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UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM

TINH BiNH DUONG Dgc 1ap - Tw do - Hanh phiic
$6:1%59 /1Qb-UBND Binh Duong, ngay 2% thdng 5 nim 2018
QUYET DPINH

Vé viée cong b6 thia tuc hanh chinh thugc thim quyén glal quyét ciia
S& Ké hoach va Piu tu/UBND cap huyén/UBND cép xa
va cac co’ quan khac tinh Binh Dwong

CHU TICH UY BAN NHAN DAN TiNH

Cén ct Luét T4 chirc chinh quyén dia phuong ngay 19 thang 6 nam 2015;

Can cir Nghi dinh s& 63/2010/ND-CP ngay 08 thang 6 nam 2010 cta
Chinh pht vé kiém soat thi tuc hanh chinh; Nghi dinh s6 92/2017/ND-CP ngay
07 thang 8 nam 2017 ctia Chinh phu stra ddi, b sung mét sb didu cia céc Nghi
dinh lién quan dén kiém so4t thi tyc hanh chinh;

Cin cir Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cta
Vin phong Chinh phii huéng dan vé nghiép vu kiém soat thu tuc hanh chinh;

Xét dé nghi cia Giam ddc S& Ké hoach va Dau tu tai To trinh s 33/TTr-
SKHDT ngay 19 thang 4 nam 2018,

QUYET PINH:

Dleu 1. Cong bo kém theo Quyét dinh _nay 176 thi tuc hanh chinh thugc
thdm quyén giai quyét cua S& K& hoach va Pau tw/UBND cép huyén/UBND cép
xa va cac co quan khac tinh Binh Duong (Cu thé: 146 thi tuc hanh chinh thugc
tham quyen giai quyét cua cdp tinh; 28 thii tuc hanh chinh thuéc thim quyen
gidi quyet cua UBND cdp huyén va 02 thii tuc hanh chinh thuge tham quyén gidi
quyét ciia UBND cdp xd).

Piéu 2. Quyét dinh nay c6 hiéu luc k& tir ngay ky va thay thé Quyet dinh
s6 1866/QD-UBND ngay 20/7/2016 cia UBND tinh Binh Duong vé viéc cong
bé thii tuc hanh chinh thudc tham quyén giai quyét ciia S& K& hoach va Pau
tw/UBND cép huyén/UBND cip x4 trén dia ban tinh Binh Duong.

Piéu 3. Chanh Van phong Uy ban nhan dén tinh; Gidm dbc S& Ké hoach
va Pau tu; Giam déc cac S6, Thu trudng cac Ban, Nganh; Uy ban nhan dan cac
huyén, thi x4, thanh phé; Uy ban nhan dan céc x4, phuong, thi trdn va cac td
chirc, ca nhén c6 lién quan chiu trach nhiém thi hanh Quyet dinh nay./.

Noi nhin:%%_

- Cuc KS TTHC - VPCP;
-TT.TU, TT.HDND tinh;

- CT, cac PCT UBND tinh;

- Nhu Diéu 3;

-LDBVP, KSTT, KTTH, Website;
- Trung tdm Hanh chinh cdng tinh;
-Luu: VT, Hiéu.‘zaf

Trin Thanh Li¢m



DANH MUC VA NOI DUNG THU TUC HANH CHINH THUQC THAM QUYEN
GIAI QUYET CUA SO KE HOACH VA PAU TU'/ UY BAN NHAN DAN DAN
CAP HUYEN / UY BAN NHAN DAN CAP XA VA CAC CO QUAN KHAC

TREN DIA BAN TINH BINH DUONG
(Ban hanh kem theo Quyét dinh 1359 /OD-UBND ngay 28/5/2018
cua Uy ban nhan dan tinh Binh Duong)

B. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA CAP

HUYEN
STT TEN THU TUC HANH CHINH TRANG
I. LINH VUC THANH LAP VA HOAT PONG CUA HQ KINH
DOANH
1 | Bang ky thanh 18p ho kinh doanh 983
2 | bang ky thay d6i noi dung dang ky ho kinh doanh 988
3 | Tam ngung hoat dong hd kinh doanh 990
4 | Cham dut hoat dong ho kinh doanh 993
5 | Cap lai Gidy chimg nhan dang ky ho kinh doanh 995
II. LINH VUC THANH LAP VA HOAT PONG CUA HOP TAC XA
Pang ky hop tac xa 999
2 | Pang ky thanh 1ap chi nhanh, vin phong dai dién, dia diém kinh 1007
doanh cta hop tac xa
3 | Dang ky thay ddi tén, dia chi tru s& chinh, nganh, nghé san xuét, kinh
doanh, von diéu 1, ngudi dai dién theo phap luat; tén, dia chi, ngudi| 1012
dai dién chi nhdnh, van phong dai dién ctia hop tac xa
4 | Pang ky khi hop tac xa chia 1019
5 | Pang ky khi hop tac xa tach 1027
6 | bang ky khi hop tac x3 hop nhét 1035
7 | Bang ky khi hop tac xa sap nhap 1043
8 | Cap lai gidy chting nhan dang ky hop tac xa (khi bi mat) 1051
9 | Cép lai gidy chimg nhan dang ky chi nhanh, van phong dai dién hop
- 1054
tac xa (khi bi mat)
10 | Cép lai gidy chtng nhén ding ky hop tac xa (khi bj hu hong) 1057
11 | Cép lai gidy chimg nhén ding ky chi nhanh, vin phong dai dién hop
A 5 1060
tac xa (khi b1 hu hong)
12 | Thu hdi Gidy chimg nhan ding ky hop tac xa (d6i voi trudng hop hop 1063

tac xa giai thé tu nguyén)




13 | Pang ky thay doi ndi dung dang ky chi nhanh, vin phong dai dién, dia
e , .o 1067
diém kinh doanh cua hop tac xa
14 | Thong bao thay d6i nodi dung dang ky hop tac xa 1074
15 | Thong bao vé viéc gop von, mua cd phan, thanh 1ap doanh nghiép cua 1077
hop tac xa
16 | Tam ngung hoat dong cua hop tac xa, chi nhanh, van phong dai dién,
I , Lo 1081
dia diém kinh doanh cta hop tac xa
17 | Cham dit hoat dong cua chi nhanh, vin phong dai dién, dia diém kinh 1084
doanh cua hop tac xa
18 | Cap lai giay chimg nhan ding ky hop tac xa (khi doi tir gidy chimg 1001
nhan dang ky kinh doanh sang gidy chung nhan dang ky hop tac xa)
19 | Thay d6i co quan dang ky hop tac xa 1094
I1I. LINH VUC PAU THAU
Muc 1. Lwa chon nha déu tw
1 | Giai quyét kién nghi trong qua trinh lya chon nha dau tu 1097
2 | Giai quyét kién nghi vé két qua lya chon nha dau tu 1098
Muc 2. Péu thiu, lra chon nha thu
1 | Giai quét kién nghi vé cac van dé lién quan trong qua trinh lya chon 1101
nha thau
2 | Giai quyét kién nghi vé két qua Iya chon nha thau 1102

C. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA CAP

XA
STT TEN THU TUC HANH CHINH TRANG
I. LINH VUC PAU THAU
Muc 1. Péu thiu, Ira chon nha thiu
1 | Giai quét kién nghi vé cac van d¢ lién quan trong qua trinh lya chon | 1104
nha thau
2 | Giai quyét kién nghi vé két qua lua chon nha thau 1105




B. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA CAP
HUYEN

I. THANH LAP VA HOAT PONG CUA HOQ KINH DOANH!
Muc 1. Thanh 1ap va hoat dong ctia h¢ kinh doanh

1. Pang ky thanh 1ap h¢ kinh doanh
a) Trinh ty thyce hién:

- Ca nhan hodc nhom cé nhan hoac nguoi dai dién hd gia dinh guri Giéy dé nghi
dang ky ho kinh doanh dén co quan dang ky kinh doanh cip huyén noi dat dia diém
Kinh doanh.

- Trudng hop hd so khong hop 18, co quan ding ky kinh doanh cip huyén phai
thong bao rd nodi dung can stra d6i, bd sung bang van ban cho ngudi thanh 1ap ho kinh
doanh.

- Khi tiép nhan hd so, co quan ding ky kinh doanh cip huyén trao Gidy bién
nhan va cap Gidy chiing nhan dang ky ho kinh doanh cho ho kinh doanh.

b) Céach thirc thye hién:

Ca nhan hodc nhom ca nhan hodc nguoi dai dién ho gia dinh ndp hod so tai co
quan dang ky kinh doanh c4p huyén noi dit dia diém kinh doanh.
¢) Thanh phan ho so": bao gdm:

- Giay dé nghi dang ky ho kinh doanh.

- Ban sao hgp 1€ Thé can cudc cong dan hoac Chung minh nhan dan hoac Ho
chiéu con hiéu luc cta cic ca nhan tham gia ho kinh doanh hodc nguoi dai dién ho gia
dinh va ban sao hop 18 bién ban hop nhoém céa nhin vé viéc thanh 1ap ho kinh doanh ddi
v6i truong hop ho kinh doanh do mot nhém cé nhan thanh 1ap

- Danh séach céc c4 nhan gop von thanh 1ap ho kinh doanh (néu ¢d)

d) S6 lwong ho so"

01 (bd).

d) Thoi han giai quyét:

- Trudng hop hd so khong hop 18, trong thoi han 03 ngay lam viéc, ké tir ngay
nhan ho so, co quan ding ky kinh doanh cap huyén phai thong bao r& ndi dung can sta
d6i, bd sung bang vin ban cho ngudi thanh 14p ho kinh doanh.

- Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan da hd so hop 18.

e) Co quan thyc hién:

Phong Tai chinh - Ké hoach thuoc UBND cip huyén
g) Poi twong thue hién thi tuc hanh chinh:

Cé nhan, dai dién ho gia dinh

1 Gém 05 thu tuc hanh chinh tai Phan I Danh myc B: TTHC thudc thim quyén giai quyét ciia cdp huyén
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h) Két qua thuc hién thi tuc hanh chinh:

Gidy chung nhan ding ky ho kinh doanh/Théng bio yéu ciu bd sung hd so.
i) Lé phi (néu c¢é va viin ban quy dinh vé phi, 18 phi):

Mtc 1é phi cu thé do Hoi dong nhan dan tinh quyét dinh (can cit quy dinh tai
Théng tw sé 250/2016/TT-BTC va cdc thong tw sia doi, bo sung Thong tw sé
250/2016/TT-BTC)

k) Tén mau don, mau to khai:

- Gidy dé nghi ding ky ho kinh doanh (Phu luc IlI-1, Thong tu s6 20/2015/TT-
BKHDT);

- Danh sach cac c4 nhan gop von thanh 1ap ho kinh doanh (Phu lyc I1I-2, Théng
tu s6 20/2015/TT-BKHDT).

) Yéu cau, diéu kién thue hién thia tuc:
1. Nganh, nghé kinh doanh khong thuoc danh myc nganh, nghé cAm kinh doanh;
2. Tén ho kinh doanh du dinh dang ky phu hop c&c quy dinh sau:
2.1. Tén ho kinh doanh bao goém hai thanh té sau day:
- Loai hinh “H¢ kinh doanh’;
- Tén riéng cua ho kinh doanh.
Tén riéng duoc viét bang cac chir cai trong bang chit cai tiéng Viét,
cac chit F, J, Z, W, ¢ thé kém theo chit sd, ky hiéu.
2.2. Khong duoc st dung tir ngit, ky hiéu vi pham truyén thong lich sir, vin
hoa, dao dirc va thuan phong my tuc cua dan toc dé dit tén riéng cho ho
kinh doanh.
2.3. HO kinh doanh khong dugc sir dung cac cum tur “cong ty”, “doanh
nghiép” dé dat tén ho kinh doanh.
2.4. Tén rieng ho kinh doanh khong dugc trung véi tén riéng cua hg kinh
doanh da dang ky trong pham vi huyén.
3. Nop du 1€ phi dang ky theo quy dinh.
m) Can cir phap ly cta thu tuc hanh chinh:

- Luat Doanh nghiép s 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 cta Chinh phua vé dang ky doanh
nghiép (Nghi dinh s6 78/2015/ND-CP);

- Thong tu sb 20/2015/TT-BKHDT ngay 01/12/2015 ctia Bo Ké hoach va Pau tu
hudng dan vé ding ky doanh nghiép (Théng tu s6 20/2015/TT-BKHDT);

- Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 hudng dan vé phi, 1é phi thudc
thAm quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé tryc thuéc Trung wong
(Thong tu s6 250/2016/TT-BTC).
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Phu luc II-1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY PE NGHI PANG KY HQ KINH DOANH

Kinh giri: Phong Tai chinh - Ké hoach ...............

T6i 1a (ghi ho tén bang chit in hoa): .........ccoeoeeeecveeveernenene. Gidi tinh: ....
Sinh ngay: .../ oo oo DANEOC: v, Qudc tich: .o,
Chtng minh nhan dan/Can cudc cong dan $O: ......ocvvevevrrreeereresensieeeeenns
Ngay cip: ...... [iid ... NOT CAP: coeeveeeeeseeeee et ee e
Gidy to chimg thuc ca nhan khac (néu khéng c6 CMND/CCCD): .............
S6 gidy chimg thirc €4 NHAN: .....ov.cveceeeeeeee e
Ngay cap: ...... [iid . Ngay hét han: ........ [ e Noi cap: .........
Noi dang ky ho khau thuong tru:
S6 nha, duong phd/XOM/AP/hON: .......vvveeeeesieeeeeeeeee e
XA/PhUONE/THI tHAN: ..ottt
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ..........ccceevevevveereriens
Tinh/ThAnh PhO: ovoveveveveeceeeeeeeees et
Chd & hién tai:
S6 nha, duong PhO/XOM/APANON: .......cveeeeeeeerererereeereseses e,
XA/PhUONG/THI tHAN: ..ot
Quan/Huyén/Thi x4/Thanh phd thudc tinh: ..........ccceevevevveereriens
Tinh/ThAnh PhO: ov.vvveveveieeeeeeeeeee et
Dién thoal: ......ccoceeiviii e, FaX: i

EMails oo WeEDSItE: oo,

Dang ky h¢ kinh doanh véi cac ndi dung sau:

1. Tén ho kinh doanh (ghi bang chif in hoa): ........cccccoeevevvveeeceeesiersrnnnn,

985



2. Pia diém kinh doanh:

S6 nha, ngach, hém, ngd, dudng phd/XOM/AP/hON: ........covvrvvereerrrerrinenn,
XA/PHUONEG/ T tHAN: ..vvvoieeeeeeeeeeee et
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........coceeevveeeeeieeceseeeeees
TINh/THANR PRG: ..ottt
Dién thoai: ......ccoceeiviiii e, FaX: e

Email: .o, Website: ..o,
3. Nganh, nghé kinh doanh?: ............cccccocooevverimneseseeeeeeese s,

4. Von kinh doanh:

TONE SO (BANG SO; VIND): oot eeeee et en s,

Phan von gop ctia mdi ¢4 nhan (doi véi truong hop hg kinh doanh do mgt
nhom ca nhdn gop von thanh lap; ké khai theo mau). Gui kém

5. SO IwONE 120 @ONE: ...,

Toi va cac ca nhan tham gia thanh 1ap ho kinh doanh cam két:

- Ban than khong thudc dién phap luat cdm kinh doanh; khong dong thoi
la chu ho kinh doanh khac; khong 1a chit doanh nghiép tu nhan; khong 1a thanh
vién hop danh cua cong ty hop danh (¢rir trieong hop dwoc sy nhat tri cia cdc
thanh vién hop danh con lai);

- Pia diém kinh doanh thudc quyén so hitu/quyén sir dung hop phép cta
t61 va dugce st dung ding muc dich theo quy dinh cua phap luat;

- Chiju trach nhiém trudc phap luat vé tinh hop phap, chinh xac va trung
thuc cia nd1 dung dang ky trén.

’ PAI DIEN HQ KINH DOANH
Cac giay to gtri kem: (Ky va ghi ho tén)®

2

- Ho kinh doanh c6 quyen tu do kinh doanh trong nhing nganh, nghe ma luat khong cim;

- Céc nganh, nghé cAm dau tu kinh doanh quy dinh tai Diéu 6 Luat Dau tu;

- Péi véi nganh, nghé dau tu kinh doanh c6 diéu kién, ho kinh doanh chi duoc kinh doanh khi co du didu kién
theo quy dinh. Danh muc nganh, nghé dau tu kinh doanh c6 diéu kién quy dinh tai Phu luc 4 ban hanh kém theo
Luat Pau tu.

3 Pai dién ho kinh doanh ky truc tiép vao phin nay.
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Phu luc III-2

DANH SACH CAC CA NHAN GOP VON THANH LAP HQ KINH DOANH

STT| Hotétn | Ngdy, | Gioi | Qubc | Dan | Chdoo | Noidingky | Sb,ngiy,co Von gbp Thoi | Chir
thang, | tinh tich toc | hiéntai ho khau quan cip diém | ky
nam sinh thuongti | Chimgminh | Gid tri phan Loaitiisan, | QOp

nhandan/Cin | véngop' | Tyle | sbluong,gid | von
cudceong | (bangso; | (%) | tritdisangop
déan hoac Ho VND) von?
chiéu
1 2 3 4 5 6 7 8 9 10 11 12 13 | 14

! Ghi téng gia tri phan vn gop cua timg ca nhan.

2 Loai tai san gép von bao gdm:
- Pong Viét Nam

- Ngoai t€ tu do chuyén ddi

- Vang

- Gia tri quyén str dung dét, gia tri quyén s¢ hitu tri tu¢, cong nghé, bi quyét k¥ thuat

- Tai san khac

3 Pai dién ho kinh doanh ky truc tiép vao phin nay.

...... , ngay......thang.....nam.....
DAI DIEN HQ KINH DOANH

(Ky va ghi ho tén)®
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2. Ping ky thay déi ndi dung ding ky ho kinh doanh
a) Trinh ty thyce hién:

- Ho kinh doanh giri Thong bao thay dbi ndi dung ding ky ho kinh doanh t6i Co
quan ding ky kinh doanh c4p huyén noi da ding ky.

- Trudng hop hd so chwa hop 18 hodc tén ho kinh doanh yéu cau ding ky khong
dung theo quy dinh, co quan ding ky kinh doanh cép huyén thong béo rd ndi dung can
stra d6i, bd sung bang vin ban cho ho kinh doanh khi tiép nhan ho so.

- Khi tiép nhan hd so, Co quan ding ky kinh doanh cip huyén trao Gidy bién nhan
va cdp Gidy chimg nhdn ding ky ho kinh doanh cho ho kinh doanh khi nhan du hd so
hop 1€.

- Khi dugce cdp Gidy chimg nhan ding ky ho kinh doanh mdi trong trudng hop
dang ky thay d6i noi dung dang ky ho kinh doanh, ho kinh doanh phai nop lai Gidy
ching nhan dang ky ho kinh doanh cii.

- Truong hop hd kinh doanh chuyén dia chi sang quan, huyén, thi xa, thanh phé
thudc tinh khéac noi hd kinh doanh da dang ky:

+ Ho kinh doanh giri Thong bao vé viéc chuyén dia chi dén co quan diang ky kinh
doanh cép huyén noi du dinh dat dia chi mai.

+ Khi cdp Gidy ching nhan dang ky ho kinh doanh, co quan ding ky kinh doanh
cap huyén noi ho kinh doanh dit dia chi méi phai thong bao dén co quan dang ky kinh
doanh noi trudc day ho kinh doanh da dang ky.

b) Cach thirc thue hién:

Chu ho kinh doanh hoac ngudi dai dién ho kinh doanh nop h so tai Co quan dang
ky kinh doanh cip huyén noi dit dia diém kinh doanh.
¢) Thanh phan hd so: bao gdm:

- Thong bao vé viéc thay doi noi dung ding ky ho kinh doanh

- Trudng hop ho kinh doanh chuyén dia chi sang quan, huyén, thi xa, thanh phd
thudc tinh khac noi ho kinh doanh da dang ky:

+ Thong bao vé viéc thay doi ndi dung ding ky ho kinh doanh;

+ Ban sao hop 18 bién ban hop nhém ca nhan vé viéc dang ky thay doi dia chi d6i
v6i truong hop hd kinh doanh do m¢t nhdém cé nhan thanh lap;

+ Béan sao hop 1¢ Thé can cudc cong dan hodc Chung minh nhan dan hoac Ho
chiéu con hiéu luc cua cdc ca nhan tham gia ho kinh doanh hodc ngudi dai dién ho gia
dinh.

d) S6 lwong ho so:

01 (bd).

d) Thoi han giai quyét:

- Trudng hop hd so chwa hop 18 hodc tén ho kinh doanh yéu cau ding ky khong
dung theo quy dinh, co quan ding ky kinh doanh cip huyén théng béo rd ndi dung can
stra d6i, b sung bang vin ban cho ho kinh doanh trong thdi han 03 ngay lam viéc, ké tir
ngay tiép nhan ho so.

- Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan du hd so hop 18.



- Néu ho kinh doanh chuyén dia chi sang quan, huyén, thi x4, thanh phd thudc tinh
khac noi ho kinh doanh di dang ky thi thoi han 1a 05 (ndm) ngay lam viéc, ké tir khi
nhan da ho so hop 1é.

e) Co quan thuc hién:

Phong Tai chinh - Ké hoach thuoc UBND cép huyén
g) Po6i twong thue hién thii tuc hanh chinh:

Ho kinh doanh
h) Két qua thue hién thii tuc hanh chinh:

Gidy chitng nhan dang ky ho kinh doanh/Thong bao yéu cau bd sung hd so.

i) Lé phi (néu ¢6 va viin ban quy dinh vé phi, 1¢ phi):

Muc 1¢ phi cu thé do Hoi dong nhan déan tinh quyét dinh (cdn civ quy dinh tai
Théng tw sé6 250/2016/TT-BTC va cdc théng tw sia doi, bo sung Théng tw so
250/2016/TT-BTC)

k) Tén mau don, miu to khai:

Thong bao vé viéc thay d6i ndi dung dang ky ho kinh doanh (Phy luc I11-3, Théng
tu s6 20/2015/TT-BKHDT);

l. Yéu ciu, diéu kién thwe hién thi tuc:

Khong co
m) Can cir phap ly cia thi tuc hanh chinh:

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 ciia Chinh phu vé diang ky doanh
nghiép (Nghi dinh s6 78/2015/ND-CP);

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 ctua Bo Ké hoach va Pau tu
hudng dan vé ding ky doanh nghiép (Thong tu s6 20/2015/TT-BKHDT);

- Thong tu s6 250/2016/TT-BTC ngay 11/11/2016 huéng din vé phi, 18 phi thudc
tham quyén quyét dinh ciia Hoi dong nhan déan tinh, thanh phd truc thuéc Trung wong
(Théng tu s6 250/2016/TT-BTC).
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Phu luc I11-3

TEN HQ KINH DOANH CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc 1ap - Tu do - Hanh phic

SO: i,
...... , ngay...... thang...... nam ......
THONG BAO
Vé viéc thay d6i ndi dung ding ky hé kinh doanh
Kinh gtri: Phong Tai chinh - K& hoach ................ 7
Tén ho kinh doanh (ghi bang chit in BOQ): ......coevveeeeeeveeersresseeereesesrennes
S6 Gidy ching nhan dang ky ho kinh doanh: ........c..cccccceeevevnvenveeereisnennnns,
DO Cap ngay: ...... Lol i,
bia diém kinh doanh: ..........ccoiiiiii s
Di1€n thoai: ....ccccecvii s FaX: s
Email: ..o Website: ...

Ping ky thay d6i ndi dung diing ky hd kinh doanh nhw sau:

To61 cam két vé tinh hop phép, chinh xéc, trung thuc va chiu trach nhiém
truéc phap ludt vé noi dung ctiia Thong bao nay (Truong hop dang ky thay doz dia
diém kinh doanh, hé kinh doanh phai cam két vé quyén so hiru hodc quyén sir
dung hop phdp tru sé dy dinh chuyén t6i).

, PAI DIEN HQ KINH DOANH
Céc gidy to guri kém: (Ky, ghi ho tén)®

7
- Trudng hop hd kinh doanh thong bao thay ddi noi dung dang ky ho kinh doanh theo quy dinh tai Khoan 1 Diéu 75
Nghi dinh s6 78/2015/ND-CP thi ghi tén th)ng Tai chinh - K& hoach noi ho kinh doanh da dang ky.

- Truong hop ho kinh doanh thong bao thay ddi noi dung dang ky h¢ kinh doanh theo quy dinh tai Khoan 2 Diéu 75
Nghi dinh s6 78/2015/ND-CP thi ghi tén Phong Tai chinh - Ké hoach noi hé kinh doanh du dinh dit dia chi méi.
8 Pai dién ho kinh doanh ky tryc tiép vao phan nay.
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3. Tam ngirng hoat dong ho kinh doanh
a) Trinh ty thyc hién:

- Truong hgp tam ngung kinh doanh tir 30 ngay tré 1én, hd kinh doanh phai gui
Thong bao vé viéc tam nging kinh doanh cua ho kinh doanh cho co quan diang ky kinh
doanh cip huyén noi di ding ky kinh doanh va co quan thué truc tiép quan 1y trude khi
tam ngung kinh doanh.

- Khi nhan day duoc hd so hop 16, Co quan ding ky kinh doanh cip huyén trao gidy
bién nhén va dang ky tam ngimg kinh doanh cho hé kinh doanh va cip Gidy xac nhan vé
viéc ho kinh doanh dang ky tam ngirng kinh doanh.

b) Cach thirc thue hién:

Ho kinh doanh truc tiép nop ho so tai Co quan dang ky kinh doanh cp huyén noi
da dang ky kinh doanh.
¢) Thanh phan ho so"

Thong bao vé viéc tam ngiing kinh doanh cta ho kinh doanh.

d) S6 lwong ho so"
01 (bd).
d) Thoi han giai quyét:

Trong thoi han 03 (ba) ngay lam viéc, ké tir khi nhan dii ho so hop 1¢.
e) Co quan thuc hién:

Phong Tai chinh - Ké hoach thuoc UBND cap huyén
g) Po6i twong thue hién thii tuc hanh chinh:

Ho kinh doanh.

h) Két qua thue hién thi tuc hanh chinh:

Gidy xac nhan vé viéc ho kinh doanh dang ky tam nging kinh doanh
i) Lé phi (néu ¢6 va viin ban quy dinh vé phi, 1¢ phi):

Muc 18 phi cu thé do Hoi dong nhan déan tinh quyét dinh (cdn cit quy dinh tai
Théng tw sé6 250/2016/TT-BTC va cdc théng tw sia doi, bo sung Théng tw so
250/2016/TT-BTC)

k) Tén mau don, miu to khai:

Thong béo vé viéc tam ngimg kinh doanh cta ho kinh doanh (Phu lyc I1I-4, Théng
tu sb 20/2015/TT-BKHDT);

) Yéu cau, diéu kién thwe hién thia tuc:

Truong hop tam ngung kinh doanh tir 30 ngay tré 1€n, ho kinh doanh phai gui
Thong bao vé viéc tam ngimg kinh doanh ciia ho kinh doanh cho co quan ding ky kinh
doanh cip huyén noi dd dang ky kinh doanh va co quan thué truc tiép quan 1y it nhat 15
(muoi nam) ngay trude khi tam ngung kinh doanh.

m) Can cir phap ly cia thi tuc hanh chinh:
- Lut Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;
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- Nghi dinh sé 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phua vé ding ky doanh
nghiép (Nghi dinh sb 78/2015/ND-CP);

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cua Bo Ké hoach va Pau tu
huéng dan vé ding ky doanh nghiép (Thong tu s6 20/2015/TT-BKHDT);

- Théng tu sb6 250/2016/TT-BTC ngay 11/11/2016 huéng dan vé phi, 1& phi thudc
thAm quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phé tryc thuéc Trung wong
(Théng tu s6 250/2016/TT-BTC).
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Phu luc I11-4

TEN HQ KINH DOANH  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

SO: i,
....... ngay...... thang...... nam ......
THONG BAO
V& viéc tam ngirng kinh doanh ciia hd kinh doanh

Kinh gti: Phong Tai chinh - Ké hoach .............
Tén ho kinh doanh (ghi bang chit in hoa): ................coveueeeeeeeenn...
S6 Gidy chirng nhan ho kinh doanh:...............cooviiiiiiiiieiieeiieeei,
DO cap ngay: ......./ /
Dia diém kinh doanh:...............ccccoiiiiiiiiiiiiiii e
Diénthoai:..................o Fax:. . o
Email:............ooo Website:......cooiiiiiiiiii

Thong bao tam ngirng kinh doanh nhuw sau:
Thot glan tam NEUNEZ: ..veeeiiiiieiiiie e e s e e areee s
Thoi diém bat dau tam ngimg: Ngdy............. thang .......... Nam .......ccceee.
Thoi diém két thuc tam ngimg: Ngdy ........... thang .......... NAM oo,
LY do tam NEUNEZ: ..ooeeeeieeiieeeee e

T6i cam két vé tinh hop phap, chinh xac, trung thuc va hoan toan chiu trach
nhiém trudce phap luat vé ndi dung cua Thong bio nay.

PAI DIEN HO KINH DOANH
(Ky, ghi ho tén)®

4. Cham dirt hoat dong hd kinh doanh
a) Trinh ty thwce hién:

Khi chdm dut hoat dong kinh doanh, ho kinh doanh phai giri Thong bao vé viéc
cham dut hoat dong ho kinh doanh va ndp lai ban gbc Gidy ching nhan ding ky ho kinh

° Pai dién ho kinh doanh ky truc tiép vao phﬁn nay.
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doanh cho Co quan ding ky kinh doanh cip huyén noi da dang ky, dong thoi thanh toan
day du cac khoan ng, gdm ca no thué va nghia vu tai chinh chua thuc hién.
b) Cach thirc thyc hién:

Ho kinh doanh ndp hé so tai Co quan ding ky kinh doanh cap huyén noi da ding
ky
¢) Thanh phin hd so: bao gdm:

- Thong bao vé viéc cham dat hoat dong ho kinh doanh;

- Ban gbc Gidy chimg nhan ding ky ho kinh doanh.

d) S6 lwong hd so-

01 (bd).

d) Thoi han giai quyét:

Khong co
e) Co quan thuc hién:

Phong Tai chinh - Ké hoach thuéc UBND cép huyén
g) Pdi twong thue hién thii tuc hanh chinh:

H6 kinh doanh.

h) Két qua thue hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc UBND cip huyén ghi nhan viéc chdm dut
hoat dong ho kinh doanh.

i) Lé phi (néu ¢6 va viin ban quy dinh vé phi, 1¢ phi):

Muc 1& phi cu thé do Hoi dong nhan déan tinh quyét dinh (cdn civ quy dinh tai
Théng tw sé6 250/2016/TT-BTC va cdc théng tw sia doi, bo sung Théng tw so
250/2016/TT-BTC)

k) Tén mau don, miu to khai:

Thong bao vé viéc chidm dut hoat dong ho kinh doanh (Phuy luc I1I-5, Thong tu sb
20/2015/TT-BKHDT).

) Yéu ciu, diéu kién thue hién tha tuc:

Khi chdm dut hoat dong, ho kinh doanh phai thanh toan day du cac khoan ng, gdbm
ca no thué va nghia vu tai chinh chua thyc hién.
m) Can cir phap ly cia thi tuc hanh chinh:

- Luat Doanh nghiép s 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh s6 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phu vé ding ky doanh
nghiép (Nghi dinh s6 78/2015/ND-CP);

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cua Bo Ké hoach va Pau tu
hudng dan vé ding ky doanh nghiép (Thong tu s6 20/2015/TT-BKHDT);

- Théng tu s6 250/2016/TT-BTC ngay 11/11/2016 huéng dan vé phi, 1& phi thudc
thAm quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phé tryc thuoc Trung wong
(Thong tu s6 250/2016/TT-BTC).
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Phu luc III-5

TEN HO KINH DOANH CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

SO: oo
THONG BAO
Vé viéc cham dirt hoat dong ho kinh doanh

Kinh gtri: Phong Tai chinh - Ké hoach ..................

Tén ho kinh doanh (ghi bang chit in HOQ): ......cooovoveeeeeeeeeeceeeeeeeeeceeeesen,
S6 Giay chirng nhan ding ky ho kinh doanh: ........ccccccevvveeeveeiveeviesnnene,

D0. cAp ngay: ... [ i,
Dia diem Kinh dOANN: .....ovovoveeeeeeeeee ettt eeeeeeas
Di1€n thoai: ....cccceviii s FaX: s
Email: ..o Website: ...
Thong béo cham dirt hoat dong kinh doanh ké tir ngay ......... [...... [,

Ho kinh doanh cam két d3 hoan thanh cic khoan no, nghia vu thué, tai san

va hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xéc, trung
thuc cua nd1 dung Thong bao nay.

PAI DIEN HO KINH DOANH

Céc gidy to gui kém: (Ky, ghi ho tén)*®

5. Cép lai Gidy chirng nhin ding ky hd kinh doanh

a) Trinh ty thuc hién:

- Trudong hop Gidy chimg nhan dang ky ho kinh doanh bi mat, chdy, rach, nat hoic

bi tiéu hity duéi hinh thirc khac, ho kinh doanh giri Gidy dé nghi cap lai Gidy chimg

nhan ding ky ho kinh doanh dén co quan diang ky kinh doanh cip huyén noi di cip Gidy

chirng nhan dang ky h¢ kinh doanh cho h kinh doanh.

Co quan dang ky kinh doanh cap huyén xem xét cap lai Gidy chimg nhan dang ky

ho kinh doanh.

10 Bai dién ho kinh doanh ky truc tiép vao phan nay.
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- Trudng hop Gidy ching nhan dang ky ho kinh doanh duoc cip khong dung ho so,
trinh ty, thu tuc theo quy dinh, co quan ding ky kinh doanh cap huyén giri thong bao yéu
cau ho kinh doanh hoan chinh va ndp h so hop 1é theo quy dinh.

Co quan ding ky kinh doanh cdp huyén thuc hién cép lai Gidy ching nhan ding ky
ho kinh doanh khi nhan dugc hd so hop 18 cua ho kinh doanh.

b) Cach thirc thuc hién:

Ho kinh doanh giri Gidy dé nghi cp lai Gidy chimg nhan ding ky ho kinh doanh
tai Co quan dang ky kinh doanh c4p huyén noi di dang ky
¢) Thanh phin hd so: bao gdm:

Gidy dé nghi cap lai Gidy chirng nhan ding ky ho kinh doanh;

d) S6 lwong ho so-

01 (bd).

d) Thoi han giai quyét:

- Trong thoi han 03 (ba) ngay lam viéc ké tir ngay nhan dugc Gidy dé nghi cip lai
Gidy chung nhan dang ky ho kinh doanh.

- Trudng hop Gidy ching nhan dang ky ho kinh doanh duoc cap khong dung ho so,
trinh ty, thu tuc theo quy dinh, co quan ding ky kinh doanh cap huyén gtri théng bao yéu
cau ho kinh doanh hoan chinh va ndp ho so hop 1é theo quy dinh trong thoi han 30 ngay,
ké tir ngdy gui thong bao dé duoc xem xét cip lai Gidy ching nhan ding ky ho kinh
doanh. Co quan ding ky kinh doanh cép huyén thuc hién cip lai Gidy ching nhan dang
ky ho kinh doanh trong thoi han 03 ngay lam viéc, ké tir ngay nhan dugc hd so hop 1¢
cua hd kinh doanh.

e) Co quan thuc hién:

Phong Tai chinh - Ké hoach thuéc UBND cip huyén
g) Pdi twong thue hién thii tuc hanh chinh:

Ho kinh doanh.

h) Két qua thue hién thi tuc hanh chinh:

Gidy ching nhan dang ky ho kinh doanh dugc cap lai cho ho kinh doanh.
i) Lé phi (néu c¢6 va vin ban quy dinh vé phi, 1¢ phi):

Muc 18 phi cu thé do Hoi dong nhan dan tinh quyét dinh (cdn cit quy dinh tai
Théng tw sé6 250/2016/TT-BTC va cdc théng tw sia doi, bo sung Théng tw so
250/2016/TT-BTC)

k) Tén mau don, miu to khai:

Gidy dé nghi cip lai Gidy ching nhan ding ky ho kinh doanh (Phu luc I11-6, Théng
tu s6 20/2015/TT-BKHDT).

) Yéu céu, diéu kién thwe hién tha tuc:

Khéng cé
m) Can cwr phap ly cua thua tuc hanh chinh:

- Luat Doanh nghiép s6 68/2014/QH13 ngay 26 thang 11 nam 2014;

- Nghi dinh sé 78/2015/ND-CP ngay 14/9/2015 ctia Chinh phua vé dang ky doanh
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nghiép (Nghi dinh s6 78/2015/ND-CP);

- Thong tu s6 20/2015/TT-BKHDT ngay 01/12/2015 cua Bo Ké hoach va Pau tu
hudng dan vé ding ky doanh nghiép (Thong tu s6 20/2015/TT-BKHDT);

- Théng tu s6 250/2016/TT-BTC ngay 11/11/2016 huéng dan vé phi, 1& phi thudc
thAm quyén quyét dinh ciia Hoi ddng nhan dan tinh, thanh phd truc thuéc Trung wong
(Thong tu s6 250/2016/TT-BTC).

Phu luc I11-6

TEN HQ KINH DOANH  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

SO: v

GIAY PE NGHI
Cip lai Gidy chirng nhan diing ky hé kinh doanh

Kinh gtri: Phong Tai chinh - Ké hoach ..................

Tén ho kinh doanh (ghi bang chit in KOQ): ........cocoeeovveveeeseeeeeeceeeserseeeees
S6 Gidy ching nhan dang ky ho kinh doanh: ........c..cccceceeerevsvenieeieeesneennns,

Dia diem Kinh dOANN: ....ovveeeeeeee ettt eeeeas
Dién thoai: .coccveveiiiiiiii FaX: oo,
Email: ..o Website: ..o
Pé nghi duoc cép lai Gidy chimg nhan diang ky ho kinh doanh.

LY dO 38 NEIT CAP 1215 vvveeieeeeceeeee ettt

Ho kinh doanh cam két hoan toan chiu trach nhiém trudc phép luat vé tinh
hop phép, chinh xéc, trung thyc cua nd1 dung Gidy dé nghi nay.

, PAI DIEN HO KINH DOANH
Céc gidy to guri kém: (Ky, ghi ho tén)*

11 Pai dién ho kinh doanh ky truc tiép vao phan nay.
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I1. LINH VUC THANH LAP VA HOAT PONG CUA HQP TAC XA (HQP TAC XA)!

1. Pang ky hop tac xa

a) Trinh ty thyc hién:

- Budc 1: Nguoi dai dién hop phap hodc ngudi duge ty quyén cua hop tac
x& dy dinh thanh 13p nop hd so dang ky tai Phong Tai chinh - Ké hoach thudc
Uy ban nhan dan huyén, noi hop tac xa dat tru so chinh.

Hop tac xi c6 thé gui hd so dang ky qua dia chi thu dién tr ciia co quan
dang ky hop tac xa nhung phai ndp ho so bang van ban khi dén nhan giay chung
nhan dang ky dé doi chiéu va luu ho so.

- Budc 2: Khi tiép nhan ho so, co quan ding ky hop tac xa:

+ Yéu cau ngudi dén lam tha tuc ndp ban sao hop 1¢ gidy ching minh nhan
dan hodc ho chiéu con hiéu luc?

+ Trudng hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gitra nguoi thanh 1ap hop tac xa, hgp tac xa va to chue lam dich vu nop
ho so, nhan két qua va giay gidi thi¢u cua td chirc do cho ca nhan thuc hién ndp
ho so, nhan két qua; hoac van ban uy quyén cho ca nhan thyc hién ndp ho so,
nhan két qua theo quy dinh cta phap luat.

Néu ho so hop 18 thi co quan ding ky hop tac xi phai trao gidy bién nhan
cho hop tac xa.

b) Cach thirc thue hién:

Truc tiép hodc qua dia chi thu dién tur.

¢) Thanh phan hd so:

- Giay dé nghi ding ky thanh 1ap hop tac xa;

- Piéu 18;

- Phuong 4n san xuat kinh doanh;

- Danh sach thanh vién;

- Danh sach hoi déng quan tri, giam déc (tong giam déc), ban kiém soat
hoac kiém soat vién,

- Nghi quyét Hoi nghi thanh 1ap.

d) S6 lwong ho so:

01 bd ho so.

119 thu tuc hanh chinh tai Phan II Danh muc A: TTHC thudc thAm quyén giai quyét ctia cAp huyén.
2 Nhitng quy dinh phai ¢ nop ban sao gzay chirng minh nhdn dan hodac ho chzeu con hiéu luc, hodc ban sao glay
chitng nhan dang ky....” thyuc hién theo quy dinh tai Didu 6 Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 vé
cép ban sao tir s6 goc, chl'rng thuc ban sao tir ban chinh, ching thuc chit ky va ching thuc hop ddng, giao dich.
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d) Thoi han giai quyét:

05 ngay lam viéc, ké tir ngay nhan hd so hop 18.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan dan huyén.

g) Poi twong thure hién thi tuc hanh chinh:

C4 nhan, t6 chure.

h) Két qua thue hién thii tuc hanh chinh:

Gidy chimg nhan dang ky hop tac xa.

i) Lé phi:

Muc phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc Trung
uong quyet dinh (can cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua B9 Tai chinh huéng dan vé phi va 1€ phi thudoc tham quyén
quyét dinh cia Ho1 dong nhan dan tinh, thanh pho truc thudc Trung wong).

k) Tén mau don, miu to khai:

- Gidy dé nghi dang ky thanh lap hop tac xa theo mau quy dinh tai Phu luc
I-1 Thong tu s6 03/2014/TT-BKHDT;

- Phuong 4n san xuat kinh doanh theo mau quy dinh tai Phu luc I-2 Théng
tu s6 03/2014/TT-BKHDT;

- Danh sach thanh vién theo miu quy dinh tai Phy luc I-3 Théong tu sd
03/2014/TT-BKHDT;

- Danh sach hoi déng quan tri, giam dbc (tong giam déc), ban kiém soat
hoac kiém soat vién theo mau quy dinh tai Phu luc I-4 Thong tu s6 03/2014/TT-
BKHDT.

1) Yéu cau, diéu kién thuwe hién thi tuc (néu c6):

- Nganh, nghé san xuat, kinh doanh ma phap luat khong cam; trir trudng
hop kinh doanh nganh, nghé€ yéu cau phai c¢6 diéu kién;

- Ho so dang ky theo quy dinh tai khoan 2 Diéu 23 ctia Luat Hop tac x4
2012;

- Tén cua hop tac xa duogc dit theo quy dinh tai Piéu 22 cta Luét Hop tac xa
2012;

- C6 try so chinh theo quy dinh tai Diéu 26 ctia Luat Hop tac xa 2012.

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky

1000



hop tac xa va ché do bao céo tinh hinh hoat dong cia hop tac xa.
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

...... ngay..... thang..... nam....

GIAY PE NGHI
Dang ky thanh 1ap hop tiac xa
Kinh guri: Tén co quan dang ky hop tac xa

TOi 1& (ghi ho t6n baAng chit IN NOAY:........coeeeeeeeeeeeeeeeeeeeeeeeeeee oo Gidi tinh:.........
Sinhngay:....../ ...... l..... DAaNn t0C:.......vvnnn. .. QUBC HHOR: e
Chirng minh NhAN AN SO:......cvuveceeeecveecieeee et

Ngay cap:...... [...... /... INOT CAP: ittt et ettt n e
Gidy to ching thuc ca nhan khac (néu khong cé CMND):........oveeveeeeereesreseeeeeeeesessesssseenoan

S6 gidy ching thiC CA NNAN:.......c.vveeveeveeseveeceestesees et

Ngay cip:...... /... /... Ngay hét han:...... /... /... NOT CAP:veeeeeiiereneenieie e
Noi ding ky ho khau thuong tru:

S6 nha, AUONE PhS/XOM/AP/HION: ...t e
XA/PRUONE/TRE AN ..cvoveeeeeeee ettt nen
Quéan/Huyén/Thi xa/Thanh phé thudC tiNh:. ..o
TV 1Y) e SO OO

Chd ¢ hién tai:

S6 nha, AUONg PhS/XOMVAP/HNON: ........e.cveeeeeeeeereeeeeee e ee e
XA/PHUGIG/TRE TAN ...
Quéan/Huyén/Thi xa/Thanh phé thudC tiNh:. ..o
TV 1Y) e SO OO
Piénthoair.........cooiiiiiiii FaX. e
Email: ... WEDSITE. ...,

Ping ky thanh lap hop tac xa véi cac ndi dung sau:
1. Tinh trang thanh 1ap (ddnh dau X vio 6 thich hop)
Thanh lap méi O
Thanh lap trén co s& dugc tach hop tac xa O
Thanh 18p trén co so chia hop tac xa O
Thanh 1ap trén co sé hop nhét hop tac xa
Thanh 1ap trén co sé chuyén dbi
2. Tén hop tac xa:

Tén hop tac xa viét bang tiéng Viét (ghi bang chit in hO@):..........cc.oeveereeveeeeesereseesresrserons
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Tén hop téc xa viét bang tidng NUGC NZOAT (EU CO):uvrvrrerernerereereresreeieseesee e

S6 nha, AUONE PhS/XOM/AP/HNON: ....ce.veeeeecrrreeseeeeeessee e
XA/PRUONE/TRE AN ..cvoeeeeeeeee et
Quén/Huyén/Thi xa/Thanh phé thuGC tINN:....eoce
TR/ THANK PR ..cvvvecviceeeseec et
Piénthoai:................... FaX: e
Email: ..o WEDSIE ..o
4. Tén, dia chi, nguoi dai dién chi NhANh (NEU CO):unvnvvivivcieicieeeeeee s

5. Tén, dia chi, nguoi dai dién viin phong dai dién (néu cO):.vuvuvvrrerrrrrereeiereereea.

6. Tén, dia chi, ngudi dai dién dia diém kinh doanh (néu cO): .....ccoovvevvvreeeeeicecereeen,

7. Nganh, nghé kinh doanh (ghi tén va md theo nganh cap 4 trong Hé thong nganh kinh té cia Viét Nam):

STT Tén nganh Ma nganh

8. Vén diéu 1¢:

9. SO IrgNE thANN VIN: ........ooovveeeeeeeee e naneen

10. Thong tin vé cac hop tac xi bi chia, bi tach, bi hop nhét, dwoc chuyén ddi (chi ké khai trong truong hop
thanh ldp hop tac xd trén co sé chia, tach, hop nhat, chuyén déi loai hinh hop tdc xd):

a) Tén hop tAc XA (ghi BANG CHIE I HOQ): ..c..eveveoeveeeeeeeeeee e
S6, ngay cip Gidy chimg nhan dang Ky hop tAC XA: ..o..vveveveeeieeeeeeeeeeeeeseseeeeeseee s,
b) Tén hop tac Xa (ghi BANG CHIE i ROG): .........cooeeeeeereseeree e e
S6, ngay cép Gidy chimg nhan dang K hop tAc XA: ...c.ovvcverveereecieeieieeieeeeseee s

T6i cam két chiu trach nhiém truc phap luat vé tinh hop phap, chinh x4c va trung thuc ciia ndi dung gidy dé
nghi dang ky thanh 1ap hop tac xa trén.

PAI DIEN THEO PHAP LUAT CUA

Céc gidy to giri kém: HOQP TAC XA
e (Ky va ghi ho tén)
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQP TAC
XA

I. Téng quan vé tinh hinh thi truong

I1. Banh gia kha nang tham gia thi truong cia hgp tac xa

I11. Can ctr phap 1y cho viéc thanh 1dp va hoat dong ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gi6i thigu tong thé

1. Tén hop tac xa

2. Bia chi tru s¢ chinh

3. Vén diéu 1¢

4. S6 luong thanh vién

5. Nganh, nghé san xuat, kinh doanh

. T6 chirc: bo méay va gidi thidu chirc niang nhiém vu té chirc bd may ctia hop téc xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
. Phén tich diém manh, yéu, co hoi phat trién va thach thirc cia hop tac xa
Il. Phén tich canh tranh

[11. Muc tiéu va chién lugc phat trién cua hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu ciu vé san pham, dich vu hodc viéc lam cta thanh vién

2. Dy kién cac chi tiéu san xuat, kinh doanh cta hop tic xi can cir vao hop dong dich vu vai thanh vién hodc hop
ddng lao dong ddi véi thanh vién (d6i v6i truong hop hop tac x4 tao viée lam)

3. Xéc dinh c4c hoat dong san xuét, kinh doanh nham dap ng hop ddng dich vu véi thanh vién hodc hop ddng
lao dong ddi véi thanh vién (d6i v6i truong hop hop tac xi tao viéc 1am)

V. Ké hoach Marketing

VI. Phuong an dau tu co s& vat chét, b tri nhan luc va cac diéu kién khac phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va st dung vén

Il. Phuong an vé doanh thu, chi phi, 19i nhuan trong 03 nadm dau

I11. Phuong an tai chinh khac

PHAN V. KET LUAN

PAI DIEN THEO PHAP LUAT CUA
Céc gidy to giri kém: HQP TAC XA
e, (Ky va ghi ho tén)
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Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA

I. THANH VIEN LA CA NHAN

STT|Ho | Ngay, | Gi¢i |Qudc [Dan toc| Chd & | Noi ding | S6, ngay, Vén gop Thoi |Chit ky|Ghi
va [théang, | tinh | tich hién tai [ky ho khau| co quan Gid 1 ohin | T4 diém | cua |[cha
tén | ndm thudng tra [cip ching 1@ r}p an R Y gop | thanh

sinh minhnhan| . YoM [RCO| Jgh | vien
dan hozc |90P" (bang
ho chidu | ¢ VNP
I1. THANH VIEN LA PHAP NHAN
STT [Tén phép| Dia chi |S6 Gidy ching nhan Vébn gop Thoi  |Chir ky cta nguoi|Ghi cha
nhan trusd | dang ky (hodc cac s 2 . |aiém gopldai dién theo phap
. .z , R Gia tri phan von | Ty I¢ £ Ay o .
chinh giay chirng nhan i . P von luat cta phap
tuong duong) gop*(bang so; (%) nhén
& VND)

1 Ghi tong gid tri phan von gop ciia tirng thanh vién.
2 Ghi tong gid tri phan von gop ciia tirng thanh vién.

3 Trueong hop thanh ldp méi thi khong phai déng dau.

....... ngay.... thang.... nam...
PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN KIEM SOAT, KIEM
SOAT VIEN HQP TAC XA

STT|Ho va| Ngay,thang, | Gisi | Qudc | Dan

Chd &

Noi | S6, Vén gop Thoi Chtc | Ghi
R L tinh | tich | toc | hiéntai | dang |hgay, o diém gopvén | danh | cha
tén nam sinh 1 oc 1t k;i% gqa/anco Glé‘m Ty o1 gopvon
khau cép ;phal,l 1 |0¢
thuong | chung von gop (%)
trd minh (b‘;;léso’.
nhan )
dan
hoéc ho
chiéu
db6i voi
ca nhan
1 2 3 4 5 6 7 8 9 10 11 12 13 14

A. Danh sich hji dong quén tri

1

2

B. Giam déc (tong giam dbc)

C. Danh sich ban kiém soat (kiém soat vién)

1

2

1 Ghi tong gid tri phdn von gop ciia tirmg thanh vién

2 Trieong hop thanh ldp méi thi khéng phdi déng dau

PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng déau)?
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2. Ping ky thanh 1ap chi nhanh, vin phong dai dién, dia diém kinh
doanh ciaa hgp tac xa

a) Trinh ty thyuc hién:

- Bu6c 1: Khi thanh 14p chi nhanh, van phong dai dién, dia diém kinh
doanh, hop tac xa gui téi co quan dang ky hop tac xa noi dat chi nhanh, van
phong dai dién, dia diém kinh doanh 01 bo hd so dang ky thanh l4p chi nhanh,
van phong dai dién, dia diém kinh doanh cta hop tac xa.

- Budc 2: Khi tiép nhan hé so, co quan ding ky hop tac xa:

+ Yéu cau ngudi dén lam tha tuc ndp ban sao hop 1¢ gidy ching minh nhan
dan hodc ho chiéu con hiéu luc?.

+ Trudng hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gitta nguoi thanh 1ap hop tac xa, hop tac xa va to chirc lam dich vu ndp
hd so, nhan két qua va gidy gidi thiéu cta to chirc d6 cho ca nhan thyc hién nop
ho so, nhan két qué; hoac van ban uy quyén cho cé& nhan thyc hién ndp ho so,
nhan két qua theo quy dinh cta phép luét.

Néu ho so hop 18 thi co quan ding ky hop tac xa phai trao gidy bién nhan
cho hop tac xa.

- Budc 3: Néu nganh, nghé, ndi dung hoat dong ciia chi nhanh, vin phong
dai dién, dia diém kinh doanh phU hop véi nganh, nghé hoat dong ctia hop tac xa
va phu hop véi quy dinh cta phap luat c6 lién quan thi trong thoi han 05 ngay
lam viéc ké tir ngay nhan duoc hd so hop 18, co quan ding ky hop tac xa cip
gidy chimg nhan dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh
ctia hop tac x4, ddng thoi cap nhat vao ho so dang ky hop tac xa.

Sau khi duoc cap gidy chimg nhan dang ky, chi nhanh, van phong dai dién,
dia diém kinh doanh cua hop tac x3 dugc khic ddu va c6 quyén sir dung con déu
cuia minh.

Truong hop khong cdp gidy ching nhan diang ky thi co quan diang ky hop
tac x& thong bao bang van ban va néu rd 1y 1y do cho hop tac xa biét.

- Budc 4: Truong hop hop tadc xa 1ap chi nhanh, van phong dai dién, dia
diém kinh doanh tai huyén hodc tinh, thanh ph6 khéc véi noi hop téc xa dit tru
so chinh thi trong thdi han 05 ngay lam viée, ké tir ngdy duoc cap gidy chimg
nhan dang ky chi nhanh, van phong dai di¢n, dia diém kinh doanh, hop tac xa
phai:

+ Thong béo bang vin ban téi co quan di cap gidy chiung nhan ding ky
hop tac xd noi hop tac xa dit tru so chinh dé b sung vao hd so diang ky hop tac

4 Nhirng quy dinh phai “ndp ban sao gidy chimg minh nhan déan hodc ho chiéu con hiéu lyc; hodc ban sao‘gié}y
chimg nhan dang ky...” thyc hién theo quy dinh tai Diéu 6 Nghi dinh 23/2015ND-CP ngay 16/02/2015 vé cap
ban sao tir s6 goc, ching thuc ban sao tir ban chinh, chirng thuc chir ky va chung thuc hop dong, giao dich.
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Xa;

+ Kém theo thong bao 1a ban sao gidy chting nhan ding ky chi nhanh, vin
phong dai dién, dia di€ém kinh doanh cua hop tac xa.

- Budc 5: Trudng hop 1ap chi nhanh, vin phong dai dién, dia diém kinh
doanh & nudc ngoai thi hop tac xa phai thuc hién theo quy dinh phép luat cia
nude do.

Trong thoi han 15 ngay lam viée ké tir ngay duge co quan c6 thAm quyén
cua nudc ngoai cap gidy ching nhan m¢ chi nhanh, van phong dai dién, dia
diém kinh doanh, hop tac xa phai:

+ Thong béo bang vin ban téi co quan di cip gidy ching nhan ding ky
hop tac xa noi hgp tac xa dat tru sé chinh dé bo sung vao ho so dang ky hop tac
X&;

+ Kém theo thong bao 1a ban sao gidy chimg nhan ding ky chi nhanh, van
phong dai di¢n, dia diém kinh doanh do co quan c6 thim quyén cua nudc ngoai
cap.

b) Cach thirc thue hién:

Truc tiép tai tru s& co quan hanh chinh nha nuéc.

¢) Thanh phan hd so:

- Thong bao vé viéc dang ky thanh 1ap chi nhanh, vin phong dai dién, dia
diém kinh doanh;

- Ban sao hop 1& Gidy chtng nhan dang ky hop tac xa;

- Nghi quyét ctia dai hoi thanh vién vé viéc mo chi nhanh, van phong dai
dién, dia diém kinh doanh cua hop tac x3;

- Quyét dinh bang van ban ctia hoi dong quan tri vé viée cir nguoi dai dién
chi nhanh, van phong dai di¢n, dia di€ém kinh doanh;

- Ban sao hop 1¢ gidy chimg minh nhan dan, ho chiéu hodc chimg thuc cé
nhan hop phap khac cuia nguoi dai dién chi nhanh, van phong dai di¢n, dia di€ém
kinh doanh;

- Ban sao hop 1& chtg chi hanh nghé ctia mot hoic mot sé ca nhan theo
quy dinh d6i v6i chi nhanh hop tac x4 kinh doanh cac nganh nghé ma theo quy
dinh cua phap luat phai c6 ching chi hanh nghé.

d) S6 lwong ho so:

01 bd hd so

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir ngay nhan hd so hop 16.

e) Co quan thye hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan huyén.
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g) P6i twong thwe hién thi tuc hanh chinh:

Té chuc.

h) Két qua thue hién thii tuc hanh chinh:

Gidy chung nhan dang ky chi nhanh, vin phong dai dién, dia diém kinh
doanh ctia hop tac xa.

i) Lé phi:

Murc phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thudc Trung
uong quyét dinh (cidn cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua B9 Tai chinh huéng dan vé phi va 1€ phi thudoc tham quyén
quyét dinh cia Ho1 dong nhan dan tinh, thanh pho tryc thuoc Trung vong).

k) Tén mau don, miu to khai:

- Thong bao vé viéc thanh 1ap chi nhanh, vin phong dai dién, dja diém kinh
doanh theo mau quy dinh tai Phu luc I-5 Thong tu s6 03/2014/TT-BKHDT.

i) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Nganh, nghé, ndi dung hoat dong cua chi nhanh, van phong dai dién, dia
diém kinh doanh phai phu hgp véi hoat dong ctia hop tac xa;

- Chung chi hanh nghé ctia mot hodc mot sd & nhan theo quy dinh déi voi
chi nhanh hop tac xa kinh doanh cac nganh nghé ma theo quy dinh cua phap luat
phéi c6 ching chi hanh nghé.

m) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot so
diéu cua Luat Hop tac xa;

- Nghij dinh sé 107/2017/ND-CP ngay 19/5/2017 stra d6i bd sung mot sb
di€u ctia Nghi dinh 193/2013/ND-CP;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché do bao cdo tinh hinh hoat dong cua hop tac xa.
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Phu luc I-5

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic
SO: e ngay..... thang..... nam.....

THONG BAO

Vé viéc diing ky thanh 1ap chi nhanh/vin phong dai dién/ dia diém kinh doanh ciia hop
tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac XA (ghi BANG CRIE i HOA) ....cvoeeeeeeeierseseeeeeresse e s

Dia chi tru SO ChINN: c.vviiicccc e
Piing ky thanh 1ap chi nhanh/vin phong dai di¢n/dia diém kinh doanh véi cac ndi dung sau:
1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng Viét (ghi bang chiz in hoa):
Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét tat (161 c6):..vvevvevrererrrreerrrrreene,
2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:
S6 nha, AUOng Ph/XOM/AP/NON: .......v.evereeereeeeeeeeeveeeeeeeee e,
XA/PHUOIG/TRE TFAN: <o
Quéan/Huyén/Thi xa/Thanh phé thudc tNh: ..o
TN/ THANN PRO: w.vrveieviieeseeeee e ettt

Email: .o, WEDBSItE: ..o
3. Nganh, nghé kinh doanh, ndi dung hoat dong:

a) Nganh, nghé kinh doanh (déi véi chi nhdnh, dia diém kinh doanh; ghi tén va ma theo ngdanh cdp 4 trong Hé
théng nganh kinh té cia Viét Nam):

STT Tén nganh M@ nganh
b) Noi dung hoat dong (doi v6i van phong dai dién):.............c.ceveeeeeeeeeeereseeerieeeseessissiessienns
4. Nguoi dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh:
Ho tén ngudi dai dién (ghi bang chit in hoa):.........c....oooicieeeeeeiiin Gidi tinh:...c.oveevennnn,
Sinhngay: ...... [...... [ DANOC: . eeeeeeeeeeeeiiien QUOC tHER: v
Chirng minh NhAN dAN SO: w....cvuvecieceicieciecie e
Ngay cip: ...... /... /... NOT CAP: vttt
Gidy to chimng thyc ca nhan khac (néu khong c6 CMND):..........ceveeeeeeeeeereereeeesreseesressneson.
S giéy ChiNg thuC CA NNAN: ...oiiiiiiii e
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Ngay cip: ...... /... /... Ngay hét han: ...... [..... /... NOT CAP: .o,
Noi dang ky ho khau thuong tri:

XA/PRUONE/TRE AN coovovvocvecieeiesse e s s es sttt sss s s s s
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cc.ce.eveeveveeeeeeseeeessessesseses s
TINR/THANK PRG: cvocvvveeveceeieee ettt
Chd & hién tai:

S6 nha, AUONE PhS/XOMVAP/HNION: ....veveeeeeevrreeseeeeeeseee e
XA/PRUONG/TRE AN coovocvoceecieeveese e s ettt s s ssens
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........cc.ecveeveecresreeseeeeeesseee e,
TINR/THANK PRG: cvocvvveeveceeeeeee et

Email: ... WeDSIte: ......coviiii,
Hop tac xa cam két:

- Tru s& chi nhanh/vin phong dai dién/dia diém kinh doanh thudc quyén so hitu/quyén sir dung hop phép cua
hop tac xa va dugc st dung dung muc dich theo quy dinh cua phap luat;

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung thuc cta ndi dung Thong bao
nay.

PAI DIEN THEO PHAP LUAT CUA

Céc gidy to giri kém: HQP TAC XA
e —————— (Ky, ghi ho tén va doéng déu)
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3. Piang ky thay ddi tén, dia chi tru s& chinh, nganh, nghé san xuit,
kinh doanh, von diéu 1¢, ngudi dai dién theo phap luit; tén, dia chi, nguoi
dai dién chi nhanh, van phong dai dién cia hop tac xa

a) Trinh ty thyc hién:

- Budc 1: Khi thay d6i mot hodc mot sd ndi dung vé tén, dia chi tru sé
chinh, nganh, nghé san xuit, kinh doanh, vén diéu 1é, nguoi dai dién theo phap
luat; tén, dia chi, nguoi dai dién chi nhanh, van phong dai di¢n, hop tac xa gui
hé so ding ky thay ddi dén co quan dang ky hop tac xa.

Truong hop thay doi dia chi tru sé chinh cta hop tac xi sang huyén hoic
tinh, thanh pho khac vé&i noi hop tac xa di dang ky thi hop tac xa diang ky thay
d6i tai co quan ding ky hop tac xa noi du dinh dat try so mdi. Hop tac xa thuc
hién cac thi tuc véi co quan thué lién quan dén viéc chuyén dia diém theo quy
dinh cua phap luat vé thué.

Truong hop thay doi nguoi dai dién theo phap luat ctia hop tac xa do ngudi
dai dién theo phap luat bi chét hodc mat nang lyc hanh vi dan sy thi truéng ban
kiém soat ctia hop tac xa ky, ghi ho tén trong gidy dé nghi ding ky thay doi noi
dung dang ky cua hop tac xa.

- Budc 2: Khi tiép nhan ho so, co quan diang ky hop tac xa:

+ Yéu cau nguoi dén lam thi tuc ndp ban sao hop 1é gidy ching minh nhan
dan hodc ho chiéu con hiéu lyc.

+ Trudong hop duoc iy quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gitta nguoi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu nop
ho so, nhan két qua va gidy gidi thiéu cta t6 chire d6 cho c4 nhéan thuc hién nop
ho so, nhan két qua; hodc van ban uy quyén cho ¢4 nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cta phép luét.

+ Co quan ding ky hop tac x& giao gidy bién nhan khi nhan hd so ding ky
thay doi dam bao tinh hop 18 va phai thuc hién viéc dang ky thay ddi ndi dung
dang ky ctia hop tac x4, cip gidy ching nhan ding ky méi cho hop tac xa.

Trong truong hop hop tac xa thay doi dia chi tru s¢ chinh sang huyén hoic
tinh, thanh phd khac véi noi da ding ky thi co quan dang ky hop tac xa noi hop
tac xa dat tru s& mai phai giri ban sao gidy chimg nhan ding ky hop tac xa da
cap méi dén co quan dang ky hop tac xa noi hop tac xa dang ky tru sé cil.

Trong truong hop cing mot thoi diém, thay ddi nhiéu ndi dung, co quan
dang 1y hop tac x4 thuc hién dang ky mot 1an nhimg thay d6i noi dung diang ky
hop tac xa.

+ Hop tac xa phai nop lai ban gbc gidy ching nhan dang ky cii khi dugc
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cap gidy ding ky méi.

b) Cach thirc thuc hién:

Truc tiép tai tru s& co quan hanh chinh nha nudc.

¢) Thanh phén ho so:

- Gidy dé nghi ding ky thay doi noi dung ding ky ctia hop tac x4;

- Nghi quyét ctia dai hoi thanh vién hodc quyét dinh bang van ban cua Hoi
dong quan tri vé vi¢c thay doi tén,dia chi tru s& chinh, nganh, nghé san xuat,
kinh doanh, von di€u 1€, nguoi dai dién theo phap luat; té€n, dia chi, nguoi dai
dién chi nhanh, van phong dai dién ctia hop tac xa.

d) S6 lwong hd so:

01 bd ho so.

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir khi nhan ho so hop I¢.

e) Co quan thue hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuoc Uy ban nhan dan huyén.

g) Poi twong thure hién thi tuc hanh chinh:

T6 chiic.

h) Két qua thye hién thi tuc hanh chinh:

Gidy chung nhan dang ky hop tac xa.

i) Lé phi:

Mitc phi cu thé do Hoi dong nhan dan tinh, thanh phd tryc thudc Trung
uong quyet dinh (can cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua B§ Tai chinh huéng dan vé phi va 1€ phi thudéc tham quyén
quyét dinh cia Ho1 dong nhan dan tinh, thanh phd truc thuoc Trung wong).

k) Tén mau don, miu to khai:

Gidy dé nghi dang ky thay doi ndi dung ding ky hop tac xa theo mau quy
dinh tai Phu luc I-7 Thong tu s6 03/2014/TT-BKHDT.

) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Khéng co.

m) Can cir phap ly caa thu tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché do bao cdo tinh hinh hoat dong cua hop tac xa.
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1-7.1

Phu luc I-7
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic
SO: oo ngay..... thang..... nam.....
GIAY PE NGHI

Ping ky thay ddi ndi dung ding ky hop tac xa
Kinh gtri: Tén co quan dang ky hop tac xa

Dia chi tri S Chinhi: ....ccviiic e e
Ping ky thay d6i ndi dung ding ky hop tac xa' nhu sau:

Noi dung ding ky thay dbi Panh diu
- Tén hop tac xa O
- Pia chi tru s& chinh O
- Nganh, nghé san xuat, kinh doanh O
- Vén diéu 18 0
- Nguoi dai dién theo phap luat O
- Tén chi nhanh
- Pia chi chi nhanh
- Nguoi dai dién chi nhanh
- Tén van phong dai dién O
- bia chi van phong dai dién O

- Ngudi dai dién van phong dai dién O

1 Hop tac xa chon va danh déu X vao ndi dung du dinh ding ky thay ddi; Iua chon va khai chi tiét noi dung dang
ky thay ddi vao cac miu tuong tmg tir trang I-7.2 dén trang 1.7.12 theo yéu ciu cua hop tac xa.

1-7.2
DANG KY THAY DOI TEN HOP TAC XA
Tén hop tac xa viét bang tiéng Viét du kién thay d0i (ghi bang chit in h0Q): ........cc.cceveevveevrnns

Tén hop tac xa viét tat dy kién thay d0i (EU CO)ivnrnrmrreriereereeeereeeeeeeeeee e

1-7.3
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DANG KY THAY DOI BIA CHI TRU SO CHINH
Dia chi try sé chinh dy dinh chuyén dén:
S6 nha, AUONE PhS/XOM/AP/HNON: ....veveeeeecvrsieseeeeeessee e
XA/PRUONE/TRE AN co.vvovvoceeiciseeie et nen
Quén/Huyén/Thi xa/Thanh phé thudC tINh: ...eeee
THINR/THANK PRG: 1vecveveciieeesee et

Emails . WEDSIEE: ©.vvviviiceiece e

Hop tac xd cam két tru so hop tac xd thudc quyén so hitu/quyén st dung hop phap cua hop tac xa va duoc st
dung dting muc dich theo quy dinh ctia phap luat.

I-7.4
PANG KY THAY POI NGANH, NGHE SAN XUAT, KINH DOANH

Ghi nganh, nghé kinh doanh du kién sau khi bd sung hodc thay ddi (ghi tén va md theo nganh cdp 4 trong Hé
théng nganh kinh té ciia Viét Nam):

STT Tén nganh Ma& nganh

I-7.5
DANG KY THAY DOI NGUOI BAI DIEN THEO PHAP LUAT

Nguoi dai dién theo phap luat dy kién:

S6 gidy ching thire CA NNAN: ........cvveieveeciecieeiec et
Ngay cip: ...... /... /... Ngay hét han: ...... [..... /... NOT CAP:.avvecirecesisie e,
Noi ding ky ho khiu thuong tru:

XA/PRUONE/ TR AN ...voovvocveeesecee et e ss s
Quén/Huyén/Thi xa/Thanh phé thudC tINh: ..eeei
TINH/THANK PRO: c.ecvvverieceeesec et
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Chd ¢ hién tai:

S6 nha, AUONg PhS/XOM/AP/HNON: ....vocvereeveeeeereeceeeee e
XA/PRUONE/TRE AN co.vvovvoeciocvcicie st nen
Quéan/Huyén/Thi x&/Thanh phd thudc tinh: ...........ccceeveeeieiiiereeieieecee e
TINH/THANK PRG: cvocvvvecrieeeseec ettt

Email: oo WEDSIE: .o

1-7.6
PANG KY THAY POI VON PIEU LE

1-7.7
DANG KY THAY POI TEN CHI NHANH
1. Ping ky thay ddi tén ciia chinhanh sau: ..................................
2. Tén ciia chi nhanh sau khi thay doi:
Tén chi nhanh viét bang tiéng Viét du kién thay doi (ghi bang chit in h0A): ......coveevveevreerenn.
Tén chi nhanh viét bang tiéng nudc ngoai du kién thay ddi (761 cO): .oovvvvveeereeeererrerieein,

Tén chi nhanh viét tat du kién thay dOi (61 €6): wvovvmeveereerieeeeeeeeeeeeeeee e,

1-7.8
DANG KY THAY DOI BIA CHI CHI NHANH
1. Pang ky thay dbi dia chi ciia chi nhanh Sau: ............cco.coovvvoreeecieceeeeeececeeee e
2. Dia chi chi nhanh sau khi thay dbi:
S6 nha, AUOng PhE/XOMVAP/HNON .......voveevereeeeeeeeeeeieeeeeees e
XA/PRUONE/TRE AN co.vvovveeeeeeee ettt nsenen
Quén/Huyén/Thi xa/Thanh phé thudC tINN: .oeeeii
TINH/TRANK PRO: .ocvvveecveceesee et

Email: .o WEDSIEE: oo

Hop tac xd cam két tru s& chi nhanh ciia hop tac xa thude quyén s& hiru/quyén si dung hop phép cua hgp tac xa
va dugc su dung diing muc dich theo quy dinh cua phap luat.
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1-7.9
PANG KY THAY POI NGUOI BAI DIEN CHI NHANH
1. Ping ky thay d6i ngudi dai dién ciia chi nhanh sau:............c..cooovvvveecereeenrereneean,

2. Nguoi dai dién chi nhanh sau khi thay déi:

Ho VA t&n (ghi bang chit in hoa):..................cccceeeeeiiiiinnn, GiGi tinh:....cooveiciicecccceese
ChTC dANK:.....cieiiieiiciecc et shas

Sinh ngay: ...... [...... [..... DANtOC: .. oeeveeeiiieeeeinn, QUOC HHER: v
Ching minh NhAN AN SO: ...v.cveveececeeesere et s s sensens

Ngay cap: ...... l..... [..... NOT CAP: oottt

Gidy to ching thuc ca nhan khac (néu khong ¢6 CMND):.......c.eoeveeeeeveeeresreseersiesesssesenienes

S6 gify ching thire CA NNAN: ......cv.cveiveveeeeceeeeee et

Ngay cip: ...... /... [...... Ngay hét han: ...... /... /... NOT CAP: .o,

Noi ding ky ho khiu thuong tru:

S6 nha, AUONE PhS/XOM/AP/HNON: ....cveveevecvereereeeeeesiee s
XA/PRUONE/TRE AN co.vvovvoeeeeeeeeie ettt nen
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccce.eveeveveeeeeieeieeseeseeseeseesee s
THINH/THANK PRG: c.ocvvvecveieveee et
Chd ¢ hién tai:
S6 nha, duong ph/XOMVAP/HNON .........ceeeeeeeeeeeeeeeeeeeeeees e
XA/PRUONE/TRE AN co.cvovveceeeeie e se st een
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TN/ THANN PRO: w.voveeeveveseeeeee ettt
Piénthoair......cooooiiiiii i FaX: oo
Email: ..o WEDSItE: ..o
1-7.10
PANG KY THAY POI TEN VAN PHONG DAI DIEN
1. Ping ky thay ddi tén ctia vin phong dai dién sau: ..................................
2. Tén ciia vin phong dai dién sau khi thay ddi:
Tén vin phong dai dién viét bang tiéng Viét dy kién thay d6i (ghi bang chit in hoay: .................
Tén vian phong dai dién viét bang tiéng nudc ngoai du kién thay dbi (éu ¢6): oouvvevveveerene..
Tén vin phong dai dién viét tat du kién thay d0i (61 €O): wcovvveveereeereeeeeieeeeeeeeee e,
1-7.11

DANG KY THAY DOI BIA CHI VAN PHONG DAI DIEN
1. Pang ky thay dbi dia chi ciia vin phong dai dién SaU: .........c.cooovveevveveenerereerennen.
2. Dia chi ciia vin phong dai dién sau khi thay déi:
S6 nha, AUOng Ph/XOMVAP/HNON: ......vveeeereeeeeeeeeeeeeierieeeees e
XA/PRUONE/TRE AN o.vvovveeeeeeeee sttt ss s seeen
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Quén/Huyén/Thi xa/Thanh phé thuGC tINN: .oeeei

TN/ THANN PRO: wevovrcveieieeeeese ettt s e
Piénthoai:............cooo i FaX: oo
Email: ... WEDSITE: ...oveievie e

Hop tac xi cam két try s¢ vin phong dai dién ctia hop tac xa thudc quyén s¢ hitu/quyén sir dung hop phép cua
hop tac xa va dugc sit dung dung muc dich theo quy dinh cua phap luét.

1-7.12
PANG KY THAY POI NGUOI BAI DIEN VAN PHONG PAI DIEN
1. Ping ky thay d6i nguoi dai dién ciia vin phong dai dién Sau:........c.cccccoeveveevevnnnns
2. Nguoi dai dién ciia vin phong dai dién sau khi thay doi:
Ho VA t&n (ghi bang chit in hoa):...................ccoeeeeeeiiiin, Gidi tinh..ocecceccccceee s
ChIC danhi.....oo.oiuiiieee ettt et e
Sinhngay: ...... [...... [o..... DANOC: . ceeeeveeeeeeeiien QUOC HHER: v
Ching minh NhAN AN SO: ...v.cvevvececeeeseseeeee ettt seneen
Ngay cap: ...... [...... [...... NOT CAP: vorveveeeeiesee e tes s s s sns s snnesnenes
Gidy to ching thuc ca nhan khac (néu khong c6 CMND):.......c.veeeeeeeeeeereeersessereeses s,
S6 gidy ching thire CA NNAN: .........ovvecveceecvecieeie et
Ngay cip: ...... /... [...... Ngay hét han: ...... /... /... NOT CAP: .o,
Noi ding ky ho khiu thuong tru:
S6 nha, AUONE PhS/XOM/AP/HNON: ....cv.veveecerseeseeeeeeseee e
XA/PRUONG/TRE AN c..vocvoceeceeies et eesse s
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
THINH/THANK PRG: coocvoveeeceeeee et
Chd ¢ hién tai:
S6 nha, duong Ph/XOMVAP/HNON .........ceeeveeeeeeeeeeeeeeeeeeeeeee e,
XA/PRUONE/TRE AN co.vovvoceceeeiesee et s s st s st en e s s s
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TINH/TRANK PRO: cvovvveeieciteeee et
Piénthoai:...........ooooiii FaX: oo
Email: ... WEDSIEE: ..o
1-7.13

Hop tac xa cam két hoan toan chiu trach nhiém trudc phép lut vé tinh hop phéap, chinh xac va trung thuc cua ndi
dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA
T (Ky, ghi ho tén va dong ddu)
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4. Pang ky khi heop tac xa chia

a) Trinh ty thyuc hién:

- Budc 1: Hoi ddng quan tri ciia hop tac xa du kién chia xay dung phuong
an chia trinh dai héi thanh vién quyét dinh.

- Bu6c 2: Sau khi dai hoi thanh vién quyét dinh chia, Hoi dong quan tri
tl}éng bao bang van jbén cl}o cac chu ng, cac to chic va ca nhé}l co quan h§ kinh
t¢ voi hop tac xa vé quyét dinh chia hop tac xa va giai quyét cac van dé lién
quan trudc khi tién hanh thu tuc thanh 1ap hop tac xa maoi.

- Bu6c 3: Hop tac xa duoc chia thuc hién phuong 4n chia da duoc quyét
dinh va tién hanh tha tuc thanh 13p theo quy dinh. Hop tdc xa mdi ndp hd so
dang ky tai Phong Tai chinh - Ké hoach thuoc Uy ban nhan dan huyén, noi hop
tac xa dat tru so chinh.

- Budc 4: Khi tiép nhan hd so, co quan diang ky hop tac xa:

+ Yéu cau nguoi dén lam tha tuc ndp ban sao hop 18 gidy ching minh nhan
dan hoac ho chiéu con hiéu luc.

+ Trudng hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap
di‘ch vu gilra r}gu’é'i thanh ’lép hop tac xa, h(_):p tac xa va to chuc lam dich vu nop
h§ so, nhan ké’t qua va giay gidi thiéu cua tf) chtrc d6 cho ca nhan thuc hiéq nop
ho so, nhan két qua; hoac van ban uy quyén cho ca nhan thyc hién ndp ho so,
nhan két qua theo quy dinh ctia phap luat.

Néu ho so hop 18 thi co quan ding ky hop tac xi phai trao gidy bién nhan
cho hop tac xa.

b) Cach thirc thuwe hién:

Truc tiép hodc qua thu dién ttr.

¢) Thanh phan hd so:

- Gidy dé nghi ding ky thanh lap hop tac x&;

- Piéu 18;

- Phuong 4n san xuat kinh doanh;

- Danh sach thanh vién;

- Danh sach hoi déng quan tri, giam déc (tong giam déc), ban kiém soat
hoac kiém soat vién,

- Nghi quyét ctia Pai hoi thanh vién vé viéc chia hop tac xa.

d) S6 lwong hd so:

01 bd hd so.

1019



d) Thoi han giai quyét:

05 ngay lam viéc, ké tir ngay nhan hd so hop 18.

e) Co quan thuc hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan dan huyén.

g) Poi twong thure hién thi tuc hanh chinh:

Cé4 nhan, t6 chure.

h) Két qua thue hién thii tuc hanh chinh:

Gidy chimg nhan dang ky hop tac xa.

i) Lé phi:

Muc phi cu thé do Hbi déng nhan dan tinh, thanh phé truc thudc Trung
uong quyet dinh (can cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua B9 Tai chinh huéng dan vé phi va 1€ phi thudoc tham quyén
quyét dinh cia Ho1 dong nhan dan tinh, thanh pho truc thudc Trung wong).

k) Tén mau don, miu to khai:

- Gidy dé nghi dang ky thanh lap hop tac xa theo mau quy dinh tai Phu luc
I-1 Thong tu s6 03/2014/TT-BKHDT;

- Phuong 4n san xuat kinh doanh theo mau quy dinh tai Phu luc I-2 Théng
tu s6 03/2014/TT-BKHDT;

- Danh séach thanh vién theo mau quy dinh tai Phu luc I-3 Thong tu sd
03/2014/TT-BKHDT;

- Danh sach hoi déng quan tri, giam dbc (tong giam déc), ban kiém soat
hoac kiém soat vién theo mau quy dinh tai Phu luc I-4 Thong tu s6 03/2014/TT-
BKHDT.

1) Yéu cau, diéu kién thuwe hién thi tuc (néu c6):

- Nganh, nghé san xuat, kinh doanh ma phap luat khong cam; trir trudng
hop kinh doanh nganh, nghé€ yéu cau phai c¢6 diéu kién;

- Ho so dang ky theo quy dinh tai khoan 2 Diéu 23 ctia Luat Hop tac x4
2012;

- Tén cua hop tac xa duogc dit theo quy dinh tai Diéu 22 cta Luét Hop tac xa
2012,

- C6 try so chinh theo quy dinh tai Diéu 26 ctia Luat Hop tac xa 2012.

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
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hop tac xa va ché do bao céo tinh hinh hoat dong cia hop tac xa.
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

...... ngay..... thang..... nam....
GIAY PE NGHI
Pang ky thanh 1ap hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa

TOi & (ghi ho tén bang chif iN NOY:..........vveeeereeeerveeeerisseceeeeeeessseeseseeeis Gi6i tinh:.........
Sinhngay:....../ ...... l..... DANn t0C:......cvvnnn .. QUBC HHOR: v
Ching minh NhAN AN SO:......vveevececveesese et ess et s s snseens

Ngay cap:...... [...... /... INOT CAP: ittt b bbb b e e et eb s
Gidy to ching thuc ca nhan khac (néu khong cé CMNDY:........veeveeeeeveesreseseeseeesessesssneninn

S8 gidy ching thire CA MNAN:.......cv.vveceeveeeeeeeeeeeeev et

Ngay cip:...... /... /... Ngay hét han:...... /... /... NOT CAP:cveeeeeeie e

DPing ky thanh lap hop tac xa véi cac ndi dung sau:
1. Tinh trang thanh 1ap (ddnh dau X vao 6 thich hop)
Thanh lap méi O
Thanh lap trén co s& dugc tach hop tac xa O
Thanh 14p trén co s& chia hgp tac xa
Thanh 1ap trén co sé hop nhét hop tac xa
Thanh 1ap trén co sé chuyén dbi
2. Tén hop tac xa:

Tén hop téc xa viét bang tiéng Viét (ghi bang chit in hOG):..........cc.coeveereeeeeeeesereseesresrserons

Tén hop téc xa viét bang tiéng NUGC NZOAT (EU CO)urrnrrnrrreerrerreresrseiereeeessees e
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3. Pia chi tru sé¢ chinh:

S6 nha, AUONE PhS/XOM/AP/HNON: .....e.veereececveeseveeeeesess e
XA/PRUONE/TRE AN ..cvoceeeeveeeie et s st nen
Quan/Huyén/Thi x&/Thanh phd thudc tinh:..........ceveeceeereeeieeeceesse e
TR/ THANK PR ..cvoveerseeeesee ettt
Piénthoair.........coooviiiiiii FaX: oo
Email: ... WEDBSITE .
4. Tén, dia chi, nguoi dai dién chi nhanh (N&U CO):uvvvvrrnrirciieeie e

5. Tén, dia chi, nguoi dai dién vin phong dai dién (0éu cO):..vrvvrrervreeeeeee e

6. Tén, dia chi, ngudi dai dién dia diém kinh doanh (néu cO): .....ocvvvevveereceeereereeien,

7. Nganh, nghé kinh doanh (ghi tén va md theo nganh cdp 4 trong Hé thong nganh kinh té cia Viét Nam):

STT Tén nganh Ma nganh

8. Vén diéu 1¢:

9. S8 Iwgng thANh VIEN: ......ovveoviceeeceeeeeceece et

10. Théng tin vé cic hop tac xi bi chia, bi tach, bi hop nhét, dwoc chuyén ddi (chi ké khai trong truong hop
thanh Idp hop tac xd trén co so chia, tach, hop nhat, chuyén déi loai hinh hop téc xd):

a) Tén hop tAc XA (Qhi BANG CHIE I HOQ): ..ceovveeveeeeeeeeseeeveeeeeeeerseseee s
S6, ngay cap Gidy ching nhan dang Ky hop tAC XA: o..vveveeieveieeeeeieeeeeeseeseseeeeesseessesse s
b) Tén hop tac Xa (ghi BANG CHIE i HOA): .....c..eeeveeeeeeeeeeeveee e
S6, ngay cap Gidy ching nhan dang Ky NP tAc XA: ...vvevevereeeereieeeeresessesseesesseessesse s

T6i cam két chiu trach nhiém truc phap luat vé tinh hop phap, chinh x4c va trung thuc ciia ndi dung gidy dé
nghi dang ky thanh 1ap hop tac xa trén.

PAI DIEN THEO PHAP LUAT CUA

Céc gidy to giri kém: HOQP TAC XA
e, (Ky va ghi ho tén)
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQP TAC
XA

I. Téng quan vé tinh hinh thi truong

I1. Banh gia kha nang tham gia thi truong cia hgp tac xa

I11. Can ctr phap 1y cho viéc thanh 1dp va hoat dong ctia hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gi6i thigu tong thé

1. Tén hop tac xa

2. Bia chi tru s¢ chinh

3. Vén diéu 1¢

4. S6 luong thanh vién

5. Nganh, nghé san xuat, kinh doanh

. T6 chirc: bo méay va gidi thidu chirc niang nhiém vu té chirc bd may ctia hop téc xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
. Phén tich diém manh, yéu, co hoi phat trién va thach thirc ciia hop tac xa
Il. Phén tich canh tranh

[11. Muc tiéu va chién lugc phat trién cua hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu céu vé san phém, dich vu hodc viéc lam cda thanh vién

2. Dy kién cac chi tiéu san xuat, kinh doanh ctia hop tac xa cin ¢t vao hop ddng dich vu véi thanh vién hoidc hop
ddng lao dong ddi véi thanh vién (d6i v6i truong hop hop tac x4 tao viée lam)

3. Xéc dinh cac hoat dong san xuit, kinh doanh nham dap mg hop ddng dich vu v6i thanh vién hodc hop dong
lao dong ddi véi thanh vién (d6i v6i truong hop hop tac xi tao viéc 1am)

V. Ké hoach Marketing

VI. Phuong an dau tu co s& vat chét, b tri nhan luc va cac diéu kién khac phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va st dung vén

Il. Phuong an vé doanh thu, chi phi, 19i nhuan trong 03 nadm dau

I11. Phuong an tai chinh khac

PHAN V. KET LUAN

PAI DIEN THEO PHAP LUAT CUA
Céc gidy to giri kém: HOQP TAC XA
e, (Ky va ghi ho tén)
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Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA

I. THANH VIEN LA CA NHAN

STT|Ho | Ngay, | Gi¢i |Qudc [Dan toc| Chd & | Noi ding | S6, ngay, Vén gop Thoi |Chit ky|Ghi
va [théang, | tinh | tich hién tai [ky ho khau| co quan Gid 1 ohin | T4 diém | cua |[cha
tén | ndm thudng tra [cip ching 1@ r}p an R Y gop | thanh

sinh minhnhan| . YoM [RCO| Jgh | vien
dan hodac 90p" (bang
ho chidu | % "NVP)
I1. THANH VIEN LA PHAP NHAN
STT [Tén phép| Dia chi |S6 Gidy ching nhan Vébn gop Thoi  |Chir ky cta nguoi|Ghi cha
nhan trusd | dang ky (hodc cac s 2 . |aiém gopldai dién theo phap
. .z , R Gia tri phan von | Ty I¢ £ Ay o .
chinh giay chirng nhan i . P von luat cta phap
tuong duong) gop*(bang so; (%) nhén
& VND)

1 Ghi tong gid tri phan von gop ciia tirng thanh vién.
2 Ghi tong gid tri phan von gop ciia tirng thanh vién.

3 Trueong hop thanh ldp méi thi khong phai déng dau.

....... ngay.... thang.... nam...
PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN KIEM SOAT, KIEM
SOAT VIEN HQP TAC XA

STT|Ho va| Ngay,thang, | Gisi | Qudc | Dan

Chd &

Noi | S6, Vén gop Thoi Chtc | Ghi
R L tinh | tich | toc | hiéntai | dang |hgay, o diém gopvén | danh | cha
tén nam sinh 1 oc 1t k;i% gqa/anco Glé‘m Ty o1 gopvon
khau cép ;phal,l 1 |0¢
thuong | chung von gop (%)
trd minh (b‘;;léso’.
nhan )
dan
hoéc ho
chiéu
db6i voi
ca nhan
1 2 3 4 5 6 7 8 9 10 11 12 13 14

A. Danh sich hji dong quén tri

1

2

B. Giam dbc (tdng giam dbc)

C. Danh sach ban kiém soat (kiém soat vién)

1

2

1 Ghi tong gid tri phin von gop ciia ting thanh vién

2 Trieong hop thanh ldp méi thi khéng phai déng dau

PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng déau)?
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5. Pang ky khi hop tac xi tach

a) Trinh ty thyuc hién:

- Budc 1: Hoi ddng quan tri ciia hop tac xa du kién tach x4y dung phuong
an tach trinh dai héi thanh vién quyét dinh.

- Bu6c 2: Sau khi dai hoi thanh vién quyét dinh tach, Hoi dong quan tri
thong bdo bang van ban cho cac chu ng, cac td chic va ¢4 nhan c6 quan hé kinh té
v6i hop tac xa ve quyet dinh tach hop tac xa va gidi quyét cac van dé lién quan
trudce khi tién hanh tha tuc thanh 1ap hop tac xa mai.

- Bu6c 3: Hop tac xd duoc tach thuc hién phuong 4n tach dd dugc quyét
dinh va nop ho so ding ky tai Phong Tai chinh - Ké hoach thugc Uy ban nhan
dan huyén, noi hop tac xa dat tru s& chinh.

- Buéc 4: Khi tiép nhan hd so, co quan diang ky hop tac xa:

+ Yéu cau ngudi dén lam tha tuc ndp ban sao hop 1¢ gidy chig minh nhan
dan hoac ho chiéu con hiéu luc.

+ Trudng hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gitra nguoi thanh 1ap hop tac xa, hgp tac xa va to chuc lam dich vu nop
ho so, nhan két qua va giay gidi thi¢u cia to chirc d6 cho ca nhan thyc hién ndp
ho so, nhan két qua; hoac van ban uy quyén cho ca nhan thyc hién ndp ho so,
nhan két qua theo quy dinh ctia phap luat.

Néu ho so hop 1é thi co quan ding ky hop tac xa phai trao gidy bién nhan
cho hop tac xa.

b) Cach thirc thuc hién:

Tryc tiép hodc qua thu dién ti.

¢) Thanh phén h so:

- Giay dé nghi ding ky thanh 1ap hop tac xa;

- Piéu 18;

- Phuong an san xuét kinh doanh;

- Danh sach thanh vién;

- Danh sach hoi dong quan tri, giam doc (tong giam déc), ban Kiém soat
hoac kiém soat vién,

- Nghi quyét cta dai hoi thanh vién vé viéc tach hop tac xA.

d) S6 lwong ho so:

01 bd ho so.

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir ngay nhan hd so hop 16.

1027



e) Co quan thue hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan dan huyén.

g) Poi twong thure hién thi tuc hanh chinh:

Cé4 nhan, t6 chure.

h) Két qua thue hién thii tuc hanh chinh:

Gidy chimg nhan dang ky hop tac xa.

i) Lé phi:

Murc phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thudc Trung
uong quyét dinh (cidn cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua Bo Tai chinh hudéng dan vé phi va 1€ phi thudoc tham quyén
quyét dinh cia H)1 dong nhan dan tinh, thanh pho tryc thuoc Trung vong).

k) Tén mau don, miu to khai:

- Gidy dé nghi dang ky thanh lap hop tac xa theo mau quy dinh tai Phu luc
I-1 Thong tu s6 03/2014/TT-BKHDT;

- Phuong 4n san xuat kinh doanh theo mau quy dinh tai Phu luc I-2 Théng
tu s6 03/2014/TT-BKHDT;

- Danh séach thanh vién theo mau quy dinh tai Phu luc I-3 Théng tu sd
03/2014/TT-BKHDT;

- Danh sach hoi déng quan tri, giam dbc (tong giam déc), ban kiém soat
hoac kiém soat vién theo mau quy dinh tai Phu luc I-4 Thong tu s6 03/2014/TT-
BKHDT.

1) Yéu cau, diéu kién thuwe hién thi tuc (néu c6):

- Nganh, nghé san xuat, kinh doanh ma phap luat khong cam; trir trudng
hop kinh doanh nganh, nghé€ yéu cau phai c6 diéu kién;

- Ho so dang ky theo quy dinh tai khoan 2 Diéu 23 ciia Luat Hop tac x4
2012;

- Tén cua hop tac xa duogc dit theo quy dinh tai Diéu 22 cua Luét Hop tac xa
2012;

- C6 try so chinh theo quy dinh tai Diéu 26 ctia Luat Hop tac xa 2012.

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012,

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
dicu ctua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky
hop tac xa va ché do bao cdo tinh hinh hoat dong cua hop tac xa.
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

...... ngay..... thang..... nam....
GIAY PE NGHI
Pang ky thanh 1ap hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa

TOi 12 (ghi ho tén bang chif iN NOAY:..........cvvveeeeeecrveeeerineeceeeeeeessseeseseeees Giéi tinh:.........
Sinhngay:....../ ...... l..... DAaNn t0C:.......vvnnn. .. QUBC HHOR: e
Ching minh NhAN AN SO:......cveevececveeseve e eesse s s st es st s seens

Ngay cap:...... [...... /... INOT CAP: ittt ettt ettt bbb et sbe e
Gidy to ching thuc ca nhan khac (néu khong cé CMNDY:........cveeveeeeereesreseeeerieesessesssnennnn

S8 gidy Ching thire CA MNAN:.......cvvveceeveeeeeeesee et

Ngay cip:...... /... /... Ngay hét han:...... /... /... NOT CAP:cveeeeeiie e

DPing ky thanh lap hop tac xa véi cac ndi dung sau:
1. Tinh trang thanh 1ap (ddnh dau X vao 6 thich hop)
Thanh lap méi O
Thanh lap trén co s& dugc tach hop tac xa O
Thanh 14p trén co s& chia hgp tac xa
Thanh 1ap trén co sé hop nhét hop tac xa
Thanh 1ap trén co sé chuyén dbi
2. Tén hop tac xa:

Tén hop téc xa viét bang tiéng Viét (ghi bang chit in hO@):..........cc.oeveereeeeeeeesereseesresrserons

Tén hop téc xa viét bang tiéng NUGC NZOAT (NEU CO):nvrrrnrirrrrriereereressesieseesee e
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TN hOP tAC XA VIEL AL (MEU CO)urvrnrrrrresriereeereeesssee e

3. Pia chi tru sé chinh:

S6 nha, AUONE PhS/XOM/AP/HNON:.....ceeceeeveeveeeeeeees e seeete st
XA/PRUONE/TRE AN ..cvovoeeecvcese ettt nen
Quén/Huyén/Thi xa/Thanh phé thuGC tINN:....oooiic
TR/ THANK PR ..cvovecsieeses ettt
Piénthoair.........ooooviiiiii FaX: oo
Email: ..o WEDSIE ..o
4. Tén, dia chi, nguoi dai dién chi nhanh (N&U CO):u..uvrrvurricieeie e

5. Tén, dia chi, ngudi dai dién vin phong dai dién (0éu cO):uuvrvrrervreeeeeee e,

6. Tén, dia chi, ngudi dai dién dia diém kinh doanh (néu cO): .....ccoovvevvvrrereececereen,

7. Nganh, nghé kinh doanh (ghi tén va ma theo nganh cap 4 trong Hé thong nganh kinh té cia Viét Nam):

STT Tén nganh Ma nganh

8. Vén diéu 1¢:

TONE SO (BANG SO; VIND):veoveevsveveeeeeeeseeseseass s siss st sessssss st nsssss st ssassansnns
Trong dé:

= TONG SO VON AA GOP:.rvrveverreeeeeieeeseeseses s ee s

- Vbn gop t6i thiéu cia mot thanh vién theo vOn didu 18:..........ovvvveveeeeeeieeeee s
- Vbn gop toi da ciia mot thanh vién theo vOn didu 18:..........ovvvevvereieeieeeeeeseeeee s
9. SO IrgNg thANN VII: ........oooevoveieeeeee e naneen

10. Théng tin vé cic hop tac xi bi chia, bi tach, bi hop nhit, dwgc chuyén ddi (chi ké khai trong truong hop
thanh Idp hop tac xd trén co so chia, tach, hop nhat, chuyén déi loai hinh hop téc xd):

a) Tén hop tAc XA (ghi BANG CHIE I HOQ): ...c.veoveeeveeveeeeeeeeeeeeeeeees s e
S6, ngay cip Gidy chimg nhan dang Ky hop tAC XA: ..o..vveeveveeeeieeeeeeeeeeeeeseseeeeeseee s,
b) Tén hop tac Xa (ghi BANG CHIE i HOA): .....c..eeoeveeeeeeeeeeeeeeeeseee e
S6, ngay cap Gidy chimg nhan dang Ky hop tAc XA: ...o..evvceevveeveecieeieeieeieeeeseee s

T6i cam két chiu trach nhiém truc phap luat vé tinh hop phap, chinh xac va trung thuc ciia ndi dung gidy dé
nghi dang ky thanh 1ap hop tac xa trén.

PAI DIEN THEO PHAP LUAT CUA

Céc gidy to giri kém: HOQP TAC XA
e, (Ky va ghi ho tén)
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQP TAC
XA

I. Téng quan vé tinh hinh thi truong

I1. Banh gia kha nang tham gia thi truong cia hgp tac xa

I11. Céan ctt phap ly cho viéc thanh lap va hoat dong cta hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gi6i thiéu tong thé

1. Tén hop tac xa

2. Dia chi tru s¢ chinh

3. Vén diéu 1¢

4. S6 lwong thanh vién

5. Nganh, nghé san xuat, kinh doanh

. T6 chirc: bo méay va gidi thidu chirc niang nhiém vu té chirc bd may ctia hop téc xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
. Phén tich diém manh, yéu, co hoi phat trién va thach thirc ciia hop tac xa
Il. Phén tich canh tranh

[11. Muc tiéu va chién lugc phat trién cua hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu céu vé san phém, dich vu hodc viéc lam cda thanh vién

2. Du kién cac chi tiéu san xuét, kinh doanh cua hop tac xa can ctr vao hop d@)ng dich vu v6i thanh vién hodc hop
ddng lao dong ddi véi thanh vién (d6i v6i truong hop hop tac x4 tao viée lam)

3. Xéc dinh cac hoat dong san xuit, kinh doanh nham dap mg hop ddng dich vu v6i thanh vién hodc hop dong
lao dong ddi véi thanh vién (d6i v6i truong hop hop tac xa tao viéc 1am)

V. Ké hoach Marketing

VI. Phuong an déu tu co so vat chat, bd tri nhan lyc va cac diéu kién khac phuc vu san xuit, kinh doanh
PHAN IV. PHUONG AN TAI CHINH

I. Phuong 4n huy dong va st dung vén

Il. Phuong an vé doanh thu, chi phi, 19i nhuan trong 03 ndm dau

I11. Phuong én tai chinh khac

PHAN V. KET LUAN

PAI DIEN THEO PHAP LUAT CUA
Céc gidy to giri kém: HOQP TAC XA
e, (Ky va ghi ho tén)

1032



Phu luc 1-3
DANH SACH THANH VIEN HQP TAC XA

I. THANH VIEN LA CA NHAN

STT|Ho | Ngay, | Gi¢i |Qudc [Dan toc| Chd & | Noi ding | S6, ngay, Vén gop Thoi |Chit ky|Ghi
va [théang, | tinh | tich hién tai [ky ho khau| co quan Gid 1 ohin | T4 diém | cua |[cha
tén | ndm thudng tra [cip ching 1@ r}p an R Y gop | thanh

sinh minhnhan| . YoM [RCO| Jgh | vien
dan hodac 90p" (bang
ho chidu | % "NVP)
I1. THANH VIEN LA PHAP NHAN
STT [Tén phép| Dia chi |S6 Gidy ching nhan Vébn gop Thoi  |Chir ky cta nguoi|Ghi cha
nhan trusd | dang ky (hodc cac s 2 . |aiém gopldai dién theo phap
. .z , R Gia tri phan von | Ty I¢ £ Ay o .
chinh giay chirng nhan i . P von luat cta phap
tuong duong) gop*(bang so; (%) nhén
& VND)

1 Ghi tong gid tri phan von gop ciia tirng thanh vién.
2 Ghi tong gid tri phan von gop ciia tirng thanh vién.

3 Trueong hop thanh ldp méi thi khong phai déng dau.

....... ngay.... thang.... nam...
PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng dau)?
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN KIEM SOAT, KIEM
SOAT VIEN HQP TAC XA

STT|Ho va| Ngay,thang, | Gisi | Qudc | Dan

Chd &

Noi | S6, Vén gop Thoi Chtc | Ghi
R L tinh | tich | toc | hiéntai | dang |hgay, o diém gopvén | danh | cha
tén nam sinh 1 oc 1t k;i% gqa/anco Glé‘m Ty o1 gopvon
khau cép ;phal,l 1 |0¢
thuong | chung von gop (%)
trd minh (b‘;;léso’.
nhan )
dan
hoéc ho
chiéu
db6i voi
ca nhan
1 2 3 4 5 6 7 8 9 10 11 12 13 14

A. Danh sich hji dong quén tri

1

2

B. Giam dbc (tdng giam dbc)

C. Danh sach ban kiém soat (kiém soat vién)

1

2

1 Ghi tong gid tri phin von gop ciia ting thanh vién

2 Trieong hop thanh ldp méi thi khéng phdi déng dau

PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng déau)?
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6. Ping ky khi hop tic xi hop nhat

a) Trinh ty thyuc hién:

- Budc 1: Hoi dong quan tri cua cac hop tac xa du kién hop nhéat xay dung
phuong an hop nhat trinh dai hoi thanh vién ctia minh quyét dinh va co6 trach
nhi¢m thong bdo bang van ban cho cac chu ng, cac t6 chirc va cd nhan cé quan
hé kinh té vo1 hop tac xa vé quyét dinh hop nhat.

- Budc 2: Hoi dong quan tri cta cac hop tac xa du dinh hop nhat hiép
thuong thanh hoi dong hop nhat. Hoi dong c¢6 nhiém vu xay dung phuong an
hop nhat trinh dai hoi thanh vién quyét dinh.

- Budc 3: Hop tac xa sau khi hop nhat nop ho so dang ky tai Phong Tai
chinh - Ké hoach thudc Uy ban nhan dan huyén, noi hop tac xa dit try so chinh.

- Buéc 4: Khi tiép nhan hd so, co quan diang ky hop tac xa:

+ Yéu cau ngudi dén lam tha tuc ndp ban sao hop 1¢ gidy ching minh nhan
dan hoac ho chiéu con hiéu luc.

+ Trudng hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gitra nguoi thanh 14p hop tac xa, hgp tac xa va té chuc lam dich vu nop
ho so, nhan két qua va giay gidi thi€u cua té chitc do cho ca nhan thuc hién ndp
ho so, nhan két qua; hoac van ban uy quyén cho ca nhan thyc hién ndp ho so,
nhan két qua theo quy dinh ctia phap luat.

Néu ho so hop 18 thi co quan ding ky hop tac xa phai trao gidy bién nhan
cho hop tac xa.

b) Cach thirc thue hién:

Tryc tiép hodc qua thu dién tir

¢) Thanh phan hd so:

- Gidy dé nghi ding ky thanh 13p hop tac x3;

- Diéu 1¢;

- Phuong 4n san xuat kinh doanh;

- Danh sach thanh vién;

- Danh sach hoi déng quan tri, giam déc (tong giam déc), ban kiém soat
hoac kiém soat vién,

- Nghi quyét cta dai hoi thanh vién vé viéc hop nhét hop tac xa.

d) S6 lwong ho so:

01 bd ho so.

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir ngay nhan hd so hop 16.
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e) Co quan thue hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan dan huyén.

g) Poi twong thure hién thi tuc hanh chinh:

Cé4 nhan, t6 chure.

h) Két qua thue hién thii tuc hanh chinh:

Gidy chimg nhan dang ky hop tac xa.

i) Lé phi:

Murc phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thudc Trung
uong quyét dinh (cidn cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua B9 Tai chinh huéng dan vé phi va 1€ phi thudoc tham quyén
quyét dinh cia Ho1 dong nhan dan tinh, thanh phd tryc thuoc Trung vong)

k) Tén mau don, miu to khai:

- Gidy dé nghi dang ky thanh lap hop tac xa theo mau quy dinh tai Phu luc
I-1 Thong tu s6 03/2014/TT-BKHDT;

- Phuong 4n san xuat kinh doanh theo mau quy dinh tai Phu luc I-2 Théng
tu s6 03/2014/TT-BKHDT;

- Danh séach thanh vién theo mau quy dinh tai Phy luc I-3 Théng tu s
03/2014/TT-BKHDT;

- Danh sach hoi déng quan tri, giam dbc (tong giam déc), ban kiém soat
hoac kiém soat vién theo mau quy dinh tai Phu luc I-4 Thong tu s6 03/2014/TT-
BKHDT.

1) Yéu cau, diéu kién thuwe hién thi tuc (néu cé):

- Nganh, nghé san xuat, kinh doanh ma phap luat khong cam; trir trudng
hop kinh doanh nganh, nghé€ yéu cau phai c6 diéu kién;

- H6 so ding ky theo quy dinh tai khoan 2 Diéu 23 ctia Luat Hop tac xi
2012;

- Tén cua hop tac xa duoc dat theo quy dinh tai Diéu 22 cua Luét Hop tac xa
2012;

- C6 try so chinh theo quy dinh tai Diéu 26 ctia Luat Hop tac xa 2012.

m) Can cir phap ly cua thi tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012,

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sé
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé dang ky
hop tac xa va ché do bao cdo tinh hinh hoat dong cua hop tac xa.
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Phu luc I-1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

...... ngay..... thang..... nam....
GIAY PE NGHI
Pang ky thanh 1ap hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa

TOi & (ghi ho tén bang chif iN NOY:..........vveeeereeeerveeeerisseceeeeeeessseeseseeeis Gi6i tinh:.........
Sinhngay:....../ ...... l..... DANtOC: . ..evveeeeann. .. QUBC HHOR: e
Ching minh NhAN AN SO:......vveevececveesese et ess et s s snseens

Ngay cap:...... [...... /... INOT CAP: ettt sttt b e ettt ne e
Gidy to ching thuc ca nhan khac (néu khong cé CMNDY:........veeveeeeeveesreseseeseeesessesssneninn

S6 gify ching thire CA MNAN: ..o

Ngay cip:...... /... /... Ngay hét han:...... /... /... NOT CAP:cveeeeeeie e

DPing ky thanh lap hop tac xa véi cac ndi dung sau:
1. Tinh trang thanh 1ap (ddnh dau X vao 6 thich hop)
Thanh lap méi O
Thanh lap trén co s& dugc tach hop tac xa O
Thanh 14p trén co s& chia hgp tac xa
Thanh 1ap trén co sé hop nhét hop tac xa
Thanh 1ap trén co sé chuyén dbi
2. Tén hop tac xa:

Tén hop téc xa viét bang tiéng Viét (ghi bang chit in hOG):..........cc.coeveereeeeeeeesereseesresrserons

Tén hop téc xa viét bang tiéng NUGC NZOAT (EU CO):uvnvrvererrerereeriereereeieseeree e
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3. Pia chi tru sé¢ chinh:

S6 nha, AUONE PhS/XOM/AP/HNON:.....cv.veeeeeererreeseeeeeessee e
XA/PRUONE/TRE AN ..cvoceeeeveeeie et s st nen
Quan/Huyén/Thi x&/Thanh phd thudc tinh:........ccceveveeveveeeesiesieeseesee s
TR/ THANK PR ..cvoveerseeeesee ettt
Piénthoair.........coooviiiiiii FaX: oo
Email: ... WEDBSITE .
4. Tén, dia chi, nguoi dai dién chi nhanh (N80 CO):unvvvrvviircieceie e

5. Tén, dia chi, ngudi dai dién vin phong dai dién (0éu cO):.uvrvrririveeeeeee e

6. Tén, dia chi, ngudi dai dién dia diém kinh doanh (néu cO): .....ocvvvevveereceeereereeien,

7. Nganh, nghé kinh doanh (ghi tén va md theo nganh cdp 4 trong Hé thong nganh kinh té cia Viét Nam):

STT Tén nganh Ma nganh

8. Vén diéu 1¢:

9. S8 Iwgng thANh VIEN: ......ovveoviceeeceeeeeceece et

10. Théng tin vé cic hop tac xi bi chia, bi tach, bi hop nhit, dwoc chuyén ddi (chi ké khai trong truong hop
thanh Idp hop tac xd trén co so chia, tach, hop nhat, chuyén déi loai hinh hop téc xd):

a) Tén hop tAC XA (Qhi BANG CHIE I HOQ): ...o..veoeeeveereeeeeeeeeerees s e
S6, ngay cip Gidy chimg nhan dang Ky hop tAC XA: ..o..vveeveevieeieeeeeeeeeeeeeseseeeeeeeee s,
b) Tén hop tac Xa (ghi BANG CHIE i HOA): ..c..cvevveveeeeeeeeeeseesseeveee e s
S6, ngay cap Gidy ching nhan dang Ky hop tAC XA: ....vveveeeveieeeeeieeeeeeeesseseeesesseesses s

T6i cam két chiu trach nhiém truc phap luat vé tinh hop phap, chinh x4c va trung thuc ciia ndi dung gidy dé
nghi dang ky thanh 1ap hop tac xa trén.

PAI DIEN THEO PHAP LUAT CUA

Céc gidy to giri kém: HOQP TAC XA
e, (Ky va ghi ho tén)
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Phu luc I-2
PHUONG AN SAN XUAT KINH DOANH CUA HQP TAC XA

PHAN I. TONG QUAN VE TINH HINH THI TRUONG VA KHA NANG THAM GIA CUA HQP TAC
XA

I. Téng quan vé tinh hinh thi trudng

I1. Banh gia kha nang tham gia thi truong cia hgp tac xa

I11. Céan ctt phap ly cho viéc thanh lap va hoat dong cta hop tac xa

PHAN II. GIOI THIEU VE HQP TAC XA

1. Gi6i thigu tong thé

1. Tén hop tac xa

2. Dia chi tru s¢ chinh

3. Vén diéu 1¢

4. S6 lwong thanh vién

5. Nganh, nghé san xudt, kinh doanh

. T6 chirc: bo méay va gidi thidu chirc niang nhiém vu té chirc bd may ctia hop téc xa
PHAN III. PHUONG AN HOAT PONG SAN XUAT, KINH DOANH
. Phan tich diém manh, yéu, co hoi phat trién va thach thirc ctia hop téc xa
Il. Phén tich canh tranh

[11. Muc tiéu va chién lugc phat trién cua hop tac xa

IV. Céc hoat dong san xuét, kinh doanh cua hop tac xa

1. Nhu céu vé san phém, dich vu hodc viéc lam cda thanh vién

2. Dy kién cac chi tiéu san xuét, kinh doanh ctia hop tac xi cin ctr vao hop dong dich vy vé6i thanh vién hodc hop
ddng lao dong ddi véi thanh vién (d6i v6i truong hop hop tac x4 tao viéc lam)

3. Xéc dinh c4c hoat dong san xuét, kinh doanh nham dap ng hop ddng dich vu vé6i thanh vién hodc hop ddng
lao dong ddi véi thanh vién (d6i v6i truong hop hop tac x tao viée 1am)

V. Ké hoach Marketing

VI. Phuong an dau tu co s& vat chét, b tri nhan luc va cac diéu kién khac phuc vu san xuét, kinh doanh
PHAN IV. PHUONG AN TAI CHINH

I. Phuong an huy dong va str dung von

Il. Phuong an vé doanh thu, chi phi, 19i nhuan trong 03 nadm dau

I11. Phuong én tai chinh khac

PHAN V. KET LUAN

PAI DIEN THEO PHAP LUAT CUA
Cac gidy to giri kém: HQP TAC XA
TR (Ky va ghi ho tén)
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Phu luc I-3
DANH SACH THANH VIEN HQP TAC XA

I. THANH VIEN LA CA NHAN

STT|Ho | Ngay, | Gi¢i |Qudc [Dan toc| Chd & | Noi ding | S6, ngay, Vébn gop Thoi |Chit ky|Ghi
va [théang, | tinh | tich hién tai [ky ho khau| co quan Gid 1 ohin | T4 diém | cua |[cha
tén | ndm thudng tra [cip ching 1@ r}p an R Y gop | thanh

sinh minhnhan| . YoM [RCO| Jgh | vien
dan hodac 90p" (bang
ho chidu | % "NVP)
I1. THANH VIEN LA PHAP NHAN
STT [Tén phép| Dia chi |S6 Gidy ching nhan Vébn gop Thoi  |Chir ky cta nguoi|Ghi cha
nhan trusd | dang ky (hodc cac s 2 . |aiém gopldai dién theo phap
. % , R Gia tri phan von | Ty I¢ £ N ,
chinh giay chirng nhan i . P von luat cta phap
tuong duong) gop*(bang so; (%) nhén
& VND)

1 Ghi tong gid tri phan von gop ciia tirng thanh vién.
2 Ghi tong gid tri phan von gop ciia tirng thanh vién.

3 Trueong hop thanh ldp méi thi khong phai déng dau.

....... ngay.... thang.... nam...
DAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng ddu)®
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Phu luc I-4

DANH SACH HQI PONG QUAN TRI, GIAM POC (TONG GIAM POC), BAN KIEM SOAT, KIEM
SOAT VIEN HQP TAC XA

STT|Ho va| Ngay,thang, | Gisi | Qudc | Dan

Chd &

Noi | S6, Vén gop Thoi Chtc | Ghi
. o tinh | tich | toc | hiéntai | dang jgay, o diém gopvon | danh | chd
tén nam smh 1C oC 1en tai N ;I}ll% gq'j/anCO' Glé\tr! TS’ 1€m gopvon
khau | cap ;phal,l 1 |0¢
thuong | chung von gop (%)
trd minh (b‘;;léso’.
nhan )
dan
hoéc ho
chiéu
ddi véi
ca nhan
1 2 3 4 5 6 7 8 9 10 11 12 13 14

A. Danh sich hji dong quén tri

1

2

B. Giam dbc (tdng giam dbc)

C. Danh sich ban kiém soat (kiém soat vién)

1

2

1 Ghi tong gid tri phdn von gop ctia tirng thanh vién

2 Trieong hop thanh ldp méi thi khéng phdi déng dau

PAI DIEN THEO PHAP LUAT
CUA HQP TAC XA
(Ky, ghi ho tén va déng déau)?
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7. Pang ky khi hop tac xa sap nhap

a) Trinh ty thyuc hién:

- Bu6c 1: Hoi ddng quan tri cua cic hop tic xd bi sap nhap xay dung
phuong an sap nhap trinh dai hoi thanh vién ctia minh quyét dinh va co6 trach
nhiém thong bao bang van ban cho cac chu ng, cac t6 chic va ca nhan c6 quan
hé kinh té vo1 hop tac xa vé quyét dinh sap nhap.

- Budc 2: Hoi dong quan tri clia cac hop tac xa bi sap nhap hiép thuong vé
phuong an sap nhap, gom cac ndi dung chu y€u sau: phuong an xur 1y tai san,
von, cac khodn ng; phuong an xtr Iy lao dong va nhiing van dé ton dong cua cac
hop tac xa bi sap nhap.

- Budc 3: Hop tac xa sau khi sap nhap nop ho so diang ky thay doi tai
Phong Tai chinh - Ké hoach thugc Uy ban nhan dan huyén, noi hop tac xa dat
tru s& chinh.

- Budc 4: Khi tiép nhan hé so, co quan ding ky hop tac xa:

+ Yéu cau ngudi dén lam tha tuc ndp ban sao hop 1¢ gidy ching minh nhan
dan hoac ho chiéu con hiéu luc.

+ Trudng hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cép
dich vu gitra nguoi thanh 14p hop tac xa, hgp tac xa va to chuce lam dich vu nop
ho so, nhan két qua va gidy gidi thi¢u cua td chirc do cho ca nhan thuc hién ndp
ho so, nhan két qua; hoac van ban uy quyén cho ca nhan thyc hién ndp ho so,
nhan két qua theo quy dinh ctia phap luat.

- Budc 5: Co quan dang ky hop tac xi giao gidy bién nhan khi nhan ho so
dang ky thay d6i ddm bao tinh hop 1€ va phai thuc hién viéc dang ky thay doi
ndi dung dang ky ctua hop tac xa, cap gidy ching nhan dang ky méi cho hop tac
Xad.

- Budc 6: Hop tac xa phai ndp lai ban gdc gidy chting nhan dang ky cii khi
dugc cap giay dang ky mai.

b) Cach thirc thuc hién:

Tryc tiép hodc qua thu dién tt,

¢) Thanh phan ho so:

- Gidy dé nghi ding ky thay doi ndi dung ding ky ctia hop tac x4;

- Nghi quyét ctia dai hoi thanh vién vé viéc sap nhap hop tac xa.

d) S6 lwong hd so:

01 bd ho so

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir ngay nhan ho so hop 18.
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e) Co quan thue hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan dan huyén.

g) Poi twong thure hién thi tuc hanh chinh:

Cé4 nhan, t6 chure.

h) Két qua thue hién thii tuc hanh chinh:

Gidy chimg nhan dang ky hop tac xa.

i) Lé phi:

Murc phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thudc Trung
uong quyét dinh (cidn ¢t quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua B9 Tai chinh huéng dan vé phi va 1€ phi thudoc tham quyén
quyét dinh cia H)1 dong nhan dan tinh, thanh pho tryc thuoc Trung vong).

k) Tén mau don, miu to khai:

Gidy dé nghi diang ky thay d6i noi dung dang ky hop tac xa theo mau quy
dinh tai Phu luc I-7 Thong tu s6 03/2014/TT-BKHDT.

1) Yéu céu, diéu kién thuc hién thi tuc (néu cé):

Khong co

m) Can cwr phap ly cua thua tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012,

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché dg bao cdo tinh hinh hoat dong cua hop tac xa.
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1-7.1

Phu luc I-7
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Péc lap - Tw do - Hanh phic
SO: oo ngay..... thang..... nam.....
GIAY PE NGHI

Ping ky thay ddi ndi dung ding ky hop tac xa
Kinh guri: Tén co quan dang ky hop tac xa

Dia chi tru SO Chinh: c.vviiic e
Ping ky thay d6i ndi dung ding ky hop tac xa' nhw sau:

Noi dung ding ky thay doi Panh diu
- Tén hop tac xa
- Pia chi tru s& chinh O
- Nganh, nghé san xuét, kinh doanh 0
- Vén diéu 1¢
- Nguoi dai dién theo phap luat O
- Tén chi nhanh O
- Pia chi chi nhanh O
- Nguoi dai dién chi nhanh
- Tén van phong dai dién
- Dia chi vidn phong dai dién

- Ngudi dai dién van phong dai dién O

1 Hop tac xi chon va danh dau X vao noi dung du dinh dang ky thay d6i; lya chon va khai chi tiét ndi dung dang
ky thay ddi vao cac miu tuong tmg tir trang I-7.2 dén trang 1.7.12 theo yéu ciu cua hop tac xa.

1-7.2
DANG KY THAY POI TEN HOP TAC XA
Tén hop tac xa viét bang tiéng Viét du kién thay doi (ghi bang chit in h0Q): ........c..cccveevreevnnns
Tén hop tac xa viét bang tiéng nudc ngoai du kién thay dbi (161 cO): ....vvvveereereereeernn.
Tén hop tac xa viét tat dy kién thay d0i (U CO)ivnrnerrrerrieriereeeeeeeeieeeeeeeeee e
1-7.3

DANG KY THAY DOI BIA CHI TRU SO CHINH
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Dia chi tru sé chinh dw dinh chuyén dén:

S6 nha, AUONE PhS/XOMVAP/HNION: ....veveeeeeevrreeseeeeeeseee e
XA/PRUONG/TRE AN coovocvocecieevese ettt
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........cc.ccveveecresreeseeeeeeessese e,
TINH/THANK PRG: coecvevecieieeesec et

Email: o WEDSIE: .o

Hop tac xd cam két tru so hop tac xd thudc quyén so hitu/quyén st dung hop phéap cua hop tac xa va duoc st
dung dting muc dich theo quy dinh ctia phap luat.

I-7.4
PANG KY THAY POI NGANH, NGHE SAN XUAT, KINH DOANH

Ghi nganh, nghé kinh doanh du kién sau khi bd sung hodc thay ddi (ghi tén va ma theo nganh cap 4 trong Hé
théng nganh Kinh té ciia Viét Nam):

STT Tén nganh Ma nganh

I-7.5
DANG KY THAY DOI NGUOI BAI DIEN THEO PHAP LUAT

Nguoi dai dién theo phap luat di kién:

Ho VA tén (ghi bang chit in hoa):...................cccceeviiiiiinnn, GiGi tinh:...cccoeeeieie e,
CRUC dan:.. ..ottt ettt e

Sinh ngay: ...... [...... /... DAntOC:.. ..o, QUOC tICh e,
Chirng minh NhAN AN SO: .....cveveceeeeeeeeceeeee e

Ngay cip: ...... [...... [...... NOT CAD: oo
Gidy to ching thuc ca nhan khac (7éu khONg €O CMND):.........covverreceereeesesseeieeeeesieninees

S6 gidy ching thire CA NNAN: .........cvvcvecievecieeeie et

Ngay cip: ...... /... /... Ngay hét han: ...... [..... /... NOT CAP: e
Noi ding ky h¢ khau thuong tru:

S6 nha, AUONg PhS/XOMVAP/HNON ..........eeeeveeeeeeceeeeeeeeeeeeees s
XA/PRUONE/ TR AN ©.voovvocveeese et
Quan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TINH/THANK PRO: c.ocvvveeciiierseecseseeece et

Ché ¢ hién tai:
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S6 nha, AUONE PhS/XOM/AP/HNON: ..e.cvoveeeeevereereeeeeeeee e,

XA/PRUONG/TRE AN co.vocvocvecieiese et eess sttt en s
Quéan/Huyén/Thi x&/Thanh phd thude tinh: ........c..cceveevevriieeieiesieeeses s
TN/ THANN PRO: w.vovveveecveiees et neees
Piénthoair........oooiiiiiii FaXiuiiiiie e
Email: ..o WEDSIEE: ...
1-7.6
PANG KY THAY POI VON PIEU LE
VN dieU 18 G2 GANG KYtuurvnreeereeeeeeeeeeie et
VO diéu 18 du Kién thay @01 .........o..oveeveeeeeeeeeeeeeeeeeeee e :
Trong do:
= TONG SO VON AA GOP:ervrrvereereeiereeseeseses s es ettt
- Vén gop tdi thiéu ctia mot thanh vién theo vOn didU 18:........covvveerriereeeeeeeeeeeeeseseseeeeenins
- Vbn gop toi da clia mot thanh vién theo vOn didu 18:.......c.vveveeveeeeeeeieeeeeseeseeeeee s
1-7.7
DANG KY THAY POI TEN CHI NHANH
1. Ping ky thay dbi tén ciia chi nhanh sau: ..................................
2. Tén ciia chi nhanh sau khi thay doi:
Tén chi nhanh viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa): ........c.ccccevvvveevenne.
Tén chi nhanh viét bang tiéng nudc ngodi dy kién thay d6i (161 €O): ..vvveveveereeerercerervear,
Tén chi nhanh viét tat du kién thay dOi (61 €O): ovuvvvrveerierereeeeeeeeeeeee e
1-7.8

PANG KY THAY DOI BIA CHI CHI NHANH
1. Ping ky thay ddi dia chi ciia chi nhanh sau: ............cco.coovevveiieecieceeeeeceec s
2. Dia chi chi nhanh sau khi thay dbi:
S6 nha, duOng Ph/XOMVAP/HON .......v.veeveeeveeeeeeeeeeeeeeeees e
XA/PRUONE/ TR AN ©.vvovvocveeee et
Quén/Huyén/Thi xa/Thanh phé thUuGC tINN: .oeeeiec
THINH/THANK PRO: c.ocvvveecieeeiee et

Email: .o WEDSIEE: v

Hop tac xd cam két tru s& chi nhanh ctia hop tac xd thudc quyén s& hiru/quyén sir dung hop phap cua hop tac xa
va dugc su dung dung muc dich theo quy dinh cta phap luat.

1-7.9
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DANG KY THAY DOI NGUOI BAI DIEN CHI NHANH
1. Ping ky thay d6i ngudi dai dién ciia chi nhanh sau:............c..cocoovvveeecereveneereeean,

2. Nguoi dai dién chi nhanh sau khi thay déi:

S6 gidy ching thie C& NNAN: ......cvevveeeecveeieeveeceeeeesee ettt
Ngay cip: ...... /... [...... Ngay hét han: ...... /... /... NOT CAP: v,
Noi ding ky ho khiu thuong tru:

XA/PRUONE/TRE AN coocvocvevceeeiese e s st se st en e sttt s s sss s s s senseens
Quan/Huyén/Thi xa/Thanh phd thudc tinh: .......cccce.eveevevieeeeieeieeseesee s
TN/ THANN PRO: wovecvoeeieieeseceeee e et s st snsaes
Chd ¢ hién tai:

S6 nha, AUOng Ph/XOMAP/HNON .........cvvveeereeieeeee e
XA/PHUOIG/TRE FAN: ©.voocvoeeeeeveeee e seess e s s
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ..o
TN/ THANN PRG: wovoveeieieeeceeee ettt

Email: ..o WEDSItE: ..ovveiiiecee e
1-7.10
PANG KY THAY POI TEN VAN PHONG DAI DIEN
1. Ping ky thay ddi tén ctia vin phong dai dién sau: ..................................
2. Tén ciia vin phong dai dién sau khi thay doi:
Tén vin phong dai dién viét bang tiéng Viét du kién thay doi (ghi bang chit in hoa): .................
Tén vian phong dai dién viét bang tiéng nudc ngoai du kién thay dbi (éu ¢6): oouvvevveverrenne.
Tén vin phong dai dién viét tat du kién thay dOi (61 €6): vvvvevverereeeeeeeeeceeeeeeeeeeee e
1-7.11
DANG KY THAY DOI BIA CHI VAN PHONG DAI DIEN
1. Ping ky thay ddi dia chi ciia vin phong dai dién Sau: ............ccccooveeverereecreceian.
2. Dia chi ciia vin phong dai dién sau khi thay déi:
S6 nha, duOng Ph/XOMVAP/HNON: .......v.eeeeveeeeeeeeeeeeeeeeeeees e
XA/PRUGTIG/TRE TFAN: ©.vvovvoveeeeeeeeeees sttt
Quén/Huyén/Thi xa/Thanh phé thUuGC tINN: .oeeeiec
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TINR/THANK PRG: 1.ocvvvecieceeevee ettt

Emails . WEDSIEE: .vvviviiciie e

Hop tac xa cam két tru so van phong dai dién ciia hop tac xa thudc quyén s¢ hiru/quyén sir dung hop phap cua
hop tac xa va dugc sit dung dung muc dich theo quy dinh cua phap luét.

1-7.12
DANG KY THAY DOI NGUOI BAI DIEN VAN PHONG DAI DIEN
1. Ping ky thay d6i nguoi dai dién ciia vin phong dai dién Sau:..........cccceeveevevevnnnns
2. Nguoi dai dién ciia vin phong dai di¢n sau khi thay doi:
Ho VA tén (ghi bang chit in hoa):...................cccceeveeiiuiinn, (€317 1) |
CIUC AANNI. ..ttt e r e
Sinhngay: ...... [...... [o..... DANtOC: .o eeeeeeeeiiin QUOC HHER: v
Chirng minh NhAN dAN SO: w....cvuvecieieceeecieeeeee e
Ngay cap: ...... [...... [...... NOT CAP: vttt bbb
Gidy to chung thuc ca nhan khac (néu khong c6 CMND):..........ccovveeeeereeerseereereiesesssseninnes
S6 gidy ching thire C4 NNAN: ......covveevicveeeee et
Ngay cip: ...... /... [...... Ngay hét han: ...... /... /... NOT CAP: .o,
Noi ding ky ho khiu thuong tru:
S6 nha, AUONg Ph/XOMYAP/ANON: ..........veereceeeeeeseeeieeiee e
XA/PRUONE/TRE AN co.cvovveceeeeie e se st een
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TN/ THANN PRO: wevoveceeeveieeseeeee e ee st
Chd ¢ hién tai:
S6 nha, AuOng PhE/XOMVAP/HNON ........veeveeeeeeeeeeeeceeeeesee e
XA/PRUOIG/TRE TFAN: <ot
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ...
TN/ THANN PRO: w.vrveieviieeseeeee e ettt
Piénthoair........oooiiiiii FaX: (o
Email: ..o WEDSITE: ..o
1-7.13

Hop tac xd cam két hoan toan chiu trach nhiém trudc phap ludt vé tinh hop phép, chinh xac va trung thyc cua noi
dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA
i —————— (Ky, ghi ho tén va dong ddu)
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8. Cap lai gidy chimg nhan ding ky hop tac xa (khi bi mat)

a) Trinh ty thyuc hién:

- Bué6c 1: Khi bi mit gidy chimg nhan diang ky, hop tac x& phai gori hd so dé
nghi cap lai giay chiing nhan dang ky cho co quan dang ky hop tac xa.

- Budc 2: Khi tiép nhén hd so, co quan dang ky hop tac xa:

+ Yéu cau nguoi dén lam thi tuc ndp ban sao hop 1¢ gidy ching minh nhan
dan hoac ho chiéu con hiéu luc.

+ Trudng hop duoc ty quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gifra nguoi thanh 14p hop tac xa, hop tac xa va to6 chirc lam dich vu nop
ho so, nhan két qua va gidy gidi thi¢u cua té chirc dé cho ca nhan thuc hién ndp
ho so, nhan két qua; hoac van ban uy quyén cho ¢4 nhan thuc hi¢én ndp ho so,
nhan két qua theo quy dinh cua phép luit.

Néu ho so hop 18 thi co quan ding ky hop tac xi phai trao gidy bién nhan
cho hop tac xa.

- Budc 3: Co quan dang ky thuc hién viéc cap lai gidy chimg nhan dang ky
hop tac xa. Néu khong thuc hién viéc cap lai giay ching nhan dang ky cho hop
tac x& thi co quan dang ky hop tac xa thong bao bang van ban va néu ro 1y do
cho hop tac xa bict.

b) Cach thirc thuwe hién:

Truc tiép tai tru s& co quan hanh chinh nha nuéc.

¢) Thanh phan ho so:

Gidy dé nghi cép lai gidy chimg nhan dang ky hop tac xA.

d) S6 lwong hd so:

01 bd ho so

d) Thoi han giai quyét:

05 ngay lam viéc ké tir ngdy nhan dugc ho so hop 1¢.

e) Co quan thue hién thia tuc hanh chinh:

Phong Tai chinh - Ké hoach thugc Uy ban nhan dan huyén

g) Poi twong thue hién thi tuc hanh chinh:

T6 chuc,

h) Két qua thye hién thii tuc hanh chinh:

Gidy chimg nhan dang ky hop tac xa.

i) L¢ phi:

Mirc phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung
uong quyét dinh (can ctt quy dinh tai Thong tu so 250/2016/TT-BTC ngay

1051



11/11/2016 ciia Bo Tai chinh hudng dan vé phi va 1¢ phi thudc thim quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh pho tryc thuoc Trung vong),

k) Tén mau don, miu to khai:

Gidy dé nghi cap lai gidy ching nhan ding ky hop tac xi theo mau quy
dinh tai Phu luc I-14 Thong tu s6 03/2014/TT-BKHDT.

) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Khdng co

m) Cin cir phap ly cia tha tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa; o

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huong dan vé dang ky
hop tac xa va ché do bado cao tinh hinh hoat dong ctua hop tac xa.
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Phu luc I-14

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic
SO: i ngay..... thang..... nam......
GIAY PE NGHI

Cip lai Gidy chirng nhan ding ky hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa

Dia chi tru SO Chinh: c.vviiic i

Pé nghi dwoe cip lai Gidy chirng nhan ding ky hop tac xa.

Hop tac xi cam két hoan toan chiu trach nhiém tru6c phép luat vé tinh hop phap, chinh xac, trung thuc cia ndi
dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA
e —————— (K¥, ghi ho tén va dong dau)
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9. Cap lai gidy chirng nhin ding ky chi nhanh, viin phong dai dién hop
tac xa (khi bi mat)

a) Trinh ty thyuc hién:

- Budc 1: Khi bi méat gidy ching nhan dang ky chi nhanh, vin phong dai
di¢n, hop tac xa phai gui ho so d€ nghi cap lai gidy ching nhan dang ky cho co
quan dang ky hop tac xa.

- Budc 2: Khi tiép nhén hd so, co quan dang ky hop tac xa:

+ Yéu cau nguoi dén lam thi tuc ndp ban sao hop 1¢ gidy ching minh nhan
dan hoac ho chiéu con hi¢u luc.

+ Truong hop duoc ty quyén thi phai ¢ gidy to sau: Hop doéng cung cép
dich vu gifra nguoi thanh 1ap hop tac xa, hop tac xa va to6 chirc lam dich vu nop
ho so, nhan két qua va gidy gidi thi€u cua to chirc dé cho ca nhan thuc hién ndp
ho so, nhan két qua; hoac van ban uy quyén cho cd nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cua phép luit.

Néu ho so hop 18 thi co quan ding ky hop tac xa phai trao gidy bién nhan
cho hop tac xa.

- Budc 3: Co quan dang ky thuc hién viéc cap lai gidy chimg nhan dang ky
chi nhanh, van phong dai dién hop tac xa. Néu khong thuc hién viéc cap lai giay
ching nhan dang ky cho chi nhénh, van phong dai dién hop tac xa thi co quan
dang ky hop tac xa thong bao bang van ban va néu rd 1y do cho hop tac xa biét.

b) Cach thirc thuwe hién:

Truyc tiép tai co quan hanh chinh nha nudc,

¢) Thanh phan hd so:

- Gidy dé nghi cap lai gidy chimg nhan dang ky chi nhanh, vin phong dai
dién cua hop tac xa.

d) S6 lwong hd so:

01 bd ho so.

d) Thoi han giai quyét:

05 ngay lam viéc ké tir ngdy nhan dugc ho so hop 1¢.

e) Co quan thue hién thia tuc hanh chinh:

Phong Tai chinh - Ké hoach thugc Uy ban nhan dan huyén,

g) DPdi twong thuwe hién thi tuc hanh chinh:

T6 chuc.

h) Két qua thwe hién thii tuc hanh chinh:

Gidy chimg nhan dang ky chi nhanh, vin phong dai dién hop tac xa.
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i) Lé phi:

Murc phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc Trung
uong quyét dinh (cidn cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua B9 Tai chinh huéng dan vé phi va 1€ phi thudoc tham quyén
quyét dinh cia Ho1 dong nhan dan tinh, thanh pho truc thudéc Trung wong),

k) Tén miu don, miu to khai:

Gidy dé nghi cép lai gidy ching nhan ding ky chi nhanh, vin phong dai
dién hop tac xa theo mau quy dinh tai Phu luc 1-15 Thong tu s6 03/2014/TT-
BKHDT.

) Yéu céu, diéu kién thwe hién thii tuc hanh chinh:

Khong co.

m) Can cwr phap ly cua thua tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012,

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 hudng dan vé dang ky
hop tac xa va ché dg bao cdo tinh hinh hoat dong cua hop tac xa.
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Phu luc I-15

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic
SO: i ngay..... thang..... nam......
GIAY PE NGHI

Cip lai Gidy chirng nhan ding ky chi nhanh/viin phong dai dién/dia diém kinh doanh
cua hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Dia chi tru SO ChINN: c.veiic e s

pé nghi dugc cflp lai Gifly chirng nhin dang ky chi nhanh/vin phong dai dién/dia diém kinh doanh sau
cia hgp tac xa:

Tén chi nhanh/van phong dai dién/dia diém Kinh doanh:.........ooveeeeeeeeeeeeeeeeeeee e
Sb, ngay cdp Giay ching nhan ding ky chi nhanh/vin phong dai dién/dia diém kinh doanh:......
Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh: ..........c.coceveeeveveeersrieresisrsnienen,

Nganh, nghé kinh doanh (@6i véi chi nhanh, dia diém kinh doanh; ghi tén va md theo nganh cdp 4 trong
Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh

Noi dung hoat dong (ddi v&i van phong dai dién): ......c.eeeeeeeeeeeeeeeeeereeseessesossessissessesssseseonn

Hop tic xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung thyc cia ndi
dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA
i —————— (Ky, ghi ho tén va dong ddu)
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10. Cép lai gidy chirng nhan ding ky hop tac xa (khi bi hwr héng)

a) Trinh ty thyce hién:

- Bude 1: Khi bi hu hong gidy chimg nhan dang ky, hop tac xa phai gui ho
so de€ nghi cap lai giay chirng nhan dang ky cho co quan dang ky hop tac xa.

- Bué6e 2: Khi tiép nhan hd so, co quan ding ky hop tac xa:

+ Yéu cau nguoi dén lam thi tuc ndp ban sao hop 1é gidy ching minh nhan
dan hoac ho chiéu con hiéu luc.

+ Trudng hop duoc ty quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gifra nguoi thanh 14p hop tac xa, hop tac xa va to6 chirc lam dich vu nop
ho so, nhan két qua va gidy gidi thi¢u cia tdé chic dé cho ¢4 nhan thuc hién nop
ho so, nhan két qua; hoac van ban iy quyén cho cé nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cua phép luit.

Néu ho so hop 18 thi co quan ding ky hop tac xi phai trao gidy bién nhan
cho hop tac xa.

- Budc 3: Co quan dang ky thuc hién viéc cap lai gidy chimg nhan dang ky
hop tac xa. Néu khong thuc hién viéc cap lai gidy ching nhan dang ky cho hop
tac xa thi co quan ding ky hop tac xa thong bao bang van ban va néu rd 1y do
cho hop tac xa biét.

- Budc 4: Hop tac x3 phai ndp lai ban gbc gidy chimg nhan diang ky bi hu
hong khi dugc cap gidy chirng nhan dang ky mai.

b) Cach thirc thuc hién:

Truyc tiép tai co quan hanh chinh nha nudc.

¢) Thanh phan ho so:

Gidy dé nghi cép lai gidy chimg nhan dang ky hop tac xA.

d) S6 lwong ho so:

01 bd ho so.

d) Thoi han giai quyét:

05 ngay lam viéc ké tir ngay nhan duogc hd so hop 1.

e) Co quan thue hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan déan huyén.

g) P6i twong thue hién thi tuc hanh chinh:

Té chuc.

h) Két qua thue hién thii tuc hanh chinh:

Gidy chung nhan dang ky hop tac xa.

i) Lé phi:
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Mirc phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung
uong quyét dinh (can cir quy dinh tai Thong tu s6 250/2016/TT-BTC ngf‘:ly
11/11/2016 cua Bo Tai chinh hudéng dan vé phi va 1€ phi thuoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh pho tryc thuoc Trung vong).

k) Tén mau don, miu to khai:

Gidy dé nghi cap lai gidy ching nhan ding ky hop tac xi theo mau quy
dinh tai Phu luc I-14 Thong tu so6 03/2014/TT-BKHDT.

) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Khéng co.

m) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché do bado cao tinh hinh hoat dong cua hop tac xa.
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Phu luc I-14

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic
SO: e ngay..... thang..... nam......
GIAY PE NGHI

Cip lai Gidy chirng nhan ding ky hop tac xa
Kinh gui: Tén co quan dang ky hop tac xa

Dia chi tru SO ChINN: c.veiic e s

Pé nghi dwoe cip lai Gidy chirng nhan ding ky hop tac xa.

Hop tac xi cam két hoan toan chiu trach nhiém tru6c phéap luat vé tinh hop phép, chinh xéc, trung thuc cua ndi
dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA
e —————— (Ky, ghi ho tén va doéng déu)
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11. Cap lai gidy chimg nhin ding ky chi nhanh, vin phong dai dién
hgp tac xa (khi bi hu hong)

a) Trinh ty thyc hién:

- Budc 1: Khi bi hu hong gidy ching nhan diang ky chi nhanh, vin phong
dai dién, hgp tac xa phai guiri ho so dé nghi cap lai gidy chimg nhén déng ky cho
co quan dang ky hop tac xa.

- Bué6e 2: Khi tiép nhan hd so, co quan ding ky hop tac xa:

+ Yéu cau nguoi dén lam thi tuc ndp ban sao hop 1¢ gidy ching minh nhan
dan hoac ho chiéu con hi¢u luc.

+ Truong hop duoc ty quyén thi phai c¢6 gidy to sau: Hop dong cung cap
dich vu gifra nguoi thanh 14p hop tac xa, hop tac xa va to6 chirc lam dich vu nop
ho so, nhan két qua va gidy gidi thi€u cua to chirc dé cho ca nhan thuc hién ndp
ho so, nhan két qua; hoac van ban iy quyén cho cé nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cua phép luit.

Néu hd so hop 18 thi co quan ding ky hop tac xa phai trao gidy bién nhan
cho hop tac xa.

- Budc 3: Co quan dang ky thuc hién viéc cap lai gidy chimg nhan dang ky
chi nhanh, van phong dai dién hop tac xa. Néu khong thuc hién viéc cap lai giay
ching nhan dang ky cho chi nhénh, van phong dai dién hop tac xa thi co quan
dang ky hop tac xa thong bao bang van ban va néu rd 1y do cho hop tac xa biét.

- Budc 4: Hop tac x3 phai ndp lai ban gbc gidy chimg nhan diang ky bi hu
hong khi dugc cap giay chirng nhan dang ky mai.

b) Cach thirc thuc hién:

Truc tiép tai tru s& co quan hanh chinh nha nuéc

¢) Thanh phan ho so:

Gidy dé nghi cép lai gidy ching nhan ding ky chi nhanh, vin phong dai
dién cua hop tac xa.

d) S6 lwong ho so:

01 bd ho so.

d) Thoi han giai quyét:

05 ngay lam viéc ké tir ngay nhan duogc hd so hop 1é.

e) Co quan thye hién thi tuc hanh chinh:
Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan huyén.
g) P6i twong thwe hién thi tuc hanh chinh:

To chtrec.
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h) Két qua thue hién thii tuc hanh chinh:

Gidy chimg nhan dang ky chi nhanh, vin phong dai dién hop tac xa.

i) Lé phi:

Murc phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thudc Trung
uong quyét dinh (cidn cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua BO Tai chinh huéng dan vé phi va 1€ phi thuoc tham quyén
quyét dinh ciaa Ho1 dong nhan dan tinh, thanh pho truc thude Trung wong).

k) Tén miu don, miu to khai:

Gidy dé nghi cép lai gidy ching nhan ding ky chi nhanh, vin phong dai
dién hop tac xi theo mau quy dinh tai Phu luc I-15 Thong tu s6 03/2014/TT-
BKHDT.

) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Khong co.

m) Can cwr phap ly cua thua tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012,

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché dg bao cdo tinh hinh hoat dong cua hop tac xa.

1061



Phu luc I-15

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic
SO: i ngay..... thang..... nam......
GIAY PE NGHI

Cip lai Gidy chirng nhin ding ky chi nhanh/vin phong dai dién/dja diém kinh doanh
cua hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

Dia chi tru SO ChINN: c.vviic e

Pé nghi dwoe cip lai Gidy chirng nhan ding ky chi nhanh/vin phong dai dién/dia diém kinh doanh sau
cia hgp tac xa:

Dia chi chi nhanh/vin phong dai dién/dia diém kinh doanh: .........c.ccoceveeveveiereerrereeensesienenn,

Nganh, nghé kinh doanh (@6i véi chi nhanh, dia diém kinh doanh; ghi tén va md theo nganh cdp 4 trong
Hé thong nganh kinh té cua Viét Nam):

STT Tén nganh Ma nganh

Noi dung hoat dOng (d6i vi van phong @i dién): ............ceeeeeeeeeeererresresrsserieessessesssssnines

Hop tic xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung thuc ciia noi
dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA
i —————— (Ky, ghi ho tén va déng dau)
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12. Thu hdi Gidy chirng nhan diing ky hop tic xa (Poi véi trwong hop
hop tac xi gidi thé tu nguyén)

a) Trinh tu thuc hién:

- Budc 1: Tién hanh dai hoi thanh vién va ra nghi quyét vé viéc giai thé tu
nguyeén.

- Budc 2: Pai héi thanh vién thanh 14p va quy dinh trach nhiém, quyén han,
tho1 han hoat dong cua hdi déng giai thé. Hoi déng giai thé bao gém: dai dién
ho1 déng quan tri, ban kiém soat hodc kiém soat vién, ban diéu hanh, dai dién
cua thanh vién.

- Budc 3: Trong thdi han 60 ngay, ké tir ngy dai hoi thanh vién ra quyét
dinh thanh lap hoi dong giai thé phai thuc hién cic cong viéc sau:

+ Thong bao vé viéc giai thé téi co quan nha nude da cap gidy ching nhan
dang ky hop tac xi; ding bao dia phuong noi hop tic xa hoat dong trong 03 s6
lién tiép vé viéc giai the;

+ Thong bao t6i td chirc, ca nhan c6 quan hé kinh té voi hop tac xa vé thoi
han thanh toan ng, thanh 1y cac hop déng; thuc hién viéc xur 1y tai san, von cua
hop tac xa.

+ Tién hanh thil tuc cham dat hoat dong cua cac chi nhanh, van phong dai
dién, dia diém kinh doanh ctia hop tac x4 tai co quan dang ky hop tac xa noi da
cap gidy chung nhan dang ky chi nhanh, vin phong dai dién, dia diém kinh
doanh cua hop tac xa.

- Budc 4: Sau khi hoan thanh viéc giai thé, hoi dong giai thé giri 01 bo hd
so vé& viéc giai thé hop tac xa t6i co quan dang ky hop tac xa.

- Budc 5: Khi tiép nhan ho so, co quan diang ky hop tac xa:

+ Yéu cau nguoi dén lam thi tuc ndp ban sao hop 1é gidy ching minh nhan
dan hodc ho chiéu con hiéu lyuc.

+ Trudong hop duoc Gy quyén thi phai c6 gidy to sau: Hop dong cung cap
dich vu gitta nguoi thanh 1ap hop tac xa, hop tac xa va to chirc 1am dich vu nop
ho so, nhan két qua va gidy gidi thiéu cta to chirc d6 cho ca nhan thyc hién nop
ho so, nhan két qud; hodc van ban uy quyén cho ¢4 nhan thuc hién nop ho so,
nhan két qua theo quy dinh cta phép luat.

Néu hd so hop 18 thi co quan ding ky hop tac xi phai trao gidy bién nhan
cho hop tac xa.

- Budc 6: Trong thoi han 05 ngay lam viéc ké tir ngay nhan du hd so hop
18, co quan dang ky hop tac xa tién hanh ra xac nhan vé viéc giai thé cua hop tac
X4 va ra quyét dinh thu hdi gidy chimg nhan dang ky hop tac xa.
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- Budc 7: Hop tac xa phai nop lai ban gbc gidy chimg nhan dang ky hop tac
xa khi nhan gidy xac nhén vé viéc giai thé hop tac xa va quyet dinh thu hoi giay
ching nhéan dang ky hop tac xa.

b) Cach thirc thuc hién:

Truc tiép

¢) Thanh phén ho so:

- Thong bao vé viée giai thé hop tac x4 ;

- Nghi quyét cua dai hoi thanh vién vé viéc giai thé hop tac xa;

- Bién ban hoan thanh viéc gii thé hop tac x4;

- Gidy xé4c nhén ctia co quan thué vé viéc da hoan thanh nghia vu thué cua
hop tac x3;

- Gidy x4c nhan ctia co quan coéng an vé viéc huy con dau cia hop tac xa;

- Gidy xac nhan cia co quan dang ky hop tac xd vé viéc cham dut hoat
dong chi nhanh, van phong dai dién, dia di€ém kinh doanh ctia hop tac xa;

- Gidy bién nhan clia co quan thong tin dai chiing vé viéc nhan ding thong
bao ve viéc giai theé hop tac xa hodc ban in 03 s6 bao lién tiep da dang thong bao
veé viéc giai thé hop tac xa.

d) S6 lwong ho so:

01 bd hd so

d) Thoi han giai quyét:

05 ngay lam viéc ké tir ngdy nhan ho so hop 1¢é.

e) Co quan thue hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhéan dan huyén.

g) P6i twong thue hién thi tuc hanh chinh:

T6 chie.

h) Két qua thue hién thii tuc hanh chinh:

Gidy xac nhan vé viéc giai thé hop tac xa.

i) L€ phi:

Murc phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc Trung
uong quyet dinh (cidn cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua BO Tai chinh huéng dan vé phi va 1€ phi thudc tham quyén
quyét dinh cia Ho1 dong nhan dan tinh, thanh pho truc thudc Trung vong).

k) Tén miu don, miu t& khai:

Thong bao vé viéc giai thé hop tac xd theo mau quy dinh tai Phu luc s6 I-13
Thong tu s6 03/2014/TT-BKHDT.

) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
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Hop tac xa phai lam thu tuc chdm dat hoat dong cua cac chi nhanh, van
phong dai dién, dia diém kinh doanh ctia minh trudc khi thyc hién thu tuc dang
ky giai thé.

m) Can cir phap ly cia tha tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché do bao cdo tinh hinh hoat dong cua hop tac xa.
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Phu luc I-13

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic
SO: i ngay..... thang..... nam......

THONG BAO

Vé viéc giai thé hop tic xa

Kinh gui: Tén co quan dang ky hop tac xa

Dia chi tru SO Chinh: c.vviiic i
Théng bio vé viée giai thé hop tic xi nhu sau:

Quyét dinh giai thé s&:...........ccoooeeiiiiiii NEAY..onvvveeeid i e,

Hop tac xd cam két da hoan thanh cac khoan no, nghia vu thué, tai san va hoan toan chiu trach nhiém trude phap
luat vé tinh hop phap, chinh xac, trung thyc cua ndi dung Thong béo nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA
e —————— (Ky, ghi ho tén va dong ddu)
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13. Ping ky thay doi ndi dung ding ky chi nhanh, vin phong dai dién,
dia diém kinh doanh ctia hop tic xi

a) Trinh tu thuc hién:

- Budc 1: Khi thay d6i mot trong mot sd ndi dung vé tén, dia chi, nganh,
nghé san xuat, kinh doanh, ndi dung hoat dong, ngudi dai dién chi nhanh, van
phong dai dién, dia diém kinh doanh ctia hop tac xa thi hop tac xa gui hd so
dang ky dén co quan dang ky hop tac x4, noi di cap gidy ching nhan dang ky
chi nhanh, vian phong dai dién, dia diém kinh doanh dé duoc cdp gidy ching
nhan dang ky méi.

Khi tiép nhan ho so, co quan dang ky hop tac xa:

+ Yéu cau nguoi dén lam thi tuc ndp ban sao hop 1é gidy ching minh nhan
dan hogc ho chiéu con hiéu lyc.

+ Trudong hop duoc iy quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gitta nguoi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu nop
ho so, nhan két qua va gidy gidi thiéu cua to chic d6 cho ¢4 nhan thuc hién ndp
ho so, nhan két qua; hodc van ban uy quyén cho ¢4 nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cta phép luét.

+ Co quan dang ky hop tac xa giao gidy bién nhan khi nhan hd so ding ky
thay doi dam bao tinh hop 1 va phai thuc hién viéc dang ky thay ddi noi dung
dang ky cuia chi nhanh, vin phong dai dién, dia diém kinh doanh cta hop tac x4,
cap gidy ching nhan ding ky moi cho chi nhanh, vin phong dai dién, dia diém
kinh doanh cua hop tac x3,

+ Hop tac xa phai nop lai ban gdc gidy chimg nhan dang ky chi nhanh, van
phong dai dién, dia diém kinh doanh cii khi dwoc cap gidy dang ky moi.

- Budc 2: Truong hop thay ddi dia chi chi nhanh, van phong dai dién, dia
diém kinh doanh ctia hop tac xa sang huyén hodc tinh, thanh phd khac véi noi
hop tac xa da dang ky chi nhanh, vin phong dai dién, dia diém kinh doanh thi
hop tac xa phai ding ky thay ddi tai co quan ding ky hop tac x3 noi hop tac xa
du dinh dat chi nhanh, van phong dai dién, dia diém kinh doanh méi.

Sau khi cap gidy chimg nhan dang ky chi nhanh, vin phong dai dién, dia
diém kinh doanh méi cho hop tic xi, co quan ding ky hop tac x4, noi hop tac xa
dat chi nhanh, van phong dai dién, dia diém kinh doanh méi phai gui ban sao
gidy ching nhan ding ky chi nhanh, van phong dai dién, dia diém kinh doanh da
cap méi cho hop tac xa dén co quan diang ky hop tac x4 trudc ddy hop tac xa da
dang ky chi nhanh, van phong dai dién, dia diém kinh doanh.

- Bu6c 3: Truong hop ding ky thay ddi ndi dung ding ky chi nhanh, vin
phong dai dién, dia diém kinh doanh ctia hop tac xi ¢ nudc ngoai thi hop tac xa
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phai thuc hién theo quy dinh phép luat ctia nude do.

- Bué6c 4: Trong thoi han 15 ngay 1am viée ké tir ngay duoc cip gidy ching
nhan dang ky chi nhanh, van phong dai dién, dia diém kinh doanh méi, hop tac
Xa phai:

+ Thuc hién viéc dang ky thay d6i ndi dung dang ky hop tac xa ddi véi cac
truong hop thay doi tén, dja chi, nguoi dai dién chi nhanh, vin phong dai dién
ctia hop tac xa tai co quan dd cdp gidy ching nhan ding ky hop tac xi noi hop
tac x& dat tru s¢ chinh dé duogc cp gidy ching nhan dang ky hop tac xa.

+ Thong bao bang van ban dbi véi cac truong hop thay ddi nganh, nghé san
xuét, kinh doanh cta chi nhanh; noi dung hoat dong cia van phong dai dién; tén,
dia chi, nganh, nghé san xuét, kinh doanh, nguoi dai dién cua dia diém kinh
doanh tdi co quan di cip gidy ching nhan ding ky hop tac xa noi hop tac xa dit
try s chinh dé bo sung vao ho so diang ky hop tac xa trong truong hop chi
nhéanh, van phong dai dién, dia diém kinh doanh c6 tru s& khac voi huyén hoic
tinh, thanh phé véi try sd chinh cta hop tac xa.

Kém theo thong béo 1 ban sao gidy chimg nhan dang ky chi nhanh, vin
phong dai dién, dia diém kinh doanh ctia hop tac x4.

b) Cach thirc thue hi€én:

Tkucﬁéptaiﬁusécxrqumlhénhchhﬂlnhanuéa

¢) Thanh phan ho so:

- Gidy dé nghi dang ky thay d6i noi dung dang ky chi nhanh, vin phong dai
dién, dia diém kinh doanh cua hop tac x3;

- Nghi quyét cua dai hoi thanh vién hoac quyét dinh bﬁng van ban ctuia Hoi
dong quan tri vé viéc thay doi noi dung dang ky chi nhanh, vin phong dai dién,
dia diém kinh doanh ctia hop tac x4;

- Ban sao hop 1¢ gidy chirg minh nhan dan, ho chiéu hodc chimg thyc ca
nhan hop phap khéc ctia nguoi dai dién chi nhanh, van phong dai di¢n, dia diém
kinh doanh ddi véi truong hop thay ddi nguoi dai dién;

-Bénsaohgpléchﬁngchihwﬂ1nghécﬁa1n©thoécIn©t$§cénh&ndéivéi
viéc thay d6i nganh, nghé san xuét, kinh doanh ctia chi nhanh hop tic xa ma
theo quy dinh phai cé chimg chi hanh nghé.

d) S6 lwong hd so:

01 b6 hd so

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir khi nhan ho so hop 18.

e) Co quan thue hién thia tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan dan huyén.
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g) P6i twong thue hién thi tuc hanh chinh:

Té chuc.

h) Két qua thue hién thii tuc hanh chinh:

Gidy chung nhan dang ky chi nhanh, vin phong dai dién, dia diém kinh
doanh ctia hop tac xa.

i) Lé phi:

Murc phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thudc Trung
uong quyét dinh (cidn cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua B§ Tai chinh huéng dan vé phi va 1€ phi thudéc tham quyén
quyét dinh cia Ho1 dong nhan dan tinh, thanh pho tryc thuoc Trung vong).

k) Tén mau don, miu to khai:

Gidy dé nghi dang ky thay doi ndi dung ding ky chi nhanh, vin phong dai
dién, dia diém kinh doanh theo mau quy dinh tai Phu luc I-8 Thong tu sb
03/2014/TT-BKHDT.

) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Khdng co.

m) Can cwr phap ly cua thua tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012,

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hc_rp tac xa; o

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huong dan vé dang ky
hop tac xa va ché dg bao cdo tinh hinh hoat dong cua hop tac xa.
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1-8.1
Phu luc I-8

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Péc lap - Tw do - Hanh phic

GIAY PE NGHI

Ping ky thay d6i ni dung ding ky chi nhanh/vin phong dai dién/dia diém kinh doanh
cua hgp tac xa

Kinh giri: Tén co quan dang ky hop tac xa

TENn hOp tAC XA (Qhi BANG CRIF i1 ROG):...veveeeeveeereees s vesse s
S6, ngay cap Gidy ching nhan dang Ky hop tAC X&:........oeeveveeeeerereeereeseeseeeeeesssesses s
Dia chi tru SO ChINN: Lo e e

Ping ky thay ddi ndi dung diing ky chi nhanh/viin phong dai di¢n/dia diém kinh doanh’ sau:
Tén chi nhanh/van phong dai dién/dia diém kinh doanh cta hop tac X&: .eeieeiieeeeee,
Sb, ngay cdp Giay chimg nhan ding ky chi nhanh/vin phong dai dién/dia diém kinh doanh cua hop tac xa:
Dia chi chi nhanh hop tac xi/van phong dai dién/dia diém kinh doanh ciia hop tac X: .............

CAC NOI DUNG PANG KY THAY POI
Noi dung ding ky thay doi Panh diu
- Tén chi nhanh/van phong dai dién/dia diém kinh doanh O
- Dia chi chi nhanh/van phong dai dién/dia diém kinh doanh O
- Nganh, nghé san xuét, kinh doanh/ndi dung hoat dong

- Nguoi dai dién chi nhanh/van phong dai dién/dia diém kinh doanh

1 Hop tac xi chon va ddnh ddu X vao ngi dung du dinh dang ky thay ddi: lya chon va khai chi tiét ngi dung dang
ky thay d6i vao cac mau twong tmng tir trang 1-8.2 dén trang 1-8.5 theo yéu cau cuia hop tac xa.

1-8.2
PANG KY THAY POI TEN CHI NHANH/VAN PHONG DAI DIEN/DIA PIEM KINH DOANH

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng Viét du kién thay dbi (ghi bang chir in
hoa):

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh viét bang tiéng nudc ngoai du kién thay ddi (néu
c0):
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1-8.3
PANG KY THAY POI BIA CHI CHI NHANH/VAN PHONG DAI DIEN/DIA DIEM KINH DOANH
Pia chi chi nhanh/viin phong dai dién/dia diém kinh doanh dy dinh chuyén dén:
S6 nha, AUOng Ph/XOMVAP/ANON .......v.evvereeeveeieeieieeeieeee e
D T YT N VIR o OO
Quén/Huyén/Thi xa/Thanh phé thudC tINh: ...oeee
TN/ THANN PRO: vt

Email: . WEDSITE: .vviiviiciie e

Hop tac xd cam két try s chi nhanh/vin phong/van phong dai dién/dia diém kinh doanh thudc quyén s&
hiru/quyén sir dung hop phap cua hop tac xa va duge sir dung dung muc dich theo quy dinh ciia phap lut.

1-8.4

PANG KY THAY POI NGANH, NGHE SAN XUAT, KINH DOANH CUA CHI NHANH, BIA PIEM KINH
DOANH/NOI DUNG HOAT DONG CUA VAN PHONG PAI DIEN

Ghi nganh, nghé kinh doanh dy kién sau khi b6 sung hodc thay d6i (d6i v6i chi nhanh, dia diém kinh doanh; ghi
tén va md theo nganh cap 4 trong Hé thong nganh kinh té ciia Viét Nam):

STT Tén nganh Ma nganh
Ghi n6i dung hoat dong sau khi bo sung hoic thay ddi (doi véi van phong dai dién)..................
1-8.5
PANG KY THAY DOI NGUOI PAI DIEN CHI NHANH/VAN PHONG DPAI DIEN/PIA BIEM KINH
DOANH

Nguoi dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh dy kién:

Ho VA tén (ghi bang chit in hoa):..........................ccccc..... Gidi tinh:....vveveieveccee e
CRUC daNN:....c.eioiieee ettt ettt ne et ene £enes
Sinhngay: ...... [...... [ DANOC: . eeeeeeeeeeeeeeien QUOC tHCR: v
Chirng minh NhAN dAN SO: ...v.cveveeeeeeceeeceeeeee e

Ngay cip: ...... [...... [...... NOT CAD: oo

Gidy to chimng thyc ca nhan khac (Néu kh6ng c6 CMND):........c.vveeveererrisrssreeeeeeesesseenns

S6 gidy ching thire CA NNAN: .........ovvcieceeivecieeeie st

Ngay cip: ...... /... /... Ngay hét han: ...... [..... /... NOT CAP: .o
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Noi ding ky h¢ khau thuong tru:

XA/PRUONG/TRE AN coovocvocvecie et ess sttt
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........cc.ccveveecresreeseeeeeeessese e,
TINR/THANK PRG: c..cvoveciiieeseecve ettt
Chd & hién tai:

S6 nha, AUOng Ph/XOMVAP/ANON .......veeveeveeereeieeieieeeieeeee e,
XA/PRUONG/TRE AN coovocvocvecieeiees e eess st
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........cc.eevueveecresreereeeeeesseee oo,
TN/ THANN PRO: 1.vovveveeeicies et neees

Email: .o WEDSIE: v

1-8.6

Hop tac xa cam két hoan toan chiu trach nhiém trudc phap ludt vé tinh hop phap, chinh xac va trung thuc ctia noi
dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA
e —————— (Ky, ghi ré ho tén va déng diu)
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14. Thong bso thay doi ndi dung ding ky hop tac xa

a) Trinh ty thyc hién:

- Budc 1: Trong thoi han 15 ngay, khi thay ddi ndi dung diéu 18, s lugng
hop tac xa thanh vién, thanh vién hdi dong quan tri, ban ki€ém soat thi hop tac xa
gui thdng bao bang van ban dén co quan dang ky hop tac xa noi hop tac xa dat
tru so chinh.

- Bué6e 2: Khi tiép nhan théng bao, co quan ding ky hop tac xa:

+ Yéu cau nguoi dén lam thi tuc ndp ban sao hop 1¢ gidy ching minh nhan
dan hoac ho chiéu con hi¢u luc.

+ Trudong hop duoc iy quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gifra nguoi thanh 1ap hop tac xa, hop tac xa va to6 chirc lam dich vu nop
ho so, nhan két qua va gidy gidi thi¢u cua té chirc dé cho ca nhan thuc hién ndp
ho so, nhan két qua; hoac van ban uy quyén cho ¢4 nhan thuc hi¢n ndp ho so,
nhan két qua theo quy dinh cua phép luit.

- Budc 3: Co quan diang ky hop tac xa giao gidy bién nhan khi nhan thong
bao va bo sung vao ho so dang ky cua hop tac xa.

b) Cach thirc thuc hién:

Tkucﬁéptaiﬁusécxrqumlhénhchhﬂlnhénuéc

¢) Thanh phan ho so:

- Gidy thong bao thay d6i noi dung diang ky hop tac xi;

- Nghi quyét ctia dai hoi thanh vién hodc quyét dinh bang van ban ctia Hoi
dong quan tri v€ viéc thay doi ndi dung dang ky hop tac xa;

- Piéu 1¢ stra ddi (trong truong hop thay doi didu 16 cta hop tac x3);

- Danh sach thanh vién sau khi thay d6i (trong truong hop thay d6i sb
lugng thanh vién);

- Danh sach thanh vién hoi déng quan tri, ban kiém soat/kiém soat vién sau
khi thay do6i (trong truong hop thay d6i thanh vién hoi dong quan tri, ban kiém
soat/ kiém soat vién).

d) S6 lwong ho so:

01 bd hd so

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir khi nhan ho so hop 8.

e) Co quan thue hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan huyén.

g) P6i twong thwe hién thi tuc hanh chinh:
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T6 chiic.

h) Két qua thwe hién thi tuc hanh chinh:

B sung hd so ding ky hop tac xa.

i) L¢ phi:

Mirc phi cu thé do Hoi dong nhan déan tinh, thanh phd truc thudc Trung
uong quyet dinh (can cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua Bo Tai chinh huéng dan vé phi va I¢ phi thudoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh pho tryc thuoc Trung wong).

k) Tén mau don, miu to khai:

Gidy thong bao thay doi noi dung ding ky hop tac xi theo mau quy dinh tai
Phu luc I-9 Thong tu s6 03/2014/TT-BKHDT.

) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Khéng cé.

m) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché do bado cao tinh hinh hoat dong ctia hop tac xa.

1075



Phu luc I-9

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic

GIAY THONG BAO
Thay d6i ndi dung diing Ky hop tac xi
Kinh gui: Tén co quan dang ky hop tac xa
Tén hop tac Xa (ghi bang chit INNOAY: .......coovveecveeerereeeeeeseeseees e
Sb, ngay cap Gidy chimg nhan dang Ky hop tAC XA: ..o..eveveveceeeeeeeeeisieeseeseeeesee s ses e,
Dia chi tri SO Chinh: ..oocoiiiic e
Théng bzo thay d6i ndi dung ding ky hop tac xal nhw sau:
Noi dung thong bso thay d6i2 Pinh diu
-bidu 1é
- S lugng thanh vién
- Thanh vién hoi déng quan tri, ban kiém soat hodc kiém soat vién

- Nganh, nghé san xuét, kinh doanh cta chi nhanh; noi dung hoat dong cua van O
phong dai dién

- Tén, dia chi, nganh, nghé san xuét kinh doanh, nguoi dai dién cua dia diém kinh
doanh

Hop tac xi xin cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap, chinh xac, trung thuc cia
ndi dung Gidy thong bao nay va cac tai liéu duoc giri kém theo.

DAI DIEN THEO PHAP LUAT
Céc gidy to giri kém: CUA HQP TAC XA
e —————— (K¥, ghi ho tén va doéng ddu)

1 Truomg hop thay ddi diéu 18 thi hop tac xa giri kém theo ban didu 18 ciia hop tac xa sau khi thay dbi.
Trudng hop thay ddi sé lwong thanh vién thi hop tic xd giri kém theo ban danh sach thanh vién sau khi thay doi.

Trudng hop thay doi thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién cua hop téc xa thi hop tac xa guri
kém theo ban danh sach thanh vién hoi dong quan tri, ban kiém soat/kiém soat vién sau khi thay doi.

Trudng hop thay d6i nganh, nghé san xuét, kinh doanh cua chi nhanh, ndi dung hoat dong ctia vin phong dai
dién thi hop tac xa glri kém ban sao Giéy chiing nhan dang ky chi nhanh, van phong dai dién sau khi thay dbi.

Trudng hop thay dbi tén, dia chi, nganh, nghé san xuit kinh doanh, nguoi dai dién cua dia diém kinh doanh thi
hop téc x4 giri kém ban sao Gidy chimg nhan ding ky dia diém kinh doanh sau khi thay déi.

2Hop tac xd chon va danh diu X vao 6 tuong g voi ndi dung can thong béo.
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15. Thong bo vé viéc gép von, mua cé phan, thanh 1ap doanh nghiép
cua hgp tac xa

a) Trinh ty thyc hién:

- Budc 1: Trong thoi han 15 ngay, ké tir khi gop von, mua co phﬁn, thanh
1ap doanh nghiép thi hop tac xa phai thong bao bang van ban dén co quan dang
Ky hop tac xa.

- Bué6e 2: Khi tiép nhan théng bao, co quan ding ky hop tac xa:

+ Yéu cau nguoi dén lam thi tyc ndp ban sao hop 1é gidy ching minh nhan
dan hoac ho chiéu con hi¢u luc.

+ Trudong hop duoc iy quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gifra nguoi thanh 1ap hop tac xa, hop tac xa va to6 chirc lam dich vu nop
ho so, nhan két qua va gidy gidi thi¢u cua té chirc dé cho ¢4 nhan thuc hién ndp
ho so, nhan két qua; hoac van ban iy quyén cho cé nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cua phép luit.

- Budc 3: Co quan diang ky hop tac xa giao gidy bién nhan khi nhan thong
bao va thuc hién bo sung vao ho so dang ky ctia hop tac xa.

b) Cach thirc thuc hién:

Truc tiép tai tru s& co quan hanh chinh nha nuéc

¢) Thanh phan ho so:

- Thong bao vé viée gbp von/mua cd phan/thanh 1ap doanh nghiép cua hop
tac xa;

- Nghi quyét ctia dai hoi thanh vién vé viéc gop von, mua cd phan, thanh
1ap doanh nghiép cua hop tac xa.

d) S6 lwong hd so:

01 bd ho so

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir khi nhan ho so hop 18.

e) Co quan thue hién thia tuc hanh chinh:

Phong Tai chinh - Ké hoach thuoc Uy ban nhan dan huyén.

g) Poi twong thue hién thi tuc hanh chinh:

T6 chuc

h) Két qua thye hién thii tuc hanh chinh:

Bo sung ho so ding ky hop tac xa.

i) L¢ phi:

Mirc phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung
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wong quyét dinh (cin cir quy dinh tai Thong tu sb 250/2016/TT-BTC ngay
11/11/2016 cua Bo Tai chinh huéng dan vé phi va I¢ phi thudoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh pho tryc thuoc Trung vong).

k) Tén mau don, miu to khai:

Thong bao vé viéc gbp von /mua cb phan/thanh lap doanh nghiép cua hop
tac x& theo mau quy dinh tai Phy luc I-10 Thong tu sé 03/2014/TT-BKHDT.

) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Khéng co.

m) Can cir phap ly cia tha tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché do bao cao tinh hinh hoat dong ctia hop tac xa.
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Phu luc I-10
TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Péc lap - Tw do - Hanh phic
SO: e ngay..... thang

THONG BAO

Vé viée gép von/mua cé phan/thanh Iap doanh nghiép ciia hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa
Tén hop tAc XA (ghi BANG CRIE i HOQ): ...vvoeveeeveeeeeeeereseeeeesvesvse e
S6, ngay Gidy chirng nhan dang Ky Nop tAC XA: ......evueveecverieeeeecseeeissesseseessesseeseessesssssenn,

Dia chi tru SO Chinh: c.vviiiccc

1-10.1

Théng bao vé viéc gop von/mua co phan/thanh 1ap doanh nghiép ciia hop tac xa® nhw sau:

Noi dung thong bao Panh diu
- Gop von
- Mua ¢ phan O
- Thanh 1ap doanh nghiép O

1 Hop tac x4 chon va danh dau X vao ndi dung du dinh thong bao; lya chon va khai chi tiét noi dung thong bao

Va0 cac mau twong ung tir trang 1-10.2 dén trang 1-10.4.

THONG BAO VE VIEC GOP VON
1. Doanh nghiép hop tic xi gép vén
TEN doanh NZRIEP: ....ooviiiiiee s
DA ChL: oo e e e are e aaraean
Nganh nghé Kinh doanh: ...........c.cc.oevecieiiieiiciecieeeecseess s
S6 gidy chirng nhan dang ky doanh NZRIBP: ...........ovveeveeeveerrreseeeeeseeeeseesseseeee s

2. S8 VOM GOP: oo

THONG BAO VE VIEC MUA CO PHAN
1. Doanh nghiép hep tic xi mua cé phin
TEN doanh NEMICP: ....viviiiiiie s
B 3T T o OSSR
Nganh ngh& Kinh dOAnh: ............cveivieiieeiseeseee et snineon
S6 gidy chirng nhan dang ky doanh NGRIP: ...........cecveevereveerrrereeeeeresieesees e

1-10.2

1-10.3
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2. Gid tri 86 €0 PhAN MUA: «.......oooovviiecceece e

1-10.4
THONG BAO VE VIEC THANH LAP DOANH NGHIEP
1. Doanh nghiép hop tac xa thanh lap
Ten doanh NEHIEP: ....ooviiviieiiice
DA ChI: o
Nganh ngh& Kinh dOanh: ............ce.eeerveeererissersseseies e ses s seesssseensons
Sb gidy ching nhan dang ky doanh NGRIEP: .......cccvveveeveeerreseeeeseeiee e

2.80 vON di€U I€: ..o

1-10.5
Hop tac xa cam két:

- Viéc gop von, mua c6 phan, thanh lap doanh nghiép hoan toan dung theo quy dinh tai Diéu 20 Nghi dinh sb
193/2013/ND-CP ngay 21/11/2013 cta Chinh pha vé quy dinh chi tiét thi hanh Luét hop tac x4.

- Hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh xac, trung thuc cta ndi dung Théng bao
nay.

PAI DIEN THEO PHAP LUAT

Cac gidy to giri kém: CUA HQP TAC XA
e —————— (Ky, ghi ho tén va dong ddu)
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16. Tam ngung hoat dong cua hgp tac xa, chi nhanh, van phong dai
dién, dia diem kinh doanh cta hgp tic xa

a) Trinh ty thyc hién:

- Budc 1: Khi tam ngung hoat dong hop tac xa, tam ngung hoat dong chi
nhanh, van phong dai di¢n, dia diém kinh doanh ctua hop tac xa, hop tac xa guri
thong bdo bang van ban dén co quan, noi da cap giay chimg nhan dang ky hop
tac xa, gidy chung nhan ding ky chi nhanh, van phong dai dién, dia diém kinh
doanh cho hop tac x4 it nhét 15 ngay trude khi tam ngimg hoat dong.

- Bué6e 2: Khi tiép nhan théng bao, co quan ding ky hop tac xa:

+ Yéu cau nguoi dén lam thi tyc ndp ban sao hop 1é gidy ching minh nhan
dan hoac ho chiéu con hi¢u luc.

+ Truong hop duoc ty quyén thi phai c¢6 gidy to sau: Hop dong cung cap
dich vu gifra nguoi thanh 14p hop tac xa, hop tac xa va té chtrc lam dich vu ndp
ho so, nhan két qua va gidy gidi thi¢u cua té chirc dé cho ca nhan thuc hién ndp
ho so, nhan két qua; hoac van ban uy quyén cho cé nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cua phép luit.

- Budc 3: Co quan diang ky hop tac xa giao gidy bién nhan khi nhan théng
bao va luu vao ho so dang ky cua hop tac xa.

- Bu6c 4: Sau khi hét thoi han da thong bao, néu van tiép tuc tam nging
hoat dong thi hop tac xa phai thong bdo tiép cho co quan dang ky hop tac xa
nhung tong thoi gian tam ngung hoat dong lién ti€ép khong duoc qua 01 nam.

b) Cach thirc thue hién:

Truc tiép tai tru s& co quan hanh chinh nha nuéc.

¢) Thanh phan hd so:

- Théng béo vé viéc tam ngimg hoat dong ciia hop tac xd/tam ngimg hoat
dong chi nhanh/van phong dai dién/dia di€m kinh doanh cua hop tac xa;

o Nghi quyét cua dai hoi thanh vién hodc quyét dinh bang van ban ctia Hoi
dong quan tr1 vé viéc tam ngurng hoat dong ctuia hop tac xa, tam ngimg hoat dong
chi nhanh, van phong dai di¢n, dia di€ém kinh doanh cta hop tac xa.

d) S6 lwong ho so:

01 bd hd so

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir khi nhan ho so hop 1¢.

e) Co quan thye hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thuéc Uy ban nhan dan huyén.

g) P6i twong thwe hién thi tuc hanh chinh:
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T6 chirc

h) Két qua thwe hién thi tuc hanh chinh:

Luu hd so dang ky hop tac xa.

i) L¢ phi:

Mirc phi cu thé do Hoi dong nhan déan tinh, thanh phd truc thudc Trung
vong quyét dinh (can cir quy dinh tai Thong tu s6 250/2016/TT-BTC ngfialy
11/11/2016 cua Bo Tai chinh huéng dan vé phi va I¢ phi thudoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh pho tryc thuoc Trung wong).

k) Tén mau don, miu to khai:

Thong bao vé viéc tam ngimg hoat dong cia hop tac xd/tam ngimg hoat
dong chi nhanh/van phong dai dién/dia di€ém kinh doanh cua hop tac xa theo
mau quy dinh tai Phu lyc I-11 Thong tu s6 03/2014/TT-BKHDT.

) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Khéng cé.

m) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot so
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché do bado cao tinh hinh hoat dong ctia hop tac xa.
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Phu luc I-11

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic
SO: e ngay..... thang..... nam......

THONG BAO

V& viéc tam ngirng hoat dong ciia hop tac xi/tam ngirng hoat dong chi nhanh/van phong
dai dién/dia di€ém kinh doanh cia hop tac xa

Kinh gtri: Tén co quan dang ky hop tac xa
Tén hop tac xa (QNi DANG CAIE i BOG): ....ovoveeeeeceveseeeeeeeres e
S6, ngay cap Gidy chimg nhan dang Ky hop tAC X&: ....e..vecueecreereeieceeeeessesiesseesseeeies oo,
Dia chi tru & ChINN: Lo e e
1. Béi véi hop tdc xd tam ngimg hoat déng:
Thong béo tam ngimg hoat dong tir ngdy.... thang.... nam.... cho dén ngay.... thang.... nam....
2. Déi véi chi nhanh/van phong dai dién/dia diém kinh doanh tam ngung hoat dong:

Thong bao tam ngimg hoat dong tir ngay.... thang.... nim.... cho dénngay.... thang.... nim.... ddi véi chi
nhanh/van phong dai dién/dia diém kinh doanh sau:

Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chit in hoa) ...............c.........

Dia chi chi nhanh/van phong dai dién/dia diém Kinh doanh ........ooooeveeeeeeeeeeeeeeeeeee e
Ly dO tam NEUINE: ..oovveuriiiiriieeiere ettt sr e re e n e nn et e

Hop tac xa cam két vé tinh chinh xac, trung thyc va hoan toan chiu trach nhi€m trudc phap luat veé noi dung cta
Thong béo nay.

PAI DIEN THEO PHAP LUAT
Cac gidy to giri kém: CUA HQP TAC XA
i —————— (Ky, ghi ho tén va dong ddu)
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17. Cham dirt hoat ddng ciia chi nhanh, vin phong dai dién, dia diém
kinh doanh cta hop tac xa

a) Trinh tu thuc hién:

- Budc 1: Khi cham dat hoat dong chi nhanh, van phong dai dién, dia diém
kinh doanh, hop tac xa giri 01 bo hd so thong bao dén co quan, noi di cap gidy
ching nhan diang ky chi nhanh, van phong dai dién, dia diém kinh doanh cho
hop tac xa.

- Buée 2: Khi tiép nhan hd so, co quan diang ky hop tac xa:

+ Yéu cau nguoi dén lam thi tyc ndp ban sao hop 1é gidy ching minh nhan
dan hogc ho chiéu con hiéu lyc.

+ Trudong hop duoc iy quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gitta nguoi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu nop
ho so, nhan két qua va gidy gidi thiéu cta t6 chirc d6 cho c4 nhan thuc hién nop
ho so, nhan két qua; hodc van ban uy quyén cho ¢4 nhan thuc hién ndp ho so,
nhan két qua theo quy dinh ctia phép luét.

- Budc 3: Co quan dang ky hop tac xi giao gidy bién nhan khi nhan hd so
dam bao tinh hop 18 va ra xac nhan vé viéc cham dut hoat dong chi nhanh, van
phong dai dién, dia diém kinh doanh ctia hop tac x4.

- Buoc 4:

+ Hop tac x4 phai nop lai ban gbc gidy chting nhan dang ky chi nhanh, vin
phong dai dién, dia diém kinh doanh khi nhan gidy xac nhan vé viéc chdm dit
hoat dong cua chi nhanh, van phong dai dién, dia diém kinh doanh.

+ Truong hop chi nhanh, van phong dai di¢n, dia diém kinh doanh dat tai
huyén hoic tinh, thanh phé khac véi noi hop tic xa dit tru s chinh thi trong
thoi han 05 ngay lam viéc ké tir ngdy nhan dugc gidy xac nhan vé viéc cham dut
hoat dong cua chi nhanh, van phong dai dién, dia diém kinh doanh, hop tac xa
phai:

Thong bao bang vin ban cho co quan da cap gidy ching nhan dang ky hop
tac x&, noi hop tac xa dat try s¢ chinh dé bo sung vao ho so dang ky hop tac xa;

Kém theo thong bédo 1a ban sao giéy xac nhan vé viéc chidm dit hoat dong
chi nhanh, van phong dai di¢n, dia diém kinh doanh cta hop tac xa.

+ Truong hop chdm dut hoat dong chi nhanh, van phong dai dién, dia diém
kinh doanh & nudc ngoai thi hgp tac xa phai thuc hién theo quy dinh phép luat
cua nudc do.

Trong thoi han 15 ngay lam viée ké tir ngay dugc co quan c6 tham quyén
cuia nudc ngoai xac nhan viéc chidm dt hoat dong cua chi nhanh, van phong dai
dién, dja diém kinh doanh, hop tac xa phai:
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Thong bao bang vin ban cho co quan da cap gidy ching nhan dang ky hop
tac x&, noi hop tac xa dat try s¢ chinh dé bo sung vao ho so dang ky hop tac xa;

Kém theo thong bao 1 ban sao gidy xac nhan vé viéc chidm dut hoat dong
chi nhanh, van phong dai di¢n, dia diém kinh doanh do co quan cé tham quyén
cuia nudc ngoai cap.

b) Cach thirc thwe hién:

TTucﬁéptaiﬂusé(xrqumnhénhchﬁﬂlnhénuéc

¢) Thanh phan hd so:

- Thong bao vé viéc chdm dirt hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh cua hop tac xa;

- Nghi quyét cta dai hoi thanh vién vé viéc cham dat hoat dong chi nhanh,
van phong dai dién, dia diém kinh doanh cua hop tac xa;

- Gidy x4c nhan cia co quan thué vé viéc da hoan thanh nghia vu thué
trong trudng hop cham dat hoat dong cua chi nhanh, dia di€ém kinh doanh;

- Gidy x4c nhén ctia co quan cong an vé viéc hay con diu cua chi nhanh,
van phong dai dién, dia diém kinh doanh.

d) S6 lwong ho so:

01 bd ho so

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir khi nhan ho so hop 18.

e) Co quan thue hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan déan huyén.

g) P6i twong thue hién thi tuc hanh chinh:

T6 chirc

h) Két qua thue hién thi tuc hanh chinh:

Giéy x4c nhan vé viéc chdm dut hoat dong chi nhanh, van phong dai dién,
dia diém kinh doanh cua hop tac xa.

i) L€ phi:

Murc phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc Trung
uong quyet dinh (cidn ¢t quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua B§ Tai chinh huéng dan vé phi va 1€ phi thudoc tham quyén
quyét dinh cia Ho1 dong nhan dan tinh, thanh pho truc thudc Trung vong)

k) Tén mau don, miu to khai:

- Thong bao vé viéc chdm dirt hoat dong chi nhanh/van phong dai dién/dja
diém kinh doanh ctia hop tac xa theo mau quy dinh tai Phu luc I-12 Thong tu so
03/2014/TT-BKHDT;
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- Thong bao vé viéc chdm dit hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh theo mau quy dinh tai Phu luc 1-6 Thong tu s6 03/2013/TT-
BKHDT (cac truong hop tai budc 4 cua trinh tu thuc hién).

) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Khéng co.

m) Can cir phap ly cia tha tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché do bao cao tinh hinh hoat dong ctia hop tac xa.
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Phu luc I-12

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic
SO: e ngay..... thang..... nam......

THONG BAO

Vé viéc chAm dit hoat ddng chi nhanh/vin phong dai dién/dia diém kinh doanh ciia hop
tac xa
Kinh gtri: Tén co quan dang ky hop tac xa
Tén hop tac XA (ghi BANG CHIE i HOG) ....cvooveeeeecerseeeereers e
S6, ngay cap Gidy chimng nhan dang Ky hop tAC X&: ....evuvecveecerevecireceeeeessesiesseesseeesee e,
Dia chi tru & ChINN: Lo e e e s
Théng bao chim dirt hoat dgng chi nhanh/vin phong dai dién/dia diém kinh doanh ciia hop tic xi sau:

1. Tén chi nhanh/vin phong dai dién/dia diém Kinh doanh (ghi bang chit in hoa): ...........
S6, ngay cap Gidy ching nhan GANG KY: ...o.eveeveeveceriessieseesieeiees s seessessesse s s s
2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:
S6 nha, duong ph/XOMVAP/HNON .........ceeeeeeeeeeeeeeeeieeeeees e,
XA/PRUONG/TRE FAN: <ot
Quéan/Huyén/Thi xa/Thanh phé thudc tinh: ...

TN/ THANN PRO: wevovecveveieseceeeee ettt sers e

Email: ... WeDSIte: ...,
3. Nganh, nghé kinh doanh, ndi dung hoat dong

a) Nganh, nghé kinh doanh (déi véi chi nhdnh, dia diém kinh doanh; ghi tén va ma theo nganh cap 4 trong Hé
thong nganh kinh té ciia Viét Nam):

STT Tén nganh Ma nganh

b) Noi dung hoat ddng (@6i vGi van phong Aqi dién):...........cceeeeeeeeeeeveeerieeeieessresiessessessessons

4. Thong tin vé& ngwoi dai dién chi nhanh/vin phong dai dién/dia diém kinh doanh
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Hop tac xi cam két da thanh toan hét cac khoan ng, nghia vu tai san khac ctia chi nhanh/van phong dai dién/dia
diém kinh doanh va hoan toan chiu trach nhiém trudc phap luat vé tinh hop phép, chinh xéc, trung thuc ciia ndi
dung Thdng bao nay.

PAI DIEN THEO PHAP LUAT
Céc gidy to giri kém: CUA HQP TAC XA
e ——— (Ky, ghi ho tén va doéng déu)

1088



Phu luc I-6

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Péc lap - Tw do - Hanh phic
SO: e ngay..... thang..... nam.....

THONG BAO
Vé viéc 1ap/chadm dit hoat dong chi nhanh/vin phong dai dién/dia diém kinh doanh
Kinh gtri: Tén co quan dang ky hop tac xa

Dia chitru SO Chinh: co.vviiii s
Hop tac xa di lap/cham dirt hoat dong chi nhanh/vin phong dai dién/dia diém kinh doanh sau:
1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chir in hoa): ...........

Piénthoai:...........ooii i FaX: (o
Email: ... WeDSIte: ..o
3. S6 Giay chirng nhan ding ky chi nhanh/vin phong dai dién/dia diém kinh doanh.....

Do (tén co quan ddng ky hop tic xd cdp):................ cAp ngay: ...... /... /...

4. Nganh, nghé kinh doanh, ndi dung hoat dong:

a) Nganh, nghé kinh doanh (d6i véi chi nhdnh, dia diém kinh doanh; ghi tén va ma theo nganh cdp 4 trong Hé
théng nganh kinh té cia Viét Nam):

STT Tén nganh Ma nganh

5. Ngudi dai di¢n chi nhanh/vin phong dai dién/dia diém kinh doanh:

Ho tén ngudi dai dién (ghi bang chit in hoa):.......................ccccceenn.. Gidi tinh:...oeeeeee,
Sinh ngay: ...... [ ... DANtOC..oeeevieeeeiiiiinnn QUAC tCh: v,
Chirng minh NhAN AN SO: .....cv.vveeeeeeeeeeeeeee ettt

Ngay cép: ...... [...... [..... NOT CAP: et
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S6 gidy ching thire CA NNAN: ......cvocvervieveeeeveececee et
Ngay cap: ...... l..... [..... Ngay hét han: ...... /... /... NOT CAP:.veveverreereereeiee e,
Noi dang ky ho khau thuong tri:

XA/PRUONE/TRE AN co.vovveeeeeeee ettt s st een
Quan/Huyén/Thi x&/Thanh phd thudc tinh: ........ocoveceeeereeieeeeeseeees et
OV YY) OO
Chd & hién tai:

S6 nha, AUONE PhS/XOMVAP/HNON: ....eoveeveeceecvesseeeeeeeeeeeee e
XA/PRUONG/TRE TFAN: ©.vvocvoveeeeeceeee et
Quan/Huyén/Thi x&/Thanh phd thudc tinh: .........coveceeeeereeieeeeeseses s
THINR/THANK PRG: 1oocvoveceeeevesieeeeeec ettt

Email: o WEDSIE: .oviiicie e

Hop tac xa cam két hoan toan chju trach nhiém truéc phap luat vé tinh hop phép, chinh xéc, trung thuc cta ndi
dung Thdng béo nay.

PAI DIEN THEO PHAP LUAT CUA

Céc gidy to giri kem: HQP TAC XA
e —————— (Ky, ghi ho tén va dong ddu)
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18. Cip lai gidy chirng nhin ding ky hop tac xa (khi do6i tir gidy ching
nhan ding ky kinh doanh sang gidy chirng nhan diing ky hop tac x3)

a) Trinh ty thyc hién:

- Budc 1: Hop tac xa da duoc cp gidy chimg nhan dang ky kinh doanh
trudc ngay 01/8/2014 c6 nhu cau doi tu gidy chung nhan dang ky kinh doanh
sang gidy chung nhan dang ky hop tac xa nhung khong thay doi ndi dung dang
ky hop tac x4, hop tac xa phai giri gidy dé nghi cap doi dén co quan ding ky hop
tac xa.

- Budc 2: Khi tiép nhan ho so, co quan ding ky hop tac xa:

+ Yéu cau nguoi dén lam thi tuc ndp ban sao hop 1é gidy ching minh nhan
dan hoac ho chiéu con hi¢u luc.

+ Trudong hop duoc Gy quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gifra nguoi thanh 1ap hop tac xa, hop tac xa va toé chirc lam dich vu nop
ho so, nhan két qua va gidy gidi thi¢u cua té chirc dé cho ca nhan thuc hién ndp
ho so, nhan két qua; hoac van ban uy quyén cho ca nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cua phép luit.

Néu ho so hop 18 thi co quan diang ky hop tac xa phai trao gidy bién nhan
cho hop tac xa.

- Budc 3: Co quan dang ky thuc hién viéc cip gidy chung nhan ding ky
cho hop tac xa.

- Budc 4: Hop tac xa phai ndp lai ban gbc gidy chting nhan dang ky kinh
doanh da dugc cap trude do khi dugce cap giay ching nhan dang ky méi.

b) Cach thirc thuc hién:

Truyc tiép tai tru so co quan hanh chinh nha nudc

¢) Thanh phan ho so:

- Gidy dé nghi cip ddi sang gidy ching nhan ding ky hop tac xa;

- Ban sao hop 1é gidy chiung nhan dang ky kinh doanh ciia hop tac xa.

d) S6 lwong hd so:

01 bd ho so

d) Thoi han giai quyét:

05 ngay lam viéc ké tir ngdy nhan dugc ho so hop 1¢.

e) Co quan thyc hién thia tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan dan huyén.

o) DP6i twong thuwe hién thi tuc hanh chinh:
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T6 chirc

h) Két qua thwe hién thi tuc hanh chinh:

Gidy chitng nhan dang ky hop tac xa.

i) L¢ phi:

Mirc phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung
uong quyet dinh (can cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua Bo Tai chinh huéng dan vé phi va I¢ phi thudoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh pho tryc thuoc Trung wong).

k) Tén mau don, mau to khai:

Gidy dé nghi cap doi sang gidy chung nhan ding ky hop tac xa theo mau
quy dinh tai Phy lyc I-17 Thong tu s6 03/2014/TT-BKHDT.

) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Khéng cé.

m) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot sb
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché do bdo cao tinh hinh hoat dong ctua hop tac xa.
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Phu luc I-17

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tu do - Hanh phiic
SO: i ngay..... thang..... nam......
GIAY PE NGHI

Cap d6i sang Gidy chirng nhan diing ky hop tac xi
Kinh giri: Tén co quan dang ky hop tac x&8
S6, ngay cap Gidy ching nhan AN KY:.......o.coveveverereeciiesesiesee s sessssesesssessensensens
Dia chi tr SO ChINN: cveiie e bbb
Dé nghi dugc cap ddi sang Gidy ching nhan ding ky hop tac xa.

Hop tac xi cam két hoan toan chiu trach nhiém tru6c phéap luat vé tinh hop phép, chinh xéc, trung thuc cua noi
dung Gidy dé nghi nay.

DPAI DIEN THEO PHAP LUAT
Céc gidy to giri kém: CUA HQP TAC XA
e —————— (Ky, ghi ho tén va dong dau)
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19. Thay ddi co’ quan ding ky hop tic xa

a) Trinh tu thuc hién:

- Budc 1: Khi thay doi co quan dang ky hop tac x3, hop tac xa gti 01 bd hd
so dén co quan dang ky da cap gidy chimg nhan ding ky hop tac xa.

- Buée 2: Khi tiép nhan hd so, co quan diang ky hop tac xa:

+ Yéu cau nguoi dén 1am thi tuc ndp ban sao hop 1é gidy ching minh nhan
dan hodc h¢ chiéu con hiéu luc.

+ Trudng hop duoc ty quyén thi phai co gidy to sau: Hop dong cung cap
dich vu gitta nguoi thanh 1ap hop tac x4, hop tac xa va to chirc 1am dich vu nop
ho so, nhan két qua va gidy gidi thiéu cta t6 chic d6 cho ¢4 nhan thuc hién ndp
ho so, nhan két qua; hodc van ban uy quyén cho ¢4 nhan thuc hién ndp ho so,
nhan két qua theo quy dinh cta phép luét.

- Budc 3: Co quan dang ky hop tac xi giao gidy bién nhan khi nhan hd so
dam béo tinh hop 18. Trong thoi han 05 ngay 1am viéc, co quan ding ky da cap
gidy chimg nhan dang ky hop tic xi ban giao ddy du 01 bo hd so dang ky cho
hop tac x4 va luu giit 01 ban sao bd hd so d6 tai co quan dang ky hop tac xA.
Khi ban giao hd so cho hop tac x4, phai c6 gidy bién nhan c6 chir ky ctia nguoi
trao, nguoi nhan hd so, toan bd hd so duoc niém phong va dugc giao cho nguoi
nhan.

Trong truong hop khong ban giao bo hd so dang ky hop tac xa cho hop tac
x4 thi co quan diang ky phai thong bao bang vin ban va néu rd 1y do.

- Budc 4: Trong thoi han 15 ngay lam viéc ké tir ngay nhén lai hd so dang
ky hop tac x4, hop tac x3 phai tién hanh ding ky thay doi noi dang ky hop tac xa
tai co quan dang ky hop tac xa mai.

Co quan dang ky hop tac xa mdi thuc hién viéc thay doi va cap gidy chimg
nhan diang ky méi cho hop tac xa. Trudng hop khong cap gidy ching nhan dang
ky cho hop tac x4 thi phai thong bao bang vin ban va néu rd 1y do cho hop tac
Xa biét.

- Bu6c 5: Khi nhan gidy chimg nhén ding ky hop tac xa méi, hop tac xa
phai nop ban gdc gidy ching nhan dang ky hop tac xa da duoc cap trude do.

b) Cach thirc thuc hién:

TYucﬁéptaiﬁusé(xyqumnhanhchhﬂlnhénuéc

¢) Thanh phan ho so:

- Gidy dé nghi thay ddi co quan ding ky hop tac x&;

- Nghi quyét ctia dai hoi thanh vién hodc quyét dinh bang vin ban cua hoi
d6ng quan tri vé viéc thay ddi co quan diang ky hop tac x&;
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- Bo ho so da dugc co quan diang ky hop téc x4 cii ban giao (khi hop tac xa
tién hanh dang ky tai co quan dang ky hop tac xa moi).

d) S6 lwong hd so:

01 bd ho so

d) Thoi han giai quyét:

05 ngay lam viéc, ké tir khi nhan ho so hop 8.

e) Co quan thue hién thi tuc hanh chinh:

Phong Tai chinh - Ké hoach thudc Uy ban nhan dan huyén.

o) DP6i twong thwe hién thi tuc hanh chinh:

T6 chic

h) Két qua thuc hién thii tuc hanh chinh:

Gidy chimng nhan dang ky hop tac xa.

i) L¢ phi:

Murc phi cu thé do Hoi déng nhan dan tinh, thanh phé tryc thudc Trung
uong quyet dinh (can cr quy dinh tai Thong tu so 250/2016/TT-BTC ngay
11/11/2016 cua BO Tai chinh huéng dan vé phi va 1€ phi thudc tham quyén
quyét dinh ciaa Ho1 dong nhan dan tinh, thanh pho truc thudc Trung wong).

k) Tén miu don, miu to khai:

Gidy dé nghi thay ddi co quan ding ky hop tac xi theo miu quy dinh tai
Phu luc I-16 Thong tu s6 03/2014/TT-BKHDT;

) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Khong co.

m) Can cwr phap ly cua thu tuc hanh chinh:

- Luat Hop tac xa ngay 20/11/ 2012;

- Nghi dinh s6 193/2013/ND-CP ngay 21/11/2013 quy dinh chi tiét mot so
diéu cua Luat Hop tac xa;

- Thong tu s6 03/2014/TT-BKHDT ngay 26/05/2014 huéng dan vé ding ky
hop tac xa va ché do bdo cao tinh hinh hoat dong ctia hop tac xa.
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Phu luc I-16

TEN HQP TAC XA CONG HOA XA HOI CHU NGHIA VIET NAM
------- Péc lap - Tw do - Hanh phic
SO: i ngay..... thang..... nam......
GIAY PE NGHI

Thay d6i co quan ding ky hop tac xa

Kinh gui: Tén co quan dang ky hop tac xa

Dia chi tru SO ChINN: co.vviiec e s
Dé nghi thay ddi co quan ding ky hop tic xi véi ndi dung sau:

1. Co quan diang ky hop tic xa da dang ky

Tén co quan dAng Ky hop tAC XA ..oiiiiiiiiiceeee s

B 3o VR g Lo o PR
Piénthoai:.......coooiiiii FaX: oo
Email: ..o, WEDSILE! ..o

2. Co quan dang ky hop tac xa du dinh diang ky

Tén co quan daAng Ky hoP tAC XA ..oviiiiiieiieeee s

DA ChI tIU SO o et e e e e e et e e e ate e e e areeeeareeeaans
Piénthoai:..........ooooii i FaX: oo,
Email: ..o, WEDSILE: ..o
Ly A0 thay GO1: .vvecveveeereeeeeeeeesseeeeeseesseseees e s s

Hop tac xa cam két hoan toan chiu trich nhiém trudc phéap luat vé tinh hop phap, chinh x4c, trung thyc ciia ndi
dung Gidy dé nghi nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA
i —————— (Ky, ghi ho tén va dong ddu)
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1. PAU THAU?
Muc 1. Lwa chon nha diu tw

1. Giai quyét kién nghi trong qua trinh lya chon nha dau tw

a) Trinh ty thue hién:

- Nha dau tu goi van ban kién nghi d¢én bén moi thau tir khi xay ra su viéc
dén trude khi co thong bao két qua lya chon nha dau tu;

- Bén moi thau phai ¢ van ban giai quyét kién nghi gui dén nha dau tu
trong thoi han 15 ngay, ké tir ngay nhéan dugc van ban kién nghi cua nha dau tu;

- Truong hgp bén moi thau khong c6 van ban giai quyét kién nghi hodc nha
dau tu khong dong v véi két qua giai quyét klen nghi thi nha dau tu co quyen
gui van ban kién nghi dén nguoi c6 tham quyén trong thoi han 05 ngay lam viéc,
ké tir ngay hét han tra 101 hodc ngdy nhan dugc vin ban giai quyét kién nghi cta
bén moi thau;

- Nguoi co tham quyén phai c6 van ban giai quyét kién nghi gui dén nha
dau tu trong thoi han 05 ngay 1am viéc, ké tir ngay nhan duoc vin ban kién nghi
ctia nha dau tu.

b) Cach thirc thuc hién:

Bang vin ban

¢) Thanh phan ho so:

Vin ban kién nghi;

d) S6 lwong hd so:

01 bd ho so

d) Thoi han giai quyét:

- Nha dau tu gui van ban kién nghi dén bén moi thau tir khi X4y ra su viéc
dén truge khi co thong bao két qua lya chon nha dau tu;

- Giai quyét kién nghi:

+ Bén moi thau: 15 ngay, ké tir ngay nhan duoc vin ban kién nghi ctia nha
dau tu;

- Truong hop bén moi thau khong co van ban giai quyét kién nghi hoic nha
dau tu khong dong y véi két qua giai quyét klen nghi thi nha dau tu c6 quyén
gui van ban kién nghi dén ngudi ¢ tham quyén trong thoi han 05 ngay lam vigc,
ké tir ngay hét han tra 10i hodc ngdy nhan dugc vin ban giai quyét kién nghi cta
bén moi thau;

+ Nguoi c6 thim quyén: 05 ngdy lam viéce, ké tir ngdy nhan dugc vin ban
kién nghi ctia nha dau tu.

e) Co quan thuc hién:

- Bén moi thau,

- Nguoi ¢6 tham quyén

g) Poi twong thure hién thi tuc hanh chinh:

T chire, ¢4 nhan

h) Két qua thue hién thii tuc hanh chinh:

Vin ban giai quyét kién nghi ctia bén moi thau, nguoi c6 tham quyén.

1 Cac thu tuc hanh chinh tai Myc 1 va Myc 2 Phan III Danh myc C: TTHC thudc tham quyén giai quyét cia cap
huyén
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i) L€ phi:

Khéng cé

k) Tén mau don, miu to khai (dinh kém):

Khéng cé

) Yéu ciu, diéu kién thue hién tha tuc (néu co):

Khéng cé

m) Can cir phap ly cia tha tuc hanh chinh:

- Luat d4u thau s6 43/2013/QH13 ngay 26/11/2013;

- Nghi dinh s6 30/2015/ND-CP ngay 17/3/2015 quy dinh chi tiét thi hanh
mot sd diéu cua Luat diu thau vé lya chon nha dau tu.

2. Giai quyét kién nghij vé két qua lwa chon nha dau tw

a) Trinh ty thuc hién:

- Nha dau tu gui van ban kién nghi dén bén moi thau trong thoi han 10
ngay, ké tir ngay co6 thong bao két qua lya chon nha dau tu;

- Bén moi thau phai c6 van ban giai quyét kién nghi gui dén nha dau tu
trong thoi han 15 ngay, ké tir ngay nhan duoc van ban kién nghi cta nha dau tu;

- Truong hop bén moi thau khong co van ban giai quyét kién nghi hoic nha
dau tu khong dong y véi két qua giai quyét kién nghi thi nha dau tu c6 quyen
gui van ban kién nghi dong thoi dén nguoi c6 tham quyen va Hoi dong tu van
giai quyét kién nghi trong thoi han 05 ngay lam viéc, ké tir ngay hét han tra 1oi
hodc ngay nhan dugc van ban giai quyét kién nghi cua bén moi thau

- Khi nhéan duoc van ban kién nghi, Hoi dong tu van giai quyét kién nghi co
quyén yéu cau nha dau tu, bén moi thau va cac co quan lién quan cung cap
thong tin dé xem xét va ¢ van ban bao cdo ngudi c6 thim quyén vé phuong an,
ndi dung tra 161 kién nghi trong thoi han 30 ngay, ké tir ngay nhan dugc vin ban
kién nghi cta nha dau tu;

- Trong trudng hop can thiét, Hoi dong tu van giai quyet klen nghi can ctr
van ban kién nghi ctia nha dau tu dé nghi nguoi c6 tham quyen xem xét tam
dimg cudc thau. Néu chap thuan, trong thoi han 10 ngay, ké tir ngay nhén dugc
van ban ctua Hoi dong tu van giai quyét kién nghi, ngudi c6 tham quyén co van
ban thong béo tam dimg cudc thau. Vin ban tam dimng cudc thau phai dugc gui
dén bén moi thau, nha dau tu trong thoi han 05 ngay lam viéc, ké tir ngay ra van
ban thong bao tam dung cude thau. Thoi gian tam dung cudc thau duogc tinh tur
ngay bén moi thau nhan dugc thong bao tam dung dén khi nguoi co thim quyén
ban hanh van ban giai quyet kién nghi;

- Nguoi c¢6 thAm quyén ban hanh quyét dinh giai quyét kién nghi vé két qua
lya chon nha dau tu trong thoi han 10 ngay, ké tir ngay nhan duoc y kién bang
van ban ctia Hoi dong tu van giai quyét kién nghi.

b) Cach thirc thuc hién:

Bang vin ban

¢) Thanh phan ho so:

- Van ban kién nghi;
- Vin ban bo cdo nguoi cé tham quyén ciia Hoi dong tu van giai quyét
kién nghi;
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Quyet dinh giai quyét kién nghi ctia nguoi c6 tham quyén.
d)Solwunghosa

01 bo hd so

d) Thoi han giai quyét:

- Giri van ban kién nghi:10 ngay, ké tir ngdy c6 théng bao két qua lya
chon nha dau tu;

- Giai quyét kién nghi:

+ Bén moi thau:15 ngay, ké tir ngay nhan duoc van ban kién nghi ctia nha
dau tu;

- Truong hop ben,nnolthauAkhong c6 van ban tra 101 hodc nha dau tu
khong dong v voi két qua giai quyét kién nghi thi nha dau tu co quyen gui van
ban kién nghi déng thoi dén ngudi co tham quyen va Hoi dong tu van giai quyét
kién nghi trong thoi han 05 ngay lam viéc, ké tir ngay hét han tra 161 hoic ngay
nhén duoc van ban giai quyét kién nghi cua bén moi thau

+ Hoi dong tu van: giai quyét kién nghi c6 quyén yéu cau nha dau tu, bén
moi thau va cac co quan lién quan cung cap thong tin dé xem xét va c6 vin ban
bao cao nguoi c6 tham quyén vé phuong an, ndi dung tra 10i kién nghi trong thoi
han 30 ngay, ké tir ngay nhan duoc van ban klen nghi cua nha dau tu;

- Truong hop can thiét, Hoi dong tu van giai quyét klen nghi can cur van
ban kién nghi cua nha dau tu dé nghi ngudi co tham quyen xem xét tam dung
cudc thau. Néu chap thuan, trong thoi han 10 ngay, ké tir ngay nhan duoc van
ban cua Hoi dong tu van giai quyét kién nghi, ngudi c6 thim quyén c6 van ban
thong bao tam dimg cudc thau. Vian ban tam dimg cudc thau phai duoc gii dén
bén moi thau, nha dau tu trong thoi han 05 ngay 1am viéc, ké tir ngay ra vin ban
théngkéotanldﬁngcu@cthéu.Théighntanldungcuécth&lduqcthﬂlﬂrngéy
bén moi thau nhan duogc thong bao tam dimg dén khi ngudi co tham quyén ban
hanh van ban giai quyét kién nghi;

+ Nguoi ¢6 tham quyén: 10 ngay, ké tir ngdy nhan dugc ¥ kién bang vin
ban cua Hoi dong tu van giai quyét kién nghi.

e) Co quan thuc hién:

- Bén moi thau,

- Nguoi co tham quyén,

- Ho1 dong tu van giai quyét kién nghi.

g) DPdi twong thuwe hién thi tuc hanh chinh:

Tb chirc, ca nhan.

h) Két qua thwe hién thii tuc hanh chinh:

Vin ban giai quyét kién nghi cta bén moi thau, ngudi c6 thim quyén, Hoi
ddng tu van giai quyét kién nghi.

i) L¢ phi:

Chi phi cho Hoi dong tu van giai quyét kién nghi cia nha dau tu vé két qua
lwa chon nha dau urla()0296t0ng mirc dau tu cua nha dau tu c6 kién nghi
nhung t6i thiéu 13 20.000.000 dong va tdi da 1a 200.000.000 dong.

k) Tén mau don, miu to khai (dinh kém):

Khéng co.

1) Yéu cau, diéu kién thuwe hién thi tuc (néu c6):
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Khéng co.

m) Can cir phap ly cia tha tuc hanh chinh:

- Luét d4u thau s6 43/2013/QH13 ngay 26/11/2013;

- Nghi dinh s6 30/2015/ND-CP ngay 17/3/2015 quy dinh chi tiét thi hanh
mot s diéu cta Luat dau thau vé lya chon nha dau tu.
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Muc 2. Péu théu, lra chon nha thau
1. Gidi quyet kieén nghi trong qua trinh lya chgn nha thau
a) Trinh ty thyc hién:

- Khi thay quyen va lot ich hgp phap cua minh bi anh hudng, nha thau co quyen gui
van ban kién nghi dén chu dau tu di voi du 4n, bén moi thau ddi voi mua sam thuong
xuyén, mua sam tap trung tir khi xdy ra sy viéc dén trudc khi c6 thong bao két qua lua
chon nha thau;

- Chu dau tu, bén moi thau phai c6 van ban giai quyét kién nghi giri dén nha thau
trong thoi han 07 ngay lam viéc, ké tir ngdy nhan dugc van ban kién nghi cta nha thau;

- Truong hop chu dau tu, bén moi thau khong c6 van ban giai quyet kién _nghi hodc
nha thau khong dong v véi két qua giai quyét kién nghi thi nha thau co quyen guri van
ban kién nghi dén nguoi c6 tham quyén trong thoi han 05 ngay lam viéc, ké tir ngay hét
han tra 16i hodc ngay nhan dugc vin ban giai quyét kién nghi ciia chu dau tu, bén moi
thau.

b) Cach thirc thue hién:

- Gui don kién nghi truc tiép hoic thong qua duong buu dién

¢) Thanh phan hd so:

- Pon kién nghi néu rd ndi dung kién nghi;

d) S6 lrong hd so:

- 01 ban gbc

d) Thoi han giai quyét:

07 ngay lam viéc ddi v6i chu dau tu va bén moi thau ké tir ngdy nhan dugc van ban
kién nghi ctia nha thau, 05 ngay lam viéc ddi voi ngudi co tham quyén ké tir ngay nhan
duoc van ban kién nghi ctia nha thau.

e) Co quan thue hién:

- Chu dau tu,

- Bén moi thau,

- Nguoi ¢6 thim quyén.

g) Poi twong thue hién thi tuc hanh chinh:

Tb chirc, ca nhan

h) Két qua thye hién thi tuc hanh chinh:

Vin ban giai quyét kién nghi

i) L¢ phi:

Khong co

k) Tén miu don, miu to khai (dinh kém):

Khong co

1) Yéu ciu, diéu kién thuwe hién thi tuc (néu cé):

- Pon kién nghi 1a ctia nha thau tham dy thau

- Pon kién nghi phai c¢6 chit ky ctiia nguoi ky don dy thau hodc dai dién hop phap
ctia nha thau, duoc dong dau (néu cb)

- Nguoi c6 trach nhiém giai quyét kién nghi nhan duoc don kién nghi theo quy dinh
tai Piéu 92 ctia Luat Dau thau.

- Noi dung kién nghi d6 chua dugc nha thau khaoi kién ra Toa an.
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m) Can ctr phap ly caa thi tuc hanh chinh:

- Luat Pau thau s0 43/2013/QH13 ngay 26/11/2013;

- Nghi dinh s6 63/2014/ND-CP ngay 26 thang 6 nim 2014 ciia Chinh phi quy dinh
chi tiét thi hanh mot s6 diéu cua Luat dau thau vé Iya chon nha thau.

2. Giai quyét kién nghi vé két qua lwa chon nha thau
a) Trinh ty thyc hién:

- Khi thay quyen va lot ich hop phap cua minh bi anh huong, nha thau co quyen guri
van ban kién nghi dén chu du tu ddi voi du an, bén moi thau dbi véi mua sim thudng
xuyén, mua sam tap trung trong thoi han 10 ngay, ké tir ngdy c6 thong bao két qua lya
chon nha thau;

- Chu dau tu, bén moi thau phai c6 van ban giai quyét kién ‘nghi gui dén nha thau
trong thoi han 07 ngay lam viéc, ké tir ngdy nhan dugc van ban kién nghi ctia nha thau;

- Truong hop chu dau tu, bén moi thau khong co6 van ban giai quyet klen nghi hodc
nha thau khong dong v véi két qua giai quyét kién nghi thi nha thau co quyen gl van
ban kién nghi dén nguoi co tham quyén va Hoi dong tu van giai quyét kién nghi trong
thoi han 05 ngay 1am viéc, ké tir ngay hét han tra 161 hodc ngay nhan duoc van ban giai
quyét kién nghi ctia chu dau tu, bén moi thau;

- Khi nhan dugc van ban kién nghi, Hoi dong tu van giai quyét kién nghi co quyén
yéu cau nha thau, chi dau tu, bén moi thau va cac co quan lién quan cung cép thong tin
dé xem xét va c6 van ban bao céo nguoi co tham quyén vé phuong an, ndi dung tra 1o
kién nghi trong thoi han 20 ngay, ké tir ngdy nhan dugc van ban kién nghi cua nha thau;

- Trong truong hop can thiét, Hoi dong tu van giai quyét kién nghi can cir vao vin
ban kién nghi cta nha thau dé nghi nguoi ¢ tham quyén xem xét, tam dung cudc thau.
Vin ban tam ding cudc thau duge tinh tir ngdy chii dau tu, bén moi thau nhan duoc
thong bao tam ding cho dén khi ngudi c6 tham quyén ban hanh vin ban giai quyét kién
nghi;

- Ngudi ¢o tham quyén ban hanh quyét dinh giai quyét kién nghi. vé két qua lya
chon nha thau _trong thoi han 05 ngay lam viéc, ké tir ngdy nhan duogc két qua bang van
ban ciia Hoi dong tu van giai quyét kién nghi.

b) Cach thirc thuc hién:

- Truc tiép hodc thong qua duong buu dién

¢) Thanh phan ho so:

- Pon kién nghi néu 16 ndi dung kién nghi;

d) S6 hrong hd so:

- 01 ban goc

d) Thoi han glal quyet

07 ngay lam viéc dbi voi chil dau tu va bén moi thau ké tir ngdy nhan duoc vin ban
kién nghi clia nha thau, Hoi dong tu van giai. quyét kién nghi trong vong 20 ngay, 05
ngay lam viéc 601 V01 nguoi co tham quyén ké tir ngay nhan duoc ¥ kién bang van ban
ctia Hoi dong tu véan giai quyét kién nghi hoic nhan dugc don kién nghi cta nha thau.
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e) Co quan thyc hién:

- Chui dau tu d6i véi du én;

- Bén moi thau d6i véi mua sim thuong xuyén;

- Nguoi c6 thim quyén va Hoi dong tu van giai quyét kién nghi

g) P6i twong thue hién thii tuc hanh chinh:

Tb chirc, ca nhan

h) Két qua thue hién thii tuc hanh chinh:

Vin ban giai quyét kién nghi

i) Lé phi:

Chi phi cho Hoi dong tu van giai quyét kién nghi 1a 0,02% gia du thau ctia nha thau
c6 kién nghi, t6i thiéu 1a 1.000.000 dong va tbi da 1a 50.000.000 déng

K) Tén mau don, mau to khai (dinh kém):

Khong cé

1) Yéu ciu, diéu kién thwe hién thi tuc (néu cé):

- Kién nghi 13 ctia nha thau tham dy thau, giri dén chu dau tu, bén moi thau trong
thoi han 10 ngay ké tir ngdy c6 thong bao két qua lia chon nha thau;

- Pon kién nghi phai c6 chit ky cia nguoi ky don dy thau hodc dai dién hop phap
ctia nha thau, duoc dong dau (néu c0);

- Nguoi c6 trach nhiém giai quyét kién nghi nhan duoc don kién nghi theo quy dinh
tai Diéu 92 clia Luat Dau thau.

- Noi dung kién nghi d6 chwa dugc nha thau khai kién ra Toa an.

m) Can cir phap ly cua thu tuc hanh chinh:

- Luat Pau thau s6 43/2013/QH13 ngay 26/11/2013;

- Nghi dinh s6 63/2014/ND-CP ngay 26 thang 6 nim 2014 ctia Chinh phu quy dinh
chi tiét thi hanh mot s6 diéu cua Lut dau thau vé Iya chon nha thau.

Ghi chu:

- Cdc chir in nghiéng la ngi dung sira d6i, bé sung mdi.

- Cdp trung wong: Bo, co quan ngang B9, co quan khdc & Trung wong, bé phdn
giup viéc lién quan cho Lanh dao Bé, Thu trucng co quan ngang Bo, co quan thudc
Chinh phu,

- Cdp tinh: UBND tinh, thanh pho truc thugc trung wong, cdc sé thugc UBND tinh
va co quan khdc ¢ dia phwong cap tinh,

- Cdp huyén: UBND qudn, huyén, cac phong chire nang thuéc UBND qudn, huyén,
co quan khdc thudc cdp huyén ¢ dia phirong,

- Cdp xa: UBND cdp xd, co quan khdc thuéc cap xa ¢ dia phwong.
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|. LINH VUC PAU THAU!
Muc 1. Pau théu, lra chon nha thau
1. Giai quyét kién nghi trong qua trinh lra chon nha thau
a) Trinh ty thue hién:

- Khi thay quyén va loi ich hop phap ctua minh bi anh huong, nha thau co
quyén gui van ban kién nghi den cha du tu d6i v6i du an, bén moi thau d6i véi
mua sam thuong xuyén, mua sam tap trung tir khi xay ra su viéc dén trudc khi co
thong bao két qué lga chon nha thau;

- Chu dau tu, bén moi thau phai co van ban giai quyét kién nghi giri dén nha
thau trong thoi han 07 ngay lam viéc, ké tir ngay nhan dugc van ban kién nghi cua
nha thau;

- Truong hop chu dau tu, bén moi thau khong co van ban giai quyet kién nghi
hozc nha thau khong dong ¥ voi két qua giai quyet kién nghi thi nha thau c6 quyén
gui van ban kién nghi dén nguoi c6 thAm quyén trong thdi han 05 ngay lam viéc,
ké tir ngay hét han tra 15i hodc ngay nhan dugc van ban giai quyét kién nghi cua
chu dau tu, bén moi thau.

b) Cach thirc thuc hién:

- Gtri don kién nghi tryc tiép hoic thong qua dudng buu dién

¢) Thanh phan ho so:

- Pon kién nghi néu 1 ndi dung kién nghi;

d) S6 lwong hd so:

- 01 ban gbc

d) Thoi han giai quyét:

07 ngay lam viéc d6i voi chu dau tu va bén moi thau ké tir ngay nhan duoc
van ban kién nghi cua nha thau, 05 ngay lam viéc d6i voi nguoi co tham quyen ké
tor ngay nhan dugc van ban kién nghi ctia nha thau.

e) Co quan thuc hién:

- Chu dau tu,

- Bén moi thau,

- Ngudi ¢6 tham quyen.

g) P6i twong thue hién thi tuc hanh chinh:
T chire, c4 nhan

h) Két qua thue hién thii tuc hanh chinh:
Vin ban giai quyét kién nghi

1 Céc thu tuc hanh chinh tai Muc 1 Phan I Danh myc C: TTHC thudc thim quyén giai quyét ciia cip x4
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i) L€ phi:

Khéng cé

k) Tén miu don, miu to khai (dinh kém):
Khéng cé

1) Yéu céu, diéu kién thuc hién thi tuc (néu cé):
- Pon kién nghj 13 ctia nha thau tham du thau

- Pon kién nghi phai c6 chix ky cua nguoi ky don du thau hodc dai dién hop
phap ctia nha thau, duoc dong dau (néu co)

- Nguoi ¢6 trach nhiém giai quyet kién nghi nhan dugc don kién nghj theo
quy dinh tai Diéu 92 ctia Luat Pau thau.

- No1 dung kién nghi d6 chua duoc nha thau khéi kién ra Toa an.
m) Can cr phap ly cua thi tuc hanh chinh:
- Luat Dau thau sb 43/2013/QH13 ngay 26/11/2013;

- Nghi dinh sO 63/2014/ND-CP ngay 26 thang 6 ndm 2014 cta Chinh phu quy
dinh chi tiét thi hanh mot s6 di€u cua Luat dau thau vé lua chon nha thau.

2. Giai quyét kién nghi vé két qua lwa chon nha thau
a) Trinh ty thue hién:

- Khi thdy quyen va loi ich hop phap cuia minh bi anh hudng, nha thau co
quyén gui van ban kién nghi den cha dau tu d6i v6i du an, bén moi thau doi véi
mua sim thuong xuyén, mua sam tap trung trong thoi han 10 ngay, ké tir ngdy co
thong bao két qua lya chon nha thau;

- Chu dau tu, bén moi thau phai co van ban giai quyét kién nghi giri dén nha
thau trong tho1 han 07 ngay lam viéc, ké tur ngay nhan dugc van ban kién nghi ctua
nha thau;

- Truong hop chu dau tu, bén moi thau khong co van ban giai quyet kién nghi
hodc nha thau khong dong ¥ voi két qua giai quyet kién nghi thi nha thau c6 quyén
gui van ban kién nghi dén nguoi c6 thim quyén va Hoi d6ng tu van giai quyét kién
nghi trong thoi han 05 ngay lam viéc, ké tir ngay hét han tra 15i hodc ngiy nhan
dugc vin ban giai quyét kién nghi ciia chu dau tu, bén moi thau;

- Khi nhén dugc van ban kién nghi, Hoi déng tu van giai quyét kién nghi co
quyen yéu cau nha thau, chi dau tu, bén moi thau va cac co ‘quan lién quan cung
cap thong tin dé xem xét va ¢ vian ban bao cdo ngudi co tham quyén vé phuong
an, ndi dung tra 101 kién nghi trong thoi han 20 ngay, ké tir ngay nhan duoc vin
ban kién nghi ctia nha thau;

- Trong truong hop can thiét, Hoi dong tu van giai quyet kién nghi can cr vao
van ban kién nghi ctia nha thau dé nghi nguoi co thdm quyén xem xét, tam dimg
cudc thau. Vin ban tam durng cudc thau duge tinh tur ngay chu dau tu, bén moi
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thau nhan dugc thong bao tam dimg cho dén khi ngudi c6 thAm quyén ban hanh
van ban giai quyét kién nghi;

- Nguoi ¢6 thAm quyén ban hanh quyét dinh giai quyét kién nghi vé két qua
lwa chon nha thau trong thoi han 05 ngay lam viéc, ké tir ngdy nhan duoc két qua
bang vin ban cua Hoi déng tu van giai quyét kién nghi.

b) Cach thirc thuc hién:
- Tryc tiép hodc thong qua duong buu dién
¢) Thanh phan hd so:
- Pon kién nghi néu 16 ndi dung kién nghi;
d) S6 lwong hd so:
- 01 ban gbc
d) Thoi han giai quyét:

07 ngay lam viéc d6i v6i chu dau tu va bén moi thau ké tir ngdy nhan dugc
van ban kién nghi cta nha thau, Hoi dong tu van giai quyet kién nghi trong vong
20 ngay, 05 ngay lam viéc ddi voi nguoi co tham quyén ké tir ngay nhan duoc y
kién bang vin ban ctia Hoi dong tu van giai quyét kién nghi hodc nhan duoc don
kién nghi ctia nha thau.

e) Co quan thuc hién:

- Chu dau tu d6i vé6i du an;

- Bén moi thau d6i véi mua sam thudng xuyén;

- Nguoi co thim quyén va Hoi dong tu van giai quyét kién nghi

g) Poi twong thure hién thi tuc hanh chinh:

Tb chirc, ca nhan

h) Két qua thye hién thii tuc hanh chinh:

Vin ban giai quyét kién nghi

i) L¢ phi:

Chi phi cho Hoi dong tu van giai quyét kién nghi 1a 0,02% gia dy thau cta
nha thau co kién nghi, t6i thiéu 1a 1.000.000 dong va toi da 1a 50.000.000 dong

k) Tén mau don, miu to khai (dinh kém):

Khoéng co

1) Yéu cau, diéu kién thuwe hién thi tuc (néu c6):

- Kién nghi 1a ciia nha thau tham dy thau, gti dén cha dau tu, bén moi thau
trong thot han 10 ngay ké tir ngay c6 thong bdo két qua lwa chon nha thau;

- Pon kién nghi phai c6 chix ky cua nguoi ky don du thau hodc dai dién hop
phap ctia nha thau, duoc dong dau (néu co);
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- Nguoi ¢6 trach nhiém giai quyet kién nghi nhan dugc don kién nghi theo
quy dinh tai Diéu 92 ctia Luat Dau thau.

- N6i dung kién nghi d6 chua duoc nha thau khéi kién ra Toa an.
m) Can ctr phap ly cia thi tuc hanh chinh:
- Luat Dau thau sb 43/2013/QH13 ngay 26/11/2013;

- Nghi dinh sO 63/2014/ND-CP ngay 26 thang 6 ndm 2014 cua Chinh phu quy
dinh chi tiét thi hanh mot sb diéu cua Luat dau thau vé Iwra chon nha thau.

Ghi chl:- Cdc chit in nghiéng la néi dung sira doi, bé sung mdi.

- Cdp trung wong: B9, co quan ngang Bj, co quan khéic & Trung wong, bé
phan gidp viéc lién quan cho Lanh dao B, Thu trudng co quan ngang Bo, co quan
thugc Chinh phu,

- Cdp tinh: UBND tinh, thanh phé tryc thudc trung wong, cac so thugc UBND
tinh va co quan khac o dia phwong cap tinh,

- Cdp huyén: UBND qugn, huyén, cac phong chic nang thugc UBND quan,
huyén, co quan khac thuoc cap huyén o dia phuong,

- Cap x&: UBND cdp xd, co quan khéc thugc cap Xa ¢ dia phwong.
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