguoi do tu dich gidy to, van ban cua minh.

* Gidy to, van ban khong dugc dich dé chung thuc chir ky nguoi dich:

- Giéy to, van ban da bi téy x0a, stra chita; thém, bdt nd1 dung khdng hop 1€.

- Gidy t0, van ban bi hu hong, cii nat khong xac dinh duoc ndi dung.

- Gidy t0, vin ban dong ddu mat ctia co quan, t6 chirc co tham quyén hodc
khong dong dau mat nhung ghi rd khong duoc dich.

- Gidy t0, vin ban c6 ndi dung trai phap luat, dao dirc xa@ hoi; tuyén truyén,
kich dong chién tranh, chong ché d6 xa hoi chu nghia Vigt Nam, xuyen tac lich
st cua dan toc Viet Nam; xuc pham danh dy, nhan pham, uy tin ctia c4 nhén, tO
chtrc; vi pham quyén cong dan.

- Gidy t0, vin ban do co quan, to chirc ¢6 thim quyén cua nudc ngoai cap,
cong chung hodc chimg nhén chua dugc hO’p phép hoa lanh sy theo quy dinh cua

phap luat, trir gidy ho chiéu, thé can cude, thé thuong trii, thé cw i, gidy phép

ldi xe, bang tot nghiép, chitng chiva bang diém kém theo bang tot nghiép, chimg
chi.

3.11. Can cwr phap ly cua thu tuc hanh chinh:

- Nghi dinh $023/2015/NP-CP ngay 16/02/2015 cua Chinh phu vé cap ban
sao tir 6 goc, chung thyc ban sao tir ban chinh, chimg thyuc chirky va chimg thyc
hop dong, giao dich;

~ -Thong tu LZOA’ 01/2020/TT-BTP ngay 03/3/2020 cua Bo Twphap quy dinh chi
tiet va huong ddn thi hanh mot so dieu cua Nghi dinh so 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir s6 goc, chirng thuc ban sao tir ban
chinh, chung thyc chit ky va chung thuc hop dong, giao dich;

- Thong tu §6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi chung thuc.
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4. Thii tuc chirng thue hop dong, giao dich lién quan dén tai sinla dong

san
4.1. Trinh ty thyc hién:
- Buée 1: Ngudi yéu cau chimg thuc hoan chinh ho so theo quy dinh.

- Budre 2: Nguoi yéu cau chimg thuc ndp ho so tryc tiép tai BO phan tiép
nhan ho so va tra két qua ctia Uy ban nhan dan cép huyén.

+ Ngueoi thuee hién chimng thuwce (hodc nguwoi tiép nhdn ho so trong truong hop
tiép nhdn hé so tai bé phdn mét cira, mét ciea lién théng) kiém tra gidy to trong
hé so yéu cau chieng thiee, néu day du, tai thoi diém chirng thuc cac bén tham gia
hop déng, giao dich tw nguyén, minh man va nhdn thiee, lam chii dwoc hanh vi
cua minh thi tié}) nhén hé so, thuc hién chung thuec.

+ Cdc bén tham gia hop dong, giao dich phdi ky trudc mdt nguoi thiee hién
chitng thuwe, néu hop dong cé tir hai trang tré 1én thi phdi ky vao tirng trang.
Truong hop nguoi yéu cau chung thuc nop ho so tai bo phdn mot cura, mot cua
lién théng thi cdc bén tham gia hop déng, giao dich phdi ky trude mdt nguweoi tiép
nhdn hé so. Truong hop nguwoi c6 tham quyén giao két hop dong ciia cdc t6 chirc
tin dung, doanhnghiép da dangky chiv ky mau tai co quan thye hién chitng thuc
thi ¢6 thé ky trudc vao hop dong; nguweoi thue hién ching thwe phdi déi chiéu chi
ky ciia ho trong hop dong véi chit ky mdu trude khi thiee hién chitng thuwce, néu
nghi ngo chir ky trong hop dong khdc véi chit ky mdu thi yéu cau nguoi dé ky
truoc mat.

+ Truong hop nguwoi yéu cau chitng thwc khéng ky dwoc thi phai diém chi;
néu nguwoi do khéng doc dwoc, khéng nghe duwoe, khong ky, khéng diém chi dwoc
thi phaico 02 (hai) nguoilam chung. Nguoilam chung phai co du nang lyc hanh
vi ddn sy va khéng c6 quyén, loi ich hodc nghia vu lién quan dén hop dong,
giao dich. Nguoi lam chitng do nguwoi yéu cau chimg thiee bé tri. Truong hop
nguoi yéu cau chimg thuwce khong bé tri dwoc thi dé nghi co quan thwc hién chimg
thuc chi dinh nguoi lam chung.

+ Nguoi thuc hién chitng thiee (hodc nguwoi tiép nhdn hé so) ghi loi chimg
twong g véi timg loai hop dong, giao dich theo mau quy dinh. Truong hop tiép
nhdn ho so tai bo phan mot cua, mot cua lién thong thi nguoi tié'p nhdn hé so ky
vdo tieng trang cia hop dong, giao dich va ky vao duwdi 16 chiing theo mau quy
dinh.

Nguwoi thuwee hién chitng thuwe ky vao timg trang ciia hop dong, giao dich (néu
hé so khéng dwoc tiép nhdn qua b phdn mot ciea, mot ciea lién théng), ky, ghiré
ho tén, déng ddu ciia co quan thyc hién chitng thuwc va ghi vao sé chitng thue.

Doi véi hop dong, giao dich c6 tir 02 (hai) trang tré 1én, thi timg trang phdi
duwoc danh sé thir tw; s6 luong trang va 16i chitng diwege ghi tai trang cudi ciia hop



639

dong, giao dich. Truong hop hop dong, giao dich cé tir 02 (hai) to'tré 1én thi phdi
déng ddu gidp lai.

+ Trong truong hop nguoi yéu cau chitng thire khéng théng thao tiéng Viét
thi phai co nguoiphién dich. Nguoi phién dich phaila nguoi co nang lyc hanh vi
dan s day dii theo quy dinh ciia phdp ludt, théng thao tiéng Viét va ngdn ngirma
nguoi yéu cau chieng thiee sir dung. Nguwoi phién dich do nguoi yéu cau chimg
thwe moi hodc do co quan thyc hién chung thyc chi dinh. Thu lao phién dich do
nguoi yéu cau chirmg thwce tra. Nguwoi phién dich cé trach nhiém dich day du, chinh
xdc néi dung ciia hop déng, giao dich, néi dung loi chitng cho nguwoi yéu cdu
chitng thuwc va ky vao tirng trang hop dong véi tw cach la nguwoi phién dich.

- Bude 3: Nguoi yéu cau chimg thyc nhan két qua tai noi ndp hod so. Trong
trrong hop tir choi chimg thuc, Phong Tu phép phai giai thich rd ly do bang van
ban cho nguoi yéu cau chimg thyc.

4.2. Cach thirc thye hién: Truc tiép tai BO phan tiép nhan ho so va tra két
qua cua Uy ban nhan dan cap huyén.

4.3. Thanh phin, s6 lwong hé so:

Ngudi yéu cau chimg thuc ndp 01 (mdt) bo hd so yéu cau ching thuc, gom
cac giay to sau day:

- Dy thao hop dong, giao dich;

- Ban sao Gidy chu‘ng minh nhin dan/Can cucdc cong dan hodc HY chiéu con

gia tri su dung cua nguoi yéu cau chung thyuc (xuét trinh kém theo ban chinh dé
d6i chiéu);

- Ban sao gidy chimg nhin quyén sé hitu, quyén str dung hoic ban sao gidy
td thay thé dugc phép luat quy dinh d6i véi tai san ma phap luat quy dinh phai
dang ky quyén s& hitu, quyén sir dung trong trudng hop hop dong, giao dich lién
quan dén tai san d6 (xuat trinh kém theo ban chinh dé ddi chiéu).

4.4. Thoi han giai quyét:

Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhan du hd soyéu cau ching
thuc hodc c6 thé kéo dai hon theo thoa thuan bang van ban vdi nguoi yéu clu
ching thuc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhdn hé so
phdicophiéu hen ghiré thoi gian (gio, ngdy) tra két qua cho nguwoi yéu cau chimg
thue.

4.5. Poi twong thuwe hién thii tuc hanh chinh: Ca nhan, t6 chic.
4.6. Co quan thuc hién thu tuc hanh chinh: Phong Tu phap.

4.7. Két qua thwc hién thii tuc hanh chinh: Hop dong, giao dich duoc
ching thue.

4.8. Phi (néu ¢6): 50.000 ddng/hop ddng, giao dich.
4.9. Tén miu don, miu to khai: Khong.
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4.10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu c6):

4.11. Can ctr phap ly cia thu tuc hanh chinh:

- Nghi dinh s623/2015/ND-CP ngdy 16/02/2015 cua Chinh phu vé cap ban
sao tir s6 goc, chung thyc ban sao tir ban chinh, chimg thyc chirky va chimg thyc
hop dong, giao dich;

~ -Thong tu go”’ 01/2020/TT-BTP ngay 03/3/2020 cua Bo Twphdap quy dinh chi
tiet va hwong dan thi hanh mot so dieu cua Nghi dinh so 23/2015/ND-CP ngdy
16/02/2015 cua Chinh phu ve cdp ban sao tw s6 goc, chung thyc ban sao tir ban
chinh, chung thwc chit ky va chung thuc hop dong, giao dich;

- Thong tu §6 226/2016/TT-BTC ngay 11/11/2016 cua By Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi chung thuc.
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5. Thi tuc chirng thue van ban théa thuan phan chia di sinma disan la
dong san

5.1. Trinh ty thuc hién:
- Buée 1: Ngudi yéu cau chimg thuc hoan chinh ho so theo quy dinh.

- Budre 2: Nguoi yéu cau chimg thuc ndp ho so tryc tiép tai BO phan tiép
nhan ho so va tra két qua ctia Uy ban nhan dan cép huyén.

+ Ngueoi thuee hién chimng thuwce (hodc nguwoi tiép nhdn ho so trong truong hop
tiép nhdn hé so tai bé phdn mét cira, mét ciea lién théng) kiém tra gidy to trong
hé so yéu cau chieng thiee, néu day du, tai thoi diém chirng thuc cac bén tham gia
van ban thoa thudn tuw nguyén, minh man va nhan thire, lam chii dwoc hanh vi cia
minh thi tié}? nhdn hé so, thuc hién chung thyc.

+ Cdc bén tham gia thoa thudn phan chia di san phai ky truoc mat nguoi
thuc hién chung thuc, néu van ban théa thudn phan chia di san co twr hai trang
tré 1én thi phadiky vao tirng trang. Truong hop ngueoi yéu cau chieng thiee nép ho
so tai bo phdn mot cura, mot cua lién thong thi cdac bén thoa thudn phan chia di
san phdi ky truée mdt nguwoi tiép nhéan ho so.

+ Truong hop nguwoi yéu cau chitng thwc khéng ky dwoc thi phai diém chi;
néu nguwoi do khéng doc dwoc, khéng nghe duoc, khong ky, khéng diém chi dwoc
thi phaico 02 (hai) nguoilam chung. Nguoilam chung phai co du nang lyc hanh
vi ddn sy va khong cé quyén, loi ich hodc nghia vu lién quan dén giao dich. Nguoi
lam chitng do nguoi yéu cau chieng thiee bo tri. Truong hop nguwoi yéu cau chimg
thuc khong bo tri dwoc thi dé nghi co quan thyc hién chirng thuc chi dinh nguoi
lam chung.

+ Nguoi thuc hién chimg thiee (hodc nguwoi tiép nhdn hé so) ghi loi chimg
theo mau quy dinh. Truong hop tié}) nhdnhoé so tai bo phdn mot cua, mot cua lién
théng thi nguoi tiép nhdn ho so ky vao tieng trang ciia van ban théa thudn phan
chia di san va ky vao dwdi 10 chitng theo mau quy dinh.

Nguoi thuc hién chung thuc ky vao tung trang cua van ban thoa thudn phan
chia di san (néu ho so khong duoc tié}) nhan qua bo phdan mot cura, mot cua lién
théng), ky, ghi ré ho tén, déng ddu ciia co quan thye hién chitng thwe va ghi vao
s6 chitng thuec.

Doi véi vin ban théa thudn phan chia di san c6 tir 02 (hai) trang tré lén, thi
tirng trang phai dwoc danh so thir tie; s6 lwong trang va 16i chimg dwoc ghi tai
trang cudi ciia van ban théa thudn phan chia di san. Truong hop vin ban théa
thudn phan chia di san cé tir 02 (hai) to tré 1én thi phdi déng ddu gidp lai.

+ Trong truong hop nguwoi yéu cau chirng thire khéng théng thao tiéng Viét
thi phai co nguoiphién dich. Nguoi phién dich phaila nguoi co nang lyc hanh vi
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dan sw day dii theo quy dinh ciia phdp ludt, théng thao tiéng Viét va ngdn ngirma
nguwoi yéu cau chieng thiee sir dung. Nguwoi phién dich do nguoi yéu cau chimg
thwe moi hodc do co quan thyc hién chung thuc chi dinh. Thu lao phién dich do
nguoi yéu cau chimg thwce tra. Nguwoi phién dich cé trach nhiém dich day du, chinh
xdc néi dung ciia van ban théa thudn néi dung 101 chirng cho nguwoi yéu cau chimg
thuc va ky vao tung trang van ban thoa thudn phan chia di san voi tw cdch la
nguoi phién dich.

- Bude 3: Nguoi yéu cau chimg thyc nhan két qua tai noi ndp hod so. Trong
truong hop tu choi ching thuc, Phong Tu phap phai giai thich 16 1y do bang van
ban cho nguoi yéu cau ching thyc.

5.2. Cach thirc thue hién: Truc tiép tai BO phan tiép nhan ho so va tra két
qua cua Uy ban nhan dan cap huyén.

5.3. Thanh phin, s6 lwong ho so:

Ngudi yéu cau chimg thuc nop 01 (mdt) bo hd so yéu cau ching thuc, gom
cac giay to sau day:

- Dy thdo van ban thoa thuan phan chia disan;

- Ban sao Gidy chu’ng minh nhén dan/Can cudc cong dan hoac HH chiéu con

gia tri su dung cua nguoi yéu cau chung thyc (xuét trinh kém theo ban chinh dé
d6i chiéu);

- Ban sao gidy chimg nhan quyén sé hitu, quyén sir dung hodc ban sao gidy
td thay thé dugc phép luat quy dinh d6i véi tai san ma phap luat quy dinh phai
dang ky quyén s& hitu, quyén sir dung trong trudng hop hop dong, giao dich lién
quan dén tai san d6 (xuat trinh kém theo ban chinh dé d6i chiéu).

5.4. Thoi han giai quyét:

Khong qué 02 (hai) ngay lam viéc, ké tur ngay nhan du hd soyéu cau ching
thuc hodc c6 thé kéo dai hon theo thoa thuan bang van ban vdi nguoi yéu cau
ching thuc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhdn hé so

phdicophiéu hen ghi ré thoi gian (gio, ngdy) tra két qua cho nguwoi yéu cau chimg
thuc.

5.5. P6i twong thuc hién thi tuc hanh chinh: C4 nhan, t6 chc.
5.6. Co quan thue hién tha tuc hanh chinh: Phong Tu phéap.

5.7.Két qua thuc hién thi tuc hanh chinh: Vin ban thoa thuan phan chia
di san dugc chung thuc.

5.8. Phi (néu c6): 50.000 d6ng/vin ban.
5.9. Tén miu don, miu t& khai: Khong,
5.10. Yéu cau, diéu kién thue hién thii tuc hanh chinh (néu cé):

5.11. Can cw phap ly cua thu tuc hanh chinh:
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- Nghi dinh 6 23/2015/ND-CP ngdy 16/02/2015 cua Chinh phu vé cap ban
sao tir s0 goc, chimg thyc ban sao tur ban chinh, chimg thyc chirky va chimg thuc
hop dong, giao dich;

~ -Thong tu _5(3' 01/2020/TT-BTP ngay 03/3/2020 cua Bg Twphap quy dinh chi
tiet va hwong dan thi hanh mot so diéu cua Nghi dinh so 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir s6 goc, chung thuc ban sao tir ban
chinh, chitng thwc chit ky va chung thuc hop dong, giao dich;

- Thong tu §6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi chung thyc.
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6. Thu tuc chirng thye van ban khai nhan di san ma di san la dong sin
6.1. Trinh ty thuc hién:
- Budie 1: Nguoi yéu cau chimg thue hoan chinh hd so theo quy dinh.

- Bude 2:Nguoi yéu cau  chung thuc ndp ho so truc tiép tai Bo phan tiép
nhin hd so va tra két qua ctia Uy ban nhan dan cip huyén.

+ Ngueoi thwee hién chimg thuce (hodc nguwoi tiép nhdn ho so trong truong hop
tiép nhdn hé so tai bé phdn mot cira, mét ciea lién théng) kiém tra gidy to trong
hé so yéu cau chieng thiee, néu day du, tai thoi diém chirng thuce cac bén tham gia
van ban khainhdn di san tw nguyén, minh man va nhdn thire, lam chii dwoc hanh
vi cua minh thi tié’p nhdn ho so, thuc hién chitng thyec.

+ Ngueoi khai nhdn di san phai ky truede mat nguwoi thuwe hién chiing thyc, néu
van ban khai nhdn di san co tw hai trang tro lén thi phai ky vao tung trang.

Truong hop nguoi yéu cau churng thuc nop ho so tai bo phdn mot cua, mot
cira lién théng thi nguoi khai nhdn di san phdi ky truée mdt nguoi tiép nhdn ho
SO,

+ Truong hop nguwoi yéu cau chitng thuwce khéng ky dwoc thi phdi diém chi;
néu nguoi do khong doc dwoc, khéng nghe duwoc, khéng ky, khéng diém chi dwoc
thi phaico 02 (hai) nguoilam chung. Nguoilam chirng phai co du nang lyc hanh
vi ddn sy va khong cé quyén, loi ich hodc nghia vu lién quan dén giao dich. Nguoi
lam chitng do nguoi yéu cau chieng thiee bo tri. Truong hop nguwdi yéu cau chimg
thuc khong bé tri duoc thi dé nghi co quan thyc hién chirng thwc chi dinh nguoi
lam chung.

+ Nguoi thuc hién chimg thiee (hodc nguoi tiép nhdn hé so) ghi loi chimg
theo mau quy dinh. Truong hop tié’p nhdn hé sotai bo phdan mot cura, mot cura lién
théng thi nguoi tiép nhédn hé so ky vao tieng trang ciia van ban khai nhdn di san
va ky vao dudi loi chitng theo mau quy dinh.

Ngueoithuc hién chung thuc ky vao tung trang cua van ban khainhan di san
(néu ho so khong duoc tiép nhdn qua bo phdn mot cua, mot cua lién thong), ky,
ghiro ho tén, dong dau cua co quan thuc hién chung thyc va ghi vao sé chung
thue.

Doi véi van ban khai nhdn c6 tir 02 (hai) trang tré 1én, thi tirng trang phdi
duwoc danh sé thir tie, ¢6 chik ky ciia nguoiyéu cau chieng thure va nguoi thiee hién
chitng thuwe; s6 lwong trang va 1oi chirng dwoce ghi tai trang cudi ciia van ban théa
thudn. Truong hop vén ban khai nhén c6 tir 02 (hai) to tré 1én thi phdi déng dau
giap lai.

+ Trong truong hop nguoi yéu cau chirng thire khéng théng thao tiéng Viét
thi phai co nguoiphién dich. Nguoi phién dich phaila nguoico nang lyc hanh vi
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dan sw day dii theo quy dinh ciia phdp ludt, théng thao tiéng Viét va ngdn ngirma
nguwoi yéu cau chieng thiee sir dung. Nguwoi phién dich do nguoi yéu cau chimg
thwe moi hodc do co quan thyc hién chung thuc chi dinh. Thu lao phién dich do
nguoi yéu cau chimg thwce trd. Nguwoi phién dich cé trach nhiém dich day du, chinh
xdc néi dung ciia van ban théa thudn néi dung 101 chirng cho nguwoi yéu cau chimg
thuc va ky vao tung trang van ban khai nhan di san véi tw cach la nguoi phién
dich.

- Bude 3: Nguoi yéu cau chimg thye nhan két qua tai noi ndp hod so. Trong
truong hop tu choi ching thuc, Phong Tu phap phai giai thich 16 1y do bang van
ban cho nguoi yéu cau ching thyc.

6.2. Cach thirc thue hién: Truc tiép tai BO phan tiép nhan ho so va tra két
qua cua Uy ban nhan dan cap huyén.

6.3. Thanh phin, s6 lwong ho so:

Ngudi yéu cau chimg thuc nop 01 (mdt) bo hd so yéu cau ching thuc, gom
cac giay to sau day:

- Du thao van ban khai nhan di san;

- Ban sao Gidy chu’ng minh nhén dan/Can cudc cong dan hoac HY chiéu con

gia tri su dung cua nguoi yéu cau chung thyc (xuét trinh kém theo ban chinh dé
d6i chiéu);

- Ban sao gidy chimg nhan quyén sé hitu, quyén sir dung hodc ban sao gidy
td thay thé dugc phép luat quy dinh d6i véi tai san ma phap luat quy dinh phai
ding ky quyén s& hiu, quyén sir dung trong truong hop vin ban khai nhan di san
lién quan dén tai san d6 (xuét trinh kém theo ban chinh dé doi chiéu).

6.4. Thoi han giai quyét:

Khong qué 02 (hai) ngay lam viéc, ké tur ngay nhan du hd soyéu cau ching
thuc hodc c6 thé kéo dai hon theo thoa thuan bang van ban vdi nguoi yéu cau
ching thuc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhdn hé so

phdicophiéu hen ghi ré thoi gian (gio, ngdy) tra két qua cho nguwoi yéu cau chimg
thuec.

6.5. Poi twong thuc hién thi tuc hanh chinh: C4 nhan, t6 chc.
6.6. Co quan thue hién tha tuc hanh chinh: Phong Tu phéap.

6.7. Két qua thyc hién thii tuc hanh chinh: Vin ban khai nhan di san duoc
ching thuec.

6.8. Phi (néu c6): 50.000 d6ng/vin ban.
6.9. Tén miu don, miu t& khai: Khong,
6.10. Yéu cau, diéu kién thue hién thii tuc hanh chinh (néu cé):

6.11. Can cwr phap ly cua thu tuc hanh chinh:
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- Nghi dinh 6 23/2015/ND-CP ngdy 16/02/2015 cua Chinh phu vé cap ban
sao tr s0 goc, chimg thyc ban sao tu ban chinh, chimg thyc chirky va chimg thyc
hop dong, giao dich;

~ -Thong tu _5(3' 01/2020/TT-BTP ngay 03/3/2020 cua Bg Twphap quy dinh chi
tiet va hwong dan thi hanh mot so diéu cua Nghi dinh so 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir s6 goc, chung thuc ban sao tir ban
chinh, chitng thwc chit ky va chung thuc hop dong, giao dich;

- Thong tu §6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dmh muc thu, ché do thu, ndp, quan ly va st dung phi chung thyc.
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7. Thii tuc chirng thue viéc sira d6i, bo sung, hity b hop dong, giao dich
7.1. Trinh ty thuc hién:
- Budie 1: Nguoi yéu cau chimg thue hoan chinh hd so theo quy dinh.

- Budre 2: Nguoi yéu cau chung thuc nop ho so truc tiép tai BO phan tiép
nhin ho so va tra két qua ctia Uy ban nhan dan cip huyén.

+ Nguoi yéu cdu chimg thuwe xudt trinh gidy to ity thdn con gid tri sir dung
deé nguoi thyuc hién chung thuc kiem tra va nop 01 bo ho so .

+ Viéc sira doi, bé sung, hity bé hop dong, giao dich dd dwoce chirng thuc chi
duwoc thuce hién khi co thoa thudn bc%ng van ban cua cac bén tham gia hop dé‘ng,
giao dich.

+ Viée sika doi, bo sung, huy bo hop dé‘ng, giao dich dwoc thuc hién tai co
quan da chieng thue hop dong, giao dich. Truong hop sita déi, bé sung, thay thé,
hity bé mét phan hodc todan bé di chiic thi c6 thé chieng thue tai bat ky co quan ¢6
tham quyén chimg thuc ndo.

+ Ngueoi thuee hién ching thuce (hodc nguoi tiép nhdn ho so trong truong hop
tiép nhdn hé so tai bd phdn mot cira, mét ciea lién théng) kiém tra gidy to trong
hé so yéu cdu chimg thuwe, néu day di tai thoi diém chitng thuc cdc bén tham gia
hop déng, giao dich tw nguyén, minh man va nhdn thire, lam chii dwoc hanh vi
cua minh thi tié’p nhdn ho so, thuc hién chirng thuec.

+ Cdc bén tham gia hop dong, giao dich phdi ky truée mdt ngueoi thue hién
chitng thuwe, néu hop dong cé tir hai trang tré 1én thi phdi ky vao tirng trang.
Truong hop nguoi yéu cau chitng thuc nop ho so tai bo phdn mot cira, mot cura
lién théng thi cdc bén tham gia hop déong, giao dich phdi ky truée mdt nguweoi tiép
nhdn hé so. Truong hop nguoi c6 tham quyén giao két hop dong ciia cdc t6 chirc
tin dung, doanhnghiép da dang ky chiv ky mau tai co quan thwc hién chirng thuc
thi ¢6 thé ky trudc vao hop dong; ngueoi thuce hién chitng thue (hodc nguoi tiép
nhdn hé so tai bé phdn mot ciea, mot ciea lien thong) phai doi chiéu chiv ky cua
ho trong hop dong véi chit ky mau trude khi thiee hién chieng thiee, néu nghingo
chit ky trong hop dong khdc véi chik ky mdu thi yéu cau nguoi dé ky trude mat.

+ Truong hop nguwoi yéu cau chieng thuwe khéng ky dwoc thi phdi diém chi;
néu nguoi do khéng doc dwoc, khong nghe duwoc, khéng ky, khéng diém chi dwoc
thi phaico 02 (hai) nguoilam chung. Nguoilam chirng phai co du nang lyc hanh
vi ddn s va khéng cé quyén, loi ich hodc nghia vu lién quan dén hop dong, giao
dich. Nguoi lam chitng do nguoi yéu cau chieng thie bé tri. Truong hop nguoi
yéu cau ching thure khéng bé tri dwoc thi @é nghi co quan thiee hién chiing thuec
chi dinh nguoi lam chirng.
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+ Nguoi thuc hién chitng thiee (hodc nguwoi tiép nhdn hé so) ghi loi chimg
twong g véi timg loai hop dong, giao dich theo mau quy dinh. Truong hop tiép
nhdn ho so tai bo phan mot cua, mot cua lién thong thi nguoi tié}o nhdn ho so
ky vao ting trang ciia hop doéng, giao dich va ky vao dudiloi chieng theo mau quy
dinh.

Nguwoi thwee hién chitng thuwe ky vao timg trang ciia hop dong, giao dich (néu
ho so khong duoc tiep nhdn qua bo phdan mot cura, mot cua lién thong), ky, ghiro
ho tén, dong dau cua co quan thuc hién chung thuc va ghi vao so chung thuc.

Doi véi hop dong, giao dich c6 tir 02 (hai) trang tré 1én, thi timg trang phdi
duwoc danh sé thiv tw; s6 luong trang va 16i chitng diwege ghi tai trang cudi ciia hop
dong, giao dich. Truong hop hop dong, giao dich cé tir 02 (hai) to'tré lén thi phdi
déng ddu gidp lai.

+ Trong truong hop ngueoi yéu cau chirng thire khéng théng thao tiéng Viét
thi phai co nguoiphién dich. Nguoi phién dich phaila nguoi co nang lyc hanh vi
dan sw day dii theo quy dinh ciia phdp ludt, théng thao tiéng Viét va ngdn ngirma
nguwoi yéu cau chieng thiee sir dung. Nguweoi phién dich do nguoi yéu cau chimg
thuc moi hodc do co quan thuc hién chung thuc chi dinh. Thu lao phién dich do
nguoi yéu cau chimg thuwce trd. Nguwoi phién dich cé trach nhiém dich day du, chinh
xdc néi dung ciia hop déng, giao dich, néi dung loi chitng cho nguwoi yéu cdu
chitng thuwce va ky vao tirmg trang hop dong véi tw cach la nguoi phién dich.

+ Co quan thiee hién viéc sira d6i, bo sung, thay thé, hity bé mét phan hodc
toan bé di chiic phdi théng bdo bang vin ban cho co quan da chieng thuec triede
day vé noi dung sita déi, b6 sung, thay thé, hity bé mét phan hodc toan bé di chiic
dé ghi chii vao sé chitng thue hop dong, giao dich.

- Bude 3: Nguoi yéu cau chimg thuc nhan két qua tai noi ndp ho so. Trong
truong hop tir choi chimg thue, Phong Tu phap phai giai thichrd Iy do bang van
ban cho nguoi yéu cau chimg thyc.

7.2. Cach thirc thye hién: Truc tiép tai BO phan tiép nhan ho so va tra két
qua cua Uy ban nhan dan cap huyén.

7.3. Thanh phin, s6 lwong ho so:

Ngudi yéu cau ching thuc nop 01 (mot) bd ho so gom cac gidy to sau day:

- Hop déng, giao dich da dugc ching thuc;

- Dy thao hop dong, giao dich stra d6i, bo sung, hiy bo hop dong, giao dich
da duogc chung thuc;

- Trong trudng hop ndi dung sira d6i, bd sung co lién quan dén tai san thi
nguol yéu cau chung thuc phal ndp ban sao kem ban chinh dé dbi chiéu gidy

ching nhan quyén s¢ hitu, quyén st dung hodc ban sao gidy to thay thé dugc phap
luat quy dinh d6i vé6i tai san ma phép luat quy dinh phai ding ky quyén sé hitu,
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quyén st dung, trir trieong hop nguoi ldp di chiic dang bi cdi chét de doa dén tinh
mang.

7.4. Thoi han giai quyét:

Thoi han thye hién yéu cau chung thyc phai dugc bao dam ngay trong ngay
CO quan, to chic tiép nhin yéu cau hoic trong ngay lam viéc tiép theo, néu tiép
nhén yéu causau 15 gio. T rwo‘ng hop tra két qua trong ngay lam viéc tiép theo thi
nguoi tiep nhan ho so phdi c6 phiéu hen ghi ré thoi gian (gio, ngay) tra két qua
cho nguwoi yéu cau chimg thue.

7.5. Poi twong thuc hién thii tuc hanh chinh: C4 nhan, to chi.

7.6. Co quan thuc hién tha tuc hanh chinh: Phong Tu phap.

7.7. Két qua thwc hién thit tuc hanh chinh: Hop dong, giao dich duogc
ching thyc.

7.8. Phi (néu c6): 30.000 dong/hop dong, giao dich.

7.9. Tén miu don, miu t& khai: Khong.

7.10. Yéu cau, diéu Kkién thwe hién thii tuc hanh chinh (néu cé):

Viée stra d6i, bd sung, hily bo hop dong, glao dich da dugc chung thuc chi
duogc thuc hién khi c6 théa thuan bang vin ban cta cac bén tham gia hop dong,
giao dich.

7.11. Can cr phap ly cua thu tuc hanh chinh:

- Nghi dinh 6 23/2015/NP-CP ngay 16/02/2015 ctia Chinh phu v& cp ban
sao tur 80 goc, chimg thyc ban sao tir ban chinh, chimg thyuc chirky va chimg thyuc
hop dong, giao dich;

~ -Thong tu _5(3' 01/2020/TT-BTP ngay 03/3/2020 cua Bg Twphap quy dinh chi
tiet va hwong dan thi hanh mot so diéu cua Nghi dinh so 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir s6 goc, chung thuc ban sao tir ban
chinh, chitng thwc chit ky va chung thuc hop dong, giao dich;

- Thong tu §6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dmnh muc thu, ché do thu, ndp, quan Iy va st dung phi chimng thyc.
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8. Thii tuc sira 16i sai sét trong hop dong, giao dich
8.1. Trinh ty thuc hién:
- Bude 1: Nguoi yéu cau chimg thue hoan chinh hd so theo quy dinh.

- Budre 2: Nguoi yéu cau chung thuc nop ho so truc tiép tai BO phan tiép
nhin ho so va tra két qua ctia Uy ban nhan dan cip huyén.

+ Viéc sira 16i sai sot trong khi ghi chép, ddnh mdy, in hop dong, giao dich
da duwoc ching thuc duoc thuc hién theo thoa thuan bcfng van ban cua cdac bén
tham gia hop dong, giao dich, néu khéng lam anh hwéng dén quyén, nghiavu ciia
cdc bén va duoc thuc hién tai co quan da chung thuc hop déng, giao dich.

+ Nguoi thuee hién chimg thire gach chén 16i sai sét can sia, déng ddu ciia
co quan thuee hién chimg thuwe va ghivao bén 1é ciia hop dong, giao dich ni dung
da swa, ho tén, chir ky cua nguoi swa, ngay thang nam sua.

- Bude 3: Nguoi yeu cau chimg thuc nhan két qua tai noi ndp ho s0. Trong
truong hop tur choi ching thuc, Phong Tu phap phai giai thich 1o 1y do bang van
ban cho ngudi yéu cau ching thuc.

8.2. Cach thirc thue hién: Truc tiép tai BO phan tiép nhan ho so va tra két
qua cua Uy ban nhan dan cap huyén.

8.3. Thanh phin, s6 lweng hd so:

Ngudi yeu cau chimg thie ndp 01 (mdt) bd hd so yéu cau chimg thyc, gdm
cac giay to sau day:

- Ban sao Gidy chimg minh nhan dan/Cén cudc congdan hodc HY qhiéu con
gia tri sir dung cua nguoi yéu cau chung thuc (xuat trinh ban chinh d€ d6i chieu);

- Vin ban théa thuan vé viéc stra 10i sai sot trong hop dong, giao dich da
duoc chimg thuc;

- Hop d6ng, giao dich di dugc chimg thyc;

- Ban sao gidy ching nhan quyén S0 hitu, quyen st dung hodc ban sao gidy
td thay thé dugc phap luat quy dinh d6i v6i tai san ma phap luat quy dinh phai

dang ky quyén s& hitu, quyén su dung trong truong hop hop ddng, giao dich lién
quan dén tai san 6 (xuat trinh ban chinh dé doi chiéu).

8.4. Thoi han giai quyet'

Thot han thue hién yéu cau chimg thuc phai dugc bao dam ngay trong ngay
co quan, to chiic tiép nhan yéu cau hoic trong ngay lam viée tiép theo, néu tiép
nhan yéu causau 15 gio. Truong hop tra két qua trong ngay lam viéc tiép theo thi
nguoi tiép nhdn ho so phdi cé phiéu hen ghi ré thoi gian (gio, ngay) trd két qua
cho nguwoi yéu cau chimg thuec.

8.5. Poi twong thuc hién thii tuc hanh chinh: Ca nhan, t6 chuc.

8.6. Co quan thue hién tha tuc hanh chinh: Phong Tu phap.
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8.7 Két qua thwe hién thi tuc hanh chinh: Hop dong, giao dich dugc st
101 sai sot.

8.8. Phi (néu c6): 25.000 dong/hop ddng, giao dich.

8.9. Tén mau don, miu to khai: Khong.

8.10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh (néu cé):

8.11. Can ctwr phap ly cua thu tuc hanh chinh:

+ Nghi dinh 6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cap ban
sao tir 6 goc, chung thuc ban sao tir ban chinh, ching thyc chirky va chimg thyc
hop dong, giao dich;

+ Thong tu sé'~ 01/2020/TT-BTP ngay 03/3/2020 cua B Tuw phap quy dinh
chi tiet va hwong dan thi hanh motsé diéu cua Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir s6 goc, chung thuc ban sao tir ban
chinh, chung thuc chit ky va chirng thuc hop dong, giao dich;

+ Thong tu ’sé 226/2016/TT-BTC ngay 11/11/2016 cua Bg Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi ching thyc.
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9. Thii tuc cAp ban sao c6 chirng thue tir ban chinh hop dong, giao dich
da dwgce chirng thuc

9.1. Trinh ty thuc hién:

- Buére 1: Nguoi yéu cau cip ban sao hoan chinh ho so theo quy dinh.

- Buée 2: Nguoi yéu cau nop hd so truc tiép tai BO phan tiép nhén hd so va
tra két qua cua Uy ban nhan dan cap huyén.

+ Nguoi yéu cdu cdp bdan sao cé chirng thuc tir ban chinh hop dong, giao
dich phai xudt trinh cac giay to theo quy dinh.

+ Nguoi thuc hién chieng thiee kiém tra gidy to do nguwoi yéu cdu cdp bdn
sao co chung thuc tw ban chinh hop dong, giao dich xudt trinh.

+ Viéc cdp ban sao c6 chirng thuee tir ban chinh hop déng, giao dich da duoc
chung thuc duoc thuc hién tai co quan luu trit hop dong, giao dich.

+ Co quan thiee hién chieng thyee tién hanh chup tirban chinh hop dong, giao
dich dang dwoc luu trit va thuc hién chung thuc nhu sau:

* Ghi ddy di 1oi chimg chitng thye chit ky theo mau quy dinh;

* Ky, ghi 16 ho tén, déng ddu ciia co quan, té chire thye hién chiing thye va
ghi vao so chung thuc.

Doivéi ban sao cé tir 02 (hai) trang tré 1én thi ghi loi chieng vdo trang cudi
neéu ban sao co tw 02 (hai) to tro lén thi phai dong ddu giap lai.

Méi ban sao dwoc chung thue tr mot ban chinh gicfy {0, van ban hodc nhiéu
ban sao dwoc chung thuc tuw mot ban chinh giay to, van ban trong cung mot thoi
diem duoc ghi mot so chung thuec.

- Buée 3: Nguoi yéu cau nhan két qua tai noi ndp ho so. Trong trudng hop
tur choi cap ban sao, Phong Tu phap phai giai thich r6 1y do bang van ban cho
nguoi yéu cau.

9.2. Cach thirc thye hién: Truc tiép tai Bo phan tiép nhan ho so va tra két
qua cua Uy ban nhan dan cap huyén.

9.3. Thanh phan, s6 lwrong hod so: Nguoi yéu cAu cap ban sao xuit trinh ban
chinh hoac ban sao c¢6 chimg thyc Giay chimg minh nhan dan/Can cudc congdan
hoac Ho chiéu con gia tri st dung.

9.4. Thoi han giai quyét: Trong ngay co quan, t6 chiic tiép nhan yéu cau
hoac trong ngay lam viéc tiép theo, n€u ti€p nhin yéu causau 15 gio. Truong hop
tra két qua trong ngdy lam viéc tiép theo thi nguoi tiép nhdn ho so phdi co phiéu
hen ghi ré thoi gian (gio, ngay) tra két qua cho nguwoi yéu cdu chirng thuec.

9.5. Poi twong thuc hién thii tuc hanh chinh: Ca nhan, t6 chuc.

9.6. Co quan thue hién tha tuc hanh chinh: Phong Tu phap.
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9.7. Két qua thwe hién thii tuc hanh chinh: Ban sao hop dong, giao dich
duogc chimg thuc.

9.8 Phi (néu cé): 2. 000 dong/trang. Tir trang thtr ba tré lén thu 1.000
dong/trang, nhung murc thu t6i da khong qua 200.000 ddng/ban. Trang 1 cin ctr
dé thu phi duoc tinh theo trang ctia ban chinh.

9.9. Tén miu don, miu t& khai: Khong,

9.10. Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu cé): Khong.

9.11. Can cw phap ly cua thu tuc hanh chinh:

+ Nghi dinh 6 23/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cép ban
sao tir 6 goc, chung thye ban sao tir ban chinh, chimg thyuce chirky va chimg thyc
hop dong, giao dich;

+ Thong tu SOA;O]/ZOZO/TT—BT]’) ngay 03/3/2020 cua B¢ Tu phdp quy dinh
chi tiet va huong dan thi hanh motso diéu cua Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu ve cdp ban sao tw s6 goc, chumg thyc ban sao tir ban
chinh, chung thwc chit ky va chung thuc hop dong, giao dich;

+ Thong tu so 226/2016/TT-BTC ngay 11/11/2016 cua B§ Tai chinh quy
dinh mirc thu, ché d6 thu, ndp, quéan Iy va sir dung phi ching thyec.
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II. LINH VU'C HQ TICH

1. Thii tuc ding ky khai sinh c¢6é yéu to nuwéc ngoai

- Trinh ty thwe hién

+ Ngudi ¢6 yéu cau ding ky khai sinh ndp ho so dang ky khai sinh tai Uy
ban nhan dan cap huyén c6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan b hd so, dbi chiéu

thong tin trong To khai va tinh hop 1€ cua gidy tO trong hd so do ngudi yéu cau
ndp, xuat trinh.

+ Néu ho so day du, hop 16, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghl 10 ngay, gio tra két qua; néu hd so chua dy du, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé b sung,
hoan thi¢n hd so ngay thi phai lap thanh van ban hudéng dan, trong d6 néu rd loai
glay td, ndi dung can bo sung, hoan thién, ky, ghi 16 ho, chit dém, tén ctia ngudi
tiép nhan.

+ Ho so dang ky khai sinh sau khi dé dugc hudng dan theo quy dinh ma
khong duoc b sung, hoan thi¢n thi ngudi tlep nhan tir chi tiép nhan ho so. Viée
tir choi tiép nhén hé so phai duoc thé hién bang vin ban, trong d6 ghi 15 1y do tir
chdi, nguoi tiép nhan ky, ghi 16 ho, chit dém, tén.

+ Ngay sau khi tiép nhan ho so, néu thy thong tin khai sinh day du va phu
hop, Phong Tu phap bao cao Chu tich Uy ban nhan dan cap huyén. Truong hop
Chu tich Uy ban nhan dan cap huyén dongy giai quyét thi ky Gidy khai sinh cép
cho nguo1 dugce dang ky khai sinh; cong chire lam cong tac ho tich ghi ndi dung
khai sinh vao S6 ding ky khai sinh va cting ngudi didang ky khai sinh ky tén vao
S6. Trudng hop cha, me lra chon qudc tich Viét Nam cho con thi cong chire lam
cong tac ho tich cap nhit thong tin khai sinh theo huéng dan dé ldy S6 dinh danh
canhan (d6i véi cac dia phuong da trién khai cip SO dinh danh c4 nhan khi ding
ky khai sinh).

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hodc
ban sao dugc chimg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp voi ban chinh va ky
vao ban chup xé4c nhan vé viéc da d6i chiéu ndi dung gidy to do, khong duoc yéu
cau ngudi di dang ky ndp ban sao c6 ching thyc gidy to do.

+ Truong hop phép luét quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan cé trach nhiém kiém tra gidy tO xuét trinh, d6i chleu v6i thong tin
trong T khai va tra lai cho nguoi Xuét trinh, khong duge yéu cau nguoi dang ky
ho tich nop thém ban sao gidy to do. Ngum tlep nhan co thé chup 01 ban giay to
xuét trinh hodc ghi lai thong tin cua gidy to xuat trinh dé hru ho so.

+ quy td do co quan c6 thim quyén cia nude ngoai cap, cong ching hodc
xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
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hoa lanh sy, trir truong hop duoc mién theo diéu uwéc qudc te ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong
chirng ban dich hodc chimg thue chir ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hé so dang ky ho tich
theo quy dinh cua phép luat hd tich, khong dugc yéu cau nguoi dang ky hd tich
nop thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thyuc hi€n:

+ Nguoi c6 yéu cau ding ky khai sinh true tiép thuc hién hodc uy quyén
cho nguo1 khac thue hién viéc dang ky khai sinh;

+ Nguoi thue hién viée dang ky khai sinh c()‘thé nop hod SO truc tiép tai Uy
ban nhan dan cap huyén c6 tham quyén hoac giri hd so qua h¢ thong buu chinh.

- Thanh phan, s lwong hd so:

* Gidy to phdi xudt trinh:

+ Ho chiéu hoic ching minh nhan dan hoac thé can cudc cong dan hodc
cac gidy td khac c6 dan anh va thong tin ¢4 nhan do co quan ¢6 thAm quyén cép,
con gia tri st dung dé chimg minh vé nhan than ciia ngudi ¢ yéu cau dang ky
khai sinh;

+ Gidy to chimg minh noi cu trii dé xac dinh tham quyén dang ky khai sinh.

+ Gidy chimg nhan két hon néu cha, me di dang ky két hon.

+ Trudng hop tré em sinh ra & nudc ngoai vé cu tra tai Viét Nam thi xudt
trinh gidy to ching minh viéc tré em nhap canh (ho chiéu, gidy to co gia tri di lai
qudc té c6 ddu xac nhan nhdp canh cla co quan quan Iy xuat, nhap canh) va gidy
to ching minh vi¢c tré em cu tra tai Viét Nam (van ban xac nhan ctia co quan
cong an c6 thAm quyén).

Trudng hop giri hd so qua hé théng buu chinh thi phai gii kém theo ban
sao ¢6 chung thuc cac gidy to phai xuat trinh néu trén.

Luwu y: D6i voi congdan Viet Nam, gidy to chimg minh noi cu tra va Gidy
chtg nhan két hon chi xuét trinh trong giai doan Co sd dit liéu qudc gia vé dan
cu va Co so dir iéu ho tich dién tir toan quéc chua dugc xdy dung xong va thuc
hién théng nhét trén toan qudc.

* Gidy to' phdi ngp
+ To khai ding ky khai sinh theo mau.
+ Gidy chung sinh.

Truong hop khong c6 Gidy ching sinh thi ndp van ban cua nguoi lam
chirng xac nhan vé viéc sinh; néu khong c6 van ban ciia nguoi lam ching thi phai
co giay cam doan vé viéc sinh.
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Trudng hop tré em sinh ra tai nudc ngoai thi ndp Gidy ching sinh hoic gidy
td khac do co quan c6 thAm quyén nudc ngoai cap xac nhan vé viée tré em duoc
sinh ra & nudc ngoai va quan hé me - con (n€u co);

+ Truong hgp cha hodc me hodc ca cha, me 1a nguo1 nude ngoai thi phai
ndp van ban thoa thuan ctuia cha, me vé viée lya chon quoc tich cho con. Truong
hop cha, me chon quoc tich nudc ngoai cho con thi van ban thoa thuén phai co
xéac nhan ciia co quan nha nudc c6 thim quyén clianude ma chame hra chon quéc
tich cho con.

+Vin ban iy quyén theo quy dinh ctia phap luat trong truong hop ay quyén
thuc hién viec dang ky khai sinh.

* S6 lwong ho so: 07 b

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan

ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngiy lam
viée tiép theo.

- P6i twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan cé thim quyén quyét dinh:

+ Uy ban nhan déan c4p huyén noi cu tra ctia ngudi cha hodc nguoi me thuc
hién dang ky khai sinh d6i véi tré em sinh ra & Viét Nam;

+ Uy ban nhan dan cap huyén noi cu tri cua tré em thyc hién ding ky khai
sinh d6i vé6i tré em sinh ra & nude ngoai, chua duge dang ky khai sinh vé cu tri
tai Viét Nam.

- Co quan thye hién tha tyc hanh chinh: Phong Tu phap cap huyén tlep
nhin hd so va tham muu Chu tich Uy ban nhan dan cip huyén xem xét, quyét
dinh

- Co' quan phoi hop: Khong.

- Két qua thie hién thii tuc hanh chinh: Gidy khai sinh

- Lé phi: 50.000 dong/trudng hop.

Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi thude
hd ngheo; nguoi khuyét tat.

- Miu don, miu to khai: To khai ding ky khai sinh

- Can cu phap ly:

+ Luat ho tich nam 2014;

_+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh

chitiet mdt s6 di€u va bi€n phap thi hanh Luat ho tich;

_ + Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong
dan thi hanh mot s6 di€u cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP
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ngdy 15/11/2015 cta Chinh phu quy dinh chi tiét mot s diéu va bién phap thi
hanh Luat ho tich;

T Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 cua Ho1
dong nhan dan tinh Binh Duong vé ché do thu, nop 1€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

Kinh gli: (D oo

Ho, chir dém, t8n NGUoT YEU CAUS .....o.oovovieeeeeiiee et
GHAY 1O T thAN: @) ..ot
NOT CU T B e e et ee e eeeeaeaeaeeeee e e ennns
Quan h¢ vo1 ngudi duoc khat sinh: .......oeeeeiiiiiiiiii

Pé nghi co’ quan ding ky khai sinh cho ngudi duéi day:

Ho, chir d€m, teN:............oooiiiiiiiie e e e e
Ngay, thang, nam sinh: ............ccccooeivviciier e ghibang chit:.........ccoovevveenec..
INOT SINN: ), e e e e e e e e e e ae e

Giditinh:........coeovennnnee. Dantoc: ........ Quéc tCh: o,
QUE QUAN: .eeeiti et e ee e e e e es eeteeeeeeeeae et aseeeetesentanaeeeeeeesnnnnnaneeaeaeees

Ho, chir dém, tén NGWOT ME: .........oovviiiiiiiiiiiieiee e e e
Nam sinh®: ........cooovevnnnn. Dantoc: ....coevvvvvneennnen. QUOCHCH e,
INOT CU T B) et e e e e e et ae e eeeeaeaeaeeeeeen e e ennen
Ho, chirdém, tén ngudicha: ................coooooeiiiiiii e
Nam sinh®: ..., Dantdc: ....cooevvvviveennne. Quéc tich: oo,
NOT CU T B) et ee e eeeeeeeeeees e e eane

To1camdoan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc
su thoa thuan nhat tri cia cac bén lién quan theo quy dinh phép luét.

T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lamtai: ................ ,NGAY ........... thang......... nam...........
Nguoi yéu cau
(Ky, ghi ro ho, chir déem, tén)
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Chii thich:
() Ghi 6 tén co quan dé nghi thuc hién viéc dang ky khai sinh

2 Ghird thong tin vé gidy to tiy than ctia nguoi di diang ky (ghi sb, co quan
cap, ngdy cap ho chiéu, chimg minh nhan dan hoic gidy t& hop & thay thé)

Vi du: Chitng minh nhan dansb 001089123 do Congan thanh phd Ha Noi
cap ngay 20/10/2014.

) Ghi theo dia chi ding ky thuong tri; néu khong c6 noi dang ky thuong tré thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi ding ky tam tra thi ghi theo dia chi dang sinh song.

4 Trudng hop sinh tai co s y té thi ghi rd tén co s&'y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai cosd'y té thi ghi dia danh cta 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tt Son, tinh Bic Ninh.

() Ghi 0 ngay, thang, nam sinh ctuia cha, me
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2. Thii tuc ding ky két hon c6 yéu t6 nuéc ngoai
- Trinh ty thwe hién

+ Ngudi c6 yéu cau ding ky két hon ndp hd so ding ky két hon tai Uy ban
nhin dan cip huyén c6 thim quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong T& khai va tinh hop 16 cua gidy to trong hd so do ngudi yéu cau
ndp, xudt trinh.

+ Néu ho so day du, hop 16, ngudi tiép nhan ho so viét gidy tiép nhan, trong
d6 ghi rd ngdy, giv tra két qua; néu ho so chua day du, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; treong hop khong thé bd sung,
hoan thién hd songay thi phai lip thanh van ban huéng dan, trong d6 néu rd loai
giﬁy t0, nd1 dung can bo sung, hoan thi¢n, ky, ghi o ho, chit dém, tén ctia nguoi
tiép nhan.

+ HO so diang ky két hon sau khi d3 dugc hudng din theo quy dinh ma
khong dugc bo sung, hoan thién thi nguoi tiép nhan tir chdi tiép nhan ho so. Viée
tir chdi tiép nhan hd so phai duoc thé hién bang vin ban, trong d6 ghi 15 Iy do tir
chdi, nguoi tiép nhan ky, ghi 16 ho, chit dém, tén.

+ Trong thoi han 10 ngay lam viéc, ké tir ngay nhan da ho sohop 1¢, Phong
Tu phép tién hanh nghién ctru, tham tra hd so va xac minh (néu thdy can thiét).

+ Néu thdy hd sohop 18, cac bén co du diéu kién két hon theo quy dinh cua
Luat hon nhén va gia dinh, khong thudc truong hop tir chéi ding ky két hon theo
quy dinh, Phong Tu phép bao cdo Chu tich Uy ban nhan dan cap huyén xem xét,
quyét dinh. Trudng hop Chu tich Uy ban nhan dan dongy giai quyét thi ky 02 ban
chinh Gidy chimg nhan két hon.

+ Trong thoi han 03 ngay lam viéc, ké tir ngdy Chu tich Uy ban nhan dan
cap huyén ky Gidy chimg nhan két hon, Phong Tu phap t6 chirc trao Gidy chung
nhan két hon cho hai bén nam, ni.

+ Khi dang ky két hon ca hai bén nam, nit phai c6 mat tai tru s& Uy ban
nhan dan, congchuc lam congtac ho tich hoiy kién hai bén nam, nit, néu cac bén
tir nguyén két hon thi ghi viée két hon vao S6 diang ky két hon, cung hai bén nam,
nit ky tén vao S6; hai bén nam, nir cung ky vao Gidy chimg nhan két hon.

Truong hop mot hodc hai bén nam, nir khong thé c6 mit dé nhan Giéy
chtng nhan két hon thi theo dénghi bang vin ban ctia ho, Phong Tu phap gia han
thoi gian trao Gidy chimg nhin két hon nhung khong qua 60 ngay, ké tir ngdy Chu
tich Uy ban nhan dan c4p huyén ky Gidy chimg nhin két hon.
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Hét 60 ngay ma hai bén nam, nit khong dén nhan Gidy chimg nhan két hon
thi Phong Tu phéap bao cdo Chu tich Uy ban nhan dan cap huyén hiy Gidy chimg
nhan két hon da ky.

* Luuy:

+ Truong hop ngudi yéu caundp gidy to 1a ban sao duge cap tirsd goc hoic
ban sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khong duge yéu
cau xuit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, dbi chiéu ban chyp véi ban chinh va ky
vao ban chup xac nhin vé viéc da d6i chiéu noi dung gidy to d6, khong duge yéu
cau ngudi di dang ky ndp ban sao ¢ chimg thue gidy to do.

+ Trudng hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy to xuat trinh, d6i chiéu véi thong tin
trong To khai va tra lai cho nguoi xuét trinh, khong dugc yéu cau ngudi dang ky
ho tich ndp thém ban sao gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy to
xuét trinh hodc ghi lai thong tin cua gidy to xuat trinh dé heu ho so.

+ Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong chimg hodc
xac nhan deé stir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
héa lanh sy, trir trudng hop duge mién theo diéu uwdc quoc té ma Viét Nam 1a
thanh vién; gidy to bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong
chirng ban dich hodc chimg thue chir ky nguoi dich theo quy dinh cuia phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Cach thire thuc hién:

Nguoi yéu cau ding ky két hon truc tiép ndp ho sotai Uy ban nhan dan cap
huyén c6 tham quyén (bén nam hodc bén nir c6 the tryc ti€p ndp ho so ma khong
can c6 van ban uy quyén cua bén con lai).

- Thanh phan, s lwgng hd so:

* Gidy to phdi xudt trinh

+ Ho chiéu hodc ching minh nhan dan hoac thé can cudc cong dan hoéc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri su dung dé chimg minh v€ nhan than cta cong dan Viét Nam.

+ Gidy to chimg minh noi cu trii dé xac dinh thAm quyén trong giai doan
Co so dir liéu quoc gia vé dan cu va Co s¢ dir li¢u ho tich dién tr toan quoc chua
dugc xay dung xong va thuc hién thong nhat trén toan quoc (giai doan chuyén
tiép).

* Gidy to' phdi ngp
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+ T khai diang ky két hon theo mau, c6 di thong tin ctia hai bén nam, nit.
Hai bén nam, nit c¢6 thé khai chung vao mot Td khai dang ky két hon;

+ Giay xac nhan cua to chuc y t€ ¢6 tham quyén cua Viét Nam hodc nudce
ngoai xac nhan cac bén két hon khong mac bénh tam than hodc bénh khac ma
khong c6 kha nang nhan thirc, lam chi dugc hanh vi cia minh;

+ Gidy to ching minh tinhtrang hon nhan ctia nguoi nude ngoai do co quan
c6 tham quyén nudc ngodi cip con gia tri sir dung, xac nhan hién tai nguoi do
khong c6 vo hodc khong co chong; truong hop nude ngoai khong cap xac nhan
tinh trang hon nhan thi thay bang gidy to do co quan c6 thAim quyén nudc ngoai
xé4c nhan ngudi d6 ¢ du diéu kién két hon theo phap ludt nude do.

Gia tri strdung cua gidy to chimg minh tinh trang hon nhan ctia ngudi nude
ngoai dugc xac dinh theo thoi han ghi trén gidy to d6. Truong hop gidy to ching
minh tinh trang hon nhan khong ghi thot han stir dung thi giay to nay va giay xac
nhéan ctia to chiic y té ¢ gia tri trong thoi han 06 thang, ké tir ngay cap.

+ Nguoi nudc ngoai, cong dan Vit Nam dinh cu & nude ngoai phai ndp
ban sao ho chiéw/gidy to c6 gid tri thay ho chiéu hodc xuat trinh ban chinh ho
chiéw/gidy to c6 gia tri thay ho chiéu trong truong hop trie tiép ndp hd so.

+ Gidy x4ac nhan tinh trang hon nhan ctia cong dan Viét Nam cu tra trong
nudc (trong giai doan chuyén tiép).

* Ngoai gidy to néu trén, tiy ting trieong hop, bén nam, bén nit phdi ndp
hodc xuat trinh gidy to twong ung sau day:

+ Cong dan Viét Nam da ly hon hodc huy viéc két hon tai co quan co thim
quyén ctia nudc ngodi phai ndp ban sao trich luc ho tich vé viéc da ghi vao so viéc
ly hon hodc huy viéc két hon trai phap luat (Trich luc ghi chu ly hon);

+ Congdan Viét Nam la congchire, vien chirc hodc dang phuc vu trong luc
lugng vii trang phdi ndp van ban cuia co quan, don vi quan Iy xac nhan viéc két
hon v61 nguoi nude ngoai khong trai vl quy dinh cua nganh do;

+ Truong hop nguoi yéu cau dang ky két hon dang cong téc, hoc tap, lao
dong co thoi han & nudc ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan do
Co quan dai dién ngoai giao, Co quan dai dién lanh sy cua Viét Nam & nudc ngoai
cap.

*S0 lwong hd so: 01 b

- Thoi han giai quyét: 15 ngay lam viéc.

- P6i twong thue hién thii tuc hanh chinh: C4 nhan.

- Co quan c6 tham quyén quyét dinh:
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+ Uy bannhan dan cap huyén noi cu tra ctia cong dan Viét Nam thuc hién
ding ky két hon giita cong dan Viét Nam véi ngudi nudc ngoai; gitta cong dan
Vi¢t Nam cu tri & trong nudc voi congdan Viet Nam dinh cu & nude ngoai; gitra
congdan Viét Nam dinh cu & nude ngoai voi nhau; gitta congdan Viét Nam dong
thoi ¢ qudc tich nude ngodi véi cong dan Viet Nam hodc voi ngudi nude ngoai.

+ Trudng hop ngudi nude ngoai cu trd tai Viet Nam c6 yeu cau ding ky

két hon thi Uy ban nhan dan cap huyén noi cu tra cia mot trong hai bén thuc hién
dang ky két hon.

- Co quan thye hién tha tyc hanh chinh: Phong Tu phap cap huyén tlep
nhin ho so va tham muu Chu tich Uy ban nhan dan cip huyén xem xét, quyét
dinh

- Co quan phoi hop: Khong,
- Két qua thwe hién thii tuc hanh chinh: Gidy ching nhan két hon
- Lé phi: 1.000.000 déng/truong hop.

Mién 1¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho ngheo; ngudi khuyét tat.

- MAu don, miu to khai: T khai dang ky két hon

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

+ Nam tir di1 20 tudi trd 1én, nit tir du 18 tudi tré én;

+ Viéc két hon do nam va nir ty nguyén quyét dinh;

+ Cac bén khong bi mat ning lyc hanh vi dan su;

+ Viéc két }}6n khong thuéc mot trong cac truong hop cam két hén theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Di€u 5 cua Luat Hon nhan va gia dinh,
gom:

e Két hon gia tao;

e Tao hon, cudng ép két hon, Rra dbi két hon, can tré két hon;

e Nguoi dang ¢ vg, c6 chong ma két hon voi nguoil khac hoac chua co
vQ, chua ¢c6 chong ma két hon voi1 nguoi dang co6 chong, co vo;

e Két hon giﬁ:a nhiing ngu:c‘ri cung dong mau vé truc hé; gifra nhﬁ:ng nguoi
c6 ho trong pham vi ba do1; gitta cha, me nu6i voi con nudi; gitta nguoi da ting
1a cha, me¢ nudi véi connudi, cha chong v6i condau, me vo voi conré€, cha dugng
v6i con riéng ciia vo, me ké véi con riéng cia chong,

* Nha nudc khong thira nhdan hon nhan giita nhitng nguoi cung gioi tinh.
- Can cwr phap ly:

+ Ludt hon nhan va gia dinh nam 2014;

+ Luat ho tich nam 2014;
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_+Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi ti€t mot sO di€u va bién phap thi hanh Luat hd tich;

_ +Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap hudng
dan thi hanh mot so6 di€u cua Luat ho tich va Ngh1 dlnh 80 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bién phap thi
hanh Luat ho tich;

~ +Nghi quyéts0 73/2016/NQ-HDND9 ngay 16 thang 12 nim 2016 cta Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop 1€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoclap — Tw do — Hanh phuc

M TO KHAI PANG KY KET HON 2)
Kanh @it
Thong tin Bén nir Bén nam

Ho, chitr dém, tén

Ngay, thang, nam sinh

Dan toc

Quédc tich

Noi cutra @

Giay to tiy than®

Két hon lan thd may

Chung t61 cam doan nhirng 101 khai trén day 1a dung su that, viéc két hon cua ching

to1 1a tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.
Chuing t6i chiju hoan toan trach nhiém trudc phap luat vé cam doan ctia minh.
Dé nghi Quy co quan ding ky.

Bén nir Bénnam
(Ky, ghi 16 ho, chit dém, tén)  (Ky, ghi r0 ho, chit dém,
tén)
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Chu thich: ) o

(), (2) Tru’O’ng hop 1am tha tuc dang ky két hon co6 yéu to nudc ngoai, thi phai
dan anh cua hai bén nam, nir.

(3) Ghi 10 tén co quan dang ky két hon,

(4) Ghi theo noi dang ky thuong tr, néu khong c¢6 noi dang ky thuong trt thi ghi
theo noi dang ky tam tra; truong hop khong co noi dang ky thuong trd va noi
dang ky tam tra thi gh1 theo noi dang sinh sOng.

(5) Ghi thong tin vé gidy to tuy thdn nhu: ho chiéu, chimg minh nhan dan hodc
gidy to hop 1€ thay the (vi du: Chirng minh nhan dan s6 001089123 do Congan

thanh phd Ha Noi cip ngay 20/10/1982).
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3. Thi tuc ding ky khai tir cé yéu td nuéc ngoai
- Trinh ty thuc hién

+ Nguoi c6 yéu cau ding ky khai tr ndp hd so ding ky khai tir tai Uy ban
nhin dan cip huyén c6 thim quyén.

+ Ngudi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong To khai va tinh hop 1€ cua gidy to trong ho so do nguoi yéu cau
ndp, xudt trinh.

+ Néu ho so day du, hop 1¢, nguoi tiép nhan ho so viét gidy tiép nhan, trong
d6 ghi rd ngdy, giv tra két qua; néu ho so chua day du, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; treong hop khong thé bd sung,
hoan thién hd songay thi phai lip thanh van ban huéng dan, trong d6 néu rd loai
giﬁy t0, nd1 dung can bo sung, hoan thién, ky, ghi o ho, chir dém, tén cuia nguoi
tiép nhan.

+ Hb so dang ky khai ttr sau khi d¢a dugc hudng dan theo quy dinh ma khong
dugc bd sung dy du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viée
tir chdi tiép nhan hd so phai duoc thé hién bang vin ban, trong d6 ghi 15 Iy do tir
chdi, nguoi tiép nhan ky, ghi 16 ho, chit dém, tén.

+ Ngay sau khi tiép nhan hd so, néu thiy thong tin khai tir ddy du va phu
hop, Phong Tu phéap bao cao Chu tich Uy ban nhan dan cip huyén. Truong hop
Chu tich Uy ban nhan dan cap huyén dong ¥ giai quyét thi ky Trich luc khai tir
cap cho nguoi co yéu cau; cong chirc 1am cong tac ho tich ghi vao S6 dang ky
khai tir va ciing nguoi di dang ky khai tir ky vao So.

+ Sau khi ding ky khai tir, Phong Tu phép bao cdo Chu tich Uy ban nhan
dan cip huyén c6 vin ban thong bao, kém theo Trich luc khai tir (ban sao) cho Bo
Ngoai giao dé thong bao cho co quan ¢6 thim quyén cua nudc ma ngudi chét 1a
cong dan.

*Luuy:

+ Trudng hop ngudi yéu caundp gidy to 1d ban sao duoc cap tir sé gdc hodc
ban sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan ho so khong duge yéu
cau xuit trinh ban chinh; néu ngudi yéu cau chi nép ban chup va xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, di chiéu ban chyp véi ban chinh va ky
vao ban chup xac nhin vé viéc da d6i chiéu noi dung gidy to d6, khong duoge yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.

+ Trudng hop phap luat quy dinh xudt trinh gidy to khi diang ky ho tich,
nguoi tiép nhan ¢ trach nhiém kiém tra gidy to xuét trinh, déi chiéu véi thong tin
trong T khai va tra lai cho ngudi xuat trinh, khong dugc yéu cau nguoi ding ky
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ho tich ndp thém ban sao gidy to d6. Nguoi tiép nhan co thé chup 01 ban gidy to
xuét trinh hodc ghi lai thong tin cua gidy to xuét trinh dé hru ho so.

+ Gidy to do co quan c6 tham quyén ctia nudc ngoai cap, cong ching hoic
x4c nhan dé st dung cho viéc dang ky ho tich tai Viet Nam phai duge hop phép
hoa lanh su, trir trudng hop duwoc mién theo diéu ude qudc té ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong
chirng ban dich hodc chimg thue chir ky nguoi dich theo quy dinh cuia phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so dang ky ho tich
theo quy dinh ctia phap Iuat ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Cach thirc thuc hién:

+ Nguoi c6 yéu cau dang ky khai tir truc tiép thuc hién hodc ty quyén cho
nguoi khac thuc hién viéc dang ky khai tir;

+ Nguoi thue hién viée ding ky khai tir c6 thé ndp ho so truc tiép tai Uy ban

nhan dan cap huyén c6 tham quyén hodc giri hd so qua hé thdng buu chinh.
- Thanh phén, sé lwong hd so:

* Gidy to phdi xudt trinh

+ Ho chiéu hodc chiing minh nhan dan hodc thé can cudc congdan hoac céc
gidy to khéc c6 dan anh va théng tin ¢4 nhan do co quan c6 thim quyén cip, con
gid tri st dung dé chimg minh vé nhin thin ctia ngudi cd yéu cau ding ky khai
tur;

+ Gidy to chimg minh noi cu tri cudi cing ctiia ngudi chét dé xac dinh tham
quyén (trong giai doan Co s& dit lidu quéc gia vé dan cu va Co sé dir liéu ho tich
dién ttr toan qudc chwa duge xdy dung xong va thue hién thdng nhit trén toan
quéc); trudng hop khong xac dinh duoc noi cu tri cudi ciing ctia ngudi chét thi
xudt trinh gidy to chimg minh noi ngudi d6 chét hodc noi phat hién thi thé cua
nguoi chet.

Trudng hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao
¢ chimg thyuc cac gidy to phai xuét trinh néu trén.

* Gidy to phdi ngp

+ T& khai dang ky khai ttr theo mau;

+ Giéy bao tir hoac giéy to thay thé Giéy béo tir do co quan co thim quyén
cap.

+ Vin ban ty quyén theo quy dinh cua phap lut trong trudng hop Gy quyén
thuc hién viéc dang ky khai tir.
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- S6 lwong hod so: 01 b

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so, truong hop nhan
ho so sau 15 gio ma khong glal quyet duogc ngay thi tra két qua trong ngay lam
viéc tiép theo. Trudng hop can xac minh thi thoi han giai quyét khong qua 03
ngay lam viéc.

- Poi twong thyce hién thii tuc hanh chinh: Ca nhan

- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan c4p huyén noi cu trii cudi cung ctia ngudi chét thuc hién
viec dang ky khai tir cho nguo1 nuéde ngoai hodc cong dan Vit Nam dinh cu ¢
nudc ngoai chét tai Viét Nam;

+ Uy ban nhin dan c4p huyén noi ngudi d6 chét hoic noi phét hién thi thé
nguoi chét thyc hién viée dang ky khai tir trong trudong hop khong xac dinh duoe
noi cu tri cudi cung cua nguoi chét.

- Co quan thyuc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan hoé so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co' quan phdi hep: Khong,

- Két qua thye hién thii tuc hanh chinh: Trich luc khai tir.

- Lé phi: 50.000 dong/truong hop.

Mién 1& phi cho nguot thude gia dinh cd cong voi cach mang; nguoi thude
hd ngheo; nguoi khuyét tat.

- Miu don, miu to khai: To khai ding ky khai tir

- Can cw phap ly:

+ Luat ho tich nam 2014;

+ Nghi cﬁnh‘sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi ti€t mot so0 di€u va bién phap thi hanh Luat hd tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phép hudng
dan thi hanh mot sb diéu cta Luat ho tich va Nghi dinh sb 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sb diéu va bién phap thi
hanh Luéat ho tich;

+ Nghi quyét sb 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 cua Ho1
dong nhan dan tinh Binh Duong vé ché d¢ thu, ndp 1 phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI TU
Kinh gl (Do

Ho, chir dém, tn NGUuoi YU CAU: ......o.vveeeeeeeiee et
INOT CUE UL (2) ettt e e
GIAY 1O Y thAN G) ..ot
Quan hé vOi NGUOT AE ChEE: ...
Pé nghi co quan diing ky khai tir cho nguoi 6 tén dudi day:

Ho, chir @€m, t€N: ....coovviiiiiiiii e Gi61 tinh: ...............
Ngay, thang, nam SIN: .......cccoeeiiiiiiiiiiie e
DAN tOC: oo Quéc tich: oo
NOT CU T CUOT CUNG: @) .o
GIAY 1O Y ThANE B) ..ottt ettt et
P4 chét vao luc: ... gio ........ phut, ngay .......... thang ........ nam .....
INOT CREE: e,
NEUYEN NHAN CREE: ...ttt
S6 Gidy bao tir/ Gidy to thay thé Gidy bao t: @ ......c.ovevieeieeeeeeers do

To61 cam doan nhirng ndi dung khai trén day la dang su that va chiu trach nhiém
true phap ludt vé cam doan ctia minh.
Lamtai: ............... ,ngay...... thang.... nam.....
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Chu thich:

(1 Ghird tén co quan thuc hién dang ky khai tir.

) Ghi theo dia chi dang ky thudng tra; néu khong c6 noi dang ky thuong tra thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi dang ky tam trd thi ghi theo noi dang sinh séng

 Ghi thong tin vé glay to tiy than nhu: ho chiéu, chung minh nhian dan hodc
gidy to hop I thay the (vi du: Chirng minh nhan dan s6 001089123 do Congan
thanh phd Ha Noi cip ngay 20/10/2004).

4 Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay Gidy bao ti”; néu ghi
theo s Gidy to thay Gidy bao tir thi ghi 1 tén, s6 gidy to va gach cum tir “Gidy
béo tu”.
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4. Thi tuc ding ky nhan cha, me, con ¢6 yéu to nuéc ngoai
- Trinh ty thuc hién

+ Nguoi co yéu cau dang ky nhan cha, me, con ndp ho so tai Uy ban nhan
dan cap huyén c6 tham quyén.

+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh
tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop 16, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia nguoi
ti€p nhan.

+ Ho so ding ky nhdn cha, me, con sau khi dé duoc huong dan theo quy
dinh ma khéng dugc bod sung day du, hoan thién thi nguoi tlep nhéan tir chdi tiép
nhan ho so. Viée tir cho1 tiép nhan ho so phai dugc thé hién bang van ban, trong
d6 ghird Iy do tir chdi, nguoi tiép nhan ky, ghi rd ho, chir dém, tén.

+ Trong thoi han 15 ngay, ke tir ngay nhan du hd so hop I, congchue lam
cong tac ho tich xac minh, niém yét viéc nhan cha, me, contai try s¢ Uy ban nhén
dan cap huyén trong thoi gian 07 ngay lién tuc, déngthdi gl van ban dé nghi Uy
ban nhdn dan cap x4 noi thuong tra ctia ngudi duoc nhan 14 cha, me, conniém yét
trong thoi gian 07 ngay lién tuc tai try s Uy ban nhan dan cap xa.

+ Néu thay viéc nhén cha, me, con la dling va khong ¢ tranh chép, Phong
Tu phép bao cédo Chu tich Uy ban nhan dan cap huyén. Truong hop Chu tich Uy
ban nhin dan dong y gidi quyét thi ky Trich luc dang ky nhan cha, me, con cép
cho nguoi cd yéu cau.

+ Khi dang ky nhan cha, me, concac bén phai 6 mat, cong chirc 12‘11}1 cong
tac ho tich ghi vao SO dang ky nhan cha, me, con, cung cac bén ky vao So.

*Luuy:

+ Truong hop ngudi yéu cau ndp gidy to la bansao dugc cap tirsd gdc hodc
ban sao duge ching thye tir ban chinh thi ngu’m tlep nhan ho so khong duoc yéu
cau xuat trinh ban chinh; neu nguoi yéu cau chi ndp ban chyp va xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp v6i ban chinh va ky

vao ban chup xéac nhan vé viéc da d6i chiéu ndi dung giay to do, khong dugc yéu
cau nguoi di dang ky ndp ban sao c6 chimg thuc gidy to do.

+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan cé trach nhiém kiém tra gidy to xuét trinh, d6i chleu vOi thong tin
trong To khai va trd lai cho ngucn Xuét trinh, khong duge yéu cau ngudi dang ky
h¢ tich nop thém ban sao gidy to d6. Nguoi tlep nhan co thé chyp 01 ban gidy to
xudt trinh hodic ghi lai thong tin cta gidy to xuat trinh dé Iwu hd so.
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+ Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong chimg hodc
xéac nhan dé sur dung cho viée ding ky ho tich tai Viét Nam phai dugc hop phép
héa lanh sy, trr truong hop dugc mién theo diu udc qudc te ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phal duoc dich ra tiéng Viét va cong
chiig ban dich hoac ching thuc chit ky nguoi dich theo quy dinh cua phép luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phdp luat ho tich khong quy dinh phai ndp.

- Cach thire thyc hién:

Nguoi ¢o6 yéu cau ding ky nhdn cha, me, con (mdt hoac hai bén) truc tiép
ndp ho so tai Uy ban nhan dan cap huyén c6 tham quyén.

- Thanh phan, 50 luwgng ho so:
* Gidy to phdi xudt trinh
+ Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dén hodc

cac gidy to khac c6 dan anh va thong tin ca nhén do co quan co thim quyén cap,
con gia tri st dung dé chimg minh vé nhan thin ctia cong dan Viét Nam.

+ Gily t& chimg minh noi cu tri d€ xéc dinh thAm quyén dang ky nhan cha,
me con (trong giai doan Co s¢ dir ligu quéc gia vé dan cuva Co sé dir liéu ho tich
dién tu toan quoc chua duge xiy dyng xong va thyc hién thong nhat trén toan
qudc).

* Gidy to' phdi ngp

+ T& khai ding ky nhan cha, me, con theo mau.

+ Giéy to, d‘ck) vat hoac chung ctr khac chimg minh quan h¢ cha, con hoac
quan h¢ me, con gom:

_ Van ban cuaco quan y té, co quan giam dinh hodc co quan khac c6 thim
quyén xac nhan quan hé cha - con, quan h¢ me - con.

Truong hop khdéng ¢6 van ban néu trén thi phai ¢o6 thu tir, phim anh, bang,
dia, d6 dung, vat dung khac ching minh méi quan h¢ cha con, quan h¢ me conva
van ban cam doan cua cha, me¢ v€ viée tré em la con chung cua hai nguoi, ¢ it
nhat hai nguoi than thich cua cha, me 1am chung.

+ Truc‘rng hop déng ky nhan cha, me, con gitta cong dan Viét Nam véi
ngudi nudc ngoai hoac glu’a ngu’0’1 nudc ngoai voi nhau thi nguot nude ngoai phai
nop ban sao ho chiéw/giay to co gia tri thay ho chleu hozc xuit trinh ban chinh ho
chiéu/gidy to c6 gia tri thay ho chiéu néu truc tiép nop ho so.

* S6 lwong hd so: 01 bo.

- Thoi han giai quyét: 15 ngay lam viéc.

- P6i twong thyc hién thii tuc hanh chinh: C4 nhan.

- Co quan c6 tham quyén quyét dinh:
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Uy ban nhan dan cép huyén noi cu tri cia ngudi dugc nhan la cha, me, con
thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam voi nguoi nude
ngoai;, gitta cong dan Viet Nam cu tri ¢ trong nude vol cong dan Viet Nam dinh
cu O nudc ngoai; gitta cong dan Viet Nam dinh cu ¢ nude ngoai voi nhau; gitra
cong dan Viét Nam dong thoi ¢6 quoc tich nude ngoai véi cong dan Viet Nam
hodc v41 nguot nudc ngoai; gitra nguoi nude ngoai voi nhau ma mot hodc ca hai
bén thuong tra tai Viét Nam.

- Co quan thyc hién tha tuc hanh chinh: Phong Tu phap cap huyén tlep
nhin hd so va tham muu Chu tich Uy ban nhan dan cip huyén xem xét, quyét
dinh.

- Co quan phdi hep: Uy ban nhin dan cép x3 noi cu tra ctia ngudi duoc
nhan la cha, me, con.

- Két qua thuc hién thii tuc hanh chinh: Trich luc dang ky nhan cha, me, con.

- Lé phi: 1.000.000 déng/truong hop.

Mién 1¢ phi cho nguot thude gia dinh ¢6 cong voi cach mang; nguoi thude
h¢ ngheo; ngudi khuyeét tat.

- Méu don, miu to khai: To khai dang ky nhan cha, me, con.

- Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

+ Bén nhan va bén duoc nhn 1a cha, me, con déu con séng;

+ Viéc nhan cha, me, con khong c6 tranh chéip.

- Can cwr phap ly:

+ Ludt hon nhin va gia dinh ndm 2014;

+ Luat ho tich nam 2014;

~+Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat hd tich;

_ +Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong
dan thi hanh mot s6 di€u cua Luat ho tich va Nghi dmh 80 123/2015/NDB-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt so di€u va bién phép thi
hanh Luat ho tich;

 +Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 ctia Hoi
dong nhan dan tinh Binh Duong vé ché do thu, ndp 1€ phi hg tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chit dém, t8n NGUOT YEU CAUS .....o.vveeeeeeeeee et
Ngay, thang, nam SIN: .......ccoeiiiiiiiii e

NOT CU EITIP): e et e e e e ettt ee e e eeeeeeaeeeeaeneaas
GIAY 1O Y ThAN B) .ottt
Quan h¢ va1 ngudi nhan cha/me/con®: .. .....viiiieiiiiiiiiiie
Pé nghi Quy co quan cong nhin ngudi c6 tén dudi dy:

Ngay, thang, nam SIN: .......ccoeeeiiiiiiiieii e
DaAn tOC:......oveiiiiiiieeiee e, Quéc HICH: e
NOT CUTITL B Lot e e e e e e e e e

La................ cua nguwoi co tén dwdi day:
HO, Chit @€m, T8N ...ovveeieiiiieiie e e e e

Dan tOcC:.....oeveviiiieeeeeeeee, QUOCHICH e,
NOTCU TG it e e,
GHAY 1O Y thANG) ..ottt

Toicamdoanvi€c nhan.................cooeeeneeveeneenne. noitrén 1a dang su that, tu
nguyén, khong cé tranh chap va chiu trach nhi¢ém trudc phap ludt vé cam doan
cua minh.

Kinh dé nghi Quy co quan dang ky.
Lamitqi........cccooooevvviviieiiiiiaiinnn, ngay........... thang..........nam...........
Nguwoiyéu cau
(Ky, ghi ro ho, chir dém, tén)

..............................
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Y Kkién ciia nguoi hién dang 1a me hoic cha® Y Kkién ciia nguoi dwoc nhin
1a cha, me, con®
Tai liéu gui kem theo To khai:

Chiui thich:

(1) Ghird tén co quan dang ky;

() Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thuong tri thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi dang ky tam tra thi ghi theo noi dang sinh séng.

4 Ghi thong tin ve giéy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc
gidy t& hop 1€ thay the (vi du: Chirng minh nhan dan s6 001089123 do Congan
thanh pho Ha Nbi cap ngay 20/10/2004);

4 Chi can thiét trong truong hop ngudi khai khong dong thoi i ngudi nhan
cha/me/con;

() Chi can thiét trong truong hop cha hodc me nhan con chua thanh nién hoéc
ngu(n da thanh nién nhu’ng mat nang lyc hanh vi dan sy, ghi y klen cua nguoi 1a
chanéume la nguoi yéu cau, y kién ‘nguoime néu cha 1a nguoi yéu cau (trir truong
hop nguoi d6 da chét, mit tich, mét nang luc hanh vi dan sy hoac han ché nang
luc hanh vi dan su);

6 Chi can thiét trong trudng hop ngudi duge nhan 13 tré em tir du 9 tudi tré 1én.
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] 5. Thii tuc ding ky khai sinh két hop ding ky nhin cha, me, con c6 yéu
t0 nud'c ngoai

- Trinh ty thye hién

+ Nguoi o yéu cau dang ky khai sinh va nhan cha, me, conndp ho so tai
Uy ban nhan dan cap huyén c6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém klem tra ngay toan bo ho so, d6i chleu
thong tin trong To khai va tinh hop & cua gidy to trong hd so do nguoi yéu cau
nop, xut trinh.

+ Néu ho so day di, hop 1¢, nguol tiép nhan ho so viét gidy tiép nhan, trong
do gh1 10 ngay, gio tra két qua; néu hod so chua day du, hoan thién thi hudéng dan
nguoi ndp hod so bd sung, hoan thién theo quy dinh; trudng hop khong thé b sung,
hoan thi¢n ho so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu 1o loai
glay td, ndi dung can bo sung, hoan thién, ky, ghi 16 ho, chir dém, tén ctia nguoi
tiép nhn.

+ Ho so ding ky khai sinh vanhin cha, me, consau khi da dugc huong d?ln
theo quy dinh ma khong dugc bo sung, hoan thién thi nguoi t1ep nhén tir chdi tiép
nhan ho so. Viée tir chdi tiép nhén ho so phai dugc thé hién bang vin ban, trong
do ghiro 1y do tur chéi, nguoi tlep nhan ky, ghi r6 ho, chir dém, tén.

+ Trong thoi han 15 ngay, ké tir ngay nhan du ho so hop I¢, congchiic lam
cong tac ho tich xac minh, niém yét viéc nhan cha, me, contai tru s& Uy ban nhan
dan cap huyén trong thoi gian 07 ngay lién tuc, d6ngthdi gl van ban dé ngh1 Uy
bannhan dan cap xa noi thuong tra ciia nguoi duge nhén la cha, me, conniém yeét
trong thoi gian 07 ngay lién tyc tai try s Uy ban nhan dan cap xa.

Néu thr?'ly viéc nhan cha, me, con 1a dung, khong c6 tranh chép; thong tin
khai sinh day du va phu hop, Phong Tu phap bao cao Chu tich Uy ban nhéan dan
cap huyén. Truong hop Chu tich Uy ban nhan dan cap huyén dong ¥ gidi quyét
thi ky Trich lyc dang ky nhan cha, me, conva Gidy khai sinh cap cho nguoi c6
yéu cau. Truong hop cha, me Ira chon qudc tich Viét Nam cho con thi cong chiic
lam cong tac ho tich cap nhat thong tin khai sinh theo hudng dan dé lay S6 dinh
danh c4 nhan (d6i voi cac dia phuong da trién khai cip SO dinh danh ca nhan khi
dang ky khai sinh).

Khi dang ky nhén cha, me, con cac bén phai ¢6 mat, cong chirc lam cong
tac ho tich ghi vao S6 dang ky nhan cha, me, con, S6 diang ky khai sinh va cting
nguoi di dang ky ho tich ky vao So.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hodc
ban sao duoc chimg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuét trinh ban chinh; neu nguoi yéu cu chi ndp ban chyp va Xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp v6i ban chinh va ky

vao ban chup xé4c nhdn vé viéc da d6i chiéu ndi dung giay to do, khong duogc yéu
cau nguoi di dang ky ndp ban sao ¢ chung thuc giay to do.
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+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu v6i thong tin
trong To khai va tra lai cho ngu:m Xuét trinh, khong dugc yéu cau ngudi dang ky
h¢ tich ndp thém ban sao gidy to do. Ngu’0’1 tlep nhan c¢6 thé chup 01 ban giay to
xudt trinh hodic ghi lai thong tin cta gidy t& xuat trinh dé Iwu hd so.

+ Glay todo co quan c6 tham quyén ctia nude ngoai cap, cong chimg hoic
xé4c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
hoa lanh sy, trir truong hop duoc mién theo diéu ude quéc te ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong
chirng ban dich hoac ching thuc chit ky nguoi dich theo quy dinh cua phép luat.

+ Ngudi tiép nhan co trach nhiém tiép nhin dting, ¢t ho so ding ky ho tich
theo quy dinh cta phap ludt ho tich, khdng duge yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phdp luat hd tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

Ngu:éji co yéu c:ﬁlu dang ky khai sinh Vé’nhan cha, me, con (mdt hodc hai
bén) ndp ho so tryce ti€p tai Uy ban nhan dan cap huyén c6 tham quyén.

- Thanh phﬁn, ) luwgng hd so:

* Gidy to phdi xudt trinh:

+ Ho chiéu hoic chung minh nhan dan hodc thé can cudc cong dén hodc
cac gidy to khac ¢6 dan anh va thong tin ca nhan do co quan c6 thAm quyen cap,

con gia tri st dung dé chimg minh vé nhan thin cta ngudi cd yéu cau ding ky
khai sinh va nhan cha, me, con;

+ Gidy to chimg minh noi cu trt dé x4c dinh thAm quyén dang ky khai sinh,
nhan cha, me, con (trong giai doan Co's6 dir liéu quéc gia vé dan cu va Co sd dir
liéu ho tich dién tir toan qudc chua duoc xay dung xong va thuc hién thong nhit
trén toan qudc).

+ Trudng hop tré em sinh ra & nudc ngoai vé cu tra tai Vit Nam thi XUuét
trinh glay to ching minh viée tré em nhap canh (ho chiéu, glay to co gia tri dilai
qudc té cd ddu xac nhian nhap canh cla co quan quan Iy xut, nhip canh) va gidy
to chiing minh vi¢c tré em cu tra tai Viét Nam (van ban xac nhan cta co quan
cong an c6 tham quyén).

* Gidy to' phdi ngp

+ T& khai ding ky khai sinh theo mau;

+ T khai dang ky nhan cha, me, con theo mau.

+ Gidy chimg sinh.

Truong hop khoéng c6 (}iéy ching sinh thi n0p van ban cua nguoi lam
chirng xac nhan vé viéc sinh; néu khong c6 van ban ciia nguoi lam ching thi phai
co gidy cam doan vé€ vi¢c sinh.
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Truong hop tré em sinh ra tai nudce ngoal thi nop Gidy chu’ng sinh hodc gidy
td khac do co quan ¢6 thim quyén nudc ngoai cap x4c nhan vé viée tré em duoc
sinh ra & nudc ngoai va quan h¢ me - con néu co;

+ Truong hop cha hoac me hodc ca cha, me la ngud1 nudc ngoai thi phai
nop van ban thoa thuan cua cha, me vé viéc lua chon quoc tich cho con. Truong
hO’p cha, me chon qudc tich nudc ngoai cho conthi van ban thoa thuén phai c6
x4c nhan cta co quan nha nudc ¢ tham quyén ctianuwdc ma chame hra chon quic
tich cho con.

+ Gidy to, d6 vat hodc chimg ct khac chimg minh quan hé cha, con hoic
quan h¢ me, con gom:

Vin ban ctia co quan y té, co quan gidm dinh hodc co quan khac ¢ thAm
quyén ¢ trong nudc hoac nudc ngoai xac nhan quan h¢ cha con, quan hé me con.

Truong hop khong ¢ van ban néu trén thi phai c6 thu tir, phim anh, bang,
dia, d6 dung, vat dung khac chimg minh moi quan h¢ cha con, quan h¢ me¢ conva
van ban cam doan cua cha, me vé€ viéc tré em la con chung ctia hai nguoi, co it
nhat hai nguoi than thich cua cha, me lam chimg.

+ Truong hop dang ky nhan cha, me, con gitta cong dan Viét Nam voi
nguo1 nudc ngoai hodc gitra ngum nudc ngoal vOi nhau thi ngudi nude ngoai phai

ndp ban sao ho chiéu hodc gidy to c6 gia tri thay ho chiéu dé chirmg minh vé nhan
than.

+ SO lwong ho so: 01 b

- Thoi han giai quyét: 15 ngay lam viéc.

- P6i twong thuc hién thii tuc hanh chinh: C4 nhan
- Co quan c6 thim quyén quyét dinh:

+ Uy ban nhin dan c4p huyén noi cu tra ctia ngudi cha hodc ngudi me thuc
hién dang ky khai sinh két hop nhan cha, me, con doi véi tré em sinh ra & Vigt
Nam;

+ Uy ban nhan dan cap huyén noi cu tri cua tré em thue hién dang ky khai
sinh két hop nhan cha, me, con dbi v6i tré em sinh ra & nudc ngoai, chua duoc
dang ky khai sinh vé cu tra tai Vi€t Nam.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cap huyén :[iép nhin ho so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyet dinh.

- Co’ quan phoi hop: Khong.

- Két qua thure hién thii tuc hanh chinh: Gidy khai sinh, Trich luc ding
ky nhan cha, me, con.

- L¢ phi:
+ Pdi voi viee dang ky khai sinh: 50.000 dong/truong hop.
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+ D6i véi viee dang ky nhan cha, me, con: 1.000.000 déng/trudng hop.

Mién 1¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude
hd ngheo; nguoi khuyet tat.

- MAu don, miu to khai: To khai ding ky khai sinh, To khai dang ky nhan
cha, me, con

- Yéu cau, diéu kién thyuc hién thi tuc hanh chinh

+ Bén nhan va bén dugc nhan la cha, me, con déu con séng;
+ Viéc nhan cha, me, con khong cé tranh chép.

- Can cw phap ly:

+ Luat hon nhan va gia dinh nam 2014;

+ Luat ho tich nam 2014;

_+Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi ti€t mot s di€u va bién phap thi hanh Luat hd tich;

_ +Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 ctua Bo Tu phap hudng
dan thi hanh mot so6 diéu cua Luat ho tich va Nghl dmh s@ 123/2015/NDB-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiet mot s6 di€u va bién phdp thi
hanh Luat ho tich;

~ + Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 ctia Hoi
dong nhan dan tinh Binh Duong vé ché d¢ thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

Kinh @lri: ) oo

Ho, chir dém, t8n NGUoT YEU CAUL .......o.ooiviveveeieieieieeeee e

GHAY 1O Y ThAN: @ (.ot
NOT CU T B e e et ee e eeeeaeaeaeeeee e e ennns
Quan h¢ vo1 ngudi duoc khat sih: .......oeveeiiiiiiieiiie e

Pé nghi co’ quan ding ky khai sinh cho ngudi duéi day:

Ho, chir d€m, teN:............ooooiiiiiiice e e e e
Ngay, thang, nam sinh:..........cccccceeeeeeennnnn. ghi bang chil: .......ccooeeeereeeeeeennn,
NOTSINN: @) e e ee e et ae e e e e et ae e e e e enanae s
Gidi tinhz........coeeeennne. Dantoc: ......cooeeeunnnenn. Quéc tich: .o
QUE QUAN: ettt e e e ee ettt e e e e eete e e e e e eete it e e e eeaeaeannen
Ho, chit dém, tén nguwoi mMe: ...
Nam sinh®: .........coooeieenne.. Dantoc:....cocoeevvneeennne. QUuAC tiCh: veveee e,
NOT CU T B) ettt ae e e eeaeaeaeaeesen e e nnnnnes
Ho, chirdém, tén nguwoicha: ..............cocooiiiiiiiii e
Nam sinh®: ........ocvvvinnn. Dantdc:.....ccoevvvneennenen. Quéc tich: ..o,
NOT CU T B) et teeeee e e e e e e es e e e

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that, duoc
su thoa thuén nhat tri ctia cac bén lién quan theo quy dinh phap luét.

T6i chiu hoan toan trach nhiém trude phap ludt vé& ndi dung cam doan ctia minh.
Lamtai: ............. ,ngay ........... thang......... nam..............
Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chii thich:
() Ghi 6 tén co quan dé nghi thuc hién viéc dang ky khai sinh

(@ Ghird thong tin vé gidy to tiy than ctia nguoi di diang ky (ghi sb, co quan cip,
ngdy cap ho chiéu, chimg minh nhin dan hodc gidy to hop 16 thay thé)

Vi du: Chitng minh nhan dansb 001089123 do Congan thanh phd Ha Noi
cap ngay 20/10/2014.

) Ghi theo dia chi ding ky thuong tri; néu khong c6 noi dang ky thuong tré thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi ding ky tam tra thi ghi theo dia chi dang sinh song.

4 Trudng hop sinh tai co s y té thi ghi 1 tén co s&'y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai cosd'y té thi ghi dia danh cta 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tt Son, tinh Bic Ninh.

() Ghi 0 ngay, thang, nam sinh ctua cha, me.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doclap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chir dém, tén nGuoi YEU CAU: ......ovvvniiiiiiiieiei e

Dan técQuéctlch .............................................
NOT CU EITIP): e et e e e e ettt ee e e eeeeeeaeeeeaeneaas
GHAY 1O TV THAN B): ..ottt et et .
Quan h¢ vd1 ngudi nhan cha/me/con®:. ... ..uueuiiiiiieieeieee e .
Pé nghi Quy co quan cong nhin ngudi c6 tén dudi dy:

Toicamdoanvi€c nhan.................cooeeeneeveeneenne. noitrén 1a dang su that, tu
nguyén, khong cé tranh chap va chiu trach nhi¢ém trudc phap ludt vé cam doan
cua minh.

Kinh dé nghi Quy co quan dang ky.
Lamtai................ ngay............ thang............ nam............
Nguwoiyéu cau
(Ky, ghi ro ho, chir dém, tén)

Y kién ciia nguoi hién dang 13 me hodic cha® Y kién ciia ngudi dwoc

nhan la cha, me, con©®
Tai lieu gui kem theo To khai:
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() Ghird tén co quan dang ky;

() Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi
ghi theo dia chi dang ky tam tru; tru’é)rng hop kh@ng co6 noi dang ky thuong tri va
noi dang ky tam tra thi ghi theo noidang sinh song.

) Ghi théng tin vé glay td tiy than nhu: ho chiéu, chung minh nhén dén hoac
gidy to hop I¢ thay the (vi du: Chirng minh nhan dan s6 001089123 do Congan
thanh pho Ha Noi cap ngay 20/10/2004);

4 Chi can thiét trong truong hop ngudi khai khong dong thoi 13 ngudi nhan
cha/me/con;

() Chi can thiét trong trudng hop cha hodc me nhén con chua thanh nién hodc
nguoi dé thanh nién nhu’ng mat nang lyc hanh vi dan sy, ghi ¥ klen cua nguoi 1a
chanéume la nguoi yéu cau, y kién ‘ngudime néu cha 1a nguoi yéu cau (trir truong
hop nguoi do da chét, mat tich, mat nang lyc hanh vi dan sy hodc han ché nang
luc hanh vi dan su);

6) Chi can thiét trong truong hop ngudi duoc nhan 13 tré em tir do 9 tudi tro 1én.
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6. Thii tuc ding Ky giam hd c¢6 yéu té nuéc ngoai
- Trinh ty thuc hién

+ Nguoi co yeu cau dang ky giam ho ndp hd so tai Uy ban nhan dan cép
huyén c6 thim quyén.

+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh
tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop 16, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia nguoi
ti€p nhan.

+H0 so dang ky ho tich sau khi da dugc hudng dan theo quy dinh ma khong
duoc bd sung day du, hoan thién thi nguoi tlep nhén tir chdi tiép nhan hd so. Viée
tur ch01 t1ep nhéan héd so phai duoc thé hién bang vin ban, trong d6 ghi 15 1y do tir
chdi, nguoi tiép nhan ky, ghi & ho, chir dém, tén.

+ Trong thoi han 05 ngay lam viée dbi véi viec dang ky glam ho cu, 03
ngay lam viée dm v6i viee dang ky giam ho duong nhién, ké tir ngdy nhan du hd
so, néu thay du diéu kién theo quy dinh phap luat thi Phong Tu phap bao cao Chu
tich Uy ban nhan dan cap huyén. Truong hop Chu tich Uy ban nhan cap huyén
dong y giai quyét thi ky cap Trich luc dang ky giam h¢ cho nguoi c6 yéu cau;
cong chirc im cong tac ho tich ghi vao SO ding ky gidm ho, cung ngudi di dang
ky giam ho ky vao S6.

* Luu y:

+ Trudng hop ngudi yéu caundp gidy to 1a bansao dugc cap tirso goc hodc
ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguot yéu cau chi nop ban chup va xuat trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chyp véi ban chinh va ky
vao ban chup xac nhin vé viéc dd d6i chiéu noi dung gidy to d6, khong duge yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.

+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan ¢ trach nhiém kiém tra gidy t& xudt trinh, d6i chleu voi1 thong tin
trong To khai va tra lai cho ngu0'1 Xuét trinh, khong dugc yéu cau ngudi dang ky
h¢ tich nop thém ban sao gidy to d6. Nguoi tlep nhan c6 thé chup 01 ban giay to
xudt trinh hodc ghi lai thong tin cua gidy to& xuat trinh dé Iwu hé so.

+ Glay td do co quan c6 thim quyén ctia nude ngoai cap, cong chimg hoic
xéac nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phéap
hoa lanh sy, trur truong hop duge mién theo didu udc quéc te ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phal duoc dich ra tiéng Viét va cong
ching ban dich hodc chimg thue chir ky nguoi dich theo quy dinh cia phéap luat.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hé so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

+ Ngudi ¢6 yéu cau ding ky giam ho truc tiép thue hién hodc ty quyén cho
nguoi khac thuce hién viéc dang ky gidm ho;

+ Nguoi :chl_rc hién viéc qdéng ky giam ho co ]:hé nop ho so tryc tiép tai Uy
ban nhan dan cap huyén c6 tham quyén hoac guri hd so qua h¢ thong buu chinh.

- Thanh phin, s6 luwong hé so:

* Gidy to phdi xudt trinh:

+Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hodc
cac glay to khac ¢6 dan anh va thdng tin ca nhén do co quan c6 tham quyen cap,
con gia tri sir dung dé chirmg minh vé nhan than cta ngudi cd yéu cau ding ky
giam ho.

+ Gidy to chtng minh noi cu tra dé xac dinh tham quyén dang ky gidm ho
(trong g1a1 doan Co so dit liéu qudc gia vé dan cuva Co s¢ dit liéu ho tich dién tir
toan qudc chua dugc xay dung xong va thie hién thdng nhit trén toan quéc).

* Gidy to' phdi nép

+ To khai ding ky gidm ho theo mau.

+ Vén ban ctr nguoi giam ho theo quy dinh cua B luat dan sy d6i véi
truong hop dang ky giam ho cu; gidy to chung minh di€u kién giam ho duong
nhién theo quy dinh cua Bg luat dan sy doi voi truong hop dang ky giam ho duong
nhién; truong hop c6 nhi€u nguoi cung du di€u kién lam giam ho duong nhién thi
ndp thém van ban thoa thuan vé viéc cir mot nguoi lam gidm ho duong nhién.

+ Van banuy quyén theo quy dinh cua phép luét trong truong hop ay quyén
thye hién dang ky giam ho. Truong hop nguoi duge uy quyén la 6ng, ba, cha, me,

con, v, chong, anh, chi, em rudt ctia ngudi uy quyen thi van ban uy quyen khong
phai cong ching, chimg thye, nhung phai c¢6 gidy to chimg minh moi quan hé voi

nguoi Uy quyen.

* S6 lwong hd so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc ddivéi viee dang ky giam ho ct,
03 ngay lam vi¢c doi vdi viée dang ky gidm ho duong nhién.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan cé thim quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tri cia nguoi dugce gidm hd hodc nguoi
giam ho thuc hién dang ky gidm hd gitra cong dan Viét Nam va ngudi nudc ngoai
cung cu tri tai Vigt Nam.

- Co quan thyc hién thi tuc hanh chinh:
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Phong Tu phap tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cép
huyén xem xét, quyét dinh.

- Co quan phoi hop: Khong,

- Két qua thwe hién thii tuc hanh chinh: Trich luc dang ky giam ho.

- L¢ phi: 50.000 dong/truong hop.

Mién 1¢ phi cho nguoi thude gia dinh c6 cong vdi cach mang; ngudi thude
hd nghéo; nguoi khuyét tat.

- Miu don, miu to khai: To khai ding ky gidm ho.

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh

Vi¢c gidm ho gitta cong dan Viét Nam va ngudi nudc ngoai cung cu tra tai
Viét Nam.

- Can cu phap ly:

+ B luat Dan su.

+ Luat ho tich nam 2014;

~+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh

chitiét mdt so di€u va bi€n phap thi hanh Luat ho tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng
dan thi hanh mot s diéu cta Luat ho tich va Nghi dinh sb 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sb diéu va bién phap thi
hanh Luat ho tich;

~ + Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nim 2016 ctia Hoi
dong nhan dan tinh Binh Duong vé ché d¢ thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY GIAM HQ

Kinh gt (D oo
Ho, chir dém, tén nguwdi yéu cau: ...............coeeeennnnrnnnnen, Giditinh ................
NOT CU T B) ettt ae e eeeeaeeeeeee e e eanes
Gidy tO thy thAn: G) L. e e

pé nghi co' quan diang ky viéc giam h§ gitra nhirng ngudi c6 tén dudi day:
Nguwoi giam ho:
Ho, chir G€m, t€N: .....oeviiieniiie e Giditinh ...l
Ngay, thang, nam SIN: ......cccoeiiiiiiiiii e
DAN t0C . it Quéc tich: .....cooeeiiinnnn .
NOT CU HTL B et ee e et e e e e e et e
GHAY 1O Y ThAN: B) ..ottt e
Nguoi duge giam ho:
Ho, chir dém, tén: .......ccooovvviiiiiiiiiieeeee, Gio1 tinh: ....coooiviiiie
Ngay, thang, nam SIN: ......cccoeiiiiiiiiiiii e e ee e
DAN TOC: ceiaee it Qudc tich: v.oovveeeenn.
NOT CU T @) e et e e e e e e et e e eas
Gidy khai SINIVGIAy tO tY thAN: ....ovovivieieieeeeeeeeee et
Ly do dang Ky giam hQ: ...
To61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhi¢ém
trude phap ludt vé cam doan ctia minh.

Lam tgi: , ngay thang nam

Nguoi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:

(1) Ghird tén co quan dang ky giam ho.

) Ghi theo noi dang ky thuong trii, néu khong c6 noi dang ky thudng tra thi
ghi theo noi dang ky tam tra; trudng hop khong c6 noi dang ky thuong tra va noi
dang ky tam trt thi ghi theo noi dang sinh sdng.

®) Ghi théng tin vé gléy t tiy than nhu: ho chiéu, chu’ng minh nhan dan
hoic gidy to ‘'hop I¢ thay theé (vi du: Chimg minh nhan dans6 001089123 do Cong
an thanh phd Ha Noi cap ngay 20/10/2014).
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7. Thii tuc ding Ky cham dit giam hd cé yéu té nuwde ngoai
- Trinh ty thuc hién

+ Nguoi co yéu cau dang ky cham dirt giam ho nop ho so tai Uy ban nhan
dan cap huyén c6 tham quyén.

+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh
tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop 16, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia nguoi
ti€p nhan.

+H0 so dang ky ho tich sau khi da dugc hudng dan theo quy dinh ma khong
duoc bd sung day du, hoan thién thi nguoi tlep nhén tir chdi tiép nhan hd so. Viée
tur ch01 t1ep nhan héd so phai duoc thé hién bang vin ban, trong d6 ghi 13 Iy do tir
chdi, nguoi tiép nhan ky, ghi & ho, chir dém, tén.

+ Trong thoi han 02 ngay lam viéc, ké tir ngdy nhan du hd so, néu théy du
diéu kién theo quy dinh phép luat thi Phong Tu phéap bao cdo Chu tich Uy ban
nhan dén cap huyén. Truong hop Chu tich Uy ban nhin dan cép huyén dong y
giai quyét thi ky cap Trichluc dang ky cham dat giam ho cho ngum coO yéu cau;
congchuc lam cong tac ho tich ghi vao SO dang ky cham dirt giam ho, cung ngudi
di d¢ang ky chim dut giam ho ky vao So.

% Lu,u )’,.

+ Truong hop ngudi yéu caundp gidy to la ban sao dugc cap tirso goc hoic
ban sao dugc chimg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp voi ban chinh va ky
vao ban chup x4c nhan vé viéc da dbi chiéu noi dung giay to do, khong duoc yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.

+ Truong hop phép luat quy dinh Xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chleu voi thong tin
trong To khai va tra lai cho nguoi xuét trinh, khong duoc yéu cau ngudi dang ky
ho tich nop thém ban sao giay to do. Ngucn tlep nhan co thé chup 01 ban gidy to
xuét trinh hodc ghi lai thong tin cua gidy to xuét trinh dé wu hd so.

+ Glay to do co quan c6 thAm quyén ctia nude ngoai cap, cong chimg hoic
xéac nhan dé sur dung cho viée ding ky ho tich tai Viét Nam phai dugc hop phép
hoa lanh sy, trir truong hop duogc mién theo diéu udc quoc te ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chiig ban dich hoac ching thuc chit ky nguoi dich theo quy dinh cua phép luat.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hé so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

+ Ngudi ¢6 yéu cau ding ky cham dut giam ho truc tiép thuc hién hodc uy
quyén cho nguoi khac ndp ho so dang ky cham dut giam ho;

+ Nguoi nop hé so dang ky cham dut giam ho c6 thé ndp truc tiép tai Uy
ban nhan dan c4p huyén c6 thim quyén hodc giri hd so qua hé théng buu chinh.

- Thanh phan, s6 luong ho so:
* Gidy to' phdi xudt trinh
Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc congdan hodc cac
glay to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap, con

gia tri st dung dé ching minh vé nhan than cua nguoi ¢ yéu cau dang ky cham
dut giam ho.

Truong hop gui ho so qua h¢ thong buu chinh thi phai gai kém theo ban
sao c6 chimg thyc gidy to phai xut trinh néu trén.

* Gidy to phdi ngp

+ To khai dang ky chdm durt gidm ho theo mau.

+ Gidy to lam cdn ¢ cham dut giam ho theo quy dinh ctia BO luat dan su.

+ Van banuy quyen theo quy dinh ctia phap ludt trong treong hop uy quyén
thyc hién dang ky chdm dut giam ho. Truong hop ngu:orl duge uy quyén la ong,
ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi y quyén thi van ban ty
quyén khong phai cong chimg, ching thyc, nhung phai c6 gidy to chirmg minh
moi quan hé voi nguoi ty quyén.

* §6 lwong hd so: 01 bo

- Thoi han giai quyét: 02 ngay lam viéc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan cé tham quyén quyét dinh:

Uy ban nhin dan cap huyén noi di ding ky giam ho thuc hién dang ky
cham dat giam ho.

- Co quan thuc hién thi tuc hanh chinh:

Phong Tuphap tiép nhan ho so va tham muu Chi tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.

- Co quan phoi hop: Khong,
- Két qua thye hién TTHC: Trich luc dang ky cham dt giam ho.
- Lé phi: 50.000 dong/trudng hop.
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Mién 1¢ phi cho nguoi thude gia dinh ¢ cong voi cach mang; ngudi thuge
hd ngheo; nguoi khuyét tat.

- Miu don, miu to khai: To khai dang ky cham dut giam ho.

- Can cwr phap ly:

+ B luat Dan su.

+ Luat ho tich nam 2014;

_+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh

chi ti€t mot so6 di€u va bién phdp thi hanh Luat hd tich.

+ Thong tu s6 15/2015/TT-BTP ngiy 16/11/2015 ciia B6 Tu phap hudng
dan thi hanh mot sb diéu cta Luat ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cua Chinh phi quy dinh chi tiét mot sb diéu va bién phap thi
hanh Luat ho tich;

T Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop 1€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doclap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HOQ

Kinh gii: D oo
Ho, chit dém, tén N@uwoi YEU CAU: .......ovvvvviiiiiiiiiiiiiieieceee e
INOT CU LT 1.t e e ettt e e s ettt eeee e e e saeaeae e s
Giay tO thy thAn: G) . e aeae e

Pé nghi co' quan ding ky cham dirt viée giam ho gitra:

Nguwoigiam ho:

Nguwoi dugce giam ho:

Ho, chtr dém, ten: .......oiiieiiiiiiee e Gi61 tinh: ....ooooeviinn.

Giay khai sinh/Gidy to tiy than: @) .........cccceiiiiiiiiiee e
ba dang ky gidm ho tai quyén so: .............. SOttt ettt

To61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhi¢m
trudc phap luat vé cam doan ctia minh.
Lam tqi: ..........c........... , ngay .... thang ... nam ....

Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:

() Ghird tén co quan dang ky chAm dirt giam ho.

@) Ghi theo noi dang ky thuong trii, néu khong c6 noi dang ky thuong tra
thi ghi theo noi dang ky tam tru; tru:c‘mg hop khong ¢6 noi dang ky thuong tra va
noi dang ky tam trt thi ghi theo noi dang sinh song.

) Ghi théng tin vé glay t tiy than nhu: ho chiéu, chu’ng minh nhan dan
hoic gidy to ‘'hop I¢ thay theé (vi du: Chimg minh nhan dans6 001089123 do Cong
an thanh phd Ha Noi cdp ngay 20/ 10/2014)

4 Ghi tén co quan dang ky gidm ho trude day.
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8. Thii tuc thay doi, cai chinh, bé sung h{ tich, xac dinh lai dan toc
- Trinh ty thuc hién

+ Nguoi co yéu cau thay d6i, cai chinh, bd sung hg tich, xac dinh lai dan
toc nop ho so tai Uy ban nhan dan cap huyén c6 thim quyén.

+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh
tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop 16, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua dy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia nguoi
ti€p nhan.

+H0 so dang ky ho tich sau khi da dugc hudng dan theo quy dinh ma khong
duoc bd sung day du, hoan thién thi nguoi tlep nhén tir chdi tiép nhan hd so. Viée
tur ch01 t1ep nhéan héd so phai duoc thé hién bang vian ban, trong d6 ghi 1 1y do tir
chdi, nguoi tiép nhan ky, ghi & ho, chir dém, tén.

+ Trong thoi han 3 ngdy lam viéc ddi voi viee thay déi, cai chinh ho tich,
xac dinh lai dan tc; ngay trong ngay lam viéc ddi véi viec bo sung ho tich, néu
thdy viéc thay ddi, cai chinh, bo sung ho tich, xac dinh lai dantoc Ia c¢6 co'sd, phu
hop v&1 quy dinh cta phdp luat dan sy va phap luat c6 lién quan, Phong Tu phép
bao cao Chu tich Uy ban nhan dan cap huyén. Truong hop Chu tich Uy ban nhan
dan cap huyén dongy giai quyét thi ky Trich lyc thay dm/cal chinh/bd sung ho
tich/x4c dinh lai dan toc twong tmg cap cho ngudi co yéu cau; congchirc [am cong
tac ho tich ghi vao S dang ky thay d64i, cai chinh, bd sung ho tich, xac dinh lai
dan toc va cung nguoi di dang ky ho tich ky vao S6.

*Luuy:

+ Truong hop ngudi yéu cau ndp gidy to la bansao dugc cap tirso gdc hoic
ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuat trinh ban
chinh thi nguoi t1ep nhén ho so kiém tra, d6i chiéu ban chup voi ban chinh va ky
vao ban chup xé4c nhan vé viéc da d6i chiéu noi dung gidy to do, khong dugc yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.

+ Truong hop phép luét quy dinh xuat trinh gidy to khi dang ky ho tich,
ngudi tiép nhan co trach nhiém kiém tra gidy to xuét trinh, d6i chleu voi1 thong tin
trong To khai va tra lai cho nguoi xuét trinh, khong duge yéu cau ngudi dang ky
h¢ tich ndp thém ban sao gidy to do. Nguoi tlep nhan co thé chyp 01 ban gidy to
xuét trinh hodc ghi lai thong tin cua gidy to xuat trinh dé huu ho so.

+ Glay t& do co quan c6 thim quyén ctia nude ngoai cap, cong chimg hoic
xéac nhan dé st dung cho viée ding ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh su, trir trudng hop duwoc mién theo diéu ude qudc té ma Viét Nam la
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thanh vién; gidy to bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong
chig ban dich hoac ching thuc chit ky nguoi dich theo quy dinh cuia phép luat.

+ Nguoi tiép nhin c6 trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cta phép luat ho tich, khéng duge yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

+ Ngudi c6 yéu cau ding ky thay d6i, cai chinh, bo sung ho tich, xac dinh
lai dan toc truc tiép thuc hién hoac uy quyén cho nguoi khac thuc hién;

+ Nguoi thyc hién dang ky thay 601, cai chinh, bo sung ho tich, xac dinh lai
dan toc c6 thé ndp ho so truc tiép tai Uy ban nhan dan cap huyén c6 tham quyén
hozc giri hd so qua hé thong buu chinh.

- Thanh phan, s lwong hd so:

* Gidy to' phdi xudt trinh

+ HO chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dén hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co thim quyen cap,

con gia tri st dung de ching minh vé nhan than ctia ngudi ¢ yéu cau dang ky
thay d6i, cai chinh, b6 sung h tich, xac dinh lai dan tdc.

+ Gidy to chimg minh noi cu tra dé xac dinh thim quyén ding ky trong
truong hgp céi chinh, b6 sung ho tich, xac dinh lai dan toc khong phai tai Uy ban
nhin dan cap huyén noi déng ky ho tich truéce day (trong giai doan Co so dir liéu
quéc gla ve dan cuva Coso dirli¢u ho tich dién tir toan quoc chuaduogc xay dung
xong va thuc hién théng nhét trén toan quoc).

Trudong hop gui ho so qua h¢ thong buu chinh thi phai gii kém theo ban
sao ¢6 chung thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

+ To khai dang ky thay d6i, cai chinh, bo sung h tich, xac dinh lai dan toc
theo mau.

+ Gidy to lién quan dén viéc thay doi, cai chinh, bo sung ho tich, xac dinh
lai dan toc.

+ Vin ban uy quyén theo quy dinh cua phap luét trong truong hop uy quyén
thuc hién viee dang ky thay doi, _cdi chinh, b6 sung ho tich, xac dinh lai dan toc.
Trudng hop ngucn dugc uy quyén la ong, ba, cha, me, con, vo, chong, anh, chi,
em rudt cua nguoi uy quyén thi van ban uy quyén khong phai cong chimg, ching
thue, nhung phai co gidy to ching minh mo1 quan hé vé1 nguoi uy quyén.

* S6 lwong hod so: 01 bo
- Thoi han giai quyét:

+ Ngay trong ngay lam viéc 601 v6i viée bo sung ho tich, truong hop nhan
ho so sau 15 gio ma khong gidi quyét duoc ngay thi tra két qua trong ngiy lam
viée tiép theo.
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+ 03 ngay lam viéc d0i véi viéc thay doi, cai chinhhg tich, x4c dinh lai dan
toc. Truong hop can phai xac minh thi thoi han duogc kéo dai khong qua 06 ngay
lam viéc.

- Poi twong thwe hién thi tuc hanh chinh: C4 nhin

- Co quan c6 thim quyén quyét dinh:

+ Uy ban nhan dan cap huyen noi da dang ky ho tich trudc day hodc no1 cu

trd clia ngudi nudc ngodi giai quyét viée cai chinh, bo sung ho tich cua nguodi
nude ngoai da dang ky ho tich tai co quan c¢6 tham quyén ctia Viét Nam.

+ va ban nhan déan ca ap huyén noi da dang ky ho tich trudc day giai quyét
viéc thay doi, cai chinh, bo sung ho tich, xac dinh lai dan tdc cho nguoi Vit Nam
dmh cu & nudc ngoai

+ Uy ban nhén dan cap huyén noi da dang ky hg tich trudc day hodc noi cu

trd ctia cd nhan giai quyét viéc thay d6i, cai chinh ho tich cho cong dan Viét Nam
tir ¢ 14 tudi tré 1én cu tra trong nuodc; xac dinh lai dan toc.

- Co quan thuc hién thi tuc hanh chinh:

Phong Tuphap tiép nhan ho so va tham muu Chi tich Uy ban nhan déan cép
huyén xem xét, quyét dinh.

- Co quan phdi hop: Khong

- Két qua thwe hién thi tuc hanh chinh: Trich luc thay d6i/cai chinh/bd
sung hg tich/xac dinh lai dan toc.

- Lé phi: 25.000 dong/trudng hop.

Mién I¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi thude
hd nghéo; nguoi khuyét tat.

- MAu don, miu to khai: To khai ding ky thay doi, cai chinh, bo sung ho
tich, x4c dinh lai dan tdc

- Can cwr phap ly:

+ Luat ho tich nam 2014;

~+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh

chi ti€t mot s di€u va bién phap thi hanh Luat hd tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng
dan thi hanh mot s diéu cua Ludt ho tich va Nghi dinh sb 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat ho tich;

+ Nghi quyét s 73/2016/NQ-HPND9 ngay 16 thang 12 nim 2016 ctia Hoi
dong nhan dan tinh Binh Duong vé ché d¢ thu, ndp 1 phi ho tich trén dia bantinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG HOQ TICH, XAC PINH LAI DAN TQC

Kinh glri: @) o

Ho, chit dém, tn NGUOT YU CAUE c...ovovveeeeeeeeeeeee e
NOT CU T B ee e e e e e e e e e e es e e e
GHAY 1O Y THANE B) .ottt

Quan hé voi ngudi dé nghi duoc thay d6i, cai chinh, xac dinh lai dan toc, bo sung

Ho, chit dém, ten: .....ccoooeiiiiiiieeieiecee e, Gio1 tinhe....................
Ngay, thang, nam S ........cooooiiiiiiiiiii e
Dan tOC . ...eeiiiiiiee e QUOCHCR .ot
GHAY 1O Y ThAN: B ..ottt
NOT CU LT @) e ettt e e
Padang ky ©) oo, ngay......... thang ......... nam.......
tai sd:.......... Quyén SOt eveeereeereeeeeeerries CUB et ceeeee e eneene
INOTAUNE: (O ..o e e e e e e ee e e e e e eas
| ) 1 (O

To1camdoan nhitng ndidung khai trén day la ding sy that va chiu trach nhiém trude
phép luat vé cam doan ctia minh.
Lam tai:............... , ngay thdang .... nam .....

Nguwoiyéu ciu
(Ky, ghiro ho, chit dém, tén)
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Y kién cua nguoi dugc thay d6iho, tén (néunguoi Y kién cla cha va me (néu thay doi ho, chir
do tir du 9 tudi trd 1en); xac dinh lai dan tdc (néu dém, t€n cho nguoi dudi 18 tudi)
nguoido tir du 15 tudi dén dudi 18 tudi)

Chu thich: ‘ 9 v
(1) Ghi 16 tén co quan d€ nghi dang ky viéc thay doi, cai chinh, bo sung ho tich,
xac dinh lai dan toc.
@) Ghi theo dia chi dang ky thudng tra; néu khong cé noi dang ky thudng tra thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi ding ky tam trt thi ghi theo noi dang sinh séng.
() Ghi rd théng tin vé gidy to ty than (s, co quan cip, ngdy cip ho chiéu, chimg
minh nhan dan hodc gidy to hop 1¢ thay thé)
Vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi
cap ngay 20/10/2004.
4) Ghi rd nodi dung loai viéc dé nghi dang ky
Vi du: thay d6iho, tén / cai chinh phan khai vé chir dém, nim sinh ctia nguoi
me
/ xac dinh lai dan toc / bo sung phan khai vé qudc tich
() Ghird loai viée, gidy to ho tich da dang ky trudc ddy c6 lién quan.
Vi du: Dading ky khai sinh ngdy 05 thang 01 ndm 2015 tai s6 10, quyén sb
01/2015 ctua UBND xa Ha Hoi, huyén Thuong Tin, thanh phd Ha Noi.
Pi dang ky két hon ngay 15 thang 10 nam 2015 tai s6 155, quyén s6
02/2015 ctia UBND quan Hoan Kiém, thanh phé Ha Noi
Pi dang ky khai tir ngdy 16 thang 10 nam 2015 tai s6 55, quyén sb
01/2015 ctia UBND phudng Niém Nghia, quan Lé Chén, thanh ph6 Ha Noi.
© Ghi rd nd1 dung thay ddi, cai chinh, xac dinh lai dan toc.
Vidu: Pugc thay d6i ho, tén tir Nguyén Van Nam thanh Vi Van Lanh
Puoc caichinh phén khai vé chit dém, nim sinh cua nguoi me tu: Lé
Thi Lan, sinh nam 1977, thanh: Lé Thty Lan, sinh nam 1979
Puoc xac dinh lai dan toc tu: dan toc Kinh, thanh: dan tdc Tay
Puoc bo sung thong tin vé quéc tich thanh: qudc tich Viét Nam
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9. Thi tuc ghi vao S6 hod tich viéc ket hon caa cong dan Viét Nam da
dwgce giai quyet tai co’ quan co thAm quyen cuia nwéc ngoai

- Trinh ty thye hién

+ Nguoi o yéu cau ghi vao S6 ho tich viéc két hon da dugc giai quyet tai
cO quan co thim quyén cuia nudc ngoai (sau day goi la ghi chu két hon) ndp ho so
tai Uy ban nhan dan c4p huyén c6 thim quyén.

+ Nguoi tlep nhan co trach nhiém kiém tra ngay toan bo hé so, xac dinh
tinh hop 1¢ cua giay to trong ho so do nguoi yéu cau ndp, xuét trinh; d4i chiéu
thong tin trong To khai véi gidy to trong hd so.

+ Néu ho so day du, hop 16, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi huong dan
ngudi ndp hod so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia ngudi
tiép nhan.

+ Ho so sau khi ¢ duoc hudng dan theo quy dinh ma khong duoc bo sung
day du, hoan thién thi nguoi tlep nhan tir chdi tiép nhan hd so. Viée tir chdi tiép
nhan ho so phai duoc thé hién bang van ban, trong d6 ghi 10 1y do tur chbi, nguoi
tiép nhan ky, ghi 16 ho, chit dém, tén.

+ Néu thay yéu cau ghi cht két hon du didu kién, khong thudc truong hop
tur chdi ghi vao sb vige két hon theo quy dinh, Phong Tu phap bao cao Chu tich
Uy ban nhan déan cap huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban
nhan dan dong ¥ giai quyét thi ky Trich luc ghi cha két hon cap cho nguoi yéu
cau; cong chic 1am cong tac ho tich ghivao So6 ding ky két hon.

* Yéu cdu ghi chit két hon bi tiv choi trong cdc truong hop sau:

+ Viée két hon vi pham diéu caAm theo quy dinh ctia Luat hon nhan va gia
dinh.

+ Cong dan Viét Nam két hon voi ngudi nude ngoai tai co quan dai dién
ngoai giao, co quan daidi¢n lanh su nudc ngoai tai Viét Nam.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hodc
ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuat trinh ban
chinh thi nguoi tlep nhan ho so kiém tra, d6i chiéu ban chup voi ban chinh va ky
vao ban chup xac nhén vé viée da doi chiéu noi dung gidy to do, khong dugc yéu
cau ngudi di dang ky ndp ban sao ¢ chimg thue gidy to do.

+ Truong hop phép luat quy dinh Xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan cé trach nhiém kiém tra gidy t& xuét trinh, d6i chleu voi thong tin
trong To khai va tra lai cho nguoi xuét trinh, khéng dugc yéu cau ngudi dang ky
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h¢ tich ndp thém ban sao gidy to do. Ngu’0’1 tlep nhan c6 thé chup 01 ban gidy to
xudt trinh hodic ghi lai thong tin cta gidy to xuat trinh dé Iwu hd so.

+ Glay todo co quan c6 tham quyén ctia nude ngoai cap, cong chimg hoic
xé4c nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phéap
hoa lanh sy, tror truong hop duge mién theo didu wdc qudc te ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai pha1 duogc dich ra tiéng Viét va cong
chirng ban dich hoac chung thuc chit ky nguoi dich theo quy dinh cua phép luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luét ho tich, khong duge yéu cau nguoi dang ky ho tich
ndp thém giay t& ma phap luat ho tich khong quy dinh phai nop.

- Cach thire thuc hién:

+ Nguoi ¢6 yéu cau ghi chu két hon truc tiép thuc hién hodc ty quyén cho
nguoi khac thue hién viéc ghi chi két hon;

+ Nguoi :chuc hién viéc ghi ch1"1 két hon co (hé nop hd so truc tiép tai Uy
ban nhan dan cap huyén c6 tham quyén hoac guri hd so qua h¢ thong buu chinh.

- Thanh phan, s6 lugng ho so:

* Gidy to phdi xudt trinh

+ Ho chiéu hoic chung minh nhan déan hodc the can cudc cong dan hodc
cac glay to khac c6 déan anh va thong tin ca nhan do co quan co tham quyén cap,

congia tri str dung dé chimg minh vé nhan than ctia ngudi cd yéu cau ghi chi két
hén (gidy to tiy than);

+ Gidy to ching minh noi cu trd dé x4c dinh thim quyén (trong giai doan
Co s6 dit liéu qudc gia vé dan cu va Co sé dit lidu ho tich dién tir toan qudc chua
duoc xdy dung xong va thuc hién thong nhat trén toan qudc).

Truong hop gu’l ho so qua h¢ thong buu chinh thi phai gt kem theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Gidy to' phdi ngp
+ To khai ghi cha két hon theo mau;
+ Ban sao gidy to chimg nhan viéc két hon do co quan c6 tham quyén cua
nudc ngoai cap;
~ +Bansao gidy 0 tily thdn cuia ca hai bén nam, nir, néu gui hd so qua hé
thong buu chinh;

+ Néu congdan Viét Nam da ly hon hodc huy viéc két hon tai co quan c6
thim quyén nudc ngoai thi phai nop trich luc vé viéc da ghi vao S6 ho tich viée
Iy hon hodc hay viée két hon (Trich luc ghi chu ly hon).

+ Van banuy quyén theo quy dinh cua phép lut trong truong hop ty quyén
thye hién viée ghi chi két hon. Truong hop ngudi duoc uy quyén la Ong, ba, cha,
me, con, vo, chong, anh, chi, em rudt ctia ngudi oy quyén thi vin ban ty quyén
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khong phai cong chimg, chimg thuc, nhung phai co gidy to chimg minh mébi quan
h¢ v&1 nguot ay quyeén.

* S6 lwong hd so: 01 bo

- Thoi han giai quyét: 12 ngay lam viéc.

- P6i twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap huyén noi cu
tra cia cong dan Viét Nam.

- Co quan thuc hién TTHC: Phong Tu phap cép huyén tlep nhin hd so
va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co' quan phoi hop: Khong.
- Két qua thwe hién thii tuc hanh chinh: Trich luc ghi cht két hon.
- Lé phi: 50.000 dong/trudng hop.

Mién 1& phicho ngudi thude gia dinh co cdng véi cach mang; ngudi thudc
hd ngheo; nguoi khuyét tat.

- Miu don, miu to khai: T khai ghi cht két hon
- Yéu cau, diéu kién thue hién thii tuc hanh chinh:

+ Viée két hon gitta cong dan Viét Nam véi nhau hodc voi nguoi nudce
ngoai da dugc gidi quyét tai co quan ¢6 thim quyén ctia nude ngoal ¢ nudc ngoai
dugc ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap tng du diéu kién
két hon va khong vi pham diéu cAm theo quy dinh cua Ludt hon nhan va gia dinh
Viét Nam.

+ Néu vao thoi diém ding ky tai co quan c6 thim quyén nudc ngoai, viéc
két hon khong dap tng diéu kién két hon, nhung khong vi pham dleu cam theo
quy dinh ctia Luat hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao S6
ho tich viec két hon, hau qua da dugc khac phuc hodc viéc gh1 chu két hon 1a
nham bao vé quyen loi ctia cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao S6 hd tich

- Can cu phap ly:

+ Luat hon nhan va gia dinh;

+ Luat ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng
dan thi hanh mot s diéu cua Ludt ho tich va Nghi dinh sb 123/2015/ND-CP
ngiy 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sb diéu va bién phap thi
hanh Luat ho tich;

+ Nghi quyét s6 73/2016/NQ-HPND9 ngay 16 thang 12 nim 2016 ctia Hoi
déng nhan dan tinh Binh Duong vé ché d6 thu, ndp 1¢ phihd tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI CHU KET HON

Kinh gli: (D .o

Ho, chit dém, t€n NGUOT YEU CAU .ovvvvviiiiiiiieieieiee e e ee e e s

NOT CU TITL B) Lottt eeteeeee e e e e es e e e

Giay tO Y thAN: G) ... e e e e e e aeaeae e e

Dé nghi co quan ghi vao so viéc két hon sau day:
Ho, chir dém, tén bén nir: ................... Ho, chir dém, tén bén nam: ...............
Ngay, thang, nam sinh: ........................ Ngay, thang, nam smh: ........................
Dan toc: ........... Quéctich:....cccceeeeenene. Dan toc: ................ Quoctich: .............
Noicutrii: @i, Noicutrii: @ i,
Gidy to tuy than: ® Giay to tuy than: @

DPadang ky KEthOn tai® ...

] ¢ PR RPRPUPRN

cap ngay........ thang ...... 10F:1 14 LU SO PP PP UPUPRUPPURRUUPRRN

Trude khi két hon lan nay chua timg két hon/da timg két hon nhung hon nhan da
ChAM AU Lo e e

------------------------------------------------------------------------------------------------------------------------

To61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhi¢ém
true phap ludt vé cam doan ctia minh.
Tai lieu gui kem theo To khai: — Lam tai: ........., ngay....... thang ....... nam...
........................................................ Nguéi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Chu thich:

(1) Ghird tén co quan thyc hién ghi chi két hon.

() Ghi theo dia chi dang ky thudng tra; néu khong cé noi dang ky thuong tra thi
ghi theo dia chi dang ky tam tru; tru:c‘mg hop khong c6 noi dang ky thuong tra va
noi dang ky tam trd thi ghi theo noi dang sinh song.
®) Ghi thong tin vé glay t tiy than nhu: ho chiéu, chung minh nhian dan hodc
gidy to hop I thay the (vi du: Chirng minh nhan dan s6 001089123 do Congan
thanh phd Ha Noi cap ngay 20/ 10/2004)

“4) Ghi 6 tén gidy to da cong nhan viéc két hon ciia co quan c6 tham quyén cia
nudc ngoai.

(%) Néu da ting két hon thi ghi rd can ctr chdm dirt quan hé hon nhan & dong phia
dudi. Néu can cir cham dut quan hé hon nhan 1 ly hon thi ghi 16 hinh thic vin
ban ly hon, ngay c6 hiéu lyc, tén co quan cap.
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10. Thii tuc ghivao So o tich viéc ly hon, hiy viéc kéthon ciia cong dan
Viét Nam da duogc giai quyet tai co’ quan co thAm quyen cia nwéc ngoai.

- Trinh ty thye hién

+ Ngudi co yéu cau ghi vao SO h¢ tich viée ly hon, hiy viée ket hon da
duoc giai quyet tai coquan co thim quyen cuia nuoc ngoai (sau day goi la ghichu
ly hon) ndp ho so tai Uy ban nhan dan cap huyén co thim quyén.

+ Nguoi tlep nhan co trach nhiém kiém tra ngay toan bo hé so, xac dinh
tinh hop 1¢ cua giay to trong ho so do nguoi yéu cau ndp, xuét trinh; d4i chiéu
thong tin trong To khai véi gidy to trong hd so.

+ Néu ho so day du, hop 16, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia ngudi
tiép nhan.

+ Ho so sau khi ¢ duoc hudng dan theo quy dinh ma khong duoc bo sung
day du, hoan thién thi nguoi tlep nhan tir chdi tiép nhan hd so. Viée tir chdi tiép
nhan ho so phai dugc thé hién bang van ban, trong d6 ghi 15 Iy do tir chdi, nguoi
tiép nhan ky, ghi 16 ho, chit dém, tén.

+ Néu thay yéu cau ghi cha ly hon d phu hop quy dinh phap luat, viec ly
hén, hay viée két hon khong thudc truong hop c6 don yéu cau thi hanh tai Vigt
Nam hoic c6 don yéu cau khong cong nhan tai Viét Nam duoc dang tai trén Cong
thong tin dién tu cua BO Tu phap thi Phong Tu phap bao cao Chu tich Uy ban
nhan dan cép huyén xem xet, quyét dinh. Trudng hop Chu tich Uy ban nhan dan
dongy glal quyét thi ky Trich luc ghi chu ly hon cép cho nguoi yéu cau; cong
chirc 1am cong tac ho tich ghi vao S6 ghi cha ly hon.

*Luuy:

+ Truong hop ngudi yéu cau ndp gidy to la bansao dugc cap tirso gdc hoic
ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuat trinh ban
chinh thi nguoi t1ep nhén ho so kiém tra, d6i chiéu ban chup voi ban chinh va ky

vao ban chup xé4c nhan vé viéc da d6i chiéu noi dung gidy to do, khong dugc yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.

+ Truong hop phép luét quy dinh xuat trinh gidy to khi dang ky ho tich,
ngudi tiép nhan co trach nhiém kiém tra gidy to xuét trinh, d6i chleu voi1 thong tin
trong To khai va tra lai cho nguoi xuét trinh, khong duge yéu cau ngudi dang ky
h¢ tich ndp thém ban sao gidy to do. Nguoi tlep nhan co thé chyp 01 ban gidy to
xuét trinh hodc ghi lai thong tin cua gidy to xuat trinh dé huu ho so.

+ Glay t& do co quan c6 thim quyén ctia nude ngoai cap, cong chimg hoic
xéac nhan dé st dung cho viée ding ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh su, trir truong hop duwoc mién theo diéu ude qubc té ma Viét Nam la
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thanh vién; gidy to bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong
chig ban dich hoac ching thuc chit ky nguoi dich theo quy dinh cua phép luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cta phép luat ho tich, khéng duge yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

+ Ngudi ¢6 yéu cau ghi chua ly hon truc tiép thuc hién hodc uy quyén cho
nguoi khac thue hién viéc ghi chu ly hon;

+ Nguoi thue hién viée ghi chiily hon co thé nop ho so'tryc tiép tai Uy ban
nhan dan cap huyén cé tham quyén hodc gui ho so qua hé thong buu chinh.

- Thanh phﬁn, ) luwgng ho so:

* Gidy to phdi xudt trinh

+Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hodc
cac glay to khac ¢6 dan anh va thong tin c4 nhan do co quan co tham quyén cap,

con gid tri str dung dé chimg minh vé nhan than ctia nguodi cd yéu cau ghi cha ly
hon.

+ Gidy to chimg minh noi cu tra dé xac dinh thim quyén trong truong hop
cong dan Viét Nam tir nude ngoai vé thudng tra tai Viét Nam c0 yéu cau ghi chu
ly hén, congdén Viét Nam khong thu’ong tra tai Viét Nam yéu cau gh1 chuly hon
tai Uy ban nhan dan cap huyén noi cu tr trude khi xudt canh (trong giai doan Co
sO dir iéu quoc gia v€ dan cu va Co s& dit i¢u ho tich dién tr toan quoc chua
dugc xay dung xong va thuc hién thdng nhat trén toan qudc).

Trudong hop gui ho so qua h¢ thong buu chinh thi phai gii kém theo ban
sao ¢6 chung thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi ngp

+ T& khai ghi cht ly hon theo mau;

+ Ban sao Béan an, quyét dinh ly hon, hay két hon, van ban thoa thuan ly
hon hodc gidy to khac congnhan viéc ly hon do co quan c6 tham quyén ctia nudec
ngoai cap da co hiéu luc phap luit.

+ Vin ban ty quyén theo quy dinh ctia phap luét trong truong hop uy quyén
thye hién viéc ghi chaly hon. Trudong hop ngu’m dugc U uy quyén la ong, ba, cha,
me, con, vo, chong, anh, chi, em rudt ctia nguoi oy quyen thi van ban uy quyen
khong phai cong chimg, chimg thue, nhung phai cé gidy to' ching minh moi quan
h¢ v&1 nguot ty quyen.

* S6 lwong hod so: 01 bo

- Thoi han giai quyét: 12 ngay lam viéc.

- P6i twong thyc hién thii tuc hanh chinh: C4 nhan

- Co quan c6 tham quyén quyét dinh:
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+ Uy ban nhan dan c4p huyén noi da dang ky két hon hodc ghi vao S6 ho
tich viéc két hon trude day thuc hién ghi cha ly hon.

Truong hop viéc két hon hodc ghi chu viée két hon trude day thye hién tai
S& Tu phép thi viéc ghi chu ly hon do Uy ban nhan dan cap huyén noi cu tri cua
cong dan Viét Nam thyc hi¢n.

Tru’O'ng hop viee két hén truge day dugc dang ky tai Uy ban nhan dan cép
x4 thi viéc ghi cha ly hon do Uy ban nhan dan cap huyén cip trén thuc hién.

Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viée ghi
chily hon do Uy ban nhan dan cap huyén noi cu trll trude khi xuat canh ciia cong
dan Viét Nam thuc hién.

+ Cong dan Viét Nam tir nudc ngoai vé thudng tra tai Viét Nam c6 yéu
cau ghi cha ly hén ma viéc két hon trude day duge ding ky tai Co quan dai
dién hodc tai co quan c6 tham quyén nudc ngoai thi viéc ghi chu ly hon do Uy
ban nhan dan cép huyén noi cong dan Vi€t Nam thuong tra thuc hién.

+ Cong dan Viét Nam cu trii & nudc ngoai co yéu ciu ghi chii ly hon dé két
hén méi ma viée ket hon trude day dugc dang ky tai Co quan dai dién hodc tai co

quan co tham quyén nudc ngoai thi viéc ghi chuly hon do Uy ban nhan dan cép
huyén noi tiép nhan hd so két hon méi thuc hién.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phoi hop: Khong,

- Két qua thwe hién thii tuc hanh chinh: Trich luc ghi cht ly hon

- Lé phi: 50.000 dong/trudng hop.

Mién 1¢ phi cho nguoi thude gia dinh c6 cong vdi cach mang; ngudi thude
hd ngheo; nguoi khuyét tat.

- Miu don, miu té khai: To khai ghi chi ly hon

- Yéu cau, diéu kién thue hién thi tuc hanh chinh:

+ Bén 4n, quyét dinh ly hon, huy két hon, van ban théa thuan ly hon da c6
hi¢u luc phéap luat hodc giay to khac cong nhan viéc ly hon do co quan co6 tham
quyén cuanudc ngoai cap khong vi pham quy dinh cia Luat hon nhan va gia dinh.

_ T Viéc ly hon, huy lgét hon cua cong dén Viét Nam do co quan c6 tham
quyén nudc ngoai gidi quyet khong thudc truong hop co6 don yéu cau thi hanh tai
Vi¢t Nam hoac c6 don y€u cau khdng cong nhan tai Viét Nam.

+ Cong dan Viét Nam di ly hon, hay viée két hon & nude ngoai, sau do Vé

nude thudng tri hodc lam thu tuc ding ky két hon méi tai co quan co thAm quyén

cua Viet Nam thi phai ghi cht ly hon. Truong hop da nhiéu lan ly hon hodc huy
viéc két hon thi chi lam thil tuc ghi chu lan ly hon, hily viéc két hon gan nhat.
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- Can cwr phap ly:
+ Luat ho tich nam 2014;
~+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi ti€t mot so0 di€u va bién phap thi hanh Luat hd tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B0 Tu phap huong
dan thi hanh mot so dieu ctia Luat ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bién phap thi
hanh Luat ho tich;

T Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop 1€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI CHU LY HON

Kinh gUi: D ..o
Ho, chir dém, tén nguoi yéu CAUL et ee e
NOT CUTIT B e ettt ee e eeeeaeaeaeeeee e e ennns
GIAY 1O Y ThANE B ..ttt ettt e e et
Quan h¢ vi1 nguot duoc ghi Chlli .o.ooovieieiiii
bé nghi ghi vao SO NOHCH VIEC v da duoc giai quyét tai co quan
c6 tham quyén cua nudc ngoai cho ngudi dudi day:
Ho, chirdém, tén: ................cccviiiiieieenn. Gio1 tinh: ...
Ngay, thang, nam, SIN: .......ccoooeiiiiiiiii e
QUOBC HICI oottt ettt ettt e et et ea ettt en et ee e
GHAY 1O Y ThANE )2 .ot
NOT CU T NIEN NAY: .eeviviiiiiiiiieie e e e ee e e aeaeaeeeeees e e eanes
Noi cu tri trude Khi XUAL CANN: ...,
Noi d4ng Ky K&t BON trGC GAY: ...o.vovveeeeeeeeeeeeee e,
DA véi ong/ba
Ho, chir d€m ten: ... s
GHAY 1O Y ThANE B2 .ottt et
TREO @) . ettt e e e e et aeee e

SO.uureraeeeirieeerieeerereeerenesereseesnesenesennnesennee s A0

crrererrenenne s . CAP NEAY.... thang ........ nam................
To1 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhi¢ém
trudc phdp luat vé cam doan ctia minh.

Tai liéu giri kem theo To khai:  Lamtqi: ............, ngay....... thang ....... nam........

Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

.........................
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Chai thich:

(1) Ghi 10 tén co quan thuc hién ghi cha hg tich.

(2) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi ding ky thuong tra thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi dang ky tam tr thi ghi theo noi dang sinh sdng.

(3) Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hodc
gidy to hop 1¢ thay thé (vi du: Chting minh nhan dan s 001089123 do Congan
thanh phd Ha Noi cap ngay 20/10/2004).

(4) Ghi 1 hinh thirc vin ban: Ban an/quyét dinh/ théa thuan/cac hinh thirc khac.
(5) Ghi 13 tén co quan nudc ngoai da giai quyét ly hon/hity két hon.
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11. Thu tuc ghl vao SO h tich viéc h tich khac cuia cong dan Viét Nam
da duogc gidi quyét tai co quan co thim quyen ctia nwdc ngoai (khai sinh;
giam h¢; nhan cha, me, con; xdc dinh cha, me, con; nuéi con nuoi; khai tir;
thay doi hj tich).

- Trinh ty thwe hién

+ Nguoi yéu cau ghi vao S6 ho tich viée khai sinh; giam ho; nhan cha, me,
con; xac dinh cha, me, con; nudi con nudi; khai tir; thay do6iho thh da duoc giai
quyét tai co quan co thAm quyén ctia nudc ngoal (sau day goila ghi chu thay doi
h¢ tich c6 yéu t6 nudc ngoai) ndp hod so tai Uy ban nhan dan cap huyén c6 thim

quyeén.
+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo ho so, xac dinh

tinh hop 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong To khai v6i gidy to trong ho so.

+ Néu ho so day du, hop 16, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi r6 ngay, gio tra két qua; néu hd so chua dy du, hoan thién thi huong dan
nguoi nop ho s0 bo sung, hoan thién theo quy dinh; trudng hop khong thé b sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
gidy t0, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cta nguoi
tiép nhan.

+ Ho so sau khi d3 duwoc huéng din theo quy dinh ma khong duoc bd sung
day du, hoan thién thi nguoi tiép nhn tir chdi ti€p nhan hd so. Viée tir chdi ticp
nhan ho so phai dugc thé hién bang van ban, trong do6 ghi ro 1y do tir chdi, ngudi
tiép nhan ky, ghi 16 ho, chir dém, tén.

+ Neéu thay yéu cau ghi chi thay doiho tich c6 yéu t6 nude ngoai du dicu
kién, phu hop quy dinh phap luat, Phong Tu phap bao cao Chu tich Uy ban nhan
dan cap huyén. Truong hop Chu tich Uy ban nhén dan dong y gidi quyét thi ky
Trich luc ho tich tuwong Gng cip cho ngudi yéu cau; cong chic lim cong tac hd
tich ghi nd1 dung ghi cht vao S6 hd tich theo quy dinh.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to la bansao dugc cap tirso goc hodc
ban sao duge ching thye tir ban chinh thi ngu’cn tlep nhan ho so khong duoc yéu
cau xuat trinh ban chinh; neu nguoi yéu cau chi ndp ban chyp va xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp voi ban chinh va ky

vao ban chup xé4c nhdn vé viéc da d6i chiéu noi dung giay to do, khong dugc yéu
cau nguoi di dang ky ndp ban sao c6 ching thuc gidy to do.

+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chleu vOi thong tin
trong To khai va trd lai cho ngu(n Xuét trinh, khong duge yéu cau ngudi dang ky
h¢ tich nop thém ban sao gidy to d6. Nguoi tlep nhan co thé chup 01 ban gidy to
xudt trinh hodic ghi lai thong tin cta gidy to xuat trinh dé Iwu hd so.
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+ Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong chimg hodc
xéac nhan dé sur dung cho viée ding ky ho tich tai Viét Nam phai dugc hop phép
héa lanh sy, trr truong hop dugc mién theo diu udc qudc te ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phal duoc dich ra tiéng Viét va cong
chiig ban dich hoac ching thuc chit ky nguoi dich theo quy dinh cua phép luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong duge yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phdp luat ho tich khong quy dinh phai ndp.

- Cach thire thyc hién:

+ Nguoi ¢6 yéu ‘cﬁu ghi chti thay d6ihé tich c6 yéu td nudc ngoai truc tiép
thuc hién hodc uy quyén cho nguoi khac thuc hién viéc ghi chu;

+ Nguodi thye hién viée ghi chu cé‘thé ndp hod SO truc tiép tai Uy ban nhan
dan cap huyén c6 tham quyén hoac gt ho so qua hé thong buu chinh.
- Thanh phﬁn, ) lwgng ho so:
* Gidy to phdi xudt trinh:
+ Ho chiéu hoic chung minh nhan dan hodc thé can cudc cong dén hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap,

congia tri str dung de chu’ng minh vé nhdn than ctia ngudi c¢6 yéu cau ghi chu thay
d6i ho tich c6 yéu té nudc ngoai;

+ Gidy to chirng minh noi cu tra dé xac dinh thim quyén ghi cha thay doi
ho tich ¢6 yéu t6 nude ngoai (trong giai doan Co so dit lidu qudc gia vé dan cuva
Co s6 dit liéu ho tich dién tir toan qudc chua duoc xay dung xong va thyc hién
thong nhat trén toan qudc).

Truong hop gr ho so qua hé thong buu chinh thi phai gui kem theo ban
sao c6 chimg thyc cac gidy to phai xuat trinh néu trén.

* Gidy to' phdi ngp
+ T khai theo mau quy dinh.

+ Ban sao gidy to chimg minh viéc ho tich di duoc giai quyét tai co quan
c6 tham quyén ctia nudc ngoai.

+ Van ban thoéa thuan hra chon quéc tich Viét Nam cho con cua cha, me dbi
v6i trudng hop nguoi yéu cau ghi vao S6 hd tich viée khai sinh ¢6 cha hoic me 1a
cong dén Viet Nam, nguoi kia 1a nguoi nude ngoai, trong truong hgp Giay khai
sinh va gidy to dilai quéc té do co quan c6 thim quyén nude ngoai cap khong ghi
qudc tich cua ngudi con.

+ Van ban iy quyén theo quy dinh cua phap ludt trong truong hop uy quyén
thuc hi¢n viéc ghi cha. Truong hop ngu’orl dugc iy quyén Ia ong, ba, cha, me, con,
vo, chong, anh, chi, em rudt ctia nguoi iy quyen thi van ban uy quyen khong phai
cong chu’ng, chu'ng thuc, nhung phai c¢6 gidy to chiing minh moi quan h¢ voi

nguoi uy quyen.
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* §6 lwong ho so: 01 bo

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so, trudng hop nhan
ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viée tiép theo. Trong truong hop phai xac minh thi thoi han giai quyét khéng qua
3 ngay lam viéc.

- P6i twong thue hién thii tuc hanh chinh: Ca nhan
- Co quan c¢6 tham quyén quyét dinh:

ot Uy ban nhan dan cdp huyén noi cu tra ctia cong dan Viét Nam ghi vao

S6 ho tich vige khai sinh; gidm hd; nhan cha, me, con;x4c dinh cha, me, con; nudi
connudi; thay do1hd tich da duoc giai quyét tai co quan c6 tham quyén cua nudc
ngoai

+ Qy ban nhan din cap huyén noi cu tr cua nguoi o trach nhiém khai tur
ghi vao So6 ho tich viéc khai tir da dugc gidi quyét tai co quan c¢6 tham quyén cua
nudc ngoai.

- Co quan thye hién TTHC: Phong Tu phéap cap huyén tiép nhan ho so
va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyet dinh.

- Co' quan phéi hgp: Khong.

- Két qua thyc hién tha tuc hanh chinh: Trichlyc ghi vao s6 ho tich viéc
khai sinb/Trich luc ghi cht thay d61 ho tich.

- Lé phi: 50.000 dong /trudng hop.

Mién 1¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Méu don, miu to khai:

+ To khai ght vao s6 ho tich viéc khai sinh;

+ To khai ghi vao s6 ho tich viéc khai tir;

+ To khai ght vao s ho tich viée nubi con nuoti;

+ To khai ghi cht viée gidm hg, nhan cha, me, con;

+ To khai ghi chu thay d6i ho tich.

- Can cwr phap ly:

+ Luat ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cuia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng
dan thi hanh mot s diéu cua Ludt ho tich va Nghi dinh s6 123/2015/ND-CP
ngiy 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat ho tich;

+ Nghi quyét s6 73/2016/NQ-HPND9 ngay 16 thang 12 nim 2016 ctia Hoi
déng nhan dan tinh Binh Duong vé ché d6 thu, ndp 1¢ phiho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

Kinh @il ..o

Ho, chit dém, t8n NGUOT YEU CAU .....o.oivoveeeeieieieeeeeeee e
GIAY 1O Y ThANID) ...ttt
NOT CU LTI B et ee e e e e e e e e e aeaeeeaeeeaeaeasananes
Quan h¢ vi1 ngudi duoc khat sinh: .......oeveeeiiiiiiiiiie

Dé nghi ghi vao so6 ho tich viéc khai sinh cho nguoi co tén dudi day:

Ho, chit d€m, teN:.............oooiiiiie e e e s
G161 tinh................ Dantoc:.......coccevvuneenn. Quéc tich: o,
Ngay, thang, ndm sinh: ...................... ghi bang Cchil: ......ovoveeeeeee e,
INOT STNRE et ee e et e e e e s e s e s e e
L@ 1T e LR F: o PP
Ho, chir dém, tén NGWOT ME: .........oovviiiiiiiiiiiieiee e
Nam sinh: @............oouen... Dantdc: ......... QUOCHCR: oo,
INOT CU LT B) e e ettt e e et ee e e e e ees
Ho, chirdém, tén nguoicha: ..............cccoooeiiiiiii e
Nam sinh: ®.......coooooiinnnis Dantoc: ......... Quéc tiIch: i
INOT CU T ) et ee et e e e e e e s e s e e e
Da duogc dang ky khai sinh tai®)...........ouviiiiiiiiiiii i
Gidy khai SInh $6©) ..........ococeceeereereereeeee. CAP NEAY........... S S

Toicam doan nhitng ni dung khai trén day la dung sy that va chiu trach nhi€ém
trude phép luat vé viec cam doan ctia minh.
Lamtai: ........., ngay...... thang.....nam........
Nguwoi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Chai thich:
() Ghi 13 tén co quan dé nghi thuc hién ghi vao s6 ho tich viéc khai sinh

) Ghi rd thong tin vé gidy to tiry than cua ngudi di dang ky (sb, co quan cap, ngdy
cap ho chiéu, chimg minh nhan dan hoic gidy t& hop 18 thay thé)

Vi du: Chimg minh nhan dan s6 031089123 do Cong an Hai Phong cap ngiy
13/01/2012

Ho chiéu s6 N1234568 do Dai sir quan Viét Nam tai CHLB D cap ngay
15/01/2015

) Ghi theo dia chi dang ky thuong tri; néu khong c6 noi dang ky thuong tri thi
ghi theo dia chi dang ky tam tru; truong hop khong c6 noi dang ky thuong trii va
noi ding ky tam tr thi ghi theo noi dang sinh séng.

4 Ghird ngay, thang, nam sinh cua cha, me.
() Ghird tén co quan, tén qudc gia nude ngoai da dang ky, cap gidy khai sinh.

(6) Ghi s6 gidy khai sinh, ngay, thang, nam co quan c6 thAm quyén nudc ngoai cap
gidy khai sinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU

Ho, chir dém, tén nguoi yéu CAL e e e e ee e er e
INOT CU LT )ittt e e e et ee e e e ee s
GIAY 1O Y ThANE B ..ottt ettt et et
Quan hé vOI NGUOT AA CHEE ...veeeeeeee e et
Pé nghi ghi vao s6 hd tich viéc khai tir cho nguoi cé tén dudi day:
HO, Chit @€m, T8N ..ovuveniiiiiieee e e e e
GIOT NN Lo et ee e
Ngay, thang, n@m SIN: ......ccooeiiiiiieiiii e e ee e
| D723 (0 R
QUOBC HICIE vttt et e et ettt e et ee et ereeen,
NOT CU T CUST CUNZ: @) ..o et
GIAY 1O Y ThANE B) ..ottt ettt
Da chét vao lc: ................. gio ........ pht, ngay .......... thang ......... nam........
INOT CHEE oottt ee et et
NEUYEN NHAN CREE: ..ottt e,
Theo @ ..o SO ceeirrereineeens e GO O
oo CAD NGAY . thang ........ nam..........
To61 cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém
true phap ludt vé cam doan ctia minh.

Tai lieu giri kém theo To khai: Lamtqi: ..., ngay....... thang ....... nam........
............................................................... Ngudi yéu cau

(Ky, ghi ro ho, chit dém, tén)

...........................................
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Chu thich:

(1) Ghird tén co quan thuc hién ghi chi ho tich.

() Ghi theo dia chi dang ky thuong tri; néu khong co6 noi dang ky thuong tra thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi diang ky tam tra thi ghi theo dia chi noi sinh séng thuc té.

() Ghi thong tin vé gidy to tity than nhu: ho chiéu, chimg minh nhan dan hoic gidy
td hop 1¢ thay thé (vi du: Ching minh nhan dan s6 00108912345 do Cong an
thanh phd Ha Noi cap ngay 20/10/2004).

) Ghird tén gidy to ho tich dugc co quan ¢d tham quyén nudc ngoai cap.

() Ghird tén co quan nudc ngoai da dang ky su kién ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI CHU VIEC GIAM HQ, NHAN CHA, ME, CON

Kinh gii: .o

Ho, chit dém, t€n NGUOT YEU CAUL .ovvvviiiiiiiiieieiee e e e e e e
INOT CU UL )t e et e e e e e e e e et eeeees

GHAY 1O TUY ThAN: ) ..ottt ettt et
Pé nghi ghi vao so hd tich viéc® .............cc.cccceoeee.c.........cho nguoi dwéi day:

Ho, chirdém, tén: ............cceovviveviiieceeeeeeeeeen . GIOT EIDD
Ngay, thang, nam SIN: ......cccoeeeiiieiii e
Dan tOC:.....cocccuveviinnnnnnn. Quéc HICI: Lo
NOT CU T B et e e eeeeaeaeaeeeen e e ennns
GHAY 1O Y ThAN: B ..ttt ettt et et
La: O e cuia nguoi co tén dudi day:

Ho, chitdém, tén: .............ccoooveeviivieecieeee e GIGT EIND
Ngay, thang, n@m SIN: ......cccoeeiiiiiiii e
Dan tOC:.....ccccovveviinnnnnn. Quéc TN e

GHAY 1O Y ThANE B) ..ottt

Da dugc gidl quyet theo ©) ... SO tevertieiiiiee e

To61 cam doan nhirng ndi dung khai trén day la dang su that va chiu trach nhiém
trude phap ludt vé cam doan ctia minh.
Tai liéu giti kém theo To khai:  Lamtai: ............, ngay....... thang
Nguwoi yéu cau
(Ky, ghi ro ho, chit dém, tén)

........
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Chu thich:

() Ghird tén co quan thuc hién ghi vao sd ho tich.

() Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi dang ky tam tra thi ghi theo dia chi noi dang sinh song.

() Ghi théng tin vé gidy to tiy thin nhu: ho chiéu, ching minh nhin dan hoic
gidy to hop 1¢ thay thé (vi du: Chimg minh nhan dan s6 00108912345 do Congan
thanh phd Ha Noi cap ngay 20/10/2004).

# Ghird loai viéc ho tich da duoc giai quyét tai co quan co thAm quyén cuanudc
ngoai (gidm hg, nhdn cha, me, con).

() Ghi rd mbi quan hé: 1a cha/me/nguoi giam ho.

(6 Ghi 13 tén gidy to ching minh su kién ho tich da dugc co quan c6 tham quyén
clia nudc ngoai cap.

() Ghird tén co quan nudc ngoaida giai quyét su kién ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

Ho, chlt dém, t€n NGUOT YEU CAUL .ovvvvviiiiiiiieieiee e e eeee e e
INOT CU LT @) et e et e e e e e
Giay tO thy thAn: ) L. . e s

bé nghi ghi vao s6 ho tich viéc nuodi con nuodi da duge gidi quyet tai co quan co
tham quyén cua nudc ngoai cho ngudi dudi day:

Ho, chitdém, tén: .............ccooeeeiviieiienciecee e GIOT HiDD
Ngay, thang, nam SINI: .......o.ouiiiiiiiiiiir e
Dan técQuéctlch .........................
NOT CU T B ettt ee e eeeeaeaeesee e e eaans
Gidy khai sinh/Gidy tO thy thAN: G) .....o.oiiveeieieee et

La con nuoi cua:

Ho, chirdém, ten cha:...............c.ocoiii e
Nam sinh: ...............Dantoc: .......cooeeeeeeene Quéctich: ...................................
NOT CUEITL B e e e e e e e e e e e e
Ho, chir dém, tEn me: ...t e
Nam sinh: ......c..ooeeninn. Dantdc:................. Quéc tich: o,
NOTCU T B) et e e et e e e e e e e ee e e e e
Theo @ ... s6 do®

cép ngay........ thang ....... nam

T61 cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém
true phap ludt vé cam doan ctia minh.
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Tai liéu gui kem theo To Lamtai. ............,ngay....... thang....... nam
khai: Nguwoi yéu cau

(Ky, ghi 6 ho, chit dém, tén)

....................................................

Chaui thich:

(1) Ghird tén co quan thuc hién ghi chi ho tich.

() Ghi theo dia chi dang ky thuong tra; néu khong c6 noi ding ky thuong tra thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi dang ky tam tra thi ghi theo dia chi noi dang sinh song.

() Ghi théng tin vé gidy td tiy than nhu: hd chiéu, chimg minh nhan dan hoic gidy
td hop 18 thay thé (vi du: Chirg minh nhan dan s6 00108912345 do Cong an
thanh phd Ha Noi cip ngay 20/10/2004).

4 Ghi 10 tén giéy to chirng minh su kién hd tich da duoc co quan c6 thAm quyén
ctia nudc ngoai cap.

%) Ghird tén co quan nudc ngoai da giai quyét su kién ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI CHU THAY DPOI HQ TICH

Kinh glri: @) Lo

Ho, chit dém, t€n NGUOT YEU CAUL .ovvvvvviiiiiiieiei e e ee et e
INOT CUTITL @) e e et e e e e e e e ee e e eees
Giay tO thy thAn: ) . e e ae e

Pé nghi ghi vao so ho tich viec®

HoO, Chit A&m, tE1: ...t e e
Ngay, thang, nam SINN: ......cccooiiiiiiiiiii e
Dan tOC: .ooovviiiiiiiec e, Quéc tICh: o

INOT CU T )t e e e e e e e e ee e eeeees
GIAY 1O Y ThANE B ..ttt ettt et ee e

Nbi dung ghi vao s6 ho tich®:

........................................................................................................................
........................................................................................................................

14
Th 0
€O teteteeeee et et SO ettt e e
4
d apngay / / ©)
O eerrererenreeereeneeereaneesnessnneessesnenesere:CAPNZAY e L L,

To61 cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhi¢ém
trude phap ludt vé cam doan ctia minh.



723

Tai lieu gii kem theo To Lamtai. ...............,ngay....... thang....... nam

khal A N
Nguwoi yéu cau

------------------------------------------- (K)}) ghl' }/'5 hO, Chﬁ" d-.é‘m) tén)

............................

Chu thich:
*) T¢ khai nay str dung cho thu tuc yéu cau ghi vao s0 cac viee ho tich khac cua
cong dan Viét Nam da duoc giai quyét tai co quan c6 thAm quyén cua nudc ngoai
(ngoai cac viéc khai sinh, khai tir, két hon, ly hon, gidm hQ, nhan cha, me, con,
nudi con nuoi).
() Ghi tén co quan dé nghi thuc hién viéc ghi vao s6 su kién ho tich da dugc ding
ky/giai quyét tai co quan c6 thim quyén ctia nudc ngoai.
(@) Ghi theo dia chi dang ky thudng tra; néu khong cé noi dang ky thudng tra thi
ghi theo dia chi dang ky tam tru; truong hop khong c6 noi dang ky thuong tri va
noi ding ky tam tra thi ghi theo dia chi dang noi sinh séng.
() Ghi rd théng tin vé gidy to ty than (s, co quan cip, ngdy cip ho chiéu, chimg
minh nhan dan hoac gidy to hop 1¢ thay thé)

Vi du: Thé cin cudc cong dan s6 001089123567 do Cuc CSQLDKCT
&DLQGVDC cép ngiy 20/01/2016;
Ho chiéu s6 N 1233567 do Cuc Lanh su, Bo Ngoai giao cap ngay 22/12/2015
Ho chiéu s6 545379017 do co quan ¢ thim quyén Hoa Ky cdp ngiy 11/02/2016.

) thi 0 n(f)i‘dung thong tin ho tich co sy thay d6ida dugc giai quyét tai co quan
c6 tham quyén cua nudc ngoai
Vi du: thay d6i ho/thay doi chir dém, tén.
() Ghird nd1 dung co ban cua viéc ho tich da dugce dang ky
Vidu: Pugc thay d6i ho, chir dém tir Nguyén Thi Lan thanh Smith Jenny Lan

©) Ghi rd tén loai gidy to ho tich duoc co quan c6 thAm quyén nudc ngoai cap xac
nhin viéc thay d6i ho tich, s, tén co quan cap, ngay cp gidy to d
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12. Thii tuc ding ky lai khai sinh c6 yéu t6 nwéc ngoai
- Trinh ty thuc hién

+ Ngucn co yéu cau ding ky lai khai sinh ndp ho so tai Uy ban nhan dan
cap huyén c6 thim quyén.

+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh
tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop 16, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia ngudi
ti€p nhan.

+ Ho so sau khi d duoc hudng dan theo quy dinh ma khong duoc bd sung
day du, hoan thién thi ngu0'1 tlep nhan tir chdi tiép nhan ho so. Viéc tir chdi tiép
nhan hé so phai duoc thé hién bang vin ban, trong d6 ghi 1 1y do tir chdi, nguoi
tiép nhan ky, ghi 16 ho, chir dém, tén.

+ Trong thoi han 05 ngdy 1am viée, ké tir ngdy tiép nhan hd so, Phong Tu
phép kiém tra, xac minh ho so.

Truong hop viée ding ky khai sinh truée ddy duge thuc hién tai Uy ban
nhin dan cp xa hodc SO Tu phéap thi Phong Tu phap c¢6 vin ban dé nghi Uy ban
nhan dan cap x4/S¢ Tu phap noi thuc hién viéc ding ky khai sinh trudc day kiém
tra, x4c minh vé viéc luu gitr s0 ho tich.

Trong thdi han 05 ngdy lam viée, ké tir ngdy nhan duoc véan ban dé nghi,
Uy ban nhan dan/S¢ Tu phap da dang ky khai sinh truéc dy tién hanh kiém tra,
x4c minh va tra 101 bang van ban vé viée con luu gitt hodc khong luu gitt duoc s6
ho tich.

+ Sau khi kiém tra, x4c minh, néu thiy hd so day du, chinh x4c, dung quy
dinh phap luét, Phong Tu phéap bao cao Chu tich Uy ban nhan dan cép huyén xem
xet, quyét dinh. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi ky
cap Gidy khai sinh cho ngudi yéu cau; cong churc lam cong tac hd tich ghi ndi
dung khai sinh vao S6 dang ky khai sinh, cung nguoi di dang ky lai khai sinh ky
tén vao So.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a bansao dugc cap tirso goc hodc
ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuat trinh ban
chinh thi nguoi tlep nhan ho so klem tra, d01 chiéu ban chup v6i ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do, khong dugc yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.
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+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu v6i thong tin
trong To khai va tra lai cho ngu:m Xuét trinh, khong dugc yéu cau ngudi dang ky
ho tich ndp thém ban sao gidy to do. Ngu’0’1 tlep nhan c¢6 thé chup 01 ban giay to
xudt trinh hodic ghi lai thong tin cta gidy t& xuat trinh dé Iwu hd so.

+ Glay todo co quan c6 tham quyén ctia nude ngoai cap, cong chimg hoic
x4c nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phép
hoa lanh sy, trir truong hop duoc mién theo diéu ude quéc te ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong
chirng ban dich hoac chung thuc chit ky nguoi dich theo quy dinh ctia phap luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so ding ky ho tich
theo quy dinh cta phap ludt ho tich, khdng duge yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phdp luat hd tich khong quy dinh phai ndp.

- Cach thire thuc hién:

+ Nguoi ¢6 yéu cau ding ky lai khai sinh truc tiép thuc hién hodc iy quyén
cho nguoi khéc thuc hién viéc dang ky lai khai sinh;

+ Nguoi thue hién viée dang ky lai khai sinh c¢6 thé truc tiép ndp hd so tai
Uy ban nhan dan cap huyén c6 tham quyén hoac gtri hoé so quahé thong buu chinh.
- Thanh phan, s6 lwong hd so:
* Gidy to phdi xudt trinh
Ho chiéu hodc chu’ng minh nhén dén hodc the can cude cong dan hodc cac
gidy to khéc c6 dan anh va thong tin ca nhan do co quan ¢6 tham quyén cap, con

gid tri st dung dé ching minh vé nhan than ctia ngudi c6 yéu cau dang ky lai khai
sinh;

* Gidy to' phdi ngp

+ To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan ctia nguoi
yéu cau vé vigc da dang ky khai sinh nhung khong luu gitr dugc ban chinh Gidy
khai sinh.

+ Ban sao toan bd hd so, gidy to cua nguoq yéu cau hoic hd S0, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

Ban sao Gidy khai sinh do co quan ¢6 thAim quyén cua Viét Nam cap (ban
sao dugc cong ching, chimg thyc hop 1€, ban sao duge cap tir SO ding ky khai
sinh); Ban chinh hodc bansao gidy tO c6 gia tri thay the Gidy khai sinh dugc cép
trude nam 1945 ¢ mién Bic va trudc ndm 1975 ¢ mién Nam.

Truong hop nguoi yéu cau khong co gidy to' néu trén thi phai ndp ban sao
gidy t& do co quan ¢ thim quyén ctia Viét Nam cap hop 1€ nhur: Glay chung minh
nhan dan, Theé can cudc cong dan hodc Ho chiéu; S6 ho khau, S6 tam tr(, gidy to
chirg minh vé noi cur tria; Bang tot nghlep, G1ay chu‘ng nhan, Chu’ng chi, Hoc ba,
H6 so hoc tap do co quan ddo tao, quan Iy gido duc ¢ thim quyén cap hoic xac
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nhan; Giéy to khéc co6 thong tin vé ho, chit dém, tén, ngay, thang, nam sinh cua
ca nhan; Giay to ching minh quan h¢ cha con, me con.

Ngum yéu cau dang ky khai sinh c6 trach nhiém nop day du ban sao cac
gidy to néu trén (neu c0) va phai cam doan dandp ducac gidy to minh co. Truong
hop nguoi yéu cau dang ky khai sinh cam doan khong dung sy that, ¢4 ¥ chi nop
ban sao gidy to c6 loi dé dang ky khai sinh thi viéc dang ky khai sinh khong c6
gia tri phap ly.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to la bansao dugc cap tirso goc hodc
ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuat trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, dbi chiéu ban chyp véi ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung giéy to do, khong dugc yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.

+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chleu Vol thong tin
trong To khai va tra lai cho nguoi xuét trinh, khong dugc yéu cau ngudi dang ky
ho tich nop thém ban sao gidy to do. Ngum tlep nhan co thé chup 01 ban giay to
xuét trinh hodc ghi lai thong tin cua gidy to xuat trinh dé hru ho so.

+ Glay t& do co quan c6 thim quyén ctia nude ngoai cap, cong chimg hoic
xéac nhan dé sur dung cho viée ding ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy, trur truong hop duge mién theo diéu udc quéc t€ ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai pha1 duoc dich ra tiéng Viét va cong
chiig ban dich hoac ching thuc chit ky nguoi dich theo quy dinh cua phép luat.

+ Nguoi tiép nhin c6 trach nhiém tiép nhan dung, du ho so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phdp ludt ho tich khong quy dinh phai ndp.

* S6 lwong hd so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai c6 vin ban xac minh thi thoi han giai quyét khéng qua 13
ngay lam viéc (khong tinh thoi gian gui van ban yéu cau xac minh va thoi gian
gui van ban tra 161 két qua xac minh qua hé thong buu chinh).

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan cé thim quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi da ding ky khai sinh trude day thuc hién
dang ky lai khai sinh.

+ Truong hop viée khai sinh trudc day duge dang ky tai Uy ban nhan dan

cap xa thi viéc dang ky lai khai sinh do Uy ban nhan dan cap huyén cap trén thuc
hién.

+ Truong hop khai sinh trudc ddy duoc ding ky tai Uy ban nhan dan cép



727
tinh hodc S& Tu phap thi viéc dang ky lai khai sinh do Uy ban nhan dancap huyén
noi c6 try s¢ hién nay ciia S& Tu phdp thuc hién.
- Co quan thyc hién thi tuc hanh chinh:
Phong Tu phap tiép nhan ho so va tham muu Chu tich Uy ban nhan dan cap
huyén xem xét, quyét dinh.
. -Co quan phéi hop: Uy ban nhan dan cép x4/Sé Tu phap noi ngudi yéu
cau dang ky lai khai sinh da dang ky khai sinh truéc day.
- Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh
- Lé phi: 50.000 dong/trudng hop.
Mién 1¢ phi cho nguoi thude gia dinh ¢ cong voi cach mang; ngudi thuge
hd ngheo; nguoi khuyét tat.
- Miu don, miu to khai: To khai ding ky lai khai sinh
- Yéu ciu, diéu kién thwe hién thii tuc hanh chinh
+Congdéan Vigt Nam dinh cu & nude ngoai hodc nguoi nude ngoai da dang
ky khai sinh tai co quan c¢6 tham quyén cua Viét Nam trude ngay 01/01/2016
nhung S6 dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.
+ Ngudi ¢ yéu cau con sdng tai thoi diém yéu cau ding ky lai khai sinh.
+ Nguoi yéu cau c6 trach nhiém ndp day du ban sao gidy to, tai lidu c6 ndi
dung lién quan dén viéc dang ky lai khai sinh.
- Can cwr phap ly:
+ Luat ho tich nam 2014;
_+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi ti€t mot so di€u va bién phap thi hanh Luat hd tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng
dan thi hanh mot s diéu cta Luat ho tich va Nghi dinh sb 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s diéu va bién phap thi
hanh Luat ho tich;

+ Nghi quyét s6 73/2016/NQ-HPND9 ngay 16 thang 12 nim 2016 ctia Hoi
déng nhan dan tinh Binh Duong vé ché @6 thu, ndp 1& phiho tich trén dia ban tinh
Binh Duong
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

Kinh gli: ) ..o

Ho, chit dém, t8n NGUOT YEU CAUS ......o.ovveeeeeeee et
GiAy 1O Y thAN: @) oottt et
INOT CU LT Lottt ee e e e sttt ee e e e e e e ees
Quan h¢ va1 nguoi duoc khat sinh: ...
Pé nghi co’ quan ding ky lai khai sinh cho ngudi cé tén duéi day:

Ho, chit d€m, tE€N: ... e e
Ngay, thang, nam sinh:.........cccceeeeveneneninnnnnnnn. ghi bang chi: ......coooevevevne..
INOT SINN: ) e e e e e e e e e e e e aeae e
Gidi tinh:........ccoooeennne Dantoc............... Quéc tICh:
L@ 1T e - o SRR
Ho, chir dém, tén NGWoTi ME: ...........oviiiiiiiiiiiiiiieie e
Nam sinh: ®..................... Dan toc.......... QUOCHICH: v,
NOT CU TR Lttt ee e eeeeeeaeeees e e eanes
Ho, chitr dém, ten ngudicha: ..............cocooiiii e,
Nam sinh:®................ Dantoc: .....cooeveevenne. QUAECHCN: e,
NOT CU TR Lttt ee e eeeeeeaeaees e e eanes
badang ky khai sinhtai: ©).........cccuviiiiiiiiiiiei e
Gidy khai sinh 86 ....ocovvienei i, JNEAY o oo e,
Ly do dang KY 1ai: .....coooiiiii s e e

To61 cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhi¢ém
true phap ludt vé viec cam doan ctia minh.
Lamtai:............... ,NGAY ... thang ........nam..............
Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Chai thich:
() Ghi 5 tén co quan dé nghi thuc hién viéc dang ky lai khai sinh
2 Ghi 15 thong tin vé gidy td tuy than cua ngudi di ding ky (sb, co quan
cap, ngay cap ho chiéu, chimg minh nhan dan hoic gidy to hop 16 thay thé)

Vi dy: Chimg minh nhan dan s6 001089123 do Congan thanh phd Ha Noi
cap ngay 20/10/2004.

) Ghi theo dia chi dang ky thuong trii; néu khong c6 noi ding ky thuong
tra thi ghi theo dia chi dang ky tam tra; truong hop khong co6 noi dang ky thuong
tra va noi dang ky tam tra thi ghi theo dia chi dang sinh song.

4 Truong hop sinh tai co sd'y té thi ghi rd tén co sdy té va dia danh hanh
chinh

Vi du: - Bénh vién Phu san Ha No1
- Tramy té xa Pinh Béang, huyén Tt Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co sd'y té thi ghi dia danh cia 03 c4p hanh chinh
(xa, huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Ttr Son, tinh Bic Ninh.
() Ghird ngay, thang, nam sinh cua cha, me.

(6 Ghi tén co quan da thyc hién viéc dang ky khai sinh trudc day, s, ngay,
thang, nam cap Gidy khai sinh trudc dy (néu c6 ban sao Gidy khai sinh).
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13. Thu tuc dang ky khai sinh c6 yéu to nuwéc ngoaicho nguoi di c6 ho
so, gidy to' ca nhan

- Trinh ty thue hién

+ Nguoi ¢ yéu cau dang ky khai sinh ndp ho so tai Uy ban nhin dan cap
huyén c6 tham quyén.

+ Ngucn tlep nhan c6 trach nhiém kiém tra ngay toan bo ho so, xac dinh
tinh hop 1¢ cua gidy td trong ho so do nguoi yéu cau ndp, xuét trinh; d6i chiéu
thong tin trong T& khai véi gidy to trong hd so.

+ Néu ho so day di, hop 1¢, nguol tiép nhan ho so viét gidy tiép nhan, trong
do gh1 10 ngay, gio tra két qua; néu hod so chua day du, hoan thién thi hudéng dan
nguoi ndp hod so bd sung, hoan thién theo quy dinh; trudng hop khong thé b sung,
hoan thi¢n ho so ngay thi phai lap thanh vin ban huéng dan, trong d6 néu 1o loai
glay td, ndi dung can bo sung, hoan thién, ky, ghi 16 ho, chir dém, tén ctia nguoi
tiép nhn.

+ Ho so sau khi ¢ duoc huong dan theo quy dinh ma khong duoc bd sung
day du, hoan thién thi nguoi t1ep nhan tir chdi tiép nhan ho so. Viée tir ch01 t1ep
nhén ho so phai duoc thé hién bang van ban, trong d6 ghi rd Iy do tir chi, nguoi
tiép nhan ky, ghi 16 ho, chit dém, tén.

+ Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan ho so, Phong Tu
phép kiém tra, x4c minh hd so.

Phong Tu phap ¢6 van ban dé nghi Uy ban nhan dén cap xa noi ngudi co
yéu cau cu tri truge khi Xuét canh k1em tra, xac minh vé viéc dang ky khai sinh
ctia ngudi yéu cau va viée luu gitr s6 ho tich.

Trong thot han 05 ngay lam viée, ké tir ngay nhan dugc véan ban dé nghi,
Uy ban nhén dan noi nhén dugc yeu cau xac minh tién hanh kiém tra, x4c minh
va tra 101 bang vin ban vé viéc ngudi yéu cau di dugc dang ky khai sinh hay chua
duoc dang ky khai sinh; viéc con luu giit hodic khong Iwu giit duoc s6 ho tich.

Trong thoi han 03 ngay lam viée, ké tir ngay nhan duogc két qua xac minh,
néu thay hod S0 day du, chinh xac, dung quy dinh phap luét, Phong Tu phap bao
c4o Chi tich Uy ban nhan dan cép huyén xem xet, quyét dinh. Truong hop Chu
tich Uy ban nhan dan dong y giai quyét thi ky Giay khai sinh cép cho nguoi yéu
cau; cong chtrc lam cdng tac hd tich ghi ndi dung khai sinh vao So dang ky khai
sinh, cung nguoi di ding ky khai sinh ky tén vao S6.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a bansao dugc cap tirso goc hodc
ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuat trinh ban
chinh thi nguoi tlep nhan ho so klem tra, d01 chiéu ban chup v6i ban chinh va ky
vao ban chup xac nhan vé viéc da dbi chiéu noi dung giay to do, khong dugc yéu
cau ngudi di dang ky ndp ban sao c6 ching thyc gidy to do.



731

+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu v6i thong tin
trong To khai va tra lai cho ngu:m Xuét trinh, khong dugc yéu cau ngudi dang ky
h¢ tich ndp thém ban sao gidy to do. Ngu’0’1 tlep nhan c¢6 thé chup 01 ban giay to
xudt trinh hodic ghi lai thong tin cta gidy t& xuat trinh dé Iwu hd so.

+ Glay todo co quan c6 tham quyén ctia nude ngoai cap, cong chimg hoic
xé4c nhan dé sir dung cho viée ding ky ho tich tai Viét Nam phai dugc hop phép
hoa lanh sy, trir truong hop duoc mién theo diéu ude quéc te ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong
chirng ban dich hoac ching thuc chit ky nguoi dich theo quy dinh cua phép luat.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so ding ky ho tich
theo quy dinh cta phap ludt ho tich, khdng duge yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phdp luat hd tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

+ Nguoi c6 yéu cau ding ky khai sinh truc tiép thuc hién hodc oy quyén
cho nguoi khac thuc hién viéc dang ky khai sinh;

+ Ngudi thue hién viée dang ky khai sinh c6 thé nop ho sotruc tiép tai Uy
ban nhan dan cap huyén c6 thim quyén hoac giri hd so qua h¢ thong buu chinh.

- Thanh phin, s6 lwong ho so:

* Gidy to phdi xudt trinh

+ Ho chiéu hoic chu’ng minh nhan déan hodc the can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap,

con gia tri str dung dé ching minh vé nhin than cua ngudi cd yéu cau ding ky
khai sinh (gidy to tiy than).

~ + Gidy to ching minh noi cu trd truéc khi xuat canh dé xéc dinh thdm
quyén dang ky khai sinh.

Truong hop g hé so qua hé théng buu chinh thi phai gui kem theo ban
sao cO chung thuc cac giay to phai xuat trinh néu trén.

* Gidy to' phdi ngp

+ T& khai dang ky khai sinh theo mau.

+ Vin ban cam doan vé viéc chua dugc diang ky khai sinh.

+ Ban sao toan bd ho so, gidy to cua nguoi yéu cau hoic ho SO, glay to, tai
liéu khac trong d6 ¢6 thong tin lién quan dénnoi dung khai sinh, gom G1ay ching
minh nhan dan, The can cudc cong dan hoac HO chiéu; S6 ho khau, S6 tam tru,
gidy to ching minh vé noi cu tr;; Bang tot nghiép, Gidy ching nhdn, Chimg chi,
Hoc ba, Hb so hoc tép do co quan dao tao, quan Iy giao duc co thAm quyén cép
hodc x4c nhan; Glay to khac c6 thong tin vé ho, chit dém, tén, ngay, thang, nam
sinh cua ca nhan; G1ay to chirng minh quan hé cha con, me con.
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Ngudi yéu cau ding ky khai sinh ¢é trach nhiém nop day du ban sao cac
gidy t néu trén (neu c6) va phai cam doan dandp ducac gidy to minh co. Truong
hop ngucn yeu cau dang ky khai sinh cam doan khong dung su that, cdy chi nop
ban sao gidy tO ¢6 loi dé diang ky khai sinh thi viéc dang ky khai sinh khong c6
gia tri phap ly.

+Vian ban iy quyén theo quy dinh ctia phép luét trong tru’b’ng h0'p ﬁy quyén
thue hién viée déng ky khai sinh. Truong hop nguoi dugce uy quyén la ong, ba,
cha, me, con, vg, chdng, anh, chi, em rudt ctia ngudi Gy quyen thi van ban uy
quyen khong phai cong chimg, chimg thuc, nhung phai co gidy to ching minh
moi quan hé voi nguoi uy quyén.

* S6 lwong hd so: 01 bo

- Thoi han gidi quyét: 05 ngay lam viéc.

Truong hop phai ¢6 van ban xac minh thi thoi han giai quyét khong qua 13
ngay lam viée (khong tinh thoi gian giri van ban yéu cau xac minh va thoi gian
giri van ban tra 101 két qua xac minh qua hé théng buu chinh).

- Poi tuwgng thuwe hién thi tuc hanh chinh: Ca nhan

- Co quan co thAm quyén quyét dinh: Uy ban nhan dan cip huyén noi cu
tra trude khi xudt canh cta nguoi co yéu cau ding ky khai sinh.

- Co quan thye hién thi tuc hanh chinh: Phong Tu phap tiép nhan ho so
va tham muu Chu tich Uy ban nhan dan cdp huyén xem xét, quyét dinh.

- Co quan phoi hop: ’Uy ban nhan dan cip x4 noi nguoi yéu cau ding ky
khai sinh cu tra trudc khi xuat canh.

- Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh

- Lé phi: 50.000 dong/trudng hop

Mién 1¢ phi cho nguoi thude gia dinh c6 cong vdi cach mang; ngudi thude
hd ngheo; nguoi khuyét tat.

- Miu don, miu to khai: To khai ding ky khai sinh

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh

Ngup’i Vit Nam dinh cu & nu"é’c ngoai, chua dugc dang ky khai sinh tai co
quan co6 tham quyén Viét Nam, co ho so, gidy to ca nhan (ban chinh hodc ban sao
duogc ching thuc hop 1¢) nhu: glay to tiy than; SO hd khau S6 tam tru; glay to khac

do co quan nha nudc cé thim quyén cua Viét Nam cap trong d6 c¢6 ghinoi sinh tai
Viét Nam.

- Can cwr phap ly:
+ Luat ho tich nam 2014;

_+ Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat hd tich;
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+ Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng
dan thi hanh mot s diéu cta Luat ho tich va Nghi dinh sb 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sb diéu va bién phap thi
hanh Luat ho tich;

~ +Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nim 2016 ctia Hoi
dong nhan dan tinh Binh Duong vé ché do thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

Ho, chir dém, t8n NGUOT YEU CAUS .....o.oovovoeieeeeee et
GHAY 1O TIY ThAN: @) L.t
NOT CU T B e e et ee e eeeeaeaeaeeeee e e ennns
Quan h¢ vo1 ngudi duoc khat sih: .......oeveeiiiiiiieiiie e

Pé nghi co’ quan ding ky khai sinh cho ngudi duéi day:

Ho, chir d€m, teN:............oooiiiiiiiie e e e e
Ngay, thang, nam sinh: ............ccccceeeeveienennnnns ghi bang chili.......ccoeeeeeeeeeee..

NOTSINN: @) e ee e e ettt e e e e e st aeaeee e snr e ae e s
Gibi tinhz.......coooeennnee. Dantoc: ............ Quéc tich: oo
QUE QUAN ..ttt e e e ee e e e e ee ettt e e e e eeae bt e e e e aebeannnns
Ho, chit dém, tén nguwoi mMe:.............ccoiiiiiiiiiiiiiee e
Nam sinh®: ..........cooeeeenes Dantoc: ........... QUAOCHCR: vt
NOT CU TR L et e e e e e ettt aeae e aeaeaeaeaeen e e e anen
Ho, chirdém, tén nguwoicha: ..............cocooiiiiiiiii e
Nam sinh®: ..o, Dantoc: ........... Quéc e
INOT CU EITD) Lttt eeeeeeee e s e e eses e e

Tdicam doan n(f),i dung dé nghi dang ky khai sinh trén day la ding su that, duoc
su thoa thuén nhat tri ctia cac bén lién quan theo quy dinh phap luét.
T6i chiu hoan toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.
Lamtai:................ ,Ngay ... thang ........nam..............
Nguoi yéu ciu

(Ky, ghi ro ho, chir dém, tén)
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Chii thich:
() Ghi 6 tén co quan dé nghi thuc hién viéc dang ky khai sinh

(@ Ghird thong tin vé gidy to tiy than ctia nguoi di diang ky (ghi sb, co quan cip,
ngdy cap ho chiéu, chimg minh nhin dan hodc gidy to hop 16 thay thé)

Vi du: Chitng minh nhan dansb 001089123 do Congan thanh phd Ha Noi
cap ngay 20/10/2014.

) Ghi theo dia chi ding ky thuong tri; néu khong c6 noi dang ky thuong tré thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va
noi ding ky tam tra thi ghi theo dia chi dang sinh song.

4 Trudng hop sinh tai co s y té thi ghi 1 tén co s&'y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai cosd'y té thi ghi dia danh cta 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tt Son, tinh Bic Ninh.

() Ghi 0 ngay, thang, nam sinh ctua cha, me.



736

14. Thi tuc ding ky lai két hon cé yéu té nuwéc ngoai
- Trinh ty thwe hién

+ Nguoi co yéu cau dang ky lai két hon nop ho so tai Uy ban nhan dan cép
huyén c6 tham quyén.
+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh

tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop 16, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia nguoi
ti€p nhan.

+ Ho so sau khi d duoc hudng dan theo quy dinh ma khong duoc bd sung
day du, hoan thién thi ngu0'1 tlep nhan tir chdi tiép nhan hd so. Viéc tir chéi tiép
nhan ho so phai duoc thé hién bang vin ban, trong d6 ghi 1d 1y do tir chdi, nguoi
tiép nhan ky, ghi 16 ho, chir dém, tén.

+ Trong thoi han 05 ngdy 1am viée, ké tir ngdy tiép nhan hd so, Phong Tu
phép kiém tra, xac minh ho so.

Truong hop viée ding ky két hon trude day thuc hién tai Uy ban nhan dan
cap xa hoac So Tu phap thi Phong Tu phap c6 véan ban dé ngh1 Uy ban nhan dén
cap xa/S¢ Tu phap noi dang ky két hon trude day kiém tra, xac minh vé viéc Iuu
gitr sb hd tich.

Trong thot han 05 ngay lam viée, ké tir ngay nhin duoc van ban dé nghi,
SoTu phap/Uy ban nhan dan cp xa tién hanh kiém tra,  xac minh va tra 101 bang
van ban vé viéc con luru gitt hoidc khong luu gitt duoc s6 ho tich.

Sau khi kiém tra, xac minh, néu thiy ho S0 day du, chinh xac, dung quy
dinh phap luat, Phong Tu phap bao cao Chu tich Uy ban nhan dan cap huyen xem
x€t, quyet dinh. Truong hop Chu tich Uy ban nhéin dén dong y giai quyét thi ky
02 Gidy chimg nhan két hon cip cho ngudicéd yéu cau.

+ Phong Tu phéap t6 chuc trao Glay chung nhan két hon cho hai bén nam,
nir; congchuc lam congtac ho tich ghi viée két hon vao SO dang ky két hon, cung
hai bén nam, nit ky tén vao S6; hai bén nam, nit cung ky vao Gidy ching nhan két
hon.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hodc
ban sao duoc chumg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu

cau xuét trinh ban chinh; neu nguoi yéu cu chi ndp ban chyp va Xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, di chiéu ban chyp véi ban chinh va ky
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vao ban chup x4c nhan vé viéc da dbi chiéu noi dung gidy to do, khong duge yéu
cau ngudi di dang ky ndp ban sao ¢ chimg thue gidy to do.

+ Truong hop phap luat quy dinh xuat trinh gidy to khi dang ky ho tich,
ngudi tiép nhan co trach nhiém kiém tra gidy to xuét trinh, d6i chleu vo1 thong tin
trong To khai va tra lai cho nguoi Xuét trinh, khong dugc yeéu cau ngudi dang ky
ho tich nop thém ban sao gidy to do. Ngu’ol tlep nhan c6 the chup 01 ban giay to
xuét trinh hodc ghi lai thong tin cua gidy to xuét trinh dé luu hd so.

+ Gidy to do co quan c6 thAm quyén ctia nudc ngoai cip, cong ching hodc
xéac nhan dé sir dung cho viée ding ky ho tich tai Viét Nam phai dugc hop phép
hoa lanh sy, trir truong hop duoc mién theo diéu udc qudc te ma Vi¢t Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
chirng ban dich hodc chimg thue chir ky nguoi dich theo quy dinh cuia phap luét.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dl'mg,‘ duhd so dang ky hd tich
theo quy dinh cta phap luat ho tich, khdng dugce yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hi€n:

Nguoi c6 yéu cau dang ky lai két hon phai truc tiép nop. hd so tai Uy ban
nhan dan cap huyen c6 thim quyén (ben nam hoic bén nit ¢ thé tryc tiép ndp hd
so ma khong can c6 vin ban iy quyén ctia bén con lai).

- Thanh phﬁn, 50 luwgng hd so:

* Gidy to phdi xudt trinh

Ho chiéu hodc chimg minh nhan dan hoic thé can cudc cong dan hodc cac
glay to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyen cap, con

gia tri st dung dé chimg minh vé nhan than ctia ca hai bén ¢ yéu cau dang ky lai
két hon.

* Gidy to phdi ngp
+ To khai dang ky lai két hon theo mau;

+ Ban sao Gidy chung nhan két hon dugc cap trudc day. Néu khong c6 ban
sao Gidy chimg nhén két hon thi ndp ban sao ho so, gidy t& ca nhan co cac thong
tin lién quan dén nd1 dung dang ky két hon.

* S6 lwong hd so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai c6 vin ban xac minh thi thoi han giai quyét khéng qua 13
ngay lam viéc (khong tinh thoi gian gui van ban yéu cau xac minh va thoi gian
gui van ban tra 101 két qua xac minh qua hé thong buu chinh).

- P6i twong thwce hién thi tuc hanh chinh: C4 nhan

- Co quan cé thim quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi di dang ky két hon trudc day.
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+ Truong hop viée két hon trude day duge dang ky tai Uy ban nhan dan
cap xa thi viéc ding ky lai do Uy ban nhan dan c4p huyén cip trén thuc hién.

+ Truong hop viée két hon trude day dugc dang ky tai SO Tu phép thi viée
dang ky lai do Uy bannhan dan cap huyén noi co tru sé hién nay ctia S& Tu phép
thuc hién.

- Co quan thuc hién thi tuc hanh chinh:

Phong Tu phép cap huyén tiép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

- Co quan phoi hop: Uy ban nhan dan cap xa/S¢ Tu phép noi diang ky két
hon trudc day.

- Két qua thwe hién thii tuc hanh chinh: Gidy chimg nhan két hon

- Lé phi: 1.000.000 déng/truong hop.

Mién 1& phi cho ngudi thude gia dinh co cong véi cach mang; ngudi thude
hd nghéo; nguoi khuyét tat.

- Méu don, méu to khai: To khai ding ky lai két hon

- Yéu cau, diéu kién thue hién thii tuc hanh chinh:

+ Viéc két hon da duoc dang ky tai co quan co thim quyén cua Viet Nam

trude ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy chimg nhan
két hon déu bi mat.

+ Cahai bényéu cau ding ky két hon consdng vao thoi diém yéu cau ding
ky lai két hon.
- Can cu phap ly:
+ Luat hon nhan va gia dinh;
+ Luat ho tich nam 2014;
~+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi ti€t mot so0 di€u va bién phap thi hanh Luat hd tich;

_ + Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap hudng
dan thi hanh mét s6 diéu cua Luat ho tich va Nghl dlnh 50 123/2015/NDb-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mdt s6 di€u va bién phdp thi
hanh Luat ho tich;

T Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché do thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Duong
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Kinh Ui (Do e
Ho, chir dém, t8n NGUOT YU CAUL ....ovvvveeeeeeeeeieee e
GIAY 1O Y AN B) ..ottt et
NOT CUTITL @) ettt ae e e e aeaeaeaeeeee e e ennnnes

Pé nghi co' quan ding ky lai kéthon theo ndi dung duéi day:
Ho, chit d€m, tén CUA VO .........ooiiiiiiiiiieiee e e e

Ngay, thang, na@m SIN: .......ccccoiiiiiiiiiiiiii e

NOT CU T B) Lt ee e teee e e e e e s es e e
GHAY 1O TUY ThANI) <.ttt et ettt
K&t DON AN thU MAY .. ....ceveeee e eee et e
Ho, chit dém, 81 A ChONG: .........c.ovoeiee e
Ngay, thang, ndm SINh: .......o.ouiiiiiiiiie e
Dan tOC: ..uvvvveeiiiiieiieeieeeien Quéctich: ..........................................................
INOT CU LT @) oottt ee e et ee e e e s ae e ees
GIAY 1O TV THANI) <.ttt ettt et
K&t hon JAN thil MAY: .....veeeee ettt
DA AANE KY KEENON tAE @) ..ottt

To61 cam doan nhirng ndi dung khai trén day la ding su that va chiu trach nhi¢ém
trude phap ludt vé cam doan ctia minh.
Lamtai:................ ,AZAY .o thang ........nam..............
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Chu thich:
() Ghird tén co quan ding ky lai két hon
) Ghi theo dia chi ding ky thudng tri; néu khong c6 noi dang ky thuong
tra thi ghi theo dia chi dang ky tam tra; truong hop khéng c6 noi dang ky
thuong tra va noi diang ky tam tra thi ghi theo noi dang sinh séng.
®) Ghi thong tin vé gléy t tiy thdn nhu: ho chiéu, chung minh nhan dan
hoic gidy to 'hop [¢ thay thé (vi du: Chémg minh nhan dansé 001089123 do Cong
an thanh phd Ha Noi cdp ngay 20/ 10/2004).
4 Ghird tén co quan di ding ky két hon trude day.
(%) Chi khai trong truong hop biét 1d.
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15. Thii tuc ding ky lai khai tir c6 yéu to nwéc ngoai
- Trinh ty thwe hién

+ Nguoi co yéu cau dang ky lai khai tir nop ho so tai Uy bannhan dan cép
huyén c6 tham quyén.
+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh

tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop 16, nguoi tiép nhan ho so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia nguoi
ti€p nhan.

+ Hb so 'dang ky lai khai tir sau khi d& dugc hudng dan theo quy dinh ma
khong dugc bod sung day di, hoan thién thi nguoi t1ep nhéan tir chdi tiép nhan ho
so. Vigc tu ch01 tlep nhén h6 so phai duoc thé hién bang van ban, trong d6 ghi rd
Iy do tir chéi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

+ Phong Tu phap kiém tra hd so, tién hanh xac minh (néu thay can thiét).

+ Sau khi kiém tra, x4c minh, néu thay thong tin khai tir d?ly du, chinh xac,
viéc dang ky lai khai tir dung phap luat thi Phong Tu phap bao cao Chu tich Uy
ban nhan dan cap huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan
dan cap huyén dongy giai quyét thi ky Trich luc khai tir cap cho nguoi ¢ yéu
cau; cong chic 1am cong tac ho tich ghi vao S6 dang ky khai tir va cting nguoi di
ding ky lai khai tir ky vao S6.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a bansao dugc cap tirso goc hodc
ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguot yéu cau chi nop ban chup va xuat trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chyp véi ban chinh va ky
vao ban chup xac nhin vé viéc d dbi chiéu noi dung gidy to d6, khong duge yéu
cau ngudi di dang ky ndp ban sao ¢ chimg thue gidy to do.

+ Truong hop phép luat quy dinh Xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu voi1 thong tin
trong To khai va tra lai cho ngu0'1 Xuét trinh, khong dugc yéu cau ngudi dang ky
h¢ tich nop thém ban sao gidy to d6. Nguoi tlep nhan ¢ thé chyp 01 ban giay to
xudt trinh hodic ghi lai thong tin cua gidy to& xuat trinh dé Iwu hd so.

+ Glay td do co quan c6 thim quyén ctia nude ngoai cap, cong chimg hoic
xéac nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phéap
hoa lanh sy, trur truong hop duge mién theo didu udc quéc te ma Viét Nam la
thanh vién; gidy to bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong
ching ban dich hodc chimg thue chir ky nguoi dich theo quy dinh cia phéap luét.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hé so ding ky ho tich
theo quy dinh cua phép luat hd tich, khong dugc yéu cau nguoi dang ky hd tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thyuc hi€én:

+ Nguoi ¢6 yéu cau dang ky lai khai tir trye tiép thuc hién hodc uy quyén
cho nguo1 khac thue hién dang ky lai khai tu;

+ Nguoi thue hién viée dang ky lai khai tir c6 thé truc tiép nop ho so tai Uy
ban nhan dan cap huyén c6 tham quyén hoac guri hd so qua h¢ thong buu chinh.

- Thanh phan, s6 lugng ho so:

* Gidy to phdi xudt trinh

+Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hodc
cac glay to khéac ¢6 dan anh va thong tin c4 nhan do co quan co tham quyén cap,

congia tri sir dung dé chimg minh vé nhan than ctia ngudi ¢ yéu cau dang ky lai
khai tu.

Truong hop gui ho6 so qua hé thdng buu chinh thi phai gii kém theo ban
sao cO chung thyc gidy to néu trén.

* Gidy to phdi ngp

+ T khai dang ky lai khai ttr theo mau;

+ Ban sao Gidy ching tir trude day duoc caphop 1é. Neu khong cO bansao

Gidy chutmg tir trude day duoc cap hop I¢ thi nop ban sao hd so, gidy to lién quan
c6 nd1 dung chirng minh su kién chét.

+Vin ban iy quyén theo quy dinh ctia phép luét trong truong hop uy quyén
thye hién déang ky lai khai tur. Trudong hop ngu.’0’1 duoc 1 uy quyén la dng, ba, cha,
me, con, v, chong, anh, chi, em rudt ctia nguoi oy quyén thi van ban iy quyén
khong phai cong chimg, chimg thuc, nhung phaico giay to chimg minh moéi quan
hé voi nguoi ty quyen.

* S6 lwong hd so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai tién hanh x4c minh thi thoi han khong qua 10 ngay lam viéc.

- P6i twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan cé thim quyén quyét dinh:

+ Uy ban nhan dan c4p huyén noi diang ky khai tr cho ngudi nudc ngoai,
cong dan Viét Nam dinh cu tai nudc ngoai trudc day thuc hién vigc dang ky lai
khai tu;

+ Truong hop viée dang ky khai tu trude déy thuc hién tai Uy ban nhan dan
cép x3 thi Uy ban nhan dan cap huyén cap trén thuc hién dang ky lai khai tir;
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~ +Truong hgp viéc dang ky khai tur truge day thuc hién tai Uy ban nhan dan

cap tinh hodc S& Tu phép thi Uy ban nhan dan cap huyén noi c6 tru s& hién nay
cua SO Tu phap thuc hién dang ky lai khai tu.

- Co quan thyc hién thi tuc hanh chinh:

Phong Tu phap cap huyén :[iép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyet dinh.

- Co quan phoi hop: Khong.

- Két qua thyc hién thi tuc hanh chinh: Trich luc khai tir

- Lé phi: 50.000 dong/trudng hop.

Mién 1¢ phi cho nguoi thude gia dinh ¢ cong voi cach mang; ngudi thuge
hd ngheo; nguoi khuyét tat.

- Miu don, miu to khai: To khai ding ky lai khai ttr

- Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

Viéc khai tir ciia cong dan Viét Nam dinh cu ¢ nude ngoai hodc cua nguoi
nuoc ngoai da dang ky tai co quan co tham quyén cua Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chimg tir déu bi mat.

- Can cw phap ly:

+ Luat ho tich nam 2014;

+ Nghi dinh sé‘ 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dmh chi ti€t mét s6 di€u va bi€n phap thi hanh Luat ho tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B6 Tu phap hudng
dan thi hanh mot s diéu cta Luat ho tich va Nghi dinh sb 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s diéu va bién phap thi
hanh Luat ho tich;

+ Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 ctia Hoi
déng nhan dan tinh Binh Duong vé ché do thu, ndp I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

Kinh glt: (Do
Ho, chir dém, tén NGUoT YU CAU: ....o.ovviieeieeeeee et
NOT CU T Bt e e e teeeaeaeeeea e e enans
GIAY 1O Y ThAN G) ..ot
Quan hé vOI NGUGT AA ChEE ...veeeeeeee e

Pé nghi co quan ding ky lai khai tir cho ngudi cé tén duéi day:

Ho, chir dém, t€n: ........covvvviiiiiiiii e, Gibitinh: .....ooooeiii,
Ngay, thang, nam STNN: ........oooiiiiiiiiiiiiiiie e e e e e e e
Dan tOC: .ooovviiiiiiiiiiieeee Quéc tICH:
NOT CU 1T CUST CUNZT @) .ot
GIAY 1O TUY ThAN: B ..ottt ettt e et
Pa chét vao lic: ................. gio ........ phut, ngay .......... thang ........ nam .......
INOT CREE: e,
NEUYEN NHAN CREE: ..ottt e,
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tor: @ ..........ccevenn do..cvovs i,

------------------------------------------------------------------------------------------------------------------------

Ly do dang Ky 1ai: ..o e

To61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhi¢m
trude phap ludt vé cam doan ctia minh.

Lamitqi: ..o , AZAY oo thang ... nam

~

Nguwoi yéu cau
(Ky, ghi ro ho, chir déem, tén)
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Chu thich:

() Ghird tén co quan thuc hién dang ky lai khai tur.

) Ghi theo dia chi ding ky thuong tra; néu khong ¢ noi ding ky thuong tra thi
ghi theo dia chi dang ky tam trd; trudng hop khong c6 noi dang ky thuong tra va
noi dang ky tam trti thi ghi theo noi dang sinh song.

) Ghi thong tin vé glay td tiy than nhu: ho chiéu, chimg minh nhan dan hoac
gidy to hop 1€ thay the (vi du: Ching minh nhan dan s6 001089123 do Congan
thanh phd Ha Noi cap ngay 20/10/2004).

) Neu ghi theo Gidy bao tur, thi gach cym tur “Glay to thay Gidy bao ti”; néu ghi
theo s Gidy to thay Gidy bao tir thi ghi rd tén, sé gidy to va gach cum tir “Gidy
béo tur”.

) Ghird tén co quan da dang ky khai tu trude day.

(6) Chi khai trong trudng hop biét rd.
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III. LINH VU'C PHO BIEN GIAO DUC PHAP LUAT

1. Thii tuc thuc hién hd tro' khi hoa gidi vién gip tai nan hoiic riii ro dnh huémg
dén sirc khée, tinh mang trong Kkhi thuc hién hoat dong hoa giai

- Trinh tu thuc hién:

Budc 1: Trong truong hop hoa gidi vién gap tai nan hoac rai ro anh huong
dén strc khoe, tinh mang trong khi thuc hién hoat ddng hoa gidi ¢ co sé, hoa giai
vién hodc gia dinh hoa giai vién bi thiét hai vé tinh mang ndp ho so dé nghi hd trg
dén Uy ban nhan dan cap x4 noi da ra quyét dinh cong nhan hoa giai vién.

Buérc 2: Trong thoi han 03 ngiy lam viée, ké tir ngay nhan dihd so hop I,
Uy ban nhin dan cép x4 noi d4 ra quyét dinh cong nhan hoa giai vién xem xét, co
van ban d& nghi Uy ban nhan din cap huyén kém theo hd so d& nghi hd trg cho
hoa giai vién gip tai nan hodc rai ro anh hudng dén tinh mang, stc khoe trong khi
thuc hién hoat dong hoa giai.

Bwéc 3: Trong thoi han 05 ngay 1am viée, ké tir ngay nhan duhd so hop &,
Chu tich Uy ban nhan dan cip huyén xem xét, ra quyét dinh hd tro; trudong hop
khong hd tro thi phai tra 161 bang van ban va néu rd Iy do.

Budéc 4: Cham nhit sau 03 ngiy lam viéc, ké tir ngdy ngay nhan dugc quyét
dinh cua Uy ban nhan dan cap huyén, Uy ban nhan dan cap x4 thuc hién viéc chi
tién ho tro.

- Céch thire thuwe hién: Nop truc tiép hodc qua duong buu dién

- Thanh phin, s6 lweng ho so:

*Thanh phén hd so:

+ Gidy dé nghi hd tro ctia hoa giai vién hoic gia dinh hoa giai vién trong
truong hop hoa gidi vién bi thi¢t hai vé tinh mang co xac nhan cua to truéng )
hoa gidi hoac Truong ban cong tdic Mat tran trong truong hop hoa giai vién bi
thiét hai 14 to trudng t6 hoa giai. Gidy dé nghi hd trg phai ghi rd ho tén, dia chi
ctia ngudi yéu cau hd tro; Iy do yéu cau hd tro;

+ Bi€én ban x4c nhan tinh trang cua hoa gidi vién bi tai nan c6 xac nhan cua
Uy ban nhan dan cdp x noi xay ra tai nan hoic co quan cong an noi xay ra tai
nan (ban chinh hoac ban sao c6 ching thuc trong truong hop giri qua dudong buu
dién; ban pho to va ban chinh dé dbi chiéu trong truong hop ndp truc tiép);

+ Giéy ra vién, hoa don thanh toan chi phi khdm bénh, chita bénh (ban chinh
hodc ban sao c6 ching thuc trong truong hop gui qua duong buu dién; ban pho
t6 va ban chinh dé d6i chiéu trong truong hop ndp truc tiép):;
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+ Vin ban, gidy to hop 18 vé thu nhap thuc té theo tién lwong, tién cong hang
thang ctia ngudi bi tai nan ¢ xac nhan cua td chic hodc canhan sirdung lao dong
dé co quan nha nudc co tham quyén xac dinh thu nhap thuc té bi mat hodc giam
sut (ban chinh hoac ban sao c6 chimg thuc trong trudong hop gui qua duong buu
dién; ban pho t6 va ban chinh dé ddi chiéu trong trudng hop ndp truc tiép), bao
gom: Hop dong lao dong, quyét dinh nang lwong cua té chirc hoic ca nhan sir
dung lao dong hodc ban ké c6 thu nhap thuc té cia hoa giai vién bi tai nan va céc
gidy t& ching minh thu nhap thuc t& hop phép khac (néu co);

+ Gidy chung tir (trong trudmg hop hoa giai vién bi thiét hai vé tinh mang;
ban chinh hoac ban sao c6 ching thuc trong truong hop gui qua dudng buu dién;
ban pho t6 va ban chinh dé d6i chiéu trong truong hop ndp truc tiép).

#S6 lwgng hd so: 01 bo ho so.

- Thoi han giai quyét ho so:

+ Thoi han UBND cap xa xem xét, d& nghi UBND cap huyén giai quyét hd
s0: 03 ngay lam viéc, ké tir ngdy nhan du ho so hop I¢;

+ Thoi han Cha tich UBND cép huyén xem xét, quyét dinh hd trg: 05 ngay
lam viéc, ké tir ngdy nhin da hd so hop 16;

+ Thoi han UBND cép x4 chi tién hd tro: 03 ngy lam viée, ké tir ngdy nhan
duoc Quyét dinh cia UBND cép huyén.

- Péi twong thue hién thi tuc hanh chinh: Hoa giai vién hoic gia dinhhoa
gial vien.

- Co quan thue hién

+ Co quan ¢6 thim quyén quyét dinh: Chu tich Uy ban nhan dan huyén,
quén, thi x, thanh phd.

+ Co quan hoiic ngudi cé thAm quyén dwoc iy quyén hodic phin cép
thue hién (néu cé): Khong.

+ Co quan truec tiép thue hién thi tuc hanh chinh: Chu tich Uy ban nhan
dan huyén, quan, thi xa, thanh phé.

- Két qua thwe hién thi tuc hanh chinh: Quyét dinh hd tro/Vin ban tra 161
trong trudng hop khong ho tro.

- Lé phi: Khong.

- Tén miu don, miu to khai: Chua quy dinh.

- Yéu cau, diéu kién thure hién thii tuc hanh chinh (néu cé):
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Khi hoa giai vién gip tai nan hodc rii ro anh hudng dén strc khde, tinh mang
trong khi thyc hién hoat dong hoa giai.
- Can cwr phap ly cua thua tuc hanh chinh:
+ Luat Hoa giai & co s& nam 2013;

+ Nghi dinh s6 15/2014/ND-CP ngay 27/02/2014 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat hoa giai & co'sd (sau ddy goi tat 1a
Nghi dinh s6 15/2014/ND-CP).
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IV. LINH VUC BOI THUONG NHA NUOC

1. Thi tuc giai quyét yéu cau bdi thwong tai co quan trwc tiép quén ly
nguoi thi hanh cong vu gay thiét hai

1.1 Trinh ty thyc hién:

Budc 1: Tiép nhan va xu ly ho so;

Bwéc 2: Thu Iy hd so;

Buée 3: Ctr nguoi giai quyét boi thudng;

Buwéc 4: Tam tng kinh phi bdi thudng thiét hai;
Bwéc 5: Xac minh thiét hai;

Buéc 6: Thuong luong viée boi thuong;

Buwéc 7: Ra quyét dinh giai quyét boi thuong (sau khi ra quyét dinh giai
quyét bmthuo*ng, co quan truc tiép quan ly nguoi thi hanh cong vy gay thi€t hai
phai lap hd so dénghi cap kinh phi boi thuong dén Bo Tai chinh dé dé nghi cép
kinh phi boi thudng va chi tra tién bdi thudng cho nguoi yéu cau bdi thuong).

1.2 Cach thirc thuc hién:

- Nguoi yéu cau boi thuong co thé ndp ho so truc tiép tai try s co quan
giai quyét bdi thudng hodc qua hé théng buu chinh.

- Nguoi yéu cu boi thuong nhan quyét dinh giai quyét boi thuong ngay tai
buoi thuong lugng.

1.3 Thanh phﬁn, ) lwgng ho so:
* Thanh phan hd so:

a. Truong hop ngudi bi thiét hai truc tiép yéu cau bdi thuong thi hd so yéu
cau boi thudng (sau day goi la ho so0) bao gdbm: Vin ban yéu cau bodi thuong; Vin
banlam can cryéu cau boi thuong, trir truong hop nguoi bi thiét hai khong duoc
giri hodc khong thé ¢6 van ban lam cin cr yéu cau boi thu’O’ng, Gidy to chu’ng
minh nhan thin ctia nguoi bi thiét hai; Tai liéu, chimg ctt ¢6 lién quan dén viec
yéu cau bodi thuong (néu co).

b. Truong hop nguoi yéu cau boi thuong 1a ngudi thira ké (néu c6 nhiéu
ngum thira ké thi nhitng nguoi thira ké d6 phal cu ra mQt nguoi dai dién) hoac 1a
nguoi dai dién ctia nguoi bi thiét hai thi ngoai cac tai liéu quy dinh tai cac diém a,
b va d khoan 1 Piéu 41 Luat TNBTCNN nim 2017, ho so conphai co cac tai licu
sau déy Gidy to chimg minh nhan than cta nguoi thira ké, nguoi dai dién cua
nguoi bi thiét hai; Van ban uy quyén hop phap trong truong hop dai dién theo uy
quyén; Truong hop ngudi bi thiét hai chét ma c6 di chic thi ngu’cn yéu cau boi
thuong phai cung cap dichuc, truong hop khong c6 dichuc thi phai c6 vanban hop
phép vé quyén thira ké.

Truong hop ngudi yéu ciu bdi thuong truc tiép ndp ho so thi cac gidy to,
tai licu va chiing ctr quy dinh tai cac di€ém b, ¢, d khoan 1 va khoan 2 Biéu 41 Luat
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TNBTCNN nam 2017 la ban sao nhung phai c6 ban chinh dé dbi chleu truong
hop ngudi yéu cau boi thudng gii hod so qua dich vu buu chinh thi cac glay to, tai
liéu va chimg ctr quy dinh tai cac diém b, ¢, d khoan 1 va khoan 2 Diéu 41 Lut
TNBTCNN nam 2017 la ban sao c6 chl'mg thuc theo quy dinh ctia phép ludt vé
ching thyc.

*S6 hrgng ho so: Chua quy dinh
1.4 Thoi han giai quyét ho so:

- Trong truong hgp nguoi yéu cau boi thuong ndp hé so truc tlep, CO quan
giai quyet boi thuong tiép nhan ho so, ghi vao s6 nhan ho sova cap gidy x4c nhan
d4 nhan ho so cho ngudi yéu cau bdi thuong. Truforng hop hd so duoc gii quadich
vu buu chinh thi trong thoi han 02 ngay lam viée ké tir ngay nhan dugc ho so, co
quan g1a1 quyet boi thuong phai thong bao bang van ban vé viéc nhan ho so cho
nguoi yéu cau boi thuong. Trong thoi han 05 ngay lam viée ké tr ngay nhan duogc
ho so, Thu truong co quan giai quyét bodi thuong co thé yeu cau ngudi yéu cau
boi thuong bd sung hd so trong trudng hop hod so chua day du theo quy dinh tai
khoan 1 va khoan 2 Diéu 41 ctia Luat TNBTCNN nam 2017. Trong thoi han 05
ngay lam viée ké tur ngay nhan dugc yéu cau ctia Thu truong co quan gidi quyét
boi thuong, ngudi yéu cau bdi thuong phai bd sung ho so. Khoang thdi gian co
su kién bat kha khang hodc tr¢ ngai khach quan theo quy dinh cua B luat Dan sy
khong tinh vao thoi han quy dinh tai khodn nay.

- Trong thot han 02 ngay lam viéc ké tir ngay nhan dugc hd so hop 1€ theo
quy dinh tai Diéu 41 cua (Luat TNBTCNN nam 2017), co quan giai quyet boi
thuong phai thu Iy ho so va vao so6 thu ly.

~ - Trong thot han 02 ngay lam viéc ké tir ngay thy Iy hd so, co quan giai
quyét bo1 thuong phai ctir nguot giai quyét boi thuong.

- Truong hop, ngudi yéu cau boi thuong dé nghi tam @mg kinh phi boi
thuong theo quy dinh tai diéme khoan 3 Diéu 41 ctia Luat TNBTCNN nim 2017,
co quan gidi quyét boi thuong tién hanh tam ung kinh phi bdi thuong d6i véi
nhitng thiét hai quy dinh tai khoan 1 Diéu 44 TNBTCNN niam 2017. Cu thé, thoi
han thyc hién tam tng kinh phi bdi thuong duoc thue hién nhu sau: (1) Ngay sau
khi thu 1y ho so, nguoi giai quyét boi thuong co trach nhiém xac dinh gia tri cc
thiét hai quy dinh tai khoan 1 Piéu 44 TNBTCNN nim 2017 va dé xuat Thu
trudng co quan gidi quyét boi thuong viée tam tmg kinh phi boi thuong va mirc
tam ung cho nguoi yéu cau b01 thu’O'ng, (2) Trong thoi han 05 ngay lam viéc ké
tlr ngay nhén dugc dé xuat, neu condu toan quan Iy hanh chinh dugc cap c6 tham
quyén giao, co quan gidi quyet boi thudng phai hoan thanh viéc tam tng kinh phi
va chi tra cho nguoi yéu cau boi thuong. Truong hop khong condu du toan quan
Iy hanh chinh duge cap co thim quyén giao, trong thoi han 02 ngay lam viée ké
tir ngdy nhin duoc dé xuat, Thu truong co quan giai quyét boi thuong co6 van ban
dé nghi co quan tai chinh c6 thim quyen tam Ung kinh phl dé chi tra cho nguoi
yéu cau b01 thuong. Co quan tai chinh c¢6 trach nhiém cap kinh phi cho co quan
gidi quyet boi thudng trong thdi han 07 ngay lam viéc ké tir ngay nhin dugc van
ban dé nghi, co quan tai chinh ¢6 thAm quyén c6 trach nhiém cap kinh phi cho co
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quan gidi quyet boi thuong. Thu trudng co quan giai quyet boi thuong quyét dinh
murc tam tng cho nguoi yéu cau boi thuong nhung khong dudi 50% gia tri cac
thiét hai quy dinh tai khoan 1 Diéu 44 TNBTCNN nam 2017.

- Trong thoi han 15 ngay ké tir ngay thu Iy ho so, ngudi giai quyét boi
thuong phai hoan thanh viéc xac minh thiét hai. Trudng hop vu viée gidi quyét
yéu cau bdi thuong co6 nhiéu tinh tiét phuc tap hodc phai xac minh tai nhiéu dia
diém thi thoi han x4c minh thiét hai 1 30 ngdy ké tir ngay thu Iy ho so. Thoi han
xac minh thi€t hai co the dugc kéo dai theo thoa thuén gitra ngu’orl yéu cau boi
thuong va ngudi giai quyét boi thuong nhung toi da la 15 ngay ké tirngay hét thoi
han quy dinh tai khoan ndy. Trong thoi han 03 ngay lam viéc ké tir ngay két thuc
viéc x4c minh thiét hai, nguoi giai quyét boithuong phai hoan thanh bao cdo xéc
minh thiét hai dm cdn ctr dé thuong lugng viée bdi thuong.

- Trong thoi han 02 ngay lam viéc ké tir ngay hoan thinh bao c4o x4c minh
thiét hai, co quan giai quyét bdi thuong phai tién hanh thuong lucmg viée boi
thuong. Trong thoi han 10 ngay ké tir ngay tién hanh thuong luong, viéc thuong
lu’ong phéi dugc hoan thanh. Truong hop vu viée gidi quyet yéu cau boi thuong
¢ nhiéu tinh tiét phtc tap thi thoi han thuong luong t6i dala 15 ngay. Thoi han
thuong lwong c6 thé duoc kéo dai theo thoa thuan gitta ngudi yéu cau bdi thuong
va ngudi giai quyét boi thuong nhung tdi da la 10 ngiy ké tir ngiy hét thoi han
quy dinh tai khoan nay.

- Ngay sau khi ¢6 bién ban két qua thuong luong thanh, Thu truong co quan
giai quyet boi thuong ra quyét dinh gidi quyét boi thuong va trao cho nguoi yéu
cau bdi thuong tai budi thu’ong lugng. Truong hop ngu:m yéu cau bdi thuong
khong nhan quyét dinh giai quyét boi thudng thi ngudi giai quyét bdi thudng lap
bién ban vé viéc khong nhan quyét dinh. Bién ban phéi co chir k}'/ cuadaidién cac
co quan tham gia thuong lugng. Bién ban phai néu rd hau qua phap Iy cua viée
khong nhéan quyét dinh giai quyét bdi thudng theo quy dinh tai diém d khoan 1
Piéu 51 cua Luat TNBTCNN nam 2017. Co quan giai quyét boi thuong phai gui
cho ngudi yéu cau bdi thuong trong thoi han 05 ngay lam viée ké tir ngay lap bién
ban.

1.5 Co quan thye hién thi tuc hanh chinh: Co quan giai quyét boi
thudng 13 co quan truc tiép quéan Iy ngudi thi hanh cong vu gay thiét hai trong
hoat d6ng quan Iy hanh chinh, t6 tung, thi hanh 4n quy dinh tir Diéu 33 dén Diéu
39 ctia Luat TNBTCNN niam 2017 & cép huyén.

1.6 Poi twong thue hi¢n thi tyc hanh chinh: Nguoi yéu cau boi thuong
theo quy dinh tai khoan 3 Diéu 3 Luat TNBTCNN nam 2017.

1.7 Tén miu don, miu to khai: Van ban yéu cau boi thuong (Mau
01/BTNN ban hanh keém theo Thong tu s6 04/2018/TT-BTP.

1.8 Lé phi (néu c6): khong.
1.9 Két qua thye hién thii tuc hanh chinh: Quyét giai quyét boi thuong.

1.10 Yéu ciu diéu kién thwc hién thii tuc hanh chinh (néu c6):
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Thu tuc hanh chinh dugc thuc hién khi ¢c6 mot trong cac can clr sau day:

- Co mét trong cac can cirxac dinh hanh vi trai phap luat cuia nguoi thi hanh
cong vu gay thiét hai va yéu cau boi thuong twong trng quy dinh tai khoan 2 Biéu
7 Luat TNBTCNN nam 2017;

- C06 thiét hai thuc té cua nguoi bi thi€t hai thudc pham vi trach nhiém boi
thuong ctia Nha nude theo quy dinh cua Luat TNBTCNN nam 2017;

- C6 mdi quan hé nhan qua gitta thiét hai thuc té va hanh vi gay thiét ha.
1.11 Can cw phap ly cua thu tuc hanh chinh:
+ Luat Trach nhiém boi thuong cua Nha nude 2017,

+Nghi dinh s6 68/2018/ND-CP ngiy 15/5/2018 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat TNBTCNN.

+ Thong tur s6 04/2018/TT-BTP ngay 17/5/2018 ctia BO tu phap ban hanh
mdt sO biéu mau trong cong tac boi thudng nha nudc.
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MAiu 01/BTNN
(Ban hanh kém theo Théng twr s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HQI CHUNGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

VAN BAN YEU CAU BOI THUONG

Kinh gUt: ..oooeieieieeeeie (D) e
Ho va tén ngudi yeu cau boi thurONE: (2)......cvevevevieeeeeeeeeeeee oo
Gidy to ching minh nhan than:.................. (3) e,
Piachi:........................ (B) e,

SO @181 thoai (NEU COYu. v ettt
EMATl (N1 COY ittt et
I U UUURURPRR (5)ee ettt
Can cu

e, (6) v e (néu co)
- Hanh vi gdy thiét hai ciia ngudi thi hanh cong vu gy thiét hai..............

Trén co s do, t6i dé nghi Quy co quan xem xét, giai quyét boi thuong thiét hai
theo quy dinh cua Luat Trach nhi¢m boi thuong cua Nha nudc, bao gom céac ndi
dung sau:

I. THIET HAI YEU CAU BOI THUONG (7)
1. Thiét hai do tai san bi xdm pham (néu c6), cach tinh, mirc yeu cau boi thuong

2. Thiét hai do thu nhdp thuc té bi mat hoic bi giam sat (néu c6), cach tinh, murc
yéu cau boi thuong

.......................................................................................................................

3. Thiét hai vé vat chat do nguoi bi thiét hai chét (néu c6), cach tinh, mirc yéu cau
boi thuong

.......................................................................................................................
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4. Thiét hai vé vét chét do sirc khoe bi xdm pham (néu c6), cach tinh, mirc yéu
cau boi thuong

.......................................................................................................................
.......................................................................................................................

Tong so tién yéu cau boi thwdng: ..............cocooeeeeeeeeeeeeeeea, (ddng)
(VIBt BANG CRIE: ...t )
II. PE NGHI TAM UNG KINH PHi BOI THUONG (néu c6)

1. Kinh phi dé& nghi tam ting

Can ctr quy dinh tai Diéu 44 Luat Trach nhiém bdi thuong ctiia Nha nudc, toi dé
nghi dugc tam trng kinh phi bo1 thuong do1 véi cac khoan sau:

1.1. Thiét hai vé tinh than

1.3. Tong so tien dé nghitam Ung: ..............ccvviiiiiiiiiniiiiiinennnn...dONG.

(VIBE BANG CREE: ..o et )
2. Thong tin nguoi nhan tam tng kinh phi bdi thudng:

-Hovaténi.. ..o (D)

- Gidy to chimg minh nhan than: ....................... (10)eeee e,
-Piachic (11,

- Phuong thire nhan tam tmg kinh phi boi thudng

III. CAC NOI DUNG KHAC CO LIEN QUAN

1. D& nghi thu thap vin ban lam cin ctr yéu cau boi thuong (néu cd)



........................ (13t e e e e e e e e
2. Yéu cau phuc hdi danh dyu (néu co)
................................ (14) e e

........................................................................................................................

Dé nghi Quy Co quan xem xét, gidi quyét boi thudng cho toi/...(15).. theo quy
dmh cua phap luat.

Nguoi yéu cau boi thwong (17)

DANH MUC GIAY TO, TAI LIEU GUT KEM (néu co):
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Huwong din siv dung Mau 01/BTNN:

(1) Ghi tén co quan giai quyét bdi thudng 14 co quan truc tiép quan Iy ngudi thi
hanh cong vu gay thiét hai.

(2) Néu ngudi yéu cau bdithuong 1a ca nhan ngudi bi thiét hai thi ghi ho tén cua
nguoi bi thi€t hai hodc nguoi dai dién theo uy quyén cua nguoi bi thi¢t hai; doi
voi trudng hop ngudi bi thiét hai chét thi ghi ho tén ngudi thira ké ctia ngudi bi
thiét hai; d6i voi truong hop ngudi yéu cau boi thuong 1d ngudi chua thanh nién,
nguoi mAt nang luc hanh vidan sy, nguoi han ché nang lyc hanh vi dan sy, nguoi
c0 kho khan trong nhan thirc lam chu hanh vi thi ghi ho tén, dia chi cia nguoi dai
dién theo phap luat ctia c4 nhan do; néu ngudi yéu cau bdi thuong 1 o chie thi
ghi tén t6 chic va ghi ho, tén ctia ngudi dai dién theo phap lut ctia to chiic d6.

(3) Ghi s6, ngay cap, noi cip chimg minh nhan dan hodc cin cudc cong dan hodc
ho chiéu hoic gidy to twong tng ctia ¢4 nhan ngudi yéu cau boi thuong 13 ngudi
bi thi€t hai hodc nguoi dai dién theo phap luat ctia nguoi bi thi€t hai trong truong
hop nguot bi thiét hai 1a nguot thudce truong hop phéi c6 nguoi dai dién theo phép
luat theo quy dinh ctia B ludt dan sy. Trudng hop nguoi yéu cau boi thuong 1a
nguoi thira ké ctia nguoi bi thiét hai hodc nguoi dai dién theo iy quyén clia nguoi
bi thiét hai thi ngoai gidy t& ching minh nhan than c4 nhan ctia ngudi yéu cau boi
thuong can ghi thém vin ban ty quyén hop phap trong truong hop dai dién theo
iy quyén; di chic trong trudng hop ngudi bi thiét hai chét ma co di chuc, truong
hop khong c6 di chic thi phai ¢6 van ban hop phép vé quyén thira ké; truong hop
c6 nhidu ngudi thira ké thi phai c6 gidy to chimg minh nhan thin cta nguoi duoc
cu lam dai dién va van ban hop phép vé viee dugc cir [am dai dién cho nhiing
nguoi thira ké con lai.

Truong hop nguoi yéu cau bdi thuong 14 t6 chire thi ghi s, ngy cip, noi cap mot
trong cac gidy to sau: Quyét dinh thanh l4p, Gidy chimg nhan ding ky doanh
nghiép, Gidy dang ky ho kinh doanh, Gidy chimg nhan ding ky dau tu, gidy phép
hoic cac gidy to co gid tri nhu gidy phép theo quy dinh cta phép luat chuyén
nganh.

(4) Néu ngudi yéu cau bodithudng 13 ca nhéan thi ghi day du dia chi noi cu tra tai
thoi diém ndp van ban yéu cau boi thuong; néu ngudi yéu cau bdi thuong 1a co
quan, t6 chirc thi ghi dia chi try s¢ chinh ctia co quan, t6 chuc d6 tai thoi diém
ndp van ban yéu cau boi thudng.

(5) Ghi mot trong céac truong hop:

- Truong hop nguoi yéu cau boi thuong 1d nguoi bi thiét hai thi ghi: “nguoi bi
thiét hai”;
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- Trudng hop ngudi bi thiét hai chét thi ghi: “nguoi thira ké cia.... (néu tén cia
nguoi bi thiét hai)..... ;

- Truong hop c6 nhiéu nguoi thira ké thi ghi: “ngudi dai dién cho nhiing ngudi
thira ké cua ... (néu tén cta nguoi bi thiét hai).....”.

- Truong hop t6 chirc bi thiét hai d3 chdm durt ton tai thi ghi: “dai dién cho ...(néu
tén t6 chuc ké thira quyén, nghia vy)... ké thira quyén va nghia vu cta....(néu tén
t6 chirc bi thiét hai ¢ cham dt ton tai) thue hién quyén yéu cau bdi thuong”;

- Truong hop phai ¢6 ngudi dai dién theo phap luat theo quy dinh ctia BS luat dan
su thi ght: “nguoi dai dién theo phdp luat cua .... (n€u tén cua nguoi bi thit
hai)....."”;

- Trudng hop Uy quyén thuc hién quyén yéu cau boi thuong thi ghi: “ngudi/phap
nhan duoc ........ (n€u tén cua nguoi bi thiét hai hoac nguoi thura ké cua nguoi bi
thiét hai trong truong hop ngudi bi thiét hai chét hodc to chiic ké thira quyén,
nghia vu ctia to chic bi thiét hai da cham dit ton tai hoic nguoi dai dién theo phép
ludt cua nguoi bi thiét hai thudc truong hop phai co nguoi dai dién theo phép luat
theo quy dinh ctia Bo ludt dan sir) iy quyén thuc hién quyén yéu cau boi thuong”,
(6) Ghi tén van ban lam cin cr yéu cau boi thuong (s6 hiéu, ngay thing nam ban
hanh, co quan ban hanh va trich yéu cua van ban).

(7) Ghi tirng loai thiét hai cu thé, cach tinh va mirc yéu cau boi thuong theo quy
dinh twong tng tir Picu 22 dén Diéu 28 Luat Trach nhiém boi thudng ciia Nha
nudc.

(8) Ghi 10 loai thi€t hai nao dé nghi tam Ung.

(9) Ghi ho tén ngudi nhan tam ung kinh phi boi thuong.

(10) Ghi sb, ngay cép, noi cip chimg minh nhan d4n hodc cin cudc congdan hodc
ho chiéu hodc loai gidy to trong g ctia ngudi nhan tam tng kinh phi boithuong.
(11) Ghinoi cu tri cia ngudi nhan tam Gng kinh phi boi thuong.

(12) Ghi phuong thirc nhan tam g kinh phi boi thuong: nhan tryc tiép bang tién
mit hodc nhin qua chuyén khoan. Trudng hop nhan qua chuyén khoan ghi rd sd
tai khoan, chu tai khoan, noi m¢ tai khoan ciia ngudi nhan tién tam ting kinh phi
boi thuong.

(13) Truong hop ngudi yéu cau boi thuong khong c6 kha nang thu thap van ban
lam cédn ¢t yéu cau bdi thudng thi ghi rd tén vin ban va dia chi thu thap van ban
do.

(14) Ghird yéu ciu cia minh vé viée co quan giai quyét boi thudng thuc hién vise
phuc héi danh du.
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(15) Truong hop t6 chirc yéu cau bdi thuong thi ghi tén to chic.

(16) Ghi dia diém 1dm vian ban yéu cau boi thuong (vi du: Ha Noj).

(17) Truong hop 13 ca nhan thi ky va ghi rd ho tén hodc diém chi; Truong hop 1a
t6 chue thi nguoi dai dién theo phép luat cua t6 chue do ky, ghi 16 ho tén, chirc vu
va déng dau.

(18) Ghi tén tai liu, chimg ctr chimg minh cho nhimg thiét hai ma ngudi yéu cau
boi thuong dé nghi Nha nude boi thuong. Céc tai liéu nén danh s thir
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2. Thii tuc thuc héi danh duw
- Trinh ty thuc hién
a) Truong hop chi dong phuc héi danh dw

Buace 1: Co quan truc tiép quan Iy ngudi thi hanh cong vu gly thiét hai co
trach nniém thong bdo bang van ban cho nguoi bi thiét hai vé viec Nha nudce chu
dong t6 churc thyc hién phuc hoi danh du ;

Budre 2: Trong thoi han 10 ngay ké tir ngay nhan dugc thong bao, nguoi bi
thi€t hai co y kién tra 1o bang van ban vé viée dong ¥ voi ndi dung thong béo
hodc khong dong y voi noi dung thong bao (co ¥ kién dé nghi cu thé vé noi dung
khong dong ¥) hoic dé nghi chua thuc hién phuc hoi danh du va giri cho co quan
trire tiép quan Iy ngudi thi hanh cong vu gy thiét hai.

Trudng hop co quan truc tiép quan Iy nguoi thi hanh cong vu gay thiét hai
khong nhan dugc trd 101 ctia nguoi bi thi¢t hai thi viéc phuc hoi danh du s& duoc
thue hién khi ngudi bi thiét hai c6 yéu cau bang vin ban.

Truong hop nguoi bi thiét hai tur chdi quyen duoc phuc hoi danh dy theo
quy dinh cua Luat thi khdng con quyén yéu cau phuc hoi danh du, viée tir ch01
phai dugc thé hién bang van ban. Trong truong hop nguoi bi thiét hai tur chdi
quyén duogc phuc hdi danh du bang 161 néi thi co quan tryc tiép quan ly nguorl thi
hanh cdng vu gy thiét hai lap bién ban, trong d6 ghi rd viée tir chdi quyén duoc
phuc hdi danh du cua ngudi bi thiét hai, bién ban phai ¢ chit ky hoic diém chi
cua ngudi bi thiét hai

Trudong hop nguoi bi thiét hai chét~thi co quan tryc tiép quan Iy nguoi thi
hanh cong vu gy thi€t hai dang bao xin 161 va cai chinh cong khai theo quy dinh
tai Diéu 59 ctia Luat TNBTCNN nam 2017.

Buére 3: Sau khi nhan dugc van ban c6 ¥ kién ddng ¥ ctia nguoi bi thiét hai
vé viéc phuc hoi danh du, co quan truc tiép quéan Iy ngudi thi hanh cong vu gay
thiét hai t6 chirc truc tiép xin 161 va cai chinh céng khai va/hodc ding bao xin 16i
va cai chinh cong khai theo quy dinh tai Diéu 56, Pi¢u 58 va Picu 59 Luat
TNBTCNN niam 2017.

b) Phuc héi danh dw theo yéu cdu cau nguwoi bi thiét hai

Budre 1: Nguoi bi thi€t hai ¢6 van ban yéu cau bodi thuong bao gém noi
dung yéu cau phuc hoi danh duy;

Budére 2: Co quan tryc tiép quan 1y ngudi thi hanh cong vu gay thiét hai t6
chtre tryc ti€p xin 161 va cai chinh cong khai va/hoac dang bao xin 16i va cai chinh
cong khai theo quy dinh tai Diéu 56, Dicu 58 va Dicu 59 Luat TNBTCNN nam
2017.

- Céch thtrc thyc hién: Yéu cau phuc héi danh du tai Van ban yéu cau boi
thuong hodc Y k1en tra 161 Thong bao ve€ viéc Nha nude t6 chitc phuc hoi danh dy
hozc Vian ban dé nghi phuc hdi danh du (trong trudng hop co quan truc tiép quan
Iy nguoi thi hanh cong vu gay thiét hai da Thong bdo nhung nguoi bi thi€t hai
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chua dé nghi ch}ra thuc hién phug hoi danh dy ma yéu cau sau) dugc gui truc tiép
hodc qua hé¢ thong buu chinh dén co quan quan ly nguoi thi hanh cong vu gay
thiét hai.

- Thanh phan, s6 lwgng ho so:

* Thanh phan hd so:

a) Chii dong phuc hoi danh du

- Thong béao ve viéce t0 chirc thue hién phuc hoi danh dy (mAu 17/BTNN
ban hanh keém theo Thong tu s6 04/2018/TT-BTP);

- Bién ban tra 10i thong béo to chic thye hién phuc hoi danh dy (miu
18/BTNN ban hanh kém theo Thong tu s6 04/2018/TT-BTP).

Truong hop co quan truc tiép quan I nguoi thi hanh cong vu gdy thiét hai
d4 Thong bao nhung ngudi bi thiét hai chua dé nghi chua thue hién phuc hdi danh
du ma yéu cau sau thi thanh phan ho so gém: Thong bao vé viée td chuc thyc hién
phuc hdi danh du (mAu 17/BTNN ban hanh kém theo Thong tu sb 04/2018/TT-
BTP); Y kién ctia nguoi bi thiét hai dé nghi chwa thuc hién phuc hdi danh du; Van
ban dé nghi phuc hoéi danh du.

b) Phuc hoi danh du theo yéu cau ctia ngudi bi thiét hai

~ Vanbanyéu cau boi thuong (miu 01/BTNN ban hanh kém theo Thong tu
s0 04/2018/TT-BTP).

*S6 lwgng ho so: Chua quy dinh

- Thoi han gidi quyét ho so: 15 ngay ké tir ngdy nhan duoc van bancoy
kién ddng y ctia ngudi bi thiét hai hodc yéu cau ciiangudi bi thiét hai vé viéc phuc
hdi danh dy.

- Co quan thye hién thu tyc hanh chinh: Co quan giai quyét bdi thuong
la co quan tryc ti€p quan ly nguoi thi hanh cong vu giy thi€t hai trong hoat dong
quan ly hanh chinh, t6 tung, thi hanh an quy dinh tr Di€u 33 dén Di€u 39 cua Luat
TNBTCNN nam 2017 & cap huyén.

- Po6i twong thure hién thii tuc hanh chinh: nguoi yéu caubdi thuong theo
quy dinh tai khoan 3 Piéu 3 Luat TNBTCNN nam 2017, di dugc thu Iy ho so yéu
cau boi thudng va c6 mot trong cac cin ctr quy dinh tai khoan 1 Diéu 51 Luét
TNBTCNN nam 2017.

- Tén miu don, miu to khai:

~ + Van ban yéu cau boi thuong (mAu 01/BTNN ban hanh kém theo Thong
tu s6 04/2018/TT-BTP);

+ Thong bao vé viée to chire thye hién phyc hoi danh dy (mau 17/BTNN
ban hanh kém theo Thong tu s6 04/2018/TT-BTP);

+ Bién bén trd 1oi thong béo t6 chire thye hign phuc hoi danh dy (mu
18/BTNN ban hanh keém theo Thong tu s6 04/2018/TT-BTP).
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- Lé phi (néu c6): khong

- Két qua thuc hién thii tuc hanh chinh:

+ Buoi tryc tiép xin 16i va cai chinh cong khai;

+Ping bao xin 16i va caichinh cong khai trén 01 t& bao trung wong va 01 t&
béo dia phuong noi1 ngudi bi thi€t hai cu trd trong truong hgp nguoi bi thi€t hai 1a
canhan hodc noi dattry s¢ trong truong hop ngum bithi¢t hai la phap nhan thuong
mai trong 03 s6 lién tlep, dang tai nd1 dung xin 101 va cai chinh cong khai trén
Cong thong tin dién tir (néu ) ctia co quan truc tiép quan Iy nguoi thi hanh cong
vu gy thi¢t hai.

- Yéu cau diéu Kkién thywc hién thi tuc hanh chinh (néu cé):

Vin ban ddng y hodc ¢6 ¥ kién cu thé vé viéc phuc hdi danh du hodc yéu
cau cua nguoi bi thiét hai vé viéc phuc hoi danh du theo quy dinh tai Dicu 57 hodc
Diéu 41 Luat TNBTCNN nam 2017.

- Can ciwr phap ly cua thua tuc hanh chinh:

+ Luat Trach nhiém bdi thuong ctiia Nha nude 2017,

+ Nghi dinh s6 68/2018/ND-CP ngay 15/5/2018 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat TNBTCNN.

+ Thong tu s6 04/2018/TT-BTP ngiy 17/5/2018 cua Bo tu phép ban hanh
mot sO biéu mau trong cong tac boi thudng nha nudc.
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MAu 01/BTNN
(Ban hanh kém theo Théng tw s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

VAN BAN YEU CAU BOI THUONG

Kinh Ut .oooveeeeeeneeie (D)o
Ho va tén ngudi yeu cau b thuong: (2)....eeeveeeee oot eeeeee e
Gidy to ching minh nhan than:.................. (R )
Piachi: ...l (B) e,

SO @180 thoai (NEU COYiuvn vttt
EMAIL (IEU CO)iervreeeeee et ettt ettt ee e e et es et ee et s
Lac e, (5) i
Can cu

m et (0) e (néu co)
- Hanh vi gay thiét hai cua nguoi thi hanh cong vu gy thiét hat..............

Trén co s do, t6i dé nghi Quy co quan xem xét, giai quyét boi thuong thiét hai
theo quy dinh cua Luat Trach nhi€m boi thuong ctia Nha nudce, bao gom cac ndi
dung sau:

I. THIET HAI YEU CAU BOI THUONG (7)
1. Thiét hai do tai san bi xAm pham (néu c6), cach tinh, mic yéu cau boi thuong

2. Thiét hai do thu nhap thuc t& bi mat hodc bi giam sut (néu c0), cach tinh, mirc
yéu cau boi thuong

.......................................................................................................................

3. Thiét hai vé vat chat do nguoi bi thiét hai chét (néu c6), cach tinh, mirc yéu cau
bo1 thuong

.......................................................................................................................
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4. Thiét hai vé vét chét do sirc khoe bi xdm pham (néu c6), cach tinh, mirc yéu
cau boi thuong

.......................................................................................................................
.......................................................................................................................

Tong so tién yéu cau boi thwdng: ..............cocooeeeeeeeeeeeeeeea, (ddng)
(VIBt BANG CRIE: ...t )
II. PE NGHI TAM UNG KINH PHi BOI THUONG (néu c6)

1. Kinh phi dé& nghi tam ting

Can ctr quy dinh tai Diéu 44 Luat Trach nhiém bdi thuong ctiia Nha nudc, toi dé
nghi dugc tam trng kinh phi bo1 thuong do1 véi cac khoan sau:

1.1. Thiét hai vé tinh than

1.3. Tong so tien dé nghitam Ung: ..............ccvviiiiiiiiiniiiiiinennnn...dONG.

(VIBE BANG CREE: ..o et )
2. Thong tin nguoi nhan tam tng kinh phi bdi thudng:

-Ho vaténi.. oo (D)

- Gidy to chimg minh nhan than: ....................... (10)eeee e,
-Piachic (11,

- Phuong thire nhan tam tmg kinh phi boi thudng

III. CAC NOI DUNG KHAC CO LIEN QUAN

1. D& nghi thu thap vin ban lam cin ctr yéu cau boi thuong (néu cd)



........................................................................................................................

Dé nghi Quy Co quan xem xét, gidi quyét boi thudng cho toi/...(15).. theo quy
dmh cua phap luat.

Nguoi yéu cau boi thwong (17)

DANH MUC GIAY TO, TAI LIEU GUT KEM (néu co):
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Huwong din siv dung Mau 01/BTNN:

(1) Ghi tén co quan giai quyét boi thuong 1a co quan truc tiép quan Iy ngudi thi
hanh cong vu gay thiét hai.

(2) Néu nguoi yéu cau boi thuong 1a ca nhan ngudi bi thiét hai thi ghi ho tén ciia
ngudi bi thiét hai hoic nguoi dai dién theo Gy quyén ctia ngudi bi thiét hai; ddi véi
tredng hop ngudi bi thiét hai chét thi ghi ho tén nguoi thira ké cua ngudi bi thiét
hai; d6ivéi truong hop nguoi yéu cau boi thuong 1d nguoi chua thanh nién, nguoi
mat nang luc hanh vi dan su, nguoi han ché nang luc hanh vi dan sy, nguoi c6 kho
khan trongnhan thirc 1am chthanh vi thi ghi ho tén, dia chi changuoi dai dién theo
phép luat cua ca nhan d6; néu nguoi yéu cau boi thuong 1a t6 chic thi ghi tén 6
chtrc va ghi ho, t€n ctia ngu’éri dai dién theo phap ludt cua to chuc d6.

(3) Ghi s6, ngay cap, noi cip chimg minh nhan dan hoic can cudc cong dan hoac
ho chiéu hoic gidy to twong Ung ciia ¢4 nhan ngudi yeu cau boi thuong 1a ngudi
bi thiét hai hodc nguoi dai dién theo phép luat ciia ngudi bi thiét hai trong trudng
hop nguoi bi thiét hai la nguoi thude truong hop phai co ngu’0’1 dai dién theo phap
luat theo quy dinh cua B¢ luat dan sy. Truong hop nguoi yéu cau b01 thuong 1a
nguoi thira ké ciia ngu(n bi thiét hai hodc nguoi dai di€n theo uy quyen cua ngum
bi thiét hai thi ngoai gidy to chimg minh nhan than ca nhan cua nguoi yéu cau boi
thuong can ghi thém van ban Gy quyén hO’p phép trong tru’O‘ng hop dai dién theo
Uy quyén; di chiic trong truong hop nguoi bi thiét hai chét ma co di chue, truong
hop khong co di chic thi phaico van ban hop phap vé quyén thira ké; truong hop
¢ nhiéu nguoi thira ké thi phai ¢ gidy to chimg minh nhan than ctia nguoi dugc
culam dai dién va van banhop phap vé viee duge ctr 1am dai dién cho nhirng nguoi
thira ké con lai.

Truong hop nguoi yéu cau boi thuong 13 t6 chirc thi ghi s, ngy cap, noi cap mot
trong cac gidy to sau: Quyét dinh thanh lap, Gidy chimg nhan dang ky doanh
nghiép, Gidy dang ky ho kinh doanh, Gidy chimg nhan dang ky dau tu, gidy phép
hodc cac gidy to co gid tri nhu gidy phép theo quy dinh cta phép luat chuyén
nganh.

(4) Néu ngudi yéu cau b01thu0’ng la ca nhan thi ghi day dudia chinoi cu tru tai
thoi dlem ndp vin ban yéu cau bdi thudng; néu ngudi yéu cau boi thuong 13 co
quan, t6 chirc thi ghi dia chi try s¢ chinh cua co quan, t6 chuc d6 tai thoi diém
ndp van ban yéu cau boi thuong.

(5) Ghi mot trong céc truong hop:

- Truong hop nguoi yéu cau boi thuong 13 ngudi bi thiét hai thi ghi: “nguoi bi
thiét hai”;

- Trudng hop ngudi bi thiét hai chét thi ghi: “ngudi thira ké cua.... (néu tén cia
nguoi bi thiét hai)..... ;
- Truong hop o6 nhiéu nguoi thira ké thi ghi: “ngudi dai dién cho nhitng nguoi thira

29

ké cua .... (néu tén cua nguoi bi thiét hai)..... :
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- Truong hop t6 chiic bi thi€t hai da cham drt ton tai thi ghi: “daidién cho ...(néu
tén t6 chirc ké thira quyén, nghia vi)... ké thira quyén va nghia vu cua.... (néu ten
16 chikc bi thiét hai da cham dirt ton tai) thuc hién quyen yeu cau boi thuong”;

- Truong hop phai c6 ngudi dai dién theo phap luét theo quy dinh cia B luat dan
su thi ght: “nguoi dai dién theo phéap luat cua .... (néu tén cua nguoi bi thiét
hai).....””;

- Trudng hop Gy quyén thuc hién quyén yéu cau boi thuong thi ghi: “ngudi/phép
nhan duoc ........ (néu tén cua nguoi bj thiét hai hodc nguoi thira ké cia nguoi bi
thiét hai trong truong hop nguoi bi thiét hai chét hodc t6 chire ké thira quyéh,
nghia vu cua 16 chire bi thiét hai dd cham dirt ton tai hodc nguoi dai dién theo
phap ludt cua nguoi bi thiét hai thudc truong hop phai co nguoi dai dién theo
phap ludt theo quy dinh ciia B ludt dén sw) try quyén thuc hién quyén yéu cau
boi thuong”.

(6) Ghi tén vin ban [am cén ¢t yéu cau boi thudng (sb hiéu, ngay thang nim ban
hanh, co quan ban hanh va trich yéu ctia van ban).

(7) Ghi ting loai thiét hai cu the céch tinh va muc yéu cau b01 thuong theo quy
dinh twong tng tir Piéu 22 d¢én Piéu 28 Luat Trach nhiém boi thudng ciia Nha
nuoc.

(8) Ghi 3 loai thiét hai nao dé nghi tam ng.

(9) Ghi ho tén ngudi nhan tam tng kinh phi boi thudng.

(10) Ghi s6, ngay cép, noi cap chimg minh nhan dan hoic cin cudc congdan hodc
ho chi€u hodc loai gidy to tuong trng cua ngudi nhan tam ung kinh phi boithuong.
(11) Ghinoi cu tri ctia ngudi nhan tam tng kinh phi boi thuong.

(12) Ghi phuong thirc nhan tam tmg kinh phi boi thuong: nhan tryc tiép bang tien
mat hodc nhan qua chuyén khoan. Truong hop nhén qua chuyén khoan ghi rd s6
télj khodan, chu tai khoan, noi mé tai khodn ctia nguoi nhan tién tam tng kinh phi
bo1 thuong.

(13) Truong hop ngudi yéu cau boi thuong khong c6 kha nang thu thip van ban
lam can ctr yéu cau boi thuong thi ghi ro t€n van ban va dia chi thu thap van ban
do.

(14) Ghird yéu cau ctia minh vé viée co quan giai quyét boi thudng thuc hién vise
phuc héi danh dy.

(15) Truong hop t6 chirc yéu cau bdi thudng thi ghi tén to chic.

(16) Ghi dia diém 1am vian ban yéu cau boi thuong (vi du: Ha Noj).

(17) Truong hop 1a ca nhan thi ky va ghi ro ho tn hodc diém chi; Truong hop 1a

t6 chc thi ‘nguoi daidién theo phap ludt cua t6 chirc d6 ky, ghi 15 ho tén, chirc vu
va dong dau.

(18) Ghi tén tai li€u, ching c{r chimg minh cho nhitng thi¢t hai ma nguoi yéu cau
boi thuong dé nghi Nha nude boi thuong. Cac tai liéu nén danh s thir tur.
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MAu 17/BTNN
(Ban hanh kem theo Thong tu so 04/2018/TT-BTP ngay 17/5/2018)

TEN CO QUAN, TO CHUC CHU  CONG HOA XA HQI CHU NGHIA VIET

QUAN (néu co) NAM
TEN CO QUAN, TO CHUC Doclap - Tu do - Hanh phiic
Sé:..../TB-...(1)... .(2)..., ngay ... thang ... nam......
THONG BAO

Vé viéc to chirc thue hién phuc hoi danh dy

Can ctr Diéu 57 Luat Trach nhiém boi thuong ctia Nha nudc vé chu dong phuc
ho6i danh du; Piéu 22 Nghi dinh s6 68/2018/ND-CP ngay 15 thang 5 nam 2018
ctia Chinh phti quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Trach

nhiém bdi thuong cta Nha nudc;............ () IO (6)........... dy kién to
chue thyuc hién phuc hdi danh du ddi véi Ong/Ba, cu the nhu sau:
............................................ () et

Trong thoi han 10 ngiy ké tir ngdy nhan duoc thong bao nay, dé nghi Ong/Ba ghi
y kién tra 101 cua minh vao phan sau cua Thong bao nay va gui lai cho
............ (6)...........hodc tra lo1 tryc ti€p bang 161 noi tai try s§ ........(6).....

Hét thoi han tra 101 néu trén ma C)ng/Bé khong tra 161 thi viéc phuc hoi danh dy
s€ duoc thuc hién khi Ong/Bé co yéu cau bﬁng van ban./.

Noi nhdn: Thu trlro’ng cOo quan
- Nhu trén; (Ky, ghi ré ho tén va déng ddu)
- Luu: VT, HSVV.

PHAN GHI Y KIEN CUA NGUOI BI THIET HAI
Ngay...thang... R 1 ) P , dia chi

danhan dugc Thongbaoso........... ngay.../.../..... vé viec td chirc thuc hi¢én phuc
h6i danh dy cho t61. T61da doc va co6 ¥ kién nhu sau:



.............................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................
................................................................................................

.......................................................................................

......... , ngay ... thang ... nam ......
Ca nhan, to chirc duwge phuc hoi danh du
(Ky va ghi rv6 ho tén hoac diém chi)

3 Nguoi bi thiét hai co thé ghi mdt trong cac ndi dung tra 101 nhu sau:

- Pong ¥ v6i toan bd ndi dung Thong bao;

- Khong d6ng ¥ v6i toan bo ndi dung hodc khong dong y véi mot hodc mot sé ndi dung
trong Thong bao. Ghi ¥ kién cta minh vé viéc thay doi mdt hoic mot s ndi dung trong Thong
bao.

-Dé nghi chua thyc hién phuc hoi danh du. Ghi ykién cta minh vé viée thyc hién phyc
hdi danh du.

- Tur chdi quyén dugc phuc hdi danh dy.
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Huwong dén siv dung Mau 17/BTNN:
(1) Ghi chir viét tit tén co quan giai quyét bdi thuong.

(2) Ghi tén dia phuong noi cé try s co quan giai quyét boi thuong theo cap hanh
chinh tuong tng.

(3) (4) Ghi thong tin ctia nguoi bi thiét hai theo van ban lam cin c yéu cau boi
thuong.

(5) Ghi tén van ban lam cén cr yéu cau bdi thudng hodc ban an, quyét dinh cua
Toa an quy dinh tai Di€u 55 Luat Trach nhiém boi thuong cua Nha nudc.

(6) Ghi tén co quan thuc hién viec phuc hoi danh du.
(7) Ghi theo mot trong hai trudong hop sau:
- Truong hop yéu cau boi thuong trong hoat dong t6 tung hinh sie thi ghi:

“Vé viéc t6 churc truc tiép xin 161 va cai chinh cong khai:

-Duki€n tO0bao GaAng:... ..o
- Du kién viéc dang tai nd1 dung xin 101 va cai chinh cong khai trén Cong thong
tin dién tu cua........ (tén co quan tructiép quan ly nguoi thi hanh cong vu)..... (néu

co quan c6 Cong thong tin dién tir)”.
- Truong hop yéu cau boi thuong trong hoat dong qudn 1y hanh chinh thi ghi:

“Veé viec dang bao xin 101 va cai chinh cong khat:

- Dy kién viéc dang tai ndi dung xin 16i va cai chinh cong khai trén Cong théng
tin dién tu cua........ (tén co quan truc tiép quan ly nguoithi hanh cong vu).....
(n€u co quan c6 Cong thong tin dién tir)”.
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MAiu 18/BTNN
(Ban hanh kém theo Théng tw s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

BIEN BAN

Tri 101 thong bao t6 chire thuc hién phuc hoi danh dw
H@m nay, vao hoi ...gio...phitngy ... / .../ ...... staLl , chung t61
gom:
1. Nguoi bi thiét hai
HoO VA t8N: oo
Gidy chimg minh nhan thAn: .............ccooiiiieiiii e,
DA Chi. .o,
2. Paidién co quan truc tiép quan Iy nguoi thi hanh cong vu gay thiét hai
|3 (IR 1 1<) §
GG VU oo

Ngay...thang....nam....,.....(1)....d4 giri Thong baosé.....ngay.../.../..... vé viec

t6 chirc thuc hién phuc hoéi danh du d6i véi Ong/Ba.......(1)...... Ong/Ba da
............................. (2) e
Bién ban duoc lap thanh..... banvao hoi..... gi0...phut ngay ...../...../.....vadugc doc
cho nhirng nguoi tham gia cung nghe va nhét tri cung ky tén dudi day./.
Nguaoi bi thi€t hai Dai dién co quan truc tiép quin
(Ky, ghi ro ho tén hodac diém chi) ly ngwoi thi hanh cong vu
gay thiét hai

(Ky va ghi ro ho tén)
Huéng déin siv dung Miu 18/BTNN:
(1) Ghi tén co quan tryc tiép quan 1y ngudi thi hanh cong vu giy thiét hai.
(2) Ghinhan y kién cua nguoi bi thi¢t hai thuéc mot trong cac truong hop sau:
- Pong ¥ vai toan b nodi dung Thong bao.

- Khong dongy véi ndi dung trong Thong bao. Trudng hop ndy can ghi cu thé y
kién vé sy thay d6i d6i vé6i tirng ndi dung trong Thong bao.

-DPé nghi chua thuc hién phuc hoi danh du.
- Ttr chdi quyén duoc phuc hdi danh dy.
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~ D.THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN CAP XA

I. LINH VUC CHUNG THUC

1. Thi tuc chirng thue hgp dong, giao dich lién quan dén taisanla dong
san, quyeén sir dung dat va nha &

1.1. Trinh ty thyc hién:
- Buée 1: Ngudi yéu cau chimg thuc hoan chinh hé so theo quy dinh.

- Budgre 2: Nguoi yéu cau ching thuc nop ho so truc tiép tai BO phan tiép
nhan ho so va tra két qua ctia Uy ban nhan dan cép xa.

+ Nguoi thuc hién chimg thuc (hoac ngum tiép nhan ho so trong tnmng
hop tzep nhdn ho so' tai bg phdn mot cura, mot cua lién thong) kiém tra gidy to
trong hé so yéu cdau chirng thiee, néu day du, tai thoi diém chitng thuc cdc bén
tham gia hop déng, giao dich tw nguyén, minh man va nhan thire, lam chu dwoc
hanh vi cua minh thi thwc hién chung thuec.

+ Cdcbén tham gia hop dong, giao dich phdi ky truée mdt nguwoi thwe hién
chitng thuwe, néu hop do”‘ng, giaq dich co tu hai trang tro lén thi phai ky vao tung
trang. Truong hop nguoiyéu cau chieng thuc nop ho so tai bo phdn mot cua, mot
cua lién thong thi cac bén tham gla ho‘p dong glao dich phaiky trudc mat ngum
tiép nhdn ho so. Triong hop nguwoi c6 tham quyen giao két hop dong ciia cdc to
chiee tin dung, doanhnghiép da dang ky chir ky mdu tai co quan thyc hién chung
thuee thi ¢é thé ky trde vao hop dong; nguoi thwe hién chirng thuc (hodc nguoi
tiep nhan ho so tai b6 phdn mét civa, mét ciea lién thong) phai doi chiéu chir ky
ciia ho trong hop dong véi chir ky madu trude khi thuc hién chimg thuc, néu nghi
ngo chir ky trong hop dong khdc véi chiv ky mau thi yéu cau nguoi dé ky trude
mat.

+ Truong hop nguwoiyéu cau chirng thuc khéng ky dwoc thi phdi diém chi;
néu ngwd’i do khong doc duoc, khong nghe duoc, khong ky, khéng diém chi dwoc
thi phaico 02 (hai) nguoilam chimg. Nguoilam chieng phai co du nang luc hanh
vi dén su va khéng c6 quyén, loi ich hodc nghia vu lién quan dén hop dong, giao
dich. Nguoi lam chitng do nguoti yéu cdu chimg thirc bé tri. Truong hop nguoi
yéu cau chitng thire khéng bo tri duwoc thi dé nghi co quan thiee hién chiing thuec
chi dinh nguoi lam chung.

+ Nguoi thire hién chiing thye (hodc nguoi tzep nhdn hé so) ghi loi ching
tuong ung voi tung logi hop a”ong glao dich theo mdau quy dinh. Truong hop tiép
nhdn hé so tai bg phdn mét ciea, mot ciea lién théng thi nguwoi tiép nhén hOSO‘ ky

vdo tieng trang cia hop dong, giao dich va ky vao dudi 16 chitng theo mdu quy
dinh.

Nguoi thyc hién ching thyc ky vao tung trang cua hop dong, giao dich
(néu hé so khéng duwgc tiép nhdn qua bg phdn mét cira, mét civa lién thong), ky,
ghi ré ho tén, dong ddu cia co quan thwc hién chitng thwe va ghivdo sé chimg
thuc.
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Poi vOi hop dong, giaodich cotr 02 (haz) trang trolén, thi nmg trang phdi
duwoc danh so thu’ tw, ¢O chir ky cua nguoiyéu cau chimg thyc va nguoithyc hién
chitng thire; s6 heong trang va 1oi chirng dwege ghi tai trang cudi ciia hop dong,
giao dich. Truong hop hop dong, giao dich ¢6 tir 02 (hai) to tro 1én thi phdi déng
dau gidp lai.

+ Trong truong hop nguwoiyéu cau chirng thie khéng thong thao tiéng Viét
thi phai co nguoiphién dich. Ngwoi phién dich phaila nguoi co nang lyc hanh vi
ddn sw ddy du theo quy dinh cua phap ludt, thong thao tiéng Viét va ngon ngirma
nguwoi yéu cau chieng thiee sir dung. Nguwoi phién dich do nguoi yéu cau chimg
thyc moi hodc do co quan thyc hign chirng thuc chi dinh. Thu lao phién dich do
nguwoi yéu cau chimg thuc trd. Ngwoi phién dich c¢é trach nhiém dich day du, chinh
xdc noi dung cua ho‘p dong, giao dich, nji dung loi chitng cho nguwoi yéu cau
chitng thiee va ky vao tirng trang hop dong véi tw cach la nguwoi phién dich.

- Bude 3: Nguoi yeu cau chimg thuc nhan két,qué tai noi ndp ho so. Trong
truong hop tur choi chimg thye, Uy ban nhan dan cap xa phai giai thichrd ly do
bang van ban cho nguoi yéu cau chung thyc.

1.2. Cach thirc thuc hién:

Tryc tiép tai Bo phan tiép nhan ho so va tra két qua cua Uy ban nhan dan
cap xA. Viéc chimg thyc cac hop dong, giao dich li€n quan dén quyen cua nguoi
str dung dat duoc thuc hién tai Uy ban nhin dan cip xa noi c6 dat. Viéc chimg
thuc cac hop dong, giao dich lién quan dén nha & duge thuc hién tai Uy ban nhan
dan cap xa noi c6 nha.

1.3. Thanh phan, s6 lugng hd so:

Nguoi yéu cau chimg thue ndp 01 (mdt) bd hd so yéu cau chimg thuc, gdm
cac giay to sau day:

- Du thao hop d@)ng, giao dich;

- Ban sao Gidy chimg minh nhan dan/Can cudc cong ddn hodc HO chiéu
con gid tri str dung cuanguoi yéu cau chimg thue (xuat trinh kém theo ban chinh
de doi chicu);

- Ban sao gidy chimg nhan quyen s& hitu, quyén str dung hoidc ban sao gidy
to thay thé dugc phap lut quy dinh d6i v6i tai san ma phéap luat quy dinh phai

dang ky quyén s hitu, quyén su dung trong truong hop hop dong, giao dich lién
quan dén tai san d6 (xuét trinh kém theo ban chinh dé di chiéu).

1.4. Thoi han giai quyét:

Khong qua 02 (hai) ngay lam viée, ké tur ngay nhan du hé soyéu cau chimg
thuc hodc ¢ thé kéo dai hon theo thoa thuén bang van ban vdi nguoi yéu céu
ching thuc. Truong hop kéo dai thoi han giai quyet thi nguoi tiep nhdn hé so
phaicophiéu hen ghiré thoi gian (gio, ngay) tra két qua cho nguwoi yéu cau chimg
thuc

1.5. P6i twong thwe hién TTHC: C4 nhan, t chirc.
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1.6. Co quan thuc hién TTHC: Uy ban nhan dan cap xi.

1.7. Két qua thwe hién TTHC: Hop dong, giao dich dugc chimg thuc.

1.8. Phi (néu c6): 50.000 ddng/hop ddng, giao dich.

1.9. Tén miu don, miu to khai: Khong,

1.10. Yéu ciu, diéu Kién thwe hién thi tuc hanh chinh (néu cé):

1.11. Can cw phap ly cua thu tuc hanh chinh:

- Nghi dinh 6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu ve cap ban
sao tir 6 goc, chung thuc ban sao tir ban chinh, ching thyc chirky va chimg thyc
hop dong, giao dich;

- Thong tu soi 01/2020/TT-BTP ngay 03/3/2020 cua Bo Tw phap quy dinh
chi tiet va hwong dan thi hanh motsé dieu cua Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir s6 goc, chung thuc ban sao tir ban
chinh, ching thuc chit ky va ching thuc hop dong, giao dich;

- Thong tu:’sé 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi ching thuc;

Quyet dinh 56 17/2013/QD-UBND ngay 20/6/2013 cua Uy ban nhéan dan
tinh vé viéc chuyén giao thAm quyén chimg thuc hop ddng, giao dich cho t6 chic
hanh nghé cong chimg trén dia ban tinh Binh Duong;

Quyet dinh 56 36/2013/Qb-UBND ngay 11/11/2013 cua Uy ban nhan
dan tinh vé viéc bd sung Quyét dinh s6 17/2013/QD-UBND ngay 20/6/2013 cua
Uy ban nhén dén tinh vé viéc chuyén giao tham quyén chimg thuc hop dong, giao
dich cho t6 chiic hanh nghé cong ching trén dia ban tinh Binh Duong;

Quyet dinh s6 41/2015/QD-UBND ngay 30/9/2015 cua Uy ban nhan dan
tinh vé viéc stra doi, bd sung Quyét dinh sb 17/2013/QD-UBND ngay 20/6/2013
ctia Uy ban nhan dan tinh vé viéc chuyen giao thAm quyén chimg thuc hop ddng,
giao dich cho to chiic hanh nghé cong chimg trén dia ban tinh Binh Duong, da
duoc bo sung boi Quyét dinh s6 36/2013/QD-UBND ngay 11/11/2013.
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2. Thu tuc chirng thwe di chuc
2.1. Trinh ty thuc hién:
- Bude 1: Nguoi yéu cau chimg thue hoan chinh hd so theo quy dinh.

- Budgre 2: Nguoi yéu cau chung thuc nop ho so tryc tiép tai BO phan tiép
nhin hd so va tra két qua ctia Uy ban nhan dan cap xa.

+ Nguoi thuc hién chieng thwc (hodc nguoi tiép nhdn hé so trong trwong
hop tiép nhdn hé so tai b phdn mét cira, mét cira lién théng) kiém tra gidy to
trong hé so yéu cau chieng thiee, néu day du, tai thoi diém chimg thiee nguoi lip
di chuc tw nguyén, minh man va nhan thire, lam chi dwoc hanh vi cia minh thi
thwc hién chung thuec.

+ Ngweoi ldp di chiic phdi ky trude mdt nguoi thiee hién chieng thiee, néu di
chiic ¢é tir hai trang tré 1én thi phdi ky vao tirng trang. Truwong hop nguoi yéu cau
chung thyc nop ho so tai b phan mot cua, mot cua lién thong thi phai ky trudc
mdt nguoi tiép nhén hé so.

+ Truong hop nguwoi yéu cau chitng thire khéng ky duwoe thi phdi diém chi;
néu nguoido khong doc duge, khong nghe dugc, khing ky, khong diém chi duoc
thi phai co 02 (hai) nguoilam chirng. Nguwoilam chitng phai c6 du nang luc hanh
vidan su va khong co quyen loiich hoac nghla vu lién quan dén glao dich. Nguoi
lam chiing do nguoi yéu cau chung thuc bo tri. Truong hop nguoi yéu cau chung
thuee khéng bé tri dwoc thi dé nghi co quan thue hién chimg thiee chi dinh nguoi
lam chung.

+ Nguoi thuc hién chimg thuc (hodac nguoi tiep nhan ho so) ghi loi chitng
theo mdu quy dinh. Truong hop tiép nhdn ho so tai bophan mot ctta, mot cua lién
thong thi nguoi tiép nhdn hé so ky vao timg trang ciia di chiic va ky vao dudi 1oi
chung theo mdau quy dinh.

Nguwoi thuwe hién chieng thue ky vdo tieng trang ciia di chiic (néu hé so khdng
dugc tiep nhan qua b phdn mot cua, mot cua lien thong), ky, ghi ro ho tén, dong
ddu cua co quan thuc hién chung thyuc va ghi vao so chung thuc.

Doi véi di chiic ¢ tir 02 (haz) trang tro lén, thi tung trang phai dwoc danh
sO s thit ti, ¢6 chik ky ciia nguwoi yéu cau chirng thuec va nguoi thuc hién ching thuec;
s6 lwong trang va loi chimg dwoc ghi tai trang cudi cia di chiic. Trwong hop di
chiic ¢é tir 02 (hai) to tro lén thi phdi déng ddu gidp lai.

+ Trong truong hop ngudi yéu cau chirng thiee khéng théng thao tiéng Viét
thi phai co nguoiphién dich. Ngu“mphzen dich phaila nguoico nang luc hanh vi
dén sie day du theo quy dinh cua phap ludt, thong thao tiéng Viét va ngon ngirma
nguoi yeu cau chitng thuc sir dung. Nguoi phién dich do ngudi yéu cau chimg
thwe moi hodc do co quan thuc hién chirng thuwce chi dinh. Thit lao phién dich do
ngumyeu cau chu’ng thyc tra. Nguoiphién dich cotrach nhiém dich day dii, chinh
xdc noi dung cia di chiie, néi dung 10i chirng cho nguwoi yéu cau chiing thuc va
ky vao tung trang di chuc voi tw cach la nguwoi phién dich.
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- Bude 3: Nguoi yéu cau chimg thuc nhan ket qua tai noi nop hé so. Trong
truong hop tur chdi chimg thye, Uy ban nhan dan cép x3 phai giai thichd 1y do
bang vin ban cho nguoi yéu cau chung thyc.

2.2. Cach thirc thwe hién: Tryc tiép tai Uy ban nhan dan cap xa.

2.3. Thanh phin, s6 lweng ho so:

Nguoi yéu cau chimg thue ndp 01 (mdt) bd hd so yéu cau chimg thyc, gdm
cac giay to sau day:

- Du thao di chuc;

- Ban sao Gidy ching minh nhan dan/Can cudc cong ddin hoac Ho chiéu

con gia tri sir dung ctia ngudi yéu cau chung thuc (xuét trinh kém theo ban chinh
dé d6i chiéu);

- Ban sao gidy chimg nhin quyen s& hitu, quyén str dung hodc ban sao gidy
to thay thé dugc phap luat quy dinh d6i véi tai san ma phap luat quy dinh phai
dang ky quyén s& hitu, quyén su dung trong truong hop hop dong, giao dich lién
quan dén tai san d6 (xuét trinh kém theo ban chinh dé ddi chiéu); trir truong hop
nguoi lap di chic dang bi cai chét de doa dén tinh mang.

2.4. Thoi han giai quyét:

Khong qua 02 (hai) ngay lam vic, ké tir ngay nhén du hd soyéu cau chung
thuc hodc c6 thé kéo dai hon theo thoa thuan bang van ban vdi nguoi yéu cau
ching thuc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhdn ho so
phaicophieu hen ghiro thoigian (gio, ngay) tra két qua cho nguoi yéu cau chung
thuc.

2.5. Poi twong thue hién thi tuc hanh chinh: C4 nhan.

2.6. Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cép xa.

2.7. Két qua thye hién thii tuc hanh chinh: Di chic duoc ching thyc.

2.8. Phi (néu c6): 50.000 dong/di chiic.

2.9. Tén miu don, miu t& khai: Khong.

2.10. Yéu cau, diéu ki¢n thuwe hién thi tuc hanh chinh (néu co):

2.11. Can cwr phap ly cua thu tuc hanh chinh:

- Nghi dinh s623/2015/ND-CP ngay 16/02/2015 cta Chinh phu vé cap ban
sao tu 0 goc, chimg thyuc ban sao tir ban chinh, chimg thyuc chirky va chimg thuc
hop dong, giao dich;

- Théng twsé 01/2020/TT- BTP ngay 03/3/2020 cua B Tw phap quy dinh
chi tiét va thO’ng dan thi hanh motso diéu ciia Nghz dinh $623/2015/ND-CP ngay

16/02/2015 ciia Chinh phii vé cap ban sao tir s6 8goc, chumg thuc ban sao tir ban
chinh, chimg thuc chit ky va chimg thue hop dong, giao dich;

- Thong tu”sé) 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy
dinh mirc thu, ché d¢ thu, ndp, quan ly va sir dung phi chiing thuc;
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- Quyét dinh s6 17/2013/QD-UBND ngay 20/6/2013 ctia Uy ban nhan dan
tinh vé viéc chuyén giao thAm quyén chimg thuc hop dong, giao dich cho to chic
hanh nghé cong chimg trén dia ban tinh Binh Duong;

Quyét dinh s6 36/2013/QD-UBND ngay 11/11/2013 cua Uy ban nhan
dan tinh vé viéc bd sung Quyét dinh s6 17/2013/QD-UBND ngay 20/6/2013 cua
Uy ban nhén déan tinh vé viéc chuyen giao tham quyén ching thuc hop dong, giao
dich cho t6 chirc hanh nghé cong chung trén dia ban tinh Binh Duong;

- Quyét dinh s6 41/2015/QD-UBND ngay 30/9/2015 ctia Uy ban nhan dan
tinh vé viéc sira do6i, bo sung Quyét dinh s6 17/2013/QD-UBND ngay 20/6/2013
ctia Uy ban nhan dan tinh vé viéc chuyén giao tham quyén ching thuc hop dong,
giao dich cho t6 chiic hanh nghé cong chimg trén dia ban tinh Binh Duong, da
duoc bo sung boi Quyét dinh s6 36/2013/QD-UBND ngay 11/11/2013.
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3. Thi tuc chirng thuc viin ban tir chdi nhin di san
3.1. Trinh ty thuc hién:
- Bude 1: Nguoi yéu cau chimg thue hoan chinh hd so theo quy dinh.

- Budgre 2: Nguoi yéu cau chung thuc nop ho so tryc tiép tai BO phan tiép
nhin ho so va tra két qua ctia Uy ban nhan dan cap xa.

+ Nguoi thuc hién chieng thwc (hodc nguoi tiép nhdn hé so trong trwong
hop tié'p nhdn ho so' tai bg phdn mot cira, mot cua lién thong) kiém tra gidy to
trong ho so yeu cdu chu“ng thuee, néu day dil, tai thoi diém chirng thire nguoi tir
chéi nhan di san tw nguyén, minh man va nhdn thiec, lam chii dwege hanh vi ciia
minh thi thuc hién chung thuc

+ Nguoi tir chéi nhdn di san ky trde mdt nguoi thue hién chitng thiee, néu
van ban tu choz co twr hai tmng tro lén thi phai ky vao tung tmng Truong hop
nguoi yéu cau chirng thec nop ho so tai bé phdn mét cika, mot cika lién thong thi
phdi ky trude mdt nguoi tiép nhén hé so,

+ Truong hop nguwoi yéu cau chitng thire khéng ky duwoe thi phdi diém chi;
néu nguoido khong doc duge, khong nghe dugc, khing ky, khong diém chi duoc
thi phai co 02 (hai) nguoilam chirng. Nguwoilam chitng phai c6 du nang luc hanh
vidan suva khong co quyen loiich hoac nghla vu lién quan dén glao dich. Nguoi
lam chiing do nguoi yéu cau chung thuc bo tri. Truong hop nguoi yéu cau chung
thuee khéng bé tri dwoc thi dé nghi co quan thue hién chimg thiee chi dinh nguoi
lam chung.

+ Nguoi thuc hign chimg thuc (hodac nguoi tiep nhan ho so) ghi loi chitng
theo mdu quy dinh. Truong hop tiép nhdn ho so tai bophan mot ctka, mot cua lién
théng thi nguoi tiép nhan hé so ky vdo tirng trang ciia van ban tir chdi va ky vdo
dudi 161 chirng theo mau quy dinh.

Nguwoi thue hién chieng thue ky vdo tirng trang ciia van ban tir choi (néu ho
so khong duoc tiep nhan qua bo phdan mot cua, mot cua lién thong), ky, ghiro ho
tén, dong dau cua co quan thuc hién chung thuc va ghi vao soé chung thuc.

Poi voi van ban tu chéi ¢6 tir 02 (haz) tmng tro lén, thi tung trang phdi
duwoc danh so thu’ tw, ¢O chir ky cua nguoiyéu cau chimg thyc va nguoi thyc hién
ching thuc, s6 lwong trang va loi chimg dwoc ghi tai trang cudi ciia van ban tir
chéi nhdn di san. Tmang hop vin ban tir choi nhan di san c6 tir 02 (hai) to tro
lén thi phai déng ddu gidp lai.

+ Trong truong hop nguoi yéu cau chirng thiee khéng thong thao tiéng Viét
thi phai co nguoiphién dich. Ngwoi phién dich phaila nguoi co nang lyc hanh vi
dan s day dii theo quy dinh ciia phdp ludt, thong thao tiéng Viét va ngén ngirma
nguwoi yéu cau chieng thiee sir dung. Nguweoi phién dich do nguoi yéu cau chimg
thyc moi hodc do co quan thuc hién ching thuc chi dinh. Thu lao phién dich do
nguoi yéu cau chimg thuec tra. Nguoiphién dich co trach nhiém dich day du, chinh
xdc néi dung ciia van ban tir chéi nhdn di san, ndi dung 1oi chirng cho nguwoi yéu
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cau chieng thue va ky vao tieng trang van ban tir choi nhan di san voi tw cach la
nguoi phién dich.

- Bude 3: Nguoi yeu cau chung thyc nhan két - qua tai noi nop ho so. Trong
truong hop tur chdi chu’ng thue, Uy ban nhan dan cp xi phai giai thichrd Iy do
bang van ban cho ngudi yéu cau chimg thyc.

3.2. Cach thuc thl.rc,hlc;n: Truc tlep tai BO phan tiép nhén hd so va tra két
qua cua Uy ban nhan dan cap xa.

3.3. Thanh phin, s6 lweng ho so:

Nguoi yéu cau chimg thue ndp 01 (mdt) bd hd so yéu cau chimg thyc, gdm
cac giay to sau day:

- Dy thdo van ban tir chdi nhan di séan;

- Ban sao Gidy chimg minh nhan dan/Can cudc cong dan hoac HY chiéu
con gia tri sir dung cua nguoi yéu cau chung thuc (xuat trinh kém theo ban chinh
de doi chicu);

- Ban sao gidy chimg nhin quyén s& hiru, quyén sir dung hodc ban sao gidy
to thay thé dugc phép luat quy dinh d6i voi tai san ma phap luat quy dinh phai

dang ky quyén s& hitu, quyén sir dung trong truong hop hop dong, giao dich lién
quan dén tai san d6 (xut trinh kém theo ban chinh dé d6i chiéu).

3.4. Thoi han giai quyét:

Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhan du ho so yéu cau chimg
thuc hodc c6 thé kéo dai hon theo thoa thuan bang van ban voi nguoi yéu cau
chung thuc. Truwong hop kéo dai thoi han gidi quyét thi nguwoi tiép nhdn ho so
phaicophieu hen ghiro thoigian (gio, ngay) tra két qua cho nguoi yéu cau chung
thuc.

3.5. P6i twong thue hién thii tuc hanh chinh: Ca nhén, t6 chuc.

5.6. Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa.

3.7.Két qua thuc hién thi tuc hanh chinh: Vin ban tir chdinhan di san
dugc chimg thyc.

3.8. Phi (néu ¢6): 50.000 dong/van ban.

3.9. Tén miu don, miu to khai: Khong.

3.10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu c6):

3.11. Can cwr phap ly cia thu tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu vé cap ban
sao tu 80 goc, chimg thuc ban sao tir ban chinh, chimg thuc chirky va chimg thuc
hop dong, giao dich;

- Thong tw sé 01/2020/TT-BTP ngay 03/3/2020 cua Bo Tu phdp quy dinh
chi tiét va huong ddn thi hanh mot so diéu cua Nghidinh so23/2015/NP-CP ngay
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16/02/2015 ciia Chinh phii vé cdp ban sao tir sé ‘gé'c, chieng thwee ban sao tir ban
chinh, chung thuc chit ky va chung thuc hop dong, giao dich;

- Thong tu’,sé 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy
dmnh muc thu, ché do thu, ndp, quan Iy va st dung phi chung thuc;

- Quyét dinh s6 17/2013/QD-UBND ngay 20/6/2013 ctia Uy ban nhan dén
tinh vé viéc chuyén giao tham quyén chung thyc hop dong, giao dich cho t6 chic
hanh nghé cong chung trén dia ban tinh Binh Duong;

Quyét dinh s6 36/2013/QD-UBND ngay 11/11/2013 cua Uy ban nhan
dan tinh vé viéc bd sung Quyét dinh s6 17/2013/QD-UBND ngay 20/6/2013 cua
Uy ban nhan dan tinh vé viéc chuyén giao thim quyén chimg thuc hop dong, giao
dich cho t6 chiic hanh nghé cong chimg trén dia ban tinh Binh Duong;

Quyét dinh s 41/2015/QDb-UBND ngay 30/9/2015 cua Uy ban nhan dan
tinh vé viéc sira doi, bo sung Quyét dinh so 17/2013/Qb-UBND ngay 20/6/2013
ctia Uy ban nhén dan tinh ve viéc chuyén giao thim quyén chimg thyc hop dong,
giao dich cho t6 chiic hanh nghé cong ching trén dia ban tinh Binh Duong, di
dugc bd sung boi Quyét dinh s6 36/2013/QD-UBND ngay 11/11/2013.
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4. Thi tuc ching thye van béan théa thuin phén chia di sén ma di sian
la dong san, quyén sir dung dat, nha &

4.1. Trinh ty thyc hién:
- Buée 1: Ngudi yéu cau chimg thuc hoan chinh hé so theo quy dinh.

- Budre 2: Nguoi yéu cau chimg thuc ndp ho so truc tiép tai BO phan tiép
nhan ho so va tra két qua ctua Uy ban nhan dan cép xa.

+ Nguoi thiee hién chieng thue (hodc nguoi tiép nhdn hé so trong truong
hop tiép nhdn hé so tai bo phdn mét cira, mét cira lién théng) kiém tra gidy to
trong ho so yéu cdu chirng thiee, néu day du, tai thoi diém chieng thuc cdc bén
tham gia théa thudn phdn chia di san tw nguyén, minh man va nhén thiec, lam chii
dwoc hanh vi cua minh thi thuc hién ching thuc.

+ Cdc bén tham gia thoa thudn phdn chia di san phai ky truéc mat nguoi
thuc hién chiung thuec, néu van ban théa thudn phan chia di san co tir hai trang
tré 1én thi phai ky vao tirng trang. Truong hop nguwdi yéu cau chieng thiee nép ho
so tai bo phdn mot cura, mot cua lién thong thi cdac bén thoa thudn phan chia di
san phdi ky trieée mdt nguoi tiép nhdn ho so.

+ Truong hop nguwoi yéu cau chirng thire khéng ky duwoe thi phdi diém chi;
néu ngwd’i do khong doc duoc, khong nghe duoc, khong ky, khéng diém chi dwoc
thi phaico 02 (hai) ngum lam chitng. Nguoilam ching phai co du nang luc hanh
vidan suva khong co quyen loiich hoac nghia vu lién quan dén giao dich. Nguoi
lam chiing do nguoi yéu cau chimg thuc bé tri. Truong hop nguwoi yéu cu chung
thuc khong b6 tri duoc thi dé nghi co quan thuc hién chung thuc chi dinh nguoi
lam chung.

+ Nguoi thire hién chiing thie (hodc nguoi tiép nhdn ho so) ghi loi chitng
theo mau quy dinh. Truong hop tiép nhdn hé so tai bophan mot cua, mot cua lién
théng thi nguwoi tiép nhdn hé so ky vao tirng trang ciia van bdn théa thudn phan
chia di san va ky vao duwéi loi chitng theo mdau quy dinh.

Nguoithyc hién chung thuc ky vao tung trang cua van ban thoa thudn phan
chia di san (néu ho so khong dwoc tié'p nhan qua bo phdan mot cira, mot ciea lién
théng), ky, ghi ré ho tén, dong ddu ciia co quan thye hién chitng thwe va ghi vao
s6 chitng thuec.

Poi véi vin ban théa thudn phdn chia di san c6 tw 02 (hai) trang tro len,
thi ting trang phai dwoc danh so thit tw; s6 lwong trang va loi chirng dwoc ghi tai
trang cuoi cua van ban thoa thudn phan chia di san. Truong hop van ban thoa
thudn phadn chia di san cé tir 02 (hai) to tré 1én thi phdi déng ddau gidp lai.

+ T rong trieong hop nguoi yéu cau chirng thuce khéng théng thao tiéng Viét
thi phai cé nguoiphién dich. Nguoi phién dich phai la nguoi co nang luc hanh vi
dan sy day du theo quy dinh cuaphap ludt, théng thao tiéng Viét va ngon ngitma
nguwoi yéu cau chirng thiee sir dung. Nguwoi phién dich do nguoi yéu cau chimg
thuc moi hodc do co quan thyc hi¢n chirng thuc chi dinh. Thu lao phien dich do
nguoi yéu cau chimg thye tra. Nguoi phién dich cé trach nhiém dich day du, chinh



781

xdc néi dung ciia van ban théa thudn néi dung loi chitng cho nguwoiyéu cau chimg
thuc va ky vao tung trang van ban thoa thudn voi tw cach la nguoi phién dich.
- Budre 3: Nguoi yeu cau chung thyc nhan ket qua tai noi nop ho so. Trong

truong hop tur chi chu’ng thue, Uy ban nhan dan cép x4 phai giai thichrd Iy do
bang van ban cho ngudi yéu cau chimg thyc.

4.2. Cach thirc thwe hién: Truc tiép tai Uy ban nhan dan cap xa. Viéc
ching thuc van ban thoa thuan phén chia disan lién quan dén quyen clianguoi st
dung dat duge thuc hién tai Uy ban nhan dan cap,xa noi ¢ dit. Viéc chung thye
van ban théa thuan phan chia di san lién quan dénnha & dugce thuc hién tai Uy
ban nhan dan cap xa noi ¢6 nha.

4.3. Thanh ph?ln, ) luwgng hd so:

Nguoi yéu cau chimg thue ndp 01 (mdt) bd hd so yéu cau chimg thuc, gdm
cac giay to sau day:

- Dy thdo van ban thoa thuan phan chia di san;

- Ban sao Gidy chimg minh nhan dan/Can cudc cong dan hoac Ho chiéu

con gia tri sir dung ctia nguoi yéu cau chimg thyc (xuat trinh kém theo ban chinh
dé d6i chiéu);

- Ban sao gidy chimg nhin quyen s& hitu, quyén sir dung hoidc ban sao gidy
to thay thé dugc phép luat quy dinh d6i véi tai san ma phap luat quy dinh phai
dang ky quyén s& hitu, quyén sir dung trong trudng hop hop dong, giao dich lién
quan dén tai san d6 (xuét trinh kém theo ban chinh dé di chiéu).

4.4. Thoi han giai quyét:

Khong qua 02 (hai) ngay lam viéc, ké tur ngay nhin du ho soyéu cau chimg
thuc hodc ¢ thé kéo dai hon theo thoa thuén bang van ban voi nguoi yéu cau
chimg thuc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhan hé so
phdi cé phiéu hen ghi ré thoi gian (gio, ngay) trd két qua cho nguoiyéu cau chimg
thuec.

4.5. Poi twong thwe hién thi tuc hanh chinh: C4 nhan, t6 chic.
4.6. Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cap xa.

4.7. Két qua thwce hién thii tuc hanh chinh: Vin ban thda thuan phén chia
di san dugc chung thyc.

4.8. Phi (néu c6): 50.000 dong/van ban.

4.9. Tén miu don, miu t& khai: Khong.

4.10. Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu c6):
4.11. Can cwr phap ly cua thu tuc hanh chinh:

- Nghi dinh $623/2015/ND-CP ngiy 16/02/2015 ciia Chinh phu vé cap ban
sao tur s6 goc, chung thyc ban sao tir ban chinh, chimg thye chirky va ching thuc
hop dong, giao dich;
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- Thong tw soi 01/2020/TT-BTP ngay 03/3/2020 cua Bo Tw phdp quy dinh
chi tiét va huong ddan thi hanh mot so diéu cua Nghidinh so 23/2015/NP-CP ngay
16/02/2015 ciia Chinh phii vé cdp ban sao tir s6 goc, chitng thuwe ban sao tir ban
chinh, chitng thuc chiv ky va chitng thuc hop dong, giao dich;

- Thong tu:’sé 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi chimng thuc;

- Quyet dinh s0 17/2013/QD-UBND ngay 20/6/2013 ctia Uy ban nhan dan
tinh vé viéc chuyén giao thim quyén chung thyc hop dong, giao dich cho t6 chic
hanh nghé cong ching trén dia ban tinh Binh Duong;

Quyét dinh s6 36/2013/QD-UBND ngay 11/11/2013 cua Uy ban nhan
dan tinh vé viéc bd sung Quyét dinh s6 17/2013/QD-UBND ngay 20/6/2013 cua
Uy ban nhén déan tinh vé viéc chuyen giao tham quyén chimg thue hop ddng, giao
dich cho t6 chiic hanh nghé cong chimg trén dia ban tinh Binh Duong;

- Quyét dinh s6 41/2015/QD-UBND ngay 30/9/2015 ctia Uy ban nhan dan
tinh vé viéc stra doi, bo sung Quyét dinh sb 17/2013/QD-UBND ngay 20/6/2013
ctia Uy ban nhén dan tinh vé viéc chuyen giao thAm quyén chimg thuc hop dong,
giao dich cho t6 chiic hanh nghe cong ching trén dia ban tinh Binh Duong, da
dugc bd sung boi Quyét dinh sé 36/2013/QD-UBND ngay 11/11/2013.
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5. Thi tuc chirng thwe van ban khainhén di san ma di san la djng san,
quyeén st dung dat, nha &

5.1. Trinh ty thuc hién:
- Buée 1: Nguoi yéu cau chimg thuc hoan chinh hé so theo quy dinh.

- Budre 2: Nguoi yéu cau chimg thuc ndp ho so truc tiép tai BO phan tiép
nhan ho so va tra két qua ctua Uy ban nhan dan cép xa.

+ Nguoi thiee hién chieng thue (hodc nguoi tiép nhdn hé so trong truong
hop tiép nhdn hé so tai bo phdn mét cira, mét cira lién théng) kiém tra gidy to
trong hé so yéu cdu chirng thue, néu day di, tai thoi diém churng thuc cdc bén
tham gia van ban khai nhdn di san tw nguyén, minh man va nhan thire, lam chi
dwoc hanh vi ciia minh thi tiép nhdn ho so, thuc hién chirng thuec.

+ Nguoi khai nhdn di san phai ky truoc mat nguoi thuc hién chung
thuwee, néu van ban khai nhdn di san c6 tir hai trang tré lén thi phdi ky vao timg
trang. Truong hop nguoiyéu cau chitng thire ndp hé so tai bé phdn mot cira, mét
cira lién théng thi nguoi khai nhdn di san phdi ky trude mdt nguwoi tiép nhdn ho
50.

+ Truong hop nguwoi yéu cau chirng thire khéng ky duwoe thi phdi diém chi;
néu ngwd’i do khong doc duoc, khong nghe duoc, khong ky, khéng diém chi dwoc
thi phaico 02 (hai) ngum lam chitng. Nguoilam ching phai co du nang luc hanh
vidan suva khong co quyen loiich hoac nghia vu lién quan dén giao dich. Nguoi
lam chiing do nguoi yéu cau chimg thuc bé tri. Truong hop nguwoi yéu cu chung
thuc khong bo tri duoc thi dé nghi co quan thuc hién chung thuc chi dinh nguoi
lam chung.

+ Nguoi thire hién chiing thie (hodc nguoi tiép nhdn ho so) ghi loi chitng
theo mau quy dinh. Truong hop tiép nhdn hé so tai bophan mot cua, mot cua lién
théng thi nguwoi tiép nhdn hé so ky vdo tirng trang ciia van ban khai nhdn di san
va ky vao duwdi loi chitng theo mau quy dinh.

Nguoi thuc hién chung thuc ky vao tung trang cua van ban khai nhdn di
san (néu ho so khong duoc tié'p nhdan qua bo phan mot cua, mot cua lién
thong), ky, ghi ro ho tén, dong ddu cua co quan thuc hién chung thyc va ghi vao
s6 chitng thuec.

DPoi voi van ban khainhdn co tu 02 (haz) tmng tro lén, thi tu'ng trang phdai
duwoc danh so thu’ tw, ¢O chir ky cua nguoiyéu cau chimg thyc va nguoithyc hién
chitng thuwe; s6 lwong trang va loi chirng dwoc ghi tai trang cudi ciia van ban théa
thudn. Truwong hop véin ban khainhén cé tiv 02 (hai) to tro 1én thi phai dong dau
giap lai.

+ Trong truong hop nguoi yéu cau chirng thiee khéng théng thao tiéng Viét
thi phai co nguoiphién dich. Nguoi phién dich phaila nguoi co nang lwc hanh vi
ddn sw ddy du theo quy dinh cua phap ludt, thong thao tieng Viét va ngon ngit ma
nguoi yeu cau chieng thuc sir dung. Nguoi phién dich do nguoi yéu cau chimg
thuc moi hodc do co quan thuc hién chiung thuc chi dinh. Thu lao phién dich do
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nguoi yéu cau chieng thuwce tra. Ngwoiphién dich cé trach nhiém dich day dii, chinh
xdac noi dung cua van ban khainhandi san, noi dung loi chirng cho nguoi yéu cau
chung thuc va ky vao tung trang van ban khai nhdn voi tw cdach la nguoi phién
dich.

- Buge 3: Nguoi yéu cau chimg thyc nhan két qua tai noi ndp hd so. Trong
truong hop tur chdi ching thyc, Uy ban nhan dan cap xa phai giai thichrd 1y do
bang van ban cho ngudi yéu cau ching thuc.

5.2. Cach thirc thwe hién: Tryc tiép tai Uy ban nhan dan cap xa. Viéc
ching thyc van ban khai nhan disan lién quan dén quyen ctia nguoi sir dung dat
duoc thyc hién tai Uy ban nhan dan cap xa noi c6 dt. Viéc chimg thyc van ban
khai nhan disan lién quan dén nha & duoc thuc hién tai Uy ban nhan dan cap Xa
noi co nha.

5.3. Thanh phin, s6 lwong ho so:

Nguoi yéu cau chimg thuc ndp 01 (mdt) bd hd so yéu cau chimg thuc, gdm
cac giay to sau day:

- Du thdo van ban khai nhan di san;

- Ban sao Gidy chimg minh nhan dan/Céin cude cong ddn hoic Ho chiéu
con gia tri st dung cua nguoi yéu cau chung thye (xudt trinh kém theo ban chinh
dé doi chieu);

- Ban sao gidy chimg nhan quyen s& hitu, quyén sir dung hoidc ban sao gidy
td thay thé dugc phap luét quy dinh d6i vai tai san ma phap luat quy dinh phai
dang ky quyen s6 hitu, quyén st dung trong truong hop van ban khai nhén disan
lién quan dén tai san do (xuat trinh kém theo ban chinh dé doi chi€u).

5.4. Thoi han giai quyét:

Khéng qua 02 (hai) ngay lam vice, ké tir ngdy nhan du ho so yéu cau chimg
thuc hodc co thé keéo dai hon theo thoa thuan bang van ban vdi nguoi yéu céu
ching thuc. Truong hop kéo dai thoi han giai quyet thi nguoi tiép nhgn hé so

phaicophiéu hen ghiré thoi gian (gio, ngay) tra két qua cho nguwoi yéu cau chimg
thue.

5.5. Poi twong thwe hién thii tuc hanh chinh: C4 nhan, t6 chuc.
5.6. Co' quan thuc hién thii tuc hanh chinh:Uy ban nhan dan cap xa.

5.7. Két qua thwe hién thi tuc hanh chinh: Van ban khai nhan di san
duoc chimg thuc.

5.8. Phi (néu c6): 50.000 d6ng/vin ban.
5.9. Tén mau don, miu to khai: Khong.
5.10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé):

5.11. Can ctr phap ly cua thu tuc hanh chinh:
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-Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phti vé cap ban
sao tir s6 gbe, chung thuc ban sao tir ban chinh, chimg thyc chitky va ching thuc
hop ddng, giao dich;

- Thong tw soi 01/2020/TT-BTP ngay 03/3/2020 cua Bo Tw phdp quy dinh
chi tiét va huong ddn thi hanh mot so diéu cua Nghidinh so 23/2015/NP-CP ngay
16/02/2015 ciia Chinh phii vé cdp ban sao tir s6 goc, chitng thuwe ban sao tir ban
chinh, chitng thuc chiv ky va chitng thue hop dong, giao dich;

- Thong tu:’sé) 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi chimng thuc;

- Quyét dinh s6 17/2013/QD-UBND ngay 20/6/2013 ctia Uy ban nhan dan
tinh vé viéc chuyén giao thim quyén chimg thuc hop dong, giao dich cho t6 chic
hanh nghé cong chimg trén dia ban tinh Binh Duong;

Quyét dinh so 36/2013/Qb-UBND ngay 11/11/2013 cua Uy ban nhin
dén tinh vé viéc bd sung Quyet dinh s 17/2013/QD-UBND ngay 20/6/2013 cua
Uy ban nhan dan tinh vé viée chuyén giao thAm quyén chimg thyc hop dong, giao
dich cho t6 chiic hanh nghé cong ching trén dia ban tinh Binh Duong;

- Quyét dinh s 41/2015/QD-UBND ngay 30/9/2015 cua Uy ban nhan dan
tinh Ve viée stra doi, bd sung Quyet dinh s 17/2013/QD-UBND ngay 20/6/2013
ctia Uy ban nhén dan tinh vé viéc chuyen giao tham quyén chimg thuc hop dong,
giao dich cho t6 chiic hanh nghe cong ching trén dia ban tinh Binh Duong, da
dugc bd sung boi Quyét dinh s6 36/2013/QD-UBND ngay 11/11/2013.
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6. Thii tuc chirng thuc viée sira doi, bo sung, hity bé hop dong, giao
dich

6.1. Trinh ty thuc hién:
- Buée 1: Ngudi yéu cau chimg thuc hoan chinh hé so theo quy dinh.

- Budre 2: Nguoi yéu cau chimg thuc ndp ho so truc tiép tai BO phan tiép
nhan ho so va tra két qua ctia Uy ban nhan dan cap xa.

+ Nguoi yéu cau chitng thue xudt trinh gidy to tiry than con gid tri sir dung
de nguoi thyuc hién chung thuc kiem tra va nop 01 bo ho so .

+ Viéc sira doi, b6 sung, hity bo hop dong, giao dich da dwoc chitng thuc
chi dwgc thwe hién khi co thoa thuan bang van ban cua cdac bén tham gia hop
dong, giao dich.

+ Viéc sika doi, bo sung, huy bo hop d&ng, giao dich duoc thyc hién tqi co
quan da chieng thye hop dong, giao dich. Trwong hop sita doi, bé sung, thay thé,
hity bé mét phan hodc toan bé di chiic thi ¢6 thé chitng thiee tai batky co quan cé
tham quyén chirg thuwc ndo.

+ Nguoi thyc hién ching thuc (hoac ngum tiép nhdn ho so ‘trong tmong
hop tlep nhdn ho so' tai bg phdn mot cira, mot cua lién thong) kiém tra gidy to
trong ho so yéu cdu chirng thie, néu day di tai thoi diém ching thuc cdc bén
tham gia hop déng, giao dich tw nguyén, minh man va nhdn thire, lam chu dwoc
hanh vi cua minh thi tiep nhdn ho so, thuc hién chung thuec.

+ Cacbéntham gia hO’p dong, giao dich phdi ky truée matngum thuc hién
chitng thie, néu hop a"ong coO tur hai trang tro lén thi phai ky vao tung trang.
Truong hop ngum yéu cau chieng thiee nép hé so tai bé phdn mét cira, mot cuia
lién thong thi cac bén tham gia hop a"ong giao dich phai ky trudc mat nguoi tiép
nhan hé so. Truong hop nguwoi c6 tham quyen giao két hop dong ciia cdc té chire
tin dung, doanhnghiép da dangky chir ky mau tai co' quan thiec hién chirng thuc
thi ¢6 thé ky truée vao hop dong, ngum thyc hién chung thuc (hodgc nguoi tlep
nhdn ho so tai bé phdn mét cira, _mot cua lién thong) phai doi chiéu chit ky cua
ho trong hop dong véi chir ky mau trude khi thuc hién chimg thuc, néunghingo
chit ky trong hop dong khdc véi chik ky mdu thi yéu cau nguoi dé ky trude mat.

+ Truong hop nguwoi yéu cau chirng thire khéng ky duwoc thi phai diém chi;
néu nguoi dé khéng doc dwoc, khéng nghe dwge, khong ky, khéng diém chi dwoc
thi phai co 02 (hai) nguoi lam chirng. Nguwoilam chitng phai c6 du nang luc hanh
vi ddn s va khéng cé quyén, loi ich hodc nghia vy lién quan dén hop dong, glao
dich. Nguoi lam chitng do nguoi yéu cdu chimg thirc bé tri. Truong hop nguoi
yéu cau chirng thire khéng bé tri duoc thi dé nghi co quan thiee hién chiing thuec
chi dinh nguoi lam churng.

+ Nguoi thiee hién chimg thue (hodic nguoi tiép nhdn hé so) ghi loi chimg
tuong ung voi tung loai hop dong, giao dich theo mdau quy dinh. Truong hop tiép
nhan hé so tai bo phan mot cua, mot cua lién thong thi nguoi tié’p nhan hé so
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ky vdo tirng trang ciia hop dong, giao dich va ky vao duwdi loi chitng theo mau quy
dinh.

 Nguoi thuc hign chiing thuc ky vao tung trang cua hop dong, giao dich
(néu ho so khong duoc tiep nhdn qua bo phdn mot cuea, mot ciea lién thong), ky,
ghiro ho tén, dong dau cua co quan thuc hién chung thyc va ghivao sé chung
thuc.

Poi voi hop dong, giaodich cotir 02 (hai) trang tro lén, thi tung trang phai
duwoc danh sé thir tu; s6 eong trang va loi chimg duoc ghitai trang cuoi cua hop
dong, giao dich. Truong hop hop dong, giao dich cé tir 02 (hai) to tro 1én thi phai
déng dau gidp lai.

+ Trong truong hop ngudiyéu cau chirng thiee khéng théng thao tiéng Viét
thi phai co nguoiphién dich. Nguoi phién dich phaila nguoico nang lyc hanh vi
dén sie ddy du theo quy dinh cua phap ludt, thong thao tiéng Viét va ngon ngir ma
nguoi yeu cau chitng thuc sir dung. Nguoi phién dich do ngudi yéu cau chimg
thwe moi hodc do co quan thuwce hién chirng thuwce chi dinh. Thit lao phién dich do
ngu’o’lyeu cau chu’ng thyc tra. Nguoiphién dich cotrach nhiém dich day du, chinh
xdc néi dung cia hop dong, giao dich, néi dung loi chirng cho nguwoi yéu cdu
chitng thuwe va ky vao timg trang hop dong véi tw cach la nguoi phién dich.

+ Co quan thuc hién viéc sita doi, b6 sung, thay thé, hity bé mét phan hodc
toan bg di chiic phai thong bao bang vén ban cho co quan da chimg thuc trudc
day vé néi dung sua doi, bé sung, thay thé, hity bé mét phan hodic toan bé di chiic
de ghi chu vao so chung thuc hop dong, giao dich.

- Bude 3: Nguoi yéu cau chimg thuc nhan két - qua tai noi nop hd so. Trong
truong hop tur chdi chimg thye, Uy ban nhan dan cip x3 phai giai thichd Iy do
bang vin ban cho nguoi yéu cau chung thyc.

6.2. Cach thirc thyce hién: Tryc tiép tai B6 phan tiép nhan ho so va tra két
qua cua Uy ban nhan dan cap xa.

6.3. Thanh phin, s6 lwong ho so:

Ngudi yéu cau chimg thuc ndp 01 (mot) bd hd so gdm céac gidy to sau day:

- Hop déng, giao dich da dugc ching thuc;

- Du thao hop dong, giao dich sira d6i, bd sung, hity bo hop dong, giao dich
da dugc chimg thuc;

- Trong truong hop ndi dung stra d6i, bo sung co lién quan dén tai san thi
nguol yéu cau chung thuc phal ndp ban sao kem ban chinh dé dbi chiéu gidy
ching nhan quyén s¢ hitu, quyen s dung hodc ban sao gidy to thay thé dugc phép
ludt quy dinh d6i voi tai san ma phap ludt quy dinh phai dang ky quyén so hitu,

quyén st dung, trir trong hop nguoi ldp di chiic dang bi cdi chét de doa dén tinh
mang.

6.4. Thoi han giai quyét:
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Thoi han thyc hién yéu cau chimg thue phai duge bao dam ngay trong ngay
CO quan, to chirc tiép nhin yéu cau hoic trong ngay lam viéc tiép theo, néu tiép
nhén yéu causau 15 gio. T ru"O‘ng hop tra két qua trong ngay lam viéc tiép theo thi
nguoi tiép nhdn ho so phdicé phiéu hen ghi ré thoi gian (gio, ngay) tra két qua
cho nguwoi yéu cau chimg thuec.

6.5. P6i twgng thue hién thii tuc hanh chinh: C4 nhan, t6 chic.

6.6. Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cap xa.

6.7. Két qua thwc hién thi tuc hanh chinh: Hop ddng, giao dich duoc
ching thuc.

6.8. Phi (néu c6): 30.000 ddng/hop dong, giao dich.

6.9. Tén miu don, miu t& khai: Khong.

6.10. Yéu cau, diéu ki¢n thuc hi¢én thi tuc hanh chinh (néu c6):

Viéc sira doi, bo sung, hily bo hop dong, giao dich da dugc chimg thyuc chi

duogc thuc hién khi c6 théa thuan bang vin ban cta cac bén tham gia hop dong,
giao dich.

6.11. Can ctr phap ly cua thu tuc hanh chinh:

- Nghi dinh s4 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phu vé cip ban
sao tir s6 gbe, chung thuc ban sao tir ban chinh, chimg thuc chit ky va ching thuc
hop ddng, giao dich;

- Théng twsé 01/2020/TT- BTP ngay 03/3/2020 cua B Tuw phap quy dinh
chi tiét va thO'ng dan thi hanh motso diéu ciia Nghl dinh $623/2015/ND-CP ngay
16/02/20135 ciia Chinh phii vé cdp ban sao tir 6 80c¢, ching thyre ban sao tur ban
chinh, chitng thuc chiv ky va chitng thue hop dong, giao dich;

- Thong tu:’sé 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi chimng thyec.;

+ Quyét dinh s6 17/2013/QD-UBND ngay 20/6/2013 cua Uy ban nhin dan
tinh vé viéc chuyén giao thAm quyén chimg thuc hop dong, giao dich cho t6 chic
hanh nghé cong chimg trén dia ban tinh Binh Duong;

+ Quyét dinh sb 36/2013/Qb-UBND ngay 11/11/2013 cua Uy ban nhan
dan tinh vé viéc bd sung Quyét dinh s6 17/2013/QD-UBND ngay 20/6/2013 cua
Uy ban nhén déan tinh vé viéc chuyen giao thAm quyén chimg thue hop ddng, giao
dich cho t6 chtc hanh nghé cong ching trén dia ban tinh Binh Duong;

+ Quyét dinh s6 41/20 15/QD-UBND ngay 30/9/2015 cua Uy bannhan dan
tinh Ve viée stra doi, bd sung Quyet dinh s 17/2013/QD-UBND ngay 20/6/2013
ctia Uy ban nhan dan tinh vé viéc chuyén giao tham quyén chimg thuc hop dong,

giao dich cho t6 chiic hanh ngbe cong chuing trén dia ban tinh Binh Duong, da
dugc bo sung bdi Quyet dinh s6 36/2013/QD-UBND ngay 11/11/2013.
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7. Thi tuc sira 13i sai s6t trong hop dong, giao dich
7.1. Trinh ty thuc hién:
- Bude 1: Nguoi yéu cau chimg thue hoan chinh hd so theo quy dinh.

- Budgre 2: Nguoi yéu cau chung thuc nop ho so tryc tiép tai BO phan tiép
nhin ho so va tra két qua ctia Uy ban nhan dan cap xa.

+ Viéc sira 16i sai st trong khi ghi chép, ddnh may, in hop dong, giao dich
da dwoc chieng thue duoc thuc hién theo thoa thudan bang van ban cua cdc bén
tham gia hop dong, giao dich, néu khéng lam anh hwéng dén quyén, nghiavu ciia
cdc bén va duoc thuc hién tai co quan dd chung thuc hop déng, giao dich.

+ Nguoi thuee hién chirng thure gach chén 16i sai sot can sika, déng ddu ciia
co quan thyc hién chung thyc va ghi vao bén lé cua hop dong, giao dich noi dung
da suwa, ho tén, chir ky cua nguoi swa, ngay thang nam sua.

- Budre 3: Nguoi yéu cau chimg thyc nhan két qua tai noi ndp ho so. Trong

truong hop tur chdi chu:ng thue, Uy ban nhan déan cp x3 phai giai thichd Iy do
bang van ban cho nguoi yéu cau chimg thyc.

7.2. Cach thirc thuc hién: Tryc tiép tai Bo phan tiép nhan ho so va tra két
qua ctia Uy ban nhan dén cap xa.

7.3. Thanh phin, s6 lwong hd so:

Nguoi yéu cau chimg thue ndp 01 (mdt) bd hd so yéu cau chimg thyc, gdm
cac giay to sau day:

- Ban sao Gidy chimg minh nhan dan/Céan cude cong dan hoac HO qhié}l
con gia tri sir dung cua nguoi yéu cau chimg thyc (xuat trinh ban chinh dé do1
chiéu);

- Vin ban thoa thuin vé viéc stra 161 sai sot trong hop dong, giao dich da
dugc chimg thuc;

- Hop dong, giao dich di duoc chimg thyc;

- Ban sao gidy chimg nhan quyen s& hitu, quyén str dung hoidc ban sao gidy
td thay thé duoc phap ludt quy dinh d6i véi tai san ma phap luat quy dinh phai
dang ky quyén s hiru, quyén su dung trong truong hop hop ddng, giao dich lién
quan dén tai san do (xuat trinh ban chinh d€ ddi chicu).

7.4. Thoi han giai quyét:

Thoi han thyc hién yéu cau chimg thye phai duge bao dam ngay trong ngay
CO quan, to chitc tiép nhin yéu cau hoic trong ngay lam viéc tiép theo, néu tiép
nhén yéu causau 15 gio. Truong hop tra két qua trong ngay lam viéc tiép theo thi
nguoi tiep nhan ho so phai c6 phiéu hen ghi ré thoi gian (gio, ngay) trd két qua
cho nguwoi yéu cau chimg thuec.

7.5. P6i twong thue hién thi tuc hanh chinh: C4 nhan, t6 chuc.

7.6. Co quan thyc hién thii tuc hanh chinh: Uy ban nhin dan cép x4.
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_1.7. Két qua thwe hién thii tuc hanh chinh: Hop dong, giao dich dugc
stra 101 sai sot.

7.8. Phi (néu c6): 25.000 dong/hop ddng, giao dich.

7.9. Tén mau don, miu to khai: Khong.

7.10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé):

7.11. Can ctr phap ly cua thu tuc hanh chinh:

+Nghi dinh 6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu vé cap ban
sao tir 6 goc, chung thuc ban sao tir ban chinh, ching thyc chirky va chimg thyc
hop dong, giao dich;

+ Thong tu’sé 01/2020/TT-BTP ngay 03/3/2020 cua B Tu phap quy dinh
chi tiet va hwong dan thi hanh motsé dieu cua Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir s6 goc, chung thuc ban sao tir ban
chinh, ching thuc chit ky va chirng thuc hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi chung thyc.
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8. Thii tuc cAp bén sao c6 chirng thue tir ban chinh hop dong, giao dich
da dwgce chirng thuc

8.1. Trinh ty thuc hi¢n:

- Buée 1: Nguoi yéu cau cap ban sao hoan chinh ho so theo quy dinh.

- Bude 2: Nguoi yéu cau nop ho so true tiép tai BO phan tiép nhan hd sova
tra két qua cua Uy ban nhan déan cap xa.

+ Nguoi yéu cdu cdp ban sao c¢é chieng thiee tir ban chinh hop dong, giao
dich phai xudt trinh cac giay to theo quy dinh.

+ Nguoi thwee hién chieng thuwce kiém tra gidy to do nguwoi yéu cau cdp ban
sao co chung thyc t ban chinh hop dong, giao dich xudt trinh.

+ Viéc cdp bdn sao cé chitng thuc tir ban chinh hop dong, giao dich da
duwoc chung thuc duoc thuc hién tai co quan luu trit hop dong, giao dich.

+ Co quan thuc hién chung thuc tién hanh chup tir ban chinh hop do”‘ng,
giao dich dang dwoc luu trit va thuce hién chirng thuc nhuw sau:

* Ghi ddy di 1oi chimg chieng thyc chit ky theo mdau quy dinh;

* Ky, ghiro ho tén, dong ddu ciia co quan, 16 chire thue hién chitng thuec
va ghi vao so chung thyc.

’ Qéi voi ban sao co tir 02 (hai) trang tro lén thi ghi loi ching vao trang
cuoi, néu ban sao co tuw 02 (hai) to tro lén thi phai dong dau giap lai.

Mbéi ban sao dugc chitng thwee tir mot ban chinh gid'y 10, van ban hodc nhiéu
ban sao dugc chung thuc tir mot ban chinh gidy to, van ban trong cung mot thoi
diem duoc ghi mot so chung thuc.

- Budre 3: Ngudi yéu cau nhan két qua tai noi ndp hd so. Trong truong hop
ttr ch6i cap ban sao, Uy ban nhan dan cap xa phai giai thich 1o Iy do bang van ban
cho nguo1 yéu cau.

8.2. Cach thirc thuc hién: Truc tiép tai Bo phan tiép nhan ho so va tra két
qua cua Uy ban nhan dan cap xa.

8.3. Thanh phan, s6 lwong hd so: Nguoi yéu cau cip ban sao xuat trinh
ban chinh hoac ban sao c6 chimg thuc Gidy chimg minh nhan dan/Cén cudce cong
dan hoac HO chiéu con gia tri sir dung.

8.4. Thoi han giéi quyét Trong ngay co quan, té chirc tiép nhan yéu cau
hoac trong ngay lam vigc tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong hop
tra két qua trong ngdy lam viéc tiép theo thi nguoi tiép nhdn ho so phdi co phiéu
hen ghi ré thoi gian (gio, ngay) tra két qua cho nguwoi yéu cdu chirng thuec.

8.5. Poi twong thuc hién thii tuc hanh chinh: C4 nhan, t6 chuc.
8.6. Co’ quan thye hién thii tuc hanh chinh: Uy ban nhin dan cép x4.

8.7. Két qua thwe hién thii tuc hanh chinh: Ban sao hop ddng, giao dich
duoc chung thuc.
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8.8 Phi (néu cé): 2. 000 dong/trang. T trang tht ba trd 1én thu 1.000
dong/trang, nhung mirc thu t6i da khong qua 200.000 ddng/ban. Trang 1a cin cir
dé thu phi duoc tinh theo trang ciia ban chinh.

8.9. Tén mau don, miu to khai: Khong.

8.10. Yéu céu, diéu kién thwc hién thii tuc hanh chinh (néu c¢6): Khong.

8.11. Can ctwr phap ly cua thu tuc hanh chinh:

+Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu vé cap ban
sao tir s6 goc, chung thuc ban sao tir ban chinh, ching thyc chirky va chimg thyc
hop dong, giao dich;

+ Thong tu’sé 01/2020/TT-BTP ngay 03/3/2020 cua Bé Tu phap quy dinh
chi tiet va hwong dan thi hanh motsé dieu cua Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir s6 goc, chung thuc ban sao tir ban
chinh, chung thuc chit ky va chung thuc hop dong, giao dich;

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dmh muc thu, ché do thu, ndp, quan Iy va st dung phi ching thuyc.
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II. LINH VUC HO TICH
1. Thu tuc dang ky khai sinh
- Trinh ty thwe hién

+ Nguoi ¢6 yéu cau diang ky khai sinh np ho so tai Uy ban nhin déan cép
xa ¢6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong T¢ khai va tinh hgp 1€ cua gidy to trong ho so do ngudi yéu cau
ndp, xuat trinh.

+ Néu ho so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghl 10 ngay, gio tra két qua; néu hd so chua dy du, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé b sung,
hoan thi¢n hd so ngay tt thi phai lap thanh vin ban huéng dan, trong d6 néu rd loai
glay td, ndi dung can bo sung, hoan thién, ky, ghi 16 ho, chit dém, t#n ctia ngudi
tiép nhan.

+ Néu hd so sau khi da dugc huong dan ma khéng duoc bd sung day du,
hoan thién thi ngudi tiép nhan tir chdi tlep nhin ho so va lap van ban tir chdi tlep
nhan ho so, trong d6 ghi 18 1y do tir chéi, ky, ghi d ho, chit dém, tén ctia ngudi
tiép nhAn.

+ Ngay sau khi nhan du gidy to theo quy dinh, néu thay thong tin khai sinh
day du va phu hgp, cong chue tu phap - ho tich bao cao Chu tich Uy ban nhén dan
cap xa. Truong hop Chu tich Uy ban nhan déan cap x3 dong y giai quyet thi cong
chtrc tu phap - ho tich cap nhat thong tin khai sinh theo hudéng dan dé lay S6 dinh
danh ca nhan (d6i voi cac dia phuong da trién khai cap S6 dinh danh ca nhan khi
dang ky khai sinh), ghi ndi dung khai sinh vao So dang ky khai sinh, cung nguoi
di dang ky khai sinh ky tén vao S6. Chu tich Uy ban nhan dén cép xa ky Gidy khai
sinh cap cho nguo1 duge dang ky khai sinh.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to la bansao dugc cap tirso goc hodc
ban sao duge ching thye tir ban chinh thi ngucn tlep nhan ho so khong duoc yéu
cau xudt trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuit trinh ban
chinh thi nguoi tiép nhan ho so kiém tra, di chiéu ban chyp véi ban chinh va ky
vao ban chup xac nhin vé viéc da d6i chiéu noi dung gidy to do, khong duge yéu
cau nguoi di dang ky ndp ban sao ¢ ching thuc gidy to do.

+ Truong hop phép luat quy dinh xuat trinh gidy t& khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu véi thong tin
trong To khai va tra lai cho nguoi Xuét trinh, khong duoc yéu cau ngudi dang ky
h¢ tich ndp thém ban sao gidy to do. Ngu’0’1 tlep nhan c¢6 thé chup 01 ban giay to
xudt trinh hodic ghi lai thong tin cta gidy to xuat trinh dé Iwu hd so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hé so dang ky ho tich
theo quy dinh cta phép luat ho tich, khéng dugce yéu cau nguoi dang ky ho tich
ndp thém giay t& ma phap luat ho tich khong quy dinh phai nop.
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- Cach thirc thyuc hi€én:

+ Nguoi c6 yéu cau ding ky khai sinh truc tiép thuc hién hodc uy quyén
cho nguo1 khac thue hién viéc dang ky khai sinh;

+ Nguoi thuc hién viee dang ky khai sinh c6 thé truc tlep nop ho so tai Uy
ban nhan dan cép xi c6 thdm quyén hodc giri hd so qua hé thong buu chinh.

- Thanh phan hd so:
* Gidy to phdi xudt trinh:

+ Ho chiéu hoic chu’ng minh nhan déan hodc the can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co thim quyen cap,

con gia tri str dung dé ching minh vé nhin than cua ngudi cd yéu cau ding ky
khai sinh;

+ Gidy to ching minh noi cu tra dé chung minh tham quyen dang ky khai
sinh; truong hop cha, me cuatré dd dang ky két hon thi phai xuat trinh Gidy chimg
nhan két hén (trong giai doan Co s¢ dit licu quéc gia vé dan cu va Co sé dit liéu
ho tich dién tir toan qudc chua duoc xay dung xong va thuc hién théng nhat trén
toan qudc).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 chung thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép:

+ T khai ding ky khai sinh theo mau.

+ Ban chinh Gidy chimg sinh; trudng hop khong c6 Gidy chimg sinh thi
ndp van ban cuanguoi lam chirng xac nhan ve viée sinh; néu khong c6 nguodi lam
ching thi phai c6 gidy cam doan vé viéc sinh;

+ Trudng hop tré em bibo roi thi phai c6 bién ban vé viée tré bibo roi do
co quan c6 tham quyén lap.

+ Truong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban
xac nhan cua co sd'y t€ da thuc hién k¥ thuat ho tro sinh san cho viéc mang thai
ho.

+ Vin ban iy quyén theo quy dinh cta phap lut trong trudng hop ty quyén
thuc hién viéc dang ky khai sinh.

- S6 lwong hd so: 01 bo

- Thoi han glal quyét: Ngay trong ngdy tiép nhin yéu cau, trudng hop
nhan ho so sau 15 gid ma khong giai quyet duoc ngay thi tra két qua trong ngay
lam viéce tiép theo.

- P6i twong thuc hién thii tuc hanh chinh: C4 nhan

- Co quan thyc hién thi tuc hanh chinh:

+ Uy ban nhan dan cp xi noi cu trGl cia ngudi cha hodc ngudi me thuc
hién dang ky khai sinh cho tré em;
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+ Uy ban nhan dan cip x3 noi ldp bién ban vé viéc tré bi bo roi d6i voi
truong hop dang ky khai sinh cho tré bi bo roi.

- Co quan phoi hop: Khong,

- Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh

- Lé phi: 5.000 déng/truong hop

Mién 1¢ phi d¢6i véi trudng hop khai sinh dung han, nguoi thude gia dinh
c6 cong voi cach mang; nguoi thudc hd nghéo; nguoi khuyét tat

- Miu don, miu to khai: To khai ding ky khai sinh

- Can cw phap ly:

+ Luat ho tich nam 2014;

~+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh

chi ti€t mot so6 di€u va bién phap thi hanh Luat hd tich;

+ Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng
dan thi hanh mot sb diéu cua Luat ho tich va Nghi dinh sb 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sb diéu va bién phép thi
hanh Luat ho tich;

+ Nghi quyét s 73/2016/NQ-HPND9 ngay 16 thang 12 nim 2016 ctia Hoi
déng nhan dan tinh Binh Duong vé ché do thu, nop I¢ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

Kinh @lri: ) oo

Ho, chir dém, tn NGUuoT YU CAU ......ovveeeieeee et
GHAY 1O TIY ThAN: @) L.t
NOT CU T Bt e ee e e eeaeeeaeeeen e e enens
Quan h¢ vo1 ngudi duoc khai Sih: .......oeveeeiiiiiiiieie

Pé nghi co quan diing ky khai sinh cho nguoi duéi day:

Ho, chit de€m, teN: ..o e e e
Ngay, thang, nam sinh: .............ccoooviiininiiiiiieieeeeen. ghi bang chit:...................
NOTSINN: @) e ee e e ettt e e e e e st aeaeee e snr e ae e s
Gibi tinh:.......coeeeennenenne. Dantdc: .....ccoevevennnennn. Quéc tich: oo
QUE QUAN: ettt e e e e ettt e e e e eeae it e e e e e eebe it e e e eeaebeannan
Ho, chir dém, tén n@uwoi ME: ...
Nam sinh®: .......cccoeeiiiinnnnn.n. Dan toc: ....covvveeviennnn. Qudc tich: vvoveeveeeeeenen.
NOT CU T B) ettt ae e e aeaeaeeeaees e e enanes
Ho, chir dém, tén ngudi cha: ............cccoooeiiiiiii
Nam sinh®: .......oooeviiinn. Dan toc: ....cvvvvvvnnnnnnn. Quéc tich: .....ccoeeein
NOT CU T B) et teeeee e e e e e e e s e e e

Tdicam doan néj dung dé nghi dang ky khai sinh trén day la ding su that, duoc
su thoa thuén nhat tri ctia cac bén lién quan theo quy dinh phap luét.
T6i chiu hoan toan trach nhiém trude phap ludt vé& ndi dung cam doan ctia minh.
Lamtai: ......................... ,ngay...... thang.....nam.........
Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Chii thich:
() Ghi 6 tén co quan dé nghi thuc hién viéc dang ky khai sinh

() Ghird thong tin vé gidy to tiy than ctia nguoi di diang ky (ghi sb, co quan cép,
ngdy cap ho chiéu, chimg minh nhin dan hodc gidy to hop 16 thay thé)

Vi du: Chitng minh nhan dansb 001089123 do Congan thanh phd Ha Noi
cap ngay 20/10/2014.

) Ghi theo dia chi ding ky thuong tri; néu khong c6 noi dang ky thuong tré thi
ghi theo dia chi dang ky tam tra; trudong hop khong c6 noi dang ky thuong tra va
noi ding ky tam tra thi ghi theo dia chi dang sinh song.

4 Trudng hop sinh tai co s y té thi ghi 1 tén co s&'y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai cosd'y té thi ghi dia danh cta 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tt Son, tinh Bic Ninh.

() Ghi 0 ngay, thang, nam sinh ctua cha, me.
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2. Thi tuc ding ky két hon
- Trinh ty thwe hién

~+ Nguoi co yéu cau dang ky két hon nop ho so tai Uy bannhan dan cap xa
c6 tham quyén.
+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong To¢ khai va tinh hgp 1€ cua giay to trong ho so'do ngudi yéu cau
ndp, xuat trinh.

+ Néu ho so day du, hop Ié, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua dy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi 1 ho, chit dém tén cta ngudi
ti€p nhan.

+ Ho so sau khi da dugc huong dan ma khong dugc bo sung day du, hoan
thién thi ngudi tiép nhan tir chéi t1ep nhan hd sova lap van ban tir chdi tiép nhan
ho so, trong d6 ghi 16 1y do tir chdi, kY, ghi 1& ho, chit dém, tén cta nguoi tiép
nhan.

+ Ngay sau khi tiép nhan du hd so hop 1¢, néu thdy du diéu kién két hon
theo quy dinh, cong chire tu phap - ho tich bao cao Chu tich Uy bannhan dan cap
xa. Truong hop Chu tich Uy ban nhan dan cap xa dongy giai quyet thi cong chuc
tu phap - ho tich ghi viéc két hon vao So diang ky két hon, hudng din hai bén nam,
nit ky vao Gidy chung nhan két hon, cung hai bén nam, nir ky tén vao S6, Chu
tich Uy ban nhan dan c4p xa t6 chtc trao Gidy chung nhan két hon cho hai bén
nam, ntr.

* Luu y:

+ Trudng hop ngudi yéu caundp gidy to 1a bansao dugc cap tirso goc hodc
ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguot yéu cau chi nop ban chup va xuat trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chyp véi ban chinh va ky
vao ban chup xac nhin vé viéc d d6i chiéu noi dung gidy to do, khong duge yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.

+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky hd tich,
nguoi tiép nhan ¢ trach nhiém kiém tra gidy t& xudt trinh, d6i chleu voi1 thong tin
trong To khai va tra lai cho ngu0'1 Xuét trinh, khong dugc yéu cau ngudi dang ky
h¢ tich nop thém ban sao gidy to d6. Nguoi tlep nhan c6 thé chup 01 ban giay to
xudt trinh hodc ghi lai thong tin cua gidy to& xuat trinh dé Iwu hé so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so ding ky ho tich
theo quy dinh ctia phép luat ho tich, khong dugce yéu cau nguoi dang ky ho tich
ndp thém giay t& ma phap luat ho tich khong quy dinh phai nop.

- Cach thire thuc hién:
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Nguoi ¢ yéu cau diang ky két hon truc tiép nop ho SO tai Uy ban nhan dan
cap xa ¢6 thAm quyén (bén nam hodc bén nit c6 thé tryc tiép nop hd so ma khong
can cO van ban uy quyén cua bén con lai).

- Thanh phan ho so:
* Gidy to phdi xudt trinh
+ Ho chiéu hoic chung minh nhan dan hodc thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap,

con gia trj str dung dé chimg minh vé nhan than ctia nguoi c6 yéu cau ding ky két
hon.

+ Gidy to chu’ng minh noi cu trd dé x4c dinh thim quyén (trong giai doan
Co so dir lisu quéc gia vé dan cu va Co sé dit liéu ho tich dién tir toan qudc chua
duoc xdy dung xong va thuc hién thdng nhat trén toan qudc).

+ Trich luc ghi chaly hon d6ivéi trudng hop cong dan Viét Nam dang ky
thuong tra tai dia ban xa lam thu tuc dang ky két hon, da duge giai quyet viée ly
hon trude do tai co quan c¢6 tham quyén nudc ngoai.

* Gidy to phdi ndp

- To khai dang ky két hon theo mau. Hai bén nam, nit ¢6 thé khai chung
vao mdt To khai dang ky két hon;

- Ban chinh Gidy xé4c nhan tinh trang hon nhén do Uy bannhén dan cap xa
¢ thAm quyén cap trong trudong hop ngudi yéu cau dang ky két hon khong ding
ky thuong tra tai dia ban xa lam thu tyc dang ky két hon (trong giai doan Co so
dir iéu quoc gia vé dan cuva Co so c}ﬁ‘ li€u ho tich ,d‘ién tur toan quoc chua duoc
xdy dung xong va thuc hi€n thong nhat trén toan quoc).

- Truong hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao
dong co thot han ¢ nudce ngoai thi phaindp Gidy xac nhédn tinh trang hon nhan do
Co quan dai dién ngoai giao, Co quan dai dién lanh su cua Viét Nam ¢ nudc ngoai
cap.

- S6 lwong hd so: 01bo

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhin
ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngdy lam
viée tiép theo. Truong hgp can xac minh diéu kién két hon cua hai bén nam, nir
thi thoi han giai quyét khong qua 05 ngay lam vigc.

- P6i twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan thyc hién thii tuc hanh chinh: Uy bannhan dan cép x4 noi cu
tri cia bén nam hoac bén ntr.

- Co' quan phéi hop: Khong.

- Két qua thuc hién thi tuc hanh chinh: Gidy chting nhan két hon

- L& phi: Mién 1¢ phi.
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- Miu don, miu to khai: To khai dang ky két hon

- Yéu cau, diéu kién thyuc hién thi tuc hanh chinh:

+ Nam tir di 20 tudi trd 1én, nit tir d0 18 tudi tré 1én;

+ Viéc két hon do nam va nir tu nguyén quyét dinh;

+ Céac bén khong bi mét nang lyc hanh vi dan sy;

+ Viéc két hon khong thude mot trong cac trudng hop cam két hon, gom:

+ Két hon gid tao;

+ Tao hon, cudng ép két hon, kra dbi két hon, can tré két hon;

+ Nguoi dang ¢o vo, co chong ma két hon vo1 nguoi khac hodc chua co vo,
chua c6 chong ma két hon voi ngudi dang c6 chong, co vo;

+ Két hon giita nhitng ngudi cung dong mau vé tree hé; gitta nhitng nguoi
co ho trong pham viba doi; giltta cha, me nudi voi con nudi; glu’a ngum da tung
14 cha, me nudi v6i connudi, cha chong véi con dau, me vg voi conré, cha duong
v6i con riéng ctia vo, me ké véi con riéng ciia chong.

* Nha nudc khong thiea nhdan hon nhan giita nhitng nguoi cung gioi tinh.

- Can cu phap ly:

+ Luat ho tich nam 2014;

+ Ludt hon nhin va gia dinh ndm 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng
dan thi hanh mot sb diéu cta Luat ho tich va Nghi dinh sb 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diu va bién phép thi
hanh Luat ho tich;

+ Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 cua H)1
ddng nhan dan tinh Binh Duong vé ché d6 thu, ndp 1é phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc 1ap — Tu do — Hanh phuc

(1) TO KHAI PANG KY KET HON )

Théng tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thing, nim sinh

Dan tdc

Qudc tich

Noi cu tra @

Gidy to tly thAn®)

Két hon Ian thir miy

Chung t6i cam doan nhitng 101 khai trén day la ding su that, viec két hon cuia ching t61 1a ty nguyén,
khong vi pham quy dinh ctia Luat hon nhén va gia dinh Vi¢t Nam.

Chiing t6i chiu hoan toan trach nhiém trudc phap luat vé cam doan ctia minh.

Pé nghi Quy co quan dang k.

, NEAY ... .thang ............ NAML..eeeeiieeeirenns
Bén nir Bén nam
(Ky, ghi r0 ho, chit d€m, tén) (Ky, ghi r0 ho, chit dém, tén)

Chii thich:

(1), (2) Truong hop lam thi tuc dang ky két hon co yéu td nudc ngoai, thi phai dan anh ctia hai bén nam,
nt.

(3) Ghi 1 tén co quan dang ky két hon.

(4) Ghi theo noi dang ky thuong tra, néu khong c6 noi dang ky thuong tri thi ghi theo noi diangky tam
tra; truong hop khong 6 noi dang ky thuong tra va noidang ky tam tra thi ghi theo noi dang sinh song

(5) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chtrng minh nhan dan hodc gidy to hop 1¢ thay thé
(vi du: Chimg minh nhin déan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/1982).
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3. Thi tuc dang ky nhan cha, me, con
- Trinh ty thuc hién:

Budce 1: Ngum coyéu cau ding ky nhan cha, me, con ndp hd so tai Uy ban
nhan dan cap x3 c6 tham quyén.

Budc 2: Nguoi tlep nhan ¢6 trach nhiém kiém tra ngay toan b hé so, x4c
dinh tinh hop 1€ cua giay to trong ho so do nguoi yéu céu ndp, xuét trinh; d6i
chiéu thong tin trong T khai véi gidy to trong hd so.

+Néu hd so day du, hop I8, ngudi tlep nhan ho so viét gidy/phiéu tiép nhan,
trong d6 ghi 10 ngay, gio tra két qué; néu ho so chua dy du, hoan thién thi huong
din ngudi ndp hd sobod sung, hoan thién theo quy dinh; trudng hop khong thé bo
sung, hoan thién hd so ngay thi phai lap thanh van ban huéng dan, trong d6 néu
10 loai glay td, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén cia
nguoi tiép nhan.

+ Néu hd so sau khi da dugc huong dan ma khéng duoc bd sung day du,
hoan thién thi nguoi tiép nhan tir chdi t1ep nhan hd so va lap vian ban tir chdi tiép
nhan hé so, trong d6 ghi 13 1y do tir chéi, ky, ghi d ho, chit dém, tén ctia ngudi
tiép nhan.

+ Trong thot han 03 ngély, ké tir ngay nhan du ho so, néu thdy viéc nhan
cha, me, conla dung va khong co tranh chap, cong chirc tu phap - ho tich bao cao
Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy bannhan dan cép xa
dong y giai quyét thi cong chire tu phap - ho tich ghi vao Soqdang ky nhan cha,
me, con, cung cac bén dang ky nhan cha, me, con ky vao S6. Chu tich Uy ban
nhan dan cap x3 ky cap Trich luc ding ky nhan cha, me, con cho ngudi yéu cau.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hoic
ban sao dugc chimg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup voi ban chinh va ky
vao ban chup x4c nhan vé viéc da dbi chiéu noi dung giay to do, khong duoc yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.

+ Truong hop phép luét quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chleu voi thong tin
trong To khai va tra lai cho nguoi xuét trinh, khong duoc yéu cau ngudi dang ky
ho tich nop thém ban sao giay to do. Ngucn tlep nhan co thé chup 01 ban gidy to
xuét trinh hodc ghi lai thong tin cua gidy to xuét trinh dé lwu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dir}h cua phép luat ho tich, khong dugc yéu cau nguoi dang ky hd tich
nop thém gidy t& ma phéap ludt hd tich khong quy dinh phai ndp.

- Cach thire thuc hién:
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,Ngu:(‘)’iq coyéu cau dang ky nhan cha,q me, con (mot hodc hai bén) nop ho so
truc ti€p tai Uy ban nhan dan cap xa c6 tham quyén.
- Thanh phan hb so:
* Gidy to phdi xudt trinh
+Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hodc
cac glay to khéc ¢6 dan anh va thdng tin ca nhén do co quan c6 tham quyen cap,

con gia tri str dung dé chimg minh vé nhin than cua ngudi cd yéu cau ding ky
nhan cha, me, con.

+ Gidy to chimg minh noi cu trt d¢ xéc dinh tham quyén dang ky nhan cha,
meg, con (trong giai doan Co s¢ dir ligu quéc gia vé dan cu va Co 86 dir liéu ho
tich dién ttr toan qudc chua duoc xdy dung xong va thyc hién théng nhét trén toan
qudc).

* Gidy to phdi nép
+ T& khai daing ky nhan cha, me, con theo mau.

+ Gidy to, 40 vét hodc chimg ctr khac chimg minh quan hé cha, con hoic
quan hé me, con gom:

Van ban cua co quan y t€, co quan giam dinh hodc co quan khac co6 tham
quyén xac nhan quan hé cha con, quan hé me con.

Truong hop khong ¢6 van ban néu trén thi phai c6 thu tir, phim anh, bang,
dia, d6 dung, vat dung khac chimg minh mdi quan hé cha con, quan hé me conva
van ban cam doan cua cha, me vé€ viéc tré em la con chung cua hai nguoi, co it
nhét hai nguoi than thich cia cha, me lam ching.

- SO lwong ho so: 01 bo

- Thoi han gidi quyét: 03 ngy lam viéc. Truong hop can phai xac minh
thi thot han giai quyét khong qua 08 ngay lam viéc.

- Poi twong thwe hién thi tuc hanh chinh: C4 nhin

- Co quan thyuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi cu
tri cua nguoil nhian hoac nguoi duoc nhan la cha, me, con.

- Co' quan phoi hop: Khong.

- Két qua thue hién tha tuc hanh chinh: Trichluc dang ky nhan cha, me,
con.

- Lé phi: 10.000 dong/trudng hop.

Mién 1¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude
hd ngheo; nguoi khuyet tat.

- Méu don, miu to khai: To khai dang ky nhan cha, me, con.
- Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

+ Bén nhan va bén dugc nhan 1a cha, me, con déu con song;
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+ Viéc nhan cha, me, con khéng c6 tranh chap.

+ Truong hop nam, ni chung sdng voi nhau nhu vo chdng, khong dang ky
két hon, sinh con, nguoi con séng cung v61 nguot cha, khi ngucn cha lam thu tuc
nhan conma khong lién hé duge voi ngudi me thi khong can cé ¥ kién cua ngudi
me trong To khai dang ky nhan cha, me, con.

- Can cw phap ly:

+ Luat hon nhan va gia dinh nam 2014;

+ Luat ho tich nam 2014;

~+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi ti€t mot s di€u va bién phap thi hanh Luat hd tich;

_ + Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong
dan thi hanh mot s6 di€u cua Luat ho tich va Nghi dinh s6 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bi¢n phap thi
hanh Luat ho tich;

. TNghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché d¢ thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chit dém, t8n NEUOT YEU CAUL ......cooveeeeeeeeee e ee e
Ngay, thang, ndm sinh: ..o,

DAN t0C: .., Quéc TR e
NOT CU ITTP): oottt ettt et et st et e sstsee ettt s en et es e se b et ssae s
Gidy t0 thy than ®): oo

Quan hé vdi ngudi nhan cha/me/CONM™: ..o e
Pé nghi Quy co quan cong nhin ngudi cé tén dwsi day:

| (O T 011 £<3's s TR 1<) ST
Ngay, thang, ndm sinh: ...,

Dan tOC:.ccieieiiieieeee e QUOC HHCR e,
INOT CU ETUP): Lottt ettt ettt ettt ee sttt e s st sas et et ssaeee bt et e e sasenens
La..... cia nguoi co6 tén dudi day:

| (O T ed 011 1<) s TR 1<) ST
Ngay, thang, ndm sinh: ..o,

Dan tOC:.ccieieiiieieeee e QUOC HHCR e,
INOT CU ETUP): ettt ettt et ee ettt ee sttt sas et et ssaeee bt et e e nsasesens

To1 cam doan viéc nhan.............cccccevvevvvvveeivnnnnn, noi trén la dung su that, tu
nguyén, khong cé tranh chap va chiu trach nhiém trude phap luat vé cam doan cua minh.

Kinh dé nghi Quy co quan ding ky.

Ngudi yéu cau
(Ky, ghiro ho, chir dém, tén)

Y kién ctia ngwdi hié n dang Y kién cia ngudi dwge
12 me hodc cha® nhan 14 cha, me, con®

Tai lieu guri kem theo To khai:
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Chii thich:

(1 Ghi 16 tén co quan dang ky;

@ Ghi theo dia chi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi dangky
tam trt; truong hop khong c6 noi dang ky thuong tra va noi dangky tam trd thi ghi theo noi dang sinh
song.

@) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chirng minh nhan dan hogc gidy td hop & thay thé
(vi du: Chung minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004);

@ Chi can thiét trong truong hop ngudi khai khong dong thoi I nguorl nhéan cha/me/con;

©) Chi can thiét trong truong hop chahodc me nhan con chua thanh nién hodc ngudi da thanh nién nhung
mat nang lyc hanh vi dan sy, ghi ykién ciia ngudi 1a cha neu me 1 nguoi yéu cau, y kién ngudi me néu
cha 14 nguoi yéu cau (trir trudng hop ngudi d6 da chét, mat tich, mit ning hrc hanh vi dan sy hodc han
ché nang luc hanh vi dan su);

©) Chi can thiét trong truong hop nguoi duge nhan 13 tré em tir du 9 tudi tro 1én.
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4. Thi tuc ding Ky khai sinh két hop ding ky nhan cha, me, con
- Trinh ty thuc hién

+ Nguoi co yeu cau dang ky khai sinh va nhan cha, me, con ndp ho so tai
Uy ban nhan dén cap xa c6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong To¢ khai va tinh hgp 1€ cua giay to trong ho so'do ngudi yéu cau
ndp, xuat trinh.

+ Néu ho so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia ngudi
ti€p nhan.

+ Hb so dang ky khai sinh va nhan cha, me, con sau khi d3 dugc huéng dan
theo quy dinh ma khong dugc bd sung, hoan thién thi nguoi tiép nhan tir chdi tiép
nhan ho so. Viée tir cho1 tiép nhan ho6 so phai dugc thé hién bang van ban, trong
d6 ghi 13 1y do tir chdi, ngudi tiép nhan ky, ghi 1 ho, chir dém, tén.

+ Trong thoi han 03 ngay, ké tir ngay nhin du hé so, néu thay viéc nhan
cha, me, conla dung va khong ¢6 tranh chép; thong tin khai sinh day du va phu
hop, cong chure turphap - h tich bao cao Chutich Uy bannhan dancap xa. Truong
hop Chu tich Uy ban nhan dan cip x3 ddng ¥ giai quyét thi cong chirc tu phap -
hd tich ghi ndi1 dung nhén cha, me, convao S dang ky nhén cha, me, con; ghi noi
dung khai sinh vao S6 dang ky khai sinh, cap nhat thong tin khai sinh theo hudng
dan dé lay Sé dinh danh c4 nhan (d6i véi cac dia phuong d3 trién khai cap S6 dinh
danh cé nhan khi dang ky khai sinh), cung nguoi di dang ky khai sinh va nhan
cha, me, conky tén vao S6. Chu tich Uy ban nhén dan cap xa cap Gidy khai sinh
va Trich lyc nhan cha, me, con cho ngudi yéu cau.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1 ban sao dugc cap tirso goc hodc
ban sao duoc chumg thue tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuat trinh ban
chinh thi nguoi tiép nhan hé so klem tra, dm chiéu ban chup v6i ban chinh va ky

vao ban chup xac nhan vé viec da dbi chiéu noi dung giay to do, khong dugc yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.

+ Truong hop phép luét quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu voi1 thong tin
trong T khai va tra lai cho nguoi Xuét trinh, khong dugc yéu cau ngudi dang ky
ho tich ndp thém bén sao gidy to do. Ngucn tlep nhan ¢6 thé chup 01 ban gidy to
xuét trinh hodic ghi lai thong tin cta gidy to& xuat trinh dé Iwu hd so.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hé so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thyuc hi€én:

Nguoi yéu cau ding ky khai sinh, nhan cha, me, con (mdt hodc hai bén)

ndp ho so truc ti€p tai Uy ban nhan dan cap xa c6 tham quyén.
- Thanh phan ho so:

* Gidy to phdi xudt trinh:

+HO chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hoac
cac glay to khac ¢6 déan anh va thong tin ¢4 nhéan do co quan c6 tham quyen cap,
con gia tri st dung dé chimg minh vé nhan than ctia ngudi cd yéu cau dang ky
khai sinh, nhan cha, me, con.

+ Gidy to chirng minh noi cu tri dé chimg minh thém quyén dang ky khai
sinh, nhan cha, me, con (trong giai doan Co's¢ dit liéu quéc gia vé dan cu va Co
s& dir liéu ho tich dién tir toan qudc chua duge xay dung xong va thuc hién thong
nhét trén toan qudc).

* Gidy to phdi nép:

+ T& khai dang ky khai sinh, To khai dang ky nhan cha, me, con theo mau.

+ Ban chinh Gidy chung sinh; trudng hop khong co6 Giay chimg sinh thi
ndp van ban cuangudi lam chimg xac nhan vé vi€c sinh; néu khong c6 nguoi lam
ching thi phai c6 gidy cam doan vé viéc sinh;

+ Giéy toy, d6 vat hoac ching cur khac chimg minh quan hé cha, con hodc
quan h¢ me, con gom:

Vin ban ctia co quan y té, co quan gidm dinh hoic co quan khac ¢6 thim
quyén xac nhan quan hé cha con, quan hé me con.

Truong hop khong c6 van ban néu trén thi phai co6 thu tir, phim anh, bang,
dia, d6 dung, vat dung khac chimg minh mdi quan h¢ cha con, quan h¢ me conva
van ban cam doan cua cha, me vé€ viéc tré em la con chung cua hai nguoi, co it
nhat hai nguoi than thich cua cha, me lam ching.

- S6 lwgng hd so: 01 bo

- Thoi han giai quyét: 03 ngiy lam viéc, truong hop phai xac minh thi
khong qua 08 ngay lam viéc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cap xa noi cu
tra cua ngudi cha hodc nguoi me thuc hién dang ky khai sinh két hop nhan cha,
me, con.

- Co quan phoi hop: Khong,
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- Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh, Trich luc nhin
cha, me, con.

- L¢ phi:

+ Lé phi ding ky khai sinh: 5.000 dong/truong hop.

+ L¢ phi dang ky nhan cha, me, con: 10.000 déng/tru’(‘)rng hop.

Mién 1¢ phi d¢6i v6i trudng hop dang ky khai sinh diing han; nguoi thude
gia dinh c6 cong voi cach mang; nguoi thudc hd nghéo; ngudi khuyét tat.

- MAu don, miu to khai: T khai ding ky khai sinh, T khai dang ky nhan
cha, me, con.

- Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

+ Bén nhin va bén duoc nhan 14 cha, me, con déu con séng;

+ Viéc nhan cha, me, con khong c6 tranh chap.

+ Truong hop nam, nir chung sdng voi nhau nhu vo chong, khong dang ky
két hon, sinh con, ngudi con séng cung vOi nguoi cha, khi nguoi cha lam thu tuc
nhin conma khong lién hé duoc véi ngudi me thi khong can co y kién cia ngudi
me trong T khai dang ky nhan cha, me, con.

- Can cwr phap ly:

+ Luat hon nhan va gia dinh nam 2014;

+ Luat ho tich nam 2014;

_+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi ti€t mot so di€u va bién phap thi hanh Luat hd tich;

_ + Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong
dan thi hanh mot so6 di€u cua Luat ho tich va Ngh1 dmh 80 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bi¢n phép thi
hanh Luat ho tich;

 +Nghi quyét s 73/2016/NQ-HDND9 ngay 16 thang 12 nim 2016 cta Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI SINH

KGR (Do e e

Ho, chit dém, tén NGUOT YEU CAUL ........oovoeeeeeeeeeeeee e
INOT CU T B) ettt ettt ettt ettt ee sttt s st eas et et ssaeee bt es e e srasesene
Quan hé vo1 ngudi duQc Khai SINK: .....c.ocieiiiieeee et e

Pé nghi co quan diing ky khai sinh cho ngudi duéi day:

Ngay, thang, ndm sinh: .......ccccoeeieviiiieniiiieeniieee, ghi bang chil: ....coooovveeeeeeieeeea.

INOT SIINE @)Lttt ettt et et ee et e et et eae et e e s eaensassee et eensesere et eenranan
Gi61 tinh:....veeeeeenee, DAN 10C: wvveeveeeeeeeerrs QUOC T et
QUE QUAN: oottt ettt e e ee e st e st e st e st e eb e et e esees e et aensen e sesaeeaeeneeneeeeeeseenes
Ho, chir dém, té€n NEUWOT ME: ........ccooiriieiieiieeee et er e e
Nam sinh®): ......cooovveeinnens DAN tOC: vvveeerrrrererree et QUOC HHCR: oo,
INOT CU U B) Lttt ettt ettt ettt ettt ses et asa e ee e ba s ee e e s sesenenn
Ho, chir dém, tén ngudi cha: ... e
Nam sinh®): ..o DAN tOC: veveeererrerereee e QUEC HHC: oo,
NOT CU T B) ettt ettt ettt et et sttt ee ettt s en et es e s sas et e snae s

T6i cam doan ndi dung dé nghi diang ky khai sinh trén day 1a dang sy that, duoc su thoa
thuan nhét tri ctia cac bén lién quan theo quy dinh phép luat.

T61 chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Chu thich:
(D Ghi 15 tén co quan dénghi thuc hién viée ding ky khai sinh

() Ghi 15 thoéng tin vé gidy to tuy than cua ngudi di dang ky (ghi s6, co quan cép, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé)

Vi dy: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cp
ngay 20/10/2014.

3) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang
ky tam tré thi ghi theo dia chi dang sinh song.

4 Trudng hop sinh tai co sé'y té thi ghi rd tén co so y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram vy té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sd 'y té thi ghi dia danh cta 03 cép hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

5) Ghi rd ngay, thang, nam sinh ctia cha, me.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doclap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chir dém, tén nguoi yéu cau:
Ngay, thang, nam sinh: .......cccoveviininenennne.

Noi cu tra@: .

Gidy to tuy than ©): .

Quan h¢ voi nguoi nhan cha/me/con“”

Pé nghi Quy co quan cong nhin ngudi cé tén dwoi day:

| QTR e] 011 £<3' s TR 1< ST
Ngay, thang, ndm sinh: ...........ccocooeieiiirennnene.

Dan tOC:..coiivvieiieee e Quoc tlch

Noi cu tra @):.

Gidy to tiy than @), s

La............... cia nguoi co tén dum day

| QTR ™) 011 [<3's s TR 1< SRR
Ngay, thang, ndm sinh: ......................

Noi cu tru(z)

Toi cam doan vi€éc nhan..................cccceeveeenvennnen... noi trén la dung su that, tu
nguyén, khong co tranh chip va chiu trach nhiém trude phap luat vé cam doan cta minh.
Kinh dé nghi Quy co quan ding ky.
Lam tQi........cooveviiaeiiee ngay ... thang........ nam.........
Ngudi yéu ciu
(Ky, ghiro ho, chit dém, tén)

Y ki€n ciia nguoi hién dang 1a me hodic cha® Y kién cua nguoi duge nhdn Ia cha, me, con®

Tai ligu gui kem theo To khai:
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Chii thich:

(1 Ghi 16 tén co quan dang ky;

@ Ghi theo dia chi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi dangky
tam trt; truong hop khong c6 noi dang ky thuong tra va noi dangky tam tré thi ghi theo noi dang sinh
song.

®) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chirng minh nhan dan hogc gidy td hop & thay thé
(vi du: Chung minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004);

@ Chi can thiét trong truong hop ngudi khai khong dong thoi I nguorl nhéan cha/me/con;

©) Chi can thiét trong truong hop chahodc me nhan con chua thanh nién hodc ngudi da thanh nién nhung
mat nang lyc hanh vi dan sy, ghi ykién ciia ngudi 1a cha neu me 1 nguoi yu cau, y kién ngudi me néu
cha 14 nguoi yéu cau (trir trudng hop ngudi d6 da chét, mat tich, mit ning hrc hanh vi dan sy hodc han
ché nang luc hanh vi dan su);

© Chi can thiét trong truong hop ngudi duge nhn 13 tré em tir du 9 tuditrd 1én
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5. Thu tuc dang ky khai tir
- Trinh ty thwe hién

~+ Nguoi co yéu cau dang ky khai tr ndp ho so tai Uy ban nhan dan cap xa
c6 tham quyén.
+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong To¢ khai va tinh hgp 1€ cua giay to trong ho so'do ngudi yéu cau
ndp, xuat trinh.

+ Néu ho so day du, hop 16, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia ngudi
ti€p nhan.

+ Néu ho so sau khi da dugc - huong dan theo quy dinh ma khéng duoc bd
sung day du, hoan thién thi ngudi tiép nhan tir chdi tlep nhan hd sova lap vin ban
tir choi t1ep nhan ho so, trong d6 ghi 1d Iy do tir chdi, ky, ghi 18 ho, chir dém, tén
ctia nguoi tiép nhan.

+ Ngay sau khi nhan du hd so theo quy dinh, néu thay thong tin khai tir day
du va phu hgp, cong chirc tu phap - ho tich bao cao Chu tich Uy ban nhén dan cap
xd. Truong hop Chutich Uy ban nhan dan cap xa dong y giai quyét thi ky Trich
luc khai tu cap cho ngucn ¢ yéu cau; cong chic tur phap - ho tich ghi vao S6 ding
ky khai tir, ciing nguoi di ding ky khai tir ky tén vao So.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to la bansao dugc cap tirso goc hodc
ban sao duge ching thye tir ban chinh thi ngu’(n tlep nhan ho so khong duogc yéu
cau xudt trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuit trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, di chiéu ban chyp véi ban chinh va ky
vao ban chup xac nhin vé viéc da dbi chiéu noi dung gidy to do, khong duge yéu
cau nguoi di dang ky ndp ban sao c6 chimg thuc gidy to do.

+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xuét trinh, d6i chleu Vol thong tin
trong To khai va trd lai cho ngu’cn Xuét trinh, khong duge yéu cau ngudi dang ky
h¢ tich nop thém ban sao gidy to d6. Nguoi tlep nhan co thé chyp 01 ban gidy to
xuét trinh hodc ghi lai thong tin cua gidy to xuat trinh dé hru ho so.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky ho tich
theo quy dinh cta phap luat ho tich, khdng dugce yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

+ Ngudi c6 yéu cau ding ky khai tir true tiép thuc hién hodc uy quyén cho

nguoi khac thuce hién viéc dang ky khai tir;
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+ Nguoi thye hién viée dang ky khai tir ¢6 thé truc tlep ndp ho so tai Uy
ban nhan dan cép xi c6 thdm quyén hodc giri hd so qua hé thong buu chinh.

- Thanh phan hb so:
* Gidy to phdi xudt trinh
+Ho chiéu hodc chimg minh nhin dan hoidc thé cin cudc cong dan hodc
cac glay to khéc ¢6 dan anh va thdng tin ca nhén do co quan c6 tham quyen cap,

con gia tri str dung dé chimg minh vé nhin than cua ngudi cd yéu cau ding ky
khazi tir;

+ Gidy to chimg minh noi curtrii cuéi cung cua nguol chét dé xac dinh tham
quyén (trong giai doan Co s¢ dir licu qudc gia vé dan cu va Co s¢ dir liéu ho tich
dién ttr toan qudc chua duge xdy dung xong va thue hién thdng nhit trén toan
qudc).

+ Trudng hop khong xac dinh dugc noi cu tri cudi cling ctia nguoi chét thi
xuat trinh gidy to chimg minh noi nguoi d6 chét hodc noi phat hién thi thé cua
nguoi chet.

Trudong hop gu’l ho so qua h¢ thong buu chinh thi phai gui kém theo ban
sao ¢6 chung thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phdi nép
+ To khai ding ky khai tir theo mau;
ot Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 thAim quyén

cap.

+Vin ban iy quyén theo quy dinh ctia phép luét trong truong hop uy quyén
thye hién viéc dang ky khai tir. Truong hop ngum dugc iy quyén 1a 6ng, ba, cha,
me, con, vo, chong, anh, chi, em rudt ctia nguoi oy quyén thi van ban iy quyén
khong phai cong chimg, chimg thuc, nhung phaico giay to chimg minh moéi quan
hé voi nguoi ty quyen.

- S6 lwong hd so: 01 bo

- Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop
nhan ho s0 sau 15 gid ma khong gidi quyét dugc ngay thi tra két qua trong ngay

lam viée tiép theo. Trudng hop can xac minh thi thoi han giai quyét khong qua 03
ngay lam viéc.

- P6i twong thuc hién thii tuc hanh chinh: Ca nhan

- Co quan thyc hién thi tuc hanh chinh:

+ Uy ban nhan dan cp x3 noi cu trGi cudi cung cta ngudi chét thyc hién
viéc dang ky khai tir;

+ Qy ban nhin dan cip x3 noi nguoi d6 chét hodc noi phét hién thi thé
nguoi chét thuc hién viee dang ky khai tir trong truong hop khong xac dinh duoc
noi cu tra cudi cung cua nguoi chét.
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- Co quan phoi hop: Khong.

- Két qua thyc hién thi tuc hanh chinh: Trich luc khai tir

- Lé phi: 5.000 d¢éng/truong hop

Mién 1& phi d6ivéi truong hop dang ky khai tir ding han, nguoi thudc gia
dinh c6 cong vo1 cach mang; nguoi thude hd ngheo; ngudi khuyét tat.

- Miu don, miu to khai: T khai ding ky khai tir

- Can cwr phap ly:

+ Luat ho tich nam 2014;

~+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh

chi ti€t mot sO di€u va bién phap thi hanh Luat hd tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap hudng
dan thi hanh mot sé diéu ctia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat ho tich;

+ Nghi quyét s 73/2016/NQ-HPND9 ngay 16 thang 12 ndm 2016 ctia Hoi
déng nhan dan tinh Binh Duong vé ché do thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

Ho, chit dém, t8n NEUOT YEU CAU .....ocoieeeeeeeee e ee e e
INOT CU LT @)1ttt ettt bttt ee et ee et e s es e ee s
QUAN h8 VOT NEUOT GA CREE: oottt
Pé nghi co quan ding ky khai tir cho ngudi cé tén dwéi day:

Ho, chir @ém, ten: ...ccoooooovoveeeceeeeceeeeeeeecereneenn. GIOT NN e
Ngay, thang, NAM ST ..oooooooooe s
DAN tOC: oo Quéc E1CI: e
NOT CU 1T CUGT CUNG: @) ettt ettt ettt
D3 chét vao 10¢: ..o @I oo, PO, NGAY o thANG o NAM e
INOT CREL ettt ettt
NEUYBN NHAN CHEL: .ottt
S6 Gidy béo tir/ Gidy t& thay thé Gidy bao tir: @) ....coovvcrrsO e

everssesesns CAP NEAY o TNANG e DA e

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phép luat v& cam doan ctia minh.
Lam tai: ..., NEAY ... thang ... nam ...
Nguwoi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Chui thich:

(1) Ghi rd tén co quan thuc hién ding ky khai tir.

@ Ghi theo dia chi dangky thuong tri; néu khong c6 noi ding ky thuong tri thi ghi theo dia chi ding
ky tam tru; trudng hop khéng c6 noi dangky thuong trii va noi dang ky tam tra thi ghi theo noi dang
sinh sOng.

®) Ghi thong tin vé gidy to tiy thin nhu: ho chiéu, chirg minh nhin dan hodc gidy to hop 1é thay thé
(vi du: Chiing minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy td thay Gidy bao ti””; néu ghi theo sé Gidy to thay
Gidy bao ttr thi ghi 15 tén, sé gidy to va gach cum tir “Gidy bao tir”.
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6. Thi tuc dang ky khai sinh luu dong
- Trinh ty thuc hién:

+ Cong chtrc tu phép - ho tich cap xd dugc giao nhiém vy dang ky khai sinh
luu dong c6 trach nhigm chuan bi day ¢t mau To khai ding ky khai sinh, gidy to
ho tich va diéu kién can thiét dé thuc hién dang ky lvu dongtai nha riéng hoac tai
dia diém t6 churc dang ky luu dong, bao dam thuén loi cho nguoi dan.

Tai dia diém dang ky ho tich luru dong, cong chirc tu phap - ho tich hudng
dan nguoi yéu cau dién day du thong tin trong To khai dang ky khai sinh; kiém
tra cac gidy to lam co so cho viée dang ky khai sinh.

+ Trong thoi han 02 ngay lam vic, ké tir ngay tlep nhan du ho so, cong
chtre tr phap - ho tich bao cdo Chu tich Uy ban nhén dan cap xa. Truong hop Chu
tich Uy ban nhan dan dong ¥ gidi quyét thi ky Gidy khai sinh cap cho nguoi c6
yéu cau.

+ Trong thoi han 05 ngay ké tur ngay tiép nhan du hd so, cong chure tu phap
- h¢ tich dem theo Glay khai sinh va S6 dang ky khai sinh dé tra két qua cho nguoi
6 yéu cau tai dia dlem dang ky luu dong, cong chirc tu phap - ho tich ghi noi
dung ding ky vao S6 ding ky khai sinh, cung nguoi yéu cauky S6 theo quy dinh.
Tai myc “Ghi cht” trong S6 dang ky khai sinh ghi 16 “Péng ky lru dong”.

+ Truong hop nguoi yéu cau khong biét chir thi cong chire tu phép - ho tich
tre tiép ghi To khai, sau do doc cho ngudi yéu cau nghe lai ndi dung va hudng
dan ngudi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich, congchue tu
phap - h¢ tich phai doc lai no1 dung gidy to ho tich cho ngudi yéu cau nghe va
hudéng dan nguoi d6 diém chi vao S6 ho tich.

- Cach thirc thuc hién: Truc tiép tai dia diém dang ky két hon luu dong
- Thanh phan hb so:
* Gidy to phdi xudt trinh
+ Ho chiéu hoic chung minh nhan dan hodc the can cudc cong dén hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cép,

con gid tri str dung dé chimg minh vé nhan than ctia ngudi yéu cau ding ky khai
sinh.

+ Gidy to ching minh noi cu tra dé chung minh tham quyen dang ky khai
sinh; truong hop cha, me cuatré dadang ky két hon thi phai xuét trinh Gidy chimg
nhan két hon (trong giai doan Co's0 dir licu quéc gia vé dan cu va Co s& dit liéu
hd tich dién tir toan quoc chua duoc xdy dung xong va thuc hién thong nhat trén
toan qudc).

* Gidy to phdi nép:
+ To khai ding ky khai sinh theo mau.

Ban chinh Gidy ching sinh; trudng hop khong c6 Giﬁy chimg sinh thi ndp
van ban cua nguodi lam ching xac nhan veé viéc sinh; néu khong c6 nguoi lam
chiing thi phai c6 gidy cam doan vé viéc sinh;
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- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai ¢6 véan ban
xac nhan cua co s&'y t€ da thuc hién k¥ thuat ho tro sinh san cho viéc mang thai
ho.

- SO lwong ho so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc.

- P6i twong thue hién thii tuc hanh chinh: Ca nhan

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap x3 noi cu
tra cia nguoi cha hoac nguoi me.

- Co quan phoi hop: Khong,

- Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh

- Lé phi: 5.000 déng/truong hop

Mién 1¢ phi d6i véi truong hop diang ky khai sinh dung han; ding ky cho
nguoi thude gia dinh c6 cong voi cach mang; ngudi thude ho nghéo; ngudi khuyet
tat.

- Miu don, miu to khai: To khai ding ky khai sinh

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, bm bénh khong thé di dang ky khai
sinh cho con; cha me bi bat, tam giam hodc dang thi hanh an phat ti ma khong
con 6ng ba ndi, ngoai va nguoi than thich khac hodc nhiing nguoi nay khong co
diu kién di dang ky khai sinh cho tré.

- Can cwr phap ly:

+ Luat ho tich nam 2014;

_+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh
chi ti€t mot sO di€u va bién phap thi hanh Luat hd tich;

_ + Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong
dan thi hanh mot so6 di€u cua Luat ho tich va Ngh1 dmh s{) 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bi¢n phép thi
hanh Luat ho tich;

T Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI SINH

KGR (Do e e

Ho, chit dém, tén NGUOT YEU CAUL ........oovoeeeeeeeeeeeee e

INOT CU ETUL 3ottt ee e et e eeeee e et e e e e ee e eeeeensaaaas e eeseansseenssensseseseseeseanseseseansesenenaneees

Quan h¢ vo1 nguo1 dugc khai SINh: ..o e
Pé nghi co quan ding ky khai sinh cho nguwoi duéi day:
HO, Chil A@I, TEI: .....o.oiiiiiiiee ettt e e bt e e et bbee e e esareaaeeenens

Ngay, thang, nam sinh: ..o, ghi bang chif: ...oooveooveeeeeeeeeeeeeee.

INOT SINRE )Lttt et et ettt et ettt e s e sas et e es e st ereesenaranan
Gio1 tinh:....oieen, Dan toc: Quéc I e
QUE UANS <.ttt e se e st st e st st st e et e et e et e eb e n e e e e s e e e e e e e e seenee
Ho, chir dém, té€n NEUOi ME: ........ccoooiiiiiiii e
Nam sinh®: ....ocooviviiienee. DAN tOC: vrveeererrcerrree i QUOC HC: e,
INOT CU T ) Lttt et e e e e e et e et esaese e ee e et eeraeesaesenns
Ho, chitr dém, tén nguwoi cha: ..o e
Nam sinh®: ..o DAN tOC: vvveeeeereerceeerer e QUOC HCR: e,
INOT CU T B) ettt es et e et ebe et e ettt e et e ee e e et sae et e et ssas et e se st aensares

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc sy thda
thuan nhét tri ctia cac bén lién quan theo quy dinh phép luat.

To61 chiu hoan toan trach nhi¢m trudc phap luat vé nodi dung cam doan cta minh.
Lam tai: ........c.............. , ngay .......... thang ........nam .............
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:
(D Ghi 15 tén co quan dénghi thuc hién viée ding ky khai sinh

() Ghi 15 thoéng tin vé gidy to tuy than cua ngudi di dang ky (ghi s6, co quan cép, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé)

Vi dy: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cp
ngay 20/10/2014.

3) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang
ky tam tré thi ghi theo dia chi dang sinh song.

4 Trudng hop sinh tai co sé'y té thi ghi rd tén co so y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram vy té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sd 'y té thi ghi dia danh cta 03 cép hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

5) Ghi rd ngay, thang, nam sinh ctia cha, me.
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7. Thii tuc ding ky két hon lwu dong
- Trinh ty thuc hién

+ Cong chtrc tu phap - ho tich cap xa duoc glao nhi¢ém vu dang ky két hon
luu dong co trach nhi€m chuan bi day du cac loai mau To khai, gidy to ho tich va
diéu kién can thiét ¢é thuc hién ding ky ru dong.

+ Tai dia diém dang ky ket hon luu dong, cong churc tu phép - ho tich c6
trach nhiém kiém tra, xac minh vé diéu kién két hén cta cac bén; huong dan nguoi
dan dién day du thong tin trong To khai ding ky két hon. Néu ho so ddy du, hop
1¢, cong chirc tu phap - ho tich tiép nhan hd so viét Phiéu tiép nhan,

+ Trong thoi han 05 ngay lam viée, ké tir ngay tlep nhan ho so, cong chic
tu phap - ho tich bao cao Chu tich Uy bannhan dan cap xa. Truong hop Chu tich
Uy ban nhin dan ddng y giai quyét thi ky cap 02 Gidy chimg nhan két hon cho
nguoi ¢ yéu cau.

Cong chuc tu phap - h tich ghi ndi dung dang ky vao S6 dang ky két hon;
trao Gidy chimg nhan két hon cho cac bén tai dia diém ding ky luu dong; cung
céc bén két hon ky vao So theo quy dinh. Tai muc “Ghi chi” trong S6 ding ky
két hon ghi 5 “Pang ky hru dong”.

+ Trudng hop nguoi yéu cau khong biét chir thi cong chire tu phap - ho tich
trie tiép gh1 To khai, sau do6 doc cho nguoi yéu cau nghe lai ndi dung va hudng
dan nguoi d6 diém chi vao Tokhai. Khi trao Gidy chimg nhan két hon, congchic
tu phap - ho tich phai doc lai ndi dung Glay chimg nhan két hon cho ngudi yéu
cau nghe va huéng dan ngudi d6 diém chi vao S6 ding ky két hon.

- Cach thirc thue hién: Tryc tiép tai dia diém ding ky két hon luu dong

- Thanh phan hd so:

* Gidy to phdi xudt trinh

+Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hodc
cac glay to khac ¢6 dan anh va thong tin ca nhan do co quan co tham quyén cap,

congia tri sir dung dé chimg minh vé nhén than ctia ngudi c6 yéu cau dang ky két
hon.

+ Gidy to ching minh noi cu tra dé xac dinh thim quyén (trong giai doan
Co so dir lisu quéc gia vé dan cu va Co sé dit liéu ho tich dién tir toan qudc chua
duoc xdy dung xong va thuc hién thong nhat trén toan qudc).

* Gidy to phdi nép

+ To khai dang ky két hon theo mau. Hai bén nam, nit c6 thé khai chung
vao mot To khai dang ky két hon.

- S6 lwgng hd so: 01 bo

- Thoi han gidi quyét: 05 ngay lam viéc.

- P6i twong thue hién thii tuc hanh chinh: Ca nhan
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- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap x3 noi cu
tru cua hai bén nam, ntr.

- Co quan phoi hop: Khong,

- Két qua thwe hién thii tuc hanh chinh: Gidy ching nhan két hon

- L& phi: Mién 1¢ phi.

- Méu don, miu to khai: To khai ding ky két hon

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

+ Hai bén nam, ntr cung thg:c‘mg tru trén dia b§m cép xd ma mot hoac ca hai
bén nam, nit la nguoi khuyet tat, 6m bénh khong thé di dang ky két hon duogc.

+ Nam tir du 20 tudi trd 1én, nit tir da 18 tudi trd 1én;

+ Viée két hon do nam va nit ty nguyén quyét dinh;

+ Khong bi mat nang lyc hanh vi dan sy;

+ Viéc két hon khong thude mot trong cac trudng hop cam két hon, gdbm:
+ Két hén gid tao;

+ Tao hon, cudng ép két hon, kira dbi két hon, can trd két hon;

+ Nguoi dang cO Vg, cO chong ma két hon voi ngucn khéac hodc chua co vo,
chua c6 chong ma két hon voi nguoi dang co chdng, c6 vo;

+ Két hon g1u:a nhiing ngu(n cting dong mau vé truc hé; giﬁ:a nhﬁ’ng nguoi
co ho trong pham viba doi; gitra cha, me nudi voi con nudi; glu’a nguol da tung
14 cha, me nudi v6i connudi, cha chéng véi con dau, me vo voi conré, cha duong
v6i con riéng ctia vo, me ké véi con riéng ciia chong;

* Nha nudc khong thura nhdn hon nhan giita nhitng nguoi cung gioi tinh.

- Can cwr phap ly:

+ Luat ho tich nam 2014;

+ Ludt hon nhin va gia dinh ndm 2014;

~+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh
chi ti€t mot sO0 di€u va bién phap thi hanh Luat hd tich;

+ Thong tu s0 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phap huong

dan thi hanh mot s diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh phi quy dinh chi tiét mot sb diéu va bién phép thi

hanh Luat ho tich;

~ +Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 ctia Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Tu do — Hanh phic

(1) TO KHAI PANG KY KET HON 2)

Théng tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thing, nim sinh

Dan tdc

Qudc tich

Noi cu tra @

Gidy to tly thin®)

Két hon Ian thir miy

Chung t6i cam doan nhitng 101 khai trén day la ding su that, viec két hon cuia ching t61 1a ty nguyén,
khong vi pham quy dinh ctia Luat hon nhan va gia dinh Vi¢t Nam.

Chiing t6i chiu hoan toan trach nhiém trudc phap luat vé cam doan ctia minh.

Dé nghi Quy co quan dang ky.

, NEAY ... .thang ............ 107:10 0 WURUURR
Bén nir Bén nam
(Ky, ghi r0 ho, chit dém, tén) (Ky, ghi r0 ho, chit d€m, tén)

Chii thich:

(1), (2) Trudng hop lam thu tyc ding ky két hon c6 yéu t nude ngoai, thi phai dan anh ctia hai bén nam,
nir.

(3) Ghi 1 tén co quan ding ky két hon.

(4) Ghi theo noi dang ky thudng tra, néu khong c6 noi dang ky thudng tré thi ghi theo noi dangky tam
tri; truong hop khong c6 noi dang ky thuong tril va noidang ky tam trt thi ghi theo noi dang sinh song
(5) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop I¢ thay thé

(vi du: Chting minh nhan dan s6 001089123 do Céng an thanh phdé Ha Noi cap ngay 20/10/1982).
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8. Thi tuc dang ky khai tir lvu dong
- Trinh ty thwe hién

+ Cong chirc tu phap - ho tich dugc giao nhi€ém vu dang ky khai tir luu dong
¢ trach nhiém chuan bi day di miu T¢ khai déng ky khai tr, gidy to ho tich va
diéu kién can thiét dé thyc hién diang ky luu dong tai nha riéng hoic tai dia diém
t6 chire dang ky lru dong, bao dam thuan loi cho nguoi dan.

+ Taidia diém dang ky khai tir lru dong, céng chire tu phap - ho tich hudng
dan nguoi yéu cau dién day du thong tin trong T khai ding ky khai tir, kiém tra
cac gidy to lam co s& cho viée dang ky khai tu.

+ Trong thoi han 02 ngay lam viée, ké tir ngay tlep nhan ho so, cong chic
tu phap - ho tich bao cao Chu tich Uy bannhan dan cap xa. Truong hop Chu tich
Uy bannhén dan ddng ¥ giai quyét thi ky cap Trich luc khai tir cho nguoi ¢ yéu
cau.

+ Trong thoi han 05 ngay ké tir ngay tiép nhan ho so, cong chtrc tu phap —
ho tich dem theo Trich Iyc khai tur va S6 dang ky khai tir dé tra két qua cho nguoi
¢ yéu cau tai dia diém dang ky lau dong, cong chtrc tuw phap — ho tich ghi no1
dung vao S6 ding ky khai tir, cting ngudi yéu cauky vao S6. Tai muc “Ghi ch’
trong S6 dang ky khai tir ghi rd “Piang ky luu dong”.

+ Truong hop nguoi yéu cau khong biét chir thi cong chire tu phép - ho tich
tre tiép ghi To khai, sau do doc cho ngudi yéu cau nghe lai ndi dung va hudng
dan ngu(n d6 diém chi vao To khai. Khi tra két qua, cong chirc tu phap - h¢ tich
doc lai n6i dung Trichluc khai tir cho ngudi yéu cau nghe va huong dan nguoi do
diém chi vao S6 dang ky khai tir.

- Cach thye thuwe hién: Tryc tiép tai nha riéng hoic tai dia diém t6 chic
dang ky luu dong
- Thanh phan ho so:
* Gidy to phdi xudt trinh
+HO chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hoac
cac glay to khac ¢6 déan anh va thong tin ¢4 nhéan do co quan c6 tham quyen cap,

con gia trj st dung dé chimg minh vé nhan than cta ngudi cd yéu cau ding ky
khai tu;

+ Gidy to chu’ng minh noi cu tra cu01 cung cua ngu0’1 chét dé xac dinh tham
quyén (trong giai doan Co so dir licu quéc gia vé dan cu va Co so dit liéu ho tich
dién tir toan quoc chua duge xay dung xong va thuc hién thong nhét trén toan
quoc).

+ Tru:(mg hop khong xac dinh duge noi cu tra cudi cung ctia ngudi chét thi
Xuét trinh gidy to chimg minh noi nguoi d6 chét hodc noi phét hién thi thé cua
nguoi chét.

* Gidy to phdi nép
+ To khai ding ky khai tir theo mau;
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ot Gidy bao tir hoidc gidy to thay thé Gidy bao tir do co quan c6 thim quyén
cap.

- S6 lwong hd so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc.

- P6i twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan thuc hién thia tuc hanh chinh:

+ Uy ban nhan dan c4p x3 noi cu tra cudi cting ctia ngudi chét;

+ ij ban nhin dan cip x3 noi nguoi d6 chét hodc noi phét hién thi thé
nguoil chét thue hién viée dang ky khai tir trong truong hop khong xac dinh dugc
noi cu tra cudi cung cua nguoi chét.

- Co' quan phéi hop: Khong.

- Két qua thyc hién thi tuc hanh chinh: Trich luc khai tir

- Lé phi: 5.000 dong/truong hop

Mién 1 phi ddi véi trudng hop dang ky khai tir dng han; ding ky cho
nguoi thudc gia dinh cd cong vai cach mang; nguoi thude ho ngheo; nguoi khuyét
tat

- Miu don, miu to khai: To khai ding ky khai tir

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh

Nguoi chét khong co ngudi than thich, ngudi than thich khong séng cung
dia ban xa hoac 1a nguoi gia, yéu, khuyét tat khong di dang ky khai tir duoc.

- Can cwr phap ly:

+ Luat ho tich nam 2014;

_+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh
chi ti€t mot so di€u va bién phap thi hanh Luat ho tich;

+ Thong tu s6 15/2015/TT-BTP ngiy 16/11/2015 ciia B6 Tu phap hudng
dan thi hanh mot s6 diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh phi quy dinh chi tiét mot sb diéu va bién phép thi
hanh Luat ho tich;

T Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI TU

Ho, chit d8m, t8N MEUOT YOU CAUL ..ot
INOT CU T ) e
QUAN h8 VOT NEUOT GA CREE: oottt
Pé nghi co quan ding ky khai tir cho ngudi cé tén dwéi day:

Ho, chir dém, ten: ...ccooooovvvcoeeeeecreese. GIOT HINNE e
Ngay, thang, NAM SINN ......oooooerooeoeece oo
DAN tOC: o Quéc 15 (o] o LSOO
NOT CU 1T CUGT CUNG: @) ettt ettt ettt
D3 chét vao 10¢: ..o @I e, pHOL, NGAY oo thANG . NAM
INOT CREL ettt
NGUYEN THAN CHEE: ..ttt et ettt s e e
S6 Gidy béo ti/ Gidy tO thay thé Gidy bdo tir: @ .o...ocoeeeeedO e

ceveeseserns CAP NEAY oo tHANG oo NAM e

T61 cam doan nhitng ndi dung khai trén day la dung sy that va chiu trach nhiém trudc
phép luat v& cam doan ctia minh.
Lam tai: ..., NEAY ... thang ... nam .
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)



829

Chu thich:

(1 Ghird tén co quan thuc hién dang ky khai tir.

) Ghi theo dia chi dang ky thudng tra; néu khong c6 noi dang ky thuong tra thi
ghi theo dia chi dang ky tam tra; trudong hop khong c6 noi dang ky thuong tra va
noi dang ky tam trd thi ghi theo noi dang sinh séng

 Ghi thong tin vé glay to tiy than nhu: ho chiéu, chung minh nhian dan hodc
gidy to hop I thay the (vi du: Chirng minh nhan dan s6 001089123 do Congan
thanh phd Ha Noi cdp ngay 20/10/2004).

4 Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay Gidy bao tir’; néu ghi
theo s Gidy to thay Gidy bao tir thi ghi 1 tén, s6 gidy to va gach cum tir “Gidy
béo tu”.
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9. Thi tuc dang ky giam hg
- Trinh ty thwe hién

~+ Nguoi co yéu cau dang ky giam ho ndp ho so tai Uy ban nhan dan cap xa
c6 tham quyén.
+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh

tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia ngudi
ti€p nhan.

+H0 so dang ky ho tich sau khi da dugc hudng dan theo quy dinh ma khong
duoc bd sung day du, hoan thién thi nguoi tlep nhén tir chdi tiép nhan hd so. Viée
tur ch01 t1ep nhan héd so phai duoc thé hién bang vin ban, trong d6 ghi rd Iy do tir
chdi, nguoi tiép nhan ky, ghi & ho, chir dém, tén.

+ Trong thot han 03 ngay lam vicc, ké tir ngdy nhan dt hd so, néu thiy yéu
cau ding ky glam ho du dleu kién theo quy dinh phap luat thi cong chire tr phéap
- ho tich bao cao Chu tich Uy bannhan dan cap xa. Truong hop Chi tich Uy ban
nhin dan cip xa dong ¥ gidi quyét thi congchirc tw phap - ho tich ghi vao S6 dang
ky giam ho, cung nguoi di dang ky giam ho ky vao S6. Chu tich Uy ban nhan dan
cap x4 cap Trich luc dang ky gidam ho cho nguoi yéu cau.

% Lu,u )’7.

+ Truong hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hoic
ban sao dugc chimg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp voi ban chinh va ky
vao ban chup x4c nhan vé viéc da dbi chiéu noi dung giay to do, khong duoc yéu
cau ngudi di dang ky ndp ban sao c6 chimg thue gidy to do.

+ Truong hop phép luét quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chleu voi thong tin
trong To khai va tra lai cho nguoi xuét trinh, khong duoc yéu cau ngudi dang ky
ho tich ndp thém ban sao giay to do. Ngucn tlep nhan co thé chup 01 ban gidy to
xuét trinh hodc ghi lai thong tin cua gidy to xuét trinh dé lwu hd so.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dir}h cua phép luat ho tich, khong dugc yéu cau nguoi dang ky hd tich
nop thém gidy t& ma phéap ludt hd tich khong quy dinh phai ndp.

- Cach thirc thuc hién:



831

+ Nguoi c6 yéu cau dang ky giam ho truc tiép thuc hién hodc ty quyén cho
nguoi khac thuce hién viéc dang ky gidm ho;

+ Nguoi thuc hién viée dang ky giam ho co thé truc tlep nop ho so tai Uy
ban nhan dan cap xa c6 thAm quyén hodc gii hd so qua hé thong buu chinh.

- Thanh phan hd so:

* Gidy to phdi xudt trinh:

+Ho chiéu hodc chtimg minh nhan dan hodc thé cin cudc cong dan hodc
cac glay to khac ¢6 dan anh va thong tin ca nhén do co quan c6 tham quyen cap,

con gia tri st dung dé chimg minh vé nhan than ciia ngudi ¢ yéu cau dang ky
giam ho.

+ Gidy to chtng minh noi cu tra dé xac dinh thim quyén ding ky giam ho
(trong g1a1 doan Co so dit lidu qudc gia vé dan cuva Co sd dir liéu ho tich dién tur
toan qudc chua duoc xay dung xong va thuc hién thdng nhat trén toan quéc).

* Gidy to phdi nép

+ To khai ding ky giam ho theo mau.

+ Van ban cur ngudi gidm ho theo quy dinh cia B luat dan su ddi voi
truong hop dang ky giam ho cu.

+ Gidy to chung minh diéu kién giam ho duong nhién theo quy dinh cua
B ludt dén su d6i voi truong hop dang ky gidm ho duong nhién. Trudong hop cod
nhiéu nguoi cung du diéu kién lam gidm ho duong nhién thi ndp thém vian ban
théa thuan vé viéc ctir mot nguoi lam giam hd duong nhién.

+Vin ban iy quyén theo quy dinh ctia phép luét trong truong hop uy quyén
thue hién viéc dang ky giam ho. Truong hop nguoi dugce iy quyén la 6ng, ba, cha,
me, con, vQ, chong, anh, chi, em rudt cua nguoi uy qyyén thi van ban ﬁy’ quyén
khong phai cong chimg, chimg thuc, nhung phaico giay to chimg minh moéi quan
hé voi nguoi ty quyen.

- S6 lwgng hd so: 01 bod

- Thoi han giai quyét: 03 ngay lam viéc.

- P6i twong thuc hién thii tuc hanh chinh: C4 nhan

- Co quan thwe hién thii tuc hanh chinh: Uy ban nhan dan c4p x4 noi cu
tri cia nguoi duoc gidm ho hodc ngudi gidm ho.

- Co quan phoi hop: Khong.

- Két qua thyc hién thii tuc hanh chinh: Trich luc dang ky giam ho.
- L& phi: Mién 1¢ phi.

- Miu don, mau to khai: To khai ding ky giam ho.

- Can cwr phap ly:

+ B0 luat Dan su;
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+ Luat ho tich nam 2014;
~+Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat hd tich;

_ + Thoéng tu sé, 15/2015/TT-BTP ngay 16/11/2015 ctua B Tu phap hudng
dan thi hanh mot so6 diéu cua Luat ho tich va Nghl dlnh sc} 123/2015/NDB-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bién phap thi
hanh Luat ho tich;

~ +Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 ctia Hoi
dong nhan dan tinh Binh Duong vé ché do thu, ndp I€ phi ho tich trén dia ban tinh
Binh Duong..
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HQ

Ho, chir dém, tén nguoi yéu CAW: ......cooooovveveceeeeeereeecenee . GIOT HON
INOT CU EIUL @) oo e e oo
Pé nghi co quan ding ky viéc giam hd giira nhimg nguoi cé tén duoi day:

Nguwoi giam hg:

HO, Chir @@m, T8I ..o Giodi tinh ..o
Ngay, thang, NAM ST ..oo.oooooo s
DaAn tOC: oo QUBC HCH: o e
INOT CU T @) e e oo e
Nguwoi dugce giam hg:

Ho, chit d@€m, tEN: ..o Gioditinh ..o
Ngay, thang, NAM ST ..o
DAN tOC: oo, Quéc L5 o] + A
NOT CU T @) e

Ly do ding ky giam ho:

T61 cam doan nhiing ndi dung khai trén day la dung sy that va chiu trach nhiém trudc
phép luat v& cam doan ctia minh.

Lam tqi: ..., NEAY ... thang ... nam .
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Chui thich:

(1) Ghi 10 tén co quan dang ky giam ho.

() Ghi theo noi dang ky thudng tr, néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky
tam tra thi ghi theo noi dang sinh sdng,

(3) Ghi thong tin v& gidy to tuy than nhu: hd chiéu, ching minh nhan dan hodc
gidy to hop 1é thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh
phd Ha Noi cip ngay 20/10/2014).
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10. Thi tuc ding ky cham dirt giam h
- Trinh ty thuc hién

+ Ngu0'1 co yeu cau ding ky chdm dut giam ho ndp hd so tai Uy ban nhan
dan cap xi c6 tham quyén.

+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh
tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia nguoi
ti€p nhan.

+ Ho so sau khi d duoc huong dan theo quy dinh ma khong duoc b sung
day du, hoan thién thi ngu0'1 tlep nhan tir chdi tiép nhan hd so. Viéc tir chéi tiép
nhan ho so phai duoc thé hién bang vin ban, trong d6 ghi 1d 1y do tir chdi, nguoi
tiép nhan ky, ghi 16 ho, chir dém, tén.

+ Trong thoi han 02 ngay, ké tir ngdy nhan du ho so, néu thiy yéu cau ding
ky cham dut glam ho du dleu kién theo quy dinh phép luat thi cong chire tr phap
- ho tich bao cao Chu tich Uy bannhan dan cap xa. Truong hop Chi tich Uy ban
nhin dan cip xa dong ¥ gidi quyét thi congchirc tw phap - h tich ghi vao S6 dang
ky chdm dut giam ho, cing nguoi di dang ky cham dut giam ho ky vao S6. Chu
tich Uy ban nhan dan cap xa cap Trich luc dang ky chdm dut giam ho cho ngudi
yéu cau.

* Luu y:

+ Trudng hop ngudi yéu caundp gidy to 1a bansao dugc cap tirso goc hodc
ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu
cau xuét trinh ban chinh; néu nguot yéu cau chi nop ban chup va xuat trinh ban
chinh thi ngudi tiép nhan hd so kiém tra, d6i chiéu ban chyp véi ban chinh va ky
vao ban chup xac nhin vé viéc da dbi chiéu noi dung gidy to do, khong duge yéu
cau ngudi di dang ky ndp ban sao ¢ chimg thue gidy to do.

+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan ¢ trach nhiém kiém tra gidy t& xudt trinh, d6i chleu voi1 thong tin
trong To khai va tra lai cho ngu0'1 Xuét trinh, khong dugc yéu cau ngudi dang ky
h¢ tich nop thém ban sao gidy to d6. Nguoi tlep nhan c6 thé chup 01 ban giay to
xudt trinh hodc ghi lai thong tin cua gidy to& xuat trinh dé Iwu hé so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so ding ky ho tich
theo quy dinh ctia phép luat ho tich, khéng dugce yéu cau nguoi dang ky ho tich
ndp thém giay t& ma phap luat ho tich khong quy dinh phai nop.

- Cach thirc thuc hién:
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T Nguoi coyéu cau dang ky cham dut giam ho tryc tiép thuc hién hodc ty
quyén cho nguoi khac thye hién viée dang ky cham dt giam hg;

+ Nguoi thuc hién viée dang ky cham dut giam ho co thé truc tlep nop hod
so tai Uy ban nhan dan cap x3 c6 thAm quyén hodc giri hd so qua hé thong buu
chinh.

- Thanh phan hé so:
* Gidy to phdi xudt trinh
+ Ho chiéu hoic chu’ng minh nhan dan hodc the can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co thim quyen cap,

con gia tri str dung dé ching minh vé nhin than cua ngudi cd yéu cau ding ky
cham dirt giam ho.

Truong hop gu’l ho so qua h¢ thong buu chinh thi phai gii kém theo ban
sao c6 chung thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi nép

+ To khai dang ky chdm dut giam ho theo mau.

+ Gidy to lam can cr cham dut giam ho theo quy dinh ctia BO luat dan su.

+ Vin ban ty quyén theo quy dinh cta phap luat trong trudng hop ty quyen
thyc hién viéc dang ky cham dut giam ho. Truong hop nguoq dugc uy quyen la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi oy quyén thi van
ban uy quyén khong phai cong ching, chung thuc, nhung phai c6 giay to ching
minh moi quan hé véi nguoi uy quyén.

- S6 lrong hd so: 01 bo

- Thoi han giai quyét: 02 ngay lam viéc.

- P6i twong thwe hién thii tuc hanh chinh: C4 nhan

- Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan c4p xi noi d
dang ky giam ho trudc day.

- Co' quan phéi hop: Khong.

- Két qua thure hién thii tuc hanh chinh: Trich luc dang ky cham diit giam

- L& phi: Mién 1& phi.

- Méu don, miu to khai: To khai dang ky cham dut giam ho.
- Can cwr phap ly:

+ B0 luat Dan su;

+ Luat ho tich nam 2014;

_+ Nghi dinh s6 123/2015/ND-CP ngiy 15/11/2015 cta Chinh pha quy dinh
chi ti€t mot so0 di€u va bién phap thi hanh Luat hd tich;
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+ Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng
dan thi hanh mot s diéu cta Luat ho tich va Nghi dinh sb 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sb diéu va bién phép thi
hanh Luat ho tich;

~ +Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 ctia Hoi
dong nhan dan tinh Binh Duong vé ché do thu, ndp I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

Gidly 1O Y thAN B) oottt
Pé nghi co quan ding ky chim dirt viéc giam ho giira:

Nguwoi giam ho:

HO, CHUE GEINL, 1811 ettt ettt e e e e e e ettt e e e e e e s s aa s et eeeessessnsasaseeesssens
Gidi tinh: ....ccooeevieieeieee Ngay, thing, nam Sinh: ........cccocoveiiiieiiiiiicieee e
DAN T0C: ... i otiiieeeeee e QUOC HCR: e
NOT CU U Lottt ettt ettt ettt eteae ettt e s e e e et eas s et eas et ess et es et et ensesesesesensanas
Gy 1O Ty thAN: 3D oot et eeean
Nguwoi duge giam ho:

Ho, chlt d€m, teN: .....ooiiiiiiiieeeeee e Gio1 th: ..o
Ngay, thang, NAM ST .......cooiuiiiiiiieiiie et eee et e et e e steeessbeeesaaessseesssaeeensaeesnseeensses
DAN t0C: ... ie it Quéc tCH: oo
INOT CU EITZ): Lottt ettt b ettt b st s e es b et s e s s st es st esesesesenene
Gidy khai sinh/Gidy 10ty thAn: ) ..o
D3 dang ky giam ho tai quyén $8: ......ooccvveeeveennen. 3 80 e

T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trdch nhiém trude
phap luat vé cam doan ctia minh.

Nguwoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:

() Ghird tén co quan dang ky chAm dirt giam ho.

@) Ghi theo noi dang ky thuong trii, néu khong c6 noi dang ky thuong tra
thi ghi theo noi dang ky tam tru; tru:c‘mg hop khong c6 noi dang ky thuong tra va
noi dang ky tam trt thi ghi theo noi dang sinh song.

) Ghi théng tin vé glay to tiy than nhu: ho chiéu, chung minh nhan dan
hoic gidy to ‘'hop [¢ thay the (vi du: Chimg minh nhan dans6 001089123 do Cong
an thanh phd Ha Noi cap ngay 20/ 10/2014)

4 Ghi tén co quan dang ky gidm ho trude day.
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11. Thi tuc thay doi, cai chinh, bd sung hd tich
- Trinh ty thuc hi¢n

+ Nguoi o yéu cau thay d01 cai chinh, bo sung ho tich nop hd so tai Uy
ban nhan déan cap xi c6 tham quyén.

+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh
tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi 1 ho, chit dém tén cta ngudi
ti€p nhan.

+ Ho so sau khi d duoc huong dan theo quy dinh ma khong duoc b sung
day du, hoan thién thi ngu0'1 tlep nhan tir chdi tiép nhan hd so. Viéc tir chdi tiép
nhan hé so phai duoc thé hién bang vin ban, trong d6 ghi 1 1y do tir chdi, nguoi
tiép nhan ky, ghi 16 ho, chir dém, tén.

+ Trong thoi han 03 ngay lam viéc ké tir ngdy nhan du gidy to theo quy
dinh d01 Vol yéu cau thay d01 cai chinh ho tich; ngay trong ngay lam viéc doi voi
yéu cau bd sung ho tich; néu thdy viéc thay doi, cai chinh, b6 sung ho tich 1a c6
co s&, phu hop véi quy dinh cua phap luat dan sy va phéap luat co lién quan, cong
chtre tu phap - ho tich bao cao Chit tich Uy ban nhan dan cap xa. Trudng hop Chu
tich Uy ban nhan dan cap xa dongy giai quyét thi ky Trichluc ho tich twong tng
(Trich luc thay doi ho tich/Trich luc cai chinh ho tich/Trich luc b6 sung hd tich)
cap cho nguoi yéu cau; cong chue tu phap - ho tich ghi né1 dung thay doi, cai
chinh, b6 sung ho tich vao SO dang ky thay d0i, cai chinh, bo sung ho tich, xac
dinh lai dan toc; cung ngudi yéu cau ky vao So.

Truong hop thay d6i, cai chinh, b sung thong tin ho tich lién quan dén
Gidy khai sinh, G1ay chimg nhan két hon thi cdng chirc tu phap - ho tich ghi ndi
dung thay doi, cai chinh ho tich vao Gidy khai sinh, G1ay chtmg nhan két hon; bd
sung thong tin hd tich vao muc twong tmg va dong dau vao ndi dung bo sung.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to la bansao dugc cap tirso goc hodc
ban sao duge ching thye tir ban chinh thi ngucn tlep nhan ho so khong duoc yéu
cau xudt trinh ban chinh; néu nguoi yéu cau chi nop ban chyp va xuit trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup voi ban chinh va ky

vao ban chup xac nhan vé viec da dbi chiéu noi dung giay to do, khong dugc yéu
cau nguoi di dang ky nop ban sao ¢ chimg thuc gidy to do.

+ Truong hop phép luat quy dinh xuat trinh gidy t& khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu v6i thong tin
trong To khai va tra lai cho nguoi xuét trinh, khong dugc yéu cau ngudi dang ky
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h¢ tich ndp thém ban sao gidy to do. Ngu’0’1 tlep nhan c6 thé chup 01 ban gidy to
xudt trinh hodic ghi lai thong tin cta gidy t& xuat trinh dé Iwu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cta phép luat ho tich, khéng duge yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

+ Ngudi c6 yéu cau dang ky thay doi, cai chinh, bo sung ho tich truc tiép
thuc hién hodc uy quyén cho ngudi khac thuc hién;

+ Nguoi thue hién viée dang ky thay d6i, cai chinh, bo sung hd tich ¢ thé
truc tlep ndp ho so tai Uy ban nhan dan cap xa c6 tham quyén hoic giri hd so qua
hé thong buu chinh.

- Thanh phan hé so:

* Gidy to phdi xudt trinh

+ HO chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dén hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co thim quyen cap,

con gia tri st dung de ching minh vé nhan than ciia ngudi ¢ yéu cau dang ky
thay d6i, cai chinh, b6 sung ho tich.

+ Glay td ching minh noi cu tra dé xac dinh thim quyen dang ky thay doi,
cai chinh, bo sung ho tich (trong giai doan Co s¢ dir li€u quoc gia vé dan cu va
Co s6 dir liéu ho tich dién tir toan qudc chua duge xdy dung xong va thuc hién
thong nht trén toan qudc).

Trudong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép

+ To khai déng ky thay doi, cai chinh, bo sung h¢ tich, xéc dinh lai dan toc
theo mau.

+ Giéy to lam can cu thay d6i, cai chinh, bd sung hd tich.

+ Vin ban ty quyén theo quy dinh ctia phap luat trong trudng hop ty quyén
thye hién viéc dang ky thay do6i, cai chinh, bd sung h¢ tich. Truong hop nguoi
dugc uy quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguoi
uy quyen thi van ban uy quyen khong phal cong chu’ng, chung thuc, nhung phai
co gidy to chimg minh moi quan hé vo1 ngudi uy quyen.

- S6 lwong hd so: 01 bo
- Thoi han giai quyét:

+ 03 ngay lam viéc d6ivéi yéu cau thay doi, cai chinh ho tich; trudng hop
phai x4c minh thi thoi han gidi quyét khong quéa 06 ngay lam vigc.
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+ Ngay trong ngay lam viéc doi Vol yéu cau bd sung ho tich, trudng hop
nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngiy
lam viéce tiép theo.

- Poi twong thwe hién thi tuc hanh chinh: C4 nhin

- Co quan thie hién thii tuc hanh chinh: Uy ban nhin dan cip x3 noi da
dang ky ho tich trude day hodc Uy ban nhén dén cap xa noi cu tri cua nguoi co
yéu cau.

- Co' quan phéi hop: Khong.

- Két qua thye hién thi tuc hanh chinh: Trich luc thay d6i hé tich/Trich
luc cai chinh hd tich/Trich luc b6 sung ho tich.

- Lé phi: 10.000 dong/trudng hop.

Mién 1¢ ph1 cho nguoi thude gia dinh c6 cong vdi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat, nguoi cao tudi.

- MAu don, miu to khai: To khai ding ky thay doi, cai chinh, b6 sung ho
tich, xac dinh lai dan toc.

- Can cu phap ly:

+ B0 luat Dan su;

+ Luat hg tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

+ Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hudng
dan thi hanh mot sb diéu cta Luat ho tich va Nghi dinh sb 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat ho tich;

T Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 cua Ho1
dong nhan dan tinh Binh Duong vé ché do thu, nop I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc 1ap - Tu do - Hanh phuc

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HO TICH, XAC PINH LAI DAN TQC

Ho, chit dém, t&N NEUWOT YEU CAUL ..ottt s st

INOT CU T et et ee et ee s oo+t 2 ee e oo+t e e e+t et e 2o e s e se st ee s ee s eeeses e

Quan hé v6i nguoi dé nghi duoc thay doi cai chinh, xac dinh lai dan toc, bd sung ho tich:.............

Pé nghi co quan dAng KY VIEC ) oo

cho nguoi cé tén dudi day

Ho, chit d@m, tEN: .....oeviiiiiiiic e

LY 0. et et 8 £ £t

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap ludt vé cam

doan cua minh.

Lam tqi: ..

Y kién ctia nguoi dugc thay doiho, tén (néunguoi
do tr du 9 tudi trd 1én); xac dinh lai dan tdc (néu
nguoido tir du 15 tudi dén dudi 18 tudi)

crvemneeneery DAY o thANG ... AWM ...

Ngudi yéu ciu

(Ky, ghiro ho, chit dém, tén)

Y kién cta cha va me (néu thay doi ho, chit
dém, tén cho ngudi dudi 18 tudi)
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Chu thich:

() Ghi 13 tén co quan dénghi ding ky viéc thay doi, cai chinh, b6 sung ho tich, x4c dinh
lai dan toc.

() Ghi theo dia chi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo
dia chi dang ky tam tru; truong hop khong c6 noi dang ky thuong tri va noi dang ky
tam tra thi ghi theo noi dang sinh song.

(3) Ghi 13 thong tin vé gidy to tuy than (sb, co quan cép, ngdy cép ho chiéu, ching minh
nhan dan hodc gidy to hop 1¢ thay thé)

Vi du: Chirg minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap ngay
20/10/2004.

“4) Ghi rd ndi dung loai viéc dé nghi dang ky

Vi du: thay doi ho, tén / cai chinh phﬁn khai vé& chi dém, nam sinh ctia ngudi me
/ x4c dinh lai dan toc / bd sung phﬁn khai vé quéc tich

(5) Ghi 13 loai viéc, gidy to ho tich da ding ky trudc day c6 lién quan.

Vidu: Da ding ky khai sinh ngdy 05 thang 01 nam 2015 tai s6 10, quyén sb
01/2015 ctia UBND x& Ha Hoi, huyén Thuong Tin, thanh phé Ha Noi.

D3 dang ky két hon ngiy 15 thang 10 nam 2015 tai s6 155, quyén sb
02/2015 cua UBND quin Hoan Kiém, thanh phd Ha Noi

D3 dang ky khai tir ngay 16 thang 10nam 2015 tai s6 55, quyén s6 01/2015
ctia UBND phuong Niém Nghia, quan Lé Chan, thanh phd Ha Noi.

(6) Ghi 1& ndi dung thay di, cai chinh, xac dinh lai dan toc.
Vidu: Duoc thay dbi ho, tén tir Nguyén Van Nam thanh Vii Van Lanh

Puoc cai chinh phﬁn khai vé& chit dém, ndm sinh cua nguoil me tu: Lé Thi
Lan, sinh nam 1977, thanh: L€ Thuy Lan, sinh nam 1979

Puoc xac dinh lai dan toc tu: dan toc Kinh, thanh: dan toc Tay

Pugc bo sung thong tin v& qudc tich thanh: qudc tich Viét Nam.
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12. Thii tuc cap Gidy xac nhin tinh trang hén nhan
- Trinh ty thuc hién

+ Nguoi co yeu cau cap Gidy xac nhan tinh trang hon nhan ndp ho so tai
Uy ban nhan dén cap xa c6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong To¢ khai va tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau
ndp, xuat trinh.

+ Néu ho so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi 1 ho, chit dém tén cta ngudi
ti€p nhan.

+ Néu hd so sau khi da dugc huong dan ma khéng duoc bd sung day du,
hoan thién thi nguoi tiép nhan tir chdi t1ep nhan hd so va lap vian ban tir chdi tiép
nhan hé so, trong d6 ghi 13 1y do tir chéi, ky, ghi rd ho, chit dém, tén ctia ngudi
tiép nhan.

+ Trong thoi han 03 ngdy lam viéc, ké tir ngdy nhén du ho so hop 1€, cong
chirc tr phép - ho tich ki€m tra, xac minh tinh trang hén nhan cta nguoi c6 yéu
cau.

Truong hop nguoi yéu cau x4c nhan tinh trang hon nhan di ting dang ky
thuong tra tai nhi€u noi khac nhau thi nguoi do c6 trach nhiém ching minh vé
tinh trang hon nhén cta minh. Trudng hop nguoi yéu caukhong chung minh duogc
thi cong chirc tu phap - ho tich bao cao Chu tich Uy ban nhdn dan cap x4 c6 van
ban dé nghi Uy ban nhan dan cap xa noi ngudi d6 da timg diang ky thuong tra tién
hanh kiém tra, xc minh vé tinh trang hon nhén ctia nguoi do.

Trong thoi han 03 ngay lam vi€c, ke tir ngdy nhin duoc van ban dé nghi,
Uy ban nhan dan cip xa duoc yéu cau, tién hanh kiém tra, xc minh va tra 1oi
bang vin ban vé tinh trang hén nhan trong thdi gian thudng tra tai dia phuong cta
ngudi cd yéu cau.

+ Néu két qua kiém tra, x4c minh cho thdy ngudi yéu cau c6 du didu kién,
viéc cap Gidy xac nhan tinh trang hon nhan la phthgp quy dinh phap luat thi cong
chtrc tu phép - ho tich trinh Chi tich Uy ban nhan dan ky cap 01 ban Gidy xac
nhin tinh trang hon nhan cho ngudi yéu cau.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hodc
ban sao duoc chumg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuét trinh ban chinh; neu nguoi yéu cu chi ndp ban chyp va Xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp v6i ban chinh va ky
vao ban chup xéac nhdn vé viéc da d6i chiéu ndi dung giay to do, khong duogc yéu
cau ngudi di dang ky ndp ban sao ¢ chimg thuc gidy to do.
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+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu v6i thong tin
trong To khai va tra lai cho ngu:m Xuét trinh, khong dugc yéu cau ngudi dang ky
h¢ tich ndp thém ban sao gidy to do. Ngu’0’1 tlep nhan c¢6 thé chup 01 ban giay to
xudt trinh hodic ghi lai thong tin cta gidy to xuat trinh dé Iwu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phdp luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hi€n:

+ Ngu0’1 co yéu cau cap Gidy xac nhan tinh trang hon nhén tryc tiép thuc
hién hodc Gy quyén cho ngudi khac thuc hién yéu cau cip Gidy xac nhan tinh
trang hon nhén;

+ Nguoi thyc hién yéu cau cip Gidy x4c nhan tinh trang hon nhan co thé
truc ti€p ndp ho so tai Uy ban nhan dan cap xa@ co6 thdm quyén hodc guri h6 so qua
h¢ thong buu chinh.

- Thanh phan hé so:

* Gidy to phdi xudt trinh

+ Ho chiéu hoic chung minh nhan dan hodc the can cudc cong dan hodc
cac glay to khac ¢6 déan anh va thong tin ca nhan do co quan co tham quyen cap

con gid tri str dung dé chimg minh vé nhan thin cta nguoi cd yéu cau cap Gidy
xac nhan tinh trang hon nhan.

+ Gidy to chimg minh noi cutra cuanguoi yéu cau cap Gidy xac nhén tinh
trang hon nhén dé xac dinh tham quyén (trong giai doan Co 8¢ dit licu qubc gia
ve dan cu va Coso dit iéu ho tich dién tir toan qudc chua duge xay dung xong va
thuc hién thong nhét trén toan quoc).

Truong hop gii ho so qua hé thong buu chinh thi phai gii kém theo ban
sao ¢6 ching thuc céac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép
+ To khai c4p Gidy x4c nhén tinh trang hon nhan theo mau;

+ Trudng hop nguoi yéu cau cip Gidy xac nhan tinh trang hon nhan di co
vQ hodc chong nhung da ly hon hodc nguoi vo/chong dé chét thi phai xuat trinh
(ban chinh) hodc ndp ban sao gidy to hop 1¢ d€ chiimg minh;

+ Cong dan Viét Nam di ly hon, hay viée két hon & nudc ngoai thi phai
ndp ban sao Trich luc ghi cht ly hon.

+Truong hop yéu cau cap lai Gidy x4c nhan tinh trang hon nhan dé sir dung
vao muc dich két hon v6i nguoi khac voi ngudi da ghi trong phan muyc dich su
dung ctia Gidy x4c nhan tinh trang hon nhan dugc cap trude day hoic do Gidy xac
nhan tinh trang hon nhan da hét thoi han sir dung theo quy dinh thi phai ndp lai
Gidy x4c nhan tinh trang hon nhan di dugc cap trude day.
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- S6 lwong ho so: 01 bo

- Thoi han giai quyét: 03 ngay lam viéc.

Truong hop phai gui van ban xac minh thi thoi han giai quyét khong qua
06 ngay lam viéc (khong tinh thoi gian gii van ban yéu cau xac minh va thoi gian
gui van ban tra 101 két qua xac minh qua hé thong buu chinh).

- P6i twong thue hién thii tuc hanh chinh: Ca nhan

- Co quan thyc hién thi tuc hanh chinh:

+ Uy ban nhin dan cip x3 noi ngudi yéu cau cip Gidy xac nhan tinh trang
hon nhan thuong tra.

+ Truong hop nguoi yéu cau cap Glay xac nhén tinh trang hon nhén khong
c6 noi thudng tra thi Uy bannhan dan cap xa noi tam tra thuc hién viée cap Gidy
xac nhan tinh trang hon nhan.

- Co quan phoi hop: khong

- Két qua thuc hién thi tuc hanh chinh: Gidy xac nhin tinh trang hon
nhan.

- Lé phi: 3.000 d6ng/truong hop.

Mién 1& phi cho nguoi thude gia dinh c6 cong voi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat, nguoi cao tudi.

- Miu don, miu to khai: To khai cap Giéy xac nhan tinh trang hon nhan.
- Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

Truong hop yéu cau xac nhan tinh trang hon nhén nham muyc dichkét hon
thi ngudi yéu cau phai dap tmg du diéu kién két hon:

+ Nam tir du 20 tudi trd 1én, nit tir du 18 tudi trd 1en;

+ Viée két hon do nam va nit tu nguyén quyét dinh;

+ Khong bi mét nang lyc hanh vi dan su;

+ Viéc két hon khong thude mot trong cac trudng hop cam két hon, gdom:
+ Két hon gid tao, ly hon gid tao;

+ Téao hon, cudng ép két hon, kira dbi két hon, can trd két hon;

+ Nguoi dang c6 vg, c6 chong ma két hon vai ngudi khac hodc chua cé vo,
chua c6 chong ma két hon voi ngudi dang cd chong, co vo;

+ Két hon giﬁ:a nhiing nguc‘ri cung d(‘)ng mau ve truc hé; giﬁ’a nhﬁ:ng nguoi
c06 ho trong pham viba doi; gitra cha, me nudi voi con nudi; qu,’a l’lglIO’l da ting
la cha, me nu6i voi connudi, cha chong véi con dau, me vo voi conré, cha duong
v6i con riéng ciia vo, me ké véi con riéng ciia chong;

* Nha nuoc khong thira nhan hon nhdn giita nhiing nguoi cung gioi tinh.

- Can cwr phap ly:
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+ Luat hon nhan va gia dinh nam 2014;
+ Luat ho tich nam 2014;
~+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi ti€t mot sO di€u va bién phap thi hanh Luat hd tich;

+ Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong
dan thi hanh mot so dieu ctia Luat ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bién phép thi
hanh Luat ho tich;

T Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché do thu, ndp I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

Ho, chit d8m, t81N NEUOT YEU CAUL ..ot

DAN EOC: e e e Quéc TICHE e

INOT CU T @) oo e et oo se oot e oo et

Quan hé v6i nguoi duge cap Gidy xac nhan tinh trang hon NhAN: ...

Pé nghi cAp Gidy x4ac nhan tinh trang hén nhan cho ngwoi c6 tén dudi diy:

HO, Chit d€m, tE1 ..o e Gio1 tinh: ...

Ngay, thANG, NAM SIN: ..oooooooee et
INOT ST ettt £ e

DAN tOC e, Quéc HCH: e

GHAY 1O TIY ThAN B)..oo e et e et et e e e

INOT CU ETTE @) et e oottt

INENE NEBRIEP: oot

Trong thOT AN CU 1T TA1 .ottt

................................... tir ngdy.........thang........ndm .........., dénngdy ....... thing ....... nam® ...
Tinh trang 0N NANG) ............cccccooeeeeee e s s

Muc dich sir dung Gidy xac nhan tinh trang hon nhan: ...

T61 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhiém trude phéap
luat vé 1oi khai ctia minh.

Nguwoi yéu ciu
(Ky, ghiro ho, chir dém, tén)
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Chu_thich:
(D Ghi tén co quan dé nghi cap Gidy xac nhan tinh trang hon nhan.
@) Treong hop cong dan Viét Nam cu tru trong nudce thi ghi theo noi dang ky thuong
trt, néu khong c6 noi dang ky thuong trt thi ghi theo noi dang ky tam tru; trudng hop
khong c6 noi ding ky thuong tri va noi diang ky tam tra thi ghi theo noi dang sinh song.
Truong hop cong dan Viét Nam cu tri & nude ngoai thi ghi theo dia chi thuong tra hodc
tam tra ¢ nudc ngoai.
(3) Ghi rd thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhin dan hodc gidy to
hop 18 thay thé, s6, co quan cép, ngdy cap

Vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cép
ngay 20/10/2004.
4) Khai trong cac truong hop:
- Cong dan Viét Nam dang cu trii & nudc ngodi co yéu cau xac nhan tinh trang hon nhan
trong thoi gian cu tru ¢ nudce ngoai hoac trongthoi gian cu tra tai Viét Nam, trude khi
xudt canh;
- Nguoi dang co Vq/ché)ng yeéu cau x4c nhan tinh trang hon nhan trong giai doan trudc khi
dang ky két hon;
- Nguoi d qua nhiéu noi thudng trti khéc nhau dé nghi xac nhan tinh trang hén nhén tai
noi thuong tra trude day.
) - Pbi v6i cong dan Viét Nam cu tril & trong nude thi ghi rd tinh trang hén nhan hién
tai: dang c6 vo hodc c6 chong; hodc chua diang ky két hon v6i ai; hodc da dang ky két
hon, nhung da ly hon hay nguoi kia da chét.
- Pbi voi cong dan Viét Nam cu trd & nude ngodi ¢ yéu cau xac nhan tinh trang hon
nhan trong thoi gian cu tra tai Viét Nam trude khi xuét canh, thi khai vé tinh trang hon
nhan cua minh trong thoi gian da cu tra tai noi do
Vi du: Trong thoi gian cu triitai Ha Nam tu ngay...... thang ..... nam ......... dén ngay ........
thang ....... nam ...... chua ding ky két hon voi ai.
- Pbi v6i cong dan Viét Nam dang cu trii & nudc ngodi, cd yéu cdu xac nhan tinh trang
hén nhan trong thodi gian cu trd & nudc ngoai thi khai vé tinh trang hon nhin ctia minh
trong thoi gian cu tra tai nuoc do
Vi du: Trong thoi gian cu tritai CHLB Duc tir ngay ....... thang ..... nam ....... dn ngay .....
thang .......nam ........ chwra diang ky két hon voi ai tai Pai st quan Viét Nam tai CHLB Diic.
©) Ghi r6 muc dich sir dung Gidy x4c nhan tinh trang hon nhan. Trudng hop st dung
Gidy x4c nhan tinh trang hon nhan dé két hon thi phai ghi 16 két hon voi ai (ho va tén;
ngdy, thang, nam sinh; qudc tich; gidy to tiy than; noi thuong tri/tam trt); noi dang ky
két hon.

Vi du: Dé két hon v6i anh SIN JONG GUN, sinh ngay 15/01/1975, qudc tich:

Han Qudc, Ho chiéu s6 12345678, cu tra tai: Seoul, Han Qudc, diang ky két hon tai co
quan c6 tham quyén Han Qudc tai Han Qudc.
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13. Thu tuc dang Ky lai khai sinh
- Trinh ty thuc hién

+ Ngucn co yeu cau dang ky lai khai sinh nop ho so tai Uy ban nhan dan
cap x4 c6 thim quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong To khai va tinh hgp 1€ cua giay to trong ho so'do ngudi yéu cau
ndp, xuat trinh.

+ Néu ho so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi 1 ho, chit dém tén cta ngudi
ti€p nhan.

+ Ho so sau khi d duoc huong dan theo quy dinh ma khong duoc b sung
day du, hoan thién thi ngu0'1 tlep nhan tir chdi tiép nhan ho so. Viéc tir chdi tiép
nhan hé so phai duoc thé hién bang vin ban, trong d6 ghi 1 1y do tir chdi, nguoi
tiép nhan ky, ghi 16 ho, chir dém, tén.

+ Trong thoi han 05 ngay lam viée, ké tir ngdy tiép nhan hd so, cong chiic
tu phép - ho tich kiém tra, xac minh hd so.

Truong hop viée dang ky lai khai sinh duoc thuc hién tai Uy bannhan dan
cap xa khong phai noi dang ky khai sinh trudc day thi cong chire tu phap —ho tich
bao cao Chu tich Uy ban nhan dan cap xi c6 van ban dé nghi Uy ban nhan dan
cap xa noi ding ky khai sinh trudc day kiém tra, xac minh vé viéc Iwu giit s6 hd
tich.

i Trong thot han 05 ngay lam vigc, ké tir ngay nhan dugc van ban dé nghi,
Uy ban nhan dan noi da dang ky khai sinh trudc day tién hanh ki€ém tra, x4&c minh
va trd 101 bang van ban vé viéc con hru gitt hodc khong luu gitr duoc so6 ho tich.

Trong thdi han 03 ngay lam viéc, ké tir ngdy nhan dugc két qua xac minh
vé viéc khong con luu giitt duoc s6 ho tich tai noi da ding ky khai sinh, néu thay
viéc dang ky lai khai sinh chinh xdc, ding quy dinh phap luét, cong chirc tur phap
- ho tich bao cdo Chu tich Uy ban nhdn dan cap x4. Trudng hop Chu tich Uy ban
nhan dan dong y giai quyét thi congchuc tu phap - ho tich ghi noi dung khai sinh
vao SO dang ky khai sinh, cung nguoi di dang ky lai khai sinh ky vao S6. Chu tich
Uy ban nhin dan ky cip Gidy khai sinh cho ngudico yéu cau.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hodc
ban sao duoc chumg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuét trinh ban chinh; neu nguoi yéu cau chi ndp ban chyp va Xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp v6i ban chinh va ky

vao ban chup xéac nhdn vé viéc da d6i chiéu ndi dung giay to do, khong duogc yéu
cau nguoi di dang ky ndp ban sao ¢ ching thuc gidy to do.
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+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu v6i thong tin
trong To khai va tra lai cho ngu:m Xuét trinh, khong dugc yéu cau ngudi dang ky
h¢ tich ndp thém ban sao gidy to do. Ngu’0’1 tlep nhan c¢6 thé chup 01 ban giay to
xudt trinh hodic ghi lai thong tin cta gidy t& xuat trinh dé Iwu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phdp luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

+ Nguoi c6 yéu cau dang ky lai khai sinh truc tiép thuc hién hoic uy quyén
cho nguo1 khéac thue hién viée dang ky lai khai sinh;

+ Nguoi thuc hién dang ky lai khai sinh ¢6 thé truc tlep nop ho so tai Uy
ban nhan dan cép xi c6 tham quyén hodc giri ho so qua hé thong buu chinh.

- Thanh phan hé so:
* Gidy to phdi xudt trinh
+ Ho chiéu hoic chung minh nhin dan hodc thé can cudc cong dén hodc

cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cép,

congia tri str dung dé chimg minh vé nhan than ctia ngudi ¢ yéu cau dang ky lai
khai sinh.

+ Gidy to chimg minh noi cu tri dé xac dinh tham quyén dang ky lai khai
sinh (trong giai doan Co s¢ dir liéu quéc gia vé dan cu va Co s& dit liéu ho tich
dién tir toan qudc chua dugc xdy dung xong va thuc hién thong nhét trén toan
quéc).

Truong hop gr ho so qua hé thong buu chinh thi phai gui kem theo ban
sao c6 chimg thyc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép

_+ To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan cua nguoi
yéu cau vé viéc da dang ky khai sinh nhung khong luu giit dugc ban chinh Gidy
khai sinh.

+ Ban sao toan bd hd so, gidy t ctia ngudi yéu cau hodc hd so, gidy to, tai
liéu khac trong @6 c¢6 thong tin ién quan dén ndi dung khai sinh, gém:

+ Ban sao Gidy khai sinh do co quan c6 tham quyén cua Vit Nam cap (ban
sao dugc cong chung, ching thuc hop 1¢, ban sao dugc cap tir S6 dang ky khai
sinh).

+ Ban chinh hoic ban sao gidy to ¢ gia tri thay thé Gidy khai sinh duoc
cap trudc nam 1945 & mién Bac va trudc nam 1975 & mién Nam.

+ Trudng hop nguoi yéu cﬁu khong c6 gidy to trén thi gidy to do co quan
c6 tham quyén cta Viét Nam cap hop 1¢ sau diy 14 co s dé xac dinh noi dung
dang ky lai khai sinh: Gidy chimg minh nhan dan, Thé cin cudc cong dan hodc
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Ho chiéu; S6 ho khau, S6 tam tra, giéy to chimg minh vé noi cu tri; Béng tdt
nghi€p, Giéy chimg nhan, Chig chi, Hoc ba, Hd so hoc tap do co quan dao tao,
quan Iy gido duc c6 tham quyén cap hodc x4c nhan; Gidy to khac c6 thong tin vé
ho, chit dém, t€n, ngay, thang, nam sinh cua ca nhan; Giéy to chimg minh quan
hé cha con, me con.

Ngucn yéu cau dang ky khai sinh c6 trach nhiém nop day du ban sao cac
gidy to néu trén (neu c6) va phai cam doan dandp ducac gidy to minh co. Truong
hop ngu’0’1 yéu céu dang ky khai sinh cam doan khong dung sy that, ¢ ¥ chi ndp
ban sao gidy to c6 loi dé dang ky khai sinh thi viéc dang ky khai sinh khong c6
gia tri phap ly.

+ Truong hop ngudi yéu cau diang ky lai khai sinh 1d cén bo, cong chiic,
vién chuc, nguoi dang cong tac trong luc lugng vil trang thi phai c6 van ban xac
nhan ctia Thu truong co quan, don vi vé viée nhiing ndi dung khai sinh cua nguoi
do gém ho, chir dém, tén; gidi tinh; ngay, thang, ndm sinh; dan toc; quéc tich; qué
quan; quan hé cha - con, me - con phtt hgp véi hd so do co quan, don vi dang quéan
ly.

+ Vin ban ty quyén theo quy dinh ctia phép luét trong trudng hop ty quyén
thye hién viéc dang ky lai khai sinh. Trudng hop ngu’éri duge uy quyén 1a ong, b,
cha, me, con, vg, chong, anh, chi, em rudt cua nguoi uy quyen thi van ban uy
quyen khong phai cong ching, ching thue, nhung phai c6 gidy to chimg minh
moi quan hé voi ngudi uy quyen.

- S6 hrong hd so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai c6 vin ban xac minh thi thoi han giai quyét khéng qua 13
ngay lam viéc (khong tinh thoi gian gui van ban yéu cau xac minh va thoi gian
gui van ban tra 101 két qua xac minh qua hé thong buu chinh).

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cap xi noi d
dang ky khai sinh truéc day hodc Uy ban nhan dan cap xa noi nguoi yéu cau dang
ky lai khai sinh thuong tru.

- Co quan phoi hop: Uy ban nhan dan cap xa noi ngudi yéu cau diang ky
lai khai sinh d@ dang ky khai sinh truge day trong truong hop thuc hién dang ky
lai khai sinh tai Uy ban nhan dan cp x3 noi thuong tra.

- Két qua thyc hién thii tuc hanh chinh: Gidy khai sinh
- L& phi: 5.000 déng/trudng hop.

Mién 1& phi cho nguoi thude gia dinh ¢ cong voi cach mang; ngudi thuge
hd ngheo; nguoi khuyet tat.

- Miu don, miu to khai: To khai ding ky lai khai sinh

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh
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+ Viéc khai sinh da duge dang ky tai co quan ¢6 tham quyén cua Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai sinh
déu b1 mat.

+ Ngudi co yéu cau con song tai thoi diém yéu cau ding ky lai.

- Can cwr phap ly:

+ Luat ho tich nam 2014;

_+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat hd tich;

_ + Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong
dan thi hanh mét s6 di€u cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bi¢n phép thi
hanh Luat ho tich;

T Nghi quyét sb 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, tén nguoi yéu cau: .....
Gidy t0 tiy than: @,
NOT CU )

Quan h¢ vo1 nguoi dugce khai sinh: ...

Pé nghi co quan ding ky lai khai sinh cho ngudi c6 tén dwdéi day:

Ho, chir dém, tén: ..............ccooovririirieeene.
Ngay, thang, ndm sinh: ...,

............. ghi DANG CHT:co e

NOT SN )t e e er e

Gidi tinh:....oooooooo...o. Dan toc: ..o

QUE QUAN: ..

e QUOC HCR: o,

Ho, chir dém, tén ngudi me: .........c.ccoevvvvvenennnne.

Nam sinh: ... Dan toc: ...

Ho, chir dém, tén ngwoi cha: ............
Nam sinh:®) ... Dan tdC: ..o,

e QUOC HCR: o]

e QUOC TR Lo

Gidy khai sinh s6: .....oc.ccocoovvovieeei y NGAY oo [ e el

Ly do @aAng KY LQi: ..ottt e e e

T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudce

phap luat v& viéc cam doan cua minh.

Lam tai: ...

.......... , ngay .......... thang .........nam ..............

Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chiui thich:
(D Ghi 15 tén co quan dénghj thuc hién viéc dang ky lai khai sinh

() Ghi 13 thong tin vé gidy to tiy than ctia ngudi di dang ky (s6, co quan cip, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé)

Vi dy: Chimg minh nhin dan sb 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2004.

3) Ghi theo dia chi dang ky thuong tra; néu khong ¢ noi ding ky thuong tra thi
ghi theo dia chi dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi
dang ky tam tra thi ghi theo dia chi dang sinh sdng.

4 Truong hop sinh tai co s¢'y té thi ghi rd tén co so y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram vy té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cdp hanh chinh (x4,
huyén, tinh), no1 sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
(5) Ghi rd ngay, thang, nam sinh cua cha, me.

() Ghi tén co quan da thyc hién viéc ding ky khai sinh trude ddy, s6, ngay, thang,
nam cap Gidy khai sinh trudc ddy (néu c6 ban sao Gidy khai sinh).
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14. Thi tuc ding ky khai sinh cho nguoi da c6 ho so, gidy to' ca nhan
- Trinh ty thwe hién

+ Nguoi c6 yéu cau dang ky khai sinh nop ho so tai Uy ban nhin dan cép
xa ¢6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong T¢ khai va tinh hgp 1€ cua gidy to trong ho so do ngudi yéu cau
ndp, xuat trinh.

+ Néu ho so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 16 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bod sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi 1 ho, chit dém tén cta ngudi
ti€p nhan.

+ Ho so ding ky khai sinh sau khi d@ dugc hudng dan theo quy dinh ma
khong dugc bod sung day di, hoan thién thi nguoi t1ep nhéan tir chdi tiép nhan ho
so. Vigc tu ch01 tlep nhén h6 so phai duoc thé hién bang van ban, trong d6 ghi 1©
Iy do tir chéi, ngudi tiép nhan ky, ghi 16 ho, chit dém, tén.

+ Trong thoi han 05 ngay lam viée, ké tir ngdy tiép nhéan hd so, cong chiic
tu phép - ho tich kiém tra, x4c minh hé so. Trong tru’crng hop can thiét, cong chic
tu phap - h tich bao cao Chu tich Uy ban nhan dan cap xa c6 van ban dé nghi Uy
bannhan dan cap Xa noi cu tra trude day cua ngu’ol yeu cau dang ky lai khai sinh
dé kiém tra, x4c minh vé viéc dang ky khai sinh va viéc luu giit s6 ho tich.

Trong thoi han 05 ngay lam viée, ké tir ngdy nhan duoc van ban dé nghi,
Uy ban nhan dan cp x3 noi ngudi yéu cau ding ky khai sinh cutra trude day tién
hanh kiém tra, x4c minh va tra 161 bang van ban vé viée ngucn yeu cau da duoc
dang ky khai sinh hay chua dugc dang ky khai sinh; viéc conluu gitt hodc khong
luu gitr duoc s6 ho tich.

Trong thdi han 03 ngay lam viée, ké tir ngay nhan duoc két qua xac minh,
néu thay ho so dang ky khai sinh 1d day du, chinh xac, dang quy dinh phép luit,
cong chirc tur phép - ho tich bao cdo Chu tich Uy ban nhan dan cip xa. Trudng
hop Chu tich Uy ban nhan dan cép xa dong ¥ giai quyét thi cong chire tu phap -
ho tich ghi nd1 dung khai sinh vao S6 dang ky khai sinh, cung nguoi di dang ky
khai sinh k¥ tén vao S6. Chu tich Uy ban nhan dan cip xa cap Giay khai sinh cho
nguoi1 dugc dang ky khai sinh.

*Luuy:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hodc
ban sao duoc chimg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuét trinh ban chinh; neu nguoi yéu cu chi ndp ban chyp va Xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp v6i ban chinh va ky

vao ban chup xé4c nhdn vé viéc da d6i chiéu ndi dung giay to do, khong duogc yéu
cau nguoi di dang ky ndp ban sao ¢ ching thuc gidy to do.
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+ Truong hop phép luat quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu v6i thong tin
trong To khai va tra lai cho ngu:m Xuét trinh, khong dugc yéu cau ngudi dang ky
h¢ tich ndp thém ban sao gidy to do. Ngu’0’1 tlep nhan c¢6 thé chup 01 ban giay to
xudt trinh hodic ghi lai thong tin cta gidy to xuat trinh dé Iwu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phdp luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hién:

+ Ngudi ¢6 yéu cau diang ky khai sinh tryc tiép thuc hién hodc Gy quyén
cho nguoi khéac thue hién viée dang ky khai sinh;

+ Nguoi thye hién viée dang ky khai sinh ¢ thé truc tlep nop ho so tai Uy
ban nhan dan cap xa c6 tham quyén hodc giri ho so qua hé thong buu chinh.

- Thanh phan hé so:
* Gidy to phdi xudt trinh
+ Ho chiéu hoic chung minh nhin dan hodc thé can cudc cong dén hodc
céc gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyen cap,

con gia tri st dung dé chimg minh vé nhan than ciia ngudi ¢ yéu cau dang ky
khai sinh (gidy to tiy than).

+ Gily t& chimg minh noi cu tri dé xac dinh thAm quyén dang ky khai sinh
(trong giai doan Co s¢ dir ligu qudc gia vé& dan cuva Co so dit lidu ho tich dién tir
toan qudc chua dugc xdy dung xong va thuc hién thong nhit trén toan qubc).

Trudong hop gui ho so qua h¢ thong buu chinh thi phai gii kém theo ban
sao ¢6 chung thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phdi nép
+ T khai dang ky khai sinh theo mau.

+ Van ban cam doan cua nguoi yéu cau ve viec chua dugce dang ky khai
sinh.

+ Ban sao toan bo ho so, gidy to ctia ngudi yéu cau hoic ho SO, glay to, tai
liéu khac trong d6 ¢6 thong tin lién quan dénnoi dung khai sinh, gom G1ay ching
minh nhan dan, The can cudc cong dan hoac HO chiéu; S6 ho khau, S6 tam tru,
gidy to chirmg minh vé noi cu tri; Bang tot nghlep, G1ay chimg nhan, Chtmg chi,
Hoc ba, H so hoc tip do co quan ddo tao, quan ly gido duc co thAm quyén cép
hodc x4c nhan; G1ay to khac c6 thong tin vé ho, chit dém, tén, ngay, thang, nam
sinh ctia ¢4 nhan; Gidy to chimg minh quan hé cha con, me con.

+ Trudng hop ngudi yéu cau ding ky khai sinh [a can b, cong chtic, vién
chirc, nguoi dang cong tac trong luc lwong vi trang thi phai ¢6 van ban xac nhan
cua Thu truéng co quan, don vi vé viéc nhitng noi dung khai sinh cuanguoi do
gdm ho, chir dém, tén; giéi tinh; ngdy, thang, nam sinh; dan toc; qudc tich; qué



859

quén; quan hé cha - con, me - con pht hop véi ho so do co quan, don vi dang quan
Iy.

+ Vin ban ty quyén theo quy dinh ctia phap luat trong trudng hop ty quyén
thye hién viéc dang ky khai sinh. Truong hop nguoi dugc ty quyén 1a 6ng, ba,
cha, me, con, vg, chong, anh, chi, em rudt cua nguoi ty quyén thi van ban uy
quyen khong pha1 cong chu’ng, chimg thuc, nhung phai c6 gidy to chiung minh
moi quan hé voi nguoi uy quyén.

- S6 lwong hd so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai ¢6 van ban xac minh thi thoi han giai quyét khong qua 13
ngay lam vi€c (khong tinh thoi gian g van ban yéu cau xac minh va thoi gian
gui van ban tra 101 két qua xac minh qua hé thong buu chinh).

- Poi twong thuc hién thii tuc hanh chinh: Ca nhan

- Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan cép x3 noi
nguoi yéu cau cu tra.

- Co quan phdi hop: Uy ban nhan déan cap xa noi ngudi yéu cau dang ky
khai sinh cu tra trudce day.

- Két qua thie hién thii tuc hanh chinh: Gidy khai sinh

- Lé phi: 5.000 dong/truong hop.

Mién 1& phicho ngudi thude gia dinh co cong véi cach mang; ngudi thude
hd ngheo; nguoi khuyét tat.

- Miu don, miu to khai: To khai ding ky khai sinh

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh

Cong dan Viét Nam cu tra trong nudc, sinh trude ngay 01/01/2016, chua
dugc dang ky khai sinh, c6 ho so, gidy to ca nhan (ban chinh hodc ban sao duoc

chimg thuc hop 1&) nhu: gidy to tuy than; S6 ho khau S6 tam tra; gidy to khéc do
co quan nha nudc c6 thAm quyén cta Viét Nam cap.

- Can cu phap ly:
+ Luat ho tich nam 2014;
o+ Nghi dmh s6 123/2015/ND-CP ngiy 15/11/2015 cta Chinh pha quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat hd tich;

_ + Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 ctua B Tu phap hudng
dan thi hanh mot so6 diéu cua Luat ho tich va Ngh1 dmh sc} 123/2015/NDB-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiet mdt s6 di€u va bi¢n phép thi
hanh Luat ho tich;

~ +Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nim 2016 ctia Hoi
dong nhan dan tinh Binh Duong vé ché do thu, ndp I€ phi hg tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Ho, chit dém, t8n NGUOT YEU CAUL ......oooveeeeeeeeeee e
GiAy 1 Y thAN: @) Lottt ettt et
INOT CU T ) ettt et et ettt ettt et
Quan hé¢ v&i nguo1 dugce khai SINh: .....c.ooviiiiiiie e
Pé nghi co quan diing ky khai sinh cho ngudi duéi day:

Ho, chit A€M, tEIN: ...t —verer bbb e e ereereere e

Ngay, thang, ndm sinh: .......c.cccoeeieviieieniiiieeniieee, ghi bang chil: ...ooooooveeeeeeeeeeeeeean.

INOT STINE )Lttt et ee e et et ee e et e e sttt e et e s e aen et ee e et ennsaseeeesee st
Gio1 tinh:...oveeeeeen, Dan toc: Quéc tCh: i
QUE QUAN: oottt e et e ettt e et e ens s e e e e seeessesssenseessenstenseeaeeeeeensansaeaneeseanns
Ho, chit dém, té€n NGO ME: ........ccooiiiieiiiieceee ettt er s eee e
Nam sinh®: ...oooovviienen DAN tOC: cvveevereerernee e QUOC HCR: o,
INOT CU LT B) ettt et ee e aen s ee s ee e st seeas e e eseaemsaseeeee e e rasees
Ho, chir dém, tén n@udi Cha: ............ocoooiiiiice et
Nam sinh®: ......ocovivvinnenn. DAN tOC: veveeevereereeeerereeQUOC TR e,

INOT CU ETU ) e e e et e e e e ee e e e e ee e eaeeeeee e e e eee e e e seeae s s eeee s et e e e eseeaenaeesesenneeas

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dang sy that, duoc su thoa
thuan nhét tri ctia cac bén lién quan theo quy dinh phép luat.

To1 chiu hoan toan trach nhi¢m trudc phap luat vé ndi dung cam doan cua minh.
Lam tai: ....................... , ngay .......... thang ......... HAM .....oea.
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:
(D Ghi 15 tén co quan dénghi thuc hién viée ding ky khai sinh

() Ghi 15 thoéng tin vé gidy to tuy than cua ngudi di dang ky (ghi s6, co quan cép, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé)

Vi dy: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cp
ngay 20/10/2014.

3) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang
ky tam tré thi ghi theo dia chi dang sinh song.

4 Trudng hop sinh tai co sé'y té thi ghi rd tén co so y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram vy té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sd 'y té thi ghi dia danh cta 03 cép hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

5) Ghi rd ngay, thang, nam sinh ctia cha, me.
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15. Thii tuc ding ky lai két hon
- Trinh ty thwe hién

+ Nguoi ¢o yéu cau dang ky lai két hon nop hd so tai Uy ban nhan dan cép
xa ¢6 tham quyén.
+ Nguoi tlep nhan c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh

tinh hgp 1€ cua giay to trong ho so do ngudi yéu cau ndp, xuét trinh; ddi chiéu
thong tin trong T& khai voi gidy to trong hd so.

+ Néu ho so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi 1 ho, chit dém tén cta ngudi
ti€p nhan.

+ Ho so sau khi da dugc huong dan ma khong dugc bo sung day du, hoan
thién thi ngudi tiép nhan tir chéi t1ep nhan hd sova lap van ban tir chdi tiép nhan
ho so, trong d6 ghi 16 1y do tir chdi, ky, ghi 1& ho, chit dém, tén cta nguoi tiép
nhan.

+ Trong thoi han 05 ngay lam viée, ké tir ngdy tiép nhan hod so, cong chiic
tu phép - ho tich kiém tra, xac minh hd so.

Trudng hop viée dang ky lai két hon thuc hién tai Uy ban nhan dan cap xa
khong phai noi da dang ky két hon trudc day thi cong chirc tur phap - ho tich bao
cdo Chii tich Uy ban nhan dén c6 vin ban dé nghi Uy ban nhan dan noi dang ky
két hon trude day kiém tra, xac minh vé viée luu giit s6 ho tich tai dia phuong.

Trong thdi han 05 ngdy lam viée, ké tir ngdy nhan dugc vin ban dé nghi,
Uy ban nhan dan noi da dang ky két hon trude day tién hanh kiém tra, xac minh
va trd 101 bang van ban vé viéc con hru gitt hoac khong luu gitr duoc so6 ho tich.

+ Trong thoi han 03 ngay lam viée, ké tir ngdy nhan dugc két qua xac minh
vé viéc khong con luu gitr duge s6 ho tich tai noi da dang ky két hon, néu thay hd
so day du, chinh xéac, ding quy dinh phap luat thi cong chirc tu phap - ho tich bao
c4o Chu tich Uy ban nhan dan cap xa. Trudng hop Chu tich Uy ban nhan déan cép
xa dong y giai quyét thi congchiic tu phap — ho tich ghi viéc két hon vao So dang
ky két hon, cung hai bén nam, ni ky tén vao S0; hai bén nam, nir cung ky vao
Gidy chimg nhin két hon; Chu tich Uy ban nhan dan cép xa t6 chuc trao Gidy
chtng nhan két hon cho hai bén nam, nit.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hodc
ban sao duoc chumg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuét trinh ban chinh; neu nguoi yéu cau chi ndp ban chyp va Xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp v6i ban chinh va ky
vao ban chup xéac nhdn vé viéc da d6i chiéu ndi dung giay to do, khong duogc yéu
cau ngudi di dang ky ndp ban sao ¢ chimg thuc gidy to do.
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+ Truong hop phép luét quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, d6i chleu v6i thong tin
trong To khai va tra lai cho ngu:m Xuét trinh, khong dugc yéu cau ngudi dang ky
h¢ tich ndp thém ban sao gidy to do. Ngum tlep nhan c¢6 thé chup 01 ban giay to
xuét trinh hodic ghi lai thong tin cta gidy t& xuat trinh dé Iwu hd so.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
ndp thém gidy t& ma phdp luat ho tich khong quy dinh phai ndp.

- Cach thirc thuc hi€n:

Nguoi co yéu cau dang ky lai két hon tryc tiép nop ho so tai Uy ban nhan
dan cap xa co thim quyén (bén nam hodc bén nir co thé tryc tiép nop hod so ma
khong can ¢ vin ban ty quyén ctia bén con lai).

- Thanh phan ho so:

* Gidy to phdi xudt trinh

+HO chiéu hodc chimg minh nhin dan hoidc thé cin cudc cong dan hodc
cac glay to khac ¢6 déan anh va thong tin ca nhan do co quan co tham quyén cép,

congia tri str dung dé chimg minh vé nhan than ctia ngudi cd yéu cau dang ky lai
két hon.

+ Gidy to chimg minh noi cu tra dé xac dinh tham quyen trong truong hop
viéc dang ky lai két hon thyc hién tai Uy ban nhan dan cap xa khong phai la noi
ding ky két hon trude day (trong giai doan Co s¢ dir liéu quéc gia vé dan cu va
Co so du;’ liéu ho tich d}cn tir toan qudc chua duoc xay dyng xong va thyc hién
thong nhat trén toan quoc).

* Gidy to phdi nép

+ To khai dang ky lai két hon theo mau;

+ Ban sao Gidy chimg nhan két hon duoc cap truge day. Néu khong c6 ban

sao Gidy chung nhan két hon thi ndp ban sao hd so, gidy to ca nhan co cac thong
tin lién quan dén noi dung dang ky két hon.

- S6 lwong hé so: 01 bg
- Thoi han giai quyét: 05 ngay lam viéc.

Tru’émg hop phai ¢ van ban xac minh thi thoi han giéi quyét kh@ng qua 13
ngay lam viéc (khong tinh thoi gian gt van ban yéu cau xac minh va thoi gian
giri van ban tra 101 két qua xac minh qua hé théng buu chinh).

- Poi tugng thwe hién thu tuc hanh chinh: Ca nhan

- Co quan thyuc hién thi tuc hanh chinh: Uy ban nhan déan cap xa noi da
dang ky két hon trude day hodc Uy ban nhan dan cdp x3 noi nguoi yéu cau cu tri.

- Két qua thyc hién thi tuc hanh chinh: Gidy ching nhan két hon
- Lé phi: 20.000 dong/trudng hop.
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Mién 1¢ phi cho nguoi thude gia dinh ¢ cong voi cach mang; ngudi thuge
hd ngheo; nguoi khuyét tat, nguoi cao tudi.

- Mau don, miu to khai: T khai dang ky lai két hon

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

+ Viéc két hon da duoc dang ky tai co quan co thim quyén cua Viet Nam
trude ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy chimg nhan
két hon déu b1 mat;

+ Nguoi yéu cau ding ky lai két hon consdng vao thoi diém yéu cau ding
ky lai két hon.

- Can cwr phap ly:

+ Luat ho tich nam 2014;

+ Luat hon nhan va gia dinh nam 2014;

_+ Nghi dinh s6 123/2015/ND-CP ngiy 15/11/2015 cta Chinh pha quy dinh
chi ti€t mot so6 di€u va bién phap thi hanh Luat hd tich;

1 Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong
dan thi hanh mét s6 di€u cua Ludt ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bi¢n phép thi
hanh Luat ho tich;

_ *TNghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

KGN (.o s e e

Ho, chit dém, tén NGUOT YEU CAUL ........ovoeeeeeeee oo
INOT CU LT @)oottt s e s s s s sesssesesssesesssesesess
Pé nghi co quan diing ky lai két hon theo ndi dung duwéi day:

Ho, chit d€m, tEN CUA VT ...t st ev e e et bee e esbe e ensaeeeas
Ngay, thang, naM SINN: ..oocooiiii s ettt s se e se e
DaAN tOC: eoiieeiieeeceee e Quéc TCH: e e
INOT CU LT P) ettt ettt ee sttt st e ee et e en et e ee et sas et e en s ssasereenenan
KEt DON TAN thTE AY: .ot ee e e e e ee e s ee e
Ho, chit dém, t&n A CRONG: ......o...ooeeeeeeeeeee e
Ngdy, thang, nam SINN: ..ottt st st et
Dan tOC: .eoeieeieeeeceeeeee e Quéc TICH: e e
INOT CU TTUP) ettt ettt ettt st ss et et eb e s st se e sn et e s s e ee et enese s eee

Ly do @ang KY LQi: ..ottt et ettt et

T61 cam doan nhiing ndi dung khai trén day la dung sy that va chiu trach nhiém trudc
phédp luat v&¢ cam doan cuia minh.
Lam tai: ........................ , NEAY ..u....... thang ........ nam ..............

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:

(1 Ghi 5 tén co quan dang ky lai két hon

() Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thuong tri thi
ghi theo dia chi dang ky tam tr(; truong hop khong cé noi dang ky thuong trti va noi
dang ky tam tra thi ghi theo noi dang sinh song,

(3) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy
to hop 16 thay thé (vi du: Chimg minh nhan dan s 001089123 do Cong an thanh phd
Ha Noi cap ngiy 20/10/2004).

4 Ghi 15 tén co quan da dang ky két hon trudce day.

() Chi khai trong trudng hop biét rd.
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16. Thu tuc dang ky lai khai tir
- Trinh ty thwe hién

+ Nguoi ¢o yéu cau ding ky lai khai tir ndp ho so tai Uy ban nhan déan cap
xa ¢6 tham quyén.

+ Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu
thong tin trong To khai va tinh hgp 1€ cua gidy to trong ho so'do ngudi yéu cau
ndp, xuat trinh.

+ Néu ho so day du, hop ¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do ghi 6 ngay, gio tra két qua; néu ho so chua ddy du, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bo sung,
hoan thién ho so ngay thi phai lap thanh van ban huong dan, trong d6 néu rd loai
glay t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chir dém, tén ctia ngudi
ti€p nhan.

+ Ho so sau khi da dugc huong dan ma khong duogc bo sung day du, hoan
thién thi ngudi tiép nhan tir chéi t1ep nhan hd sova lap van ban tir chdi tiép nhan
ho so, trong d6 ghi 16 1y do tir chdi, kY, ghi 1& ho, chit dém, tén cta nguoi tiép
nhan.

+ Ngay sau khi tiép nhan ho so, néu thay thong tin khai tur day du va phu
hop, cdng chire tu phép - ho tich bao cdo Chutich Uy ban nhin dancap xa. Truong
hop Chu tich Uy ban nhan dan cip xa ddng ¥ giai quyét thi cong chirc tur phap -
ho tich ghi vao S6 dang ky khai tir, cung nguoi di ding ky khai tir ky vao S6. Chu
tich Uy ban nhan dan cép xa ky cap Trichluc khai tir cho nguoi di ding ky khai
tur.

% Lu,u )’7.

+ Truong hop ngudi yéu cau ndp gidy to la ban sao dugc cap tirso goc hoic
ban sao dugc chimg thue tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu
cau xuit trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban
chinh thi ngudi tiép nhan ho so kiém tra, d6i chiéu ban chyp voi ban chinh va ky
vao ban chup x4c nhan vé viéc da dbi chiéu noi dung giay to do, khong duoc yéu
cau ngudi di dang ky ndp ban sao ¢ ching thuc gidy to do.

+ Truong hop phép luét quy dinh xuat trinh gidy to khi dang ky ho tich,
nguoi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chleu voi thong tin
trong To khai va tra lai cho nguoi xuét trinh, khong duoc yéu cau ngudi dang ky
ho tich nop thém ban sao giay to do. Ngucn tlep nhan co thé chup 01 ban gidy to
xuét trinh hodc ghi lai thong tin cua gidy to xuét trinh dé lwu hd so.

+ Nguoi tlep nhan c6 trach nhiém tlep nhan dung,‘ du ho so dang ky ho tich
theo quy dir}h cua phap luat ho tich, khong dugc yéu cau nguoi dang ky hd tich
nop thém gidy t& ma phéap ludt hd tich khong quy dinh phai ndp.

- Cach thire thuc hién:



868

+ Ngudi c6 yéu cau dang ky lai khai tir truc tiép thuc hién hodc Gy quyén
cho nguoi khéac thuc hién viéc dang ky lai khai tir;

+ Nguoi thuc hién viee dang ky lai khai tir c6 thé ndp hd so truc tiép tai Uy
ban nhan dan cap xa c6 thAm quyén hodc gii hd so qua hé thong buu chinh.

- Thanh phan hé so:

* Gidy to phdi xudt trinh

+Ho chiéu hodc chtimg minh nhan dan hodc thé cin cudc cong dan hodc
cac glay to khéac ¢6 dan anh va thong tin ca nhan do co quan co tham quyén cép,

congia tri st dung dé chimg minh vé nhan than ctia ngudi ¢ yéu cau dang ky lai
khai tir;

Trudng hop giri hd so qua hé théng buu chinh thi phai gii kém theo ban
sao ¢6 ching thuc gidy to phai xuat trinh néu trén.

* Gidy to phdi nép
+ T khai ding ky lai khai tir theo mau;

+ Ban sao Gidy chimg tir trude day duoc cap hop 16. Néu khéng c6 ban sao
Gidy chimg tir trude day duogce cap hop 1€ thi ndp ban sao ho so, gidy to li€n quan
c6 nd1 dung chirng minh su kién chét.

+ Vin ban ty quyén theo quy dinh ctia phép ludt trong trudng hop ty quyén
thue hién viéc dang ky lai khai tir. Truong hop nguoi dugc ty quyén 1a 6ng, ba,
cha, me, con, vg, chong, anh, chi, em rudt cua nguoi uy quyén thi van ban uy
quyen khong pha1 cong ching, chimg thuc, nhung phai c6 gidy to chimg minh
moi quan hé voi ngudi uy quyen.

- SO lwong ho so: 01 bo

- Thoi han giai quyét: 05 ngay lam viéc.

Trudng hop can xac minh thi thdi han giai quyét khong qua 10 ngiy lam
viéc.

- P6i twong thwe hién thi tuc hanh chinh: C4 nhan

- Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan c4p x4, noi da
dang ky khai tir truoc day.

- Co' quan phoi hop: Khong.

- Két qua thyc hién thii tuc hanh chinh: Trich luc khai tir

- Lé phi: 5.000 d6ng/trudng hop

Mién 1¢ phi cho nguoi thude gia dinh c6 cong voi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat, ngudi cao tudi.

- Miu don, miu t& khai: To khai ding ky lai khai tir

- Yéu cau, diéu kién thyc hién thi tuc hanh chinh
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Viéc khai tir da duogc dang ky tai co quan co6 tham quyél} cua Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Giay ching tir déu
b1 mat.

- Can cwr phap ly:

+ Luat ho tich nam 2014;

_+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi ti€t mot so0 di€u va bién phap thi hanh Luat hd tich;

_ + Thong tu sé 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap hudng
dan thi hanh mot s6 di€u cua Luét ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mdt s6 di€u va bi¢n phap thi
hanh Luat ho tich;

T Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché d¢ thu, ndp 1€ phi ho tich trén dia ban tinh
Binh Duong.



870

CONG HOA XA HOI CHU NGHIA VIET NAM
DPoc 1ap - Tu do - Hanh phuc

TO KHAI DPANG KY LAI KHAI TU

Ho, chit dm, t8N NEUOT YEU CAU: ..ottt
INOT CU UL @) oo e oo e e oo e e
QUAN h8 VOT NEUOT GA CREE: oottt
Pé nghi co quan ding ky lai khai tir cho ngudi c6 tén duéi day:
Ho, chit @ém, teN: ..o, GTOT tINE
Ngay, thang, NAM STNN: ...t e
DAN EOC: oot Quéc TCH: e
NOT CU T CUBST CUNZ: @) .ottt sttt e
Da chét vao 10C: ..o @I oo, pht, NGAY . thANG oo AN
INOT CRBLL ettt ettt ettt
NGUYEN THAN CHEE: ..ottt ettt et s e
S6 Gidy béo t/ Gidy to thay thé Gidy bdo tir: @ .o...oocooeeeeeeedO e

ceveoeeesne. CAP NGAY . thANG v DA o
ba dang ky khai turtai: ©) . ngay ....... thang .......nam ...
Theo Trich Tuc Khai th $6: O o e
LY do @Ang KY LQi: oot

T61 cam doan nhiing nd1 dung khai trén day la dung sy thét va chiu trach nhiém trudc
phép luat v& cam doan ctia minh.

Lam tqi: ..., NEAY .......... thdng ........... nam ...
Nguwoi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:

(1) Ghi 10 tén co quan thyc hién dang ky lai khai ti.

() Ghi theo dia chi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang
ky tam tra thi ghi theo noi dang sinh séng.

(3) Ghi thong tin vé gidy to tity than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 18 thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha
Noi cap ngiy 20/10/2004).

4 Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy t& thay Gidy béo tir’; néu ghi theo
s6 Gidy to thay Gidy béo tir thi ghi rd tén, sb gidy to va gach cum tir “Gidy béo t”.

(5) Ghi r0 tén co quan da dang ky khai tir trude day.

(6) Chi khai trong truong hop biét 3.
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18. Lién thong cac thi tuc hanh chinh: Pang ky khai sinh, diang ky
thuwong tru, cap thé bao hiémy té cho tré em dudi 6 tuoi

- Trinh ty thye hién:

+ Nguoi co yéu cau ndp ho so tai BO phén tiép nhan va tra két qua theo co
ché “Mot ctra” ctia Uy ban nhan dan cap xa.

+ Céan bo, cong chirc tiép nhan hd so ¢6 trach nhiém kiém tra gidy to trong hd
so, néu ho so day du, hop 18 thi tiép nhin va tam thu 1& phi dang ky thuong tra
cho tré em theo quy dinh, dong thoi viét glay nhan hd so, hen tra két qua tung loai
viéc cho nguoi didang ky; néu hé so thiéu hozc khong hop I¢ thi huong dan nguoi
co yeu caubd  sung hoan thién ho so; van ban huéng dan _phai ghi day du, ro rang
loai gidy to can b6 sung, hoan thién; can bo tiép nhan hod so ky, ghi rd ho tén va
giao cho ngudindp ho so.

Truong hop ho so khong thude tham quyen giai quyét thi giai thich, hudng
dan nguoi di ding ky dén ding co quan c6 tham quyén giai quyét theo quy dinh.

+Congchirc Tuphap - ho tich cip xa ding ky khai sinh cho tré em ngay trong
ngay tiép nhan ho so.

+ Sau khi cong chirc Tu phap — ho tich cdp x4 thuc hién viée dang ky khai
sinh va cap Gidy khai sinh cho tré em, can bd, congchue duge giao nhiém vy 1ap
ho so dang ky thuong trii kém theo 1€ phi chuyen cho co quan Cong an ¢ thim
quyén, cu thé: Dia ban huyén thi chuyén cho Céng an x3, thi trdn thudc huyén;
dia ban thi xa, thanh pho thugc tinh, quén, huyén, thi xa thugc thanh pho truc
thudc trung wong thi chuyén cho Cong an cap huyén dé dang ky thuong tra cho
tré em; dong thoi lap ho so cap The bao hiém y té chuyén cho Bao hiém xa hoi
cap huyén dé cip Thé bao hiémy té cho tré em.

+ Co quan Cong an, co quan Bao hiém x4 hoi kiém tra hd so, né,u thay day
du, hop 1¢ thi thye hién dang ky thuong tra (trong thoi han 15 ngay), cap The bao
hi€ém y t€ cho tré em (trong thoi han 10 ngay).

~ Truong hop ho so chua day du thi thong bao cho Uy ban nhan dan cép xa
biét, hoan thién.

+ Co quan Cong an, Bao hlem xa hoi chuyén tra két qua ding ky thuong
tra, Thé bao hiém y té cho tré em vé Uy ban nhan dan cap xa.

- B phan tiép nhan va tra két qua theo co ché “Mot cira” tai Uy ban nhan
dan cap xa tra két qua cho ngudi co yéu cau.

Khi tra Gidy khai sinh cho IlglIO’l co yeu cau, cong chic Tu phap hd tich
ghi vao S6 dang ky khai sinh, yéu cau nguoi co yéu cau ky tén vao So dang ky
khai sinh va Gidy khai sinh.

- Cach thirc thuc hién:

Ngudi co yeu cau thyc hién truc tiép hoic uy quyén cho ngucn khac thuc
hién tai Bo phéan tiép nhan va tra két qua theo co ché “Mot ctra” ctia Uy ban nhan
dan cap xa.
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- Thanh phan, s6 lweng ho so:
+ T& khai ding ky khai sinh theo mau quy dinh.

+ Gidy chung sinh do coso'y té noi tré em sinh ra cap; néu tré em sinh ra
ngodi co so'y té thi gidy chimg sinh duoc thay bang van ban xac nhan cta ngudi
lam chimg; truong hop khong co nguoi lam ching thi nguoi di khai sinh phai lam
gidy cam doanve viéc sinh la c6 thuc. D01V01 truong hop tré em bi bo roi thi nop
bién ban vé viéc tré em bi bo roi thay cho gidy chimg sinh

+ Phi€u bdo thay d6i ho khau, nhan khau (theo miu quy dinh); S6 ho khau
ctia cha, me (ban chinh) hodc S6 ho khau ciia me (ban chinh) ddi véi trudng hop
tré em dang ky thuong tra theo me hodc SO ho khau ciia cha (ban chinh) d6i véi
tredng hop tré em ding ky thudng tri theo cha hoic S6 ho khau cua ngudi nudi
dudng, chim séc tré (ban chinh) d6i voi trudng hop tré em khong ding ky thuong
tri theo cha, me, ban sao Gidy khai sinh cua tré

+ Truong hop tré em khéng déang ky thu’ong tra cung ho khau véi cha, me
ma dang ky thuong tra theo ho khau ctia ngudi khac thi ngoai ban sao Gidy khai

sinh, pha1 coy klen bang van ban cua cha, me, ¢6 xac nhan cua Uy ban nhin dan
cap x3, y kién déng ¥ ctia chu hd va S6 ho khau cua chii hd (ban chinh)

+ To khai tham gia bao hiém vy t&, Danh sach dé nghi gap thé bao hiém y té
cho tré em dudi 6 tudi cua Uy ban nhan dan cap xa (theo mau quy dinh).

- S6 lwgng hd so: 01 (bo)
- Thoi han giai quyét: 15 ngay lam viéc ké tir ngdy nhan dii hd so hop 18.

Trudng hop Bo phan tiép nhdn va tra két qua ctia Uy ban nhan dan cap xa
phal hoan thién hé sotheo yéu cau ctia co quan Cong an, Bao hiém x4 hoi, thi thoi
gian gidi quyét duoc kéo dai thém nhung khong qua hai (02) ngay lam viéc. Trong
trudng hop ndy, B phén tiép nhan va tra két qua cia Uy ban nhan dan cap xa co
trach nhiém thong bao cho ngudi dan biét va hen lai ngay tra két qua.

- P6i twong thwe hién TTHC: C4 nhan

- Co quan thye hién TTHC: Uy ban nhan déan cap xa, Bao hiém xa hoi cap
huyén, Co quan cong an dang ky thudng trt

- Co quan phdi hop (néu ¢6): khong
- Két qua thyc hién TTHC:

Giay khai sinh (ban chinh), S6 ho khau di dang ky thuong tra cho tré em va
Thé BHYT.

- Lé phi (néu ¢6): 5.000 ddng/trudng hop.

Mién 1¢ phi dbi voi trudong hop khai sinh dting han; nguoi thudc gia dinh co
cong voi cach mang; ngudi thude hd ngheo; ngudi khuyét tat.

- Tén mau don, miu to khai:
+ T khai diing ky khai sinh (theo mau dinh kém);
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+ T khai tham gia bao hiém xa hoi, bao hiémy té - mau TK1.TS;

+ Phiéu bao thay d6i nhan khau, ho khau - mdu HK 02; Méu DO3-TS.

- Yéu ciu, diéu kién thwe hién TTHC (néu c6):

+ Viéc dang ky khai sinh cho tré¢ em dudi 6 tudi thudc tham quyén giai quyét
ctia Uy ban nhan dan cap xa.

+ Cac co quan ¢6 thAm quyén thuc hién lién thong cac thu tyc hanh chinh
phai cung thuoc dia ban mot huyén, thi xa, thanh phd tl}ucf)c tinh cua tinh hoac
cung thudc dia ban mot quan, huyén, thi xa cua thanh pho truc thude trung wong.

- Can cu phap ly cua TTHC:

+ Ludt Cu tri ngdy 29 thang 11 ndm 2006 (dugc stra d6i, bo sung tai Lut
stra d61, b6 sung mot s6 di€u cua Luat cu tri ngay 20 thang 6 nam 2013);

+ Luat Bao hiém vy té ngay 14 thang 11 nam 2008 (dugc sutra d6i, bo sung tai

Luat stra d6i, bo sung mot s6 diéu ctia Luat Bao hiém y té ngay 13 thang 6 nam
2014);

+ Luat ho tich nam 2014;

+ Nghi dinh 56 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

~ + Nghi dinh 56 31/2014/ND-CP ngay 18/4/2014 ctia Chinh phii quy dinh chi
tict mot sO di€u va bién phap thi hanh Luat Cu tru;

~ + Nghi dinh s6 105/2014/ND-CP ngay 15/11/2014 Nghi dinh quy dinh chi
tiét va hudng dan thi hanh mdt s6 di€u cuia Ludt Bdo hiém y t&;

_ +Thoéng tu sé, 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap hudng
dan thi hanh mot so6 di€u cua Luat ho tich va Ngh1 dmh 80 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mdt s6 di€u va bi¢n phép thi
hanh Luat ho tich;

1 Thong tu s6 36/2014/TT-BCA ngay 09/9/2014 ctia B Cong an quy dinh
ve biéu mau stur dung trong dang ky, quan Iy cu tra;

+ Thong tu lién tich s 05/20 15/TTLT-BTP-BCA-BYT ngay 15/5/2015 cua
Bo Tu phap, B Cong an, B Y t€ hudng dan thye hién lién thong cac thu tuc
hanh chinh vé dang ky khai sinh, déng ky thuong trt, cap the bao hiém y t& cho
tré em dudi 06 tudi;

T Nghi quyét s6 73/2016/NQ-HDND9 ngay 16 thang 12 nam 2016 cua Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop I€ phi ho tich trén dia ban tinh
Binh Duong.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI SINH

KGR (Do e e

Ho, chit dém, tn NZUOT YEU CAUE ......o.oeeeieieeeeeeeeeeeee e
GHAY O TUY thAN: ).t et e e e et et o
INOT CU UL B) e ettt ettt et e e et e ete e te s eaeensaeereeeas
Quan h¢ voi ngudi dugce khai SINh: ....ocoocoeeiiiie e

Pé nghi co quan diing ky khai sinh cho ngudi duéi day:

Ngay, thang, ndm sinh: .......ccccoeeieviiiieniiiieeniieee, ghi bang chil: ....oocoovovveeeeeeeeeeean.

INOT SIIN: )ttt ettt et v e ee et ev e et e e sttt e et e e s eaensassee et eensesses et ennratan
Gi61 tinh:....veeeeeenee, DAN 10C: wveveeereeees cererereneeQUOC HCR e,
QUE QUAN: oottt ettt —eeas et st ass s s e et e et e eseeseeseeseesseesensan s anne e ene
Ho, chir dém, té€n NEUWOT ME: ........ccooiriieiieiieeee et er e e
Nam sinh®): ......cooovveeinnens DAN tOC: vvveeerrrrererree et QUOC HHCR: oo,

INOT CU ETU B ettt et ee e e e ee e et e e e e et eeeaee e e aae e eeneeaseeeenaesssennsesesaaasssesensasesnnen

Ho, chitr dém, tén nguwoi cha: ..o e
Nam sinh®: ..ooovveieeee DAN tOC: vvveeeeereerceeerer e QUOC HCR: e,
INOT CU T B) ettt et ee et eeeeeeeae e s s eae s e ese et e st ereeee st e seeseeentes st sasensesensennes

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc sy thda
thuan nhét tri ctia cac bén lién quan theo quy dinh phép luat.

To61 chiu hoan toan trach nhi¢m trudc phap luat vé nodi dung cam doan cta minh.
Lam tai: ........c.............. , ngay .......... thang ........nam .............
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Chu thich:
(D Ghi 15 tén co quan dénghi thuc hién viée ding ky khai sinh

() Ghi 15 thoéng tin vé gidy to tuy than cua ngudi di dang ky (ghi s6, co quan cép, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé)

Vi dy: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cp
ngay 20/10/2014.

3) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang
ky tam tré thi ghi theo dia chi dang sinh song.

4 Trudng hop sinh tai co sé'y té thi ghi rd tén co so y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram vy té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sd 'y té thi ghi dia danh cta 03 cép hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

5) Ghi rd ngay, thang, nam sinh ctia cha, me.
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Miu so: TK1-TS
(Ban hanh kem theo QD so: 1018/0D-
BHXH ngay 10/10/2014 cua BHXH Viét

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI THAM GIA '
BAO HIEM XA HOIL BAO HIEM Y TE

S6 dinh danh:
A. THONG TIN CUA NGUOI THAM GIA:

[01]. HO VA t81 (VIEt CHT 10 HOA): w.vvreeeeeeeee et ee e eees e see e ee s sesee s e seeee e ene e

[02]. Ngay thang nam
sinh:
[03] Giéi tinh: N@ m [04].DAN tOC: ..ovvvvereeereeeeeenny [05]. Qubc

[06]. Noi cép gidy khai sinh (qué qUAN): .........cccccoevee.e. [06.1]. X3, phuong: .....ovoeee.
[06.2]. Quan, huy€n:........ccceceevreneecreerncenesenceenen. [00.3]. Tinh, TP
[07]. Than nhan

[07.1]. Cha hodc Mg hodc Nguo1 1AM NO:...ccceeceeceeieeceieeeeee e

[08]. SO chimg minh thu (H)
chiéu):

[08.1]. Ngay - - [08.2]. NOT CAP: oo
cap:

[09]. Pia chi ddng ky ho khau: [09.1]. S6 nha, dudng phd, thon XOM: .........cveveeeeeeen...

[09.2]. X&, phuong........ccccovvvccevevecnne.. [09.3].Quén, huyén............. [09.4]. Tinh, TP.........
[10]. Pia chi lién hé (noi sinh song): [10.1]. S6 nha, dudng phd, thon XOm:.....................
[10.2]. X4, phuong........ccccoevccsvvveennnn. [10.3].Quén, huyén............. [10.4]. Tinh, TP.........

[11]. SO dién thoai HEn hé: ...veeeeeereeeeeeeeeeerecen [12], EMALL e
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[13]. Noi dang ky khdm chita b&nh Dan GAU: ...........coooveeeevereeeeeeeee e
B. THAM GIA BAO HIEM XA HOQI, BAO HIEM Y TE:
I. CUNG THAM GIA BAO HIEM XA HOQI BAT BUQC, BAO HIEM Y TE
[14]. Quyét dinh tuyén dung, hop donglao dong (hop dong 1am viéc): SO .......coovvveeevnnnn...
ngay ..... /... [ i co hiéu lyc trngay .../ .../ ........ loaihgp ddng...........cc.oveee.
[15]. Ten CO qQUAN, AOM VI: ceciieiiieeceieee ettt ettt e e e e e vttt ees e et s ans st e e seeseeseeeee
[16]. Chirc vu, chirc danh nghé, COME VIEC: woovieieeeeeeeieiitietere ettt sreete st se e sae s ees s ens e
[17]. Luong chinh: ........cc.........[18]. Phu cap:...coccovvveevec . [18.1]. ChC VU e
[18.2]. TN wuot khung............... [18.3].TN ngh@.......cccocceeone., [18.4]. KhAC ..o.vvcerecee.cs
II. THAM GIA BAO HIEM XA HQI TU NGUYEN
[19]. Mirc thu nhip thang dong bao hiém x3 hOi tw NEUYEN: ...eeeveeeeeeeeee e
[20]. Phuong thirc AONG: .........cvviiieiieieeieecee ettt ettt st e ee v es s ers b enes
III. CHI THAM GIA BAO HIEM Y TE
[21]. Tham gia bao hi€m y t& theo AT tUONE:...........vovoveeeeeeeeeeeeeeeee e
[22]. Mirc tién 1am cin cir dOng b0 MiCM ¥ t&:........oovveeeeeeeeeeeee e

[23]. Phuong thlrc AONG: ......c.ccveiieiiieeee ettt er e ee e er e

T61 cam doan nhitng nd1 dung ké khai 1a ding va
chiu trach nhiém trudc phap luat vé nhiing noi
dung da ké khai.

........ , ngay ... thang ... nam .........
Nguwoi khai
(Ky, ghiro ho tén)
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MaAu HK02 ban hanh
theo TT sb
36/2014/TT-BCA ngay
09/9/2014

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU
Kinh glri: ...

I. Thong tin vé nguoi viét phiéu bio

L. HO VA 180 (1 e e
B € Te 3 51 o AU TSR
3. CMND SO:. e 4, HO Chibu SO: ..o,

S NOT LRUONE T ettt st st e st er et e s

6. Dia chi Chd O N NAY: ...o.ovoeeeeceeeeeeee et

werv.... SO dién thoai lién hé:

II. Thong tinvé ngudi cé thay ddi hy khau, nhian khiu

L. HO vaten (. e e e

3. Ngay, thang, nam sinh:....../....../.......

vevieeeen. 2. Gi61 tinh: ...
v 4. Dantoc: ... 5. Quéc tich:..........

6. CMND SO:..n e e, 7. HO CHIEU SO cveeeeeeeeee e
8 INOT SIII: ettt et et e et e et e eae e sane e saae e st e st e et e et e seneeas

0. INGUYECI QUAN: ..cveieiiee ettt ettt et e sttt e s e e see st ee s e e seeeteenstesseeseesteessenneesesensansesaeeseessnens

10. Nghé nghilp, NOT JAM VIEC:......e.eeoeeeeeeee et

L1, NOTtRUONG T ettt et et sttt et e ee e et e ssaeraeseensenee

12. Dia chi chd & BN NAY: ..ovooveeeeeeeeee et

13.Ho vatén chu hd:....................

.............................................................. S6 dién thoai lién hé: ...............

vieeeeen...14. Quan hé voi chu ho: .........

15. Noi dung thay d6i ho khau, nhan KhAu @) .......oo..ooveeeoeeeeeeeeee e

16. Nhirng ngudi cung thay doi:

Ngay, Quan hé

CMND s6

Gioi

Ho va | thang,
a tinh

tén nam
sinh

TT

Noi
sinh

Nghé
nghiép

Quéc
tich

(hoac HY
chiéu s0)

véi nguoi
co thay
doi
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...... , ngay....thang....nam... ceoeen, NGAY....thang....nam...
Y KIEN CUA CHU HO @) NGUOI VIET PHIEU BAO
(Ghi ro ngi dung va ky, ghi ro ho tén) (Ky, ghiro ho tén)

XAC NHAN CUA CONG AN (4): coeeereeeeeeeeeeeee e eseees oo e e eee e essoes s see s e s seeseeseees e

(Ky, ghi ré ho tén va déng diu)

(1) Viét chir in hoa dv diu

(2) Ghi tém tat ndi dung thay déi hg khdu, nhan khdu. Vi du: ding ky thwong trii, tam
tru; thay doi noi dang ky thuong tru, tam tru; tach sé6 ho khau, diéu chinh nhiing thay
doitrong so6 ho khau ...

(3) Ghi ré ¥ kién cua chi hé la dong y cho dang ky thwong trii, dang ky tam trii hodc
dongy cho tach so ho khdau, chu ho ky va ghi ro ho tén, ngay, thang, nam.

() Ap dung d6i véi trieong hop: Xdc nhdan viéc céng dan triede ddy da ding ky thuong
tru va truong hop cap laiso ho khau do bi mat.

Ghi chii: Truong hop nguwoi viét phiéu bdo ciing la nguoi ¢é thay déi h khau, nhéin
khau thi cong ddn chi can ké khai nhitng ngi dung quy dinh tai muc 11
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_19. Lién thong cac thi tuc hanh chinh: Dang ky khai sinh, cap thé bao
hiém y té cho tré em duwdi 6 tudi

- Trinh ty thye hién:

+ Nguoi co yéu cau ndp ho so tai BO phén tiép nhan va tra két qua theo co
ché “Mot ctra” ctia Uy ban nhan dan cap xa.

+ Can b9, cong chic tiép nhan ho 80 ¢0 trach nhiém kiém tra gidy to trong ho
so, néu ho so day du, hop 16 thi tiép nhan, viét glay nhan ho so, hen tra két qua
tung loai viéc cho nguoi di dang ky; néu hd so thiéu hodc khong hop I¢ thi hudng
dan ngudi cé yéu cau bd sung hoan thién hé so; van ban huong dan phai ghi day
du, rd rang loai gidy to can bo sung, hoan thién; can bo tiép nhan ho so ky, ghi 15
ho tén va giao cho ngudindp ho so.

+ Congchirc Tuphap - ho tich cap xa dang ky khai sinh cho tré em ngay trong
ngdy tiép nhan ho so;

+ Sau khi cong chitc Tu phap — ho tich cip xa thue hién viée dang ky khai
sinh va cap Giéy khai sinh cho tré¢ em, can b, congchirc duge giao nhiém vu lap
lap ho so cap Thé bao hiém y t& chuyén cho Bao hiém xa hoi cap huyén dé cap
Thé bao hiémy té cho tré em.

+ Coquan Bao hlern, xd hoi kiém tra hd so, néu théy déy du, hop I¢ thi thuc
hién cap Thé bao hi€émy té cho tré em (trong thoi han 10 ngay).

Truong hop hd so chua day du thi thong bao cho Uy ban nhan dan cap xa
biét, hoan thién.

+ Co quan Bao hiém x4 hoi chuyén tra Thé bao hiém y té cho tré em vé Uy
ban nhan dan cap xa.

+ B0 phan tiép nhan va tra két qua theo co ché “Mot cira” tai Uy ban nhan
dan cap x4 tra két qua cho ngudi co yéu cau.

Khi tra Gidy khai sinh cho nguoi co yéu cau, cong chirc Tu phap — h tich
ghi vao S6 dang ky khai sinh, yéu cau ngudi c6 yéu cau ky tén vao So ding ky
khai sinh va Giay khai sinh.

- Cach thirc thuc hién:

Ngudi ¢o yéu cdu tryc tiép hodc iy quyén cho ngudi khac thuc hién tai Bo
phén ti€p nhan va tra két qua tai Uy ban nhan dan cap xa.

- Thanh phan, s6 luwgng ho so:

+ T& khai ding ky khai sinh theo mau quy dinh.

+ Gidy chung sinh do co'so'y té noi tré em sinh ra cap; néu tré em sinh ra
ngodi co so'y té thi gidy chimg sinh duoc thay bang van ban xac nhan ctia ngudi
lam ching; truong hop khong c6 nguoi lam chu:ng thi nguoi di khai sinh pha1 lam

gidy cam doanve viéc sinh 1a c6 thuc. Doi VOl truong hop tré em bibo roi thi ndp
bién ban vé viéc tré em bi bé roi thay cho gidy chimg sinh.
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+ T khai tham gia bao hiém y t€, Danh sach d¢ nghi cap thé bao hiém y té
cho tré em dudi 6 tudi cua Uy ban nhan dan cap xa (theo mau quy dinh).
-S6 lugng hé so: 01 bod
- Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan du ho so hop 6.

Trudng hop Bo phén tiép nhan va tra két qua cua Uy ban nhan dan cap xa
phai hoan thi¢n ho sotheo yéu cau ciia co quan Bao hiém xa hoi, thi thoi gian giai
quyét dugc keo dai thém nhung khong qua hai (02) ngay lam viéc. Trong truong
hop nay, Bo phan tiép nhan va tra két qua cua Uy ban nhan dan cap xa co trach
nhiém thong bao cho ngudi dan biét va hen lai ngay tra két qua.

- P6i twong thue hién TTHC: Tré em dudi 06 tudi

- Co quan thye hién TTHC: Bao hiém x hdi cap huyén, Uy ban nhan dan
cap xa

- Co quan phoi hop: Khong.

- Két qua thyc hién TTHC: Gidy khai sinh (ban chinh), Thé Bao hiém y té.

- Lé phi (néu c6): 5.000 ddng/trudng hop

Mién 1& phi d6i véi truong hop khai sinh dung han; nguoi thude gia dinh ¢6
cong voi cach mang; ngudi thude hd ngheo; ngudi khuyét tat.

- Tén mau don, mau to khai:

+ T¢ khai dang ky khai sinh;

+T& khai tham gia bao hiém y té.

- Yéu cau, diéu kién thwe hién TTHC (néu cé):

+ Viéc dang ky khai sinh cho tré em du61 6 tudi thudc tham quyén giai quyét
cua Uy ban nhan dan cap xa.

+ Cac co quan ¢6 thAm quyén thuc hién lién thong cac thu tyc hanh chinh
phai cung thudc dia ban mot huyén, thi xa, thanh pho thugc tinh hoac cung thude
dia ban mot quan, huyén, thi xa thudc thanh pho truc thudc trung wong.

- Can cwr phap ly cua TTHC:

+ Luat Bao hiém vy té ngay 14 thang 11 nam 2008 (dugc sua d6i, bo sung tai

Luat stra d0i, bo sung mot s6 dicu ciia Luat Bao hiém y té ngay 13 thang 6 nam
2014);

+ Luat ho tich nam 2014;

+ Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot s0 di€u va bién phap thi hanh Luat hd tich;

+ Nghi dinh s 105/2014/ND-CP ngay 15/11/2014 Nghi dinh quy dinh chi
tiét va huéng dan thi hanh mot s6 dicu ctia Luat Bao hiém y té;

_ + Thong tu 50,15/‘2015/TT—BTP ngay 16/11/2015 ctua Bo Tu phap huong
dan thi hanh mot s6 di€u cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP
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ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat ho tich;
+ Thong tu lién tich s6 05/20 I5/TTLT-BTP-BCA-BYT ngay 15/5/2015 cua

Bo Tu phép,‘B(f) Cong an, B0 Y té huong dan thuc hiép lién thong cac thfl tuc
hanh chinh vé dang ky khai sinh, déng ky thuong trd, cap the bao hiém y t& cho
tré em duo1 06 tudi;

_ + Nghi quyet s6 73/2016/NQ-HDND9 ngay 16 thang 12 ndm 2016 ciia Hoi
dong nhan dan tinh Binh Duong vé ché do thu, nop I€ phi ho tich trén dia ban tinh
Binh Duong
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chit dém, t8n NEUOT YEU CAUL ......coiveeeeeeeeee e e
GHAY 1O TUY THAN: @)oot e e et o
INOT CU U ) Lottt b et s s a s s s s et senens
Quan h¢ vo1 nguo1 dugc khal SINh: ....oo.oiiiiiiiiiie e e
Pé nghi co quan diing ky khai sinh cho ngudi duéi day:

Ho, chit A€M, tEIN: ..ot ees —veever et e e ereereere e

Ngay, thang, ndm sinh: .......ccccooeiviieeieniiiinee e, ghi bang chil: ...ooooooveeeeeeeeeeeeeean.

INOT SINNE )ttt e et et et et e et ee e e ettt ea s eaeereeseaseseers et e eeeeeeaeetensessnssnnen
Gio1 tinh:...oeeeeeeen, Dan toc: Quéc tICH: e
QUE QUAN: .ottt ettt e se et e ettt bt e et e ea s e e e e e st e essesssenseesseasaenseeseeseeensansaeaneeseanns
Ho, chit dém, té€n NGO ME: ........ccooiiiieiiiieceee ettt er s eee e
Nam sinh®: ...oooovviienen DAN tOC: cvveeeverrcerrsee e QUOC HCR: e,
INOT CU LT B) ettt e et e e s et ee et ses et e es e s sas et e et eearanes

Ho, chit dém, tén n@udi Cha: ..ot
Nam sinh®: ......oocoviveinnnnn. DAN t0C: wovvereerereeeeeereeQUOC TR oot
INOT CU LT B) ettt e e et e et eae et e ee et ssa e et e ee et e e st sas et e e etessas et e seetesesanes

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc sy thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luét.

To1 chiu hoan toan trach nhi¢ém trudc phap luat vé noi dung cam doan ctia minh.
Lam t@i: ......................... , NEAY ... thang ........ nam ..............
Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:
(D Ghi 15 tén co quan dénghi thuc hién viée ding ky khai sinh

() Ghi 15 thoéng tin vé gidy to tuy than cua ngudi di dang ky (ghi s6, co quan cép, ngay
cap ho chiéu, chimg minh nhan dan hodc gidy to hop 18 thay thé)

Vi dy: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cp
ngay 20/10/2014.

3) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang
ky tam tré thi ghi theo dia chi dang sinh song.

4 Trudng hop sinh tai co sé'y té thi ghi rd tén co so y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No1
- Tram vy té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sd 'y té thi ghi dia danh cta 03 cép hanh chinh (x4, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

5) Ghi rd ngay, thang, nam sinh ctia cha, me.
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Miu so: TK1-TS
(Ban hanh kem theo QD so: 1018/0D-
BHXH ngay 10/10/2014 cua BHXH Viét

BAO HIEM XA HOQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Ty do - Hanh phic

TO KHAI THAM GIA '
BAO HIEM XA HOQI, BAO HIEM Y TE

S6 dinh danh:
A. THONG TIN CUA NGUOI THAM GIA:

[01]. HO VA t810 (VIEt ChT 10 HOA): w.veeeeeee e ee e eeee e

[02]. Ngay thang nam
sinh:

[03]. Gi6i tinh: Npm_ | [04].DA0 tOC: ..cvovveeeeereeeennny [05]. Qubc tich:.......

[06]. Noi cap gidy khai sinh (qué qUAN): ....ccovvveveeveeeeecereeenen. [06.1]. X4, phuong:........
[06.2]. Quan, huyén:.......ccooeuevvcenrcnnnrccecerennnne. [06.3]. Tinh, TP
[07]. Than nhan

[07.1]. Cha hodc Mg hodc Nguo1 1AM NO:...ccceeceeveiieeeiieeeeeeeee e

[08]. Sb chirmg minh thu (HO

7

chiéu):

[08.1]. Ngay - - [08.2]. NOT CAP w.eveeeeeeee e

cap:

[09]. Pia chi ding ky ho khau: [09.1]. S6 nha, dudng phd, thon XOM: .........oveveeeeeeenn...

[09.2]. X&, phuong........cccovvvccerevecnnn.. [09.3].Quén, huyén............. [09.4]. Tinh, TP.........
[10]. Pia chi lién hé (noi sinh song): [10.1]. S6 nha, dudng phd, thon XOm:.....................
[10.2]. X4, phuong...................... [10.3].Quan, huyén............ [10.4]. Tinh, TP.................
[11]. Sb dién thoai 1ién hé: .....vveeeveeeeeeecee [12] EMALL e

[13]. Noi ding ky kham chita benh ban GAU: .......o.c.oveeeeeveeeeeeeeeeeece e
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B. THAM GIA BAO HIEM XA HOQIL, BAO HIEM Y TE:
I. CUNG THAM GIA BAO HIEM XA HOQI BAT BUQC, BAO HIEM Y TE
[14]. Quyét dinh tuyén dung, hop donglao dong (hop dong 1am Viéc): SO .oovwevvvevvveane,
ngay ..... /e, [ i, co hi¢u lyc torngay .../ .../ ........ loaihop dONg......cvveveeee
[15]. TE€n CO qQUAN, AOM VI: cociicieieeeeeeee ettt ettt ev e ere s ess e s en s ens s arseeseeeees
[16]. Chuac wu, chirc danh nghé, COMNE VIEC: wovvvivrierierinrieieinnieieeeseestestesresseeseesssssassensesaesneenas
[17]. Luong chinh: ......ccccoec.....[18]. Phu CAp: .o [18.1]. ChUC VU e
[18.2]. TN wuot khung................ [18.3]. TN nghé...................., [18.4]. Khac .......ccooeeec.c....
Il. THAM GIA BAO HIEM XA HOQI TU NGUYEN
[19]. Mtrc thu nhép thang dong bao hiém x& hoi tw NGUYEN: .....veeeeeeeeeeeee e
[20]. Phuong thlIC GONE: .....cccceeveeeieeeeeee et et er vt er s e ens s aae e e se e e
III. CHI THAM GIA BAO HIEM Y TE
[21]. Tham gia bao hi€m ¥ t& theo AT tUONE: .........c.vvveeveeeeeeeeeee e
[22]. Mirc tién 1am can cir dOng bao Mim ¥ t&:........oouovveeeeeeeeeeeeee e

[23]. Phuong thllC GONE: ......cocoeei et ev v ere e ers e ee s e e se e seeeeas

T61 cam doan nhirng nd1 dung ké
khai 1a ding va chiu trach nhi€ém
trudc phap ludt vé nhirng ndi dung
da ké khai.

........ , ngay ... thang ... nam ... ......
Nguwoi khai
(Ky, ghiro ho tén)
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I1I. LINH VU'C NUOI CON NUOI
1. Pang Ky viéc nudi con nudi trong nuéc
1.1 Trinh ty thuc hién:

Budce 1: Nguoi nhan con nudi ndp ho so ciia minh va cua nguodi dugce nhan
lam con nuoi tai B6 phan mét ctra cia Uy ban nhan dan cap xa.

+ Pbivéi truong hop tré em md c6i khdng c6 ngudi nudi dudng hodc tré em
co chame dé, nguoi than thich nhung khong c6 kha nang nudi1 dudng dugc nhan
lam connudi, ndp ho sotai Uy ban nhan dén cap xa noi ngudi duge nhan lam con
nuoi thuong tra;

+ Ddi véi truong hop cha dugng hodac me ké nhan con riéng cua vg hodc
chéng lam connudi; co, cdu, di, chl, bac rudt nhan chau lam con nuoi, ndp ho so
tai Uy ban nhin dan cép xa noi cu tra cia nguoi nhan con nudi hodc ciia nguodi
duoc nhan lam con nuoi.

+ D061 vé1 truong hop tré em bi bd roi1 chua chuyén vao co sé nudi dudng
duoc nhan lam con nuoi, nop ho so tai Uy ban nhan dan cap xa noi lap bién ban
xac nhan tinh trang tré em bi bo roi;

+ D061 vt truong hop tré em ¢ co s¢ nudl dudng dugc nhan lam con nuoi,
ndp hod so tai Uy ban nhan dan cap xa noi cé tru s¢ cua co s& nuoi dudng;

Buwéc 2: Cong chire tu phap — ho tich kiém tra hd so.

Khi kiém tra hd so, congchtic tu phap ho tich phai nghién ctru, tim hiéu tim
tu, nguyén vong va hoan canh ctia nhiing nguoi lién quan. Truong hop ngudi duge
nhan lam connudi c6 chame dé, thi cong chirc tu phap - ho tich ki€m tra viéc cha
me de c6 thoa thuan v6i cha me nudi d€ gilr lai quyén, nghia vy doi voi con va
cach thie thuc hién quyén, nghia vu d6 sau khi da cho lam con nuoi.

Buéc 3: Cong chirc tu phap - ho tich 1y ¥ kién cta nhitng ngudi cé lién
quan.

Khildy y kién ciia nhitng nguwoi lién quan, cong chirc te phdp hé tich phdi:

i) Tu van dé tré em tiép tuc dugc cham séc, nudi dudng, gido duc phu hop
véi diéu kién va kha nang thyc té cua gia dinh;

i) Tu van day du cho cha me d¢é hodc ngudi giém h6 vé myc dichnudi con
nudi; quyén va nghia vy phat sinh gitta cha me nu6i va connudi saukhi dang ky
nuodi con nudi, v€ viec cha me de s€ khong con cac quyén, nghia vu chim séc,
nudi dudng, cap dudng, dai dién theo phap luat, boi thuong thiét hai, quan Iy, dinh

doat tai san riéng d6i véi con da cho ldm con nudi néu chame dé va cha me nudi
khong c6 thoa thuan khéc;

i) Giai thich cho nhiing ngucn lién quan vé quyen thay d6i y kién dongy
trong thoi han 15 ngay ké tir ngy duoc lay v klen dongy. Hét thoi han nay, nhiing
nguoi lién quan khong duoc thay ddiy kién vé viée cho tré em lam con nudi;
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Buéc 4: Uy ban nhan dan cap xa to chiic dang ky nudi con nudi, trao Gidy
chirng nhan nu61 con nudi cho cha me¢ nudi, cha me dé hodc nguoi giam ho hoac
dai dién co sonudi dudng, to churc giao nhan connudi va ghi vao S6 dang ky viéc
nudi con nuoi.

Trudng hop tir chdi dang ky, Uy ban nhan dan cap xa phai tra 10i bang vin
ban cho nguoi nhan connudi, chame dé hodc nguoi giam ho hoac dai dién co sé
nuo1 dudng.

1.2 Cach thirc thuc hién: Truc tiép tai tru s6 UBND cép xa.

1.3 Thanh phin hb so:

Hoé so ciia ngwoi nhdn con nuéi:

- Pon xin nhian con nuoi;

- Ban sao Ho chiéu, Ching minh nhan déan hodc gidy td c6 gia tri thay thé;

- Phiéu Iy lich tu phap:;

- Van ban xac nhan tinh trang hon nhan;

- Gidy kham strc khoe do co s& y té cap huyén trd 1én cép;

- Vin ban xac nhan hoan canh gia dinh, tinh trang chd &, diéu kién kinh té
do UBND cap x3 noi ngudi nhin con nudi thuong tra cap.

Ho so ciia ngwoi dwoc nhdn lam con nudi:

- Gidy khai sinh;

- Gidy kham strc khoe do co quan y té cap huyén trd Ién cap;

- Hai anh toan than, nhin thang chup khong qua 06 thang;

- Bién ban xac nhan do Uy ban nhan dan hodc Cong an cap x4 noi phat hién
tré bi bo roi lap dbi véi tré em bi bo roi; Gidy ching tir ctia cha dé, me dé hoic
quyét dinh ctia Toa an tuyén b cha dé, me dé cua tré em 1a da chét dbi voi tré em
md coi; quyét dinh ctia Toa an tuyén bd cha dé, me dé cua nguoi duge gisi thiéu
lam con nudi méat tich ddi véi nguo1 dugc giot thiu lam con nudi ma cha dé, me
dé mat tich; quyét dinh cua Toa an tuyén b6 cha dé, me dé cua nguoi dugc gidi
thiéu 1dm connudi mat nang hrc hanh vi dan sy d6i voi nguoi duge gisi thiéu lam
con nudi ma cha dé, me dé mat nang lyc hanh vi dan suy;

- Quyét dinh tiép nhan d6i vdi tré em & co s6 nudi dudng.

S6 lwgng hd so: 01 bo.
1.4 Thoi han giai quyét: Trong thoi han 30 ngay, trong do:
- Kiém tra hd so va lay ¥ kién: 10 ngay, ké tir ngdy nhin da ho so hop 18;
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- Nhitng ngudi lién quan thay doiy kién déngy vé viée cho tré em lam con
nudi: 15 ngay ké tir ngy duogc lay v kién;

- Ghi vao s6 dang ky viéc nudi connudi va cap Gidy ching nhan nudi con
nudi, giao - nhan con nudi: 05 ngdy, ké tir ngay hét han thay doiy kién dong y.

1.5 Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap xa

1.6 Co quan truec tiép thwe hién thit tue TTHC: Uy ban nhan dan cap x4

1.7 Co quan phoi hop:

- Uy ban nhin dan cip x3 noi thuong tra ctia nguodi duoc nhin 1dm con
nudi (d6i véi trudng hop noi thuong tra clia ngudi duoc nhin Bm connudi va cta
ngudi nhan connudi khac nhau, ngudi nhin con nudi ndp hd so ding ky nudi con
nudi tai Uy ban nhan dan c4p xa noi thudng trii cia minh).

- Uy ban nhan dan cap x4 noi cu tra ctia ngudi duge nhan 3m con nudi la
cha duong/me ké hodc ¢, ciu, di, chf, bac rudt cua nguoi dugc nhan lam con
nudi (d6i voi trudng hop noi cu tri cua nguoi duoc nhan lAm con nudi va cia
ngudi nhin connudi khic nhau, ngudi nhan con nudi ndp hd so diang ky nudi con
nudi tai Uy ban nhan dan cép x4 noi cu tri ctia minh).

1.8 P6i twong thuwe hién thii tuc hanh chinh: C4 nhan

1.9 Tén mau don, miu to khai:

- Pon xin nhan con nudi, mau TP/CN-2014/CN.02;

- T khai hoan canh gia dinh cia ngudi nhan con nudi, mau TP/CN-
2011/CN.06;

- B4o céo tinh hinh phat trién ctia con nudi, mau TP/CN-2011/CN.09.

1.10 Lé¢ phi:

- Mtrc thu I§ phi: 400.000d/truong hop.

- Mién 1¢ phi dangky nudi con nudi trong nude ddi véi truong hop chadugng
hodc me ké nhin con riéng cua vg hoac chéng lam con nuoi; co, cau, di, chu, bac
rudt nhan chau lam con nudi; nhan cac tré em sau day lam con nuoi: Tré khuyét
tat, nhiém HIV/AIDS hodc mac bénh hiém ngheo theo quy dinh ctia Luét nudi
con nudi va vin ban huéng dan; nguoi c6 cdng véi cach mang nhan con nuoi.

1.11 Két qua thwe hién thii tuc hanh chinh: Gidy chimg nhan nubi con
nuoL.

1.12 Yéu céu, diéu Kién thwe hién thii tuc hanh chinh:
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Nguoi nhdn con nudi phai co du diéu kién sau:

- C6 nang lyc hanh vi dan su day du;

- Hon con nu6i tr 20 tudi trd lén — khong ap dung do61 vot truong hop cha
duong nhan conriéng cuavo, me ké nhan conriéng ctia chong lam connudi hodc
c0, cau, di, cha bac rudt nhan chau lam con nuoi;

- C6 diéu kién vé stc khoe, kinh té, chd ¢ bao dam viéc chiam soc, nudi
dudng, gido duc con nudi - khong ap dung doivéi truong hop cha dugng nhan
conriéng cua vg, me ké nhan conriéng cua chong lam con nu6i hodc ¢, cau,di,
chu bac rudt nhan chau lam con nuoi;

- Co tu cach dao duc tot.

Cdc truong hop khong duoc nhdn con nuoi

- Pang bi han ché mot s6 quyén cia cha, me do1 vai con chua thanh nién;

- Pang chap hanh quyét dinh xtr Iy hanh chinh tai co s gido duc, co s chita
bénh;

- Bang chap hanh hinh phat tu;

- Chua dugc x6a an tich vé mdt trong cac toi c6 y xam pham tinh mang, stic
khoé, nhan pham, danh du cua nguoi khac; ngugc dai hodc hanh ha 6ng ba, cha
me, vo chong, con, chau, ngudi c6 cong nudi dudng minh; du do, ép budc hodc
chtra chap nguodi chua thanh nién vi pham phap luat; mua ban, danh trdo, chiém
doat tré em.

Tré em duoc nhdn lam con nuoi phai co du cac dieu kién sau:

+ La tré em dudi 16 tudi; néu tré em thudc truong hop duoc cha duong, me
ké, co, cau, di, chu, bac rudt nhan lam con nuoi thi dén dudi 18 tudi;

+) Tré em bi bd roi, tré em mo c6i ca cha va me, tré em khong noi nuong
tua;

+) Mot nguoi chi duge lam con ciia mot nguoi doc than hodc cua ca hai
nguoi la vo chong.

1.13 Can cwr phap ly:

- Luat nudi con nuoi 2010;

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cta Chinh phu
quy dinh chi tiét mot sé diéu ciia Luat nudi con nudi;
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- Nghi dinh s6 24/2019/ND-CP ngay 05 thang 3 nam 2019 cta Chinh phi
stra doi, bo sung mot so di€u cua Nghj dinh 19/2011{ND—CP ngay 21 thang 3 ndm
2011 cua Chinh phu quy dinh chi tiét thi hanh mgt s6 di€u cua Luat nudi con nudi;

- Théng tu s6 12/2011/TT-BTP ngay 27 thang 6 ndm 2011 ctia B Tu phép
vé viéc banhanh va huéng dan viéc ghichép, luutrit, sir dung biéu mau nudicon nudi

- Thong tu s6 24/2014/TT-BTP ngiy 29 thang 12 ndm 2014 cia B6 Tu phéap
stra doi, bo sung mot sé didu cuia Thong tusé 12/2011/TT-BTP ngiy 27 thing 6 nim
2011 cta BO Tu phap vé viée ban hanh va huéng dan viée ghi chép, luu trit, str dung
biéu mAu nudi con nudi;

- Nghi dinh s6 114/2016/ND-CP ngiy 8 thang 7 nam 2016 cua Chinh phu
quy dinh I¢€ phi dang ky nu6i connuoi, 1€ phi cap gidy phép hoat dongctia td chiic
con nudi nudc ngoai,

- Thong tu 56 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cua B¢ Tai
chinh huéng dan lap du toan, quan Iy, stir dung va quyet toan kinh phi ngn sach

nha nude bao dam cho cong tac nudi con nudi va cép, gia han, sua d6i gidy phép
hoat ddng cuia t6 chirc con nudi nude ngoai tai Viét Nam.
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CONG HOA XA HOQI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI

PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. Ong:
HO VA T8I1: oo Ngay sinh: ..o,
INOT STNNI oot
S6 Gidy CMND: .o NOT CAP: oo NEAY CAP oo
D IR 101

NOTHIONG UL .o
Tinh trang hOn NhAN3: ..o

2. Ba:
HO VA t8I1: oo Ngay sinh: ..o,
INOT ST oot
S6 Gidy CMND: ..o NOi CAP: oo NEAY CAP oo
P Rl E

NOTHIONG T .o
Tinh trang hON NhANY: ..o

3. Hoan canh gia dinh®: ...

4. Hoan canh Kinh té:
= NOA G e
= MUC thU DDAP: ..o
= CAC ta1 SAN KNAC: oo

Ong Ba
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

Y kién cita T6 trirémg t6 dan phd/Trwéng thén vé ngwoi nhian con nudi:

T6 trwéng dan phd/Trwéng thén
(Ky, ghi ro ho tén)

3 Khai ré ddy la lan két hén thir mdy ciia nguwoi nhdn con nudi, tinh trang con cdi.

* Khai nhu chii thich 1.

3 Khai ré hién nay nguwoi nhdn con nudi dang song cung véi ai; thai dé ciia nhitng nguwoi trong gia dinh vé viéc
nhdn con nudi.



894

Xdc minh ciia cong chirc tw phdp - h tich®:

Nguwoi xac minh

(Ky, ghi ro ho tén)

Xac nhin cia UBND xi/phuong/thi trin

TM. UBND XA/PHUONG/THI TRAN
(Ky, ghi ré ho tén, chirc vu va dong ddu)

0 Y kién ciia can bg xdc minh vé cdc néi dung ma nguoi nhdn con nudi tw khai o trén. Panh gid nguwoi nhdn con
nudi du hay khong du diéu kién dé nhdn con nudi.
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Mau TP/CN-2014/CN.02

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Ty do - Hanh phuc

Anh 4 x 6cm Anh4 x 6 cm

PON XIN NHAN CON NUOI

(Dung cho truong hop nudi con nudi trong nudc)

Chung to6i/toi la:

Ho vatén

Negay, thang, nam sinh

Noi sinh

Dan toc

Qudc tich

Nghé nghiép

Noit thuong tra

S6 Gidy CMND/HH
chi€u

Noi cap

Ngay, thang, nim cip

Dia chi Lién hé

Dién thoai/fax/email

Co6 nguyén vong nhan tré em dudi day lam con nuoi:

Ho Va ten:. ... .. G101 tIDD:
Ngay, thAng, NAM SIN: ..o e

NOT STN: oo

DANn tOC. ..o, Quéc tCh:

7 Truong hop ngudi nhan con nudi thuong tra trong nude, thi giri UBND xd/ phudng/thi trdn noi c6 thim quyén
dang ky viéc nudi con nuoi. Truong hop ngudi nhan con nudi va ngudi duge nhan lam con nudi tam tra & nude
ngoai, thi giri Co quan dai dién Viét Nam, noi c6 tham quyén dang ky vi€c nudi con nuoi.
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Tinh trang SUC KNOC: ...
Noi dang kY ho KhAu throng .. ..o seseesees e

Noi dang cu tru:

0 Gia dinh:

Ho va tén

Ngay, thing, nim sinh

bia chi lién hé

Dién thoai/fax/ email

Quan h¢ voi tré em dugc nhan
lam con nudi

0 Co SO NMUOT AUONZE: .....ooo s

Ly dO NhAN COM NUOL ..o

Néu duoc nhan tré em lam con nuoi, ching t6i/t61 cam két s& cham soc,
nuo1 dudng, gido duc tré em nhu con dé cia minh va thuc hién moi nghia vu ctia
cha me d6i véi con theo quy dmnh cua phép luat. Chung t6i/toi cam két trong thoi
han ba nam, ké tir ngdy giao nhan connuoi, dinh ky 06 thang mot lan, gii thong
bdo vé tinh trang phat trién moi mit cua con nudi (c6 kém theo anh)
CROL . e e e s senneeee e eeene . 10T CHUNE
t01/t01 thuong tru.

D& NI e, XCTTL X6, glA1 QUYL

.................. , NGAY e thdANG ... NAM.................
ONG BA
(Ky, ghiro ho tén) (Ky, ghiro ho tén)

8 Ghi 10 tén va dia chi co sé nu6i dudng.
° Ghi tén UBND xd/phudng/thi tran hodc Co quan dai dién Viét Nam & nudc ngoai.
10 Nhu kinh guri.
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Mdau TP/CN-2011/CN.09
BAO CAO TINH HINH PHAT TRIEN CUA CON NUOI
Kinh giri: Uy ban nhan dan x&phuong/thi tran'l..........ooooooen
I. Thong tin chung:

HO VA 18N CIA TMUOL: ..ot seree e
Ngay, thAng, NAM STNN: ...
INEHE NZRIEP: ettt

NENE NGRIEP: ottt

Noi thuong tri hién nay ctia cha me NUOT & ..o

' Noi nguoi nhdn con nuéi thuong trii. Truong hop viéc con nuéi duoc dang ky tai Co quan dai dién Viét Nam &
nudc ngoai, thi gui Co quan dai dién thuc hién viéc dang ky viéc nuéi con nudoi.

12 Bdo cdo sw phat trién vé sirc khoé, thé chét ciia con nudi nhw chiéu cao, can nang, sw hoa nhdp cua con nudi
véi gia dinh, cong dong, tinh hinh hoc tdp va cdac van dé khdc doi véi sw phdt trién ciia con nuéi.



Nguoi lam bao cao
(Ky, ghi ro ho tén)
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2. Pang Ky lai viéc nudi con nudi trong nuwéc

Trinh ty thuc hién:

Buwéc 1: Ngudi c6 yéu cau dang ky lai viée nudi con nudi ndp hd so tai Uy
ban nhan dan cap xa noi cha me¢ nuéi va connuoi thuong tri hoac noi da dang ky
viéc nuodi con nudi trudc day;

Buérc 2: Chu tich Uy ban nhan déan cap x4 ky va cdp cho ngudi yéu cau ding
ky lai 01 ban chinh Giay ching nhan nu6i con nuéi. Muc ghi chu cua ban chinh
Giay ching nhan nudi connudi va S6 dang ky nudi con nuoi ghi rd 1a dang ky lai.

Cach thirc thuc hién: Truc tiép tai Uy ban nhin dan cép xa.

Thanh phan hé so:

To khai dang ky lai viéc nudi con nudi (theo mau dinh kém)

Truong hop yéu cau ding ky lai tai Uy ban nhan dan cap xa khong phai la
noi truéc ddy da dang ky viec nudi con nudi, thi TO khai phai ¢ cam két cua
ngudi yéu cau dang ky lai vé tinh trung thuc cia viée dang ky nudi connudi trude
d6 va c6 chit ky cta it nhat hai nguoi lam ching.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan du
hé so hop 6.

Co quan c6 thim quyén quyét dinh: Uy ban nhan déan cap xa.

Co quan tryc tiép thue hién thii tue TTHC: Uy ban nhan dan cép x4 .

Co quan phoi hop (néu c6): Khong

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan.

Tén miu don, miu to khai: To khai ding ky lai viéc nudi con nudi -
TP/CN-2011/CN.04.

Lé phi (néu cé): khong.
Két qua thure hién TTHC: Gidy chimg nhan viéc nudi con nudi .
Yéu ciu, diéu kién thye hién thi tuc hanh chinh (néu c6):

- S6 ho tich va ban chinh gidy to dang ky nudi con nudi bi mat hoic hu hong
khong str dung duoc;

- Cha, me nuoi va con nudi déu con song vao thoi di€ém yéu cau dang ky lai
Can cu phap ly:

- Luat nu6i con nuo1 2010;
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- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cua Chinh phu
quy dinh chi tiét mot sé diéu ctia Ludt nudi con nudi;
- Nghi dinh s6 24/2019/ND-CP ngiy 05 thang 3 nam 2019 cta Chinh phu

stra d6i, bo sung mot s6 diéu ciia Nghi dinh 19/2011/ND-CP ngay 21 thang 3 ndm
2011 cta Chinh phu quy dinh chi tiét thi hanh mdt s6 di€u cua Luat nudi connuoi;

- Thong tu s6 12/2011/TT-BTP ngay 27 thang 6 nam 2011 ctia Bo Tu phép

vé viéc ban hanh va hudng danviéc ghichép, luu trit, strdung biéu miu nudicon nuodi

- Thong tu s 24/2014/TT-BTP ngay 29 thang 12 nam 2014 ctia B Tu phép sta

d61, b6 sung motsd didu ctia Thong tu s 12/2011/TT-BTP ngay 27 thang 6 nam 201 1

ctia Bo Tu phap vé viéc ban hanh va hudng dan viée ghi chép, luu trit, sir dung biéu
mau nudi con nudi.

- Nghi dinh sé 114/2016/ND-CP ngay 08/7/2016 cua Chinh phu quy dinh

16 phi dang ky nudi connudi, 1 phi cap gidy phép hoat dongcua to chirc nudi con

nud1 nudc ngoai

- Thong tu s6 267/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh huong
dan lap du toan, quan ly, s dung va quyet toan kinh phi ngan sach nha nudc béo
dam cho cong tac nudi con nudi va cap, gia han, stra d6i gidy phép hoat dong cua
t6 chlic con nudi nude ngoai tai Viét Nam
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Mau T P/CN—

: CONG HOA XA HQI CHU NGHIA VIET NAM —
Anh4x 6 cm Anh4x 6 cm
(chup chua Doclap - Ty do - Hanh phiic (chup chua

qua 6 thang) qua 6 thang)

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Kinh guri:!3

Chung t6i /toi la:

Ho va tén

Ngay, thang, ndm sinh
Noi sinh

Dan toc

Quéc tich

Noi thuong tra

S6 Giay CMND/HO
chiéu

Noi cap

Ngay, thang, nim cap
Dia chilién hé

Dién thoai/fax/email
Pa nhan ngwoi ¢6 tén dwdi day lam con nuoi:

HO VA teN: oovveiiie e, Giditinh: ....coooeeiii
Ngay, thang, nam SIN: .......cccoeeiiiiiiiiiiii e
NOT ST 1ot e e e e e re e e eeaeaeeeaeeees e e nenenes
Dan toc: .....oovvvviviieeeeieeee QUOCHICI et
Noi thu’O'ng tra: ettt et et ert e e sen s

Phan khai vé ben giao con nuoi trude dayl“'

A

Ong Ba

Ho va tén

Ngay, thang, nam sinh

3 Truong hop nudi con nudi trong nudc, thi gui UBND xa/ phuong/thi trdn noi cé tham quyen dang ky lai viéc
nudi con nudi. Truong hop nudi con nudi cé yéu té nude ngodi, thi giri S¢ Tw phdp, noi ¢é tham quyén ding ky
lai viéc nudi con nudi.

14 Néu ¢6 dwge cdc théng tin nay.
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Noi1 sinh

Dan toc

Québc tich

Noi thuong tro/tam tra

S6 Giay CMND/HO chiéu

Noi cap

Ngay, thang, nim cap

DPia chilién hé

Dbién thoai/fax/email

Quan hé véi tré dwoc nhan lam con nuéi :........
Tén co sénuodi dudng: ..
Chtrc vu ctia nguoi dai dlen co s¢ nuodi du'orng: eeees
Viéc nudi con nudi da dugce dang ky tai:

Chung t61 cam doan 101 khai trén day 1a dang su that va chiu trach nhi€ém trudc
phép luat vé cam doan cua minh.

Nguoi khai
(Ky, ghiro ho tén)

X4c nhin cia Nguwdi lam chirng thir nhat* Xac nhan cia Nguwoi lam chirng thir hai
Toi tén 1a TO1 N Wt sinh nim
S6 CMND '
so CMND................., cutratai...........
Téi xin 1am chirmg viéc nuodi con nudinéu trén 1a Toéixin lam chung viéc nudi con nudinéu trén 1a ding sy thét

, . L o vaxin chiu trach nhiém vé viéc lam ching cta minh.

dung su that va xin chiu trach nhiém vé viéc lam
, L veey NGAY........ thang.......nam.......

chiing ctia minh.

. , . (Ky, ghi ro ho tén)

ey RGAY........ thang......... nam..........

(Ky, ghi ro ho tén)

3Ghiré la cha, me dé; nguoi giamhg hay co'sé nuéi duong. Néu la co sé nudi duong thi ghi ré tén co sé nudi dwdng,
chirc vu cua nguoi dai dién co sé nuéi dudng.

YKhéng can cé xdac nhdn ciia nguoilam chirg néu dang ky laiviéc nuéicon nudi tai UBND cap xa/STP noi da ddng
ky viéc NCN trucc ddy
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IV. LINH VUC BOI THUONG NHA NUOC

1. Giai quyét yéu ciu bdi thwdong tai co quan trwe tiép quén 1y nguoi
thi hanh cong vu gay thiét hai

- Trinh ty thyc hién:

Buwoc 1: Tiép nhan va xu ly ho so;

Buwéc 2: Thu Iy ho so;

Buée 3: Ctr nguoi giai quyét boi thudng;

Buwéc 4: Tam tng kinh phi bdi thudng thiét hai;
Bwéc 5: Xac minh thiét hai;

Buée 6: Thuong lugng viée boi thudng;

Buwéc 7: Ra quyét dinh giai quyét boi thuong (sau khi ra quyét dinh giai
quyét bmthuo*ng, co quan truc tiép quan ly nguoi thi hanh cong vy gay thi€t hai
phai lap hd so dé nghi cap kinh phi boi thuong dén Bo Tai chinh dé dé nghi cép
kinh phi boi thudng va chi tra tién bdi thudng cho ngudi yéu cau bdi thuong).

- Cach thirc thuc hién:

- Nguoi yéu cau boi thuong co thé ndp ho so truc tiép tai try s& co quan
giai quyét bdi thudng hodc qua hé théng buu chinh.

- Nguoi yéu cu boi thuong nhan quyét dinh giai quyét boi thuong ngay tai
buoi thuong lugng.

- Thanh phﬁn, 50 lugng hd so:
* Thanh phin ho so:

a. Truong hop ngudi bi thiét hai truc tiép yéu cau bdi thuong thi hd so yéu
cau boi thudng (sau day goila ho so0) bao gdbm: Vin ban yéu cau bodi thuong; Vin
banlam can cr yéu cau boi thuong, trir truong hop nguoi bi thiét hai khong duoc
giri hodc khong thé c¢6 van ban lam cin ctr yéu cau boi thu’O’ng, Gidy to chu’ng
minh nhan thin ctia nguoi bi thiét hai; Tai liéu, chimg ct ¢6 lién quan dén viec
yéu cau bodi thuong (néu co).

b. Truong hop nguoi yéu cau boi thuong 1a ngudi thira ké (néu c6 nhiéu
ngum thira ké thi nhitng nguoi thira ké d6 phal cu ramot nguoi daidién) hoac la
nguoi dai dién ctia nguoi bi thiét hai thi ngoai cac tai liéu quy dinh tai cac diém a,
b va d khoan 1 Piéu 41 Luat TNBTCNN nim 2017, hd so conphai co cac tai licu
sau déy Gidy to chimg minh nhan than cta nguoi thira ké, nguoi dai dién cua
nguoi bi thiét hai; Van ban uy quyén hop phap trong truong hop dai dién theo uy
quyén; Truong hop ngudi bi thiét hai chét ma c6 di chic thi ngu’cn yéu cau boi
thuong phai cung cap dichuc, truong hop khong c6 dichuc thi phai c6 vanban hop
phép vé quyén thira ké.

Truong hop ngudi yéu ciu bdi thuong truc tiép ndp ho so thi cac gidy to,
tai licu va chiing ctr quy dinh tai cac di€ém b, ¢, d khoan 1 va khoan 2 Biéu 41 Luat
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TNBTCNN nam 2017 la ban sao nhung phai c6 ban chinh dé dbi chleu truong
hop ngudi yéu cau boi thudng gii hod so qua dich vu buu chinhthi cac glay to, tai
liéu va chimg ctr quy dinh tai cac diém b, ¢, d khoan 1 va khoan 2 Diéu 41 Lut
TNBTCNN nam 2017 la ban sao c6 chl'mg thuc theo quy dinh ctia phép ludt vé
ching thyc.

*S6 hrgng ho so: Chua quy dinh
- Thoi han giai quyét ho so:

- Trong truong hop nguoi yéu cau boi thuong ndp hd so truc tlep, CO quan
giai quyet boi thudng tiép nhan ho 8o, ghi vao s6 nhan ho sova cap gidy x4c nhan
d4 nhan ho so cho ngudi yéu cau bdi thudng. Truong hop hd so duoc g quadich
vu buu chinh thi trong thoi han 02 ngay lam viée ké tir ngay nhan dugc ho so, co
quan g1a1 quyet boi thuong phéi thong béao bang van ban vé viéc nhan hd so cho
nguoi yéu cau boi thuong. Trong thoi han 05 ngay lam viée ke tr ngay nhan duoc
ho so, Thu trudng co quan giai quyét boi thuong co6 thé yéu cau ngudi yéu cau boi
thuong bd sung hd so trong trudng hop hd so chua day du theo quy dinh tai khoan
1 va khoan 2 Diéu 41 cta Luét TNBTCNN nam 2017. Trong thoi han 05 ngay
lam viéc ké tir ngay nhan dugc yéu cau cta Thu treong co quan giai quyét boi
thuong, nguoi yéu cau boi thu:ong phai b sung hd so. Khoang thdi gian ¢o sy
kién bat kha khang hoic tré ngai khach quan theo quy dinh ciia B luat Déan su
khong tinh vao thoi han quy dinh tai khodn nay.

- Trong thot han 02 ngay lam viéc ké tir ngay nhan dugc hd so hop 1€ theo
quy dinh tai Diéu 41 cua (Luat TNBTCNN nam 2017), co quan giai quyet boi
thuong phai thu Iy ho so va vao so6 thu ly.

- Trong thot han 02 ngay lam viéc ké tir ngay thy Iy ho so, co quan giai
quyét bo1 thuong phai ctir nguot giai quyét boi thuong.

- Truong hop, ngudi yéu cau boi thuong de nghi tam img kinh phi boi
thuong theo quy dinh tai diéme khoan 3 Diéu 41 ctia Luat TNBTCNN nim 2017,
co quan gidi quyét boi thuong tién hanh tam ung kinh phi bdi thuong dbi véi
nhitng thiét hai quy dinh tai khoan 1 Diéu 44 TNBTCNN niam 2017. Cu thé, thoi
han thyc hién tam tng kinh phi bdi thuong duoc thue hién nhu sau: (1) Ngay sau
khi thu 1y ho so, nguoi giai quyét boi thuong co trach nhiém xac dinh gia tri cac
thiét hai quy dinh tai khoan 1 Piéu 44 TNBTCNN nim 2017 va dé xuat Thu
trudng co quan gidi quyét boi thuong viée tam tmg kinh phi boi thuong va mirc
tam ung cho nguoi yéu cau b01 thu’O'ng, (2) Trong thoi han 05 ngay lam viéc ké
tlr ngay nhén dugc dé xuat, neu condu toan quan Iy hanh chinh dugc cap c6 tham
quyén giao, co quan gidi quyet boi thudng phai hoan thanh viéc tam tng kinh phi
va chi tra cho nguoi yéu cau boi thuong. Truong hop khong con du du toan quan
Iy hanh chinh duge cap co thim quyén giao, trong thoi han 02 ngay lam viée ké
tir ngdy nhin duoc dé xuat, Thu truong co quan giai quyét boi thuong co6 van ban
dé nghi co quan tai chinh c6 thim quyen tam Ung kinh phl dé chi tra cho nguoi
yéu cau b01 thuong. Co quan tai chinh c¢6 trach nhiém cap kinh phi cho co quan
gidi quyet boi thudng trong thdi han 07 ngay lam viéc ké tir ngay nhin dugc van
ban dé nghi, co quan tai chinh ¢6 thAm quyén c6 trach nhiém cap kinh phi cho co
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quan gidi quyet boi thuong. Thu trudng co quan giai quyet boi thuong quyét dinh
murc tam tng cho nguoi yéu cau boi thuong nhung khong dudi 50% gia tri cac
thiét hai quy dinh tai khoan 1 Diéu 44 TNBTCNN nam 2017.

- Trong thoi han 15 ngay ké tir ngay thu Iy ho so, ngudi giai quyét boi
thuong phai hoan thanh viéc xac minh thiét hai. Trudng hop vu viée gidi quyét
yéu cau bdi thuong co6 nhiéu tinh tiét phuc tap hodc phai xac minh tai nhiéu dia
diém thi thoi han x4c minh thiét hai 1 30 ngdy ké tir ngay thu Iy ho so. Thoi han
xac minh thiét hai co the dugc kéo dai theo thoa thuén gitra ngu’orl yéu cau boi
thuong va ngudi giai quyét boi thuong nhung toi da la 15 ngay ké tirngay hét thoi
han quy dinh tai khoan ndy. Trong thdi han 03 ngay lam viéc ké tir ngay két thuc
viéc x4c minh thiét hai, nguoi giai quyét boithuong phai hoan thanh bao cdo xéc
minh thiét hai dm cdn ctr dé thuong lugng viée bdi thuong.

- Trong thoi han 02 ngiy lam viéc ké tir ngay hoan thinh bao céo x4c minh
thiét hai, co quan giai quyét bdi thuong phai tién hanh thuong lucmg viée boi
thuong. Trong thoi han 10 ngay ké tir ngay tién hanh thuong luong, viéc thuong
lu’ong phéi dugc hoan thanh. Truong hop vu viée gidi quyet yéu cau boi thuong
¢ nhiéu tinh tiét phtec tap thi thoi han thuong luong t6i da la 15 ngay. Thoi han
thuong lwong c6 thé duoc kéo dai theo thoa thuan gitta ngudi yéu cau boi thuong
va ngudi giai quyét boi thuong nhung tdi da la 10 ngiy ké tir ngay hét thoi han
quy dinh tai khoan nay.

- Ngay sau khi ¢6 bién ban két qua thuong luong thanh, Thu trudong co quan
giai quyet boi thuong ra quyét dinh gidi quyét boi thuong va trao cho nguoi yéu
cau bdi thuong tai budi thu’ong lugng. Truong hop ngu:m yéu cu bdi thuong
khong nhan quyét dinh giai quyét boi thuong thi ngudi giai quyét boi thudng lap
bién ban vé viéc khong nhan quyét dinh. Bién ban phéi co chir k}'/ cuadaidién cac
co quan tham gia thuong lugng. Bién ban phai néu rd hau qua phap Iy cua viée
khong nhéan quyét dinh giai quyét boi thuong theo quy dinh tai diém & khoan 1
Piéu 51 cua Luat TNBTCNN nam 2017. Co quan giai quyét boi thuong phai gui
cho ngudi yéu cau bdi thuong trong thoi han 05 ngay lam viée ké tir ngay lap bién
ban.

- Co quan thyc hién thit tuc hanh chinh: Co quan giai quyét boi
thudong 13 co quan truc tiép quéan Iy ngudi thi hanh cong vu gay thiét hai trong
hoat dong quéan Iy hanh chinh quy dinh tai Diéu 33 ctua Lust TNBTCNN nim
2017 & cap xa.

- Poi twong thue hién tha tyc hanh chinh: Nguoi yéu cau boi thuong
theo quy dinh tai khoan 3 Diéu 3 Luat TNBTCNN nam 2017.

- Tén miu don, miu t& khai: Van ban yéu caubdi thuong (Mau 01/BTNN
ban hanh keém theo Thong tu s6 04/2018/TT-BTP.

- Lé phi (néu c6): khong.
- Két qua thwe hién thii tuc hanh chinh: Quyét giai quyét bdi thuong.

- Yéu cau diéu Kién thye hién thii tuc hanh chinh (néu cé):
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Thu tuc hanh chinh dugc thuc hién khi ¢c6 mot trong cac can clr sau day:

+ Co mottrong cac cancur xac dinh hanh vi trai phap luat cua ngudi thi hanh
cong vu gay thiét hai va yéu cau boi thuong twong trng quy dinh tai khoan 2 Biéu
7 Luat TNBTCNN nam 2017;

+ C6 thiét hai thuc t cta nguoi bi thi¢t hai thuéc pham vi trdch nhiém boi
thuong ctia Nha nude theo quy dinh cua Luat TNBTCNN nam 2017;

+ C6 mbi quan hé nhan qua giira thiét hai thue té va hanh vi gay thiét hai.
- Can cwr phap ly cua thua tuc hanh chinh:
+ Luat Trach nhiém bdi thuong ctia Nha nude 2017,

~+ Nghi dinh s6 68/2018/ND-CP ngay 15/5/2018 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat TNBTCNN.

+ Thong tur s6 04/2018/TT-BTP ngay 17/5/2018 ctia BO tu phap ban hanh
mdt sO biéu mau trong cong tac boi thudng nha nudc.
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MAu 01/BTNN
(Ban hanh kém theo Théng tw s6 04/2018/TT-BTP ngay 17/5/2018)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

VAN BAN YEU CAU BOI THUONG

Kinh Ut ... (1) e
Ho va tén nguoi yéu cau boi thuong:. ..................... (02 JS TN
Gidy to chirng minh nhan than:.................. (R )
Piachi:........................ (A) e,

SO @B thOAT (NEU COYiuvn i ettt eee e ee e e

EMAIL (U CO)ierrnteeeeeeee et ee et e e e eeeeee e eee s eeeeeseen e

Lac e, (5)

Cancu

e (6) ...(néucd)
- Hanh vi gay thi¢t hai ctia nguoi thi hanh cong vu gy thi€t hat..............

Trén co sd do, toi dé nghi Quy co quan xem xét, giai quyét boi thuong thigt
hai theo quy dinh cua Luat Trach nhiém boi thuong ctia Nha nuéce, bao gém cac
ndi dung sau:

I. THIET HAI YEU CAU BOI THUONG (7)

1. Thi€ét hai do tai sadn bi xadm pham (néu c0), cach tinh, mirc yéu cau boi
2. Thiét hai do thu nhap thuc té bi mat hodc bi gidm sut (néu co), cach tinh,
muc yéu cau boi thuong

3. Thiét hai vé vét chat do ngudi bi thiét hai chét (néu c6), cach tinh, mirc
yéu cau boi thuong
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4. Thiét hai v€ vat chat do strc khde bi xam pham (néu c6), cach tinh, mirc
yéu cau boi thuong

5. Thiét hai vé tinh than (néu c6), cach tinh, mirc yéu cau boi thuong

6. Céac chi phi khac dugc bodi thudng (néu co), cach tinh, muc yéu cau boi
thuong

Tong so tién yéu cau boi thuwong: .............ccoccoeeveievee e (ONE)

II. PE NGHI TAM UNG KINH PHi BOI THUONG (néu c6)
1. Kinh phi dé& nghi tam ting

Can cr quy dinh tai Diéu 44 Luat Trach nhiém bdi thuong ctia Nha nudc,
t6i dé nghi duoc tam tmg kinh phi boi thuong ddi véi cac khoan sau:

1.1. Thiét hai vé tinh than

SO tién dé nghi tam UNE Bc.....o.eeeeeeeeeeeeeee e e, dong
(VB BANG CRIF: ..ot )
Tai lidu, chimg cir kém theo (NEU COYiuunvnnnnieeeeceeeee oo
1.2. Thiét hai khac c6 thé tinh duoc ngay ma khong can xac minh: ....(8)
SO tién dé nghi tam UNE Lc.....o.vveeeeeeeeee e e dong
(VB BANG CRIF: ..ot )
Tai lidu, chimg cir kem theo (NEU COYiuu.vnnrnieeeeceeeee oo
1.3. Tong s6 tién dénghi tam tng: ........oovevvneiiieieeeeeenen..d0NE,
(VB BANG CRIP: ..ot )
2. Thong tin nguoi nhan tam @ng kinh phi bdi thudng:

-HovAaten.. .o (D)
- Gidy to chimg minh nhin than: ...................... G 10) T
-Piachic. (11 e e

- Phuong thtrc nhan tam Gng kinh phi bdi thuong
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III. CAC NOI DUNG KHAC CO LIEN QUAN

1. D& nghi thu thap vin ban lam cin ctr yéu cau boi thuong (néu cd)

..............................................................................................................

Dé nghi Quy Co quan xem xét, giai quyét boi thuong cho t61/...(15).. theo
quy dinh cua phép luat.
(16).....ngay ... thang ... nam ......
Ngudi yéu cau boi thuwong (17)

DANH MUC GIAY TO, TAI LIEU GUT KEM (néu cd):

Huwong din siv dung Mdu 01/BTNN:

(1) Ghitén co quan giai quyét boi thudng 1a co quan tryc tiép quan Iy ngudi
thi hanh cong vu gay thi¢t hai.

(2) Néu nguoi yéu cau boi thuong 14 c4 nhan nguoi bi thiét hai thi ghi ho
tén ctia nguoi bi thiét hai hodc nguoi dai dién theo Gy quyén cuia nguoi bi thiét
hai; d6i v6i trudng hop nguoi bi thiét hai chét thi ghi ho tén nguoi thira ké cua
nguoi bi thiét hai; ddi véi truong hop ngudi yéu cau bdi thuong 13 nguoi chua
thanh ni€n, nguoi mét nang lyc hanh vi dan sy, nguoi han ché nang lyc hanh vi
dan sy, ngudi cé kho khan trong nhan thirc lam chu hanh vi thi ghi ho tén, dia chi
ctia ngudi dai dién theo phép lut ctia ca nhan d6; néu nguoi yéu cau bdi thuong
la to chirc thi ghi tén t6 chure va ghi ho, tén ciia nguo1 dai dién theo phap luat cua
t6 chiic d6.

(3) Ghi s6, ngay cap, noi cap chimg minh nhan dan hodc cin cude congdan
hozc ho chiéu hodc gidy to twong ng ctia ca nhin ngudi yéu cau bdi thuong 1a
nguoi bi thiét hai hodc nguoi dai dién theo phap luat cia ngudi bi thiét hai trong
trrong hop nguot bi thiét hai la ngudi thudc truong hgp phai c6 nguoi dai dién
theo phap lut theo quy dinh ctia Bo ludt dan su. Truong hop ngudi yéu cau boi
thuong 1a nguoi thira ké ctianguoi bi thiét hai hodc ngudi dai dién theo ty quyén
ctia nguoi bi thiét hai thi ngoai gidy td ching minh nhan than ¢4 nhan ctia nguoi
yéu cau bdi thuong can ghi thém vin ban oty quyén hop phéap trong truong hop
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dai dién theo ty quyén; di chiic trong trudng hop ngudi bi thiét hai chét ma c6 di
chic, truong hop khong c¢6 di chiic thi phai ¢6 vin ban hop phap vé quyén thira
ké; truong hop c6 nhiéu nguoi thira ké thi phai ¢6 gidy to ching minh nhén than
cuanguoi dugce cirlam dai dién va van ban hop phép vé viéc duogc ctrlam dai dién
cho nhirng ngudi thira ké con lai.

Truong hop nguoi yéu cau boi thuong 1 t6 chirc thi ghi s, ngay cip, noi
cap mot trong cac gidy to sau: Quyét dinh thanh lap, Gidy ching nhan dang ky
doanh nghiép, Gidy dang ky ho kinh doanh, Gidy chimg nhan ding ky dau tu, gidy
phép hoic cac gidy to ¢6 gia tri nhu gidy phép theo quy dinh ctia phap ludt chuyén
nganh.

(4) Néu ngudi yéu cau boi thuong 1a canhan thi ghi day du dia chi noi cu
tra tai thoi diém ndp van ban yéu cau boi thudng; néu ngudi yéu cau bdi thuong
la co quan, t6 chire thi ghi dia chi try s¢ chinh cta co quan, t6 chuc d6 tai thoi
diém nop van ban yéu cau bdi thuong.

(5) Ghi mot trong céac truong hop:

- Trudng hop ngudi yéu cau boi thuong 1a nguoi bi thiét hai thi ghi: “ngudi
bi thiét hai”;

- Truong hop nguoi bi thiét hai chét thi ghi: “nguoi thira ké cua.... (néu tén
cua nguoi bi thiét hai)..... ;

- Trudng hop ¢6 nhiéu ngudi thira ké thi ghi: “nguoi dai dién cho nhing
nguoi thira k€ cua ... (n€u tén cia nguoi bi thiét hai).....”.

- Trudng hop t6 chirc bi thiét hai ¢4 chim dut ton tai thi ghi: “dai dién cho
..(néu tén t6 chuc ké thira quyén, nghia vu)... ké thira quyén va nghia vu
cuda....(néu tén t6 chirc bi thiét hai d3 chdm dut tdn tal) thuc hién quyén yéu cau
boi thuong”;

- Truong hop phai ¢6 nguoi dai dién theo phap luat theo quy dinh cua Bo
luat dan sy thi ghi: “nguodi dai di€n theo phap luat cua .... (n€u tén ctia nguoi bi
thi¢t hai).....”;

- Truong hop Uy quyén thuc hién quyén yéu cau bdi thuong thi ghi:
“nguoi/phap nhan dugc ........ (néu tén cta ngudi bi thiét hai hodc nguoi thira ké
cua nguoi bi thiét hai trong truong hop nguoi bi thiét hai chét hoic t6 chuc ké
thira quyén, nghia vu cua td chuc bj thiét hai da chAm dut ton tai hodc nguoi dai
di¢n theo phap ludt cua nguoi bi thiét hai thudc truong hop phai c6 nguoi dai dién
theo phép luat theo quy dinh ctia Bo luat dan sy) Gty quyén thuc hién quyén yéu
cau boi thuong”.

(6) Ghi tén van ban lam cin ctr yéu cau boi thudng (s6 hiéu, ngiy thang
nam ban hanh, co quan ban hanh va trich yéu ctia van ban).
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(7) Ghi ting loai thiét hai cu thé, cach tinh va mirc yéu cau boi thuong theo
quy dinh twong Gng tir Diéu 22 dén Piéu 28 Luét Trach nhiém boi thudng cua
Nha nudc.

(8) Ghi 10 loai thi€t hai nao dé nghi tam Ung.

(9) Ghi ho tén ngudi nhan tam ung kinh phi boi thuong.

(10) Ghi sd, ngay cap, noi cip chimg minh nhin dan hodc cin cudc cong
dan hoic ho chiéu hoic loai gidy to twong Ung ctia ngudi nhan tam tng kinh phi
boi thuong.

(11) Ghinoi cu tri cta nguoi nhan tam Gng kinh phi boi thuong.

(12) Ghi phuong thirc nhin tam tng kinh phi bdi thudng: nhan truc tiép
bang tién mat hodc nhan qua chuyén khoan. Truong hop nhin qua chuyén khoan
ghi ro sb tai khoan, chii tai khoan, noi mo tai khoan cua nguoi nhan tién tam ung
kinh phi bdi thuong.

(13) Trudng hop ngudi yéu cau bdi thuong khong c6 kha ning thu thip vin
ban lam cin c&r yéu cau boi thuong thi ghi rd tén van ban va dia chi thu thip vin
ban do.

(14) Ghi 13 yéu cdu cta minh vé viéc co quan gidi quyét boi thuong thuc
hién viéc phuc hodi danh du.

(15) Truong hop t6 chirc yéu cau bdi thuong thi ghi tén to chic.

(16) Ghi dia diém 1am vian ban yéu cau boi thuong (vi du: Ha Noj).

(17) Truong hop 14 c4nhan thi ky va ghi 1d ho tén hodc diém chi; Trudong
hop 13 t6 chirc thi ngudi dai dién theo phap luat cua to chirc d6 ky, ghi rd ho tén,
chtc vu va dong dau.

_(18) Ghi tén tai li€u, chimg ctr chimg minh cho nhiing thi¢t hai ma nguoi
yéu cau boithuong dé nghi Nha nudc boithuong. Cac tai liéu nén danh so thir tu.
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V. LINH VUC PHO BIEN GIAO DUC PHAP LUAT
1. Cong nhan hoa giai vién
- Trinh ty thyc hién:

+ Truong hop két qua bauhoa giai vién dap tng yéu cau quy dinh tai Diém
a, Biém b Khoan 3 Piéu 8 cta Luit hoa gidi & co so, Trudng ban cong tac Mit
tran 1ap danh sach nguoi duge de nghi cong nhén la hoa giai vién kém theo bién
ban kiém phiéu hoic bién ban vé két qua biéu quyét bau hoa giai vien gui Chu
tich Uy ban nhén dan cép x4. Trong thoi han 05 ngay lam vic, ké tir ngay nhin
dugc danh sach nguoi dugc d€ nghi cong nhin hoa giai vién, Chu tich Uy ban
nhan dan cip xd xem xét, quyét dinh;

+ Truong hop sb nguoi dugc dé nghi cong nhan Ia hoa giai vién lay theo két
qua bo phiéu tir cao  xuong thap nhiéu hon sé lugng hoa giai vién duge Chu tich
Uy ban nhén déan cap xa quyet dinh thi Truong ban cong tac Mat tran lap danh
sach nhitng nguoi duge dé nghi cong nhén, trong d6 bao gom nhimg ngudi ¢6 sO
phiéu bang nhau giri Chu tich Uy ban nhan dan cap xa xem xét, quyét dinh.

- Cach thire thue hién: Khong quy dinh.

- Thanh ph:‘in, ) luwgng ho so:

* Thanh phan ho so:
+ Danh séch ngudi dwoc dé nghi congnhdn 14 hoa giai vién (Mau s6 06 tai Phu
luc ban hanh kém theo Nghi quyét lién tich so6 01/2014/NQLT-CP-
UBTUMTTQVN).
+ Bién ban kiém phiéu hodc bién ban vé két qua biéu quyét bﬁu hoa gidi vién
(Mau s6 01 tai Phu luc ban hanh kém theo Ngh1 quyét lién tich ‘56 01/2014/NQL"1:-
CP UBTUMTTQVN trong truong hgp bau hoa giai vién bang hinh thire bicu
quyet cong khai; Mau s6 02 tai Phu luc ban hanh kém theo Nghi quyét lién tich
$6 01/2014/NQLT-CP UBTUMTTQVN trong truong hop bau hoa gidi vién bang
hinh thirc bo phiéu kin; Mau s6 03 tai Phy luc ban hanh kém theo Nghi quyet lién

tich s6 01/2014/NQLT-CP UBTUMTTQVN trong trudng hop bau hoa gidi vién
bang hinh thirc phat phiéu bau dén ho gia dinh).

S6 lwgng hd so: 01 bo hd so.

Thoi han giai quyét hd so: Trong thoi han 05 ngdy 1am viée, ké tir ngay
nhan du ho so theo quy dinh.

- Poi twong thwe hién thi tuc hanh chinh: Trudng ban cong tac Mit trin
- Co quan thue hién: Uy ban nhan dan cp xa
+ Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap xa.

+ Co quan hoac nguoi co thAm quyén dwoc ity quyén hoic phin cap
thuc hién (néu c6): Khong.
+ Co quan tryc tiép thwe hién thii tuc hanh chinh: Uy ban nhan dan cép

~

Xa.
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- Két qua thuc hién thi tuc hanh chinh: Quyét dinh cong nhan hoa giai
vién.
- L€ phi: Khong
- Tén mau don, mau to khai:

+ MAu sb 01 tai Phu luc ban hanh kém theo Nghi quyét lién tich‘sé
01/2014/NQLT-CP;UBTUMTTQVN trong truong hgp bau hoa giai vién bang
hinh thirc bi€u quyét cong khati;

+ Mau s6 02 tai Phu lyc ban hanh kém theo Nghi quyét lién tich s
01/2014/NQLT-CP-UBTUMTTQVN trong trudng hop bau hoa giai vién bang
hinh thtrc bo phiéu kin;

+ MAu sb 03 tai Phu luc ban hanh kém theo Nghi quyét lién tich‘sé
01/2014/NQLT-CP-UBTUMTTQVN trong truong hop bau hoa giai vién bang
hinh thirc phat phi€u bau dén hd gia dinh.

+ MAu s6 06 tai Phu luc ban hanh kém theo Nghi quyét lién tich sd
01/2014/NQLT-CP-UBTUMTTQVN.

- Yéu cau, diéu kién thuc hién thii tuc hanh chinh (néu cé):

Nguoi duge dé nghi cong nhan la hoa giai vién phai dat trén 50% dai dién
hg gia dinh trong thon, t6 dan pho dong y.

- Can cwr phap ly cua tha tuc hanh chinh:
+ Luat hoa gid1 & co s¢ nam 2013;
+ Nghi quyét lién tich s 01/2014/NQLT-CP-UBTUMTTQVN.
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2. Cong nhén to trwéng to hoa giai
- Trinh ty thuc hién:

Budc 1: Trong thoi han 05 ngay, ké tir ngdy t6 chirc cudc hop bau té trudng
té hoa glal, Trudng bancongtac Mit trin lam vin bandé nghl congnhan to tru’O’ng
t6 hoa giai kem theo bién ban kiém phiéu hodc bién ban vé két qua biéu quyét vé
viéc bau to truong to hoa giai, giri Chil tich Uy ban nhan dan cap xa.

Budc 2: Trong thoi han 05 ngay lam viée, ké tir ngdy nhan duogc vin ban dé
nghi cdng nhn t6 trudng t6 hoa gidi, Chu tich Uy ban nhan dan cap xa xem xét,
quyét dinh.

- Cach thire thye hi€én: Khong quy dinh.
- Thanh phﬁn, ) luwgng hd so:
* Thanh phin ho so:

+ Vin ban dé nghi cong nhan to truong td hoa giai (M?lu s6 07 tai Phu luc
ban hanh kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN).

+ Bién ban kiém phiéu hoic bién ban vé két qua biéu quyét vé viec bau to
tru:ong t6 hoa giai (Mau s6 04 tai Phu luc ban hanh kém theo Nghi quyét lién tich
s6 01/2014/NQLT-CP UBTUMTTQVN trong truong hop bau t6 trudng to hoa
giai vién bang hinh thire biéu quyet cong khai; Mau s6 05 tai Phy luc ban hanh
kem theo Nghi quyet lién tich s6 01/2014/NQLT-CP UBTUMTTQVN trong
truong hop bau to truong to hoa giai vién bang hinh thirc bo phiéu kin).

+ S0 lwong hod so: 01 bo hd so.

- Thoi han giai quyét hd so: Trong thoi han 05 ngy lam viée, ké tir ngay
nhan du ho so theo quy dinh.

- Poi twong thwe hién thi tuc hanh chinh: Trudng ban cong tac Mit trin
- Co quan thye hién:
+ Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap xa.

+ Co quan hoac nguoi c thAm quyén dwoc ity quyén hoic phin cap
thuc hién (néu c6): Khong.

+ Co quan true tiép thwe hién TTHC: Uy ban nhan dan cap xa.

- Két qua thwe hién TTHC: Quyét dinh cong nhan to trudng t6 hoa gidi.
- L¢ phi: Khong.

- Tén miu don, miu t& khai: Chua quy dinh.

- Yéu cz‘lu, diéu klen thuc hién thua tuc hanh chlnh (néu ¢0): Nguoi duoc
cong nhan 14 to tru:()’ng t6 hoa giai phai dat trén 50% sb hoa giai vién cua to hoa
giai déng ¥ va 13 ngudi c6 sd phiéu bau cao nhat.

- Ciin cir phap 1y ciia thi tuc hanh chinh: Nghi quyét lién tich 01/2014/
NQLT/CP-UBTUMTTQVN
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3. Théi lam hoa giai vién
- Trinh ty thuc hién:

Budée 1: TO truong t6 hoa glal dé nghi Truong ban cong tac Mat tran phdi
hop véi truong thon, to truong t6 dén pho lam van ban dé nghi Chu tich Uy ban
nhin dan cip x3 ra quyét dinh thoi lam hoa giai vién.

Budérc 2: Trong thoi han 10 ngiy, ké tir khi nhan duoc dé nghi cua to truong
T6 hoa giai vé viéc thoi lam hoa giai vién, Truong ban congtac Mét trén chu tri,
phéi hop véi truong thon, to truong dan phd xem x¢€t, xac minh, lam van ban dé
nghi Chu tich Uy ban nhan dan cap xa ra quyét dinh thoi lam hoa giai vién.

DP6ivéi truong hop thoi lam hoa g1a1 vién khi hoa gidi vién khong con dép
{rng mot trong céc tiéu chudn vé hoa giai vién hoic vi pham nguyén tic to chure,
hoat dong hoa giai ¢ co s hodc khong c6 didu kién tiép tuc lam hoa giai vién do
bi xur ly vi pham phap lugt ma Truong ban cong tac Mat tran, truong thon, 0
treong o dan phd khong ddng ¥ voi dé nghi cuato truong t6 hoa giai hoac Truong
ban congtac Mat tran va truong thon, t6 truong to dan phd khong thdng nhat duoc
voi nhau vé dé nghi cua to truong t6 hoa giai, thi Trudng ban cong tac Mat trdn
thong bao véi to truong to hoa giai, néurd ly do khong ddng ¥, dong thoi bao céo
Chu tich Uy ban nhan dan cap xa xem xét, quyét dinh.

Tru’orng hop thdi 1am hoa g1a1 vién d6i véi to trudng to hoa giai thi Trudng
ban cong tac Mit tran phdi hop véi truong thon, to treong to dan phé 1am vin ban
d& nghi Chu tich Uy ban nhan dan cép xi ra quyét dinh thoi lam hoa giai vién.

Buérc 3: Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan dugc van ban dé
nghi hoac bao cao ve viéc thoi lam hoa giai vien, Chu tich Uy ban nhan dan céap
xa xem x€t, quyét dinh.

- Cach thire thuc hién: Khong quy dinh.

- Thanh phan, s6 lwong hd so:

_* Thanh phan ho so: Gidy dénghi vé viéc thoi lam hoa giai vién /Béo céo
ve viéc thoi lam hoa giai vién

* S0 lwong ho so: 01 bo hd so.

- Thoi han giﬁi‘quyé't hé so: Trong thoi han 05 ngay lam vige, ké tir ngay
nhan dugc van ban d€ nghi hoac bao cao vé viéc thoi lam hoa gidi vien.

-Poi twong thue hién thi tuc hanh chinh: T6 truong t6 hoa giai, Truong
ban cong tac Mat tran, trudng thon, to trudng t6 dan pho.

- Co quan thue hién:
+ Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap xa.

+ Co quan hoac nguoi cé thAim quyén dwoc iiy quyén hoiic phin cip
thue hién (néu cé): Khong

+ Co quan trye tiép thue hién thii tuc hanh chinh: Uy ban nhan dan cép
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- Két qua thwe hién thii tuc hanh chinh:Quyét dinh thoi lam hoa giai vién.
- L¢ phi: Khong
- Tén mau don, mau to khai:

+ Gidy dé nghi vé viéc thoi lam hoa giai vién - Mau s6 08 tai Phy luc ban
hanh kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN.

+ Béo c4o vé viée thoi lam hoa giai vién - Mau sb 09 tai Phy luc ban hanh
kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN dbi véi
tredng hop thoi lam hoa giai vién theo quy dinh tai Piém b, Diém ¢ Khoan 1 Piéu
11 cua Luat hoa giai 6 cosd va néu Trudng ban cong tac Mat tran, trudng thon,
t6 truong tO dan phd khong dong y véi dé nghi cua to truong t6 hoa giai hoic
Truong ban cong tac Mat tran va truong thon, t6 truong t6 dan phd khong théng
nhit dugc vdinhau vé dé nghi cta to truong to hoa giai.

- Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu c6):
Viéc thoi lam hoa giai vién dugc thuc hién trong céac truong hop sau day:
+ Theo nguyén vong cua hoa giai vién;

+ Hoa giai vién khong con dap tmg mot trong cac tiéu chuan quy dinh tai
Diéu 7 ctia Luat hoa gidl & co sO;

+Vipham nguyen tic to chuc, hoat dong hoa giai ¢ co s8¢ theo quy dinh tai
Diéu 4 ctia Luat hoa gidi 6 co so hoac khong co dicu kién tiép tuc lam hoa giai
vién do bixtwr Iy vi pham phap luat.

- Can cwr phap ly cua tha tuc hanh chinh:
+ Luat hoa gidi ¢ co s¢ nam 2013;
+ Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN.
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4. Thanh toan thu lao cho hoa giai vién

- Trinh ty thuc hién:

Budére 1: T6 trudng to hoa giai 1ap ho so dé nghi thanh toan thu lao cho hoa
giai vién.

Budre 2: Trong thoi han 05 ngay lam viée, ké tir ngay nhan dt hd so hop 18,
Uy ban nhén dan cap xa xem x¢ét, quyét dinh va tra thu lao cho hoa gla1 vién thong

quato hoa gidi; trudng hop quyét dinh khong thanh toan cho hoa giai vién thi phai
tra 101 bang vin ban va néu rd Iy do.

Budére 3: T6 hoa giai thuc hién tra thu lao cho hoa giai vién theo quyét dinh
cua Uy ban nhan dan cap xa trong thoi han 03 ngay, ké tir ngay nhan dugc thu
lao.

- Cach thire thue hi€én: Khong quy dinh.
- Thanh phan, s6 lugng hd so:
+ Thanh phan ho so:

+ Giéy dé nghi thanh todn thu lao ctia hoa giai vién c6 ghi r6 ho, tén, dia chi
ctia hoa giai vién; tén, dia chi to hoa giai; so tién dé nghi thanh toan; ndi dung
thanh toan (c6 danh sach cac vu, viée trong trudng hop dé nghi thanh toan thu lao
cho nhiéu vu, viéc); chit ky ctia hoa giai vién; chit ky x4c nhin cua to trudng to
hoa giai.

+ Xuét trinh SO theo ddi hoat dong hoa giai & co s¢ dé dbichiéu khi can thiét.
+ SO lwong ho so: 01 bo hd so.
- Thoi han giai quyét hd so:

+ Trongthoi han 05 ngy 1am viéc, ké tir ngay nhan du hd so theo quy dinh.

+ T6 hoa giai thue hién tra thu lao cho hoa gidi vién theo quyét dinh ctia Uy
ban nhan dan cap xa trong thoi han 03 ngay, ké tir ngay nhan dugc thu lao.

-P6i twong thue hién thi tuc hanh chinh: T6 truong to hoa giai
- Co quan thye hién:
+ Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap xa.

+ Co quan hodc nguoi c thAim quyén dwoc ity quyén hoiic phan cip
thuc hién (n€éu co6): Khong.

+ Co quan tryc tiép thwe hién thi tuc hanh chinh: Uy ban nhan dan cép

- Két qua thwe hién thi tuc hanh chinh:Quyét dinh thanh toan thu lao cho
hoa giai vién/ hoac van ban tra 101 trong truong hop khong thanh toan.

- L¢ phi: Khong.

- Tén miu don, miu t& khai:Chua quy dinh.
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- Yéu cau, diéu kién thwe hién thii tuc hanh chinh (néu c6):
Diéu kién duogc hudng thu lao theo vy, viéc cuia hoa giai vién:
+ Vu, viéc duoc tién hanh hoa giai va da két thuc trong truong hop:

Cac bén dat duogc thoa thuan;

Mot bén hodc cac bén yéu cau chdm dat hoa giai;

Hoa g1a1 vién quyet dinh két thic hoa giai khi cac bén khong thé dat duoc
thoa thuan va viéc tiép tuc hoa giai ciing khong thé dat dugc két qua.

+ Hoa giai vién khong vi pham nghia vu sau:

Thuyc hién hoa giai khi c6 can ctrtheo quy dinh tai Diéu 16 cuia Luat hoa giai
0 cO sO.

Tuan tha cac nguyén tic quy dinh tai Diéu 4 cua Luat hoa giai ¢ co so.

- Tu chdi tién hanh hoa giai néu ban than co quyén loi va nghia vu lién quan
dén vy, viéc hoa gidi hodc vi ly do khac dan dén khong thé bao dam khach quan,
cong bang trong hoa giai.

Thong bao kip thoi cho t6 truong to hoa gidi dé bao cao Chu tich Uy ban
nhan dén cap xa co bién phap phongngira trong tru'orng hop thay mau thuan tranh
chap nghiém trong c6 thé dan dén hanh vi bao lyc gay anh huong dén stc khog,
tinh mang ctia cac bén hodc giy mat trt ty cong cong.

_Thong bao kip thoi cho t6 truong to hoa gial dé bao céo co quan co tham
quyén xu Iy trong truong hop phat hién mau thuan, tranh chap c6 dau hiéu vi
pham phép luat vé xur ly vi pham hanh chinh hodc phap luat vé hinh suy.

- Can cwr phap ly cua tha tuc hanh chinh:
+ Luat hoa gidi & co s¢ nam 2013;
+ Nghi dinh s6 15/2014/ND-CP.
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5. Thii tuc cong nhin tuyén truyén vién phap lut

- Trinh ty thuc hién:

Dinh ky théng 9 hang nam, congchuc tu phap —ho tich chu tri, phéihop voi
Truong ban cOng tac mat tran, Tru’orng thon, lang, ap, ban, budn, phum séc, to
dan phé, khu phd, khdi phd va cong dong dan cu khac va nguoi ding dau cac to
chtrc chinh tri - x& hoi trén dia ban cap xa thong bao cong khai tiéu chuan tuyén
truyén vién phap ludt toi co quan, don vi va nguoi dan trén dia ban co so de tu
nguyén dang ky tham gia 1am tuyén truyén vién phép luat.

Can cur danh sach tu nguyén dang ky tham gia lam tuyén truyén vién phap
luét tir dia ban co so, thuc trang doingt cong chiic ctia Uy ban nhan dan cap xa
vanhu cauxdy dung doingii tuyén truyén vién phap luat, cong chirc tu phap - ho

tich ra soat, 1ap danh sach ngudi du tiéu chuan trinh Chu tich Uy ban nhan dan
cap xa xem xét, cong nhan tuyén truyén vién phap luat.

- Cach thirc thuc hién: Khong quy dinh

- Thanh phin hd so: Danh sach dé nghi cong nhan tuyén truyén vién phép
luat ctia cong chirc tu phap — ho tich.

- Thoi han giai quyét: Trong thoi han 05 ngdy 1dm viée, ké tir ngdy nhan
duogc danh sach dé nghi congnhan tuyén truyén vién phdp luat cia cong chuc tu
phap — hd tich.

- P6i twgng thue hién thi tuc hanh chinh: Co quan, don vi va nguoi dan
tai dia ban co sé.

- Co quan thyc hién thii tuc hanh chinh: Uy ban nhan dan cap x4.

- Két qua thwe hién thii tuc hanh chinh: Quyét dinh cong nhan tuyén
truyén vién phap luat.

- Yéu cau diéu ki¢n thuc hién tha tuc hanh chinh: C4 nhan duoc dé nghi
congnhan lam tuyén truyén vién phap luat phai la nguoi co uy tin, kién thirc, am
hi€u vé phap luat.

- Co quan cé tham quyén quyét dinh: Chu tich Uy ban nhan dan cép x4.

- Tén miu don, mau to khai: Khong quy dinh.

- Can cwr phap ly cua thua tuc hanh chinh:

+ Luét Pho bién, gido duc phép luat nam 2012;

+ Nghi dinh 56 28/2013/ND-CP ngay 04 thang 4 nam 2013 cua Chinh phu
quy dinh chi tiét mot s6 di€u va bién phép thi hanh Luat pho bién, gido duc phap
luat

+ Thong tu s6 10/2016/TT-BTP ngay 22/7/2016 cta Bé Tu phap quy dinh
ve€ bao cao vién phap ludt, tuyén truyén vién phap luat.
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6. Thii tuc cho thdi lam tuyén truyén vién phap luit
- Trinh ty thuc hién:

Khi tuyén truyén vién phap luat thuoc mot trong cac truong hop cho thoi lam
tuyén truyén vién phap luat theo quy dinh, cong chure tu phap — hd tich trinh Chu
tich Uy ban nhan dan cdp x3 xem xét, ra quyét dinh cho thdi lam tuyén truyén
vién phap luat.

- Cach thirc thuce hién: khong quy dinh
- Thanh phén, sé lwgng hé so: khong quy dinh

- Thoi han gii quyét: Trong thoi han 03 ngay lam viéc, ké tir ngy nhan
duoc dé nghi cta cong chirc tu phap — ho tich, Chu tich Uy ban nhan déan cap xa
xem xét, quyét dinh cho thoi lam tuyén truyén vién phap luat.

- P6i twong thure hién thii tuc hanh chinh: Co quan, don vi va ngudi dan
tai dia ban co so.

- Co' quan thwe hién TTHC: Uy ban nhan dan cip xa.

- Két qua thye hién thii tuc hanh chinh: Quyét dinh cho théi lam tuyén
truyén vién phap luit.

- Co quan cé thim quyén quyét dinh: Chu tich Uy ban nhan dan cép x4.

- Tén miu don, miu t& khai: Khong quy dinh

- Yéu cau diéu Kién thyc hién thii tuc hanh chinh:

Viéc cho thdi lam tuyén truyén vién phép luat duge thuc hién khi tuyén
truyén vién vién phdp luat thugoc mot trong cac truong hop sau day:

+ Ty nguyén xin thoi lam tuyén truyén vién phap luat vi Iy do sirc khoe, hoan
canh gia dinh hoac vi 1y do chinh dang khéc;

+Thuyc hién mdt trong cac hanh vi bi cam theo quy dinh tai Diéu 9 Luét Phd
bién gido duc phap luat;

+ Bi Toa an két 4n va ban an di c6 hiéu luc phép luat;

+ Mét nang 11_1’0, hanh vi dan sy hodc c¢6 khé khan trong nhan thure, lam chua
hanh vi hoac han ché nang lyc hanh vi dan su theo quy dinh cua Bo luat Dan sy.

- Can cw phap ly cua tha tuc hanh chinh:

+ Luat Phé bién, gido duc phap ludt nim 2012;

+ Nghi dinh s6 28/2013/ND-CP ngay 04 thang 4 nim 2013 ctia Chinh phu

quy dinh chi tiét mot s diéu va bién phap thi hanh Luat phd bién, gido duc phap
luat

.+ Thong tu s6 10/2016/T T-BTP ngay 22/7/2016 cua Bo Tu phap quy dinh
ve bdo céo vién phép ludt, tuyén truyén vién phép luat.





